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Except  where  otherwise  noted,  all  citations  are  from  the  Nevada  Department 
of  Human  Resources,  Regulations  and  Standards  for  Child  Care  Facilities, 
February,  1980  (as  amended  December,  1980), 

100*  STATE  LICENSOTG  OF  CHILD  DAY  CARE  FACILITIES 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS^ 

.  fi- 
fth      Definitions  "  . 

Article  I  -  Definitions,  < 

"Child  eara  center"  means  any  facility  which  regularly  provides  day  , or  night 
care  for  more  than  12  children,  including  children  of  preschool  age  who  live  in 
the  facility. 

Article  I  -  Definitions, 

As  provided  in  subsection  4  of  NRS  432A.020  '"child  care  facility1  means  an 
establishment  operated  and  maintained  for  the  purpose  of  furnishing  care  on  a 
temporary  or  permanent  basis  during  the  day  or  overnight,  for  compensation,* 
to  five  or  more  ch il dren  under  18  years  of  age. 

Article  I  -  Definitions, 

"Child  care  system"  means  an  organization  of  individual  child  care  facilities 
wherein  each  facility  is  associated  with  1  licensed  central  operator  by 
exclusive  contractual  agreement  which  provides  for  the  admission*  of  children 
and  requires  the  central  operator  to  provide  the  facility  with  central  services, 
including  consultation,  technical1  assistance,  training,  supervision,  evaluation 
ajid  the  provision  of  health  and  social  services  or  the  referral  to  other  persons 
or  entities  for  health  and  social  services. 
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Article  I  Definitions* 
"Facility"  means  a  child  care  facility. 
"Family  child  care'  home"   means  any  facility  in  which  care  is  regularly 
provided,  without  the  presence  of  parents,  for  at  least  five  and  not  more  than 

six  children,  including  children  of  preschool  age  who  live  in  trie  facility, 

"Group  child  care  home"  means  any  facility  in  which  care  is  regularly  provided 
for  no  less  than  seven  and  no  more  than  12  f  m9  including  the  children  of 
preschool  age  who  live  in  the  facility, 

"Infant  and  toddler  nursery"  means  any  facility  which  provides  care  for  nine  or 
more  children  undpr  2  years  of  age  and  which  does  not  proyide  care  for  any 
chilcfren  3  years  of  age  or  older, 

t 

Article  I  -  Definitions, 

"Preschool"  means  a  facility  which  has  established  specific  goals  to  enhance 
ekch  child's  cognitive,  social,  emotional,  physical  and  creative  development, 
A  preschool  may  allow  the  number  of  chfl^en  stated  on  its  license  to 
pa.    ^Ipate  in  the  program  for  four  or  fewer  hours  per  day, 

112,      Exclusions  and  Exemptions 
Article  I  -  Definitions,  ' 

"Child  care  faciiity"jJoes  not  include:  *  , 

The^  home  of  natural  parent  or  guardian,  fo%ter  home  as  defined  in 
ch%  f  r  424  of  NRS  or  maternity  horpef  or 

A  home  in  which  the  only  ehUcfren  received,  cared  for  and  maintained 
are  related  within  the  third  degree  of  consanguinity  or  affinity  by 
blood,  adoption  or  marriage  to  the  person  operating  the  facility." 
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A  "child  care  fr 
any  "child  care 
subdivision  or 


these  regulations  does  not  include 
by  the  .State  of  Nevada  or  political 
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113,  HH5  Day  Car 
Not  specified 


120,      AGENCY  RES' 


OR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  oi       Administrative  Unit 


State  Director 
DEPARTMENT  OF 
HUMAN  RESOURCES 


YOUTH  SERVICES 
DIVISION  ADVISORY 
BOARD 


Administrator  4 
YOUTH  SERVICES  DIVISION 


POLICY  BOARD 


Chief 
BUREAU  OF  CHILD 
CARE  SERVICES 


State  Surveyor 


For  those  sections  of  the  state  which  are  regulated  by  the  Department  of 
Human  Resources,  11  censes  are  issued  from  the  state  central  office.  The  state 
.surveyor  serves  as  assistant  to  the  chief  of  the  Bureau  of  Child  Care  Services 
and  as  the  state's  only  licensor.  Carson  City  Health  Department,  Washoe 
County  Health  Department,  Clark  County  Health  Department,  and  the  City  of 
Las  Vegas  aU  regulati  day  care  programs  in  their  own  jurisdictions  using  their 
own  regulations,  State  central  office  staff  are  available  to  provide  technical 
assistance  upon  request  but  have  no  leg^l  oversigHt  over  the  local  jurisdictions. 
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122,      Responsible  Official  .  f 

All  inquiries  should  be  addressed  tot 
State  Surveyor 

Bureau  of  Child  Care  Services 
^Youth  Services  Division 
Department  of  Human  Resources 
Kinkead  Building  ' 
505  E,  King  Street 
Carson  City, .Nevada  89710 
(702)  885-5911 

200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210.  LICENSING  PROCESS 

211,  Promulgation  of  Regulations  \ 

t   W  5   —  — "   -   '  ' —  4 

Article  D  -  Administration  of  Licensing  Powers, 

The  bureau's  power  to  license  child  care  facilities  is  set  forthnn  NRS  432A.131, 
which  states: 

Except  as  otherwise  provided  in  subsection  2?  the, bureau  is  the  sole 
agency  with  authority  to  U cense  child  care  facilities. 

Child  care  facilities  in  any  county  or  incorporated  city  where  the 
governing  body  has  established  a  child  care  licensing  agency  and 
enacted  an  ordinance  requiring  that  child  care  facilities  be  licensed  by 
the  county  or  city  need  not  be  licensed  by  the  bureau,  Such  a  licensing 
agency  shall  adopt  such  standards  and  other  regulations  as  may  be 
necessary  for  the  licensing  of  child  care  facilities*  and  the  standards 
and  regulations! 

X  -  , 

Must  be  not  less  restrictive  than  those  adopted  by  the  bureau, 

•\ 

Take  effect  only  upon  their  approval  by  the  bureau, 
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Article  II  -  Administration  of  Licensing  Powers.  ■ .  ■ 

Any  county  or  city  which  has  established  a  child  care  licensing  agency  must 
file  for  review  a  copy  of  aiiy  proposed  ordinance  or  regulation  for  licensing 


child  care  facilities  with  the  bureau  not  later  than  30  days  before  public 
hearings  are  held  on  the  proposed  ordinance  or  regulation.  An  ordinance  or 
regulation  enacted  or  adopted  by  a  county  or  city  must  be  filed  with  the 


Every  local  licensing  agency  shall  monthly  submit  to  the  bureau  a  roster  of  all 
facilities  in  their  jurisdiction  which  are  currently  licensed* 

212,      Advisory  Body  and  Other  Community  Participation 

NEV.  REV. STAT.  S  432A,071  Board  for  child  carei  Creation;  composition, 

The  bdard  for  child  care  is  hereby  created, 

1 

The  board  consists  of  three  members  appointed  by  the  administrator  of  the 
youth  services  division  of  the  department  with  the  concurrence^ of  the  director, 

NEV,  REV,   STAT,   §   432A.073    Board   for   child   care:    Qualifications  of 


Of  the  members  of  the  board  appointed: 

One  member  must  be  licensed  to  practice  a  profession  in  the  field  of 
health  care; 

One  member  may  be  selected  from  a  list  of  nominees  submitted  by  an 


members* 


organization  which  represents  consumers  or  educators;  and 
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On©  member  may  be  selectedffom  a  list  of  nominees  Submitted  by.  an 
organization  which  represents  persons  who  provide  child  care  services. 

All  members  must  be  selected  on  the -basis;  of  their  experience  nnd  interest  in 
child  care  services  or  programs,  . "  -  . 

Members  of  the  board  serve  at  the  pleasure  .of  the  administrator,  but  no 
appointment  may  extend  beyond  3  years  from  the  date  of  expiration  of  the 
preceding  appointment. 

NEV.  REV.  STAT,  §  432,077  Board  for  child  care:  General  duties,  / 

The  board  shall  adopti 

Licensing  standards  for  child  care  facilities, 

*  ■ 
Such  other  regulations  as  it  deems  necessary  or  convenient  to  carry  out 
the  provisions  of  this  chapter,  * 

The  board  shall  require  that  the  practices  and  policies  of  each  child  care 
facility  provide  adequately  for  the  protection  of  the  health  and  safety  and  the 
physical^  moral"  and  mental  well-being  of  each  ehUd  accommodated  in  the 
facility.  *  ,.  }  - 

NEV.  REV.  STAT  5  432  A.O  79  Board  for  child  care:  Policy  providing  for 
coordination  among  agencies, 

The  board  shall  establish  a  policy  providing  for  coordination  among  all 
interested  public,  private  and  commercial  agencies  or  entities  to  foster  their 
cooperation  in  the  interests  of: 

Improving    the    quality    of    child    care    services    offered    by  each 

participating  agency  and  entity. 

Ensuring  continuity  in  the  program  of  community  child  care  for  each 
family. 

^Reaching  the  maximum  number  of  families  passible  within  available1 
resources,  with  top  priority  given  to  low-income  families. 


I 
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Increasing  opportunities  for  developing  staff  competence  and  career 
development  within  and  between  cooperating  agencies  and  entities. 

Developing  the  most  efficient,  effective  and  economical  methods  for 
providing  services  to  children  and  families, 

s  Ensuring  an  effective  voice  by  parents  of  children  receiving  child  care 


in  the  policy  for  afid  direction  of  programs. 


Mobilizing  the  resources  of  the  community  in  such  ^  manner  as  to 
ensure  maximum  public,  private  and  individual  commitment  to  provide 
expanded  child  care. 

Such  a  policy  must  be  primarily  concerned  with  the  coordination  of  day  care 
and  preschool  programs,  and  also  bh  concerned  with: 

'Availability  of  other  needed  services  for  children  in  preschool  or  day 

care  programs! 

Availability  of  needed  services  for  children  of  school  age?  and 

c 

Coordination  of  community  services  with  preschool  or  day  care 
programs* 

220,     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

Article  II  -  Administration  of  Licensing  Powers, 

Applicants  for  a  license  to  operate  a  facility  must  also  communicate  with  the 
licensing  agency  in  their  geographical  area. 

In  exercising  the  responsibilities  of  approving,  renewing,  suspending  or 
revoking  a  license,  the  bureau  may  investigate  any  applicant  for  or  holder  of  a 
license, 

/ 
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Article  in  -  Licensure, 

Requirement.  Except  as  provided  in  subsection  2  of  NRS  432A.131,  a  person 
shall  not  operate  a  facility  without  a  license  frrm  the  bureau* 

Procedure  for  applying  for  a  licenses  =  -  • 

An  application  for  an  initial  license  to  operate  a  facility  must  be  made 
to  the  bureau  on  a  form  supplied  by  the  bureau. 

Article  in  -  Licensure, 

Licenses  -  general  requirements! 

Each  license  must  contain  the  name  of,  each  person  authorized  to 
operate  the  facility,  the  location  of  the  facility,  the  number  of  children 
for  whom  care  may  be  provided  pursuant  to^the  license  and  the  nature 
of  child  eare.serviees  which  may  be  provided  pursuant  to  the  license, 

The  license  isgued  to  a  facility .  must  be  spied  by  the  chief  and 
conspicuously  posted  in  a  public  plape  within  the  facility. 

I 

The  license  is  not  transferable  from  a  licensee  to  another  licensee  or 
from  a  licensee  to  a  person  who  is  not  a  licensee,  A  license  is  valid 
only  for  the  premises  described  in  thfe  license, 

A  facility  shall  not*  except  as  provided  otherwise  in  these  regulations, 
accept  for  care  a  greater  number  of  children  than  the  number  set  forth 
on  the  license  issued  to  the  facility. 

Article  III  -  Licensure. 

Relocation,  construction  or  remodeling  of  facilities: 

Purchase  or  lease  of  an  existing  facility,  A  building  used  as  a  facility 
must,  upon  a  change  of  operating  ownership,  comply  with  these 
regulations  and  applicable  building  and  safety  codes*  With  the  written 
permission  of  the  owner  or  lessee,  the  bureau  shall  furnish  to  a 
prospective  licensee  information  about  changes  to  the  building  which 
are  needed  to  comply  with  these  regulations  and  any  history  of 
deficiencies  found  In  the  building, 

8      •     10  ' 
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Use  of  any*  building  not  previously  licensed.  If  a  building  is  to  be  used 
as  a  facility,  and  that  building  has  never  been  used  for  such  a  purpose, 
the  bureau  shall,  upon  the  request  of  an  applicant,  .perform  a  survey  of 
the  building  in  conjunction  with  the  inspection  by  the  office  of  the  state 
fire  marshal  and  shall  furnish r  to.  the  applicant  a  written  statement  of 
its  findings,  A  license  for  .the  facility  may  bm  issued  "Jf;*  the  facility 
complies  with  these  regulations.  .  _ 

New  construction  "  or  remodeling.  The  -  building  .  plans  for  the 
construction  of  a  new  facility  or  the  remodeling  of  an  existing  facility 
must  be  submitted  to  the  bureau  for  review  before  commencement  of 
actual  construction.  Review  of  the  plans  does  not  constitute  approval 
of  an  application  for  a  license. 

222*     Fee  Charged 

Article  III  -  Licensure,         .  * 

Procedure  for  applying  for  a  licensee 

The  application  must  be  accompanied  by  a  fee  of  $0.50  for  each  of  the 
maximum  number  of  children  for,  whom  care  may  be  provided  pursuant 
to  the  type  of  license  for  which  the  application  is  made, 

■  *  ,  i 

223.     Areas  pPlnvestigation  /    ■  t 

Article  II  -  Administration  of  Licensing  Powers, 

In  conducting  inspections  and  investigations,-  the  bureau  may  call  upon  political 
subdivisions  and  governmental  agencies  for  assistance.  The  licensee  or 
applicant  shall  cooperate  with  the  person  conducting  the  investigation  by 
providing  access  to  the  buildings,  records  and  staff  of  the  facility.  Failure  to 
provide  such  access  m  a  ground  for  revocation  of  a  license,  or  denial  of  an 
application  for  a  license.  .  ,  I 
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Article  III  -  Licensure. 

Procedure  for  applying  for  a  license:  '* 

After  the  receipt  of* a  completed  application  and  the  payment  of  the 
'appropriate  fee,-  the  bureau  shllL conduct  a  survey  of  the  applicant*  the 

buildings  of  the  facility,  the  plan'  for  care  of  the  children,  and  the  plan 

-  -  -  *  -.  ■ 

for- management  of  the  facility,  i  ' 

*  '  i       *  *   *  * 

The  survey  must  show  that  the  facility  complies  with  all  applicable -.life 
safety,  environmental  health,  building  and  zoning  'codes  established  by 
the  office  of  the  state  fire  marshal,  health  division  of  the  department 
of  human  resources  and  the  appropriate  local  governmental-  body, 
(Some  of  the  provisions  of  these  codes  are  summarized  and  attached  at 
the  end  of  these  regulations,)  A  certificate  of  approval  by, the  state 
fire  marshal  or  the  health  division  is  satisfactory  proof  of  compliance 
with  their  regulations,     "  t 

If  the  survey  shows  that  the  applicant  and  the  facility  comply  with 
these  regulations,  a  license  must  be  issued  to  the  applicant  w^thirt  30 
days  after  completion  of  the  survey.  The  license  is  effective  for  1  year 
after  the  date  of  issuance,  _  *  '  . 


224,  License  Renewal 
Article  in  -  Licensure, 


Reissuance  of  a  license:  .  *  t 

A  licensee  of  a  child  care  facility  may  apply  for  reissuance  of  a  license  no 
later  than  45  days  before  the  expiration  of  the  license.  The  bureau  shall 
provide  all  forms  and  materials  necessary  for  reissuance  of  a  license, 

"  ,  "  t 

225.  C oik  1  i t  i  ona  1/  P rov isi onn I  Licenses 

Not  specified      '  '  '•  *  j 

226.  Substantial  Compliance  ■  ..    .  / 
Not  specified  .                     .''         '  ■/  4 
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230*     ENFORCEMENT  PROCEDURES 

23L     Facility  Inspections 

*  * 
*  '*  .     ■  ,  -*    ^  -  * 

Artiel^IJ  -  Administration  of  Licensing  Powers, 

inspections  of  any  building^or  premises  6t  a  child  care  faeility  pursuant  to  NRS 
432AJ80,  may  be  imannouneed  and  piust  be  ma^e  at  least,  every  6  months. 
More  frequent  inspections  may  be  made  if  the  bureau  has  reason  to  believe  the 
facility  is  not  meetlr^j  the  requirements  of  law  or  these  regulations,  * 

\  ■ 

232*     Denial^  Suspension,  Revocation  of  a  License 

NEV.  REV,  STAT  §  432A.190  Denial,  suspension,  revocation  of  license: . 
Grounds. 

The  bureau  may  deny  an  application  for  a  license  or  may  suspend  or  revoke  any 
license  issued  under  the  provisions  of  this  chapter  upon  my  of  the  following 
groundsi 

Violation  by  the  applicant  or  the  licensee  of  any  of  the  provisions  of 
this  chapter  or  of  any  other  law  of  this  state  or  <^.the  standards  and 
other  regulations  adopted  thereunder. 

Aiding,  abetting  or  permitting  the  commission  of  any  illegal  act* 

•  # 

Conduct  inimical  to  the  public  health,  morals,  welfare  and  safety  of  the 
people  of  the  State  of  Nevada  in  the  maintenance  and  operation  of  the 
premises  for  which  a  license  is  issued, 

Conduct  or  practice  detrimental  to  the  health  or  safety  of  the 
occupants  or  employees  of  the  faeflity, 

Failure  of  the  applicant  to  obtain  written  approval  from  the  director  of 
-  the  department  or  its  office  of  health  planning  and  resources,  as 
required  by  NRS  439A,100f  or  as  provider  in  any  regulation  adopted 
pursuant  to  this  chapter,  * 


n 
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Article  IV^r  Revocation  of  Licenses?  Appeals, 

In  addition  to  the  grounds  set  forth  in  NRS  432AJ90,  the  bureau  may  suspend 
or  revoke  the  license  of  a  facility  on  the  ground  that  the  health  of  safety  of  a 
child  in  the  facility  Is  being  endangered,  4 

The  notice  of  denial,  suspension  or  revocation  required  by  NRS  432A,2D0  shall 
be  sent  by  the  bureau  within  30  days  after  its  determination  to  suspend  or 
revoke  a  license  or  to  deny  an  application  for  a  license, 

233*    Remedies  and  Sanctions 


233,1   Hearings  •  " 

NEV.  REV,  STAT,  S  432A.200  Denial,*  suspension,  revocation  of  license: 
Notice;  hearing. 

When  the  bureau  denies,  suspends  or  revokes  a  license  for  a  child  care  facility, 
the  bureau  shall  afford  reasonable  notice  to  all  parties  by  certified  mail;  which 
i|btice  must  contain  the  legal  authority,  jurisdiction  and  reasons  for  the  action 
taken. 


The  aggrieved  person  may  file  notice  of  appeal  with  the  chief  within  10 
calendar  days  after  receipt  of  notice  of  action  of  the  bureau. 

Within  20  calendar  days  after  the  receipt  of  the  notice  of  appeal,  the  chief 
shall  hold  a  hearing. 

Notice  of  the  hearing  must  be  given  no  less  than  5  days  before  the  date  set  for 
the  hearing, 

,233.2  Decisions 

Not  specified  * 
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233,3  Judicial  Review  x 


NEV.  REV;  STAT,  §  432 A. 210  Injunctive  relief. 

Except  as  provided  irr  subsection  2  of  NRS  432A.131,  the  bureau  may  bring  an  -.- 
action  in  the  name  of  the  state  to  enjoin  any  person,  state  or  local  government 
unit  or  agency  thereof  from  operating  or  maintaining  any  child  care  facility: 

Without  first- obtaining  a' license  therefor;  or 

i  r 

After  this  license  has  been  revoked  or  suspended  by  the  bureau, 

A 

It  is  sufficient  in  such  an  action  to  allege  that  the  defendant  did,  on  a  certain 

date  and  in  a  certain  place,  operate  and  maintain  the  facility  without  a  license. 

3 

*  t  *  ■ 

432A,220      Penalty  for  operating  facility  without  license,   Any  person  who 

operates  a  c^ild  care  facility  without  a  license  issued  by  the  bureau  is  guilty  of 

a  misdemeanor, 

Article  II  -  Administration  of  Licensing  Powers, 

On  confirmation  of  the  operation  of  an  unlicensed  child  care  facility,  the 
bureau  or,  the  local  licensing  agency  shall  investigate  and  attempt  to  license 
the  facility,  force  discontinuance  of  the  operation  of  the  facility  or  prosecute 
l  the  violation, 

300*  ADMINISTRATION  ' 
310,      GENERAL  ADMINISTRATION 
31L      General  Administrative  Requirements 

\ 

Article  V  -  Requirements  for  Administration  of  a  Facility. 
Every  facility}  shall  adopt  a  written  statement  which: 

Sets  forth  the  general  services  to  be  offered  to  the  children; 
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Provides  for  the  special  needs  of  eaeK  ehUd; 


States  the  requirements  for  admission  and  procedures  for  enrollment! 


Sets  forth  fees  and  any  plan  for  payment  of  feesi 


Provides  rules  relating  to  personal  belongings  brought  to  the  facility; 


Covers  arrangements  for  transportation^ 


Requires  written  parental  permisson  for  trips  and  activities  outride  the 


Provides  for  parental  Involvement  in  the  general  functions  of  the 


Every  facility  shall  provide  a  copy  of  the  statement  to  each  paid  or  volunteer 
member  of  its  staff,  to  each  parent  of  a  child  enrolled  in  the  facility  and  to  . 
the  bureau.  f 

The  nam  ef  business  address  and  burfness  telephone  number  of  any  person  who 
has  legal  or  administrative  responsibility  for  the  facility  must  be  provided  to 
each  parent  of  a  child  enrolled  in  the  facility  and  to  the  bureau,  *■ 

The  facility  must  notify  each  parent  of  a  child  enrolled  in  the  facility  and  the 
bureau  of  significant  changes  in  the  services  offered  by  the  facility. 


facility; 
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Article  V  -  Requirements       Administration  of  a  Facility.        ,      #  . " 

A  director  of  a  facility  mufet: 

Provide  a  program  for  child  care  for  the  facility  which  meets  ^the 
requirements  of  these  regulations!  ^  r 

■  ;"  "        '   * :.       V  :"  ..'4  ; 

Maintain  pei^onnel,  enrollment,  attendance  and  all  other  records;    -  * 

Provide  space  for  an  (jf flee*  the  storage  of  records,  conferences  with 
^parents,  meetings  of  the  staff  and  all  other  nefeds  of  the  child  care 
program! 

.J  /  s 

Maintain  responsibility  for  screening,  scheduling  and  s^ervising  the- 

^staff  of  the  facility  ?  and  for  all  conduct  of  any  member  of  the  staff  of 
the  facility!         \^  ^ 

Work  with  parents  and  incline  them,  whenever  possible,  in  the 
programming  and  functioning  of  activities!  and 

Cooperate  with  the  bureau  and  other  agencies  of  government  to 
improve  the  quality  of  child  care  and  the  competence  of  caregivers. 

Before  a  license  Is  issued  to  a  facility  for  which  a  director  is  required,^ 
person  must  submit  a  completed  application  for  director,  to  be  supplied  by  the 
burfeau,  The  applicant  must  sign  an  authorization  which  gives  the  bureau 
permission  to  verify  any  fhformation  stated  in  the  applications 

.  * ..   $  - 

312*     Telephone       %  . 

Article  V  -  Requirements  for  Administration  of  a  Facility, 

Each  facility  must  have  a  working  telephone  which  is  listed  in  a  local 
directory*  A  current  list  of  emergency  telephone  numbers,  including  health 
agencies,  fire  and  police  departments  and  ambulance  services  must  be  posted 
adjacent  to  the  telephone. 
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813,      Proof  gf  Operator  Financial  Capabilities 
-Not  specified 

314*     Insurance  *    '  ;  -  -  .  •  * 


Article  ID  -  Licensure. 
Procedure  for  applying  for  a  license:  v  i' 

An  applicant  must,  before  a  license  is  issued,  submit  to  the  Bureau  a 

certificate  of  insurance, 

i  M 

Article  V  -  Requirements  for  Administfati on  of  a  Facility* 

Each  facility  shall  have  liability  insurance  which  is  sufficient  to  protect  the 
children,  employees,  volunteers  and  any  visitors  -  to  the  facility  from 
foreseeable  loss  'or  injury*  A  "certificate  of  insurance"  must  be  furnished  by 
the  facility  to  the  bureau  as  evidence  that  the  policy  is  in  iorce.  Each  policy 
must^  contain  a  provision  which  requires  the  insifrer  to  notify  the  bureau  at 
least  30*days  before  cancellation  or  nonrenewal  of  the  policy. 

320.  PERSONNEL 

„  «^ — ^ 

321.  Publication  of  Personnel  Policies  - 


Not  specified 

322*  Coretraints  Against  Employment 
Not  specified  = 


is 
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■  ■  f  »  * 

f 

«  -../",•        '  '      .  V 

330.  NONDISCRIMINATION  ,       /  - 

*  .  '  -  - 

331,  :  Requirements  Prohibiting  Piscriminatlen        ^  , , 
Not  spe<?ified 

**  * 
340*     RECORDS  REQUIREMENTS 

341.  Children 

Article  V  -  Requirements  for  Administration  of  a  Facility*  t 
Procedures  for  -admission  must  provide  the  caregiver  with  sufficient 
information  and  instruction  from  the  parents  trf  enable  the  caregiver  to 
prepMe  a  record  and  t%  make  decisions  or  act  on  behalf  of  the  child.  Before 
the  admission  of -a  child  to  a  facility,  the  parent  shall  give  the  following 
information/  to  the  caregiver!  who  shall  make  a  record  for  each  child  and 
maintain  each  record  in  good  order:  -  ? 

The  child's  full  legal  name*  date  of  birth,  current  address  and  preferred 
namei  4  - 

The  name,  address  .and  telephone  number  of  each  parent  responsible  for 
the  child  and  any  special  instructions  needed  to  reach  the  parent  during 
the  hours  the  child  is  in  the  facility; 

The  name,  address  and  telephone  number  of  any  person  who  can  assume 
responsibility  for  the  child  and  is  authorized  to  take  the  child  from  the 
facility  if  the  parents  cannot  be  reached; 

Information    concerning    the    health    of    the    child*    including  any 
abnormalities  of  the  child. 

A  written  authorization  agned  by  a  parent  which  allows  emergency^ 
siffgical  and  medical  care. 


342*  Staff 
Not  specified 


i?  ID 
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V  - 

»  .•  ■  ^' 

343*     Child  Eligibility  and  Enrollment  Requirements  *  ,  • 

Not  specified  >f  , 

344,     Child  Abuse  Reporting  ' 

Article  V  -  Requirements  for  Administration  of  a  FaeOlty* 

If  any  person  suspects  that  ehUd  abuse  or  neglect  is  occurring  In  a  facility,  the 
person  may  immediately  report  his  suspicions  to  the  bureau.  Every  licensee  or 
employee  of  a  facility  who  Has  reason  to  believe  child  abuse  or  neglect  is 
occurring  in  the  facility,  in^  the  child's  home  or  elsewhere , shall  report  his 
beliefs  to  the  appropriate  authority  as  required  in  NRS"  2001502.  < 

345*     Confidentiality  of  Records  Requirements  ^  ^ 

Article  V  -  Requirements  for  Administration  of  a  Facility,  *       -  <  * 

The ,  facility,  shall  not  disclose  information  pertaining  to  any  child,  to  any 
person  who  is  not  a  member  of  the  staff  of  the  facility  or  a  member  of  the 
licensing,  staff  of  the  bureau,  unless:  * 

"  The  parent  has  granted  written  permission  for  the  disclosuref  or 

There  is  an  emergency,  as  determined  by  the  director  or  a  member  of 
the  staff  who  fa  in  charge  a/t  the  time  of  the  emergency* 


The  facility  shall  have  available  forms  which  allow  a  parent  to  release 
information  pertaining  to  his  child* 
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"  400.  GROUP  COMPOSITIONS  OF" CHILDREN 

-    -       -    •  ^,  % 

410.  STAFF/CHILD  RATIO  REQUIRE MENTIS        •  / 

411.  Staff/Child  Ratio  as  of  March,  1981  ^ 

Article  X  -  Staff  to  Child  Ratio.  '.'  * 

A  facility  must  have  a  staff  which  is  sufficient  in  number  to  provide  physical 
oars  and  individual  attention  to  each  child  and  allow  time  for  interaction 
between  the  staff  and  the  ohil^en  to  promote  the  ehil^erfs  social 
competence,  emotional  well-being  and  intellectual  development.  The 
following  subsections  establish  the  minimum  number  of  members  of  the  s|aff 
which  ipust  be  maintained  during  hours  of  operation: 

A  family  child  care  honw" nust  have  one  caregiver  of  duty  at  all  tinles 
and  provide  for  an  alternate  caregiver  in  case  of  an  emergency. 

A  group  child  care  home  must  have  one  qaregivfer  on  duty  at  all  times* 
An  additional  caregiver  must  be  on  duty  whenever  one  or  more  of  the 
following  conditions  eidsti 

More  than,  six  children  are  in  the  facility - 

More  than  four  of  the  children  are  less  than  2  years  of  age. 

More  than  two  of  the  children,  are  less  than  1  year  of  age. 

An  infant  and  toddler  nursery  must  h§y6  on  duty  at  least  the  following, 
number  of  caregivers:       *  %  *  K 

If  all  children  in  the  nursery  are  imder  9  months  old,  one  caregiver 

for  every  four  childregi^ 

If  all  children  in  the  nursery  are  between  9  months  and  IB  months 
old,  one  caregiver  for  every  six  children!  or 
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'      "  .\     .  %  '  | 

"*  "     If  all  children  in  the*  nursery  are  Jbetween  18  months  and  3  years 
old,  one  caregiver  for  every  eight  children,  - 

If  the  nursery  contains  ehilcfren  from  more  than  erne  of  these  ag#  groups,  the 
required  number  bf  staff  memb^  is  determined  by  computing  the]  average  of 
jthe  ages,  of  all  ehitoen  attending  the  m^Sery  art  using  the  average  age  to 
determine  the  applicable  ratio  of  caregivers  to  children*  K 

A  child  care  center,  child  care  institution  or^  preschool  must  have  on  duty 
between  the  hours. of  6:30  a.m.  and  9i00  p.m.  at  least  the  following  numbers  of 
caregivers^  *  ~ 

*        For  children  who  are  3  years  of  age  and  older: 

For  one  to  5  ehttdren,  inclurtve,  one  caregiver! 

For  6  to  20  children,  inclusive,  two  caregivers! 

For  21  to  35  children,  inclusive,  three  caregivers!  ' 

For  36  to  50  ehU^en,  incluave,  four  caregivers! 

For  51  to  65  children,  inclusive,  five  caregivers! 

For  66  to  80  ehU^en,  inclusive,  six  caregivers! 
«         For  81  to*  93  children,  inclusive,  seven  caregivers!  and 
%  For  every  13  children  in  excess  of  81,  one  additional  caregiver. 

For  children  who  are  2  or  more  years  of  age  but  less  than  3  years  of  ages 
For  one  to  10  children,  inclusive,  one  caregiver! 
For  11  to  21  children,  inclusive,  two  caregivers!  \ 
For  22  to  32  children,  inclusive,  three  caregivers!  and 
For  every  10  ehfl*en  in  excess  of  23,  one  additional  caregiver. 

A  child  care  center  or  a  child  care  institution  which  operates  between  the 
hours  of  9:00  p.m.  and  6:30  a.m.  must  have  on  duty  the  following  numbers  of  ^ 
caregivers! 
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For  one  to  15  ehilcfren,  inclusive,  one  caregiver! 

For  16  to  31  children,  inclusive,  two  caregivers^ 

For  32  to  49  children,  inclusive,  three  caregivers;  and 

For  47  to  81  children.  Inclusive,  four  caregivers!  and 

For  every  15  chil*en  in  excess  of  47,  one  additional  caregiver. 

412.     Methods  of  Computing  Staff/Chad  Ratios  „  V 

Not  specified  d  * 

f  x 

420,     GROUP  SIZE  ■  , 


421.     Group  Size  as  of  March,  1981 


Article  X  -  Staff  to  Child  Ratio. 


) 


The  maximum  numbers  of  infants  and  toddlers  for  whom  care~may  be  provided 
in  a  family  or  group  ehUd  care  home  art  established  as  follows: 

In  a  family  child  care  home,  no  more  than  four  of  the  children  may  be 
Jess  than  2  years  of  age,  and  no  more  than  two  of  She  children  may  be 
^rcss  than  1  year  of  age. 

s 

In  a  group  ehUd  care  home,  no  more  than  eight  of  the  children  may  be 
less  than  2  years  of  age,  and  no  more  than  four  of  the  children  may  be 
less  than  1  year  of  age.  :  &  yf 

.  A  famfly  child  care  home  or  group  child  care  home  may,  after  obtaining 
the  written  permission  of  the  bureau,  provide  care  before  and  after 
normal  school  hours  for  three  ehUA'en  In  excess  of  the  number  staged 
on  the  facility's  license  if  the  children  are  between  S  and  10  years  old, 
inclusi ve^and  attend  elementary  school.  Children  who  live  in  the 
facility  are  included  in  counting  the  three  additional  children. 

A  child  care  center  may,  after  obtaining  the  written  permission  of  the 
bureau,  provide  care  before  and  after  formal  school  hours  for  up  to  10 
percent  more  children  than  the  number  stated  on  the  facility's  license* 


■7' 
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A  ehUd  care  center  ' which  accepts  ehilcfren  before  and  after  normal 
school  hours  pursuant  to  substation  2  must  have  1  additional  caregiver 
for,,  any  children  so  aorepte^,  up  to  20  children,  and  must  have  1 
additional  caregiver  for  every  20  ehfldren^hereiifter,^ 

•  \  '  ■  '     .  " 

-  ■  \  *  * 

422,     Methods  of  Computing  Ctfoup  Stee  s  £ 


See  421.  Group  Size  as  of  March,  1981  \ 


500.  STAFF  QUALIFICATIONS  AND  TRAINING  RE-Q^IRBMBNTS 

s. 

510.  CHfliD  CAREGIVER  STAFF  QUALglCATIONS  • .  ' 

.J 

■  r  . 

511.  Age  *  a 

Article  VIH  -  Staffing,         .  *~        *  \ 

Qualifications  of  caregivers^      ,  *  .  * 

Every  caregiver  must  be  at  least  16  year?  of  age. 

No  more  than  50  perceYit  of  the  caregivers  in  a  child  care  center  or  a  child 
care  institution  or  a^presehool  may  J&e  under  18  years  of  age* 

•  \ 

though  subsections  above  allow  caregivers  to  be  under  the  age  of  18  in 
certain  circumstances,  a  child  care  facility  may  not  be  operated  itfiless  a 
person  who  is  18  years  of^age  or  oliler  is  on  the^premises  of  the  facility. 

512.  Health 

Article  XIII  -  Personal  Health  of  Staff*         ;  J 
Every  member  of  the  staff  of  a  facility,  .including  %  volunteer,  and  every 
person  18  years  of  age  or  older  who  lives  in  the  facility  shall  present  to  the 
director,  to  be  placed  in  the  employees  file,  the>foilowingi 

1   A  record  providM  by  a  physician  or  registered  nurse  of  a  physical 
.examination  taken  shortly  after  employment  or  taken  within  the  three 

* 

years  before  employmenti  an* 
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Written  evidence  that  the  employee  m  free  from  communicable 
tuberculosis  concluded  as  a  result  of  a  negative  skin  test  or  chest  x^ray 
taken  within  6  months  after  employment  in  tile  facility.  The  tests 

required  by  subsection  must  be  repeated  every  3  yea,rt*  .  . 

.*  ..»■". 

Each  caregiver  or  person  living  in  the  facility  who  Jias  an  identified  health 
problem  must  obtain  a  written  statement  front  a  physician  attesting  that  thf 
perspnfs  health  does  not  prohibit  his  earing  for  yoiff-ehfl^fen.  #  . 

513.     Education  i  ^ 

Article  VIH  -  Staffing,     "  ^  * 

Qualifications  of  caregivers!  ^ 
Any  caregiver  who  is  imder  18  y^ ars  of  age  must: 

Have  completed  a  course  in  the  development  of  ehUirgr),  or 

Be  currently  enrolled  inTnd  complete  a  course  in  the  development 
of  chtt*en  while  employed  in  a  facility, 

The  bureau  may  decide  whether  a  course  in  the  development  of  ^ehilcten  is 
adequate  to  meet  these  requirements,  . 

Whenever  a  facility  is  in  operation*  at  least  one  caregiver  on  duty  must  have 
completed,  or  be  in  the  process  of  completing  a  program  for  the  recognition  or 
symptoms  of  illness  and  the  administration  of  first  aid.  The  program  may 
either  be  in  a  formal  classroom  setting  or  learned  on  the  job  and  must  include 
health,  the  observation  and  evaluation  of  symptoms  of  illness  and  responses  to 
illness  and  emergencies,  including  the  administration  of  first  aid  to  victims  of 
fire,  serious  mjiffy  or  the  ingestion  of  poison. 


} 


23  du 


DAY  CARE  CENTERS  •    '    .       '  NEVADA 


  s  ■-  3  • 

A  facility  must  present  to  the  bureau 'evidence  that  a  caregiver  on  duty 
while  the*  facility  is  operating  has  completed  a  program  „deserib^3  in 
subsection  2.  A  certificate*  or  othe?1  evidence  of  compliance  issu^o  by  a 
'  community  health  agency  pr  eliniq,  community  college, -imiversity,  the 
*      Red  "Cr$ss,  and'  adult  education  program  in  home  nursing  or  other 

appropriate  institution"  is  adequate  evidence  of  domplianeer  If  training 

,  &   ;  "v   .■    •  ■    ••  ■    1  * "  "  .  -    '  ■•  .      \  \j .  v .  -\  v  '.  =.   V;  v    '      ■.  *■  ■ 

is_  done  oik  the  job,  an  affidavit*  signed  by  the  ,  director  is^  adequate 

evidence  gf  compliance.  fc"s-^ *      *  ' 

514*     Experience  ,  | 

*  4  *  *  '     .  1* 

Article  Vffl-  Staffing*  /   -  -         i  ^  , 

Qualifications  of  caregivers:  4  ■.  ■   %        *  v 

Every  caregiver  must  be:  .  ;  > 

Able  to  read  and  write 'English;  and 

: 

Emotionally  and  physically  qualified  to  carry  out  a  program  which 
places  emphasis, on  the  development  of  chUcfrem 

Staff,  The  staff  must  be  able  to: 

Work  with  children  without  recourse  ,to  physical  pimisJnnent  or 
psychological  abuses  „  ■  '  • 

Communicate  with  children  and  their  parents;  -  , 

Praise  and  encourage  children  arid  provide  them  with  a  variety  of 
learning  and  social,  experiences!  and 

Recognize  and  eliminate  hazards  tor  the  safety  of  children-, 

*  ^ 
,520.     PROGRAM  DIRECTOR  QUALIF^ATONy 

621.     Age  ^   *  :  ° 

Sea  51L  Age      ,  \  • 
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522.  Health 
Sea  512,  Health 

523*  Education 

>  

Article  Vm  -  Staffing* 

Except  as  provided  in  subsection  2,  every  £ aeility  which  is  licensed  after  the 
effective  date  of  these  regulations  must  have  a  director  who  is*  present  in  the 
facUity  at  least  25  hours  per  week  and  who  has  either: 

A  bachelors  or  associate's  degree  with  at  least  12  semester  hours  in 
child  development,  child  psychology,  education  related  to  the  health  of 
children,  or  in  courses  directly  related  to  these  fields  and  at  least  6 
months  of  verifiable  experience  which  is  satisfactory  to  the  bureau  in  a 
program  related  to  child  education!  early  childhood  development  or 
child  care;  or 

V 

A  high  school  diploma,  a  GJE.D,  equivalent  certificate  or  a  certificate 
based  on  general  educational  development,  if  approved  by  the  bureau, 
and  at  least  6  semester  hours  in  chfe  development,  child  psychology, 
education  related  to  the  health  of  children  or  in  courses  directly  related 
to  these  fields,  and  at  least  2  years  of  verifiable,  satisfactory 
experience  in  a  program  related  to  child  education,  early  childhood 
development  or  child  care;  or 

A  certificate  as  a  child  development  associate;  or 

A  combination  of  education  and  experience  which,  i^'the  judgment  of 

i 

the  chief  of  the  bureau,  is  equivalent  to  paragraphs  (a),  (b)  or  (c). 

The  provisions  of  subsection  1  do  not  apply  to  facilities  licensed  as  a 
family  child  care  home  or  group  child  care  home. 


DAY  CARE  QENTERS  NEVADA 
524j  Experience 

Article  XVI  -  Additional  Requirements  for  Preschools. 

Every  director  of  a  prwohool  or  every  head  teaeher  at  a  preschool  must  be  at 
leMt  21  years  of  age  andi 

Have  a  bachelor's  degree  in  teaehing  or  child  development  from  an 

accredited  eoUegej  or 

Be  a  graduate  of  a  2-year  educational  course  In  ehUd  development  and 
have  2  years  of  experience  in  a  full-time  paid  teaehing  position;  or 

Be  a  graduate  of  a  l^year  certified  pro-am  of  ehUd  development  and 

have  3  years  of  eKperienee  in  a  full-time  paid  teaehing  position;  or 

i 

Have  a  certificate  as  a  child  development  associate. 
530.     SUPPORT  STAFF  QUALIFICATIONS 

Not  specified      _  j  . 

540.  POST  EMPLOYMENT/IN-SERYICEf  ORIENTATION  AND  TRAINING 

541.  Program  Director 
Article  IX  -  Training. 

Newly  employed  members  e?  the  staff  of  a  facility  must  be  given  an 
orientation  program  and  trained  by  the  director  in  the  policies,  procedures  and 
programs  of  the  facility  and  the  recognition  of  the  symptoms  of  illness. 

If  required  by  the  director,  a  member  of  tfie  staff  shall  participate  in  any 
specialized  teaming  related  to  ehUd  care  which  is  offered  in  the  community 
where  the  facility  is  located,  % 

t  1 
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M  -  ■ 

Pop  purposes  of  this  section,  a  volunteer  who  wo^  at  least  20  hours  per  week 
in  a  facility  and  participates  in  specialized  child  care  training »  as  defined  by 
the  director,  is  a  member  of  the  staff  of  the  facility* 

542*     Child  Caregiver  Staff  ^ 
See  541*  Program  Director 

543*    Support  Staff 

See  541*  Program  Director 

600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610*     PROGRAM  REQUIREMENTS 
81L      Program  of  Activities 
Article  VI  -  Standards  for  Programs. 

Every  program  of  a  facility  must  meet  the  basic  needs  of  children  fon 
Good  health  and  normal  physical  development! 

Optimal  mental  growth! 

Stimulating  language  and  communicative  experiences! 
The  attention,  acceptance  and  4ff  eetion  of  others! 

Opportunities  ^o  experience  success  and  to  test  mental*  physical  and 
social  skills!     v  s 

SelWdentity  and  a  sense  of  competence  and  worth; 
The  security  provided  by  gentle  disciplinej 
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Relations  with  others  which  set  forth  the  rights  of  adults  and  the  rights 
of  children;  „ 

Learning  experiences  planned  with  the  aid  of  the  child's  parents  which 
insure  harmony  with  the  life  style  and  cultural  background  of  the  childf 

i 

*  _  « 

Activities  which  facilitate  social  growth  and  adjustment;  and 

The  time  and  ©pportimity  to  learn  independence  and  personal  care. 

*  ■  *  * 

Acti^tiesNjhould  be  planned  which  facilitate  the  child's  social  growth 
and  adjustiffent. 

A  facility  shall  teach  each  child  personal  hygiene.  The  facility  must 
require  all  children  to  wash  before  meals  and  after  using  a  toilet* 

\  '. 

If  the  weather  permits,  all  chUdren  must  have  a  daily  period  of  outdoor 
*  play*  A  facility  shall  provide  opportunities  for  active  play  which  builds 
muscles  such  as  climbing,  jumping,  running  and  playing  with  toys  which 
have  wheels.  The  quantity  and  'quality  of  materials  and  equipment  must 
be  sufficient  to  avoid  excessive  competition  between  the  children  and 
long  waiting  periods  to  use  the  materials  or  equipment* 

Article  XVI  -  Additional  Requirements  for  Preschools. 
The  program  of  a  preschool  must  include: 

An  assessment  of  each  child's  individual  needs  and  the  provision  of 

activities  which  are  suitable  to  nis  needs;  and 

A  comparison  of  each  child's  actual  growth,  status  and  progress  with  his 
potential  growth,  status  and  progress, 

j  , 

n 
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A  preschool  must  develop  a  specific  plan  for  child  care  and  instruction  which 
is  designed  to  achieve  the  following  objeetivesi  ^_ 

Successful  adjustment  of  the  child  to  an  environment  away  from  home} 

Familiarity  of  the  child  with  a  group  settings  ! 

Development  in  the  child  of  an  interest  and  joy  in  learning!  x 

Development  in  the  child  of  a  feeling  of  security  and  individual  success; 

Development  of  a  chilcffe  self-expressi on  and  self-control;  1 

Development  of  creativity  in  the  ehilds  and 

Development  of  a  child's  sense  of  responsibility* 

A  plan  <^f  the  curriculum  and  a  description  ofi*the  meth^  n  delivering 
instruction  must  be  prepared  by  the  preschool*  The  plan  must^ 
Be  made  available  for  parental  reviews 

Be  prepared  before  the  program  become  effectives 

ij 

Be  kept  on  file  for  at  least  1  years 

Include  a  program  of  speaking  and  listening  to  Englishs 

s 

Include  a  program  to  develop  a  ehilcPs  awareness  of  basic  mathematical 
concept^  / 

Provide  for  the  involvement  of  parents  in  learning  activities  at  the 
preschool  and  at  homes 
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Provide  for  the  development  of\a  child's  skill  in  music,  arts  and  crafts 
and  pleasure  received  from  th^eWetivitl^i  ■""  - 

Provide  for  the ;  development  of  a  child's  "awareness  of  his  natural 
surroundings  and  stimulate  his  curiosity  about  his  environment;  and 

Provide  for  increasing  a  child's  awareness  of  the  need  for  good  physical 
health,  personal  hygiene,  exercise  and  nutrition. 

A  preschool .  must  recognise  each  child's  individual  level  of  development  and 
provide  an  assortment  of  materials,  equipment  and  activities  which  is  broad 
enough  to  meet  the  social,  physical  and  cognitive  development  of  each  child. 

612,  Program  Equipment  and  Materials 
Article  VI  -  Standards.for  Programs. 

The  amount/  variety  and  arrangement  and  use  of  materials  and  equipment  used 
in  a  facility  must  be  appropriate  to  the  developmental  needs  of  the  children 
cared  for  in  the  facility.  Materials  must  be  stored  in  a  martner  that  allows 
children  to  select,  remove  and  replace  the  materials  independently  or  with 
minimal  assistance.         -  *  ,    *  *  * 

613.  Nap  Provision  ,  ',; 

Article  VI  -  Standards  for  Programs. 

Every  child  who  is  in  a  facility  for  more  than  5  hours  per,  day  must  have  a 
period  for  a  nap  during  the  day*  A  child  who  cannot'  sleep  must  rest  during  the 
period  provided  for  a  nap.  The  facility  shall  provide  a  cot,  mat  or  bed  for  each 
child. 

) 

.  32  . 
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SUMMARY  OF  CONSUMER  HEALTH  AND  SAFETY  STANDARDS 

Individual  sleeping  accommodations  must  be  provided  for  naps  and  rests,  and  . 
must  conform  to  the  following:  t  '  x 

Eaeh  bed  must  have  definable  covers  and  be  suitable  for  use  by  children* 

Cribs  or  play  pens  must  be  provided  for  all  children  un^er  2  years 
age,  No  restraining  device  may  be  used  in  a  crib  or  play  pen  unless  such 
a  device  is  ordered  by  a  physiaian  of  the  particular  child. 

Every  mat,  cot,  bed,  crib  or  play  pen  must  be  at  least  2  feet  apart  and 
every  aisle  jbetween  them  must  be  kept  free  of  obstonictions. 

If  bimk  beds  are  used,  they  must  not  exceed  two  tiers  and  the  upper  * 
S  level  must  have  safety  guardrails,  Children  under  6  years  of  age  must 

occupy  only  bunks  on  the  lower^leYeL     *  _  . 

A  bed  or  erib  mustjbe  furnished  for  each  child  who  deeps  at  night  io-the 
facility,  Eaeh  bed  must  be  at  least  6  inches  above  the  floor,  at  least  24 
inches  wide  and  of  adequate  length  for  the  child,  Cribs  must  be 
provided  for  chil^en  under  2  years  of  age, 

614*     Discipline  and  Guidance  *  ^ 

Article  VH  -  Discipline  of  Children, 

A  facility  shall  enhance  a  child's  behavior  through  positive  guidance, 
redirection  of  the  ehildTs  behavior  and  the  setting  of  clear-cut  limits  of 
behavior,  A  member,  employee  or  other  person  associated  with  a  facility  shall 
not,  for  any  reasons  ! 
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Inflict  physical  punishment,  in  any  manner  or  forin^  upon  any  child; 


Verbally  abuse  br  threaten  a  ehildf     >  / 

/  :  ^    £  '     .  -  * 

/Make  derogatory  remarks  about  the  child  or  his  family; 

.//;'     ^  '  -  ■•  ■1        ■'"  *  ■  ■      ./  7 

\  Threaten  a  child  with  the  loss  of  lov^  of  any  person;  "  v 

I         *      '  "  '  !  7^ 

*  /  •  •' 

* .  *  .'  * 

I  ^Threaten  a  child  with  punishment  by  a  diety; 

?       Subject  a  child  to  any  form  of  punishment  which  pertains  to  food  or  rest 
or  restricts  the  use  of  a  toilet  or  other  bathroom  fixture;  or 

I  Subject  a  child  to  any  form  of  punishment  by  other  children.  Parental 
j      consertt  to*  allow  any  person  within  the  facility  to  punish  / a  child 


contrary  to  the  provisions  of  this  section  is  void,,  , .  - 

|    .  '  I  ,  -  - 

^     DiseipUrii^y  n^pasures  used  in  a  facility  must' be  consistent  with 
0  f  supportive,  positive  action,  and  may  include: 

Holding  a  childfs  arm  to  prevent  hitting; 

1  ^  •    '  . 

i  Bodily  picking  up  the  child  and  removing  him  from  the  group;  and 

H  .:    .   /  . 

Sitting  with  the  child  until  he  is  ready  to  play  without 
Hitting;  or 


Isolating  the  child  imder  observation  for  no  more  than  10 
minutes; 

Informing  the  child  in  a  dmple,  positive  manner  what  conduct  is 
ejected  (while  he  is  in  the  facility); 

34  .  ■  ■ 
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Praising  and,  recognizing  a  child  "who  behaves  In  the  expected 
manner;  and 

Directing  a  child  who  is  In  a  dtuation  which  Is  seating  problems 
to^  a  new  activity,  - 


'  •  700,  health  and  safety 

710*  heaLth 

■  * 
71L      General  Health  Requirements 

Article  3Q  -  Immimizat^op  and  Health  of  Children- 

Every  facility  must  have  written  provisions  fori 

Consulting  with  physicians  or  registered  nurses  regarding  the  health  of 
the  children;  *\ 

Obtaining  assistance  in  developing  and  maintaining  current  health 
policies;  and 

Providing  health  services  and  education  for  the  chil^en  and  members 
of  the  staff f  including  dental  health  and  personal  cleanliness  and  care, 

A  written  directory  of  emergency  health  services  must  be  readily  available  in 
the  facility,  and  may  include! 

A  hospital;     ,  - 

A  clinic  or  other  constantly  staffed  medical  facility; 

^  phyrician  or  registered  niffse,  if  the  parents  of  a  child  have  signed  a 
written  agreement  static  that  the  person  is  acceptable. 
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712.  Health  Assessments  \ 

 . .    -  -  *  * 

Article  Xt  -  Immunization  and  Health  of  Children,  k 
Except  as  provide  in  section  17*5,  evidence  of  each  child's  health  must  be 
presented  to  the  director  within  30  days  after  his  admission.  The  evidence 
must  include  a  written  statement  from  a  physician  or  registered  nurse  licensed 
in  tills  state  attesting  to  the  status  of  the  child's  health  and  stating  that  aU 
known  special  conditions  ar§  uhder  treatment  and  the  ehUd^T^^apable  of 
adjusting  to  the  programs  of  the  facility, 

A  facility  must  keep"  a  record  %t  each  child  which  includes  any  pertinent 
information  ©n  the  status  of  the  child's  health  and  any  special  needs  of  the 
child, 

713,  Immunizations  |  / 
Article  XI  r  Immunization  and  Health  of  Children. 

Unle^  excuse  because  of  religious  belief  or  medical  condition,  a  child  may 
not  be  admitted  to  any  child  care  facility  within  this  state,  Including  a  facility 
licensed  by  a  county  or  city,  unless  his  parents  op  guardian  submit  to  the 
operator  of  the  facility  a  certificate  or  certificates  stating  that  the  child  has 
been  immunized  and  has  received  proper  boosters  for  such  immunization  or  is 
complying  with  ,the  time  Hmits  and  schedules  established  by  regulation 
pursuant  to  NRS  439,550  for  the  following  diseases! 
Diphtherial 
Tetanus; 
Poliomyelitis; 
Rubella; 
jtubeola;  and 

\  ' 

Suqh  otter  diseases  as  the  local  board  of  health  or  the  state  board  of 
health  may  determine* 
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The  certificate  or  certificates  required  in  subsection  1  must  show  that  such 
required  immunization  vaccines  and  boosters  were  given,  and  must  bear  the 
signature  of  the  licensed  physician  or  registered  nurse  who  administered  such 
vaccinas  or  boosters.  If  records  are  not  available  from  a  licensed  physician  or 
registered  nurse,  a  sworn  statement  from  the  parent  or  guardian  suffices, 

i  ' 

If  the  requirements  of  subsection  1  can  be  met  with  one  visit  to  a  physician  or 
clinic,  procedures  for  conditional  adrtission  do  not  apply* 

A  child  may  enter  a  child  care  facility  conditionally  if  the  parent  or  guardian 

submits  a  certificate  from  a  physician  or  local  health  officer  that  the  child  is 

receiving  the  required  Immunizations,  If  a  certificate  from  the  physician  or 

local  health  officer  showing  that  the  child  has  been  fully  Immunized  is  not 

submitted  to  the  operator  of  the  child  care  facility  within  90  school  days  after 

r-  '  =      .  . 

the  child  was  conditionally  admitted,  the  child  must  be  excluded  from  the 

facility. 

S 

Tlje  requirements  of  subsection  1  are  satisfied  if  a  certificate  or  certificates 
have  been  filed  in;  a  previous  year  with  any  licensed  child  care  facility,  school 
district  or  licensed  private  school  in  the  State  of  Nevada  indicating  that  the 
child  has  been  immunised  as  required  by  -this  section* 

Before  December  31  of  each  year,  each  child  care  facility  must  report  to  the 
health  division  on  a  form  furnished  by  the  division,  the  exact  number  of 
children  who  have  completed  the  immunizations  required  by  thU  section, 

NEV.  REV,  STAT,  §  432A,260. 

If,  after  a  child  has  been  admitted  to  a  child  care  facility,  including  a  facility 
licensed  by  a  county  or  city,  additional  immunization  requirements  are 
provided  by  law,  the  child's  parents  or  guardian  shall  submit  an  additional 
certificate*  or  certificates  to  the  operator  of  the  facility  stating  that  such 
ehUd  has  met  the  new  immimization  requirements, 

s 

t 
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714,  Sanitation 

v 

SUMMARY  OF  CONSUMER  HEALTH  AND  SAFETY  STANDARDS 

Bathrooms  must  be  kept  clean,  saf  e  and  sanitary  and  havei 
Adequate  illumination  and"  ventilation; 

1  One  lavatory  which  is  connected  to  hot  and  cold  water  for  every  15 
ehUdten; 

One  toilet  for  every  15  children;  and 

A  working  dispenser  of  soap  and  a  worWng  hand-drying  machine  or 
individual  disposable  towels  which  are  available  at  all  times. 

Pets  are  permitted  in  a  child  care  facility  if  they  are. 

In  good  health,  present  no  problems  of  sanitationf  and  .have  a 
temperament  which  is  njjt  hazardous  or  frightening  to  children; 

t 

Handled  in  a  manner  which  protects  the  weU-beiiig  of  the  ehiltfren  ahd 
the  pat; 

Free  from  fleas,  ticks  and  intestinal  parasites; 

-  i 

Innoeulated  as  often  as  prescribed  by  a  veterinarianf  and 

Restricted  from  areas  where  food  is  prepared  and  from  eating  areas 
while  meals  are  being  served,  A  cage  is  adequate  restriction* 

715*     Daily  Illness  Screening 
Not  specified 

38 
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716,  Care  of  Siek  Children  _ 

"■  4      "   ;  L'    :     "  \ 

Article  XI  -  Immunization  and  Health  of  Children*    ■  m 
If  a  member  of  the  staff  transports  or  iceompanies  a  child  for  professional 
emergency  care,  he  must  remain  with  the  child  until  the  parents  assume 
responsibility  for  the  care  of  the  child.  f 

If  a  child  becomes  seriously  ill  or  injured,  the  facility  shall  immediately  isolate 
the  ehUd  from  other  children  and  placfe  the  ehUd  under  appropriate 
supervision,  A  parent,  a  person  designated .  by  a  parent,  or  a  physician 
designated  by  a  parent,  must  be  promptly  notified  and  the  child  must  be 
removed  from  the  facility  as  quickly  as  possible,  Members  of  the  staff  of  a 
facility  shall  not  administer  any  medical  treatment,  except  emergency  first 
aid  and  prescribed  medications  to  the  child. 

717,  Medication  and  Special  Diet  Provisions 

Article  XI  -  Immunization  and  Health  of  Children.  x 
Each  prescribed  medication  must  be  plainly  labeled,  contain  the  name  of  the 
child  or  adult  for  whom  it  is  prescribed,  and  be  stored  in  a  locked  cabinet  or  be 
made  Inaccessible  to  children.  Medications  for  external  use  must  be  kept  in  a 
separate  section  of  the  locked  cabinet,  Medications  stored  in  a  refrigerator 
must  be  made  inaccessible  to  children. 

Except  in  an  emergency,  only  one  person  designated  by  the  facility  may 
administer  medications  to  children-  A  written  record  containing  every 
medication  administered,  the  name  of  the  child  to  whom  it  was  administered 
and  the  date  and  time  it  was  administered  must  be  maintained  on  a  weefc 
basis  by 'the  facility  and  kept  in  the  child's  file. 


I 


37  ^  J 


ERIC 


DAY  CARE  CENTERS  NEVADA 


718*     Waiver  of  Health  Requirements  *\ 

--------     _  _  _  - 

NEV*  REV*  STAT*  §  432 A*  240, 

If  the  religious  belief  of  a  child's  parents  or  guardian  j^ohibits  the 
immunization  of  the  child  as  required  NHS  432A.230,  a  written  statement 
of  this  fact  jigned  by  the  parents  or  gu&rvdisn  and  presented  to  the  operator  of 


the  facility  exempts  the  child  from  the  provisions  of  that  section  for  purposes 
of  admission.  / 


NEV*  REV*  STAT,  i  432A.250-  \ 
If  the  medical  eon^pon  of  a  child  will  not  permit  him  to  be  immunized  to  the 
extent  required  by  NRS  432A,230,  a  written  statement  of  this  fact  signed  by  a 
licensed  physician  and  presented  to,  the  operator  of  the  facility  by  the  parents 
pr  guardian  of  such  child  exempts  such  child  from  all  or  part  of  the  provisions 
of  NRS  434a,230,  as  the  case  may  bef  for  purposes  of  admission* 

NEV.  REV.  STAT,  §  432A.270.  ,  * 

Whenever  the  state  board  of  healtlriS  a  local  board  of  health  determines  that 
there  is  a  ^ngerous  contagious  4  disease  in  a  child  care  facility  attended  by  a 
child  for  whom  exemption  from  immunteation  is  claimed  pursuant  ^o  the 
provisions  of  NRS  43^A*240  or  432A*250,  the  operator  >o£  the  facility  shall 
require  either, 

That  the  child  be  immunized;  or  1  - 

That  he  remain  outside  the  school  environment  and  the  local  health 
officer  be  notified, 

720.  SAFETY 

721.  General  Safety  Requirements 

SUMMARY  OF  CONSUMER  HEALTH  AND  SAFETY  STANDARDS 

Every  director  of  a  child  care  facility  shall  insure  that  the  programs  and 
premises  of  the  child  care  facility  are  designed  to  minimize*  the, risk  of 
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accidental  injiffy.  The  prembes  and  equipment  must  be  kept  ciea\to  protect 
the  health  of  the  children  and  the  members  of  the  staff, 


The  quality  and  type  -of  equipment  in  the  kitchen  muit  be  suita 
preparing  food  at  the  facility  and  approved  by  the  appropriate  fire  and 
agencies  of  state  or  local  government. 


Cleaning  equipment  and  cleaning  agents  must  be  stored  in  a  loeke^^area  of  the 
facility  which  is  inaccessible  to  children, 

Dirty  linens  must  be  stored  separately, from  food,  clean  linens  a^^^Ser 
supplies. 

Person^litemSy  such  as  combs,  towels  and  toothbrushes  must  not  be  used  by 
mo^gp:han  one  person, 

SUMMARY  OF  FIRE  AND  LIFE  SAFETY  REGULATIONS 
OF  STATE  FIRE  MARSHAL 

All  painted  sifffaees  accessible  to  children  must  be  free  of  tome  materials, 
Lead  paint  must  not  be  used  in  redecorating.  The  paint  in  any  facility  which  Is 
over  20  years  old  must  be  checked  to  assiffe  toe  absence  of  a  hazardous 
quantity  of  lead, 

722.     Fire  Safety  Requirements 

SUMMARY  OF  FIRE  AND  LIFE  SAFETY  REGULATIONS 
OF  STATE  FIRE  MARSHAL 

Devices  for  the  detection  of  the  products  of  combustion,  other  than  heat,  are 
required  in  every  occupied  building  of  a  child  care  facility  which  must  be 
licensed  imder  these  regulations  and  must  be  installed  in  accordance  with 
Section  1413  of  the  Uniform  building  code  and  the  U,B,C,  Standard  43-6, 
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Every  facility  which  provides  child  care  between  midnight  and  6  a.m.  for  more 
than  five  children  under  the  age  for  kindergarten  must  be  equipped  with  an** 
automatic  system  for  extinguishing  fires  which  is  approved  by  the  state  fire 
marshal.  A  design  of  a  sprinkler  system  which  is  based  on  the  Fatten  concept 
or  a  system  which  is  designed  to  use  small-diameter  compartmental  copper 
pipes  to  provide  a  coverage  of  water  which  is  adequate  to  protect  the  facility 
against  expected  fire  hazards,  is  acceptable  for  the  purposes  of  this  section* 

The  maximum  number  of  persons  occupying  a  floor  in  a  facility  must  not 
exceed  the  maximum  number  of  persons  that  floor  was  designed  to  support,  or 
more  than  one  person  for  each  35  square  feet  of  floor  area  used  by  the 
children,  exclusive  of  kitchens,  halls,  stairs,  offices,  bathrooms,  storage  areas 
and  other  areas  not  continually  occupied  by  the  children. 

Only  the  ground  floor  of  any  building  of  a  facility  may  be  used  by  the^hildren, 
imless  the  local  or  state  authority  dealing  with  fires  grants  a  specific 
exception  from  this  requirement. 

Areas  of  a  basement  which  meet  the  requirements  of  an  inspection  may  be 
used  only  as  an  area  for  play*  and  only  if  there  are  two  means  of  egre^  from 
the  basement*  one  of  which  leads  directly  outside, 

Portable  fire  extinguishers  with  a  minimum  rating  of  2-A  must  be  placed  as 
designated  by  the  local  authority  charged  with  making  inspections  for  fire 
hazards. 

Equipment  for  air  conditioning,  ventilation,  heating,  cooldng  and  other 
necessary  functions  in  the  facility  must  be  in  accordance  with  all  codes, 
including  the  NatioWl  Electrical  Code, 

Furnishings  or  decorations  which  are  explosive  or  highly  flammable  must  not 
be  used  in  areas  accessible  to  children. 
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723,  Transportation 

Article  %  *  Requirements  for  Administration  of  *  Facility. 

If  transportation  is  provided  by  the  facility,  all  children  must  be  protected  by 
adequate  supervision  by  the  staff,  safety  precautions  and  adequate  insurance 
which  covers  ^ability  for  health  or  injury,  medical  expenses  and  damages 
caused  by  uninsured  motorists,  The  facility  shall  require  that  each  child  is 
insteueted  in  the  conduct  require  for  safe  transportation,  A  driver  of  a 
vehicle  used  by  the  facility  shall: 

Possess  an  appropriate  drivers-  license  and  adequate  ireurance; 

Not  leave  an  unattended  child  in  the  vehicle  at  any  time; 

Ereiffe  that  a  parent,  or  a  person  designated  in  writing  by  the  parent,  is 
present  to  take  charge  of  a  child  upon  delivery  of  the  child  to  his  home 
or  the  facility; 

Eraiffe  that  each  child  boartJs  or  departs  the  vehicle  on  the  ride  of  the 
vehicle  adjacent  to  a  curb  and  that  the  child  is  safely  conducted  across 
any  street  encountered  immediately  before  boarding  or  after  departing; 
and 

Ei^ure  that  the  doors  and  windows  of  the  vehicle  are  secure  before 
proceeding, 

724.  Safety  Requirements  for  Equipment 
Article  VI  -  Standards  for  Programs, 

Furniture  must  b^durable,  safe  and  intended  for  use  by  children  or 
appropriately  adapted  for  use  by  children. 
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725,     Water  Activities  (Including  Swimming) 

SUMMARY  OF  CONSUMER  HEALTH  AND  SAFETY  STANDARDS 

If  a  swimming  or  wading  pool  is  used,  it  must  be  constructed,  maintained  and 
used  in  a  manner  which  safeguards  the  lives  and  health  of  the  children, 

If  a  pool  is  used,  a  qualified  lifeguard  must  be  a  duty. 


Wading  pools  may  be  used  by  ehilA'en  only  if  an  adult  member  of  the  staff  who 


Every  swimming  and  wading  pool  and  the  area  siffrounding  the  pool  must  be 
f  ene^_  in.a  manner  _wM  children  w  others  who_  are_npt 

entitled  to  use  the  pool*  4 


Article  XV.  -  Fire  and  Life  Safety  RequirementSp 

A  facility  Shan  hold  a  fire  drill  at  least  once  every  month.  An  appropriate 
plan  for  evacuation  of  the  facility  in  e^e  of  emergency  must  be  conspicuously 
posted  in  a  public  place  in  the  facility. 

727.     First  Aid  Supplies 

Article  XI  -  Immunization  and  Health  of  Chil^en. 

An  easily  understandable  chart  describing  first  aid  and  emergency  treatment 
must  be  available  in  each  facility. 


Each  facility  must  have  a  well-stocked  first  aid  kit  readily  available  at  all 
times. 


has  knowledge  of  aquatic  safety  is  present. 


726.    Emergency  Procedures 
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800.  NUTRITION  AND  FOOD  SERVICE 


810,      NUTRITION  '  * 

81L      Nutritional  Requirements 

Article  XD  -  Nutrition. 

A  facility  shall  meat  the  daily  nutritional  needs  of  each  child.  Meals  and 
snacks  must  be  of  a  quality  and  quantity  which  supplements  the  food  served  at 
home,  Cultural  and  ethnic  foods  which  are  appropriate  for  children  must  be 
considered  in  planning  meals,  To  the  extent  possible,  information  provided  by 
parents  concerning  their  child1!  eating  hftblts  and  preferences  or  special  needs 
regarding  food  must  be  considered  in  planning  for  meals* 

j 

A  child  care  facility  shall  consult  a  local  agency  or  entity  for  appropriate 
nutritional  information.  If  nujjritional  information  is  not  available  locally  f  the 
facility  shall  request  the  bureau  to  consult  with  the  state  nutritionist  in  the 
public  health  section  of  the  health  division  of  the  department  of  human 
resources*         ■  ' 

A  facility  shall  serve  every  child  who  stays  in  the  faeilit^r 

For  5  or  more  hours1' per  days  a  quantity  of  food  which  will  supply  at 
least  one-third  of  the  recommended  dietary  allowance  established  by 
the  Food  and  Nufrition  Board  of  the  National  Academy  of  Sciences;  or 

For  10  or  more  hours  per  day*  a  quantity  of  food  which  will  supply  at 
least  one-half  of  the  recommended  dietary  allowance  established  by  the 
Food  and  Nutrition  Board  of  the  National  Academy  of  Sciences. 

Food  and  beverages  which  are  sweet  or  have  little  nuteitional  value  must  not 
be  served  to  children  except  as  an  addition  to  the  meals  or  macks  served  to 
comply  with  the  reqiiirements  of  section  12.3, 
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Every  menu  must^be  in  writing,  dated,  planned  a  week  in  advance,  and  kept  on 
file  in  a  facility  for  at  least  90  days  after  the  corresponding  meal  is  serv#d. 
The  facility  shall  post  the  current  me^u,  including  any  changes,  in  the  kitchen 
and  in  a  public  place  within  the  facility  which  is  convenient  for  parental 
inspection.  Family  child  care  homes  and  group  child  care  homes  are  exempt 
from  the  requirements  of  this'seetion.  *  ' 

*         *  i 

A  child  may  bring  his  lunch  to  a  facility  in  a  properly  identified  bag  or  other 
container.  The  facility  shall  refrigerate  such  lunches  or  place  |hem  in  a  cold, 
protected  area. 

A  child  is  not  allowed  in  the  kitchen  of  any  facility  unless  he  is  supervised. 

Whenever  possible,  members  of  the  staff  of  the  facility  should  eat  with  the 
.chilcfren  and  encourage  them  to  eat  a  variety  of  food  and  observe  table 
manners. 

Drinldng  water  must  be  freely  available  to  all  ehU^en  at  all  times. 

Food  must  not  be  used  as  a  basis  for  discipline  or  reward,  Children  should  be 
encouraged,  but  must  not  be  forced,  to  eat. 

812*     Waiver  of  Requirements 
Not  specified 

820,  FOOD  PREPARATION 

821,  Food  Preparation  and  Service  Requirements 
See  81L  Nutritional  Requirements 

900.  SOCIAL  SERVICES 

vi  - 

Not  specified 
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f^  1000,  PARENT  PARTICIPATION 

See  31L  General  Administrative  Requirements 


1100.  INFANTS  AND  TODDLERS 


^^110.     PROGRAM  OF  ACTIVITIES 


Article  XVII  *  Additional  Requirements  for  Infant  and  Toddler  Nurseries, 

An  infant  or  toddler  nursery  may  be  a  part  of  another  type  of  ehUd  care 

facility  if  each  part  of  the   facility  meeti  the  requirements  of  these 

regulations* 

A  caregiver  must  be  assigned  to  a  specific  group  of  infants  on  a  continuing 
basis* 

Each  child  must  receive  no  less  than  half  an  hour  in  the  morning  and  half  an 
hour  in  the  afternoon  of  undivided  attentio^  from  the  same  caregiver, 
including  periods  of  feeding  and  bathing.  The  caregiver  shall,  during  this  timet 
Hold  and  talk  to  the  child; 

Encourage  the  development  of  the  child's  coordination  by  allowing  the 
infant  to  reach  for,  grasp,  creep,  crawl  or  puU 

V 

Give  toddlers  the  opportunity  to  develop  the  large  muscles  of  the  body 
by  activities  such  as  climbing  and  walking!  and 

r 

Encourage  the  child  to  interact  socially  through  play*  language  and 
problem  solving.  Infants  under  6  months  of  age  must  have  in  additional 
period  totalling  2  hours  of  activity  each  day  out  of  the  crib  (e,g*.  in  a 
playpen  or  other  suitable  area)* 
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An  indoor  area  whicA*  is  protected  from  genially  travelled  walkways  in  the 
facility' must  be  provided  where  crawling  ehildrfn  can  be  on  the  floor  for  at 
least  a  part  of  the  day,  - 

-J  .   •  \ 

Infants  may  be  taken  outside  or  to  areas  df  the  facility  other  than  their  usual 

room  for  a  part  of  each  day  to  provide  a  change  in  their  physical  surroundingf 

and  to  increase  opportunities  for  social  interaction, 

An  infant  who  is  awake  must' not  be  left  in  a  crib  for  long  periods  of  time 
without  direct  adult  care  and  never  for  more  than  30  minutes  at  a  time. 

Naps  must  be"  provided  according  to  the  needs  of  the  infants  and  toddlers. 
There  must  be  direct  supervision  of  the  children  while  they  nap* 

Infants  and  toddlers  may  be  allowed  to  mix  with  children  of  other  age  groups, 

1120.  .  HEALTH  AND  SAFETY  REQUIREMENTS 

Article  XVII  -  Additional  Requirement^for  taf ant  and  Toddler  Nurseries; 

A  required  medical  statement  and  record  must  be  obtained  on  every  infant 

within  30  days  after  his  admission, 

^  A  member  of  the  staff  of  an  infant  and  toddler  nursery  shall  discuss  poUcies 
concerning  the  chtidls  health  with  the  parents  before  enrollment  of  the  child. 
Every  parent  must  receive  a  description  of  and  agree  in  writing  to  the 

following  concerning  his  ehUdi  u 
The  type  of 'feeding; 

The  care  of  and  kind  of  diapers  to  be  usedi 
An  adequate  change  of  clothing  to  be  provided  by  the  parents; 
The  bathing  to  be  provided  and  .the  kind  of  soap  to  be  used; 
The  clean  area  to  be  provided  for  changing  diapers; 
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The  type  of  bed  to  be  used  and  the  care  of  linens  for  the  bedi 
The  care  and  sanitizing  of  seats  used  for  toilet  training  and  chairs  used 
for  the  feeding  of  infants;  and 
*Any  special  precautions  regarding  safety  and  any  other  information 
deemed  necessary  by  the  facility  or  the  bureau. 

Highehairs,  if  usedf  must  have  a  wide  base  and  a  safety  belt  to  seeiire  the  child, 

1130,    INFANT  NUTRITION 

Article  XVH  -  Additional  Requirements  for  Infant  and  Toddler  Nurseries, 
Infants  must  be  fed  and  supervised  individually,  and  their  diet  and  pattern  of 
feeding  must  be  appropriate  to  their  special  needs  for  development.  Infants 
who  are  unable  to  hold  their  own  bottles  must  be  held  by  a  member  of  the 
staff  during  feeding.  An  infant  over  6  months  of  age  who  shows  a  preference1 
for  holding  the  bottle  may  be  allowed  to  do  so  if  a  caregiver  remains  in  the 
room  and  can  observe  the  infant. 

Each  bottle  of  formula  must  be  stored  according  to  the  manufacturers 
specifications  and  labeled  with  the  name  of  the  infantf  and  the  date  when  the 
formula  was  prepared, 

1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210.    PROGRAM  OF  ACTlVmES 
Not  specified 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified       '  * 
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1230,  STAFFING 
Not  specified 


1300,  SCHOOL  AGE  CHILDREN 


1310,  PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,  PROGRAM  OF  ACTIVITIES 
Not  specified 


4 

1400,  FACILITY  REQUIREMENTS 

1410,  SPACE 

See  722.  Fire  Safety  Requirements 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Summary  of  Fire  and  Life  Safety  Regulations  of  State  Fire  Marshal, 
\ll  rooms  must  be  adequately  ventilated  and  all  rooms,  corridors,  halls,  stairs 
and  porches  must  be=  adequately  lighted, 

1430,  EXITS 

Summary  of  Fire  an^  Life  Safety  liegnlations  of  State  Fire  Marshal, 
A  means  of  egress  must  be  provided  for  every  floor  of  a  facility, 

Each  floor  occupied  by  the  children  must  have  at  least  two  unobstructed  exits, 
one  of  which  must  lead  directly  ouside, 

1440,    TOILETS  AND  LAVATORIES 
Not  specified 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONPTG 

Not  specified  ■  ^  ■ 

1520.  FIRE 

Summary  of  Fire  and  Life  Safety  Regulations  of  State  Fire  Marshal, 
Every  facility  must  be  ir^pected  at  least  annually  by  the  local  or  state 
authority  having  jurisdiction  to  control  a  fire  at  the  facility,  for  the  purpose  of 
imuring  that  all  requirements*  of  state  and  local  codes  and  regulations  are 
being  met*  The  bureau  may  request  the  state  fire  marshafto  Inspect  a  facility 
at  any  time  the  bureau  deems  it  appropriate,  v 

1530,    BUILDING  t 

Not  specified  ■  1 

1540*  HEALTH 

Article  XtV  -  Consumer  Health  and  Safety  Standards* 

A  facility  must  meet  all  standards  of  environmental  health  which  are 
established  by  the  bureau  of  consumer  health  protection  of  the  health  division 
of  the  department  of  human  resources. 

Reports  of  inspections  concerning  the  sanitation  of  a  facility  must  be  kept  on 
file  in  the  facility. 

1550,  SANITATION 
See  1540,  Health 

1580*    NEW  CONSTRUqriON 
Not  specified 
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Except  where  otherwise  noted,  jail  citations  are  to  the  New  Hampshire 
Licensing  and  Operating  Requirements  for  Group  Day  Care  Facilities,  April 
1981.  - 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

HO.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

11L  Definitions 

n  Definitions* 

Group  child  care  (day  care)  centers  means  either  full-day  or  half^ddy  child 
care  centers,  whether  or  not  the  service  is  known  as  day  nursery,  nursery 
school,  kindergarten*  cooperative,^child  development  center,  day  car^center* 
center  to  the  developmentally  disabled,  progressive  school  or  by  my  other 
name  for  which  services  are  regularly  provided  for  any  part  of  a  toy,  But  less 
than  24  hours,  to  13  or  more  children^ 

--* 

112*      Exclusions  and  Exemptions 
n  Definitions, 

The  definition  above  does  not  apply  to  kindergartens  or  nursery  schools  or 
other  daytime  programs  operated  by  public  or  private  elementary  school 
systems  or  secondary  level  School  units  or  institutions  of  higher  learning; 
facilities  operated  in  connection  with  a  shopping  center  or  service,  ski  areas, 
bowling  alleys,  Sunday  schools  or  other  similar  facilities  where  transient 
children  are  cared  for  temporarily  while  parents  or  custodians  of  the  children 
are  occupied  on  the  premises  or  are  in  the  immediate  vicinity  and  readily 
available!  special  aetivities,  programs,  including  athletics,  craft  instruction 
and  similar  activities  conducted  on  an  organized  and  periodic  basis  by  civic, 
charitable  and  governmental  organizations* 


5o 


DAY  CAR!  CENTERS 


NEW  HAMPSHIRE 


113,    .  HHS  Day  Care  CempUanoe         1  . 
Not  specified 

( 

120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,     Organization  of  the 'Administrative  Unit 


Commiisioner 
DEPARTMENT  OF 
HEALTH  AND  WELFARE 


Director 
DIVISION  OF  WELFARE 


Chief 
BUREAU  OF  CHILD 
AND  FAMILY  SERVICES 


DISTRICT  LICENSING 
STAFF 


c 
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122,     Responsible  Official  \ 

All  inquiries  should  be  addressed  tot 

Chief,  Bureau  of  Child  and 

Family  Services 
Division  of  Welfare 
Department  of  Health  and  Welfare 
Hazen  Drive 

Concord,  New  Hampshire  00301 
(603)  271-4326 

200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

* 

210,      LICENSING  PROCESS  s 
21L      Promulgation  of  Regulations  . 
N.  H.  Rev,  Stat*  Chapter  170-E:  9  Rides. 

The  division  shall  pr^eribe  and  publish ^  ni inim  iyn  standard?'  for  licensing  that 
apply  to  the  various  types  of  facilities  for  child  care  that  are  equally 
applicable  to  like  institutions  under  the  control  of  the  division*  The  division 
shall  seek  the  advice  and  assistance  of  persons  representative  of  the  various 
types  of  child  care  f acUities  in  establishing  such  standards, 

The  tiivision  in  applying  standards,  shall  offer  consultation  through  employed 
staff  or  other  qualified  persons  to  assist  applicants  and  licensees  in  meeting 
and  maintaining  minimum  requirements  for  a  Ueen$e, 

212,     Advisory  Body  and  Other  Community  Participation 
See  2U,  Promulgation  of  Regulations 
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220.  LICENSING  PROCEDURE 

.      -      .         *   '  /  . 

221,  Application  and  Issuance  , 
IV  Licensing  Process, 

The  process  for  licensing  all  group  day  oare  facilities  is  as  follows! 

The  applicant  may  obtain  a  copy  of  the  group  day  care  requirements 
from  the  local  District  Welfare  Office, 

All  persons  who  wish  to  apply  for  a  group  day  care  license  must 
complete  an  application  on  the  appropriate  form  provided  by  the 
Divlrfon  of  Welfare, 

An  application  for  a  group  day  care  license  is  acted  upon  by  the 
Division  of  Welfare  within  90  days  of  receipt  of  the  application  by  the 
local  District  Office,  In  tmusual  circumstances',  this  period  may  be 
eirtended  for  an  additional  90  days.  However,  applications  for  group 
day  .care  that  remain  in  pending  status  for  more  than  180  days  are 
automatically  withdrawn  from  father  consideration  by  the  Division  of 
Welfare,  Applicants  are  notified  of  such  action  in  writing. 

The  names  and  addresses  of  three  nonrelated  persons  who  can  provide 
character  references  -  for  the  applicant  are  required  at  the  time  of 
application, 

A  signed  medical  form  must  be  completed  for  each  person  who  fras 
contact  with  the  children  in  the  day  care  facility  on  an  ongoing  basis  of 
one  day  per  week  or  more, 
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When  the  decision  ii  made  to  grant  a  license  or  permit  to  a  group  day  care 
provider,  the  license  or  permit  is  mailed  to  the  provider,  The  provider  must 
adhere  to  certain  requirements  concerning  the  license  or  permit,  which  are  as 
follows! 

The  group  day  care  facility  must  adhere  to  the  provisions  specified  on 
the  license  or  permit  issued, 

The  license  or  permit  may  net  be  transferred  or  transmitted  to  another 
person,  organization,  or  sponsor,  nor  to  a  group  day  care  -  facility 
operating  at  an  addtess  other  than  the  one  shown  on  the  license  or 
permit  issued. 

The  license  or  permit  may  not  be  altered  in  any  way, 

The  license  or  permit  must  be  on  display. 

A  new  application  for  a  license  must  be  filed  when; 

there  is  a  change  in  the  name  by  which  the  group  day  care  facility 
was  previously  licensed! 

there  is  a  change  of  address! 

the  Division  has  revoked  or  refined  to  renew  the  license  and 
reinstatement  is  sought  by  the  group  day  care  facUityj 

when  the  license  has  been  allowed  to  laps^  because  of  failure  of 
i^^erator  to  request  renewal, 

222,     Fee  Charged 
Not  specified 
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223,  Areas  of  Invest!  ^ti  on 
IV  Licensing1  Process, 

An  appointment  to  visit  the  applicant1!  facility  to  determine  compliance  with 
the  group  day  care  requirements  is  made  by  a  child  care  Ueenring  worker  from 
the  Division  of  Welfare* 

A  license  is  issued  for  two  years  and  a  permit  is  issued  for  not  more  than  six 
months.  Child  day  care  providers  who  receive  Title  XX  funds  may  not  operate 
a  permit  for  more  than  three  months. 

224,  License  Renewal 
IV  Licensing"  Process* 

A  licensed  facility  operating  a  group  day  care  program  or  child  ewe  agency 
must  file  with  the  Division  of  Welfare  for  renewal  of  its  license  three  months 
prior  to  the  expiration  date. 

225,  Oondilaonal/Frovirionai  Licenses 

Not  specified  ' 

226,  Substantial  Compliance 
IV  LieenMng  Process, 

The  Division  may,  following  a  written  request  from  the  applicant,  waive  a 
given  requirement  that  ist 

not  related  to  fire  and  safety  requirements  or  zoning  requirements! 

not  mandated  by  law, 

A  variance  may  be  granted  only  if  the  applicant  provides  clear  and  convincing 
evidence  that  the  requested  variance  wtU  not  jeopardise  the  applicant's  ability 
to  provide  adequate  day  care  services. 
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When  a  variance  is  requested,  the  Division  may  also  request  an  outside  expert 
t©  give  an  ©pinion  about  the  feasibility  of  the  proposed  variance,  - 

The  applicant  is  responsible  for  requesting  the  variance  in  writing  on  a  form 
provided  by  the  Dividen  of  Welfare*  The  licensing  worker  and  his/her 
supervisor  review  the  request  together  with  other  information  already 
gathered  on  the  facility  and  forward  it  to  the  Division  of  Welfare's  Child  Care 
Consultant.  The  Child  Cere  Consultant  reviews  the  request  and  notifto  the 
applicant  and  the  licensing  worker  as  to  whether  the  variance  may  be  granted, 

When  a  variance  is  granted,  it  will  remain  in  effect  for  a  length  of  time 
determined  by  the  Child  Care  Consultant,  but  for  no  longer  than  two  years* 

230,  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspections 
IV  Licensing  Process. 

New  child  care  providers  may  expect  a  supervisory  visit  from  the  child  care 
worker  within  the  first  six  months  of  operation.  Supervisory  visits  are  made  to 
the  facility  a  minimum  of  once  a  year  thereafter.  T| 


232.    Denial,  Suspenaon,  Revocation  of  a  License 
IV  Licensing  Process, 

Before  recommending  whether  an  applicant  may  be  granted  a  license,  the 
licensing  worker  reviews  the  results  of  the  program  study,  the  required  forms 


licensing  worker,  in  eor\j  unction  with  his/her  supervisor,  recommends  to  the 
Director  of  the  Division  whether  a  license  or  permit  may  be  issued, 


and  references,  and  any  requests  for  a  variance.    After  this  review,  the 
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of  whether  the  application  should  be  denied.  The  worker  informs  the  applicant  ^ 
of  the  recommendation  in  writing.  The  Director  of  the  Dlvlrfon  of  Welfare  is 
ultimately  responsible  for  issuing  a  license  or  permit  or  for  deciding  that  an 
application  will  be  denied, 

N,  H.  Rev,  Stat*  Chapter  170-Ei  10  Revocation!  Refusal  to  Issue, 

The  Division  may  revoke  or  refuse  the  license  of  any  child  care  facility  or 

refine  to  issue  a  full  lieeree  to  a  permit  holder  if  the  licensee  or  permit  holder: 

Neglects,  abuses,  ignores  or  does  not  supervise  children  in  his  care; 

Consistently  fails  to  maintain  standards  prescribed  and  published  by  the 
division! 

Substantially  violates  any  provisions  of  the  license  or  permit  issued; 

Furnishes  or  makes  any  misleading  or  any  false  statement  or  report  to 
the  division! 

Refuses  to  submit  any  reports  or  to  make  available  to  the  division  any 
records  required  by  it  in  making  an  invest  gatipn  of  the  facility  for 
licensing  piffpeses! 

Fails  or  ref  uses  to  submit  to  an  investigation  by  the  division! 

Fafls  or  refuses  to  admit  authorized  representatives  of  the  division  at 
any  reasonable  time  for  the  piffpose  of  investigation! 


59 

8 


DAY  CARE  CENTERS  NEW  HAMPSHIRE 

Fails  to  provide,  maintain,  equip  and  keep  in  safe  and  sanitary  condition 
premises  established  or  used  for  child  care  asl  required  under  standards 
prescribed  by  the  division  or  as  otherwise  required  by  any  law,  rule  or 
ordinance  applicable  to  the  location  of  such  facility  v 

Refuses  to  display  its  license  or  permit;  or 

Falls  to  maintain  resources  adequate  for  the  satisfactory  care  of 
children  served  in  regard  to  upkeep  of  premises  and  provisions  for 
personal  care,  medical  service  clothing,  education  and  other  essentials 
in  tiie  proper  care,  rearing  and  training  of  childten* 

233-    Remedies  and  Sanctions 

233.1  Hearings 

N*  H.  Rev*  Stat,  Chapter  170-Ei  11  Notice  and  Hearing, 

Notice  in  writing  stating  the  grounds  of  the  revocation  or  refusal  to  grant  or 
renew  a  license  or  permit  shall  be  sent  by  registered  mail  to  the  licensee  or 
applicant,  together  with  a  statement  of  the  right  of  the  licensee  to  request  a 
hearing.  Within  seven  days  after  the  receipt  of  such  notice,  the  licensee  or 
applicant  may  file  with  the  director  a  request  for  a  hearing,  which  shall  be 
held  not  l^s  than  seven  days  nor  more  than  twenty-one  days  after  receipt  of 
such  request.  At  such  hearing,  the  liceraee  or  applicant  shaU  have  the  right  to 
be  represented  by  counsel,  present  testimony  and  confront  witnesses  and  the 
common  law  rules  of  evidence  shaU  not  apply*  Within  ten  days  after  such 
hearing,  a  decision  shall  be  rendered  in  writing. 
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If  no  request  for  a  hearing  is  made  within  ten  days  ^fter  notification,  or  if  the 
division  determines  upon  helfflng  a  hearing  that  the  license  or  permit  should  be 
revoked  or  denied  or  renews  should  be  denied,  then  the  license  or  permit  shall 
be  revoked  or  denied  or  renewal  shall  be  denied,  When  the  dttvimon  expressly 
fin 6b  that  the  continued"  operation  of  a  child  care  facility  violates  any 
minimum  standard  prescribed  by  the  division  or  otherwise  jeopardizes  the 
health,  safety,  morals  or  welfare  of  chU*en  served  by  the  facility,  the 
divmon  shall  include  in  its  order  revoldng,  denying  or  refumng  to  issue  the 
license  or  permit,  an  order  of  dlostre  directing  that  the  operation  of  the 
facility  terminate  immediately-  In  this  event,  the  facility  may  not  operate 
during  tfie  pendency  of  any  proceeding  for  the  Judicial  review  of  the  decision 
of  the  division  revoldng  or  refuMng  to  renew  the  license  or  permit,  except 
under  eoirt  order* 

233*2  Decisions 

N,  H.  Rev,  Stat,  Chapter  170-E:  12  Appeal, 

Any  person  aggrieved  by  any  decision  of  an  appeal  board  may  apply  for  a 
rehearing  or  appeal  to  the  superior  eoiff  t. 

233.3  Judicial  Review 

N.  H,  Rev.  Stat.  Chapter  170-E:  13  Operation  Without  a  License, 
Whenever  the  division  is  advised,  or  has  reason  to  believe,  that  any  person  is 
operating  a  child  care  facility  without  a  license  or  permit,  it  may  m%ke  an 
investigation  to  ascertain  the  facts,  If  it  fin*  that  the  child  care  facility  is 
operating  or  'has  operated  without  a  license  or  permit,  it  may  report  the 
results  of  its  investigation  to  the  attorney  general  or  the  appropriate  county 
attorney  for  prosecution. 

% 
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N.  H.  Rev,  Stat,  Chapter  170-Ei  19  Penalty. 

Any  person  shall  be  guilty  of  a  misdemeanor,  whqi 

Conducts,  operate  or  acts  as  a  child  care  facility  without  a  license  or 
permit  to  do  so; 

Makes  materially  false  statements  to  obtain  a  license  or  permit; 

Fails  to  keep  the  records  and  make  the  reports  required  under  this 
chapter;  • 

Advertise  any  service  not  authorized  by  the  license  or  permit  heldf 

Publishes  any  advertisement  in  violation  of  this  chapter^ 

Violate  any  other  provision  of  tills  chapter  or  any  rule  adopted  and 
published  by  the  division  for  the  enforcement  of  this  chapter* 

Each  day  a  violation  continues  to  exist  shall  constitute  a  separate  offeree. 

300*  ADMINBTRATION 

310.  GENERAL  ADMINISTRATION 

311.  General  Administrative  Requirements 
Not  specified 

312*  Telephone 
Not  specified 
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313.  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314.  Insurance 
Not  specified 

320.  PERSONNEL 

321.  Publication  of  Personnel  Policies 
Not  specified 

322.  Constraints  Agairet  Employment 
Not  specified 

330.  NON-DISCRIMINATION 

f 

331.  Requirements  Prohibiting  Discrimination 
IH  Operating  Requirements. 

Any  facility  receiving  public  monetary  support  may  not  deny  admission  to  or 
exclude  from  any  program  any  child  on  the  basis  of  his  race,  color  s  or  country 
of  national  origin* 

340,  RECORDS  REQUIREMENTS 

341.  Children 

ID  Operating  Requirements. 

Before  a  child'  is  admitted  to  the  facility,  the  provider  must  obtain  the 
following  information  from  the  chfleFs  parentfe)  or  guardian (s): 

the  child's  full  legal  name,  birth  date  and  current  ad*ess§ 

4 

the  name  and  address  of  the  parent(s)  or  guardianfe)  legally  responsible 
for  the  ehild^ 
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t 

telephone  numbers  of  Instructions  as  to  how  the  parentCs)  or  guardianCs) 
may  be  reached,  either  at  home  or  work  and  during  those  hours  that  the 
child  is  normally  with  the  provider! 

names,  addreses,  and  telephone  numbers  of  person  (s)  who  can  assume 
responsibility  for  the  child  if  for  some  reason  the  parentb)  or 
guardiante)  cannot  be  reached  immediately  in  an  emergency 

permission  for  emergency  medical  transportation  and  treatment! 

>■ 

names  and  addresses  and  telephone  numbers  of  person (s)  authorize  to 
take  the  child  from  the  day  care  homef 

permission  must  be  obtained  from  the  child's  parent  or  guarfflan  in 
advance  if  the  provider  wishes  to  take  the  child  on  a  field  trip  or  outing. 

See  also  711.  General  Health  Requirements 

342,  Staff 

in  Operating  Requirements, 

Written  evidence  must  be  on  file  in  the  District  Welfare  Office  which  states 
that  the  provider  and  his/her  staff  members  who  are  in  frequent  and 
substantial  contact  with  tfte  children  are  free  from  health  problems  which 
would  have  a  harmful  effect  on  children  or  would  affect  the  providers  ability 
to  care  for  the  children.  Such  evidence  is  recorded  on  Division  of  Welfare 
Form  24,  "Certificate  of  Health  for  Child  Care  Personnel,"  and  must  consist  of: 

The  results  of  a  physical  examination  for  the  provider  and  his/her 
staff.  The  examinations  may  be  done  by  any  licensed  health 
.practitioner.  The  physical  examinations  for  the  provider  and  staff  are 
repeated  every  two  years, 
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The  results  of  a  tubereullh  test  or  3May  administered  to  the  provider 
and  to  each  staff^m  ember*  The  tuberculin  test  is  repeated  every  two 
years  and  a  certificate  filed  with  the  District  Office, 


410.     STAFF/CHILD  RATIO  REQUIREMENTS 
41L      Staff/Child  Ratio  as  of  March,  1981 
ITT  Operating  Requirements* 

The  minimum  ratio  of  qualified  child  care  staff  to  children  must  bmt 

3-  year  olds  -  1  adult  to  10  children 

4-  year  plcfc  -  1  adult  to  15  children 
S^year  olds  -  1  adult  to  18  chfldren 
6-years  and  -  1  adult  to  20  ehUdFen 

older 

412.     Methods  of  Computing  Staff/Child  Ratios 
Not  specified 

420.     GROUP  SEE 


343*  Child  Eligibility  and  Enrollment  Requirements 
Not  specified 


3gt5.    Confidentiality  of  Records  Requirements 


400.  GROUP  COMPOSITIONS  OF  CHILDREN 


65 

14 


DAY  CAR!  CENTERS  NEW  HAMPSHIRE 

■ 

421.  Group  Size  as  of  Marehf  1981 
in  Operating  Requirements. 

The  number  of  cHlcfren  in  attendant  at  the  facility  may  at  no  ti^i^  «gd 
the  number  stated  on  its  license  to  operate.  *• 

422,  Method  of  Computing  Group;  Size 
Not  specified 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIRE  MB ;Q*g 
510,     CHR.D  CAREGIVER  STAFF  QUALIFICATIONS 
511, 


IB  Operating  Requirements. 

Any  person  serving  as  director,  head  teacher  or  teacher  in  charge  ih  *  private 
school  or  preschool  shall  be  21  years  of  age  or  older. 

512,  Health 
See  342,  Staff 

513,  Education 

in  Operating  Requirements, 

This  person  shall  have  on  file  at  the  facility  evidence  of  the  |UC«ful 
completion  of  a  secondary  education* 

514,  Experience 

ID  O^eiiating  Requirements. 
All  quitttfied^ehild  care  workers  musti 

able  to  praise  and  eneoiffage  chilcfren  and  provide  th^ffi  irith  h 
/         ^  v^tft^^f  learning  aijd^saeial  experiences  appropriate  to  the  aff^  oftN 

le^Wf^^o*^  ____  y 
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ba    able  to  communicate  with  parents  and  chUften  In  their  own  language 
wh«eneveF  possible; 

r' 

be  .  able  to  recognize  and  act  against  hazards  to  physical  safety; 

po&sess  the  ability*  and  willingness  to  Increase  skills  and  eampetengte 
tlif*  ough  experience  and  training! 

be  able  to  work  with  chUdfen  without  reco terse  to  physical  punishment- 
or  ^psychdogical  abuse. 

520.  PR-  OGRAM  DIRECTOR  QUALIFICATIONS 

521.  hffmm 
See  511,  /Wge 

522.  Health 
Sti342.  Staff 

~T~/  -  ' 

523*  Edification 

-  j  ) 

Sea  513,  IBducation 

524.  Exgperience 
Not  specified 

530.    SJDJPPO&T  STAFF  QUALIFIOAnONS 
NotspeeiGIed 

i 

540.  POST  EMFLOYMENT/1NH5BRVICE:  O  REE  NT  A  TI O  N  AND  TRAINING 

541.  Pto^gram  Director  = 
Not  apeeided 
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542.  Child  Caregiver  Staff  ,  *  ■ 
Not  specified 

543.  Support  Staff 
Not  specified 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610.     PROGRAM  REQUIREMENTS 

*  \ 

\ 

611*      Program  of  Activities  v%— :' 
m  Operating  Requirements, 

The  daily  schedule  of  the  child  day  care  facility  must: 

provide  regular  activities  which  include  time  for  meals,  snaeksf  sliip, 
toileting  and  indoor  and  outdoor  play  appropriate  to  the  developrnental 
needs  of  the  children; 

provide  a  balance  of  quiet  and  active  opportunities  for  play,  and  enough 
flexibility  to  meet  the  needs  of  individual  children; 


provide  experiences  for  self-expression  in  conversation,  imag 
play  and  creative  activities!  both  individually  and  with  other  chUflr^n, 

612,     Program  Equipment^  and  Materials 

m  Operating  Requirements, 

There  must  be  sufficient  sturdy,  child-size  tables  and  chairs  to  provide  for 
children's  comfort  and  size. 
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613,     Nap  Provlmon 

ED  Operating  Requirements, 

In  facilities  operating  a  full  day's  program,  each  child  must  be  assigned  a 
separate  cot,  bed,  or  mat  with  washable  covers  and/or  appropriate  clean 
bedding, 

There  must  be  a  period  of  rest  or  relaxation  of  10  to  20  minutes  in  a  program 
of  four  or  fewer  hours, 

Children  in  attendance  for  more  than  four  hours  must  have  an  opportunity  for 
rest  of  one  hour  or  longer  according  to  the  age  and  needs  of  the  child,  in 
addition  to  the  midsession  rest, 

Cots  or  washable  mats  for  sleeping  shall  be  placed  no  closer  than  twr  feet 
)  apart, 

4    614,     Discipline  and  Guidance 

EI  Operating  Requirements, 

The  child  care  staff  mifet  support  the  child's  behavior  with  positive  guidance, 
and  the  setting  of  clear-cut  limits  which  win  foster  the  child's  own  abiUty  to 
be  self-disciplined. 

Providers  may  not  use  forms  of  punishment  which  are  humiliating,  shaming, 
frightening  or  otherwise  damaging  to  children. 

Punishment *may  not  be  associated  with  food,  rest,  toilet  training  or  isolation 
for  illness, 

No  corporal^ptmishment  may  be  used, 

6rJ 
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700.  HEALTH  AND  SAFETY 


710* 


HEALTH 


7U*      General  Health  Requirements 


HI  Operating  Requirements, 


Each  child  must  have  a  phyrieal  examination  done  by  a  licensed  health 
practitioner  upon  entering  the  group  day  care  facility  and  at  least  every  two 
years  thereafter*  Results  of  the  examination  must  be  recorded  on  Division  of 
Welfare  Form  183,  "Child  Health  Form,"  and  be  on  file  with  the  group  day  care 
provider  within  60  days  of  enrollment,  Evidence  must  be  included  on  Form  183 
that  the  child  has  been  immunized  according  to  the  schedule  prescribed  by  the 
American  Academy  of  Pediatrics, 

No  child  with  a  communicable  disease  such  as  conjunctivitis,  measles,  scarlet 
fever,  German  Measles,  mumps,  chicken  pox,  hepatitis,  strep  throat,  scabies, 
impetigo,  pediculosis,  or  ringworm  may  be  accepted  for  care  until  proper 
medical  treatment  has  been  given  and  the  child  is  no  longer  contagious. 

Under  no  circumstances  may  a  day  care  facility  keep  a  child  with  a  diagnosed 
communicable  disease  or  obvious  acute  illness, 


The  Director  of  the  day  care  facility  is  responsible  for  informing  aU  parents 
when  a  reportable  communicable  disease  has  been  identified  among  the 
facility's  children  or  staff*  Readmission  following  a  communicable  disease 
must  be  in  accordance  with  the  regulations  of  the  Division  of  Public  Health* 

The  Director  must  inform  the  local  health  officer  or  the  Division  of  Public 
Health,  Bureau  of  Communicable  Disease  Control  about  reportable 
commimicable  diseases* 
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Not  specified 


Health  Assessments 


713.  Immunizations 

See  711*  General  Health  Requirements 


714*  =  Sanitation 


III  Operating  Requirements* 

Adequate  f acuities  for  the  sanitization  of  dishes  and  utensils  must  be 


be  washed  in  an  automatic  dishwasher  or  warm  water  with  soap  and 
detergentf 

be  sanitized  by  immersion  in  water  at  a  temperature  of  not  less  than 
170  degrees  Fahrenheit  for  not  less  than  one  minute  or  by  immersion  in 
chlorine  or  some  other  approved  solution! 

be  air  dried.  Dish  towels  may  not  be  used  to  dry  such  utensils* 

Garbage  and  rubbish  must  bet  stored  in  watertight  receptacles  which  are 


rubbish  and  all  receptacles  must*  be  kept  in  a  sanitary  condition*  The 
receptacles  must  be  emptied  daily  and  scalded  after  emptying* 


provided.  All  utensils  used  in  the  storage,  preparation  and  serving  of  food 


must: 


inaccessible  to  children.  There 


be  no  excess  accumulation  of  garbage  or 
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715,  Daily^Hlness  Screening 

in  Operating  Requirements*  ^ 

Each  child  must  be  observed  early  each  day  by  a  responsible  adult  for 
symptoms  of  a  fresh  cold,  sore  throat,  inflamed  eyes,  fever,  rash,  etc,  When 
symptoms  are  present  then  or  later  in  the  day,  the  child  must  be  isolated  in  a 
separate  room  until  his  parents  can  call  for  him  or  other  arrangements  can  be 
made  for  his  care* 

716,  Care  of  Sick  Children 
See  715*  Daily  Illness  Screening 

717,  Medication  and  Special  Diet  Provisions 
III  Operating  Requirements, 

Oral  medication  may  be  given  to  ehUA'en  by  the  staff  only  upon  written 
request  of  the  parent  or  guardian  according  to  prescription  of  a  physician* 

718*     Waiver  of  Health  Requirements 

HI  Operating  Requirements. 

Parents  or  guardians  may  request  the  group  day  care  provider  to  exempt  their 
child  on  religious  grounds  from  undergoing  the  required  physical  examinations 
and  Immunizations  prior  to  entering  the  day  care  facility.  The  day  care 
provider  has  the  option  of  deciding  whether  or  not  to  allow  the  exemption  and 
enroll  the  child.  However,  the  provider  should  follow  a  consistent  policy 
concerning  these  exemptions  (e*g.,  the  provider  should  not  enroll  one  child  who 
has  been  exempted  on  religious  grounds  from  the  physical  examination  and 
immunizations  and  refuse  to  enroll  another  child  in  the  same  situation)*  The 
provider  should  also^keep  a  Ust  of  children  enrolled  in  the  facility  who  have 
been  allowed  the  exemption, 
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If  the  provider  allows  the  exemption  and  enrolls  the  child,  and  should  a  ease  of 
measles  occur  at  the  facility,  the  exempted  child  may  not  attend  the  facility 
for  at  least  two  weeks  from  the  onMt  of  the  disease  or  until  two  weeks  after 
the  last  ease  has  been  reported* 

The  parent  or  guardian  of  the  exempted  child  must  sign  a  form  provided  by  the 
Division  which  states  that  he/she  understands  the  above-mentioned  provisions 
and  agrees  to  abide  by  the  Division  of  Public  Healthfs  decision  regarding  an 
outbreak  of  com m uni cable  disease  as  it  affects  the  ehildfs  attendance  at  the 
day  care  facility*  The  form  is  given  to  the  day  care  provider  and  must  be 
signed  before  the  child  enters  the  day  care  facility, 

720A  SAFETY 


in  Operating  Requirements. 

There  must  be  an  outside  play  area  which  is  free  from  hlzards  such  as  hidden 
corners,  unprotected  pools,  wells,  steps,  poisonous  plants  such  as  poison  ivy; 
farm  or  lawn  machinery  or  implements*  If  any  part  of  the  play  area  is 
adjacent  to  a  highway,  on  the  roof,  or  in  other  dangerous  areas,  fencing  must 
be  provided  of  such  construction  and  extent  that  the  children  are  protected 
from  attendant  h&Eards, 

AH  group  day  care  facilities  must  adhere  to  the  1976  Life  Safety  Code  for 
group  day  care  facilities. 


/ 


721,     General  Safety  Requirements 


j 
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?22.     Fire  Safety  Requirements 
HI  Operating  Requirements. 

Fire  drills  must  be  conducted  at  least  once  a  month  by  the  director  of  the 
facility  and  a  log  must  be  kept  of  the  time,  date,  exits  used  and  the  reasons 
for  any  delays.  This  log  must  be  inspected  annually  by  the  local  fire  chief  or  a 
representative  from  the  Division  of  Welfare* 

723,  Transportation 

i 

m  Operating  Requirements. 

Day  care  centers  must  encourage  parent^  to  transport  their  children  to  and 
from  the  day  care  center,  „ 

If  a  day  care  center  provides  transportation,  it  must  assume  responsibility  fof 
a  child  between  the  place  where  he  is  called  for  and  the  facility,  and  from  the 
time  he  leaves  the  facility  until  he  delivered  to  his  parent  ©or  to  a 
responsible  person  designated  by  the  parent, 

Any  vehicle  operated  by  a  day  care  center  must  be  licensed  in  accordance  with 
the  laws  of  the  State  of  New  Hampshire,  and  the  operator  thereof  may  not  be 
less  than  18  years  of  age  and  must  hold  a  proper  license  to  drive  such  vehicle. 
Vehicles  operated  by  a  day  care  center  for  the  transportation  of  children  must 
be  maintained  in  ffife  operating  condition  and  be  clean  and  free  of  obsteuction 
on  the  floors  and  seats  of  vehicles*         t  I 


No  child  may  be  permitted  to  remain  in  any  vehicle  unattended^  Children  may 
not  be  loaded  or  unloaded  except  from  the  curb  side  of  the  vehicle  and  at  the 
curb.  Any  vehicle  used  for  the  transportation  of  children  must  be  provided 
with  safety  door  locks  and  the  doJta  of  such  vehicle  must  be  opened  aiid  elosed 
by  the  operator  of  the  vehicle  anS-lcept  locked  at  all  times  while  the  vehicle  is 
moving. 
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Only  the  number  of  ehUcken  and  adults  far  whom  there  is  comfortable  stating 
space  as  design  of  the  ear  provides  may  be  transported  by  the  center  in  one 
vehicle,  No  child  may  be  permitted  to  stand  in  the  vehicle  while  being 
transported.  No  more  than  three  persons*  including  the  driver,  may  be 
permitted  to  occupy  the  front  seat  of  the  vehicle. 

An  additional  person  over  16  must  be  in  any  vehicle  carrying  more  than  six 
children, 

724,  Safety  Requirements  for  Equipment 

in  Operating  Requirements,  y 

Play  equipment  must  be  safe,  clean  and  easily  accessible  to  the  children.  It 
may  not  consist  of  any  material,  be  colored  by  any  material,  or  be  covered  by 
any  material  which  is  poisonous*  For  example,  all  paints  must  be  lead  free, 
and  aniline  dyes  or  easily  flammable  plastic  toys  may  not  be  used* 

The  ground  area  imder  swings,  slides,  jungle  gyms,  see  raws  and  mmflar 
equipment  may  not  be  paved  or  must  be  covered  by  a  mat, 

725,  Water  Activities  (Including  Swimming) 
Not  specified 

726,  Emergency  Procedures 
ni  Operating  Requirements, 

Written  ^permission  for  emergency  medical  care  must  be  secured  at  the  time  of 
admisaon  to  the  facility. 

Emergency  care  of  injtffiffi  is  limited  to  simple  first  aid  procedures*  A  parent 
must  be  informed  of  all  injuries  to  his  child  on  the  day  of  the  injury. 
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There  must  be  a  planned  soiffce  of  available  medical  care*  When  a  provider 
takes  a  child  for  emergency  medical  attention,  provison  must  be  made  for 
ongoing  care  for  the  other  ehUi'en  in  the  day  care  facility. 

There  must  be  a  written  plan  covering  the  handling  of  Injuries  and  emergencies 
which  must  be  approved  by  the  licensing  authority  and  posted  in  the  day  care 
center,  Each  staff  member  must  be  familiar  with  it.  It  shall  contain  the 
following  items: 

location  and  contents  of  first  aid  supplies; 

procedure  for  notification  of  parents!  * 

name,  adi'esSj  and  telephone  number  of  hospitals  to  which  child  should 
be  tak^n  in  case  of  acute  emergency  when  parent  cannot  be  reached  or 
delay  would  be  dangerous; 

directions  for  reaching  police  and  fire  department  (which  shall  be 
posted  at  telephone)! 

procedures  for  obtaining  emergency  transportation! 

procedure  for  recording  injury* 
^27,     First  Aid  Supplies 
m  Operating  Requirements, 

The  provider  must  have  first  aid  suppli^  available  and  centrally  located, 
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800,  NUTRITION  AND  FOOD  SERVICE 


810, 


NUTRrno 


811. 


Nutritional  Requirements 


in  Operating 'Requirements* 


Wholesome  foo*  handled  in  a  sanitary  manner  and  attractively  served  must  be 
provided  in  the  variety  and  amounts  necessary  to  meet  the  following  standards: 

When  children  are  eared  fen 

3  to  4  hours  -  light,  but  nutritious  midmorning  or  afternoon  snacks  must 
be  given  at  least  two  hours  before  the  next  meal* 

5  to  8  hours  -  1/3  to  1/2  of  total  daily  food  needs  must  be /given  in  one 
meal  (other  than  breakfast)  and  one  or  more  snaeks* 

9  hoiffs  or  more  -  at  least  2/3  of  total  daily  food  needs  must  be  given. 

Food  may  not  be  used  as  a  pimishment  or  reward, 

812,     Waiver  of  Requirements 


III  Operating  Requirements. 

Children  with  food^ allergies  or  other  conditions  requiring  special  diets  or 
having  vitamin  supplements  prescribed  by  a  physician  must  be  served  foods 
and/or  supplements  in  the  amoimt  and  variety  requested  by  the  signed  order  of 
the  physician. 


77 


*26 


DAY  CARE  CENTERS 
1 


NEW  HAMPSHIRE 


820.     FOOD  PREPARATION 

J 

82L     Food  Preparation  and  Service  Requirements 
HI,  Operating  Requirements. 

The  cooking  area  of  the  kitchen  must  be  separated  from  the  other  rooms  by 
door  or  gate  so  that  the  children  have  access  to  It  only  under  supervirion.  This  f 
area  may  be  used  only  for  the  sanitary  storage  and  preparation  of  food  and  for 
the  washing  and  sanitmation  of  eating  and  drinking  utensils.  The  cooking  area 
must  be  clean,  orderly,  well  lighted  and  ventilated  and  provided  with  hot  and 
cold  running  water, 

There  must  be  provision  for  the  refrigeration  and  storage  of  food,  %nd  there 
must  be  a  thermometer  in  the  refrigerator,  Milk  and  perishable  foods  must  be 
stored  in  the  refrigerator.  All  foods  must  be  kept  in  clean  and  covered 
containers  so  that  they  are  inaccessible  to  rodents  and  insects, 

Fresh  milk  and  milk  products  served  to  chU^en  must  be  pasteurised  and  must 
be  kept  at  a  temperature  below  45  degrees  Fahrenheit  untU  mealtime* 

Sanitary  drinking  water  supplied  by  sanitary  means  must  be  located  in  or 
convenient  to  rooms  occupied  by  the  children,  Single-service  drinking  cups  or 
individual  cups  in  good  condition  must  be  provided  for  each,  child,  Any  cups  or 
dishes  other  than  single-service  must  be  washed  and  sanitized  after  each  use, 

900.  SOCIAL  SERVICES 

Not  specified 
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1000,  PARENT  PARTICIPATION 


Not  specified 


1100.  INFANTS  AND  TODDLERS 


1110.  PROGRAM  OF  ACTIVITIES 
Nat  specified 

1120.  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS  * 


1220..  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230,  STAFFING 
Not  specified 


1130,  INFANT  NUTRITION 


Not  s 


1210*  PROGRAM  OF  ACTIVITIES 


Not  specified 


1300,  SCHOOL  AGE  CHILDREN 


1310.  PROGRAM  OF  ACTIVITIES 
Not  specified 
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1320.  HEALTH  AND  SAFETY  RE  QUIRE  MB  NT 
Not  specified 

140 0e  FACILITY  REQUIREMENTS 

1410.  SPACE 

in  Operating  Requirements,  * 

There  must  be  at  least  one  room  for  the  exclusive  use  of  each  group  of 
children  and  the  staff  earing  for  them.  There  must  be  a  minimum  of  35  square 
feet  per  child  of  floor  area  in  quarters  regularly  occupied  by  chil^en*  This 
space  must  be  exclusive  of  hallways,  lookers,  wash  and  toilet  rooms,  isolation 
rooms,  eooMng  areas  of  kitchen,  closets  and  offices, 

Space  for  children^  possessions  must  be  prowj lejj*--— - 

It  must  contain  at  least  75  square  feet  of  usable  play  space  per  child  using  it, 
and  the  average  width  must  not  be  less  than  a  feet,  Some  part  must  at  any 
time  be  accessible  to  direct  simlight. 

There  must  be  a  private  area  with  a  cot  for  ehUcfren  requiring  isolation  from 
the  group  in  case  of  emergency  illness  or  when  a  child  nee^  to  be  by  himself, 

1420*  LIGHTING,  VENTILATION,  AND  TEMPERATURE 

't 

HI  Operating  Requirements, 

All  enclosed  areas  used  by  the  children  must  be  adequately  lighted,  heated, 
and  ventilated,  Temperatiffes  should  be  maintained  at  a  comfortable  level, 
but  no  less  than  65©F, 

v 

1430.  EXITS 
Not  specified 
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m  Operating  Requirements, 

There  must  be  ade^ate  toilet  and  washing  facilities  in  a  ratio  of  not  less  than 
one  toitet  and  wash  basin  for  15  children.  In  the  ease  of  half-day  facilities,  the 
ratio  must  be  no  1ms  than  one  toilet  and  wash  basin  for  20  children. 

If  adult  toilet  and  wash  basn  facilities  are  used  by  children  under  five  years  of 
age,  these  facilities  must  be  accompanied  by  stooli  or  platforms  which  will 
raise  the  floor  level  to  such  height  that  children  can  use  the  f acuities  without 
assistance.  These  stools  or  platforms  must  be  so  constructed  that  they  will 
not  tip  over, 

Hot  and  cold  water  must  be  provided*  For  water  used  by  children,  there  must 
be  an  automatic  control  to  prevent  temperature  rising  above  120  degrees 
Fahrenheit, 

Individual  toilet  article,  if  provided,  must  be  maintained  in  a  sanitary 
condition.  Separate  space  must  be  assigned  to  each  child  for  his  toilet  articles. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH^THER  LOCAL. 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520,  FIRE 

in  Operating  Requirements, 

All  ffoup  day  care  facilities  must  adhere  to  the  1976  Life  Safety  Code  for 
group  day  care  facilities,  The  approval  of  the  State  Fire  Marshal  is  necessary 
if  a  group  day  care  ,  zility  receives  State  fundi^^ 
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1530.  BUILDING 
Not  specified 

1540:  HEALTH 
Not  specified 

1550,  SANITATION 
Not  specified 

'1560,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  all  citations  are  to  the  New  Jersey  Department 
of  Human  Services,  Manual  of  Standards  for  Child  Care  Centers,  January,  1981. 


100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

11&  TYPES  OF  FAClLrriES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111*  Definitions 


S1G-122-1.2  Definitions, 

"Child"  means  any  person  over  the  age  of  two  (2)  andLimder  the  ape  of  five  (5) 
years, 

"ChiMftare  Center"  or  "Center"  means  any  facility,. by  whatever  name  known, 
which*  maintained  for  the  care,  development  or  supervision  of  six  (6)  or  more 
children  for  less  than  twenty-four  (24)  hours  a  day*  This  term  shall  include, 
but  shall  not  be  limited  to,  such  programs  as  day  care  centers,  drop-in  centers, 
night  care  centers,  ntffsery  schools,  play  schools, 'cooperative  child  centers  and 
centers  for  handicapped  children  or  children  with  special  neecb, 

510:122-1,3  Program  descriptions.  ^ 

A  licensed  child  care  center  shall  offer  one  (1)  or  more  of  the  following  types 
of  program, 

Pre-School  -  a  program  serving  children  during  the  normal  waking  hours 
(7i00  a.m.  to  7:00  p.mj  and  providfng  for  the  care  of  children  on  a 
regularly  enrolled  and  scheduled  basis* 
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Drop-In  -  a  program  serving  ehUefren  seventy  (70)  percent  or  more  of 
whom  are  not  regularly  enrolled  in  the  program  and  are  cared  for  on  an 
occasional  arid  imscheduled  bails  during  the  normal  waking  hours  (7:00 
a.m.  to  7:00  p.m,). 

* 

Special  Needs  -  a  program  serving  regularly  enrolled  children  fifty  (50) 
percent  or  more  of  whom  have  a  physical,  emotional  or  intellectual 
handicap,  or  learning  disorder*  This  shall  include  privately  operated 
centers  approved  by  the  State  Department  of  Education, 

Hours  of  Care 

Pre-School,  Drop-In  and  Special  {leeds  Programs 

No  child  shall  be  cared  for  center  for  more  than  twelve  (12)  hours 
within  a  twenty-four  (24)  hour  period, 

112*      Exclusions  and  Exemptions  -\   -    .  ;. 

510:122*1.2  Definitions, 

The  term  "Child  Care  Center"  or  "Center"  shall  not  include: 

public  or  private  foster  homes,  group  homes,  residential  treatment 
facilities  and  ohildrenfs  shelters! 

centers  operated  by  a  properly  organized  and  accredited  church  or  an 
aid  society  of  a  properly  organized  and  accredited  church;  j 

centers  operated  by  any  fraternal  society  organized  for  aid  and-reUef  of 
its  members; 

centers  operated  by  the  Department  of  Human  Services  or  any  other 
public*agency  operated  by  a  county,  city,  municipality  or  school  district; 
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any  ehflcfrerfs  homer  orphan  asylum,  children's  aid  society,  or  society 
for  the  prevention  of  Q*ueltyr  to  ohU*en,  incorporated  under  the  laws  of 
this  State  and  subject  to  visitation  or  supervision  by  the  State 
Department  of  Human  Services  ,  except  in  the  conduct  of  a 
philanthropic  day  nurseryi 

special  activities  programs  for  ehUdten,  including  athletics,  hobbies, 
art,  music,  dance,  or  ^»aft  instruetionf 

youth  camps  required  to  be  licensed  imder  the  Youth  Camp  Safety  Act 
of  New  Jerseyi  or 

day  training  centers  operated  by  the  Division  of  Mental  Retardation 
within  the  Department  of  Human  Services, 

U38      HHS  Day  Care  Compliance 
Not  specified 
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120/     AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


12L      Organization  of  the  Administrative  Unit 

V  —   _    -  ~T'.- ■.  f.  ' 

''a  f ' 


W  JERSEY  DEPARTMENT  OF 
f    HUMAN  SERVICES 

s 

\ 

DIVH 

Director 
ilON  OF  YOUTH  AND  FAMILY 
I  SERVICES 

Assistant  Director 

Chief 

BUREAU  OF  LICENSING 

 :  ^St  1 

Assistant  Chief 
(Agency  and  Day  Program) 

Life-Safety 
Inspection  Unit 

P 

Child  Care  Center  Program 
Evaluation  Unit 

,4  . 


SG 


DAY  CARE  CENTERS 


NEW  JERSEY 


Licenses  are  issued  at  the  state/central  office  level  and  revoked  by  the 
Attorney  General*  The  day  to  day  licensing  functions  are  carried  out  by  staff 
working  under  the  direct  supervision  of  the  state/central  office* 

122,     Responsible  Official 

All  inquiries  should  be  addressed  toi 
Chief=Bureau  of  Lieeming 
Division  of  Youth  and  Family  Services 
New  Jersey  Department  of  Human  Services 
1  South  Montgomery  Street 
Trenton,  New  Jersey  08623 
(609)  292-1879 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

)  s —   — — "  — — — — — — 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 

N.  J,  STAT,  ANN.  S18Ai70«3  Standards  Governing  Education,  Health,  Welfare 
and  Transportation* 

The  commissioner,  after  consultation  with  the  commissioner  of  Education  and 
the  state  commissioner  of  Health,  or  any  person  or  persons  whom  they  shaU 
designate  to  act  for  them,  shall  prescribe  suitable  standards  governing  the 
education,  health,  and  welfare  of  the  children  eared  for  in  any  child  care 
center,  and  the  trarepertation  of  children  to  and  from  school  when  the 
transportation  is  furnished  by  such  chM  care  center. 

V 
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212.     Advisory  Body  and  Other  Commimjty  Partteipatlon 
See  211.  Promulgation  of  Regulations 

220,     LICENSING  PROCEDURE 

221*     Application  and  Issuance 

510:122-2,1  Application  for  License. 

No  person  shall  conduct 9  maintain  or  operate  a  ehUd  care  center  unless  the 
center  first  secures  a  license  to  do  so  from  the  Bureau  pursuant  to  provisions 
of  the  child  care  center  licensing  law  and  of  the  Manual  of  Standards, 
Operation  of  a  child  care  center  without  a  valid  license  as  required  by  law 
constitutes  a  misdemeanor, 

A  completed  application  for  a  new  or  renewed  license  for  as child  care  center 
shall  be  filed  with  the  Bureau  at  least  forty=five  (4^)  days  prior  to  the 
anticipated  opening  of  a  new  center  or  the  expiration  of  an  existing  eenter!s 
license. 

Applicants  for  an  initial  or  renewal  license  shall  submit  the  following  with  the 

completed  application  form: 

written  certification  from  the  municipality  or  county  in  which  the  child 
care  center  wilKoperate  stating  that  the  physical  facility  meets  local 
government  code  approVal  as  specifiiti  in  Subchapter  5,1  of  the  Manual 
of  Standards;  W 

wrlttt  documentation  of  employee  qualifications  and  credentials, 
including  written  verification  of  previous  employment  experience  for 
those  staff  members^  as  required  by  Subchapter  4,3  of  the  ftjjinual  of 
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Standards?  and  a  written  outline  of  the  centerTs  program,  which  shall 
include  the  philosophy,  goals  and  objectives  of  the  program,  and  plans 
for  implementing  the  program  offered  at  the  center,  ^ 

SlQil22-2,2  Issuance  of  License, 

The  Bureau  shall  review  the  application  for  a  license  and  materials  submitted 
with  it,  and  shall  conduct  an  on-site  physical  facility  inspection  and  program 
evaluation  of  the  child  care  center  to  determine  whether  ^fag^e^iter  meets  all 
provisions  of  the  law  and  of  the  Manual  of  Standards,  and  if  soJ  shall  issue  a 
regular  license  to  the  center.  The  Bureau  shall  provide  notice  if  the  license 
will  not  be  granted  or  renewed,  J 

Each  licensing  period,  which  may  include  the  issuance  of  one  (1)  or  more 
temporary  licenses  and/ or  one  (1)  regular  license,  shall  be  three  (3)  years. 

In  determining  the  expiration  date  df  the  first  regular  .license,  the  Bureau  shall 
compute  the  three  (3)  year  period  of  licensure  from  the  date  of  issuance  of  the 
first  temporary  or  regular  license. 

In  determining  the  expiration  date  of  a  renewed  regular  license,  the  Bureau 
shall  compute  the  three  (3)  year"  period  of  licensure  from  the  date  on  which  the 
centers  previous  regular  license  expired,  unless  the  center  ceased  to  operate 
for  a  period  of  at  least  six  (8)  months  following  the  expiration  date  of  its 
previous  regular  license, 

The  license  shall  be  issued  to  a  parti eular  child  care  center  sponsor  at  a 
particular  location  and  shall  not  be  transferable*  Any  change  in  sponsorship, 
location  or  program  type  of  the  center  shall  necessitate  application  for  and 
receipt  of  a  license  reflecting 'the  change.  An  application  fee  shall  not  be 
required  in  cases  of  a  change  in  location,  sponsorship,  or  program  during  any 
period  in  which  a  license  is  in  effect;  provided,  however,  that  this  license  shall 
be  given  the  same  expiration  date  as  that4%f  the  previous  license. 
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When  two  (2)  or  more  child  oare  centers  are  to  be  operated  at  different 
locations  by  the  same  sponsor,  the  sponsor  shall  submit  to  the  Bureau  a 
separate  application  for  a  license  and  lieenmng  fee  for  each  center.  Each  such 
center,  if  it  qualifies  for  licensure,  shall  receive  a  license  from  the  Bureau* 
When  two  (2)  or  more  child'  care  centers  are  to  be  operated  on  the  sam^e 
premises  by  the  same  sponsor,  the  sponsor  shall  submit  to  the  Bureau  a  single, 
application  for  a  license  and  Uoensng  fee. 

No  child  care  center  shall  make  claims  either  in  advertising  or  in  any  written 
or  verbal  announcement  or  presentation  contrary  to  its  licensing  statuS|Or  to 
sfiy  JyP6  °f  program  not  authorized  by  the  license, 

222,     Fee  Charged 

§10:122-2,1  Application  for  License. , 

Applicants  for  an  initial  or  renewal  license  shall  submit  the  following  with  the 

completed  application  f  ormi 

a  $75,00  licensing  fee  in  the  form  of  a  check  or  money  order  made 
payable  to  "The  Treasurer,  State  of  New  Jersey,"  In  the  event  the 
application  is  denied,  or  the  center  does  not  open,  the  Bureau  shall 
return  this  fee  to  the  applicant.  The  licensing  fee  shall  be  payable  with 
each  application  to  renew  ^  license,  Once  a  license  Is  issued,  the 
licensing  fee,  or  any  portion  thereof,  shall  not  be  refundable  if  the 
center  discontinues  operating  voluntarily  or  involuntarily,,,, 

223-     Areas  of  Investigation  ' 
See  221,  Application  and  Issuance 

224.     License  Renewal 
*  See  22L  *  ApplicatiojMpid  Issuance 

:     •  30 
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225,     Conditional/Provisional  Licenses 
S10sl22-2*2  Issuance  of  License, 

If  the  Bureau  determines  that  a  child  care  center  is  in  substantial  compliance 
with,  but  does  not  meet  all  applicable  provisions  of  the  law  and  of  the  Manual 
of  Standards,  and  providing' the  ' extent  of  the  center's  ^deviation  from  such 
requirements  is  not  deemed  serious  or  imminently  hazardous  to  the  health, 
safety,  well-being  and  proper  development  of  the  ehildfcen,  the  Bureau  shall 
issue  a  temporary  license,  When  a  temporary  license  is  issued,  the  Bureau 
shall  provide  a  written  statement  explaining  what  the  center  must  do  to 
achieve  a  regular  license.  Such  a  temporary  license  may  be  issued  for  a  period 
not  to  exceed  six  C6)  monthj.  The  Bureau  may  renew  the  temporary  license  as 
often  as  it  deems  necessary^  provided,  however,  that  a  center  shall  not  operate 
pursuant^to  temporary  licenses  for  more  than  a. total  of  eighteen  (18)  months. 

226*     Substantial  Compliance 

See  225,  Conditional/Provisional  License 

230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspections 

Not  specified  ^ 

232,  Denial,  Suspension,  Revocation  of  a  License 

110:122-2,3  Causes  for  Denial,  Suspension  or  Revocation  of  a  License, 

A  child  care  center's  license  may  be  denied,  suspended  or  revoked  for  good 

c 

cause,  including,  but  not  limited  to  the  following!  \ 

failure  to  comply  with  provisions  of  the  State's  cnUd  care  licensing  law 
or  of  the  Manual  of  Standards!  \ 

violation  of  the  terms  and  conditions  of  a  license! 
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use  of  fraud  or  dishonesty  in  obtaining  a  license  or  in  the  subsequent 
operation  of  the  center; 

refusal  to  furnish  the  Bureau  with  files,  reports  or  records  as  required 
by  these  rifles  and  regulations; 

refusal  to  permit  an  authorized  representative  of  the  Division  to  ^a!n 
admission  to  the  center;  or 

any  activity,  policy  or  conduct  that  adversely  affects  or  presents a 
serious  or  imminent  hazard  to  the  health,  safety  and  well-being  of  any 
child  attending  the  child  care  center  or  that  otherwise  demonstrates 
unfitness  or  inability  to  operate  a  ehiltf  care  center. 

If  a  child  care  center?s  license  is  Suspended,  it  shall  be  reinstated  bj?  the 
Bureau  once  the  center  achieves  compliance  with  provisions  of  St^te  ^JiM 
care  licensing  law  and  of  the  Manual  of  Standards,  In  such  a  ease*  it  is  not 
necessary  for  the  center  to  submit  a  new  application  for  a  license  and 
application  fee*  However,  if  the  Bureau  revokes  a  center's  license  to  ope^te, 
the  center  shall  submit  to  the  Bureau  a  new  application  for  a  license  and 
application  fee,  meet  the  provisions  of  State  child  care  licensing  law  an^of 
*the  Manual  of  Standards  and  secure  a  new  license  to  operate  prior  to  resuming 
operations* 

Each  license  issued  by  the  Bureau  to  a  child  care  center  remains  the  property 
of  the  State  of  New  Jersey*  If  a  center's  license  is  suspended  or  reva^d or 
upon  the  permanent  closing  of  the  center  by  the  sponsor,  the  sponsor 
return  the  center's  Hcense(s)  to  the  Bureau  immediately. 
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233,     Remedies  and  Sanctions 
233.1  Hearings 

S10il22-2,4  Administrative  Hearing  Appellate  Review, 

The  Bureau  shall  have  the  authority  to  request  the  scheduling  and  conducting 
of  an  administrative  hearing  whenever  it  determines  that  a  hearing  is 
neee^ary  to  effectuate  the  purpose  of  the  State  child  care  licensing  law  or  of 
the  Manual  of  Standards, 

The  Bureau,  before  denying^  suspending,  or  revoWng  a  license  or  refusing  to 
^renew  a  license  previously  granted,  shall  afford  the  appUeant  or  licensee  an 
opportunity  for  an  administrative  hearing.  If  the  applicant  or  licensee  does 
not  request  an  administrativt  hearing  an<zi  the  center  remains  out  of 
compliance  with  the  State  child  ears  licensing^  law  or  the  Manual  of  Standards, 
the  Bureau  shall  refer  the  matter  to  the  Attorney  General,  New  Jersey 
Department  of  Law  and  Public  Safety,  A  center  that  has  not  made  application 
for  a  license  may  not  be  afforded  an  opportuni^ty  for  an  administrative  hearing, 

Hearings /shall  be  conducted  by  the  Office  of  Administrative  Law,  New  Jersey 
Department  of  State,  in  accordance  with  th «  Administrative  Procedure  Act 
(N.J,S.A  52:14B-1,  et  seq*)  andlrules  of  pra  ctice  and  procedures  governing 
administrative  hearing  conducted  by  the  Qff£oe  of  Administrative  Law,  Any 
center  scheduled  for  a  hearing  shall  receive  a  notice  of  such  hearing.  Hearings 
are  governed  by  the  rules  of  practice  and  procedure  in  accordance  with 
N.J,A,C,  19s65-Ll  et  seq. 

All  administrative  hearings  shall  be  held  before  an  Administrative  Law  Judge 
designated  by  the  Office  of  Administrative  La^. 


233*2  DecisiQns 
Not  specified 
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233*3  Judicial  Review 

§10:122-2.4  Administrative  Hearings^  Appellate  Review. 

Any  child  care  center  aggrieved  bjr  a  Final  Decision  of  the  Division  Director 
may  seek  judicial  revliw  in  the  Appellate  Division  of  the  New  Jersey  Superior 
Court*  All  petitions  for  review  BY±mll  be  fUed  in  accordance  with  the  Rules 
Governing  the  Courts  of  the  State  of  New  Jersey,  Unless  otherwise  ordered  by 
a  court  of  competent  jurisdiction,  the  Division  Director's  deeison  shall  not  be 
stayed  pending  ippeaL 

300*  Ap  MINISTRATION 
310*    ^GENERAL  ADMINISTRATION 
311,      General  Administrative  Requirements  . 
110:122-2.2  Issuance  of  License. 

The  license  shall  be  posted  and  displayed  by  the  sponsor  at  all  times  in  a 
location  of  prominence  within  the  center*  ^— 

110:122-3*1  Administrative  Responsl  l^ility. 

The  sponsor  of  the  child  care  center  shall  have  responsibility  for  the  overall 

\ 

administration  of  the  eenter  and  fclie  quality  of  child  care,  development  and 
supervision*  and  staff  training  provi  c3ed  therein.  The  sponsor  may  serve  as,  or 
appoint,  a  director,  who  shall  be  responsible  for  the  actual  management  and 
operation  of  the  center.  r- 

310:122-3.2  Reporting  Requirements »  1  * 

The  center  shall  notify  the  Bureau  of  any  of  the  following  changes  or  events 
within  twenty-four  (24)  hours,  aft«r  any  of  them  occur,  to  be  followed  by 
written  notice  not  later  than  five  (5^  working  days  after  any  of  them  occurs 

9*  ,  - 
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•  •  _  '  \ 

unanticipated  permanent  closing  of  the  center;  j 

<       *"  :  • 

x 

\ 

any  legal  action  against  a  eenter  op  staff  member  which  involves  or 
affects  any  child  or  the  operation  of  the  eenter; 

any  damage  to  the  premises  of  the  eenter  caused  by  fire?  accident  or 
the  elements;  and 

any  injury  requiring  hospitalization  or  resulting  in  the  death  of  any  child 
which  occurred  while  the  child  was  on  the  premises  of  the  center  or 
while  in  the  care  of  center  personnel* 

The  center  shall  report  to  the  Bureau  in  writing  any  change  in  name  or 
location  of  the  center  within  foiffteen  (14)  working  days  prior  to  the  change. 

The^eenter  shall  report  to  the  Bureau  in  writing  any  of  the  following  proposed 
changes  within  thirty  (30)  working  days  of  the  changes 

sponsorship  of  the  center; 

program  category; 

telephone  number  of  the  center; 

the  utilization  of  space  not  previously  approved  in  the  center;  j 
director,  head  teacher,  group  teacher  and  all  other  staff;  and 

anticipated  long  range  or  permanent  closing  of  the  center  (temporary 
elodngs,  such  as  for  holidays  and  vacation*  need  not  be  reported), 

SIO1I22-3.3  Records,  , 

All  reeorcfe  required  to  be  maintained  by  the  center  pursuant  to  the  Manual  of 
Standards  shall  be  open  to  inspection  by  an  authorized  representative  of  the 
Bureau^ 
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.The  center  shall  maintain  in  its  files  a  copy  of  the  center's  insurance  coverage, 
fc       including!  *  ■  •  =* 

comprehensive  liability  insurance! 
c  if  applicable,  vehicle  ireuFancei 

trareportation  reeorcb,  if  the  center  provides  tramportatlon§ 

a  written  record  of  the  performance  of  required  monthly  fire  drills, 
including  the  date  and  time  erf  day,  the  number  of  ehil*en  and  staff 
members  who  participated,  the  total  amount  of  time  necessary  to 
evacuate  the  center  for  eaetf  fire  drill,  and  the  name.of  the- fire  official 
or  Bureau  representative  present  at  the  fire  drUl  that  must  be  attended 
by  such  person  .annually! 

a  copy  of  the  ciffrent  child  care  licensing  law  and  of  the  Manual  of* 
Standards^  . 

employee  wdrk  schedule  and  tlme^^etsi  and  .* 


daily  attendance  records  for  the  ehildrert  enrolled. 


§10:122-4,1  Basic  Information. 

*  °  y 

Every^eeriter  shall  have  a  head  teacher,  who  shall  be  responsible  for  developing 
and  implementing  the  center's  edyeatipnal,  child  development  and  activities 
program  and  for  supervising  the  implementation  of  the  program, 

A  person  who  teaches  under  the  supervision  of  a  head  teacher  shall  be  a -group 
teacher,  ■      - '  .  "  -'•  *  . 
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A  person  who  assists  the  tie^d  teacher  ar^id/or  group  teacher  in  teaching, 
supervising,  and/or  earing  for  children  in  a  ^r— oup  program  shall  he  fin  assistant* 

The  director  and  every  staff  member  shall: 
be  of  good  character  and  reputation; 

respect  and*  understand  chili*en,  he  s^snsitive  to  and  capable  of  meeting* 
their  needs; 

.     (■•'    .  .  '    ...  ; 

make  a  full  disclosure  of  his/her  haek^rj^round,  experience,  previous  work) 
schooling,  and  arrests  and  convictions,  ^  if  any; 

be  in  sufficient  physical,  mental  a  _nd  emotional  health  to  perform 
his/her  job  duties  satisfactorily!  and 

be  qualified  by  professional  education,  knowledge,  training  and/or 
experience  to  jcarry  out  the  function's  of  the  position  to  which  s/he  is 
assigned  and  'possess  such  other  skil  Is,  attributes  and  characteristics 
necessary  to  the  proper  performances*  of  the  job  in  an  effective  and 
suitable  manner,  *  , 

The  Bureau  shall  make  every  effort  to  ire  ure  that  the,  director  meets  the 
above  criteria  and  the  director,  in  turn,  shaUH  be  responsive  for  insuring  that 
all  staff  members  of  the  center  likewise  m^eet  the  above-noted  criteria,  The 
directors  failure  to  do  so  shall  constitute  ^ro=>unds  for  his/her  termination  from 
the  center  or  revocation  of  the  centers  licensee  or  both, 

§10:122-6.1  Healthy 

The  center  shall  report  any  outbreak  of  co^mmunicable  disease  to  the  local 
health  official  without  delay, 


15 


DAY  SARI  CENTERS     ^  ■  NEW  JERSEY  • 

"  1 

§10*122-6,2  Enrollment  and  Space,  « 

At  no  time  shall  a  center  allow  more  children  in  attendance  than  the,  number 

specified  on  its  license* 

A  center  may  enroll  up  to  fifteen  (15)  percent  more  children  than  the 
maximum  number  of  children  permitted  to  be  served,  as  specif i ed  on  its 
license,  providing  that  it  documents  in  writing  to  the  satisfaction . of  the 
Bureau  that  its  rate  of  absenteeism  is  such  that  an  over-enrollment  would  not 
result  in  more  children  attending  the  center  on  a  riven  day  than  is  permitted 
by  its  maximum  number,  as  specified  on  its  license* 

312.  '  Telephone 

§10:122-3.6  Telephone.  4 

The  center  shall  have  a  telephone,  The  telephone  number  shall  be  listed  in  the 
public  telephone  directory  under  the  name  of  the  center,  not  the  name  of  the 
facility  in  which  the  center  is  located  (such  as  a  church,  shopping  center,  etc), 

313*     Proof  of  Operator  Financial  Capabilities 

Not  specified  4 

314,     Ireurance  *'  r 

See  311,  General  Administrative  Requirements 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified 

V 
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322.     Constraints  Against  Employment 
§10:122=44  Basic  Information,  % 

A  staff  member's  failure  to  comply  with  the  above-noted  requirements  and/or 
any  evidence  demonsti^ating  a  staff  members,  unfitness  or  unsuitabilitv  to 
fulfill  the  responsibilities  arid  duties  of  his/her  position  or  to  serve  or  deal  with 
children  in  an  appropriate  manner  shall  constitute  grounds  for  removal  of  such 
staff  member  from  his/her  position,  termination  from 'the  job,  and  suspension 
or  revocation  of  the  center's  license,  or  all  of  the  above*  Evidence  of 
conviction  for  crimes  of  violence,  anti-social  behavior,  moral  turpitude  and/or 


child  abuse/neglect/exploitation  shall  be  among-  these  actions  suggesting1 
evidence  of  a  staff  member's  imfitn^s  and  imsuitabilit^  to  serve  in  a  staff 
position  in  a  center. 

330.  NON-DISCRIMINATION 

331.  Requirements  Prohibiting  Discrimination 
Not  specified 

340*     RECORDS  REQUIREMENTS  , 
34L  Children 
§10*122-3*3  Records* 

The  center  shall  maintain  in  its  files  an  up-to-date  record  on  each  child  and  it 
shall  include: 

the  chUcPs  full  name*  address,  birth  date,  date  of  enrollment*  date  of 
terminations  and  reason  for  termination*. except  drop=ln  centers,  which 
shall- not  be  required  to  maintain  the  date  of  termination  and  reason  for 
terminationi  ^ 

name,  home  adefcess*  employment  address*  and  telephone  number  of 
parent(s)|  instructions  for  reaching  parent (s); 
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names,  addresses,  and  telephone  numbers  of  properly  identified 
person(s)  authorized  to  take  the  child  to  or  from  the  center  and  to 
assume  responsibility  for  the  child  in  an  emergency  if  parent(s)  cannot 
be  reached  immediately!  |  _  - 

name,  address,  and  telephone  number  of  the  child's  physician; 

-  health  information,  as  required  and  sp         d  in  Subchapter  6-1; 

written  authorization  from  parent(s)  for  emergency  medical  care|  and 

Injury  and  illness  .record,  including  reports  of  any  accidents,  of 
treatment  by  a  physician^  or  of  injury  or  death  of  a  child  while  on  the 
premises  or  in  the  care  of  the  center* 

(For  Drop-In  Centers) 

The  center  shall  record  daily  the  time  of  arrival  and  time  of  departure  for 
*eaeh  child. 

Additional  Records  Requirements  for  Children  with  Special  Needs, 
Any  center  which  serves  any  child  having  a  physical,  emotional  or  intellectual 
handicap,  including  mental  *  ritardationj  social  maladjustment,  .  perceptual 
impairment,  neurological  impairment,  auditory  handicap,  emotional  problems, 
communication  handicap,  or  orthopedic  handicap,  shall  obtain,  prior  to  the 
childTs  admission  to  such  program  or  as  soon  as  possible  following  admission, 
and  retain  in  the  center's  files,  a  statement  from  a  physician  or  other 
professional  qualified  to  diagnose  such  at  child*  The  statement  shall  indicate 
the  parti pular  nature  of  the -child's  handicap  and  any  program  or  environmental 
modification  that  would  be  required  to  meet  the  exceptional  child'!  needs. 

it  i 
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342,  Staff 

510:122-3.3   Records . 
The  center  shall  mi 
member  for  as  long 
shall  include: 

staff  mem  be 
'   inforflpation  oi= 

'4,  " 

dates  of  em  pic 

343,  Child  Eligibility  and  Enrollment  Requirements  lj 
Not  specified 

344,  Child  Abuse  Reporting  'o 
§10:122^3,2  Reporting  Requirements. 

Any  person  who  has  reason  to  believe^  that  a  child  has  been  or  is  being  abused 
or  neglected  is  required  to  report  this  directly  to  the  Division,  as  required  by 
provisions  of  the  Child  Abuse  and  Neglect  Statute  (N.J.S.A.  9:S-8.2l  eV^eTq.), 
Copies  of  the  law  and  information  about  it  are  available  from  the  Division, 
upon  request-  ~  , 

345,  Confidentiality  of  Records  Requirements  ■ 
510:122-2.6  Public  Access  to  Licensing  Records, 

Licensing  ffl^  maintained  by  the  Bureau  are  public  records  and  shall  be 
readily  accessible  for  examination  by  any  person,  except  when  public  access  to 
records  is  restricted  in  certain  circumstances  or  situations  in  keeping  with  the 
State  Public  Records  Lafr  or  other  appropriate  statutes/ The  follotving  records 
pertaining  to  child  care  centers  shall  not  be  available  for  public  disclosure  or 
examination! 

a  report,  correspondence  or  other  informational  materials  pertaining  to 
a  complaint  investigation  while  the  investigation  is  still  in  progress; 

■    .        loi  "  • 
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medical  records  on  any  child  or  staff  member  served  or  employed  by  a* 
child  care  center  unless  written  authorization  to  release  those  records 
Is  submitted  by  the  fehllcfs  parent  or,  In  the  case  of  staff  members,  the 
staff  member  or  center  director; 

all  information  secured  in  the  course  of  the  investigation  of  suspected 
child  abuse/neglect  allegations,  in  accordance  with  the  provisions  of 
N.J.S.A.  9:6  -  8.10  and  11,  which  are  governed  by  the  confidentiality  of 
records  in  accordance  with  N.J.S.A.  9:6  -  8.10a,  Such  records  are  not 
open  to  public  disclosure  or  access,  regardless  of  whether  the 
investigation  is  in  progress  or  has  been  completed*  Such  information 
shall  be  made  available  only  to  those  individuals  authorized  under  this 
statute  to  have  access  to  the  inform  ati on;  or 

other  records  whose  disclosure'  would  be  detrimental  to  the  public 
interest.  The  State  Public  Records  Law  permits  certain  records  to  be 
restricted  when,  in  the  determination  of  the  regulatory  authority,  such 
disclosure  would  be  detrimental  to  the  public  interest* 

Every  person  sjhall  have  the  right,  dwing  regular  business  ^hours'  knd  under  the 
supervision  of  a  representative  of  the  Bureau*  to  inspect  recprds  open  to  the 
public*  to  copy  those  records  by  hand  and  to  purchase  copies  of  those  records 
in  accordance  with  the  Bureau's  schedule  of  fees  for  reproducing  public 
records,  Copies  of  records  shall  be  made  available  upon  payment  of  the  prlc^ 
established  by  law  or  by  policy  of  the  Department,  Division  or  Bjireau* 
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§10:122-3  3  Records,  \  . 

A  parent  or  authorized  representative  shall  have  aqe^sss  to  the  child's  record  at  , 
any  time  during  the  child's  enrollment  at  the  cent  or.  Upon  the  p  ermancnt 
departur<^  of  a  child  fro  ma  center,  the  parent  shall  t^e  provided,  upor^  request  ? 
with  a  <r=?opy  of  all  records  concerning  the  Qhild,  Such  records  shall  be 
maintain^sd  by  the  centlr  for  a  minimum  of  thirtw-j  (30)  days  following  the 
child's  de    parture,  t  1 

"    "  ,  .  t  4  ,  { 

the  Bur^sau  'shall  rfave  access  to  any  child's  inelivldi^aal  records,  prov^  ided  that 
such  accsss  shall  be  solely  for  the  purpose  of  deterrn.:  ining  compliance  with  the 
Manual  o   f  Standards." 

The  cent  er  shall  not  release  the  individual  record  o  f  any  child  to  e^iy  person 
■not  auth  orized  to  receive  such  records  without  r^rior  written  consent  of 
parentfs)^^  except  pursuant  to  court  order* 


400.  QBOUP  COMPOSITIONS  OF^C  THLDREN 

•  / 

410,  STTT A F F / C H Ijb B- Rj\TI0  REQUIREMENTS 

411,  St _  aff /(/hild  RatioiUf MfercFM981  ^ 


§10:122-4  4  S^aff/Child.  HatLos.^ 

A  minim  urn  of  'two  .X2>  'staff  members  shall  be  on  the  premises  at  all  times 
while  chfzfldren  are  present,  The  children  shall  not  t— >e  left  unattend  sd  at  any 
time* 

In  center^s  serving  ovef  thirty  (30)  children,  a  qualified  head  teafher  sr.  "nail  be  on 
the  prem_  igfes  full  time. 

In  eenteirrrs  serving  thirty  (30)  or  fewer  children  ^Jicrj  having  a  quail  :f ied  head 
teaeher  c=>n  the  premises  less  than  full  time,  a  qualified  group  teacher  shall  be 
on  the  pr--emises  full  time, 
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The  following  staff/child  ratios  shall  apply  for  each  program  category  listed 
below: 

^  ... 
PrHSchoGi  Drop=In  Programs  ,  * 

2  year  olds*  10  children  1  staff  member 

3  year  olds  10  children  1  staff  member 

4  year  olds   '  15  children  1  staff  member 

\\i     Mgthjyjs-s  of  Computing  Staff/Child  Ratios 

510:122-4-4  Ste^ff /Child  Ratios,  .  ' 

In  computing-  &  the  required  staff  size  for  a  center,  the  Bureau  shall  apply  the 
staff/ eh  M  r&tli_ios,  noted  in  (d)  above,  for  each  program  category  to  the  actual 
number  of  Qjiiloldren  in  atten^nce  at  the  center,  The  total  number  of  staff 
required  for  a  n  center  shall  be  the  cumulative  number  of  staff  required  per 
room,  Th%  nur  wnber  of  staff  per  room  shall  be  computed  by  dividing  the  number 
of  children  ii\  fisittendanes  per  room  by  the  staff/ child  ratio  required  for  the  age 
of  the  children  o  served, 

When  this  reguEnlting  figure  is  not  a  whole  number  ?  the  computation  for  required 
staff  shall  b§  determined  by  rounding  the  figure  to  the  nearest  whole  number. 
If  the  result! mrTgr  figure  is  below  ,5,  an  additional  staff  member  shall  not  be 
required;  if  it  iuds  .5  or  above*  an  additional  staff  member  shall  be  required. 

When  chiltfr^ji  of  mixed  ages  requiring  different  staff/child  ratios  are  in  one 
room,  the  BUftesau  shall  compute  the  staff/ child  ratios  applicable  for  each  age 
pup  sep%r^£e=ly  to  the  nearest  tenth  decimal.  If  the  resulting  cumulative 
figure  for  both  Q  age  groups  is  below  ,5,  an  additional  staff  member  shaH  not  be 
required;  ^n<J  ififcf  it  is  .5  or  ab^e,  an  additional  staff  member  shall  be  required,' 

Staff  mentors  s  not  meeting  the  educational  and/or  experience  requirements 
(or  head  teWtrQier  or  group  teacher  may  be  counted  in  computing  a  center's 
staff—child  r&tiizios,  but  must  work  under  the  direct  supervision  of  the  head 
teacher  of  gr^ULjp  teacher.  () 

•  / 
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For  purposes  of  determining-  whether  a  required  staff-child  ratio  is  met,  only 

*  those  staff  members  who  are.  involved  in  the  a  are  and  supervision  of  children 

'  shall  be  counted.  Non-teaching  directors  as  well  as  clerical,  housekeeping  and 
ti  *  ■  * 

maintenance  staff -shall-  not  be  counted  for  suqh  purposes,  although  they  may 

be  used  as  substitutes  in  the  classroom  in  cases  of  emergency* 

Staff  members  under  sixteen  (16)  years  of  age  working  in  the  center  shall  not 
be  counted .  for  purposes  of  computing  the  staff-child  ratio,  Any  individual 
under  eighteen  (18)  years  of  age  working  at  the  center  must  be  under  the  direct 
supervision  of  a  head  teacher  or  group  teacher*  *;  * 

420*     GROUP  SIZE 

421,      Group  Size  ag  of  March,  198j 
Not  specified 

422*     Method  of  Computing' Group  Size 
Not  specified 

■*  N. 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

^  *  ,• 

510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS  - 

^3  „ 

5U*  Age 

u  — B—  * 

Not  specified  - 
512.  Health 

§10:122-4.2  Health  Requirements  for  Staff* 

Prior  to  employment,  each  staff  member  of  a  center  who  comes  in  contact 
■  with  the  children  for  at  least  one  (1)  full  play  a  week  shall  take  a  tuberculin 

tine  or  Mantoux  test  or  chest  X^ray  and  submit  to  the  center  written  proof  of 
.  having  received  satisfactory  results  from  such  a  test, 
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Such  tests  shall  be  taken  by  staff  members  at  least  once  every  three  (3)  vears. 
Any  perspn  who  fails  to  receive  satisfactory  Results  from  or  to  submit  to  such 
a  test  shall  be  prohibited  from  having  contact  with  or  preparing  food  for  the 
children  at  the  center. 

Prior  to  employment,  each  staff  member  of  a  center  who  comes  in  contact 
with  tha  children  for  at  least  one  (1)  full  day  a  week  shall  submit  a  written 
statement  from  a  physician  that  s/he  is  in  good  health  and  free  from  chronic 
or  recurrent  communicable  diseases,  Such  statement  shall  he  based  on  an 
examination  conducted  within  the  six  (6)  months  immediately  preceding  such 
person's  association  with  the  center,  - 

Any  staff  member  who,  upon  examination,  shows  indication  of  a  physical, 

emotional  or  mental  condition  that  could  be  hazardous  to  a  Child,  other  staff 

or  "self  or  that  would  otherwise  prevent  satisfactory  performances  of  duties 

I 

shall  not  be  assigned  or  returned  to  a  position  until  the  condition  is  alleviated 
to  the  satisfaction  of  the  examining  physician  and  the  director. 

Any  staff  member  who  objects  to  a  physical  examination  or  tuberculin  test  on 
grounds  that  it  conflicts  with  the  tenets  and  practices  of  a  recognized  church 
or  religion  of  which  s/he  is  an  adherent  or  member  shall  be  exempt  from 
com  pi  ying  with  such  requirements*  In  such  case,  the  director  shall  submit  to 
the  Bureau  a  written  statement  to  that  effect  certified  by  the  staff  member, 

513,  Education 

>> 

§10:122-4.3  Staff  Qualifications, 

A  group  teacher  shall  possess,  as  a  minimum,  the  qualifications  listed  below 
for  the  appropriate  program  category, 

PreHSchooi  Program  -  A  group  teacher  shall: 

have  had  two  (2)  full  years  of  college  work, 

have  had  fifteen  (15)  semester  hours  of  college  work  in  the  areas  of 
nursery  school  curriculum  and  child  development, 
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1       have  had  one  (lj  yearfs  teaching  experience  as  an  assistant  or  as  a 
student  teacher  in  an  approved  nursery  school,  or  shall: 
have  had  fifteen  (15)  semester  hours  of  college  work  in  the  early 
childhood  education,  including  child , development  arid  curriculum,  and 
be  enrolled  in  a  college  program.    w  *  ,  • 

have  had  two  (2)  years*  experience  as  an  assistant  in  an  approved 
nursery  school  (under  a  qualified  nursery  school  teacher), 

Drop^In  and  Night  Care  Programs  -  A  group  teacher  shall: 

meet  the  preschool-  program  group  teacher  qualifications  or  shall: 
have  had  two  (2)  full  years  of  collie  work, 

have  had  fifteep  (15)  semester  hours  of  college  work  in  the  areas  of 
early  childhood  education,  elementary  education,  psychology,  social 
work,  nursing  or  any  other  field  related  to  child  growth  and 
development. 

have  had  at  least  one  (1)  year  of  teaching  experience  as  an  assistant  or 
as  a  student  teacher  in  a  group  program  tot  pre^sehooi  age  children,  or 
.shall:  - 

have  had  fifteen  (15)  semester  hours  of  college  work  in  .the  early 
childhood  education,  elementary  education,  psychology,  social  work, 
nursing  or  any  other  field  related  to  child  growth  and  development*  and 
be  enrolled  in  a  college  program. 

The  head  teacher  shall  possess,  as  a  minimum  the  qualifications  listed  below 

/  / 

for  the  appropriate  program  category,     /  t  f:, 

v  ,* 

Fre-sehool  Program  -  The  head  teacher  shall: 

hold  a  New  Jersey  nursery  school  certificate,  or  shall: 

have  had  at  least  two  (2)  years1  teaching  experience  in  an  approved 

nursery  school  as  a  teacher,,  ;  .  * 

hold   a   New   Jersey   Teacher's   Certificate   with   a  nursery  school 

endorsement!  based  on  six  (6)  semester  hour  credits  or  specialized 

nursery  sphool  training  as  specified  in  tfle  rule,  _ 
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h^ve  had  at  least  two  (2)  years^  teaching  experience  In  an  aporoved 
nursery  school  (under  a  qualified  nursery  school  {eaeher).  s 

:  r  ■■  '  * 

-i  *  r  .  .  ,  ' 

Drop-In  and  Night  Care  Programs  -  Thj.e  head  teacher  shall:  -  , 
meet  the  pre-sehool  program  head  teacher  qualifications  as  stated 
.above,  or  shall:  - 
possess*  a*  bachelors  degree  in  early  childhood  education,,  elementary 
education,  psychology,  social  work,  nursing  or  any  other  field  related  to 
child  growth .  and  development,  and  have  had  at  least  two  (2)  years  of 
teaching  experience  in  a  group  program  for  preschool  age  children*  = 

Special  Needs  Program  -  The  head  teacher  shall?  -, 

possess  a  New  Jersey  Teacher  of  4he  Handicapped  Certificate  $  as 

speeifiedj'by  the  Department  of  Education's  rules  with  regard  to  this 

cre^errtfal,  and  have  had  at  least  two  (2)  years  of  teaching*  experience  in 

V  .  .  -  ■ 

a  group  program  for  pre^snhdol  age  ehild*en,  or  shall?  » 

possess  a  bachelor's  degree  iri  special  education  and  have  had  at  least 

two  (2)  years  of  teaching  experience  an  a  group  program  for  ore-school 

age  children,  or  shall:  - 

possess  a  New,  Jersey  Nursery  School  Teacher's  Certificate*  and  have 

had  at  least  two  (2)  vears  of  teaching  experience  in  a  group  program  .for  Kl 

pre^school  age  children  with  special  needs* 

%■ 

514-      Experience  - 
See  513.  ^Education 

520,  PROGRAM  -DIRECTOR  QUALIFICATIONS  '  ' 

521,  Age  .  ; 

Not  specified   t  / 

522,  Health  .  * 
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523,     Education . 


§10il22-4.1  Basic  Information*  ,  ■  s 
Every  center  shall  have  a  director  who  Is  responsible  for  the  actual  operation 
and  management  of  ,  the  center.  The  director  shall  be  qualified  bv 
demonstrated  prof^sional  Jmowledge,  training  and  experience  to  fulfill  the 
responsibilities  and  duties  of  the -position  and  shallt  set  up  and  supervise  the 
program;  supervise  and  approve  the  selection,  training  and  evaluation  of  staff, 
and  tlelegate  rraponsibility,  as  necessary,  to  appropriate  Qualified  staff 
rnembers.  The  director  may  also  serve  as  tfte  head  teacher,  providing  s/he 
possesses  the  qualifications  for  that  position.  ^ 

524.     Experience  „ 
Smm  523.  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 

Not  specified  " 

■  *j 

540,  *   POST  EMPLOYMENT4N-SERVICEi  ORIENTATION  AND  TRAINING 

1 

54L     Pro-am  Director 

■   '  fr 

§10:122-4.5  Staff  Training  and  Development, 

Child  care  center  directors  shall  encoiffage  and,  wherever  feasible,  enable 
staff  members  to  piffsue  educational  and  training  opDOrtunitira  related  to  their 


positions  and/or  responsibilities  in  the  center,  including  courses,  college  credit 
eoi^ses,  leetiffffi,  Child  Development  Associate  (CDA)  training,  seminars  and 
institutes  in  fields  relevant  to  the  eenterTs  program  and  the  children  served 
and  for  the  intellectual  development  of  the  staffs 

3 

As  reoifirees  permit,  the  Bureau  shall  provide  technical  assistance,  materials* 
and  information  ,to  iBll  licensed  centers  in  fielefe  relevant  to  the  centers 
program  and  the  children  served. 
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542.  Child  Caregiver  Staff 
See  541.  Program  Director 

543.  Support  Staff 
See  541*  Program  Director 

800,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610*      PROGRAM  REQUIREMENTS  .  j 

i 

611,      Program  of  Activities  J  I 

—BU  .  .   £  .  , 

110:122-6.5  Activities* 

The  center  shall  provide  a  variety  of  planned  activities  and  sufficient 
equipment  and  supplies  so  that  each  child  attending  the  center  will  have 
adequate  stimulation  and  an  opportimity  to  choosy  materials  freely  far  many  < 
learning  experiences.  Activities  shall  be  provided  in  a  manner  that  encourages  \ 
personal    independence,    feelings    of    self-worth*    group    interaction    and  I 
communication  and  development  of  personal  skills*  The  program  and  activities  | 
shall  be  geared  to  the  age  level  of  the*  ehil*en  served  and  shall  promote  the  j 
physical,  emotional,  social,  and  intellectual  development  of  the  children 
served*  The  center  shall  make  available  to  the  parent(s)  of  children  served  and  j 
the  public  a  written  description  of  the  activities  program  it  offers*  upon  j 
*  request, 

(For  Pre^School,  Drop-In  and  Special  Needs  Programs)  The  center  shall 
include  in  its  program  a  minimum  of  five  (5)  activities  from  those  listed  below. 

Art  Activities 

Suggested  supplies  include  paints  (temper§,  posted  and  finger),  easels, 
crayons,  blunt  scissors,  paste  and  clay.  ^ 


NEW  JERSEY 


llu 
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Buil<3ing  Activities  * 

Suggested  supplies  include  large  and  small  blocks  and  toy  boats,  oars, 
planes,  trains  and  animals*  - 

Biasing  and  Language  Activities 

Suggested  supplies  include  picture  and  story  booto,  flannel  boards  and 
other  materials  which  promote  discussion  and  verbal  exchange;    -  $  ■ 

*  ■  * 

Dramatic  Activities  P 

Suggested  supplies  include  toy  telephones,  toy  ironing  boards  and  irons, 
dres^-up  clothes,  large  mirror  placed  at  child's  level,  puppets  and 
material  for  costumes. 

'  ■  '  i 

/Large  Muscle  Activites 

Suggested  supplies  include  saw  horses,  barrels,  climbers,  ladders,  work 
benches,  sand,  water  wheel  toys,  slides  and  balls* 

Manipulative  Activities 

Suggested  supplies  include  pegs,  beads,  lotto,  puzzles,  poimding  boards 
and  small  building  sets. 

Musical  Activities 

Suggested  supplies  include  piano,  records,  record  player,  drums, 
cymbals,  bells,  rhythm  sticks  and  radio, 

». 

Science  Activities  J 

"Suggested  supplies  include  aquarium  with  fish,  non-poisonous  seeds  and 
flower  pots,  plants,  blunt  gardening  tools,  *y  batteries,  magnets, 
compass,  ropes  and  pulleys  and  magnifying  glass* 

Wat«?  Activities^ 

k  Suggested  supplies  include  plastic  basins,  soap  suds,  sand  and  dirt. 
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Cooking  Activities 

Preparing  food  according  to  simple  recipes  is  recommended, 

(For  Drop-In  Programs)  The  activities  shall  be  planned  in  such  a  way  that  the 
continual  arriving  and  departing  of  children  are  not  disruptive  to  the  overall 
program*  — 

612.     Program  Equipment  and  Materials  « 
§10:122-6.6  Program  Equipment. 

Child-size  durable  furniture  shall  be  provided  in  sufficient  quantity  to  meet 
the  needs  of  the  chUA'en. 

■    i  1 

See  also  611.  Program  of  Activities  > 

•         .  . : 

613*     Nap  Provision  - 
§10:122-6.4  Rest  and  Sleep.  > 

Diffing  designated  rest  or  sleep  periods*  the  center  shall  provide  each  child 
with  his/her  own  sleeping  equipment*  such  as  crib,  bed,  cot  (plaM^fnolded 
contoured  cots  are  acceptable),  or  mat.  (Mats  are  permitted  for  night  care 
programs  only  when  used  in  conjunction  with  a  cot*  as  specified  in  (c)  below.) 

Every  crib,  bed,  cot  or  mat  shall  be  equipped  with  a  clew  sheet  and  blanket. 
Sheets  and  blankets  shall-be  replaced  as  frequently  as  needed  when  wets  soiled 
or  damaged.  Sheets  and  blankets  shall  be  stored  separately  and  laimdered  at 
least  once  a  week. 

Sheets  and  blankets  shall  be  individually  labeled  with  the  child's  name. 
(Drop-In  centers  shall  not  be  subject  to  this  requirement*) 

At  no  time  shall  two  (2)  or  more  children  simultaneously  share  the  same  crib* 
bed*  cot  or  mat.  A  child  shall  not  be  permitted  to  rest  on  the  same  crib,  bed* 
cot  or  mat  that  another* child  has  occupied  without  changing  the  sheet  and 
blanket*  112 
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Cribs,  beds,  cots  or  mats  shall  be  placed  at  least  one  (1)  foot  apart  and  shall  be 
arranged  so  as  to  provide  each  child  with  direct  access  Jo  a  three  (3)  ^eet  .wide 
aisle  which  leads  to  an  unobstructed  exit(s). 

The  staff  responsible  for  supervising  the  children  during  rest  or  sleep  periods 
shall  be  awake  at  all  times  in  the  vicinity  of  the  children,  so  that  they  are 
readily  available  to  insure  that  the  needs  of  the  children  are  being  met. 

Natural  or  artificial  light  shall  be  provided  during  the  rest  and  sleep  period  to 
enable  staff  membters^to  observe  the  children  at  all  times. 

Ere-Sehool,  Drop^In  and  Special  Needs  Programs  ^ 
There  shall  be  an  opportunity  for  a  mid-session  rest  and/ or  sleep  period  in 
programs  where  the  same  group  of  children  are  in  attendance  for,  more  than 
four  (4)  consecutive  hours. 

% 

614.     Discipline  and  Guidance  -  - 

JlOil22-6.^^0feciplinfe. 

The  methods  of  guidance  and  discipline  used  shall  be  positive,  consistent  with 
the  developmental  heeds  of  the  children  and  applied  with  the  full  knowledge, 
understandii^j  and  approval  of  the  parent(s). 

There  shall  be  no  use  of  physical  hitting,  corporal  punishment,  abusive 
language,  ridicule,  or  harsh,  humiliating  or  frightening  treatment. 

'  "    -  W  s  -  - 

Discipline  shall  not  be  associated  *with  the  behavior  of  children  in  regard  to 

rest,  toilet  training  or  Jbod, 

Children  shall  not  be  isolated  as  a  punishment,  confined  without  supervision,  or 
>      -  '■ 
forced  to  take  an  uncomfortable  position  or  to  repeat  physical  movements. 


DAY  CARE 'CENTERS  V     NEW  JERSEY 

k 

Physical  exercises  shall  not  be  used  as  a  means  of  punishment  or  discipline, 

>  * 

Group  punishments  of  children  for  the  misbehavior  of  one  or  more  individual 
ehU*en  shall  be  prohibited. 


Discipline  shall  not  be  associated  with  the  withholding  of  emotiai^Bfcponse 

or  stimulation  and  shall  not  require  the  child  to  remain  silent  for  long  periods 
of  time. 


700.  HEALTH  AND  SAFETY 


710.  HEALTH 


711,  General  Health  Requirements 

"  -\  '  *  * 

§105122-6.1  Health.  ,  •      (      .  < 

The  center  shall  make  every  effort  to  control  the  spread  of  communicable 

diseases!  as  specified  in  the  New  Jersey  State  Department  of  Health, -State 

Sanitary  Gode^Chapter  2,  Reportable  Diseases,  *>rf~~ 

Staff  members  with  a  disease  in  a  communicable  state  shall  not  be  permitted 
at  the  center.  * 

-.  *  * 

712.  Health  Assessments 

§10:122-6.1  Health. 

Fre-School*  Night  Care  and  Special  Needs  Programs  * 

Every  center,  phaU  have  on  file  a  health  examination  certificate  from  a 
physician  for  each  child  within  thirty  (30)  days  of  the  child's  admission  to  the 
eentir.  The  health  examination  certificate  shall  states  " 
the  child's  medical  history; 
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information  regartfng  immunizations  and  testing  as  required  by  the 
-New  Jersey  Department  of  Health,  State  Sanitary  Code,  Chapter  is- 
oimmunization of  Pupils  in  Schools,  This  information  shall  be  updated  as 
additional  immunizations  and  toting  are  required!  and        "   ,   ' " 

\;  the  presence  of  any  condition  or  ^handicap  affecting  the  general  health 
of  the  child  and  any  recommendations  for  needed*  medical  treatment  or 
special  requirements  as  to  diet,  rest*  avoidance  of  certain  activities  and 
other  care* 

Drop-In  Programs    /  * 

In  lieu  of  the  abov§  health1  certificate  requirements,  drop- in  .programs  shall  be 
required  to  obtain  a  brief  statement  from  the  child's  parent  describing  any 
particular  condition,  handicap^  or  allergy  affecting  the  general  health  of  the 
child  and  indicating  any  special  requirements  for  the  child  and  attesting  that 
the  child  is  free  Jrom  com rrtimi cable  disease*  ~  v 

713*     Immunizations        *        .  j 
See  712*  Health 


714*  Sanitation^ 

510:122-5.2  General  Life/Safety  Requirements* 

Theindoor  and  outdoor  facilities  of  the  center  shall* be  maintained  in  a  safe 
and  sanitary  manner* 

Floors,  walls,  ceilings*  and  other  sirfaees  shall  be  kept  clean  and  in  good 
repair.  These  areas  shall  be  covered  or  treated  when  necessary  and  no  paint 
containing  lead  shall  be  used* 

'Lead  paint  shall  not  be  used  on  find  shall  be  removed  by  the  sponsor  from  any 
interior  or  exterior  surfaces  of  a  building  used  as  a  center*  or  on  any  furniture, 
toys,  or  other  equipment  used  therein, 
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When  lead  paint  Is  found  in  rireas  of  a  center  not  specified  imder  the  State 
Lead  Paint  Law  and  Sanitary  Code,  the  Bureau  shall  determine  whether  th£ 
lead  paint  is  hazardous  to  the  health,  safety  and 'well-being  of  the  children 
served  and,  if  considered  to  be  hazardous,  the  sponsor  shall  remove  the  lead 
paint  hazard*  *  •  lA  ' 

-  \-  ^  :"  S 

Coatings  containing  asbestos  shall  not  be  sprdyed-bn  any  interior  or  eicterior, 
surfaces  of  a  building  used  as  a  center,  or  on  any  equipment  usW  therein,  In 
accordance  with  regulations  of  the  New  Jersey.Department  of  Environmental 
Protection, 

.  j  * 

f  k 

If  spraye^on  asbestos-containing  materials  appear  tp  be  pr^ent.ih  a  center, 
the  Bureau  shall  require  the  sponsor  to  have  the  material  tested  (through 
laboratory  analysis)  to  determine  the  contents,  of  ttje  material.  When 
sprayechon  absestos-containing  materials  are  found  at  the/center,  the  sponsor 
shall  inside  that  it  is  removed  from  the  buUcfing  struetiffes  ort  premises,  In  &  f 
manned  consistent  with  all  federal,  state  and  local  regulations,  and  guidelines 
concerning  as  bra  tos  removal,  ■  '  ^  ,  s 

In  addition  to  all  of  the  above  requirements,  the  Bureau  shall  also  require  the 
center  to  take  whatever  steps  are  necrasary  to  correct  any"  condition  in  the 
facility  that  may  endanger  in  any  way  the  health,  safety  and  well-being  of^the 
children  served 9 

§10il22-5s3.    Additional  Life/Safety  Requirements  For  Centers  In  Existence 
Bef  or  ^January  1, 1977.  * 

Centers  in  existence  and  operation  before  or, on  January  1,  1977  shall  be 
ijnspeeted  by  the  Bureau  prior  to  renewal  of  its,  license  to  insure  that  the 
center  has  been  maintained  in  acpordance  with  tfhe  following  standards! 
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Plumbing  " 

All  plumbing  shall  iemply  with  local  or  mimieipiil.  requirements  In 
effect  at  the  time  the  structure  firat  became  a_phfld  oars  center  and 
shall  be  maintained  in  good  operating  condition*  Any  new  plumbing 
*  ,  installed  in  the  center  shall  .be  in  compliance  with  'the  Plumbing 
Sub-Code  of  the  UCC. 

/The  temperatiffe  level  of  the  watjer  from  all  water  taps  aecesdble  to 
the  chil*en  shall  not  exceed  125oi?. 

§104122-5,4  Additional  Life/Safety  Requirements  Fpr  Centers  Beginning 
Operation  Aft  JMpnuary  1,  1977* 

Any  center  beaming  Deration  after  January  1,  1977  and  approved  to  operate 
as  a  center*  in  accordance  with  provisions, of  the  UCC,  shall  be  inspected  by 
thm  Bureau  prior  to  beginning* its  operation  or  renewal  of  its, license  to  ireure 
that  the  center  is  being  maintained  An  accordance  With  the  UCC,  and  ^hat  it 
meets  t,h£  following  requirements^ 
Plumbing 

All  plumbing  shall  comply  with  the  requirements  of  the  Plumbing 
Sub-Code  of  the  UCC. 

ffie  temperature  level  ©f  the  water  from  all  water  taps  aceesrible  to 
the  eW14*en  shall  not  exceed  12  Sop, 

§10:122H5J  Health, 

Pets  kept  by  the  center  shall  be  ddmesti cited  and  free  from  disease.  Pets 
shall  be  inoculated  as  pr^cribed  bylaw  or  as  recommended  by  a  veterinarian, 

510:12^-6.3  Food  and  Nutrition*  ' 
Brinfdhg  water  shall  be  available  to  the  chUd'en*  Any  private  well  water 
supply  shall  be  approved  by  the  appropriate  health  authority  before  it  is  used, 
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§10:122-6.7  IM&pering  and  Toilet  Training, 

For  centers  enrolling  children  not  yet  toilet  trained,  the  center  shall  Insure 
that  the  diapers  of  ehUcten  ar e  ehanigd^  when  soiled  and  shall  wash  and  dry 
each  child  dunhg  fach  diaper  change  with  sanitary  Individual  washing  iftgterial. 

715,  Dally  Illness  Screening  *-t  . 

§10:122-64  Health,     *  ^  m  ^  _ 

The  center  staff  shall  check  each  child  upon  arrival  at  the  center  every  day, 

716,  <     C^i  of  Sick  Chflcfren 
§10:122-6.1  Health, 

A  child  who  is  ill  at  the  center  shall  be  isolated  from  other  children  in  a 
separate  area  of  the  center  where  s/he  can  be  cared  for  until  arrangements 
can  be  made  for  the  ehilefs  return  to  a  parent  or  other  authorized  individual* 

When  accidents  or  illnesses  occur  to  a  child,  the  center  shall  take  the 
necessary  emergency  action  and  notify  the  parentfcMm mediately, 

Any  child  who  has  been  absent  for  more  than  five  (5)  days  because  of  illness  or 

s         -  *  *  _.  . 

injiry  Shall  be  readmitted  only  with  a  certificate  from  a  physician, 

717,  Medication  and  Special  Diet  Provisions 
§10:122-6.1  Health. 

Medication  shall  not  be  administered  to  a  child  by  a  staff  member  unless  the 
center  has  received  a  witten_ajj|krGvai  from  the  child's  parentCs). 

.  *  Us 

y    ■  ■ 
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Only  authorized  and -designated  staff  members  of  the  center  or  physicians, 
nurses  or  other  qualified  medjoq^  health  personnel  may  administer  medication 
to  children.  • 

All  prescription  medicine  shall  be  authorized  by  the  eUfldts  physician,  labeled 
with,  tire '  child's  name,  the  name  of  the  medication,  and  directions  for  its 
administration  and  storage,  and  shall  be  refrigerated,  if  appropriate.  Such 
medication  shall  be  kept  in  a  secured  area  ^inaccessible  to  the  children. 

Unused  medicine  shall  be  discarded  or  returned*  to  the  parent(s)  when  M  longer 

>  •*  ,  *■ 

being  administered,  -  \  ~ 

'  4 

The  center  shall  keep  a  chart  posted  in  a  conspicuous  place,  preferably  near 
the  medicinfe  cabinet,  which  shall  include  information  on  the  special  heal|ji  and 
medication  needs  of  ail  children^  in  the  center  and  which  shall  contain  a  re'cord 
of  administration  of  medication  to  children, 

Staff  members  shall  note  in  thf  records  of  each  child  and  shall  advise  the 
parent(s)  of  the  occurrence  of  any  health  problems,  such  as  diarrhea,  vomiting, 
continuous'  hunger,  refusal  to  eat,  nose  bleeds,  injuries,  ski^n^jash,  or  high 
temperature,  I 

718,     Waiver  of  Health  Requirements    ^  ( 

§10:122-6.1  Health,  ° 

Any  child  whose  parent(s)  object  to  a  physical  examination^  immunization  or 

X 

medical  treatment  for  their  ehild(ren)  on  grounds  that  it  conflicts  with  the 
tenets  and  practice  of  a  recognized  religion-  of  which  the  parent(s)  or  child(ren) 
are  an  adherent  or  member  shall  be  exempt  from  complying  with  such 
requirements,  provided  that  the  parents  submit  to  the  center  a  agned 
statement  requesting  such  an  exemption. 


< 

* 
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720,  SAFETY 


721.     General  Safety  Requirement 


SEW  JERSEY 


§10:122-5.2  General  Life/Safety  Requirements,         h  1 

All  electrical  outlets  that  are  aeeessble  to  the  children  shall  have  protective 

-     "    "  •  .     '      -    -  T        .  *  ■  V 

covers,    .  ,  /  1 

810:12^-5.3  Additional  Life/Safety  Requirements  For  Ctenters  In  Existence 
Before  January  1, 1977,  4  * 

\ 

Centers  in  existence  and  operation  before  ^r  on  January  19  1977  shall  ^e 
inspected  by  the  Bi^eau  prior  to  renfewafe  oftits  license  to  insure  that  the 


center  lias  been  maintained  in  accordance  with  the  following  Standards: 


\ 


Electricity 

The  electrical  wiring  ancf  equipment  s|iall  comply  With  local  or 
municipal  requirements  in  effect  at  the  tirrip  the  structure  first. became 
a  child  care  center  and  shall  be  maintained  in  good  operating  condition. 
Any  new  equipment  and  wiring  installed  in  the  center  shall  be  in 
compliance  with  the  Electrical  Sub-Co^te  of  the  UCC, 
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§Hhl22-5.4  Additional  Life/Safety  Requirements  For  ,  Centers  Beginning 
Operation  After  January  1,  197JF.  '  ^ 

v  "  -% 

The  electrical  wiring  and  equipment  shall  comply  with  the  requirements  of  the 

Electrical  Sub-Code  of  the  UCC,  ' 

,    9  1  -  * 

Sl0:12}2-6.2  Enrollment  and  Space.* 

Smoldng  shall  be  prohibited  in  all  rooms  occupied  by  children. 

■  /L  '  . 

722,     Fire  Safety  Requirements  >  -■ 

jl0sl22-3.5  Fire  Drills.  *  *  « 

The  director  of  the  center  shall  conduct  fire  drills  at  least  "once,  a  month  to 
familiarize  the  staff  and  children  with  the  procedures  for  leaving  the  building 
in  an*  emergency  situation,  and  a  record  of  such,  drills  shall  be-Aaintained  in 
the  center's  files.  ^Fije  drills  should  be  conducted  at  different  tirtt^s  of  the 
dayi  including  periods  when  the  'children  are  resting  and  sleeping.  A  fire 
official  or  a  representative  of  the  Bureau  shall  be  present  at  a  fire  drill  at 
least  once  a  year^^       "~  ■ 

All  staff  ipembers  shall  be  instructed  in  the  use  of  fire  extinguishers. 

510:122-5.2  General  Life/Safety  Requirements, 

Child  care  centers  shall  not  be  located  in  the  vicinity  of  high  hazard  areas 
(welding  shops,  paper  storage-areas,  gaso^ne  storage  areas*  etc*). 


There  shall  be  at  least  one  (!)  10-rated  ABC  or  10-rated  BC  fire  extinguisher 
located  in  the  kitchen  area  and  one  (1)  10-rated  ABC  or  10-rated  BC  fire 
extinguisher  located  directly  outside  or  "near  the  bptter  or  furnace  room. 
Every  floor  of  the  center  shaU  be  equipped  with  at  least  one  (1)  2  1/2  gallon 
water  pressiffized  fire  extinguisher  for  every  3,000  square  feet  of  the  floor 
area.  Fire  extinguishers  shall  be  served  at  least  once  a  year  and  pecharged,  if 
necessary,  ^ 
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\  -  *     *   *s «       ■*  » *' "  *  °  -  "  -       .  ' 

f'Fire  exit  signs  shall  be  provided  at  all^doors  used  as  exits,  with  directional  ; 

signs  at  locations  where,  the  exit  may  not  tjp  readily  Visible  or  understood!.  Any 

door,  fairway  or  ^passkgewoy  that  is  not  an  exit,  but  qriay  be  mistakenr f 0£  an  „ 

exitr  shall  be  identified  with  a  sign  that  reads  "NOT  AN  EXlf." 

*  *    ■  '■       T  -  u  - 

v     *    ^         J  *  *  *  -  =  i  * 

Interior  drapes,  curtains^  panelling^  mattresseg,  etc,  shalf^bfc  made  of  fire 

retardaht  materials*    /  "\  *    '  '  *  .  * 

§10:122-^-3    Additional  Life/Safety'  Requirements"  For  Centers  In  Existence 
Before  January  1,1977.  A         '•  ,  . 

Centers  in  existence  and  operation  before  or  on  Janua^r  1,  1977  shall  be 
inspected  bWthe  Bureau  prior  to  renewal  of  its  license  to  insure  that  the 


center  has  been  maintained  in  accordance  with  the  following  standardsi 

A  minimum  of  one  (1)  approved  smoke  detector  shall  be  installed  at 
each  floor  level  in  a  manner  and  location  approved  by  the  Bureau  of 
local  fire  official- 

§10:122-5-4     Additional    Lifd/Safety   Requirem^t^vFor    Centers  Beginning 


J 


eration  After  January  1,  1877 


Any  center  beginning  operation  after  January  1^  1977  ^and  approved  tpH&perate 
as  a  center,  in  accordance  with  provisions  of  the  VC<Sf  shkll  be  inspected  by 
the  B**reau  prior^  to  bqpinning  its  operation  or  renewal  of  its-  license  to  insure 
that  the  center  is  being  maintained  In  accordance  with  the  UCC/  and  that  it 
meets- the  following  requirements:  . '  ^    H  ' 

Pre-Sehool  and  drop-In  Programs  -  & 

*In  addition,  these  programs  shall  meet  the  following  requirements: 

A  manual  fire  alarm  system  shall  be  installed  and  maintained  In  full 

operating  condition,  -  * 

V 

K  minimum  of  one  (1)  approved  smoke  detector  shall  be  installed  at 
each  floor  level  in  d  manner  and  location  approved  by  the  Bureau  or 
local  fire  official,  ' ■  . '  „ 

122  ■  ■ 
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Special  Needs  and  Night  Care  Programs 

In  addition,  these  programs  shall  meet  the  following  fire  protection 
requirements:  1 

An  automatic  fire  alarm  system  shall  be  installed  and  maintained  in  full 
operating  condition* 

A  manual  fire  alarm  system  shall  be  installed  in  eonjimetion  with  an 
automatic  fire  alarm  system. 

723.     Trans  po  rtation 

§10:122-7.1  GeneraL  , 

Any  child  care  center  providing  or  arranging  for  the  provision  of 
transportation  for  children  to  and  from  their  homes  and  a  center  and/or  in 
connection  with  an  activity  conducted  by  or  through  the  auspices  of  a  center 
shall  meet  the  trareportation  requirement?  listed  below,  In  eases  where  the 
center  arranges  for  the  provision  of  frareportation  through  a  nerson  or  agency 
other  than  the  sponsor,  the  center  sponsor  .shall  provide  to 'the  Bureau  of 
Licensing  the  namefe)  and  addtess(es)  of  the  trareportation  providers.  Any 
pterson  or  agency  other  than  the  child  care  center  providing  trareportation  for 
compensation  for  ehUAen  to  or  from  their  homes  and  a  center  and/or  in 
connection  with  any  activity  conduct  ed*by  or  through  the  auspices  of  a  center 
sh^di  also  meet  the  trareportation  requirements,  '      ■  - 

The  driver  of  a  vehicle  used  for  the  purpose  noted  above  shall  comply  with  the 

> 

school  bus  drivers  liceree  requirements  of  the=  State  motor  vehicle  lawfe) 
and/or  regulatiore, 

The  *iver  shfill  not  transport  more  persons,  including  children  and  adults,  than 
the  capacity  ofrthe  vehicle, 

s 

Children  shall  never  be  left  imattended  in  a  vehicle. 

Children  shall  be  loaded  and  unloaded  from  the  ciffbade  of  the  vehicle. 
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The  interior  of  each  vehicle  shall  be  maintained  in  a  clean,  safe  condition, 
with  clew  passage  to  operable  doors, 

^  All  persons  on  the  vehicle  shall  be  secured  in  seats  with  safety  belts  in  all 
vehicles  required  by  law  to  be  equipped  with  safety  belts* 

When  transporting  more  than  six  (6)  children,  there  shall  be  one  (if  adult  in 
addition  to  the  driver  in  the  vehicle  at  all  times* 

The  driver  or  second  adult  shall  ensiffe  that  each  child  is  received  by  a 
responsible  person. 

There  shall  be  no  standees  on  any  vehicle  transporting  children. 

Each  center  shall  keep  in  a  file  a  list  of  children  tnaraported*  the  name  of  each 
driver*  a  photostatic  copy  of  his/her  current  bus  driverfs  license  and  the  year, 
make  and  model  of  each  vehicle  used. 

These  recoaflp  shall  be  available  upon  request  to  any  authorized 
representatives  of  the  Department. 

Each  center  or  person  providing  transportation  services  shall  maintain  liability 
insurance  for  bodily  injury  or  death  in  minimum  amounts  of  $300,000  per 
person  and  $500*000  per  accident  *  In  the  event  that  the  transportation 
services  are  provided  by  a  priva*^  individual  or  firm  under  contract  or  other 
arrangement  with  the  center  or  parents*  the  center  must  maintain  a  file  copy 
of  that  individual's  or  firm's  insurance  coverage  in  the  amounts  specified  above 
and  make  a  copy  of  such  coverage  available  to  the  Department  upon  request. 

The  following  additional  regulations  shall  be  required  fo^  centers  servicing 

specially  handicapped*  non-ambulatory  ehiidrem 

A  ramp  device  shall  be  provided  to  permit  entoy  and  exit  of  a  child 
from  the  vehicle,  A  hydraulic  lift  may  be  utilized  provided  that  a  ramp 
is  also  available  in  ease  of  emergency.  \J  ^ 
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/  >i 
Wheelchairs  shall  be  securely  fastened  to  the  floor, 

-The  arrangements  of  the  wheelchairs  shall  not  impede  access  to  the 
eidt  door.  ^ 

510:122-7.2  Vehicle  Requirements, 

The  =  following  vehiole  requirements  shall  apply  to  any  center  where 
transportation  services,  are  provided  for  the  children,  whether  provided 
directly  or  indirectly  by  or  through  the  auspices  of  a  center  or  its  sponsor  or 
otherwise  with  the  knowledge  and/ or  concurrence  of  Renter  or  its  sponsor. 

Vehicle  Definitions 

Type  I  Vehicles  -  Vehicles  with  a  capacity  of  seventeen  (17)  or  more  persons. 

Type  n  Vehicles  -  Vehicles  with  a  capacity  of  fewer  than  seventeen  (17) 
persons* 

/  ■ 

r 

Vehicle  Specifications 

Inspection  Requirements  Any  vehicle  used  for  the  purples  noted  in  7,1  of 
this  Subchapter  shall  be  registered  with  the  Office  of  the  County 
Superintendent  of  Schools  and  shall  be  inspected  semiannually  by  the  New 
Jersey  Division  of  Motor  Vehicles.  In  addition,  the  center  shall  conduct  a  daily 
check  of  the  vehicle,  which  shall  include  all  safety  equipment,  in  order  to 
insure  that  the  vehicle  is  in  soimd  operating  condition, 

Vehicles  Manufactin-ed  After  April  1, 1977 

Type  I  Vehicles  -  All  Type  I  vehicles i  shall  comply  with  the 
specifications  for  Type  I  vehicles  pres^ibed  by  the  New  Jersey 
Department  of  pdueation  aniB  with  the  Federal  Motor  Vehicles  and 
School  Bus  Safety  Amendments  of  1974. 
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Type  n  Vehicles  *  All  Type  II  vehicle  with  a  capacity  of  more  than  six 
(6)  persons  shall  eolnply  with  the  specifications  fpr  Type  II  vehicles 
*  preso^ibed  below  in  these  regulations.  Type  n  vehicle  with  a  capacity 
of  10  or  more  persons  also  shall  comply  with  the  requirements  of  the 
Federal  Motor  Vehicle  and  School  Bus  Safety  Amendments  of  1974. 

Vehicles  Manufactured  Before  April  1,  1977  , 

Type  I  Vehicles  -  All  Type  I  vehicle  shall  comply  with  the 
specifications  f«  Type  I  vehicles  prescribed  by  the  New  Jersey 
Department  of  Education  in  esdstenee  at  the  time  the  vehicle  was 
manufactured.  ,  \  * 

Type  II  Vehicles  -  All  Type  II  vehicles  with  a  capacity  of  more  than  six  - 
(6)  persons  shall  comply  with  the  specifications  for  Tyoe  n  vehicles 
contained  in  the  Standards  for  Approval  of  Child  Care  Centers  in  force 
at  the  time  the  vehicle  was  manufactured.  * 

Type  II  vehicles  used  for  purposes  noted  in  7,1  of  this  Si^ehapter  may  be 
utilized  so  long  as  they  remain  in  safe,  sanitary  and  proper  operating 
condition.  The  Department  of  Human  Services  shall  determine,  on  the  basis  of 
individual  vehicle  inspections  and  the  advice  of  the  New  Jersey  Division  of 

Motor  Vehicles,  whether  and  when  such  vehicles  shall  be  retired,  with  the 

■  C 

decision  being  based  on  the  condition  of  the  vehicle. 

Requirements  for  Type  II  Vehicles  Manufaetiffed  After  April  1, 1977 

All  vehicles  with  a  h  capacity  of  more  than  six  (6)  but  fewer  than 

s 

seventeen  (17)  persons  shall  comply  with  the  following  requirements! 
The  minimum  seat  width  allowance  shall  be  12  inches  per  child. 

Seats  and  back  rats  shall  be  securely  fastened  and  shall  face  forward. 
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•  Exit  from  any  seat  in  the  vehicle  must  have  a  minimum  unobstructed 
clearance  of  10  Inches.  Seating  that  requires  the  folding  of  any  seat 
ahead  in  order  to  exit  may  not  be  utilized  for  the  children.  Seats  that 
are  not  facing  forward  or  that  require  the  folding  of  any  seat  ahead  in 
order  to  exit  shall  be  removed  or  bolted  down*  Seats,  shall  be 
upholstered  with  sprif^j  or  foam  rubber*  Any  metal  bars  that  appear  in 
the  vehicles  shall  be  padded  to  prevent  child  impact- 
There  shall  be  an  operable  heater  capable  of  maintaining  a  temperature 
of  50 o  Fahrenheit* 

/ 

There,  shall  be  emergency  equipment,  including  a  spare  tire,  jack  and  at 
least  three  (3)  triangular  portable  red  reflector  warning  devices* 


There  shall  be  a  fire  extinguisher,  fully  charged,  with  a  minimum 
underwriters*  rating  of  B-2,  C-2  (or  1/2B.C),  located  at  the  front  and  to 
the  right  of  the  driver  and  placed  so  that  Jt  does  not  institute  an 
obstruction  or  hazard  to  the  persons  in  the  vehicle* 


There  shall  be  a  clearly  marked  first-aid  kit  containing  the  following 
items  as  a  minimum: 

6  single  unit  sterile  pads  3x3  inches 

2  -  1  inch  x  10  yds*  bandages 

12  -  plastic  sttip  bandages 

1  -  triangular  bandage 

1  -  1  inch  x  2  1/2  yds*  adhesive 

2  "     -  paper  cups 
1       -  scissors 

1       -  First  Aid  guide  booklet 

&  . 

Snow  tires  or  chains  shall  be  used  as  required  by  the  State  Division  of 
Motor  Vehicles* 
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All  stanchions  and*  guardrails  in  van-type  vehicles  and  buses  shall  be 
padded  to  minimize  injury  producing  impact  forces.  ■ 

724*     Safety  Requirements  for  Equipment 

310:122-6,6  Program  Equipment*  9  , 

Equipment,  materials  and  fiffnfthings  shall  be  of  stwdy  and  safe  construction, 
easy  to  clean  and  free  of  hazards  that  may  be  injurious  to  yo^n^  children- 

725,     Water  Activities  (Including  Swimming) 

Not  specified  % 
.  726*     Emergency  Procedures 

^  -  * 

510:122-3.4  Emergency  Plan,  First  Aid  and  Equipment-  4  & 

A  written  plan  specifying  the  prccedices  and  manner  in  which  emergencies 

evacuations  and  injuria   are   handled  shall  be   posted  in  a  location  of 

prominence  within  the  center*    All  staff  members  shall  review"  the  plan 

periodically,  The  plan  shaU  contain  at  least  the  f ollowingi  ^  \ 

the  location  of  the  first  aid  kit  and  any  additional  first  aid  supplies; 

1    the  name,  address  and  telephone  number  of ,  the  physician  retained  by 
the  center  or  health  facility  used  in  emergency  situations; 

the  procedure  for  obtaining  emergency  transportation;  ^ 

the  hospital  and/or  clinic  to  which  injured  or  ill  ehilefren  will  be  taken; 

r  * 

% 

the  telephone  numbers  of   the  Igcal  police,  fire   department  -and 
ambulance  service; 
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location  of  written  authorisation  from  parent(s)  for  emergency  medical 
care  foreaeh  chili  and 

•  /  t     '  •      V  .       ..  • 

a  d^aription  of  how  the  etritir  is  to  be  evacuated  In  oast  of  emergency, 
7.    First  Aid  Supplies  «  . 

§10il22-3,4  Emer^ney  Plan,  First   Aid  and  Equipment, 

A  staff  member  who  has  current  certified  basic  knowledge  of  first  aid 
principle   as  defined  by  a  recognized  health  organisation   (such  as  the^ 
American  Red  Cross)  shall  be  in  thie  center  during  periods  of  operation, 

First  aid  equipment  shall  be  located  in  a  convenient,  accessible  location  in  the 
center  and  shall  include: 

i  a  standard  first  aid  kit  reeom mended  by  the  American  Red  Cross  or  the 
looal  or  state  health  depart  Ttientf  and 

the  Red  Cross  First  AidMaTimi  or  its  equivalent, 

BOO,  NUTRITCQN  AND  FOOD  SERVICE 

810,  NUTRITION 

81 L     Nutritional  Requirements 

y 

§10:122-6,3  Food  and  Nutrition, 

In  meeting  thi  requirements  below,  the  center  may  provide  the  food  for 
consumption  by  the  children  by  oooWng  on-site  or  by  catering  or  by  a  parent 
providing  the  food  from  tame  or  through  a  combination  of  the  above, 

\ 

Breakfast,  lunohand/or  dinner  shsJIl  be  made  available  to  all  children  who  are 
present  at  the  center  during  the  normal  mealtime  hours. 
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Children  under  care  for  three  (3)  to  five  (5)  consecutive  hours  shall  receive  a 
nutritious  snack* 

ChilAen  under  care  for  five*  (5)  to  eight  (8)  consecutive  hours  shall  receive  at 
least  one  "(1)  nutritious  -meal  and  at  least  one  (1)  nutritious  snack)  if  a 
substantial  proportion  of  children  arrive  at  the  center  after  the  normal 
brealtf  ast  hour  arid  have"  not  eaten  breakfast,  the  center  should  serve  a 
mid-morning  snack  no  later  than  lOiOO  a*mr 

Food  provided  for  meals  and  snacks  shall  be  s&leeted,  stored*  prepared,  and 
served  in  a  sanitary  manner*  * 

If  a  child  brings  a  breakfast,  limch  or  dinner  from  home,  the  center  shall 
provide  suitable  storage  facilities^  , 

The  meal  shall' provide  a  sufficient  'amount  and  variety  of  nutritious  food  to 

satisfy  the  child;  children  shall  be  served  small  sized  portions  and  permitted  to 

.  i  \  - 

have  additional  serving^)  as  needed, 

BfeaWast  shall  consist  of: 

mttk  as  a  beverage  or  on  cereal  or  as  a  beverage  and  on  cereal; 

a  serving  of  fruit  juice  or  vegetable  or  full-strength  fruit  or  vegetable 
juice;  and  i 

a  serving  of  enriched  or  whole  grain  bread,  a  serving  of  a  bread  product 
made  .of  enriched  or  whole  pain  meal  or  flour,  or  a  serving  of  enriched 
or  whole  grain  cereal. 

Lunch  and/or  Dinner  shall  consist  ofi 
-  milk  as  a  beveragef 
meat,  poultey,  fish  or  a  protein  alternative! 
fruits  and  vegetable*  and 

bread  or  bread  product,  ^  ± 

.,'■'/ 
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The  center  shall  tt% ate  available,  ag  ^necessary,  an  alternate  choice  of  food  for 
each  meal  served  tjiWer  to  aecornrr— lodate  the  needs  oft 

Children  m  special  diets  (e*g*  ^f  due  to  health  reasons,  religious  belief  or 
{  parentel  rctjwst);  and/or* 

Children       might  lind  the  nneal  offered  to  be  unappetizing  that  day,  * 

•  \ 

Snaeks  that  have  a  high  sugar  eon  ^tent,  such  as  candy  and  soda,  should  be 
avoided,  as  weU  M juice  drinks  thaT~t  are  distinguished  from  juice  that  is  full 
strength. 


812*     Waiver  of  Retirements 


Sia.122-6.3  Food  attrition. 

Individualized  diets  and  feeding  sefi^Bdules  that  are  submitted  to  the  center  by 
the  child's  parentCi;)  or  physician  sh^lD  be  posted  and  followed,  The  center  shall 
not  be  obligated  to  provide  the  fo^-od  for  a  child  on  an  individualiz^diat. 
However,  such  f when  supplied  by  the  parent(s)  shall  be  properly  stored 
and  served  to  the  at  the  center—,  in  keeping  with*  the  requirements  spelled 
out  above, 

820,     FOOD  PRgftARATlQN 

fii2L     Food  Preparation  and  Service  ^Requirements 
§10:122^5.2  GenerU life/Safety  Requirements. 

Centers  required  have  kitchen  fitted  food  preparation  areas  shall  m€etthe~ 
following  requirements: 

Food  shall     prepared  in  a  ki"rlfchen  with  proper  equipment  and  tilean-up 

f  acuities* 

The  kitchen  sod  food  preposition  area  shall  be  .separate  from  other 
areas  b&  a  qcorigate,  screen  »r  other  barrier,  The  kitchen  shall  not  be 
used  by  the  eiMrtn  during  prasparation  of  the  food  for  the  center* 
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The  kitchen  may  be  used  fcFOhfl*enf§    program  cooWng  activities  wh%n 
supervised,  t  / 

* 

Food  requiring  refrigeration  ihall  be  stored  in  a  refrigerate  at  n^t  _ 
morJr  than  45^F. 

When  single  service  utensils  are  used,  ^they  shstli#  be  stored  an^  handled  I 
in  a  sanitary  manner  and  shall  be  dlsoareded  after  a  single  us**. 

The  coaldng  and  kitchen  facilities  equipment  shall  be  Kept  ole%n  _ 

and  sanitary  and  be  in  compliance  witiTi  provisions  of  the  NewJers%y  * 
State  Department  of  Health,  State  Sanitary  Codlt  CHaptar  1$,  . 
Construction,  ^Operation    and  intenanee     of     Retail  fs^d  i 

Establish  m  ents , 

4.  - 
510:12^2-6.3  Food  and  Nutrition. 

FurniOtiffei  appropriate  to  the  maturity  of  the  child  shall  be  provided  $t  z 
mealfc=:imef  including: 

feeding  chairs  that  have  a  wide  sturdy    Base  aid  safety  straps*  Children  m 

shall  be  placed  in  feeding  Ghalrs  only  foM8  meals;  and 

low  chairs  md  tablas  that  provid^^  adequate  space  to  insure  ft  m 
comfortable  seating  arfanpiuent  for  em^oh  child. 


900.  SOCIAL  SER™VICES 


Not  sgjjeeified 
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«•  1000.  PARENT  PARTICIPATION 

4 

110:122-6,9  Parent  Participation. 

At  the  time  of  enrollment  and  thereafter  as  the  nesd  arises  or  at  the  request 
of  the  parent(s),  the  director  or  staff  member  shall  discuss  with  each  parent 
the  oh£Ldts  habits,  activities  and  schedules  whj|e  at  home  and  at  the  center  and 
any  special  concerns  about  the  child's  behavior  and  development. 

The  center  shall  br^ng  special  problems  conajfarninf  a  child  to  the  parent's 
attention  as  soon  as  possible,  * 


\  U0O.  INFANTS  AND  TODDLERS 

I         *  ___  — 

mof  PROGRAM  OF  ACTIVrriES 
Sl0il22-6S7  Diapering  and  Toilet  Training* 

For  centers  enrolling  children  not  yet  toilet  trained*  the  following 
requirements  shall  be  met: 

Toilet  training  shall  be  undertaken  only  in  accordance  with  a  plan 

requested  by  and  acceptable  to  the  parent(s). 

The  center  shall  not  force  toilet  training  on  any  child. 

The  center  shall  provide  an  adequate  Supply  of  ohild-size  (potty)  toilet 
training  chairs  or  ehfl^en's  toilet  seats* 

Toilet  training  chairs  shall  be  emptied  after  each  use  and  sanitized, 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 


\ 


1130,     INFANT  NUTRITION 
Not  specified 

.  Si"* 
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lamo,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210,  PROGR    AM  OF^  ACTIVITIES  'I 
§10:122-6.5  Ac  tivities. 

The  program  and  activities  for  special  needs  children  shall  be  organized 
according  to  —each  child's  potential  for  development.  The  program  shall 
provide  opporEEunities  and  utilize  equipment  and  supplies  In  a  setting  that 
maita  the  diag^nostie  needs  of  each  child* 

1220,  HEALTEi  AND  SAFETY  REQUIREMENTS 

See  alio  611*  P   jogram  of  Activities  and  813,  Nap  Provision 

§10sl2^5.2  Ofeuieral  Life/Safety  Requirements, 

The  followin^^  special  requirements  shall  be  met  by  centers  serving 
non-ambulator^y  children:  * 

A  suffies-ient  number  of  doors,  corridors*  ramps  or  walkways  and  landings 
shall  be»  provided  and  be  wide  enough  to  permit  their  being  used  by 
children^,  utilizing  wheelchairs*  braces,  walkers  or  any  other  prosthetic 
equipm^snt  or  devices. 


irof  c 


Rarnpg  ^shall  have  a  grade  not  greater  than  the  equivalen^of  one  (1)  foot 
rise  for  every  twelve  (12)  feet  of  length.  Handrails  shall  be  provided  on 
both  sidi  -  es  of  the  ramps* 


Non-am  Tbulatory  children  shall  not  be  permitted  above  or  below 
f  round  lESloor  in  buildings  of  frame  construction  and  above  the  third  floor 
in  buildings  of  noneom busti ble  construction, 

Special  Needs  IgFrograms 

Ambulatory  Chmilcfren 

There  st^nall  be  a  majority  of  the  bathroom  facilities  located  on  jhe  san^e 
floor  the  playroom(s).  Any  additional  bathroom  facilities  shall  be 
located  on  the  same  floor  as  the  playroom(s)  or  within  one  (1)  floor 
above  oc1  below  the  floor  level  used  by  the  children, 
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Non~AmbljJatory  Children  *  * 

All  of  the  bathroom  facilities  shall  be  located  on  ihp  4#ams  floor  as  the 
playroom(s). 

•  The  width  and  height  of  toileta  find  wash  basins  shalO  be  appropriate  to 
meet  the  needs  of  the  children  served. 

Grab  bars  shall  b#  provided  In  toilet  and  bathroom  ^areas,  as  necessary 
and  appropriate*  Q 

c 

1230.  STAFFING  . 

Special  Needs  Programs  y  ^ 

ambulatory  5 children  -  1  staff  member 

non-ambulatory  3  children    \  1  staff  member 

I3O0,  SCBgQl  AGE  CfflLDREN 

1310.    PROGRAM  OF  ACTTVmBS  * 
Ndtspeoified  •  *  * 

1320,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  spioified      -  ■ 

1400,   F  ACnjT  Y  REQUIREMENTS  •"" 

1410*  SPACE 


§10:122-6.2  Enrollment  an<3  Space.         '  '  , 

Every  child  care  center    shall  provide  sufficient  „  space      to  allow  for  the 

implementation  of  the  oeratarfs  program.  The  center  shall  irL  elude: 
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a  sufficient  number  of  play  rooms  and/or  areas  to  accommodate  tfie 
various  program  activities  and  sleeping  needs  of  tte^chttdren  served; 

an  isolation  room/area  to  accommodate  ehil^en  too  ill  to  remain  in  the 
group}  ; 


sufficient  space  for  the  ohfl^enTs  recreational/physical  activities! 


sufficient  bathroom  facilities  to  accommodate  the  needs  of  the  children 
served}  and 

% ;  ^ 

a  kitchen  and/ or  food  preparation/processing  area,  if  the  center  is 
preparing  and/ or  saving  food, 

The  minimum  net  square  footage  shall  be  determined  by  alluding  the  space 
used  in  hallway^  bathrooms,  lockers,  offices,  storage  rooms*  the  isolation 
area,  staff  rooms,  furnace  rooms,  jjlt^fien  areas  arid,  any  other  arefis  which 
children  do  not  use  for  deep  or  play* 

Pre-School  and  Drop-In  Programs  , 

A  minimum  of  thirty  (30)  square  feet  of  net  indoor  floor  space  per  child 
served  shall  be  required  for  play  rooms, 

Special  Needs  Programs 

A  minimum  of  forty  (40)  square  feet  of  net  indoor  floor  space  per  child 
served  shall  be  required  for  play  rooms,  » m 

The  Bureau  shall  require  more  indoor  floor  space  than  Indicated  in  the 
above-noted  provisions  for  children  with  special  needs  if  such  space  is 
needed  to  meet  the  needs  of  non-ambulatory  children  and/or  Chilean 
uang  wheelchairs  or  orthopedic  aids  and  devices. 
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There  *shall  be  a  small  isolation  room  in  a  separate  section  of  the  center  or  a 
small  isolation  area  in  a  section  of  a  room  in  the  center  where  children  too  ill 
to  remain  ip  the  group  may  be  cared  for  until  they  can  be  taken  home  or 
suitably  cared  for  elsewhere*  This  area  shall  be  furnished  with  sleeping 
equipment  and  clean  bedding*  All  items  used  by  the  fll  child,  including 
sleeping  equipment,  bedding,  utensils  and  toys,  shall  not  be  used  by  any  other 
person  initii  they  have  been  properly  cleaned  and  sanitised. 

In  programs  where  children  are  in  attendance  for  three  (3)  or  more  consecutive 
hours,  the  center  shall:  provide  a  minimum  of  seventy-five  (75)  square  feet  of 
net  outdoor  space  per  child  utilizing  the  area.  The  outdoor  area  shall  be 
adjacent  to  or  within  close  proximity  of  the  center  and  available  for  use  by  the 
children,  Outdoor  areas  located  near  or  adjacent  to  hazardous  ar^as 
determined  by  the  Bureau  to  be  unsafe  (such  as,  but  not  limited  to,  streets, 
roads,  ^iveways,  parking  lots,  railroad  tracks,  swimming  oools^  rivers, 
streams,  steep  grades,  cliffs,  open  pits,  high  voltage  boosters  or  propane  gas 
tanks)  shall  be  fenced  or  otherwise  protected  by  a  natural  or  man  made  barrier 
or  enclosure, 

If  a  center  can  demonstrate  to  the  satisfaction  of  the  Bureau  that  it  cannot 
meet  the  outdoor  space  requirements,  the  center  shall  provide,  in  addition  to 
space  for  playrooms,  a  minimum  of  seventy-five  (75)  square  feet  of  net  indoor 
space  per  child  utilizing  the  area*  The  indoor  space  may  be  either  on  the  site 
of  the  center  or  at  another  nearby  indoor  facility,  such  as  a  gymnasium, 
exercise  room  or  other  recreational  facility, 

S1Q;122-S,6  Program  Equipment, 

Low  open  shelves  shall  be  provided  for  storage^t>f  play  materials,  Supplies 
stored  on  high  open  shelves  shall  have  a  protective  barrier  around  them. 
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1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE  / 
§10:122-5*2  General  Life/Safety  Requirements. 

Natural  or  artificial  light  shall  be  provided  in  all  child  care  areas.  There  shall 
be  at  least  twenty  (20)  foot  candles  of  light  (artificial  or  natural)  in  these 
areas.  This  illumination  shall  be  measured  three  (3)  feet  above  the  floor  at  the 
furthest  point  from  the  light  source. 

Parking  areas*  pedestrian  walkways,  or  other  exterior  portions  of  the  premises 
subject  to  use  by  occupants  at  night  shall  be  illuminated* 

1430,  EXITS 

* 

§10:122-5-2  General  Life/Safety  Requirements, 

Exits  shall  be  maintained  in  proper  operating  condition  and  the  center  shall 
insure  that:,,*  there  are  two  (2)  independent  unobstructed  exits  from  every 
floor  of  a  building  which  allows  exiting  from  the  building  or  room  in  two  (2) 
separate  directions,  ^ 

1440*    TOILETS  AND  LAVATORIES 

%  ... 

§10:122-5*2  General  Life/Safety  Requirements, 

There  shall  be  sufficient  bathrooms  (toilet  and  wash  basins)  to  accommodate 
the  bathroom  needs  of  the  children.  The  minimum  number  of  toilets  and  wash 
basins  required  shall  be  in  accordance  with  the  following  table: 

Maximum 


#  of 

#  of 

#  of  Wash 

Effective 

Children 

Toilets 

Basins 

l^atio 

6-15 

1 

1 

1/15 

16-35 

2 

2 

1/17.5 

36-60 

3 

3 

1/20 

61-80 

4 

4 

1/20 

81-100 

5 

5 

1/20 

101-125 

6 

6 

1/25 

126-150 

7 

7 

1/25 

151-175 

8 

8 

1/25 

176-200 

9 

9 

1/25 

200+ 

1/25 
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Urinals  may  be  counted  in  determining  the  center's  toilets  and  wash  basins  p^* 

children  ratio,  provided  that: 

a  minimum  of  two  (2)  toilets  shall  be  available  at  the  center  before  a 
urinal  may  be  counted  towards  the  bathroom  facility  requirements; 

only  child  size  urinals  or  adult  size  urinals  that  are  accessible  to  the 
ehildrai  being  served  may  be  utilized.' 


Platforms  shall  be  available  for  use  by  the  children  when  adult  size  toilets  and 
wash  basins  are  used. 


P 

Bathrooms  shall  be  sanitized  on  a  regular  basis* 

Bathroom  facilities  shall  be  easily  accessible  to  the  children* 

Pre=8ehool*  Drop-in  and  Night  Care  Programs 

There  shall  be  a  minimum  of  one  (1)  toilet  and  one  (1)  wash  basin  located  on  the 
same  floor  as  the  playroom(s), 

Any  additional  bathroom  facilities  shall  be  located  on  the  same  floor  as  the 
playroom(s)  or  within  one  (1)  floor  above  or  below  the  floor  level  used  by  the 


1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510*  ZONING 


S10il22-5.1  Local  Government  Code  Enforcement  ApprovaL 

Any  child  care  center  in  existence  and  operation  as  such  before  or  on  January 

1,  1977  (the  date  the  State  Uniform  Construction  Code  went  into  effect)  shall 


ehilcfren* 
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submit  to  the  Bureau,  upon  the  first  application  for  renewal  of  its  license  after 
January  1,  1977,  a  copy  of  the  building's  certificate  of  continued  occupancy 
issued  by  the  municipality  in  which  it  is  located,  stating  the  center  is  approved 
to  operate  as  a  child  care  center,  in  accordance  with  local  government  code 
requirements  in  effect  prior  to  implementation  of  the  UCC  on  January  1,  1977. 

1520.  FIRE  m 

See  1510^  ZONING  ' 

1530.  BUILDING 

See  1510.  ZONING  / 

f 

1540.  HEALTH 
See  1510,  ZONING 

1550.  SANITATION 
*  See  1510.  ZONING 

1580.  NEW  CQNiTRUCTION 
See  1510.  ZONING 
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Except  where  otherwise  noted,  all  citations  are  to  the  New  Mexico  Health  and 
Social  Services  Department,  Licensing  Rulei  Tiegulations,  and  Standards  for 
Child  Care  Facilities,  December,  1976, 

100.  STATE  INCENSING  OF  CHILD  DAY  CARE  FACILITIES^ 

V 

U0.     TYPES  OF  FACmiTIlS  SUBJECT  to  licensure  as  defined  by 

STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  "  ' 

IU.  Definitions 

Section*  r  Licensing  Proeediffes  -  Definition  of  Terms  for  Piffpose  of  These 
Regulations. 

"Day  Child  Care  Center,"  shall  mean  a  day  child  care  center,  play  school, 
nursery,  nursery  school,  child  center,  kindergarten,  or  by  whatever  name 

known,  which  is  a' place  provltfng  facility  and~#erviees  for  day  time  eare^of 

/ 

five  (5)  or  mere  (Excluding  Foster  Homes)  children  during  less  than  a 
twenty-fou^^)  hoiff  period  of  any  day,  generally  between  7:00  A.M*  and  7:00 
P.M. 

'Wight  Child  Care  Center,"  shall  mean  a  night  child  care  center  or  nierht 
^nursery,  or  by  whatever  name  known,  which  is  a  place  providing  facilities  and 
services  for  night  time  ewe  of  five  (5)  or  more  chil*en  during  less  than  a 
twenty-four  (24)  how  period  of  any  day,  generally  between  7:00  ^.M.  and  ?i00 
A.M. 

112,      Exclusions  and  Exemptions 
These  reguiatiojB  shaU  not  apply  to  the  f  oUovnnp 
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Faculties  bffering  day  ears  services  for  fewer  than  five  (5)  ehfl^en, 
such  care  is  covered  by  another  set  of  regulations  which  are  available 
from  the  Licensing1  Authority* 

Faetatfft  operated  by  the  Federal  Government,  ^ 

Centers  operated  in  a  public  school  and  governed  by  the  local  ©istriet 
School  Board*  .  . 

Private  schools  operated  primarily  for  educational  piffposes  for  phUdren 
who  have  reached  compulsory  school  age  Case  6  vears^. 

Nurseriei  provided  in  houses  of  worship  exclusively  for  children  of 
parents  who  are  simultaneouslv  attending  worship  in  the  same  building 
or  an  adjacent  church  buUcttng  and  Sum  me1  Religious  Schools  held  in 
church  buildings. 

*  Summer  day  camps  operated  for  recreational  purposes* 

Indian  Lan&*"  No  child  care  center  established  on  Indian  Tribal 
Reservation  or  Pueblo  Land*  and  operated  by  an  Indian  or  bv  an 
Organization*  the  majority  of  whose  members  or  shareholders  are  Indian 
shall  be  required  by  the  State  of  New  Mexico  to  seek  or  obtain  a 
license,  except  that  such  facility  shall  be  licensed  so  long  as  the 
facilities  and  services  required  by  these  regulations  are  being  provided 
and  upon  demonstration  that  the  State  and  the  Tribe  or  Pueblo  have 
arranged  for  licereure  of  the  facility. 


/ 
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113*  HHS  Day  Care  Complianee  ^ 
Not  specified  a  -  * 

120,  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 
12L      Organization  of  the  Administrative  Unit 


NEW  MEXICO  DEPARTMENT  OF  HEALTH 
AND  SOCIAL  SERVICES 


)  . 

\ 

!                                                                                                         " I"                                                                                                              .                                                   '        -'   ' 

^  Institutional  Licensing  Section 

Lieeming  Staff 

Licenses  are  issued  and  revoked  at  the  state/ central  office  level,  and  the  day 
to  day  monitoring  functions  are  carried  out  by  licensors  working'  under  the 
direct  supervision  of  the  state/ central  office.  Licensors  barry  generic  human 
services  licensing  responsibility  for  all  types  of  facilities  ranging  from 
preschool  to  geriatric  care*  Prior  to  issuance  of  a  license,  the  faeility  must 
receive  program  approval  from  the  New  Mejdeo  Department  of  Education, 


DAY  CARE  CENTERS  ">       NEW  RffiSCO 

122.     R^ ponsible  O f figial  .  * 

All  Inquiries  should  be  addressed  to:  ' 

Supervisor,  Iretitutional  Licensing  Section 
New  Mexico  Department  of  Health  and  Social  Services 
P.O.  Box  2348 

Santa  Fe,  New  Mexico  87503 
(505)  827-3201 

200,  LICEET5ING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211,  From  uleati  tin  of  Regulations  .  N 

12-34-3  Powers  and  authority  *of  department—The  department  has  the 
authority  toi 

MaintrfE^and  enforce  regulations  for  the  licemire  of  health  facilities. 

212,  Advisory  Body  and  Other  Community  Participation 
Not  specified 

220.  LICENSING  PROCEDURE 

221.  AppU cation  and  Issuance 

Section  I  Lieeming  Proeediffes  -  Licengirei 

Application  for  License  to  operate  a  child  care  center  shall  be  made  in  writing 
upon  a  form  pres^ibed  by  the  Lieeraing  Authority  and  shall  specify: 

The  specific  name  of  the  facility,  such  name  to  be  distinctly  different 
from  similar  centers  in  the  same  general  geographic  area  or  county; 
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The  matting  address  and  location  of  the  facility 


'fhe  trie 


phone  number  of  the  facility; 


A  Hat  of  direct  and  indirect  owners  of  the  facility  whether  an 
individual,  partnership  or  corporation,  and  if  a  corporation,  the  list  shall 


L 


r    * 

include  all  of  fieersf 
The  type  of  license  desired; 
D^ired  capacity! 

Name  and  title  of  the  person  making  application! 
Date  of  application;  and 

Other  pertinent  information  as  may  be  necessary. 

All  initial  applications  for  license  must  give  character  references,  * 

A  separate  application  must  be  submitted  for  each  chUd  care  center,  or  other 
j  health  facility,  if  the  owner  operates  more  than  one  facility.  ^ 

Upon  receipt  of  the  application  for  license  and  determination  that  the 
applicant  meets  requirements  for  such  license,  the  Licensing  Authority  shall 
promptly  issue  said  liceme. 

Section  ID  Licensing  Procedures  -  General  Construction. 

When  requesting  an  initial  license,  the  operator  must  submit  a  floor  plan  of  the 
facility  to  be  lieereed,  such  floor  plan  shall  showi 
Use  and  size  of  each  room. 

Location,  swing  and  sItc  of  all  doors  including  type  of  door  construction. 
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Location,  size,  height  above  floor  of  all  windows  and  wheth#^windows 
are  openabie* 

Type  of  construction  of  bulling,  interior  walls,  ceiling  and  floor 
partitions.  s  *# 

.  Location  and  type  of  instruction  siffroimding  heating  imit  and  hot 
water  heater  area*.  .    s  » 

Location  of  toilets  and  sinta. 

Specify  if  facility  is  air-conditioned, 
t 

222,  Fee  Charged  *  7- 
Not  specified  ; 

223,  Areas  of  Investigation 
Not  specified 

224,  License  Renewal 

Section  I  Licensing  Procedures  -  Expiration  and  Renewal  of  Licenses, 

A  ^cense,  unless  otherwise  specified  or  revoked,  shall  Be  renewable  annually. 

Applications  for  renewal  shall  be  submitted  at  least  thirty  (30)  days  prior  to 
the  expiration  of  the  ciffrent  liceree, 

* 

225,  C onditi onal/Provirional  Lieerees 

 """"""^     ~  \= 

Section  I  Licensing  Proeedires  -  Licemwe, 

The  Licensing  Authority  may  issue  a  Temporary  License  in  any  case  in  which  it 
finds  |>artial  compliance  with  these  Regiiations,  The  Temporary  License  shall 
cover  iKperiod  of  time,  not  to  exceed  120  days,  dwing  which  the  facility  must 
correct  the  specified  deficiencies.  No  more  than  two  (2)  eonsecutive 
Temporary  Licenses  may  be  issued. 
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Section  I  Licensing  Procedures  -  Licensure. 

Conditions  or  waivers  of  Heeming  requirements  attached  tofi  or  made*  in 
connection  with  such  license  shall  be  indicated  in  Writing  and  shall  be  reviewed 
with  annual  renewal  application*  ' 

i  * 

230*     ENFORCEMENT  PROCEDURES  .  "■  . 

231.     Facility  Inspections  j 
Section  I  Lieenmng  Procedures  -  Facility  Surveys* 

Slaveys  are  meant  to  be  constructive  and  informative  to  the  operator*  to 
insure  the  best  of  care  for  the  children  and  to  identify  any  area  which  could  be 
of  danger  or  harmful  to  the  healthy  safety*  or  welfare  of  the  children,  operator 
and  staff.  < 

All  areas  of  the  facility,  exclusive  of  private  living  quarters  used  by  the 
operator  or  family  shall  be  subject  to  reasonable  visitation  or  survev,  during, 
operating  hoiffs,  by  the  Licensing  Authority  of  the  Health  and  Social  S^viees 
Department. 

Each  facility  shall'  be  strveyed  at  least  annually  by  am  authorized 
representative  of  the  Health  and  Social  Services  Department, 

Upon  completion  of  a  survey,  the  survey  findings  mil  be  discussed  with  the 
operator.  The  operator  wfll  be  provided  with  an\official  report  of  the  survey. 
The  operator  must  submit  a  letter  stating  ho?£/aefieieneies  will  be  corrected 
and  the  estimated  date  of  completion.  In  most  cases,  corrections  should  be 
completed  within  thirty  (30)  days. 
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232*     Dfmrif  Suspension,  Revoeation  of  a  Lieer^e 


Section  I  Licensing  Procedures  -  Suspenaon  or  Revoeation  of  License. 

A  license  may  be  revoked,  after  notice  aid  an  opportimity  for  a  hearing,  for 

any  of  the  following  reasons:  ** 

Cruelty  to  a  child  or  indifference  to  a  chflds  health,  safety,  or  welfarei 

Violation  of  any  provision  of  the  applicable  Ueenmng  regulations  and 
standard 

Drunkenness,  addiction  to  narcotics,  disorderly  ednduet  or  the 
conviction  under  any  law  involving  moral  tiffpitude  on  the  oart  of  the 
owner,  manager,  person  in  charge  or  employee  engaged  in  the 
operations  andf  xmetiorm  of  the  facility* 

A  license  may  be  denied,  affective  with  notice  and  the  provision  of  an 
opportunity  for  a  hearing,  for  any  of  the  following  reasons! 

Non-compliance    with    any    provlaons    of   the    applicable  licensing 

regul attorn  and  standards! 

Drunkenness,  addiction  to  narcotics,  disorderly  conduct  or  the 
conviction  under  any  law  involving  moral  turpitude  on  the  part  of  the 
owner,  manager,  person  in  charge  or  employee  engaged  in  the 
operations  and  f  imctiore  of  the  facility. 

In  accordance  with  the  New  Meseo  Public  Health  Act*  12-34-5  (f),  where  life 
endangering  condition^  are  foimd  to  exist  in  a  facility,  the  Chief  Medical 
Officer  of  the  Department  may  siBpend  a  lieeree  pending  hearing,  provided 
such  hearing  is  held  within  five  (5)  worWng  days  of  said  suspension  unless 
waived  by  operator  to  whom  the  iieeree  is  issued* 
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Notice  of  Agency  Action: 

The  agency  licensing  authority  shall  provide  the  applicant/licensee  with 
a  written  notice  ofnts  aotion  whenever  a-deeison  to  deny,  sispend,  or* 
revoke  a  license  has  beenn^ached  by  the  Licensing  Authority. 

Notice  of  Lieenmng  Authority's  action  shall  be  served  personally  or  by 
.  certified  mail,  return  receipt,  requested,  directed  t©  the  licensee  or 
applicant  at  his  or  her  last  known  address  as  shown  by  the  records  of 
the  Licensing  Authority,  If  served  personally,  service  shall  be  deemed 
to  have  been  made  at  the-  time  it  is  delivered  to  the  licensee  or 
applicant.  The  LieeiBlnf  Repr^entatiVe  making  such  service  shall 
prepare  and  mgn  a  statement  indicating  upon  whom,  where  and  when 
such  personal  service  was  made.  If  served  by  certified  mail,  service 
shall  be  deemed  to  have  been  made  on  the  date  delivered. 

Notice  of  tiie  Lieeraing  Authority's  action  shall  include  a  statement  of 

4 

intended  actiomwhether  denial,  suspendon,  or  fevocatiWj  the  date  the, 
intended  action  shall  take  effect,  the  reasons  for  the  intended  action, 
the  specific  regulation  supporting  such  action  and  an  explanation  of 
the  applicant  or  licensee's  right  to  appeal  the  action.  Such  explanation 
shall  include  the  process  of  appeal,  the  time  limits  within  which  an 
appeal  mist  be  requested  and  the  applicant's  right  to  be  represented  by 
legal  or  other  repr  tentative  throughout  the  appeal  process, 

Revocation  or  suspension  of  a  license  shall  take  effect  thirteen  03)  days 
after  service  of  notice,  unless  the  licensee  requests  an  appeal  from  the 
agency  action. 


143 


DAY  CARE  CENTERS  NEW  MEHCG 

m 

233,     Remedies  and  Sanctions  \ 

23  3  J   Hearings  ;  m 

Section  J  Liceming  Procedures  -  Suspension  or  Revocation  of  Lieerae. 

Request  for  an  Appeal  from  Agency  Actions 

Every  applicant  or  licensee  may  request  an  appeal  hearing  within  ten 

(10)  days  of  receipt  of  notice  of  agency  action,    Such  a  request  is 

sufficient  if  it  is  in  writing  and  addressed  to  ih€  Supervisor  of  the  . 

Licensing  Authority  and  postmarked  no  later  than  ten  (10)  days  after 

receipt  of  the  notice  of  agency  action;  provided,  how'ever,  that  the 

k       agency  may  grant  reasonable  extensions  of  the  time  limits  for  good 
I  m 
cause  shown, 

Upon  receipt  of  a  timely  request  for  appeals  the  Licensing  Authority  * 
shall*  within  ten  (10)  days  of  the  receipt  of  ^the  request,  schedule  and  s 
provide  for  an  evidentiary  hearing  to  be  held  not  more  than  thirty  (30) 
days,  nor  Less  thah  fifteen  05)  days  from  the  date  of  tlfe  receipt  of  the  ? 
request  for  an  appeal. 

A  notice  of  hearing  shall  0e  sent  each  applicant  or  licensee  upon  the 
scheduling  of  such  evidentiary  hearing,  Notice  shall  include  the  date, 
time  and  place  of  the  evidentiary  hearing  and  shall  include^  a  full 
explanation  of  the  hearing  process. 

The  applicant  or  licensee  may,  within  five  (5)  days  from  receipt  of  the 
noti.ee  of  hearing,  request*  of  the  agency  an  exoahded  summ^y  of  the 
evidence  upon  which  the  agency  action  was  based,  Such  summary  shall 
be  provided  to  the  applicant  no  later  than  five  (5)  days  prior  to  the  date 
of  the  evidentiary  hearing. 
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Evidentiary  Hearing:  ^ 

A  hearing  officer  designated  by  the  Department  shall  conduct  each 
evidentiary  hearing*  Any  person  deagnated  as  hearing  officer  shall  not 
have  been  involved  with  the  agency  action  upon  which  he  or  she  is 

designated  to  conduct  a  hearing*  ^ 

*  * 

The  dutita  of  the  hearing  officer  at  the  evidentiary  hearing  shall 
include:  coordination  >  and  conduct  of  the  hearing,  administration  of 
oaths*  or  affirmations  to  witnesses,  taWng  testimony,  examination  of 
witness  ruling  on  the  admissibility  of  evidence,  scheduling  rehearines 
and  taking  such  additional  actions  as  may  be  necessary  so  as  to  assise  a 
full  development  of  the  issues  and  evidence  involved  in  the  agency 
action,  * 

p.. 

The  technical  rul^  of  evidence  and  civil  proeediffe  shall  not  apply  in 
evidentiary  hearings*  Oral  or  documentary  evidence  ^ay  be  received, 
provided  that  hearing  officer  refiees  to  admit  irrelevant,  immaterial  or 
repetitious  testimony  and  evidence, 

The  applicant  or  licemee  may  pr^ent  his  or  her  ease  in  any  manner  he 
or  she  desires  and  may  present  witnesses  and  other  evidence  as  he  or 
she  considers  necessary  on  the  points  at  issue.  The  applicant  or 
lieereee  may  cross  examine  witnesses,  challenge  evidence  and  present 
rebuttal  evidence.  The  applicant  or  lleeraee  may  be  represented  or, 
accompanied  by  an  authorized  legal  or  other  representative  to  assist 
with  the  preparation  and  preentation  of  his  or  her  appeal* 

If  the  applicant  or  Ueeraee  fails  to  appear  for  the  evidentiary  hearing 
as  scheduled,  without  prior  notification  to  the  agency,  he  or  she  shall  be 
pr turned  to  have  abandoned  the  appeal.  The  hearing  officer  shall  so 
notify  the  applicant  or  licensee  in  writing. 
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233*2  Decisions 

Section  I  Licensing1  Procedures  -  Suspension  or  Revocation  of  License. 
Determination! 

A  transcript  of  toe  evidentiary  hearing  shall  be  prepared  and  submitted 
to  the  hearing  officer  within  five  (5)  working  daysyof  the  hearing.  The 
original  trans^ipt  shall  be  placed  in  appellant*!  lieereing  file  and  a 
eertifie^eopy  of  the  transcript  shall  be  provided  to  the  aooellant  upon 
final  determination  by  the  Department, 

The  hearing  officer  shall,  upon  receipt  of  the  hearing  transcript, 
prepare  a  hearing  report  based  solely  on  the  record  of  hearing  and  shall 
include!  (i  )  a  statement  of  the  issues  raised  at  the  evidentiary  hearing, 
(ii)  findings  of  fact,  (ill)  conditions,  land  (iv)  a  recommended 
determination,  The  hearing  officers  report,  together  with  the  full 
hearing  record,  shall  be  submitted  to  the  Executive  Director  for  a  final 
determination  within  fifteen  OS)  days  from  receipt  of  the  transcript. 

The  Executive  Director  of  the  Department  shall  render  a  final 
determination  on  all  appeals*  Final  determination  shall  be  based  on  the 
hearing  record  and  the  hearing  officers  report  and  shall  be  mailed  to 
the  applicant  or  licensee  within  fifteen  &5)  days  of  the  Executive 
Directors  receipt  of  the  report  and  record* 

233*3  Judicial  Review 

12-34-3  Powers  and  authority  of  department —The  department  has  the 
authority  to. 

Bring  action  in  eoifft  for  the  enforcement  of  health  laws  and  regulations 
and  orders  issued  by  the  department.  > 
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300*  ADMINISTRATION 

310.  GENERAL  ADMINISTRATION 

311.  General  Aaninistratiye  Requirements 
Section  I  Licensing  Proeediff  es  -  Licensure. 

The  current  license  shall  be  posted  in  a  conspicuous  place  in  the  facility. 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements. 

Staf^and  Child  Records; 

If  a  central  office  keeps  staff  and  child  records  for  centers,  in  several 
locations,  duplicate  records  shall  be  kept  in  the  center  where  the  staff 
is  employed  or  the  child  is  enrolled. 

Accidents  and  Fire  Recbrdi 

A  record  of  serious  accidents  and  fires  must  be  kept  in  the  center.  A 
notation  shall  be  made  on  the  child's  record  of  every  accident  requiring 
prof^sional  medical  attention. 


( 


Reports  to  be  Kept  on  Files 

Each  operator  must  maintain  the  following  reeorcfe  in  the  center  and 
such  records  shall  be  available  for  survey  bv  the  Licensing  Authority: 

A  copy  of  the  New  Merico  State  Regulations  and  Standard  for 
Child  Care  Centers; 


A  ciffrent  New  Mtaco  State  License  to  operate  a  Child  Care 
Center  shall  be  prominently  posted  in  the  center; 

The  latest  survey  report  from  the  New  Mtaoo  Health  and  Social 
Services  Licensing  Authority; 


Letter, or  verification  of  zoning; 
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A  copy  of  the  latest  inspection  conducted  by  the  local  fife 
authority;  \  * 

v 

A  copy  of  the  Fire  Drill  Record;  1  ^ 

Certificate  qtfire  retardant  treatment  for  curtains; 

Certificate  of  flame  spread  rating  of  carpeting; 

* . 

>   A  copy  of  the  current  applicable  regulations  governing  food 
protection  in  f  ood-stfrviee  ^tablishments; 

A  copy  .of  the  latest  impaction  conducted  by  the  Local  or  State 
Foyd  Authority  shall  be  pepted  and  the  following  record^  if 
applicable,  shall  be  on  f  flei 

Approval  and  inspection  results  for  private  water  soiffeef 

Approval  and  irepection  results  for  private  sewape-disposal 
system ,  and 

Approval  and  impaction  faults  for  private  waste  disposal 
system* 


Copi^  of  menus  of  food  served  f  past  sixty  ®jMteys  in  the 

facility. 

Section  in  Licensing  Procedure 
Section  IV  Personnel  -  Director, 

Centers  which  have  more  than  36  children  enrolled  in  attendance  at  any  one 
time  shaU  have  a  director, 
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Staff  Members: 

For  a  poup  of  ohfl*en  requiring  only  one  staff  member,  the  operator 
shall  keep  a  list  on  file  of  two  readily  available  oersons  who  can  be 
called  to  the  facility,  to  cover  for  the  staff  member  in  ease 'of  an 
emergency,  or  illness.  These  person^  names  and  telephone  numbers 
shall  be  posted  by  the  telephone  and  their  health  certificates  shall  be  on 
file. 

Health  and  M ecHcal  Requirements  -  First  Aid. 

At  least  one  staff  member  on  duty  in  the  center  shall  have  a  current  American 
Red  Cross  Multimedia  First  Aid  Certificate,  or  its  equivalent  and  shall  be 
responsible  for  administering  first  aid  to  children, 

312.  Telephone 

Section  in  Licensing  Procedures  -  Safety. 

An  easily  accessible  telephone  for  summoning  help  in  case  of  an  emergency 
must  be  available  in  the  facility.  Pay  telephones  will  not  fulfill  this 
requirement. 

A  list  of  emergency  numbers  shall  be  posted  by  each  telephone.  The  list  shall 
include,  but  is  not  limited  to:  Fire  Department,  Police,  Ambulance,  Poison 
Control  Center  and  County  Health  Department, 

3^3.     Proof  of  Operator  Financial  Capabilities 
Not  specified 

314*  Insurance 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements. 
For  the  protection  of  the  owner  or  operator  it  is  strongly  recommended  that 
every  center  carry  liability  ins  trance* 
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320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified 

322*     Constraints  Agiiret  Employment 
Section  IV  Personnel-  General* 

All  Day  Care  Center  staff,  volimteersf  and  students  sfjall  be  persore  of  good 
character  who  are  physically,  mentally,  and  emotionally  eqiripped  for  providing 
good  care,  maintaining  r^porelble  super  virion  and  stimulating  normal 
emotional*  intellectual,  physical  and  sodal  development  for  the  children 
enrolled, 

A  person  who  has  been  convicted  of  any  crime  relating  to  child  abuse  or 
neglect,  or  to  sexual  abuse  shall  not  be  employed  in  a  Center, 

330,  NON-DISCRIMINATION 

331,  Requirements  Prohibiting  Discrimination 

Section  I  Licersing  Procedure  -  Pdliel^, 

Human  Rightsi  ^ 

In  accordance  with  the  New  Mesdco  Human  Rights  Act,  Center 
Operators,  Directors  and  Staff  shall  not  make  discriminatory  distinction 
or  refuse  service  to  any  parent  or  child  based  on  cor^i deration  of  race, 
religion,  color,  national  origin,  ancestry,  sex  or  physical  or  mental 
handicap. 

Operators  should  inform  parents  of  the  Centerfs  ability,  or  inability,  to 

i 

give  quality  care  to  chfl^en  having  special  neeefe  because  of  a  phydcal 
or  mental  handicap,  * 
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340,     RECORDS  REQUIREMENTS 
34L  Chfldren 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements* 
Staff  and  Child  Records: 

A  dally  attendance  record  of  all'staff  and  children,  including  "c^op-ire*** 

shall  be  kept  in  the  center* 

Reeor*  of  children  and  staff  who  are  ctrrently  enrolled  or  who  are 
worMng  in  the  center  shall  be  kept  up  to  date  and  readily  available  for 
sirvey  by  the  Lieeming  Authority, 

There  shall  be  maintained  on  forms  approved  or  furnished  by  the 
Licensing  Authority  a  complete  application  record  for  each  child  and  it 
shall  contain  at  least  the  following: 
Name  of  the  chilt^ 

Date  of  birth; 

Sex? 

Home  adtfr^s  and  telephone  number; 
Name  of  parents  or  guarcfianf 

Business *  address  and  busings  telephone  number  of  parents  or 
guardianf 

A  list  of  any  allergies,  or  medical  conditions*  the  child  may  havei 

Name  and  telephone  number  of  two  persons  to  be  called  in  case  of 
emergency  when  the  parents  or  guardian  cannot  be  reached! 


'Is; 
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Name  and  telephone  number  of  physidan,  or  medical  facility, 
authorised  by  parents  or  guardians  to  be  called  in  ease  of  Illness  or 
emergency; 

Permission  for  emergency  medical  transportation  pr  treatment  to  be 
used  when  parents  cannot  be  reached! 

Immunization  record;  and 

Date  of  enrollment  and  die-enrollment  of  child. 

Immiffiization  Requirements! 

At  the  request  of  the  State  Health  Apncy,  the  operator  must  prepare  a 
roster  showing  the  immunization  status  of  every  chad  enrolled  in  the 
center, 

Permissioni 

For  the  protection  of  the  operator  and  for  the  information  of  the 
parent*  there  shall  be  written  authorization  for  removing  a  child  from 
the  center  to  participate  in  eKtraordinary  activities  such  as  field  trips, 
vehicle  transportation,  and  other  such  activities, 

342.  Staff 

Section  II  Administrative  Requirements  for  Facility-  Record  Requirements. 
Staff  and, Chad  Records, 

There  shall  be  maintained  a  complete  record  on  file  for  each  staff  member 
which  shall  contain  at  least  the  f  oUowln 
Name  of  the  staff  member! 

Address  and  phone  nimber  of  the  staff  member! 

Name  and  phone  numbers  of  at  least  two  persons  who  can  be  called  in 
case  of  an  emergency 
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Data  of  employment  and  date  of  termination; 
Position  for  which  employed! 


Work  schedule!  and 

Hours  worked* 

Health  record* 
^  -? 
343*     Child  Eligibility  and  Enrollment  Requirements 

Section  V  Services  and  Care  of  Children  -  Care  Requirements* 
Placement, 

Chil*en  shall  be  admitted  to  a  center  only  after  a  Child  Care  Facilities 
Admission  Record*  or  other  approved  form*  has  been  completed  for  each  child, 

The  staff  member  responsible  for  the  child's  care  shall  be  notified  of 
the  child's  enrollment  and  shall  be  given  any  information  which  will 
facilitate  the  child's  comfortable  adjustment  to  the  center, 

Section  E  Administrative  Requirements  for  Facility  -  Record  Requirements* 
Prior  to  admission,  all  applicants  must  have  proof  of  completed  immunizations 
or  records  that  show  the  child  to  be  in  process  of  receiving  th¥  immunizations. 

The  center  shall  obtain  immunization  records  from  an  original  or  a  copy  of  an 
original  document  signed  by  a  physician  or  a  recognized  public  or  private 
medical  facility* 

344.     Child  Abuse  Reporting  *  . 

Not  specified 
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348,     Conf  identiality  of  Records  Requirements 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements, 
Reeonfe  shall  be  made  available  to  the  particular  staff  person,  or  to  the  child s 
parents*  or  other  -person  r^ponsiUe  and  other  persons  authorized  by  law  or 
regulation  to  inspect  such  reeords,  but  shall  otherwise  be  maintained  in  a 
confidential  manner, 

400.  GROUP  COMPOSmONS  OF  CHILDREN 
410,     STAFF/CHILD  RATIO  REQUIREMENTS 
41U      Staff/Child  Ratio  as  of  March,  1981 

.  ~~  J 

Section  V  Services  and  Care  of  Chfl*en Care  Requirements, 
Staffing. 

Children,  whether  indoors  or  outside,  shall  not^be^left  unattended  at  any  time, 

At  all  times,  the  Staff/Child  Ratio  shall  bei 

One  tt)  staff  member  for  each  group  of  Seven  (7)  chil*en,  or  fraction 
thereof  who  are  under  Two  (2)  years  old, 

One  Q.)  Staff  member  for  each  group  of  fifteen  05)  ehilcten  or  fraction 
thereof  who  are  between  ages  Two  (2)  to  Foil*  (4)  years. 

One  Q)  staff  member  for  each  group  of  Twentv  (20)  ehil<±en  or  fraction 
thereof  who  are  between  the  ag^  of  Four  (4)  to  Six  (6)  years  and  over* 

Staffing  pattern  shall  be  arranged  in  a  manner  which  provides  each  child  with 
consistent  relatiorehip  with  an  adult  and  a  close  association  with  the  same 
group  of  chUdE'en, 
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The  primary  responsibility  of  staff  members  included  in  the  Staff/Child  ratio 
ihaU  be  crfe  ©f  the  children  and  such  staff  shall  sot  have  duties  which  imduly 
distract  from  this  responsibility, 

412.     Methods  of  Computing  Staff/Child  Ratios 

See  411.  Staff/Child  Ratio  as  of  March,  1981,  ' 

420,  GROUP  SIZE 

  -  -   =* 

421,  Group  Sim  as  of  March,  1981 
Not  specified  ^ 

422,  Methods;  of  Computing  Group  Size 
Not  specified 

i 

~    y  500,  STAFF  QUA LIF IC A TIQNS  AND  TRAINING  REQUIREMENTS 
510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
S1U  Age 

Section  IV  Personnel  -  Staff  Members, 

Staff  members  Included  in  the  Child/Staff  ratio  shall  be  at  least  18  years  of 
age. 

Students! 

Students  under  age  18  shall  work  directly  under  a  qualified  staff 
member  who  is  present  for  superviaon  at  all  time, 

512.     Health  / 


Section  IV  Personnel  -  Health  Requirements, 

The  Operator  and  Members  of  the  Operators  Family  having-  contact  with 
children,  and  alf^mpioyees,  and  volunteers,  must  have  a  Health  Certificate 
from  the  District  Health  Officer,  or  Licensed  Physician,  stating*  that  the 
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person  named  has  been  examined  and  foimd  free  from  communicable  disease. 
Tuberculosis  is  a  eommiiiicabie  disease  and  the  Certificate  must  state  that 
the  person  named  is  free  from  tuberculosis  in  a  communicable  stage  and  that  a 
t^t  for  Tuberculosis  has  been  administered  and  Chest  X-Ray  taken,  if  the 
Tuberculin  Test  was  positive,  A  copy  of  these  Health  Certificates  will  be  kept 
on  file  in  the  facility  and  a  copy  filed  with  the  District  Health  Officer*  The 
Health  Certificate  shall  be  secured  annually* 

513,  Education 
Not  specified 

514.  Experience 
Not  specified 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 
52L  Age 

Section  IV  Personnel  -  Director* 

The  director  of  a  Day  Care  Center  shall  be  at  least  21  years  of  age* 

522,  Health 
See  342*  Staff 

523*  Education 

Section  IV  Personnel  -  Director* 

The  director  of  a  Center  shall  be  required  to  demonstrate  completion  of  any 
single  group  or  combination  of  the  following  qualifying  experiences. 

A  high  school  or  high  school  equivalency  diploma  and  at  least  three 
years  of  experience  in  a  related  educational,  early  childhood  or  day 
care  program!  Qr 
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Certificate  as  a  Child  Development  Associate  or  other  equivalent 
status  where  a  Local,  State,  or  Federal,  eertifieate^program  erists,  vJ 

524,  Experience 
See  523.  Eduoation 

.530,     SUPPORT  STAFF  QUA LIF IC  A TIONS 
Not  specified  * 

540.     POST  EMPLOYMENT4N-€ERVICEi  ORIENTATION  AND  TRAINING 

/ 

54U     Program  Direetor 
Not  specified 

542.     Child  Caregiver  Staff 
Section  IV  Personnel  -  General. 

The  operator  or  director  shall  provide' instruction  for  all  staff  members  in 
emergency  drill  procediffes  and  emergency  medeal  care  protocols. 

In  order  to  give  direction  and  encoiffagement  and  to  develop  skills,  the 
direetor  of  the  center  should  make  available  on-going,  in-service,  training  for 
the  staff, 


543,     Support  Staff 

See  542,  Child  Caregiver  Staff 
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800.  PROGRAM  OF  ACTIVrrmS.  INCLUDING  EDUCATION 

H_  "  -  -— —  -* — —  *~- —  -   -  -  -   J.-^^  -_   -_-    -  - 

610*     PROGRAM  REQUIREMENTS  *  t 

611,      Program  of  Activities 

Section  V  Services  and  Care  of  Chii*en  -  Care  Requirements, 
Aetivitiest 

Every  center  shall  offer  children  aetiviti®  and  esqperlenees  which 
promote  physeal,  emotional,  social  and  Intellectual  growth  and  well 
being. 

Activities  in  the  center  must  fit  each  ehUcFs  individual  growth  and 
developmental  needs  and  shall  foster  the  child's  expressions  of  him  or 
herself  and  permit  the  child  to  progress  at  Ijis  or  her  own  rate, 

There  shall  be  a  variety  of  activities  so  that  each  child  has  some 
freedom  to  choree  aetivitie, 

Daily  activity  shall  be  planned  to  allow  for  active  and  quiet  periocfe, 
extended  blocks  of  time  for  indoor  and  outdoors,  limited  group 
activity,  and  individual  activity. 

Children's  activities  shall  follow  a  familiar  and  consistent  pattern, 
specially  for  activity  such  as  meals,  snacks,  and  r^t  perlocta. 

There  shall  be  continued  cooperation *and  exchange  among  parents  and 
center  staff  concerning  the  chUds  growth  development* 
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612*     Program  Equipment  and  Materials  ■ 

Section  V  -  Services  and  Care  of  Chfl*en  -  Care  Requirements, 
Equipment: 

Tablmf  chairs  and  other  equipment  to  be  used  by  the  children  shall  be 
of  a  slie  suitable  to  their  heeefe. 

There  shall  be  adequate  quantity  and  variety  of  materials  and 
equipment  in  activity  centers  to  meet  the  developmental  neecfe  of  the 
children  served* 

The  arrangement  and  use  of  the  materials  and  equipment  shall  be 
appropriate  to  the  developmental  levels  of  the  children  servedf  they 
shall  be  within  reach  of  the  ehilefcen  and  stored  in  the  same  place. 

613,     Nap  Provision 

Section  V  Services  and  Care  of  Chil^en  -  Care  Requirements, 
Activities: 

A  nap  or  rest  period  shall  be  available  for  all  ohilcten  who  are  in  a 
center  for  more  than  5  hours, 

Individual  beds,  cots  or  mats,  shall  be  provided  for  rest  periods,  f 

If  mats  are  used,  they  must  have  washable  covers  and  be  at  least  1  inch 
thick.  The  floor  must  be  clean  and  warm. 

During  r^t  periods  the  individual  be&,  cots,  or  mats,  shall  be  separated 
from  one  another  by  at  least  3  4eet  of  space,  thus  permitting  easy  and 
unobstructed  aee^s. 

Night  Care: 

It  is  durable  that  each  child  have  a  separate  bed  in  a  room  used 
primarily  for  deeping  pirpos^. 
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The  becfe,  cots  or  ^ib§  provided  for  chU*en  shall  be  completely 
finished  with  bedding,  mattr^s  protectors  aeeorcHng  to  the  individual 
nee*  of  each  child* 

Staff  shall  be  awake  and  immediately  available  to  children  who  need 
attention  during  the  night 

614,     Discipline  and  Guidance 

Section  V  Services  and  Care  of  Children  -  Care  Requirements, 
Discipline 

Discipline,  that  is  the  rule  for  living  together,  established  by  a  Day  Care 
Center  shall  bei 

Clear  and  understandable  to  the  child; 

Consistent; 

Explained  to  the  child  before  and  at  the  time  of  disciplinary  action; 

A  positive  growing  experience* 

Disciplinary  Method  shall  not  include: 

Physical  punishment  (including  shaking); 

Techniques  that  are  humiliating,  shaming  or  frightening  or  otherwise 
damaging  to  ehilcfren. 

Punishment  associated  with  food,  rest,  toilet  training  or  isolation  for 
illness. 

Parents  should  be  informed  of  the  Center's  rules  for  discipline  and  their 
rationale,  when  they  enroll  their  ehilcfren. 

Parents  should  be  informed  of  specific  disciplinary  ejqperienees  their  children 
have  encountered* 
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Nutrition: 


ChilAen  shall  not  be  deprived  of  food  as  punishment.  No  child  shall  be 
forced  to  eat  any  food. 


Not  specified 

712*     Health  Assessments  - 
Not  specified 

713*  Immunization 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements, 
Immunization  Requirements! 

Every   child  in   a  center   must   be   immmized   against  Diphtheria* 

Pertussis,  Tetanus*  Polio,  Measles  and  Rubella* 

714*     Sanitation  * 

Section  In  Licensing  Procedure  -  Maintenance  of  Buildings  and  Grounds, 
All  plumbing  fixtures  and  piping  must  be  kept  in  good  repair, 

All  furmture  and  ftrnishings  accessible  to  chil*en  must  be  kept  in  a  clean  and 
safely  repaired  condition* 

Grounds  must  be  kept  in  a  safe,  sanitary  and  preentable  condition. 


700*  HEALTH  AND  SAFETY 


710, 


HEALTH 


711*      General  Health  Requirements 
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** 

Housekeeping: 

At  all  times  the  center  and  all  its  component  parts  shall  be  kept  clean 
and  sanitary. 

Walls  and  floors  shall  be  of  such  construction  and  material  as  to  permit 
frequent,  thorough  cleaning. 

Janitorial  and  housekeeping  supplies  shall  be  stored  separately  from 
food  preparation  areas,  food  storage  areas,  bathrooms  and  children's 
rooms,  and  shall  be  seciff  ed  to  prevent  unsupervised  access  by  ehil±  ^n. 

Exits,  Doors  and  Windows: 

All  windows  opened  for  ventilation  purposes  shall  be  sheened.  Outside 
doors  which  remain  open  in  warm  weather  shall  be  screened. 

Other  openings  to  outside  air,  such  as  vents,  shall  be  screened 
effectively  or  otherwise  protected  against  Insects  and  pests. 

All  screens  shall  have  at  least  sixteen  06)  meshes  per  lineal  inch. 

Water  Supplyi 

An  adequate  supply  of  water  which  is  of  a  safe  and  sanftary  quality  and 
which  is  suitable  for  dom^tie  use  shall  be  provided.  The  same  shall  be 
required  of  bottled  water  and  ice  supply, 

When  the  water  supply  is  not  obtained  from  a  public  supply  system,  the 
private  supply  system  must  be  inspected  and  approved  by  the  New 

Mexico  Environmental  Improvement    Agency   or   Local  Regulatory 

•a 

Agency  prior  to  lieer^ure.  It  is  the  operators  responsibility  to  inside 
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that  subsequent  periodic  tasting  or  inspection  of  the  private  water 
system  be  made  at  intervals  as  pr^eribed  by  the  Environmental 
Improvement  Agency  or  local  Regulatory  Agency.  A  copy  of  the  results 
from  the  lat^t  water  test  and  inspection  shall  be  kept  in  the  facility, 

Hot  and  cold  running  water  imder  pr^sure  must  be  distributed  to 
conveniently  located  taps  throughout  the  building,  including  that  part  of 
the  building*  in  which  food  is  prepared  or  utensils  washed  and  in  rooms 
where  Infants  are  given  care, 

Plumbing! 

All  plumbing  shall  be  kept  in  good  repair* 

Sewage  and  Waste  Disposal:  ^ 

All  garbage  and  refuse  receptacle  shall  be  dirabie,  water  and  air  tight, 
insect  and  rodent  proof,  washable,  and  constructed  of  material  which 
will  not  absorb  liquid  they  shall  be  kept  clean,  in  good  repair  and 
covered  with  tight  fitting  li** 

Section  V  Service  and  Care  of  Chilcfren  -  Care  Requirements* 
Activities: 

Wet  or  soiled  clothing  must  be  changed.  The  center  shall  make 
provisions  so  that  such  changes  are  possible. 

There  shall  be  handwashing  with  soap  before  and  after  eating  and  after 
toileting* 

Pets: 

Pets  may  be  allowed  if  they  are  in  good  health,  present  no  problems  of 
sanitation,  and  are  of  a  temperament  which  is  neither  hazardous  nor 
frightening  to  children, 

Pet^  shall  be  handled  in  a  manner  which  protects  the  well-being  of  both 
the  children  and  the  pet. 
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Pets  must  be  free  from  fleas  and  other  fur  and  intestinal  parasites, 


Pets  must  be  innoeulated  as  pr^eribed  by  a  veterinarian. 

Pets  shall  not  be  allowed  in  food  preparation  or  eating  areas. 

Handling  of  Linensi 

There  shall  be  separate  handling  and  storage  of  dean  and  soiled  linens, 

Clean  linen  shall  be  stored  in  light,  clean  cabinets  suitable  for  such 
purpose,  i 

Prior  to  re-use  by  another  child,  linens  and  other  washable  goods  shall 
be  appropriately  laundered* 

New  linens  shall  be  laundered  before  use. 

Any  linen  which  has  been  used  by  a  aek  child,  or  which  has  been  dirtied 
by  trine  or  defecations,  shall  be  collected  and  laimdered  separate  from 
other  soiled  linen,  & 

Laundry  fixtures  and  soiled  linen  storage  shall  not  be  located  in  food 
preparation  areas, 

Laundering  appliances  shall  not  be  used  during  the  time  the  children  are 
at  the  center,  unless  they  are  inaccessible  to  the  children, 

r 

Special  Servient 

Individual  combs,  toothbrush^,  towels,  washelothes,  bedding  and  night 
clothes  shall  be  provided  for  each  child, 

Bath  tubs  shall  be  provided  in  the  ratio  of  one  &)  tub  per  eight  (8) 
children. 
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715*     Daily  Illness  Sheening 

Section  V  -  Services  and  Care  of  Chilean  -  Health  and  Medical  Requirements. 
There  shall  be  daily  observation  made  of  each  child  to  identify  signs  of  iUne5ss 
or  significant  changes  in  .the  chilcfs  behavior.  Any  indication  of  illness  or 
other  delation  from  the  normal  health  pattern  of  the  child  shall  be  recorded 
on  his  or  her  record  and  reported  to  the  parents,  or  the  person  responsible  for 
the  child, 

716.     Careof  Sick  Children 


Section  V  Services  and  Care  of  Children  -  Health  and  Medical  Requirements, 
If  a  parent  has  not  informed  the  center  of  the  reason  a  child  has  been  absent 
for  3  or  more  days,  the  center  staff  miet  learn  the  reason  fo$  the  absence,  so 
that  the  health  and  welfare  of  the  other  chUdren  may  be  safeguarded. 

Any  incident  such  as  communicable  disease  outbreak  poisoning,  or  other 
unusual  occurrence  which  threatens  the  welfare,  safety  or  health  of  any  child 
admitted  to  any  facility  licensed  under  these  Regulations,  must  be  reported  to 
the  Licensing  Authority, 

Notifiable  C  om  muni  cable  Diseases; 

Under  no  circumstances  may  Centers  admit  or  allow  the  continued 
attendance  of  chfldpen  who  are  ill^  or  who  aire  known  to  have  or  who  are 
suspected  of  having  an^ notifiable  communicable  disease. 

Confirmed  or  suspected  cases  of  the  following  notifiable  communicable 
diseases  shall  be  reported  to  the  Local  Comity  Health  Department* 
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i 

Report  immediately: 
Diphtheria 
Food  Poisoning 

Report  within  24  hours: 
Animal  Bites 
Aseptic  Meningitis 
Bacterial  Meningitis 
Chicken  pox 
Encephalitis 
Hepatitis 
Measly 

\ 

Mumps 


Plague 
Polio 


Pertussis  (Whooping  Cough) 
Rheumatic  Fever 
Rocky  Mountain  Spotted  Fever 
Rubella 
Salmonella 
Shigella 
Tuberculosis 
Typhoid  Fever 


After  a  child  has  had  a  notifiable  oommimieable  disease,  he  or  she  shall 
be  readmitted  to  the  center ,  only  upon  approval  of  the  attending 
physician,  or  upon  consultation  with  an  approval  from  the  Coimty 
Health  Department* 

Isolation; 

Chil^en  who  become  ill  dicing  the  course  of  the  day  shall  be  isolated 
from  the  other  children,  without  delay,  and  shall  be  kept  separated 
from  other  children  and  under  observation  of  a  staff  member  until  the 
child  leaves  the  center,  A  parent  or  other  responsible  adult  shall  be 
notified  of  the  illness. 
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After  having  contact  with/an  illNphild,  staff  members  shall  thoroughly 
wash  their  hands  before  remaning  to  the  other  children. 


The  area  used  by  children  who  become  ill  must  be  thoroughly  cleaned 
and  disinfected  after  the  child's  departure, 

71 7,     Medication  and  Special  Diet  Provisions 

Section  V  Services  and  Care  of  Children  -  Health  and  Medical  Requirements,  * 
Medications: 

^  "  "  and  medication  may  be  given  to  ohU*en  only  upon  direction  by  a 
0   ed  physician  and  written  authorization   by  the  child's  parent  or 
^ucdian;  such  direction  or  prescription  and  authorization  shall  be  kept 
in  tne  child's  file. 

Only  medicines  which  can  be  administered  without  specialized 
judgement,  or  skill,  may  be  given. 

All  medications  shall  be  in  the  original  container  and  shall  have  a 
recent  date,  r  the  child's  name,  dosage,  dosage  intervals  and  the 
pres^lbing  doctor's  name,  If  a  physician  prescribes  an  "over  the 
counter"  medication,  the  center  staff  may  administer  such  medication 
only  after  receiving  written  instructions  from  the  doctor, 

MecB cines  must  be  administered  by  a  deagnated  staff  member, 

At  the  time  medication  is  administered,  the  designated  staff  member 
shall  note  on  a  record  posted  by  the  medicine  cabinet,  the  child's  name, 
the  date,  the  hoiff,  the  dosage,  and  the  name  of  the  person 
administering  medication.  This  record  shall  be  kept  in  the  center, 
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Medicines  shall  be  kept  in  a  locked  cabinet  or  container  and  shall  be 
completely  inaee^sihle  to  children*  Medicines  requiring  refrigeration 
shall  be  kept  in  a  el^ed  identifiable  container  in  the  refrigerator,  and 
completely  inaccessible  to  children. 

When  a  medicine  is  no  longer  being  given  to  the  child,  the  medication 
shall  be  returned  to  the  parent  or  guardian,  m 

Nutrition: 

Vitamin  and  mineral  supplements  and  modified  (special)  diets  shall  be 
given  only- on  the  written  orders  of  a  physician,  except  in  cases  of 
emergency  receiving,  THi  physician's  prescription  must  be  kept  on  fUe 
*  and  updated  every  six  months. 

For  chiltfren  with  drinWng  and  eating  problems,  meals  Fhay  be  divided 
and  served  in  2  parts  at  different  time.  For  normal  children,  required 
foods  for  meals  may  not  be  withheld  for  snacks  or  for  other  reasons. 

718,     Waiver  of  Health  Requirements 

Section  II  Administrative  Requirements  for  Facility  -  Record  Requirements, 
%  Immunization  Requirementsi 

Any  parent  requesting  an  exemption  from  immimizatlon  shall  follow  the 
procedure  pr^eribed  by  law, 

720,  SAFETY 

721,  General  Safety  Requirements 

Section  in  Licensing  Procedures  -  Maintenance  of  Buildings  and  Groimds, 
Buildings  must  be  maintained  in  good  repair, 
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All  electrical,  signaling,  mechanical,  water  supply,  heating!  fire  protection  and 
sewage  disposal  systems  must  be  kept  in  a  safe  and  f  imetioning  condition.  This 
should  include  regular  iiBpeetions  of  these^^stems. 

Fire  Prevention  and  Safety: 

Poisons  and  other  toxic  substances,  including  cleaning  agents,  shall  be 
completely  inaccessible  to  children.  Only  lead-free  paint  shall  be  used 
in  children*  s  area, 

Smoldng  shall  not  be  permitted  in  any  area  where  chiicfren  are  present* 
Floors  shall  have  a  non-slippery  surface. 

Swing  seats  of  hard  materials  such  as  wood  or  metal  shall  not  be 
allowed* 

An  easily  accessible  telephone  for  summoning  help  in  ease  of  an 
emergency  must  be  available  in  the  facilityp  Pay  telephones  win  not 
fulfill  this  requirement. 

A  list  of  emergency  numbers  shall  be  posted  by  each  telephone.  The 
list  shall  include,  but  is  not  limited  toi  Fire  Department,  Police, 
Ambulance,  Poison  Control  Center  and  County  Health  Department, 

722  s     Fire  Safety  Requirements 

*  Section  in  Licei^ing  Procedure, 
Every  center,  regardl^s  of  capacity,  shall  be  of  at  least  one  hour  fire  resistive 
construction  throughout  the  facility  unless  the  facility  Is  located  in  a  building 
where  each  child  activity  room  has  at  least  one  ejdt  door  directly  to  the 
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Trailers  and  mobile  homes  are  not  approvable  for  pny  part  of  a  Child  Care 
Center* 

Heating  and  Ventilation! 

All  firnaee  and  boiler  rooms,  including  doors,  shall  be  separated  from 
other  parts  of  the  building  by  construction  having  a  fire-resistive  rating 
of  at  le^t  one  ho ur , 

An  ample  supply  of  outside  air  to  assure  proper  combustion  shall  be 
provided  for  all  fuel  heating  device. 

Heaters  shall  be  jacketed  or  otherwise  protected*  Floor  grills  shall 'be 
guarded,  v 

No  open-face  gas  heater  or  unprotected  single-shell  heating  device  shall 
be  used  for  heating  any  room* 

All  gas  fired  equipment  must  be  provided  with  a  100%  safety  cutoff 
control  valve  safety  in  the  event  of  pilot  faille. 

Each  building  where  gas  is  used  shall  have  the  outside  gas  shut-off  valve 
conspicuously  marked,  and  a  tool,  if  needed,  to  operate  the  valve,  must 
be  readily  available  to  center  personnel.  All  personnel  employed  by  the 
facility  U  ust  be  instructed  as  to  location  of  valve  and  how  to  shut  it  off 
in  case  of  fire  or  gas  leakage, 

Water  Heatersi 

Water  Heaters  shall  be  separated  from  other  parts  of  the  building  by 
construction  having  a  fire-resistive  rating  of  at  least  one  hour.  Ample 
outside  air  to  assiffe  proper  combustion  of  fuel  burning  water  heaters 
shall  be  provided, 

All  water  heaters  must  be  equipped  with  a  pressure  relief  valve,  a  relief 
tfrain  line  and  providon  for  adequate  drainage, 
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„  Water  heaters  shall  not  be  located  in  deeping  rooms,  bathrooms,  or 
closets,  opening  into  a  sleeping  room. 

Lighting  and  Electrical  Works 

In  children  activity  areas,  all  lighting,  whether  incandescent,  or 
fluorescent,  stiall  be  shielded  with  Underwriters  Laboratories  (U/L) 
approved  materials. 


Electrical  cords  and  applicants  must  be  Underwriters  Laboratori^ 
(U/L)  approved  and  shall  be  replaced  as  soon  as  they  show  appreciable 
wear, 

* 

Extension  eor&  shall  not  be  used  as  a  general  permanent  wiring 
method.  Overloading  and  tripping  hazards  shall  be  prohibited. 

Electrical  outlets  within  the  reach  of  children  shall  be  safety  outlets  or 
shall  have  protective  covers. 

Fuse  and  box^  shall  be  labeled  to  indicate  areas  of  building  serviced  by 
each  fuse  or  breaker. 

Fire  Prevention  and  Safety: 

Fire  extinguishers  and  other  fire-fighting  equipment  must  be  properly 
maintained.  Maintenance  of  equipment  shall  be  staggered  so  that  some 
equipment  is  available  for  use  at  all  times. 

All  fire  equipment  shall  be  irepected  and  fire  extinguishers'  recharged 
at  least  annually,  or  as  specified  by  the  manufacturer.  The  date  of  the 
latest  recharge  shall  be  noted  on  the  fire  extinguisher, 


All  staff  shall  be  instructed  in  the  use  and  location  of  fire  extinguisher. 
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Drills 

A  Fire  Drill  or  "Marching  out  of  the  buUfing"  shall  be  held  at  least  once 
each  month,  .      *    .  " 

A  record  of  the  dates  fire  (frills  were  held  shall  he  kept  In  the  facility. 

Fire  Safety:  * 
.j  * .  .  *       *  ■  ' 

Paints,  oils,  waxes,  duplicating  fluid  and  other  highly  flammable 

m  aterials  shall  not  be  store3  in  children's  areas. 

No  f  tffnishings  or  decorations  of  any-  expltflve  or  highly  cojnbustible 
nature  shall  be  used  in  a  center,  except  chad-prepared  art  work  and 
teaching  materials  mayj be  attached  directly  to  the^  walls  and  shall  not 
exceed  20  percent  of  the  wall  area,^  , 

M  W as te  recept acl es  shall  be  of  non^3ombusti We  materials, 

All  newly  installed  carpeting  used  in  the  center  shall  have  a  flame 
spread  rating  of  75  or  l^s*  .  Written  documentation  of  such  rating  shall 
be  k#t?t  on  file  in  the  center* 

723.  Transportation 

.  _„.  j  * 

Section  V  Service  and  Care  of  Chil^en  -  Care  Requirements. 
S  When  transportation  is  provided  by  a  center,  a  sufficient  number  of  adults 
shall  be  available  to  assure  safet^  of  the  children  while  in  the  vehicle.  There 
shall  be  at  least  one  staff  m-±niDe.?,  in  addition  to  the  driver,  For  each  15 
children  or  major  fraction  thereof |  provided  that  in  every  imtanqe  the  cfriver 
shall  be  accompanied  by  at  least  one  other  staff  member  unless  all  children 
are  six  (6)  years  of  age  or  over, 

For  chil^en  from  the  age  of  3  months  to  24  months,  there  shall  be  1 
staff  member,  in  addition  to  the  driver,  for  every  group  of  3  children  or 
fraction  thereof* 
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Any  vehicle  used  for  transporting  chilcfren  shall  carry  vehicle  liability 
and  medical  payments  insiranee.  The  amoimt  of  coverage  shaU^not  be 
less  than  the  basic  limits  set  by  the  Financial  Responsibilitj^Law. 

\ 

Occupancy  in  a  vehicle  shalj  not  exceed  the  capacity  recommended  by 
the  manufacturer,  Each  child  shall  remain  seated  while  the  vehicle  is 
in  motion. 

No  child  may  be  left  unattended  In  the  vehicle, 

^  - 

Every  vehicle  used  for  daily  trareportation  of  children  shall  have  a  fi^st 
aid  kit  and  5  pound  dry  chemical  fire  extinguisher. 

Any  vehicle  with  a  capacity  of  10  or  more  children  shall  be  in 
compliance  with  the  New  Mexico  Standarete  and  Requirements  for 
School  Buses  and  New  Mexico  Handbook  for  School  Bus  Drivers, 

724,     Safety  Requirements  for  Equipment 

Section  WServiees  and  Care  of  Children  -  Care  Requirements, 

AH  materials  and  equipment  shall  be  selected  for  safety  and  shall  be  made  of 

materials  safe  for  children's^use. 

All  equipment  must  be  maintained  in  good  repair, 

Outdoor  play  equipment  shall  be  located  and  positioned  in  a  way  which 
will  prevent  accidents  and  permit  freedom  of  action, 

Ail  stationary  outdbor  equipment  must  be  seeiffely  fastened  to  the 
ground. 


* 


72 5. *  *Water  Acti vities  (Including  Swimming)  ^ 
Not  specified 
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72  6.     Emergency  Procedures 

Section  in  Licensing  Procedures  -  Lighting  and  Electrical  Work* 

Emergency  lighting,  such  as  flashlights,  or  battery  operated  lights,  shall  be 

readily  available  t©  the  staff  in  ease  of  an  electrical  fail  ire* 

727*     First  Aid  Supplies 

Section  ID  Licensing  Procedures  -  Health  and  Medical  Requirements, 

A  first-aid  kit  must  be  provided  for  emergencies  and  shall  be  keot  in  an 

accessible  place  in  the  center*  - 

The  kit  shall  contain  the  following! 
ltf  adhesive  tape* 

3"  by  3"  gauze  pads!  ^ 
2"  bandage  compresses! 
4"  bandage  compresses! 
triangular  bandage 
2fT  roller  bandage 
scissors  and  ipecac* 

There  shall  be  a  copy  of  the  Standard  First  Aid  and  Personal  Saf ety-Red  Cross 
Manual  in  the,  center  and  unless  the  supervising  physician  or  local  health 
director  leaves  written  standing  orders  for  first-aid  care,  the  procedures  in  the 
Red  Cross  Manual  shall  be  followed. 


l  j  u 
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800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

81L      Nutritional  Requirements 

Section  HI  Licensing  Procedures 

Children,  except  at  night  sleeping,  shall  not  go  for  more  than  two  and  one-half 
(2  1/2)  hours  without  being  offers  a  meal  or  a  snack*  If  offered*  snacks  must 
be  finished  at  least  one  hour  before  meals. 

The  minumum  amounts  of  food  to  be  served  at  meals  and  snacks  are  as  follows! 


Pattern 

Children 

Children 

Children 

Children 

1-3  yrs. 

3-8  yrs. 

6-12  yrs. 

12-18  yrs. 

BREAKFAST 

Milk 

1/2  cup 

3/4  cup 

1  ^up 

1  cup 

Fruit  or  full 

strength  juice  (b) 

1/4  cup 

1/2  cup 

1/2  cup 

1/2  cup 

Cereal  or  bread  (d) 

Cereal  or 

1/4  cup 

1/3  cup 

3/4  cup 

3/4  cup 

Bread 

1/2  SL 

1/2  sL 

1  sL 

IsL 

MED  MORNING  OR  MED  AFTERNOON  SNACKS 

Milk  or  (a) 

1/3  cup 

1/2  cup 

1  cup 

1  cup 

Fruit  or  vegetable 

1/4  cup 

1/4  cup 

1/2  cup 

1/2  cup 

or  full  strength 

juice  (b)  or 

1/3  cup 

1/3  cup 

1/2  cup 

1/2  cup 

Meat  or  meat 

alternate  (c) 

1  tbsp. 

1  tbsp. 

2  thsp. 

2  tbsp, 

Pattern 

Children 

Children 

Children 

Children 

1-3  yrs. 

3-6  yrs. 

6-12  yrs, 

12-18  yrs. 

LUNCH  AND  SUPPER 

Milk  (a) 

1/2  cup 

3/4  cup 

1  cup 

1  eup 

Meat  and/or  alter- 

nate (o) 

1  oz* 

1  1/2  02, 

2  oz. 

2  1/2  oz. 

Vegetables  and/or 

s 

fruit  (b)  2  kinds 

1/4  cup 

1/2  cup 

3/4  cup 

3/4  Clip 

Bread  or  alter- 

nate (d) 

1/2  sL  , 

1/2  sL 

1  sL 

isL 
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prade  A  fluid  skimmed,  1 1/2%,  2%,  buttermilk  or  flavored  milk  may  be 
used  in  place  of  fluid  whole  milk* 


Vitamin  C  vegetable  or  fruit  must  be  included  daily,  A  vitamin  A  fruit 
br  vegetable^must  be  served  three  days  per  week* 

.  ..  /  ,/  /  - 

C^pked Jean  meat  without  bpne,  Alternates  include,  fish,  poultry,  dried 
beansjfind  peas,  peanuWbutter,  eggs,  or  cheese. 


*  7 

jjtfe  pf 


pattern  closely  resembles,  but  is  not  identical  to  United  States 
Department  of  Agriculture  Child  Feeding  Programs,  Those  programs 
participating  wider  United  States  Department  of  Agriculture  funding 
must  comply  with  Federal  and  State  Regulations,  administered  un  the 
School  Food  Service  Division,  New  Mexico  Department  of  Education, 

Meals  shall  consist  of  a  'variety  of  foods  and  shall  be  planned  with 
consideration  for  the  cultural  and  religious  background  of  the  children  served, 
For  Example:  Menu,  Menu  Planning,  Alternates,  Sources  of  Vitamin  A  and  C, 

The  foods  may  be  served  In  prepared  forms  such  as  tacos,  enchiladas, 
casseroles,  puddings,  and  the  like,  provided  that  they  meet  the  serving 
requirements, 

Food^  shall  be  served  in  a  form  arid  quantity  consistent  with  the  developmental 
level  of  the  children. 

Menus,  Including  OTaeks  and  routine  modified  diets,  shall  be  planned  at  least 
one  week  in  advance  of  service*  The  same  main  dishes  shall  not  be  served 
within  a  one  week  period,  except  for  infants,  ^Identical  menus  shall  not  be 
served  on  a  one  week  cycle, 


Additional  food  should  be  made  available  for  children  with  additional 
requirem  ents. 
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A  copy  of  the  current  weeks'  menu,  including  snacks  and  modified  diets,  shall 
be  posted  in  the  kitchen  and  at  the  entrance  to  the  Center,  where  it  can 
readily  be  seen.  Posted  menus  must  be  followed  and  any  substitution  shall  be 
of  eqinvalent  nutritional  value  and  shall  be  recorded  on  the  posted  menu. 

The  weekly  menu  plans  must  be  dated  and  kept  on  file  for  sixty  (60)  days,  and 
made  available  to  the  Licensing  Authority  upon  request, 

Drinking  water  shall  be  readily  available  to  all  ehUdfcen  frdm  sanitary  cups,  or 
glasses,  or  fountains.  If  a  child  is  imable  to  ask  for  water,  it  shall  be  offered 
frequently, 

Dining  areas  shall  be  equipped  with  tabl^*  chairs,  eating  utensils  and  dishes 
designed  to  meet  the  developmental  needs  of  each  child. 

Eating  times  shall  be  adequately  supervised  and  staffed  for  the  direction  of 
self-help  eating  proeedin*€s,  and  to  assise  that  each  child  receives  an  adequate 
amoimt  of  food.  Adults  in  the  ratio  of  1  to  12  ehilcten  shall  eat  the  meal 
served  with  the  children*  in  order  to  foster  positive  attitudes,  Children  may 
eat  in  areas  of  main  activity. 

Time  allowed  for  meals  must  be  sufficient  to  enable  to  the  children  to  eat  at  a 
leiswely  rate  according  to  their  feeding  abilities, 

Parents  may  provide  sack  lunches  as  a  substitute,  for  the  meals,  if  allowed  by 
the  Child  Care  Center,  Refrigerated  storage  must  be  provided  for  any  sack 
liffiches, 

812,     Waiver  of  Requirements 
Not  specified 
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820.     FOOD  PREPARATION 

82 L     Food  Preparation  and  Service  Requirements 
Section  EEI  Licensing  Procedures  -  Food  Management* 

The  Center  shall  meet  all  requirements  of  State  and  Local  regulations 
governing  food  protection  in  food  sevice  establishments, 

Each  facility  shall  have  a  copy  of  the  current,  applicable  regulations  governing 
food  protection  in  food  service  establishments  readily  available  to  kitchen 
workers. 

Written  reports  of  all  kitchen  inspections  by  municipal  county,  state,  or 
federal  employees  shall  be  kept  on  file*  * 

Food  and  drinks  shall  be  prepared  and  stored  only  in  kitchens  and  areas 
approved  by  the  Local  Food  Service  Regulating  Authority* 

According  to  State  and  Local  Food  Service  Regulations  dry  and  evaporated 
milk  may  be  reconstituted  only  if  used  for  cooking  purposes.  Also,  all  drinking 
milk  shall  be  only  Grade  A  pasteurised  and  shall  be  served  directly  from  its 
original  container,  or  from  a  dispenser,  approved  by  the  Food  Service 
Regulating  Authority, 

Each  refrigerator  and  freezer  shall  have  a  thermometer  accurate  to  within 
2o  Fahrenheit,  located  in  the  |rarme5t  part  of  the  apppUanoe  in  which  food 
is  stored,  Tie  temperature  of  the  refrigerator  shall  be  45o  Fahrenheit,  or 
below.  Frozen  f  x  *  shall  be  kept  at  such  temperatures  as  to  remain  frozen, 
However,  it  is  nighly  recommended  that  refrigerators  be  at  35o  to  40o 
Fahrenheit,  and  thermometers  in  freezer  be  0  Fahrenheit  or  below,  because 
of  increased  shelf  life  and  food  wholesomeness. 

Potentially  hazardous  food  such  as  meat,  milk  and  custard  shall  be  kept  at 
45o  Fahrenheit,  or  below.  Hot  food  shall  be  kept  at  140°  Fahrenheit,  or 
above*  during  preparation  and  seving* 


44  is* 
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Refrigeration  units,  cupboards,  and  other  food  storage  areas  shall  be  kept 
clean  and  sanitary, 

*  -    .  - 

Dish^  and  food  utensils  shall  be  properly  washed  and  sanitized  and  stored 
according  to  food  service  reg ulatiore,  • 

Drugs,  biologicals,  poisons,  stimulants,  detergents,  and  cleaning  supplies,  shall 
'not  be  kept  in  the  same  facilities  used  for  storage  of  foods,  Necessary 
medications  requiring  refrigeration  shall  be  stored  in  an  identifiable  container 
in  the  refrigerator,  „ 

All  persons  employed  In  the  preparation  or  serving  of  food  shall  wear  proper 
hair  restraints  such  as  caps,  bands,  nets, *  or  hair  spray,  which  prevent  free 
movement  of  loose  hair. 

No  employee  may  r^ume  working  after  using  the  toilet  or  after  use  of 
tobacco  without  ^first  washing  hands  with  soap  or  detergent. 

Non-kitchen  persons  participating  in  food  preparation  and  service  as  part"  of  a 
planned  program  for  the  children  shall  comply  with  the  same  policies  and 
procedures  as  those  required  of  food  service  employee,  ChilA*en  may  be  in 
the  kitchen  only  as  they  participate  in  planned  programs,  and  proper  safety 
precautions  must  be  taken  in  connection  therewith. 

There  shall  be  no  through  traffic  in  the  kitchen  while  food  is  being  prepared  or 
served. 

All  garbage  and  rubbish  shall  be  stored  in  approved  containers  and  must  be 
covered  with  tight-fitting  licfe, 

mi 

900,  SOCIAL  SERVICES 

Not  specified  ^ 

A 
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1000.   PARENT  PARTICIPATION 

  ™=  ■  !  !  "  "  "  =, 

Section  V  Services  and  Care  of  Children  -  Care  Requirements, 

Upon  admission  of  a  child  to  a  center,  parents  "shall  be  informed  of  the 

licensing  regulations  and  offered  a  copy  to  read* 

Parents  shall  be  allowed  to  observe  their  own  chile}/ children  in  the  center  at 
any  time  and  immediately  upon  request, 

Staff  shall  provide  parents  ample  time  to  discuss  their  childs/children?§ 
adjustment  to  the  center*  Conference  with  parents  should  be  made  available 
at  least  twice  yearly* 

The  center  staff  is  responsible  for  informing  parents  about  behavior  which* 
require  disciplinary  m easures  on  the  day  such  behavior  occurred*  At  the  same 
time  parents  shall  be  informed  of  discipllnary^action  taken, 

Centers  should  establish  a  standard  proeedtffe  for  parents  who  need  assistance 
with  problems  or  complaints*  Parents  should  be  informed  of  this  procedure 
upon  enrolling  their  children  in  the  center, 

1100,  INFANTS  AND  TODDLERS 


1110,     PROGRAM  OF  ACTIVrrffiS 

Section  in  Licensing  Procedures  -  Special  Services, 

Infant  and  Toddler  Cares  \ 

In  addition  to  compliance  with  all  requirements  of  these  Regulations  for 
Child  Care  Centers,  the  following  shall  be  required  in  infant  and  toddler 
care  areas! 

Infants  shall  not  be  admitted  to  the  center  until  they  are  at  least 
.  six  (6)  weeks  of  age.  unless  there  is  a  signed  authorisation  from 
the  ojultfs  physician. 

1  h  o 
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Children  under  Two  (2)  years  of  age  shall  be  oared  for  in  rooms 
separate  from  those  used  by  older  children.  At  appropriate  times, 
younger  children  and  older  children  may  be  allowed  to  play 
together. 

There  shall  be  a  deeping  area  and  a  play  area.  If  one  room  is 
used,  there  shall  be  adequate  screening  or  partitioning  to  separate 
the  two  areas*  * 

When  awake,  children  shall  not  remain  unoccupied  in  a  crib,  or 
high  chair,  or  play  pen,  for  an  excessive  amount  of  time* 

Each  ehiy  must  hkve  individual,  personal  attention  and  contact 
from  the  staff. 

Those  children  who  are  non-walking  and  capable  of  crawling,  or 
creeping,,  shall  have  an  opportunity  to  do  so  frequently  during  the 
day, 

Every  child  shaU  have  an  opportunity  for  indoor  and  outdoor  play, 

There  shall  be  equipment  suitable  for  infant  and  toddler  aged 
children,  Such  equipment  may  include:  soft  washable  toys, 
mobiles,  colorful  pictures,  music,  play  pens,  jump  chairs,  and  the 
Uke, 

Toys  must  not  be  small  enough  to  swallow  or  to  allow  entry  into 
the  nostrils  oi  ears. 


<oof  mattress  for 


Each  child  shall  have  a  crib  with  a  waterpi 
sleeping.  Cribs  shall  be  provided  with  bedding, 


Stacking  cribs  are  prohibited. 


DAY  CARE  CENTERS  - 


NEW,  ME  SCO 


High  chairs  shall  have  safety  straps  and  be  of  non-tip  construction. 


1120,     HEALTH  AND  SAFETY  REQUIREMENTS 

Section  III  Licensing  Procedures  -  Special  Services. 
Infant  and  Toddler  Caret  . 

There  shall  be  a  lavatory  and  a  toilet  in  the  infant-toddler  care  area, 

Toflet  training  equipment  of  "pottie  chairs'*  shall  be  emptied  and  rimed 
with  water  after  each  use  and  shall  be  kept  in  sanitary  condition. 

Staff  members  shall  wash  their  hantb  with  soap  after  changing  a  diaper 
and  before  and  after  feeding  any  child, 

J 


Diapers  shall  be  laundered  separate  from  any  other  linens. 

All  infant  linen  shall  be  thoroughly  rinsed  so  as  to  be  free  from  any 
substance  that  might  irritate  infant  skin. 

1130,     INFANT  NUTRITION  * 

Section  HI  Licensing  Prooediffes  -  Special  Services, 

Infant  and  Toddler  Cares 

Formula  and  food  shall  be  supplied  daily  by  the  infant's  family  and  shall 
be  labeled  with  the  ehfljfs^  name,  It  shall  be  Refrigerated  at  a 
temperature  of  45o  Pahrenheit^r  below, 


Linens,  clothes  and  diapers,  si 


ihall  be  changed  when  soiled. 


Dirty  diapers  shall  be  kept  in  closed  containers, 
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Formula  shall  not  be  prepared  in  the  center  except  by  specific  approval 
from  the  Licensing  Authority. 

r  ■ 

Infants  shall  be  held  dirlng  feeding.  Bottles  shall  not  be  propped. 

A  toddler  may  be  allowed  to  hold  a  bottle*  if  the  chUd  shows  a 
......  preference  and  if  the  child  is  under  close  observation  of  a  staff  member. 

Children  who  are  developm  entail  y  ready  shall  have  the  opportunity  and 
shall  be  encotffaged  in  self-feeing,  * 

Provisions  should  be  made  to  allow  for  each  child's  own  eating  and 
deeping  patterns. 


1200,  CHILDREN  TOT^  HANDICAPPING  CONDITIONS 
1210,     PROGRAM  OF  ACTIVITIES 
Section  in  Licensing  Procedin*es  -  Special  Services. 

Centers  for  Children  with  Special  Needs  such  as  a  severe  mental  or  physical 
handicap,  shalL 

In  addition  to  compliance  with  all  requirements  of  these  Regulations  for 
Child  Care  Center,  the  following  shall  be  required  in  centers  offering 
programs  to  children  with  special  needs. 

Appropriate  provisions  shall  be  made  to  meet  the  needs  of  the  children 
served, 

In  order  to  meet  the  special  needs  of  the  children  served,  the  building 
shall  be  adapted  with  special  devices  as  needed,  (Examples  Wide  doors 
and  halls,  ramps,  specially  equipped  toilet  rooms). 
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Additional  space  shall  be  provided  if  the  age  and  size  of  the  children 
served,  activity  recommendations  and  the  use  of  special  equipment 
necessitate  extra  space. 

Staff  mimten  working  with  children  who  have  special  needs  shall  have 
knowledge,  training,  or  experience,  related  to  the  children's  special 
needs. 


Section  HI  LieenMng  Proeedires  -  Health  and  Medical  Requirements* 
General: 

For  the  welfare  of  all  children  involved*  a  child  with  such  special  needs 
as  a  severe  mental,  or  phydeal  hantf cap,  may  be  admitted  to  a  center 
only  upon  the  written  authorization  of  a  licensed  physician. 

With  the  written  consent  of  parent  or  guardian,  the  Licensing  Authority 
may  request  an  evaluation  of  a  chUeFs  emotional  status, 

1230.  STAFFING 

Section  ID  Licensing  Procedures  *  Special  Service.  ^ 

The  Staff/Child  ratio  in  Centers  for  Dhfldten  with  Special  Needs  such  as  a 
severe  mental  or  physical  handicap,  shall  depend  on  the  severity  of  needs  of 


1220*    HEALTH  AND  SAFETY  REQUIREMENTS^ 


i 


1300,  SCHOOL  AGE  CHILDREN 


1310,     PROGRAM  OF  ACTIVrriES 


Section  IE  ^Licensing  Prooediffes  -  Special  Services, 
School  Aged  Carei 


13o 
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All  requirements  of  facilities  and  services  for  children  in  Child  Care 
Centers  shall  also  apply  to  school  aged  children  attending  the  ©enter,  « 

If  the  number  and  ages  of  older  children  interfere  with  the  care  of 
**    yoimger  ehlldrenj  a  separate  area  and  staff  merrfeber  shall  be 


Activities  for  school  aged  children  should  supplement  and  shall 
not  duplicate' the  chilcfs  school  activities. 


1410.  fPACE 

Section  V  Service  and  Care  of  Chllcten* 
Activities: 

Each  child  shall  have  a  space  for  storage  of  wraps,  eirtra  clothing  and 


personal  belongings*  This  space  shall  be  in  easy  reach  of  the  child. 


In  addition  to  compliance  with  all  requirements  of  these  Regulations  for 
Child  Care  Centers,  the  following  shall  be  required  in  Night  Child  Care 
Centers: 

There  shall  be  at  least  60  square  feet  of  floor  area  per  child  in 
children's  deeping  areas.  If  bunks  are  used  there  shall  be  90 
square  feet  per  bunk. 


provided  for  the  older  children. 


1320,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 


1400,   FACILITY  REQUIREMENTS 


Special  Service: 
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Sleeping  rooms  shall  comminieate  directly  with  other  paFts  of  the 
building  without  passage  through  another  sleeping  room;  deeping 
^  rooms  shall  be  located  so  that  chilcfcen  are  within  easy  call  of  an 
adult  at  night, 

-  * 
There  shall"  be  an  individual  storage  space  for  clothing  and  other 
personal  belongings  of  each  child  receiving  care* 

1420s    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Section  HI  Licensing  Procedures  -  Heating  and  Ventilation, 
Heating?  *'  ■  ,t  ~  ' 

Th^re  shall  be  sufficient  heating1  equipment  to  maintain  a  temperature, 
of  680  Fahrenheit  in  all  rooms  used  by  children.  Thermometers  may 
be  required  in  various  rooms  if  needed  to  determine  adequacy  of 
heating  equipment.  , 

Ventflationi     '  ' 

The  building  shall  be  adequately  veniliited  at  all  times  to  provide^fresh 
air  and  control  of  unpleasant  odors  by  either  mechanical  or  natural 
means, 

**  A 

Klteherfi,  bathrooms  and  toilet  rooms  shall  be,  vented  directly  to  the 
outride  air  by  openable  window,  or  non-cl^sing  vent  ducts  which 
.terminate  above  the  roof  line,  -  .  *  '  . 

All  gas-burning  neating  and  eooldng  equipment  shall  be  connected- to  a 
venting  system  to  take  the  products  of  combustion  directly  to  the 
outside  air*  '  .  * ' 

^Lighting  and  Electrical  Works  , 

Each  room  used  for  children^  actlviti^  shall  have  an  ample  amoimt  of 
natural'light. 


DAY  CARE  CENTERS 

-    The  window  area  of  rooms  provided  for—   ehildrenTs  activities  or  for 
'"sleeping1  shall  be  not  less  ttian  ope-eight^   (1/8)  of  the  floor  -  area.  In 
facilities  which  provide  mcehameal  .ventilation,  in  lfeu  pf  openable 
windows,  the  New  Mestieo  Building  Code  and  other  code  requirements, 
concerning  lighting^  ventilation, and  safety    must  be  followed, 

i 

Areas  such  as  hallways  and  entrances,  mus^z  be  lighted  to  make  all  parts 
of  the  area  clearly  visible, 

( 

Section  V  Services  and  Care  of^ ChDtou  r 

In  addition  to  compliance  with  all  requirements  &f  these  Regulations  for  Child 
Care  Centers,  the  following  shall  be  required  in  NSL^ht  Child  Care  Centers! 

Battery  packed  lighting  shall  be  mounted  &n  walls  throughout  the  center 
to  assure  the  availability  of  lighting,  in  cas  3  of  electrical  failure, 

1430/  EXITS 

Section  in  Licensing  Pr&oedures  -  General  Constr*  uetion, 

The  building  area  used  as  a  Child  Care  Center  fo^*  children  under  the  m  of  ? 

years  shall  not  be  located  above  or  below  the  floo=-  of  exit  discharge. 

There  shall  be  at  least  two  (2)  means  of  egress,  r&  mote  from  one  another,  frbm 
each  major  unit  of  the  Child  Care  Center, 

Exit  doors  shall  be  elearlyjdentified,  easily  opens ble,  and  clear  of  obstruction 
at  all  tiriies. 

In  areas  used  by  children,  all  erit  doors  and  doors  in  the  line  of  egress  shall  be 
openable  from  the  inside  without  the  use  of  a  kew-  or  any  special  knowledge  or 
effort. 


NEW  MHXK'O 
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All  means  of  egress  from  the  building,  including  hallways  and  ramps,  shall  be 
free  from  obstructions  at  all  times, 

i 

In  centers  with  a  cape,  oity  of  21  or  more,  exit  doors  shall  swing  in  the  direction 
of  e^cit  travel,  This  is  recommended  for  all  centers, 

All  «5dt  doors  in  a  bullldiftg  with  a  capacity  of  21  or  more  shall  be  marked  with 
approved  exit  Indi cat©  rs.  Signs  are  required  in  centers  with  a  capacity  of  less 
that  21,  when  the  location  of  erits  is  not  familiar  and  obvious  to  children  and 
stafiT. 

*  > 

All  cs^dt  doors  In  a  building  with  a  capacity  of  100  or  more  shall  be  marked  with 
exit  lights^  such  lights  shall  be  Uluminated  at  all  times. 

Seetd  on  V  Services  anrf  Care  of  Children* 

In  addition  to  compliar-iee  with  all  requirements  of  these  Regulations  for  Child 
Care  Centers, the  following  shall  be  required  in  Night  Child  Care  Centers? 

Each  room  pro%^ided  as  a  chilcPs  sleeping  room  shall  have  a  window,  or 

exterior  door,  f       emergency  exits, 

1440,     TOILETS  AND  LAVATORIES 
Sect-5  on  III  Licensing  Procedures. 

Conveniently  located  toilet  facilities  shall  be  provided,  If  lavatories  and 
toDeliS  are  not  child  sise,  safely  installed  platforms  or  steps  must  be  provided, 

Toilsts  and  lavatories  shall  be  provided  in  the  following  ratios  for  children  2 
yearns  of  age  and  older^ 

1  toilet  and  1  lavatory  for  1  to  10  ehLL^enf 
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2  toilets  and  2  lavatories  for  11  to  25  children;  and 

1  additional  toilet  and  lavatory  for  every  additional  group  of  1  to  15 

*  » 

children. 

Locks  on  doors  to  toilets  used  by  children  shall  be  of  such  type  that  the  lock  o^ 
latch  can  be  released  from  the  outside, 

-  ,s 

Toilet  rooms  shall  be  provided  with  toilet  tissue  at  all  times. 

Soap  and  sanitary  towels  shall  be  provided  in  handwashing  facilities*  The  use 
^of  a  common  towel  is  prohibited,  /,.  - 

Handwashing  facilities  for  children  shall  Include  hot  and  ^o\6  running  water, 
Hot  water  temperatures  in  handwashing  facilities  used  by  children  shall  not 
exceed  110 o  Fahrenheit, 

■  {) 

In  centers  which  have  thirty  (30)  or  more  children,  toilet  and  handwashing 
facilities  for  employees  shall  be  separate  from  those  provided  for  children, 


1500,  other  state  requirements  -  compliance  with*  other  local, 
'Estate,  and  regional  laws  and  regulations^ 

1510*     ZONING  ,  ' 

^ — —  ,  ( 

Section  I  Licensing  Procedures  -  Location  of  Facility, 

Child  Care  Centers  must  be  located  on  property  which  complies  with  local 
zoning  ordinance  requirements.  Written  proof  of  compliance  must  be 
submitted  with  an  original  application  for  licensure  and  will  become  part  ipf 
the.  permanent  file  of  the  facility, 
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1520,    FIRE  ; 

Section  I  Licensing*  Procedures  -  Location  of^Facility. 

A  center  must  be  in  compliance  with  current,  applicable  State  and  Local 
codes,  including  fire,  building,  plumbing  and  electrical  codes*  If  any  codes  are 
conflicting,  the  more  stringent  code  shall  apply. 

Written  documentation  from  the  Local  Fire,  Building  Authority  stating 
compliance  with  applicable  codes  shall  be  '"  itted  to  the  Licensing 
Authority  prior  to  issuance  of  a  State  License. 

I 

All  current  applicable  requirements  of  State  and  Local  Codes  for  fire 
prevention  and  safety  must  be  met  by  the  facility.  If  any  two  or  more  codes 
conflict  the  most  stringent  code  shall  apply. 

Written  documentation  from  the  State  Fire  Marshal's  Office,  or  Local  Fire 
Prevention  Authority,  evidencing  a  Center's  compliance  with  applicable  fire 
prevention  codes  shall  be  submitted  to  the  Licensing  Authority  prior  to 
issuance  of  a  permanent  State, License, 

A  copy  of  the  latest  fire  inspection  report  shall  be  kept  on  file  in  the  center. 

There  shall  be  a  fire  alarm  in  all  centers.  The  alarm  shall  be  approved  by  the 
State  Fire  Marshal,  or  the  Local  Fire  Prevention  Authority. 

Fire  extinguishers,  as  approved  by  the  State  Fire  Marshal,  or  Local  Fire 
Prevention  Authority,  shali  be  located  in  the  buildng,  ^ 

1530,  BUILDING 

Section  IE  Licensing  PrGoedires  -  Heating  and  Ventilation. 
Heating,  air  conditioning,  piping,  boilers  and  ventilation,  shall  be  furnished, 
installed   and    maintained   to  meet   all  requirements  of  State  and  Local 
mechanical,  electrical,  and  general  construction  codes, 

190  . 
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HEALTH 


Section  III  Licensing  Procedures  -  Food  Management . .  * 

The  Center  shall  meet  all  requirements   of  State  and  Local  regulations 

governing  food  protection  .in  food  sevice  establishments. 

Each  facility  shall  have  a  copy  of  the  current,  applicable  regulations  governing 
food  protection  in  food  service  establishments  readily  available  to  kitchen 
workers,  '«  0  ■-.  % 

Written  reports  of  all  kitchen  inspections  by  -municipal,  county,  state,  or 
federal  employees  shall  be  kept  on  file, 

i 

Food  and  drinks'  shall  be  prepared  }and  stored  only  in  kitchens  and  arses  • 
approved  by  the  Local  Food  Service  Regulating  Authority, 

According  to  State  and  Local  Food  Service  Regulations  dry  and  evaporated 
milk  may  be  reconstituted  only  if  used  for  cooking  ptrposes*  Also,  all  drinldng 
milk  shall  be  only  Grade  A  pasteurized  and  shall  be  served  directly  from  its 
original  container,  or  from  a  dispenser,  approved  by* the  tood  Service 
Regulating  Authority* 


1550/  SANITATION 
Not  specified 
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1  156U    NEW  CONSTRUCTION  '  ^ 

Section  HI  Licensing  Procedures  -  General  Construction* 

When  construction  of  building,  or  additions  or  alterations  to  existing  buildings 
are  contemplated,  the  plans  an^  specifications  covering  all^ortions  of  the 
*  work  shall  be  submitted  to  the  Licensing  Authority  for  approval  with  respect 
to  compliance  with  these  Regulations  prior  to  beginning  actual  construction, 
When  an  addition  or  alteration  is  contemplated,  plans  for  the  entire  facility 
must  be  submitted,,  The  Department  shall  reply  within  30  days,  Changes 
costing  more  than  $500.00  will  also  be^submitted  to  Construction  Industries, 

-j 

Heating  and  Ventilation: 

If  modification  or  new  installations  of  heating  and  ventilation  systems  are 
necessary \he  operator  must  submit  a  plan  for  such  work  to  the  Licensing 
Authority  for  review;  this  is  in  addition  to  approval  by  tfie  Construction 
Industries  Board,  The  modifications  pr  installations  must  be  performed  by  a 
firm  or  individual  licereed  or  bonded  by  the.State  of  New- Mexico  to  do  such 
work, 

if 

Water  Supply: 

Prior  to  installation,  major  modification,  or  extension  of  a  water  supply 
system,  plans  and  specifications  must  be  submitted  ^to  the  Licensing 
Authority  for  review;  this  is  in  addition  to,  approval  by:  the  Authority, 
having  jurisdiction.  r  * 

Plumbing! 

All  plumbing  shall  be  kept  in  good  repair, 

Major  repair  and  all  installation  or  extension  of  plumbing  must  be  done 
by  a  firm  or  individual  licensed  and  bonded  by  the  State  of  New  Mexico 
to  perform  such  work. 


IDS 
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Sewage  and  Waste  Bisposali  , 

\  When  a  municipal  sewage  system  is  not  used  the  private  system  used 
must  be  1  inspected*  and'  approved  by  the  New  Mexico  Environment 
Improvement  Agency,  or  Local  Regulatory  Agency. 

N^SyaJem  of  sewap  disposal  shall  be  installed,  extended,  or  altered, 
until  com  pi  efe  n?  a  nd  s  pe  ci  f  i  c  at  i  ons ,  for  the  installation,  expansion, 
or  alteration,  havc^  be'eri  submitted  to  the  Licensing  Authority  for 
review  and  to  the  New>  M exico  Environmental  Improvement  Agency,  or 
Local  Regu^Atory  Agency,  or  approval. 

Where  municipal  or  oommifliity  garbage  collection  and  disposal  services 
p  *     are  npt  available,  the  method  of  collection  and  disposal  employed  by 

,jj  ■      the  facility  must  be  inspected  and  approved  by  the  Environmental 

if     '      -  i 

Improvement  Agency,  or  the  Local  Regulatory  Agency. 
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Except  where  otherwise  noted,  all  citations  are  from  the  New  York 
Department  of  Social  Services,  Day  Care  Center  Licensing  Regulations, 
March,  1980, 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYP^S  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES- AND 
REGULATIONS . 

1H,  Definitions 

418,1  Definitions. 

Day  care  of  children  shall  mean  care  provided  for  three  or  more  children  away^ 
from  their  own  homes  in  a  day  care  center*  Such  care  shall  be  for  more  than 
three  hours  and  less  than  24  hours  per  day  per  child  to  any  child  accepted  for 
care.  , 

Day  care  center  (facility)  shall  mean  a  place,  person,  association,  corporation, 
institution,  or  agency  which  provides  day  care  as  defined  (ajbove)  and. in  which 
parents,  guardiarB,  or  others  responsible  for  care  place  children.  The  name, 
d^criptJon,  or  form  of  the  entity  which  operates  a  day  care  center  shall  no|/ 
affect  its  status  as  a  day  care  center* 

f  t  * 

112,      Exclusions  and  Exemptions 
418,1  Definitions, 

The  term  day  care  center  shall  not-  refer  to  care  provided  im 
A  day  camp  as  defined  in  the  State  Sanitary  Code. 

An  after  school  program  operated  for  the  primary  purpose  of  religious 
^education,  7 
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A  facility  operated  by  a  public  school  district,  or  providing  day  services 
under  an  operating  certificate  issued  by  the  Department*  of  Social 
Services,  or  providing  day  services  under  an  operating  certificate  issued 
by  the  Department  of  Mental  Hygiene* 

llwk"    HHS  Day  Care  Compliance 
Not  specified  ,  4 

120,  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121,  Organization  olthe  Administratlye  Unit 


Commissioner 
DEPARTMENT  OF 
SOCIAL  SERVICES 


—       - — f  ■■  

Deputy  Co 

mmissioner 

Associate  Com  missioner 
OFFICE  OF  FAMILY  AND 
CHILDREN'S  SERVICES 
OPERATIONS 


Regional  Coordinatlo, 
and  Support  Unit 


Regions 


Districts 

'=r~  201 
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.  i 

I 

t 

The  day  to  day  monitoring  functions  for  day  care  facilities  are  handled  by 
regional  staff  housed  In  three  regions  under  the  direct  sup  rvlsion  of  the  state 
central  office  staff,  ^The  'issuancfc  and  revocation  of  licenses  is  handled  by 
regional  office  staff.  The  state  has  delegated  ,the  issuance  and  monitoring 
functions  for  publicly  funded  family  day  care  homes  to  its  58  districts. 

t 

122,      Responsible  Official  - 

All  inquiries  should  be  addressed  tot  ' 

Office  of  Family  and  Childrenfs  Services 

Operations  /        .'J  t 

Department  of  Socfial  Services 
40  North  Pearl  Street 
Albany,  New  York  12243 
(800)  342-3715 

200,  LICENSING  PROCESS  AND,  ENFORCEMENT  PROCEDURES 
210,      LICENSING  PROCESS 
2U*      Promulgation  of  Regulations 

NEW  YORK  STATE  STATE  ADMINISTRATIVE  PROCEDURE  ACT  §202.  Rule 
making  procedure. 

Prior  to  the  adoption,  amendmerttp  suspension  or  repeal* of  any  rule  as  to  which 
a  hearing  is  required  by  any  statute,  an  agency  shall  give  notice,  pr  cause  such 
notice  to  be  given,  and  hold  a  public  hearing  as  follows! 

The  agency  shall,  within  the  time 'specified  by  any  statute^  or,  if  no 
time  is  specified  then  at  least  thirty  days  prior  to  the  public  hearing,  (1) 
publish,  or  cause  to  be  published,  ^notice  of  such  hearing  in  the  state 
register  arid  in  such  manner  as  may  be  required  by  statute,  and,  when 
appropriate  in  the  judgement  of  the  agency,  in  such  newspaper  or 


r 
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newspapers  of  general  circulation  or,  in  such  trade,  industry  of 
*  .  professional  publications  as  the  agency  may  select,  and  (2)  notify,  or 
cause  to  ■  be  notified,  any  person  specified  by  any  statute,  and  in 
addition,  any  person  or  agency  filing  written, request,  such  request,  to  be 
renewed  yearly . in  December,  for  notice  bt  hearings  which  may  affect 
that  person  or  agency,  notifieation'being  by  mail  or  otherwise  in  writing 
•  to  the  last1  address  specified  by  the  person  or  agency*  The  agency  may, 
unless  otherwise  provided  by  statute,  charge  for  such  notice*  a  fee, 
which  shall  consist  of  the  cost  of  preparation,  handling  and  postage  for 
the  notice.  • 

i 

Public  hearings  in  rule  making  proceedings  held  pursuant  to  this  section  shall 
comply  with  any  requirements  Imposed  by  any  statute  but  subject  to  the 
provisions  of  this  chapter  governing  adjudicatory  proceedings, 

§203.  fllingi  effective  date,  - 

No  rule  shall  become  effective  until  it  is  filed  with  the  secretary  of  state, 
\mlmm  a  later  date  is  required  by  statute  or  is  specified  in  the  rule*  Each  rule 
submitted  for  filing  shall  have  attached  thereto  the  certificate  required  under 
subdivision  two  of  section  one  hundred  two  of  the  executive  law* 

212,     Advisory  Body  and  Other  Community  Participation 

— ~  ~    _  -  -  -  y  ^ 

Not  specified  . 

220,     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

418,2    Administration,     -  ■  x  " 

No  place,  person,  association,  corporation,  institution"  or  agency'  shall  provide 
day  care  in  a  center  for  three  or  .more  bhildr  en  "without  a  permit.  Such  care 
shall  be  in  accordance  with  th#  termg  of  such  fjermit  and  in  compliance  wifh 
all  applicable  Regulations  of  the  Department, 

■     ■       -203  ■ 
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418,3  Application  for  Permit  (license).  »  ; 

All  applications  for  a  permit  (license)  to  operate  a  day  care  center  shall  be 
made  to  the1  Department  In  the  manner  prescribed  In  this  Part  and  on  forms 
fyrnished  By  the  Department.        ...  f    "  f 

Upon  request,  the  Department  shall  furnish  application  forms  and-  a  list  of^ 
required  supporting  doou  men  tat  Ion  necessary  to  complete  an  application*  for 'a' 
permit*  * 

Applicants  for  a  permit  to  operate  a  day  care  .center  shall  submit  the 
documentation  listed  below  within  90  days  of  the  filing  of  an  application  with 
the  Department.  Failure  to  'comply  with ".- these  requirements  shall  be 
considered  a  withdrawal  from  the  application  process, 

A  description  *of  a  health  plan  in  accordance  with  .Department 
Regulations.  Such  plan  shall  include  provision  for  emergency  health 
services.  Completed  current  medical  examination  forms  for  staff  and 
children  are  to  be  kept  on  file  in  the  center* 

f  w  ' 

A  description,  if  applicable,  of  special  provisions  for  children  who  are 
either  under  3  years  of  age  or  are  school -age  children, 

A  description  of  the  program,  including  a  description  of"  the 
developmental  activities  offered  to  meet  the  need  of  the  children, 
hours  of  operation,  schedules  of  an  average  day  for  each  group  of 
children. 

i  '  ■*  * 

Copies  of  menus  for  snacks  and  meals  reviewed^and  signed  by  a:person 
qualified  in  nutrition*  If  meals  are  not*. prepared  within  the  center,  a 
description  of  food  service  arrangements  shalltje  provided, 

Copies  of  evacuation  plans  and  fire  drills,  including  alternate  means  of 
egress,  shall  be  provided*  / 
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Description  of  the  pattern  of  supervision  of  staff  by  the  director  or  responsible 
person,  schedule  and  content  of  inserviee  training  and  of  use  of  outside 
training  resources  (workshops,  conferences,  college  courses), 

When  the  day  care  center  is  qwned  by  an  individual  or  partnership  using  a 
business  name,  a  copy  of  certificate  of  doing  business  under  an  assumed  name 
(obtained  from  the  County  Clerk)  shall  be  required, 

Additional  documents,  when  a  day  care  center  is  incorporated,  shall ,  be 
submitted,  including:. 

A  copy  of  the  certificate  of  incorporation; 

Verification  of  filing  with  the  Secretary  of  State,  ,T  s 

A  sample  copy  of  all  forms  used  in  day  care  centers,  including 
application  forms  for  admission  of  children  including  background 
information,  attendance  forms,  agreements  with  parents  for  permission 
for  emergency  medical  treatment,  for  field  trips,  for  fees  or  payments, 
regarding  the  responsibility  for  child  enroute^tb  and  from  center,  and  a 
list  of  the  nam  es^STper  sons  to  whom  the  child^nay  be  released, 

A  diagrammatic  floor  plan  of  the  entire  day  care  center  building,  Ttfe  diagram 
shall  be  labeled  with  the  planned  occupancy  or  use  of  aU  areas  including  room 
dimensions,  exits,  and  plumbing  fixtures  such  as  toilets,  sinks  and  drinking 
fountains,  A  day  care  center  may  not  expand  its  services  or  increase  its 
capacity  unless  it  h^s  received  prior  approval  of  the  Department  and  has 
compiled  with  all  applicable  Department  Regulations. 

418,5   Issuance  conditions,  dilation  and  revocation  of  permits  (licenses), 
A  permit  shall  be  issued  to  a  day  care  center  only  when  it  has  been  determined 
after  on-site  inspections  and  a  review  of  the  completed  application  and 
supporting  documentation  that  the  center  is  in  substantial  compliance  with 
Department  Regulations.  „ 

205  • 
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A  permit  shall  be  valid  for  a  period  of  up  to  two  years  frdm  date  of  issuance 
and  only  for  the  premises  occupied  and  may  be  revoked  at  any  time  for 
noncompliance  with  regulations  of  the  Department  or  for  other  just  cause, 

f  ^  .  • 

The  permit  shall  be  prominently  displayed  in  the  day  care  center, 

^  f 

A  permit  shall  not  be  issued  to  any  applicant  who  provides  boarding  home  care 

for  children  and/or  adults  in  the  premises  proposed  to  be  utilized  as  a  day;  care 

7 


The  maximum  number  of  children  who  may  be  in  the  care  of  the  center  at  any 
one  time  shall  be  the  number  of  children  specified  on  the  permit, 

Department  staff  shall  visit  each  day  care  center  at  least  once  during  the 
period  of  the  duration  pf  the  license  to  determine  continuing  compliance  with 
the  Regulations  contained  in  this  Part* 

222,  Fee  Charged  _ 

418,5  Issuance  Conditions,  Duration  and  "Revocation  of  Permits  (licenses). 
There  shall  be  no  fee  for  the  issuance  bf  a  permit, 

223,  Areas  of  Investigation 

418,3  Application  for  Permit  (Uce^se), 

An  investigation  to  determine  the  appUcantfs  compliance  with  Department 
requirements  shall  be  conducted  by  the  Department  and  shall  be  completed 
within  75  days  of  toe  receipt  of  the  completed  application  and  aU  required 
supporting  documentation. 

See  also  221,  Application  and  Issuance 
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224.  License  Renewal 

t 

4183  Issuance  Conditions,  Duration  and  Revocation  of  Permits  (licenses). 

A  new  application  for  a  permit  shall  be  submitted  to  the  Department  when? 

there  is  a  change  in  the  name,  address,  or  operator  of  the  day  care 
center,  or;  -.  .  _ 

the  Department  has  denied,  revoked,  or  refused  to  renew  a  permit,  or; 
reinstatement  of  a  withdrawn  permit  or  application  is  sought. 

418.6  Renewal  of  Permit  (license).  / 

Sixty  days  prior  to  the  expiration  of  a  permit,  the  Department  will  send  to  the 
center  an  application  to  renew  the  permit  and  a  list  of  documentation  which 
must  be  submitted  in  order  to  obtain  renewaL  These  documents  are  to  be  filed 
with  the  Department  not  later  than  thirty  days  in  advance  of  the  expiration 
date, 

"-  j- 

225.  Conditional/Provisional  Licenses 
'  Not  specific 

226.  Substantial  Compliance 

418.20  Responsibilities  and  Department  Enforcement. 

Enforcement.  The  Department  shall  have  the  authority  to  enforce  these 
Regulations.  If  a  particular  center  is  in  substantial  compliance  with  these 
Regulations  but  not  in  literal  compliance,  such  substantial  compliance  shall  be 
approved  if:  . 

The  health,  safety,  and   welfare   of  the  children,  are  in  no  way 
jeopardised  or  endangered!  * 
The  general  piffpose  and  intent  of  the  regulations  is  being  observed!  and 
lateral  compliance  would  work  an  undue  hardship. 
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The  Department  shall  maintain  a  record  of  any  such  Regulations  not  being 
literally  complied  with  and  the  reason  such  noncompliance  is  being  allowed, 

i 

230.     ENFORCEMENT  PROCEDURES 

>    :  . 

23L     Facility  inspections 

418.20  Responsibilities  and  Department  Enforcement.  ^ 
The  Department  is  responsible  for  insuring  that  holders  of  permits  operate  in 
compliance  with  Department  Regulations,  The  Department  shall  visit  and 
inspect  centers  to  ascertain  compliance  with  the  Regulations  of  the 
Department  including,  but  not  limited  to,  ^ose  related  to  the  protection  and 
care  (including  health,  safety,  treatment  jttnd  training)  of  children  in  such 
centers.  Duly  authorized  representatives  lijay  visit  a  day  care  center  at  any 
time  during  tbe  hours  of  operation  for  purposes  of  investigation  or  inspection 
and  may  caU  upon  governmental  subdivisions  and  governmental  agencies  for 
appropriate  assistance  within  their  authori^iid  fields. 

Current  up-to-date  records  of  visits  and  findings  relative  to  the  issuance, 
denial,  revocation,  suspension  or  limitation  of  permits,  including 
documentation  submitted  by  applicants*  or  holders  of  permits;  shall  be 
maintained  by  the  Department, 

232.     Denial,  Suspension,  Revocation  of  a  License  , 
418.20  Responsibilities  and  Department  Enforcement. 

A  permit  of  a  day  care  center  may  be  revoked  or  renewal  of  a  permit  may  be 
denied  by  the  Department  when  the  day  care  center  fails  to  operate  in 
compliance  with  or  do  any  other  act  required  by  Department  Regulation. 

*  -  * 
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418.3  Applieatidn  for  Thermit  (license).  =         ;\  *  * 

If '  an  application  is  denied,  the  Department  shall  give  written  notice  of  the 
denial  .to  the  applicant  informing  him  of  the  reasons  therefore  and  of  the 
applicant's  right/  to^request  a  hearing  before  a  hiring  officer  designated  by 
the  Department.     ^  -  ■  e 

> 

Upon  denial  of  initial  application  for^ji  permit*  the  applicant  is  entitled  to  a 
hearing  before  the  Department.  The  applicant's  request  for  a  hearing  must  be 
made  within  30  days  after  receipt  of  written  notice  of  deniaL  % 

Before  denial  of  renewal  of  a.  permit,  or  ibef  ore  a  permit  is  revoked,  the  holder 
is  entitled*  pursuant  to  the  Regulations  of  the  Bepartmeilt,  to  a  hearing  before 
,the  Department.  The  holder's  request  for  such  hearing  must  be  made  within  30 
days  of  the  receipt  of  written  notice.  The  revocation,  denial,  or  refusal  to 
renew  will  become  final  if  the  applicant  fails  to  request  a  hearing  within  the 
30  day  period. 

* 

i  *  - 

A  pf^mit  may  be  temporarily  suspended  or  limited  in  its  terms  without  a 

hearing  for  a  period  not  in  excess  of  30  days,  upon  written  notification  to  the 

holder  of  the  permit,  by  the  Department!  following  a  finding  that  any 

individual's  health*  safety  or  welfare  Is  in  imminent  danger,  In  such  event,  the 

holder  shall  be  required  to  request  a  hearing  before  the  Department  within  10 

days  of  the  written  notice  of  the  suspension  or  limitation  of  the  permit. 

Failure  tp  make  such  a  request  shall  be  prima  facie  evidence  that  the  finding 

of  imminent  danger  is  valid  and  temporary  suspension  or  limitation  shall 

continue  in  effeet^jlntil  the  ^condition  requiring  such  suspension  or  limitation  is 

corrected,   or  yntil  the  permit  is  permanently  suspended  or  revoked  in 

accordance  with  Department  Regulations*      "  v 
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233*     Remedies  and  Sanctions 

—   -   -  .-  -  —  * 

?  *  •  » 

2334   Hearing^       ,  \  ' 
418,20  Responsibilities  and  Department  Enforcement, 

;Wf|en  a  holder  of,  or  applieant  for,  a  permit  is  entitled  to  ^  hearlr^j  before  the 
Department  such  hearing  shall  be  conducted  in  accordance  with  the  following 
provisions: 

For  a  hearing  held  to  revoke,  suspend  or  review  the  denial  of  a  permit, 
the  notice  shall  specify  the  time  and  place  of  the  hearing,  the  proposed 
action  and  the  phanges  which  are  the  basis  for  the  proposed  action.  The 

t  a. 

charges  shall  specify  the  statutes,  rules  and  regulations  with  which  the 
center  failed,  to  comply  and  shall  include  a  brief  statement  of  the  facts 
pertaining  to  such  non-compliancei 

For  a  hearing  held  to  review  the  denial  of  an  original  permit,  the  notice 
shall  specify  vthe  time  and  place  of^JHe* hearing  and  the  charges  which 
are  the  basis  for  the  denial.  The  charges  shall  specify  the  statutes^ 
rules  and :  regulations,  or  other  applicable  requirements  of  law  upon 
which  the  denial  was  based  and  shall  include  a  brief  statement  of  the 
facts  pertaining  to  the  denial! 

The  notice  of  hearing  shall  also  inform  the  holder  of  a  permit  or  the 
applieant  for  an  initial  permit  of  hisi  * 

>   opportunity  to  present  evidence  and  argument  on  issues  of  fact  or 
law  at  the  hearing; 

right  to  be  represented  by  an  attorney=  or  other  representative  of 
his  choice!  J 

right  to  cross  examine^witnesses  and  to  examine  any  document  or 
item  offered  into  evidence! 
■>  that  aU  witnesses  will  be  sworni  and 

that  the  hearing  wiU  be  recorded  verbatim, 
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i  * 

i.  s  = 

The  holder  of  a  permit  oi*  the  applicant  for  an  initial  permit  may.ftie^an 
Mswir  to  the  allegations  contained  in  a  notice  of  hearing ,  rffe  answer  shall  be 
in  writing  shall  be  filed  with  thfr  department  not  less  than  10  business  days 
prior  tp  the  date  of  hearing,   m  v        •  '  ' 

Pleadings,  Depositions  and  Discovery.  .  -  , 

The  pleadings  in  Mi  enforcement  aqtion  shall^eonsist  of  the  notice  of  heari^ 
and  answer.  fe  -  * 

Neither  formal  discovery  procedures  nor  formal  procedures  for  bills  of 
particulars  shall  apply*  Howeve^  upon  application  by  the  holder  of  a  permit  or 
the  applicant  for  an  initial  permit,  a  more  definite  and  detailed  statement 
shaU  be  furnished  whenever  the  hearing  officer  finds  that  the  statement  of 
charges  does  not  adequately  apprise  the  holder  of  a  permit  or  the  appUcantsfor 
an  initial  permi^of  such  charges.  Any  statement  furnished  shall  be  deemed,  in 
all  respects,  to  be  part  of  the  original  notice  of  hearing.  The  hearing  officer 
-  may  grant  additional  time  to  respond  to  the  ifptice  of  hearing  when  a  motiori 
f  for  a  more  definite  and  detailed  statement  has  been  granted. 

Disclosure  of  evidence  by  deposition  of  a  party  to  the  hearing  or  the  officer, 
director,  member,  agent  or  employee  of  a  party,  prior  to  the  hearing  shall  not 
be  permitted,  except  where  the  hearing  officer  determines  that  special 
circumstances,  as  set  forth  in  Section  3101(a)(3)  of  the  New  York  Civil  Practice 
Law  and  Rides,  require  the  taking  of  testimony  by  deposition,  ^ 

Who  may  be  prepent  at  hearing!  authorization  of  representative. 
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The  respondent  holder  of  a  permit  or  the  applicant  for  an  initial  permit,  his 
representative  or  representatives,  counsel*'  or  other  representatives  of  the 
department,  witnesses  ^bf  both  parties  and  any  person  who  may  be  called  by  the 
hearing  officer  may  be  present*  at  the  hearing,  together  with*  such  ottoA' 
person^  as  may  be.  admitted  by  the  hearing  officer  in  his  discretion*  Upon^iis 
-  own  Motion,  or  upon  the  motion  of  either  party,  .thp  hearing  officer  may 
exclude  potential  witnesses  and  those  whb  have  given  prior  testimony  from  the 
hearing  during  the  testimony  of  other  witnesses. 

An  individual,  other  then  an  attorney,  representing  the  center  shall  have  an 
appropriate  written  authorization  for  representation  signed  by  the  holder  of 
the  permit  or  the*  applicant  for  an  initial  permit  or  by  an  officer,'  member  or 
director  bf  a  center  when  the  holder  of  the  permit  or  the  applicant  for  an 
initial  permit  is  not  a  natural  person*  .,  . 

The  hearing  shall  be  conducted  by  a  hearing  officer  who  is  an  attorney 
employed  by  the  Department  for  that  ^purpose,  who  has  not- been  involved  in 
any  way  with  the  question*  He  shall  have  aU  the  powers  conferred  by  law  and 
Regulations  of  the  Department  to  administer  oaths,  issue  subpbenas,  require 
the  production  of  records  and  the  attendance  of  witnesses,  rule  upon  requests 
for  adjournment,  rule  upon  objections  to  the  introduction  of  evidence  and  to 
otherwise  regulate  the  hearing,  preserve  requirements  of  due  process  and 
effectuate  the  purpose  and  provisions  of  applicable  law. 

The  hearing  officer  shall  preside  and  shaU  make  all  procedural  rulings.  He 
shaU  make  an  opfening  statement  describing  the  nature  of  thfe  proceedings,  the 
issues  and  the  manner  in  which  the  hearing  will  be  conducted. 

The  rules  of  evidence  as  applied  in  a  court*  of  law  shall  not  apply,  except  that 
privileges  recognized  by  law  will  be  fiven  effect.  The  hearing  officer  may 
exclude  testimony  or  other  evidg nee  which  is  irrelevant  or  unduly  repetitious, 

8  * 
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i.l*  >*  - 

All  testimony  shall  be  glveh  under  oath  or  affirmation, 

The  ean tec  shall  be  entitled  to  be  represented  by  an.  attorney  or  other 
representative  of  its  choice,  to  have  witnesses  give  testimony  and  to  otherwise 
present  relevant  and ,  material  evidence  in  its  behalf,  to  cross-examine 
witnesses  and,  to  examine  any  document  or  item  offered  into  evidence. 

The  hearing  shall  be  recorded  verbatim  by  either  this  Department  or  by  a 
private  contractor.  Where  the  hearing  'is  recorded  by  other  than  a  private 
contractor,  on  request  made  upon  the  Department  by  any  party  tg  a  hearing, 
the  Department  shall  prepMe  the  record,  together  with  any  toanscript  of 
proceedings^  and  shall  furnish  a  copy  of  the  record  and  transcript^  of 
proceedings  or  any  part  thereof  to  any  party  as  requested,  The  Department  is 
authorised  to  charge  not  more  than  its  cost  for  the  preparation  of  the 
transcript.  Where  a  private  contractor  records  the  hearing,  the  party 
requesting  a  transcript  must  make  mXL  arrangements  for  the  obtainment 
thereof  directly  with  the  private  contractor,       »  * 

The  hearing  may  be  adjourned  only  for  good  cause  by  the  hearing  officer  on  his 
own  motion  or  at  the  request  of  either  party,  \ 

The  record  shall  includes 

all  notices,  pleadings,  and  Intermediate  rulings; 
the  transcript  or  recording  of  the  hearingf 
exhibits  received  inta  evidence; 
matters  officially  noticed! 

questions  and  offers  of  proof,  objections  thereto  and  rulings  thereon; 
proposed  findings  and  exceptions,  if  any;  ■ 
any  request  for  disqualification  of  a  hearing  officer. 

After  the  hearing  has.been  concluded,  the  hearing  officer  shall  submit  a  report 
containing  findings  of  fact  and  conclusions  of  law  and  a  recommended 
decision.  Findings  of  fact  shall  be  based  exclusively  on  the  record  of  the 
hearing, 
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233.2  Decisions    •  *  *» 

418.20  Responsibilities-and  Department  Enforcement.  • 
Upon  reasonable  notlee  to  the  Department*  the  record  of  the  hearing  mfcy  be 
examined  by  any  party  to  the  hearing  af  the  pipartment's  bfflcei  during 
regiilar  business  hours.  *    fc  # 

V  x   '.    '   ..."  ■    »  '•    ■  ■ 

The  hearing  decision  shall  be  made  and  Issued  by  the*  Commissioner  ,-or  by  a 
member  of  his  or  her  staff  designated  by  him  or  her  to  consider  and  make'suefi 
decisions  and  shall  be  bas^d  exclusvely  o%^he  record  of  the  hearing,  The 
decision  shall  be  in  writing  and  shall  describe  the  issues,  recite  the,  relevant 
facts*  the  pertinent  provisions  of  law  and  Department  Regulations*  make 
.appropriate  findings*  determine  the  issues*  state  reasons  for  the  determination 
and*  when  appropriate*  direct  specific  action, 

A  copy  of  such  decision  shall  be  mailed  to  the  operator  of  the  center  and  to  its 
attorney  or  other  designated  hearing  representative*  together  with  a  notice  of 
the  right  to  judicial  review.  y 

If  the  hearing  before  the  Department  determines  that  an  application  for 
renewal  of  a  permit  should  have  been  granted*  then  the  renewed  permit  shall 
*e  dated  retroactively  to  the  date  of  the  expiration  of  the  prior  permit, 

In  the  event  the  decision  is  adverse  to  the  operator  pf  the  center,  the  operator 
shall  forthwith  comply  with  the  specific  action  ordered  in  said  decision, 

233.3  Judicial  Review 

Not  specified  ... 
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f 

/  •. 
.    .      300.  A D MDTISTR ATIO N 

310.     GENERAL  ADMINISTRATION  '  ,  - 

3U,      General  Administrative  Requirements 

418*2  Administration. 

The  place,  person,  assaeiat^cii,  corporation,  institution,  or  agency  to  whom  a 
permit  to  operate  a  day  care  center  Is  issued  is  responsible  for  compliance 

with  all  applicable  Regulations*  ■  ,  • 

..i 

The  place,  person,  association,  corporation,  institution,  *  or  agency  is 
responsible  for  notifying  the  Department  immediately  at  any  time  that  there 
is  a  change  in  Director, 

When  a  day  care  center  operates  with  a  governing  board,  that  board  and  each 

member  of  that  board  shall  be  responsible  fori 

Establishing  written  opera  ting  rules  (by-laws),  regulating  the  conduct  of 
its  officers  and  members  and  enumerating  their  administrative  and 
policy  maktag  duties; 

Assuring  that  none  of  its"  membem-^erve  currently  as  a  paid  employee 
of  the  center; 

Establishing  clear  lines  of  communication,  and  allocating  responsibility 
among  its  members  and  between  the  governing  body  and  the 
administrator; 

Holding  at^feast  two  full  meetings  .annually,  or  more  often  as  required, 
for  the  conduct  of  the  buaness  of  the  eenterf 


Maintaining  minutes  of  all  meetings;  and 

2lo 
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■      (  *  ' 

* 

Filing  with  the  Department  the  n§jnes,  addresses,  telephone  numbers  of* 
the  current  principal  officers*  and  members,  and,  where  the  center  is 
incorporated,  the  names,  home  and  buriness  addresses;  home  ari8  work 
telephone   numbers,   and   experience   related '  to   philanthropic  and 
community  affairs,       *  *  < 

418.12  Staff/Child  Ratios  and  Supervision,  /  * 

When  the  day  care  center  is  in  operation,  there  shall  be  a  persorfi"designated  as 
the  director  to  supervise  and  direct  activities.  There  sH&ll  be  a  competent 
staff  member  available  at  all  times  to  substitute  for  the  director  when  the 
director  is  away  from  the  premises* 

During  the  hours  the  day  care  center  is  in  operation,  an  adequate  number  of 
qualified  staff  shall  be  on  duty  to  insure  the  health  and  safety  of  the  children 
in  care,  A  qualified  substitute  shall  be  provided  for  an  absent  staff  member, , 

Children  shall  not  be  left  without  competent  supervision  at  any  time*  A 
second  person  shall  be  immediately  available  at  all  times.  Only  a  person  who 
is  either  18  years  of  age  or  a  high  school  graduate  shaU  be  left  in  fuU  charge  of 
children  at  any  time, 

No  child  shall  be  released  from  the  day  care  center  to /any  person  other  than 
his  parent,  guardian,  lawful  custodian  or  person  previously  designated  thereby 
in  writing*  No  child  shall  be  released  to  return  home  imsupervised  except  upon 
written  instruction  of  his  parent,  guardian  or  lawful  custodian*  Such 
instruction  must  be  acceptable  to  the  day  care  center  and  should  take  into 
consideration  such  factors  as  the  child's  age  and  maturity,  proximity  to  his 
home,  and  safety  of  the  neighborhood* 

418,11  Staffing. 

Workloads  and  assignments  shaU  be  such  as  to  enable  the  staff  members  to 
fulfill  their  respective  responsibilities, 
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^There  shall  be  an  individual- designated  as  the  center  director  who  shall  be 
responsible  for  ihm  direction  and  supervision  of  the  center. 

418, ^0  Responsibilities  and  Department  Enforcements      ,      \  .  ^" 

It  is  the  responsibility  of  the  day  eare^enter  to  keep  the  Department  informed 
pf  any  changes  in  the  facility,  staff  ,~prog  ram  or  enrollment  of  children. which 
would  affect  compliance  with  Departmmt  R^^a^anse  ; 

312.  Telephone 

418.10  Safety  Requirements.   ,  - 
The  day  care  center  shall  be  provided  with  a  minimum  of  one  single  line  Usted' 
telephone  for  general  use  and  emergencies  and  tliere  shaU  be  conspicuously 
posted  nearby  appropriate  telephone  numbers  and  instructions  for  obtaining 
fire,  police  and  medical  assistance.  .  j.) 

~>  '  '  *  ' 

313.  Proof  of  Operator  Financial  Capabilities  *  . 

418.4  Required  Documentation  In  Support  of  an  Application  to  Operate  a  Day 
Care  Center*  ,  , 

The  completed  application,  on  forms  furnished  by  the  Department,  shall 
include  satisfactory  evidence  of  finances  sufficient  to  operate  properly  and  ifi 
accordance  with  the  rules  of  this  Part,  including,  but  not  limited  to,  a 
projected  annual  budget, showing  anticipated  operating  expenses*  ai\d  income, 

314.  Insurance 

418.4  Required  Documentation  in  Support  of  an  Application  td  Operate  a  Day 
Care  Center. 

The  completed  application,  on  forms  furnished  by  the  Department,  shaU 
include  proof  of  acquisition  of  general  liability  insurances 
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320,  PERSONNEL 


321.     Publication  of  Personnel  Policies 


418.4  Required  Documentation  in  Support  of  an  Application  *tb  Operate  a  Day 
Care  ©enter.    *  ^  -    /      , :  r}   ~~  *      ^  / 

Tht  completed  application,  ion  forms  furnished  by  the  DepkrtrtienV  shall 

■       \  *  *  .  *  .  ;     .  it- 

include  copies  of  the  centers  personnel  policies  and  practices,  job, descriptions 

for  each  position,  education,  experience  and  othpr  qualifications  required  for 
cadi  position,  salaries,  resumes  *  aU  employed^  staff,  including  og%  education 


and  'experience,  *hews  of  w^rfefiirid  specific  assignments  of  aU  staff^eolji^s  of 
references,  front  otnta^ttfan  relatives,  f or  director  of  center,  and  child/staff 
ifatlo  for  each  group  of  children*. 


322,     Constraints  Against  Employment 


418,11  Staffing.  *  -       *  S 


ay  care  centers  shall  employ  or  have  available -such  staff  afcf*  professional 
service  as  will  promote  the  physical,  intellectual,  social  and  emotional 
well-being  of  children  ^therein*  No  person  shall  be  in  the  employ  of  a^day  care 
center  who  has  been  convicted  of  a  crime  against  children. 

\  •  '  ■  ,.. 

330.  NON-DISCRIMINATION 

33L^    Requirements  Prohibiting  Discrimination         .  * 

*  * 

# 

418.7    Admission  of  Children*  ' 
A,  day  care  center  shall  not  discriminate  on  the  bads  ¥of  sex,  race,  color,  or 
national  origin  in  the  admission  of  children. 
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418,11  Staffing. 

All  day  care  centers  must  comply  with  all  applicable  State  and  Federal  laws 
relating  to  equal  employment  opportunity, 

340.     RECORDS  REQUIREMENTS  ■  : 

34  L  Children 

418.18  Retention  of  Records* 

The  information  to  be  retained,  maintained,  and  available  for  Department 
inspections  shall  include  but  not  be  limited  tos 

Name!  address,  sex  and  date  of  birth  of  each  child! 

Parent(s)'  or  caretaker /relative(s}!  names  and  addresses  and  place  or 
places  at  which  parents  or  other  person  'responsible  for  the  child  can  be 
reached  in  case  of  emergency!  J 

Names  and  addresses  of  persons  authorized  to  take  child(ren)  from  the 
day  care  f  aeiUtyi 

A  daily  attendance  recordf 

Reports  of  phydeal  examinations  and  immunizations  of„  children  and 
physical  eicaminations  of  stafff 

Copies  of  the  written  policy  statement  which  shall  have  been  read  by 
the  parent(s)  or  caretaker/relatives* 

* 

342,  Staff 

See  32L  Publication  of  Personnel  Policies  *^ 

343,  Child  Eligibility  and  Enrollment  Requirements  \ 

418,7    Admission  of  Children.  ' 

No  ehUd  shall  be  accepted  for  care  unless; 

210 
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The  day  care  center  has  bean  issued  a  permit  by  the  Department; 
The  child  is  at  least  eight  weeks  of  age; 

The  day  care  center  complies  with  the  provisions  of  Regulation  4184? 
When  admitting  children  imder  3  years  of  agei  $  — 

At  the;  time  of  admission,  the* day  care  center  shall: 

Have  prepared  a  written  policy  statement  which  shall  be  read  by  the 
parent(s)  or  earetaker/relative(s)f  setting  forth  the  responsibilities  of 
the  center  and  the  parent(s)  or  earetaker/relative(s)f  and  describing  the 
policies  of  tfte  day  care  center  regarding  a&mlssion,  and  policy  actions 
the  day  care  center  mil  take  in  the  event  the  child  is  not  picked  up  as 
scheduled,  food  service  arrangements,  fees  to  be  charged  for  the 
servieess  the  manner  of  payments  and  the  program  to  be  provided*  (A 
copy  should  be  given  to  the  parent(s)  or  carttaker/relativeCs)  with  the 
original  maintained  by  t^e  centOT)| 

Secure  a  written  statement  from  the  child's  parent,  guardian  or  person 
having  legal  custody-* containing  the,  name  and  telephone,  number  of  the 
child's  physician  or  medical  service,  Instructions  on  action  to  be  taken 
in  the  event  of  an  emergency,  the  names,  -Addresses  and  telephone^ 
numbers  of  the  child's  parent  or  guardian  afcd  my  special  instructions 
regarding  the  care  of  the  child  that  may  be  necessary  or  helpful? 

Make  available  to  the  parents  or  guardians  of  children  enrolled  in  the 
center  the  Department's  day  care  ■  censing  requirements  and  the 
name(s),  addresses  and  telephone  numbers  of  person(s)  with  the  legal 
responsibility  and  administrative  authority  for  the  operation  of  the  day 
care  center.  v 
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344,     Child  Abuse  Reporting  ^ 
418*19  Child  Abuse  Reporting, 

i  - 

In  accordance  with  the  provisions  of  Section  432  of  the  New  York  State  Social 
Services  Lawf  the  staff  and  directors  of  day  care  centers  are  to  report  to  the 
New  York  State  Child  Abuse  and  Maltreatment  Register  (CAMR)  whenever 
there  is  reasonable  cause  to  suspect  that  a  child  has  been  abused  or 
maltreated.  This  shall  be  done  in  the  follewil^tnanneri 

Center  staff  shall  report  such  information  to  the  director  of  the  center!  j 

The  director  is  then  responsible  for  making  or  pausing  a  report  to  be 
made  to  the  CAMR  immediately  by  telephone  (800-342-3720)  and  within 
48  hours  by  writing  a  report  to  the  appropriate  department  of  social 
services  in  the  county  in  which  the  child  resides, 

343.     Confidentiality  of  Records  Requirements 

418.18  Retention  of  Records, 

Information  relating  to  an  individual  child  shall  be  confidential  and  shall  not  be 
disclosed  to  unauthorized  persons  unless  the  parent(s)  or  caretaker/relatives  of 
the  chUd  has  granted  written  permission  for  such  disclosure. 


/ 
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■  .,  400.  GROUP  COMPOSmONS  OF  CHILDREN 

410,     STAFF  /CHILD  RATIO  REQUIREMENTS 

41L      Staff/Chad  Ratio  as  of  Marchf  1981 

418,12  Staff  /Child  Ratios  and  Stipervision. 

Staff /child  ratios  shall  be  as  follows  i  f 


AGE  OF  CHILD 

MINIMUM  REQUIRED 
STAFF  PER  NUMBER 
OF  CHE\,DRIN  ■ 

MAXIMUM 
GROUP  SIZE 

8  weeks  to  1-1/2  years 

li4 

8 

1-1/2  years  to  3  years 

ls4 
or 
1:5 

 VT1 — - 

10 

3  years 

1:6 
or 
1:7 

18 

14 

4  years 

1:7 
or 

1;8 

21 
16 

*^ 

) 
i 

5  yean  /•• 

1:8 
or 
1:9 

24 
18 

6  years  to  io  years 

1:10 

20 

10  years  to  14  years 

Ins 

SO 

412,     Methods  of  Computing  Staff  /Child  Ratios 

y 

418,12  Staff/Child  Ratios  and  Supervirion. 

The  staff /child  ratios  set  forth  herein  are  based  upon  the  enrollment  of  the 
day  care  center,  The  enrollment  the  day  eare  center  shall  not  be  greater 
than  the  full  time  equivalent  of  10%  above  licensed  capacity, 

i 
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Chilean  under  the  age  of  3  years  shall  not  participate  In  mixed  age  groups. 
For  children  in  excess i.  of  3  years  of  age,  who  are  eared  for  in  mixed  groups, 
staffing  shall  be  provided  to  care  for  the  needi  of  tfe  youngest  child  in  the 
groi^* 

Waiver*  Programs  providing  care  to  children  3  jfears,  of  age  or  older,  operating 
^for  more  than  three  but  no  more  than  six  hours  a  day,  following  the  regular 
school  calendar  of  the  local  school  district  wherein  the  day  care  center  is 
located/  and  which  have  an  organized,  recognized,  educational  curriculum, 
shall  be  eligible  to  apply  to  the  Department  for  a  waiver  from  the  staff/child 
ratios  and  maximum  group  size  provisions  set  forth  herein. 

420.     GROUP  SIZE 

-  "     -    -    -     -  9 

42L     Group  Size  as  of  March,  1981 

See  4l£  Staff/Child  Ratio  as  of  March,  1981 

 _    __  —  . 

422^     Methods  of  Computing  Group  Size  / 
See  412,  Methods  of  Computing  Staff /Child  Ratio 

500,  STAFF. QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510,      CHILD  CAREGIVER  STAFF  QUAUFICATO3NS 
51L      Age  \ 
418*12  Staff/Child  Ratios  and  Supervision* 

Only  a  person  who  is  either  18  years  of  age  or  a  high  school  graduate  shall  be 
left  in  full  charge  of  chilA'en  at  any  time* 
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^2.  Health 
418,11  Staffing* 

All  child  care  staff  and  other  center  employees  who  have  ref|ula(  contact  with 
children  or  whose  duties  include  food  handling,  shall  have  a  phyrieal 
examination  by  a  physeian  prior  to  employment  and  at  least  annually 
thereafter  with  tuberculin  teste  or  chest  x-rays  required  annually  for  such 
staff  arid  employees*  * 

No  person  shall  be  on  duty  in  the  day  care  center  while  he/she  has  acute 
symptoms  of  respiratory,  gastrointestinal  or  skin  infection,  and/or  any  other 
communicable  disease* 

\ 

513*  Education 
418.11  Staffing, 

In  a  center  with  less  than  45  enrolled  chil^en,  a  full  time  staff  person  shall 
posses  an  associate  of  arts  degree  in  a  child  related  area  or  two  years  of 
college  with  12  credits  of  child  related  courses. 

In  a  center  with  45  or  more  enrolled  children,  a  staff  person  shall  possess  two 
)  yeafs  of  teaching  e^serienee  in  day  care,  early  childhood,  or  related 
educational  programs. 

If  the  staff  person  described  in  (2)  above  is  employed  by  a  center  on  a  part 
time  basisf  such  person  shall  serve  no  more  than  five  day  care  centers  and 
shall  serve  each  center  nd  le^  than  one  full  program  day  per  week, 


iholl 


Heads  of  groups  of  all  day  care  centers  shall  possess  a  high  school  diploma  and 
3  years  of  related  experience^  or  an  associate  of  arts  degree  in  a  child  related 
fieid|  or  a  Child  Development  Associate  credential. 

J 
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\ 

Any  head  of  group  responsible  for  supervising  more  than  one  paid  staff  person 
in  the  elajsroom  shall  have  an  additional  two  years  experience. 

>  %  ; 

The  same  person  may  be  center  director,  head  of  group,  and  responsible  for 
directing,  dev^^piM^S^  supervision  the  daily  activity  programs  for  ehil^en 
provided  that  the  qualifications  set  forth  in  the  preceding  paragraphs  for  the 
positions  have  been  met,  with  the  exception  that  the  center  director  may  not 
serve  as  head  of  a  group  when  there  are  more  than  f  orty^five  children  enrolled 
in  the  day  care  center. 

Assistant  to  the  head  of  the  group  in  all  day  care  centers  shall  have  a  high 
school  diploma  or  its  equivalent  or  substantial  experience  in  day  care,  early 
childhood,  or  related  programs,  This  person  shall  be  in  good  healthy  arid  shall 
be  authorized  to  supervise  a  group  independently  for  brief  periods  of  time 
during  the  day  with  direction  from  the  head  of  the  group*  Group  assistants%for 
8  weeks  to  3  years  olds  must  have  specific  experience  and/or  training  in 
infant/toddler  care.  I 

514*  Experience 

\  -  r 

\ 

418.11  Staffing, 

In  a  center  with  less  than  45  enrolled  children,  a  full  time  staff  person  shall 
possess  one  year  of  related  supervisory  experience. 

In  a  center  with  45  or  more  enrolled  children,  a  staff  person  shall  possess  two 
years  of  teaching  ^experience  in  day  care,  early  childhood,  or  related 
educational  programs  along  witht  1 

a  New  York  State  Teaching  Certificate  or  its  equivalent  In  early 
childhood  education  (nursery,  kindergarten  and  primary  grades)!  or 
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a  K-6  or  N-6  certificate  with  specialized  preparation  for  teaching  in 
early  childhood  grades;  or  j 

.  r  :  .  /  ■  t  .....  ... 

a  lieen&e  by  the  Board  of  Education  of  the  City  of  New  York  as  a 
*        teacher  in  early  childhood  classes  and  completion  of  at  least  ISO  elodk 
hours     of     observation     and     supervised     practice     teaching  in 
preHdndergarten,0r  kindergarten  grades;  or 

certification^  by  another  public  or  private  certifying  agency  whose 
standards  are  equivalent;  or 

an  associate  degree  in  parly  childhood  education  or  directly  related 
fields,  and  four  years  of  teaching  experience  in  a  day  care  center  or 
related  educational  program  for  children  and  a  plan  of  study  to  meet 
the  requirements  as  given  above*  ■ 

Staff  members  shall  be  qualified  by  training  and  experience  tOjCarrx  out  their 
respective  functions  in  the  administration,  operation  and  maintenance  of  the 
day  care  center*  These  employees  shall  be  mature!  and  in  good  physical  and 
mental  health,  be  of  good  character  and  possess  suitable  personal 
qualifications, 

*. 

520,     PROGRAM  DIRECTOR  QUAIIFIOATIONS 

52L  Age 
Not  specified 

522*  Health 

See  512.  Health  f  \ 

52t* ,  Education  ^  * 

418,11  Staffing. 

Each  center  shall  have  on  staff  a  person  with  specific  child  related  training. 


See  also  513*  Education 
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%  t  524,  Experienee 
See  514,  Experience 

530,  SUPPORT  STAFF  QUALIFICATIONS 
Not  ipeeified 


540.     POST  EMPLOYMENT/IN-SERVICEi  ORIENTATION  AND  TRAINING 

54L     Program  Director 

See  542,  Child  Caregiver  Staff 

542,    Child  Caregiver  Staff 


418.11  Staffing*  ' 

The  day  care  center  shall  provide  staff  supervision  and  in-service  Gaining 
necessary  to  assist  the  employee  in  carrying  out  his/her  responsibilities*  This 
shall  include  appropriate  supervision  and  training  to  aid  staffdn  meeting  the 
needs   of   those    children    admitted    to    the    center    who    have  special 


mental/ph^cal  conditions  or  handicaps. 


543*  Support  Staff 
Not  specified 


600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 


610.     PROGRAM  REQUIREMENTS 


6IL      Program  of  Activities 


41844  Program* 

The  daily  activities  for  each  ehUd  in  the  facility  must  be  designed  to  influence 
a  positive  concept  of  self  and  to  enhance  his  social,  cognitive,  and 
communication  skills, 

227 
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A  schedule  of  program  activities  which  off  en  reasonable  regularity  In 
routines,  Including  mack  and  meal  periods,  and  activities  whieh  provide 
children  with  opportunities  for  learning  and  self-egression  are  required*  This 
schedule  should  be  made  available  to  the  parent(s)  or  earetaker/relativeCs), 

The  basic  program  shall  contain  constructive  activities  and  expediences 
conducted  in  such  manner  that  the  ehUften  are  protected  from  fatigue* 
overstimulation  and  other  stress'situations.  ^ 

41846  Health  Service* 

The  day  care  center  shall  provide  periods  of  supervised  outdoor  play  for  all 
children,  except  during  inclement  weather  or  when  otherwise  instructed  by  hi 
phyriclan  or  parent, 

612,     "Program  Equipment  and  Materials 

#  *  ■ 

418.14  Program*      ^  9 

The  day  care  center  shall  provide  a  variety  of^equipment  so  that  eaqh  child 
will  have. access  to  toys  and  equipment  suitable  to  his  age  which  wii^timulate 
his  interest  in  active  and  imaginative  play.  All  toys  and  equipment  shall  be 
kept  clean  and  in  good  repair  to  prevent  accidents  or  injuries. 

613*     Nap  Provision 

% 

418*8  Physical  Plant* 

Equipment  and  furnishings.  "A  firm  and  sanitary  crib,  cot  or  bed  of  adequate 
size  shall  be  provided  for  each  child  under  five  years  of  age  who  spends  more 
than  four  hours  per  day  at  the  day  care  center  and  for  any  other  child 
requiring  a  rest  period*  No  cot*  bed  or  crib  shall  be  occupied  by  more  than  one 
chUd  at  any  one  time* 

Beds,  cribs  or  cots  shall  be  placed  so  as  to  provide  adequate  space  on  all  sides 
except  that  adjacent  to  a  wall* 


29 
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Individual  sanitary  bed  covering  sufficient  to  maintain  adequate  warmth  shall 
be  availablji^or  each  child  and  shall  be  used  when  necessary. 


( 


418,16  Health  Services* 

The  day  care  center  shall  have  approftriate  rest  or  quiet  periods  when  a  child 
can  sit  quietly  or  lie  down  to  rest. or  children  unable  to  Sleepy  time  and 
space  must  be  provided  for  quiet  play,  p  4 

614,     Discipline  Mid  Guidance 

413*14  Program, 

The  program  shall  be  varied  in  order  to  promote  the  physical  and  emotional 
well-being  of  the  children.  Corporal  punishment  and  humiliating  or  frightening 
methods  of  control  and  discipline  shall  be  prohibited*  Punishment  ^shall  not  be 
associated  with  food,  rest,  toilet  training  or  isolation, 

i 

700,  HEALTH  AND  SAFETY 

710,  HEALTH 

71L      General  Health  Requirements 

Not  specified  % 

712,     Health  Assessments 
v 

418,7  Admission  of  Children, 

No  child  shall  be  accepted  for  care  unless  the  child  has  received  a  medical 
examination  by  a  physician  within  30  days  prior  to  admission  or  shortly 
thereafter,  Each  child  admitted  shall  also  have  had  dental  and  other  health 
evaluations  appropriate  to  his  age  and  state  of  health. 
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713.  Immunizations 

418,7  Admission  of  Children, 

No  child  shall  ha  accepted  for  care  unless  a  written  statement  signed  by  the 
physician  administering  the  medical  examination  cited  above  has  been 
f umi^ed  to  the  day  care  center,  giving  assurance  that  tha  ahUd  is  free  from 
contagious /or  eommimleable  diseasef  and  has  received  prophylaxis  against 
diphtheria,  tetanus,  pertussis,  poliomyelitis,  measles,  rubella  and  mumps 
appropriate  to  his  age,  except  where  there  are  medical  or  religious 
contraindications, 

714-     Sanitation  jr- 

-  / 

413,9  Sanitation* 

AH  rooms,  outdoor  pla^  space,  equipment,  supplies  and  furnishings  shall  be 
kept  clean  and  sanitary  at  all  times*  The  day  care  canter  and  its  premises 
shall  be  kept  free  from  dampness,  odors,  vermin  and  the  accumulation  of  trash, 

The  floors  and  walls  of  the  rooms  shall  be  kept  clean  and  in  good  condition. 
All  concrete  floors  used^^the  children  shall  be  covered  with  an  appropriate 
material. 

Individual  drinking  cups,  disposable  paper  cups  or  bubbler  fountains  of  the 
angle  jet  type  shall  be  provided. 

The  use  of  common  washcloths,  toothbrushes,  towels,  combs  and  hairbrushes 
shall  be  prohibited. 

Sufficient  and  suitable  clotting  shall  be  available  so  that  children  who  soil 
their  clothing  may  receive  a  change,  AH  such  clothing  shall  be  washed  after 
each  use. 


DAY  CARE  CENTERS  NEW  YORK  STATE 

413.10  Safety  requirements. 

Any  pet  or  animal  on  the  premises,  indoors  or  outdoors,  shall  be  in  good  health, 
properly  eared  for  and  known  to  be  a  friendly,*  suitable  pet  for  children, 

715.  Daily  Illness  Screening 
418.16  Health  Services. 

The  day  care  center  shall  have  a  daily  health  cheek  madeQof  each  child  by  a 
person  who  is  competent  to  recognize  symptoms  of  illness,  communicable 
disease,  aAd  abuse  or  child  neglect, 

716,  Care  of  Sick  Children  ■  .  f 
41846  Health  Service, 

Advance  arrangements  for  the  care  of  any  child  who  has  or  develops  symptoms 
of  illness  or  is  injured,  Such  arrangements  shall  Include  notification  of  the 
chilcfs  parents,  guardians  or  other  persons  having  legal  custody,  and  provision 
for  emergency  medical  care  of  first  aid,  If  a  child  should  have  or  should 
develop  symptoms  of  illness,  he/she  shall  be  provided  with  a  place  to  rest 
„  quietly  under  observation  until  he  is  seen  by  a  physician  or  is  removed  away 
from  the  day  care  center,  In  the  event  of  an  accident  or  illness  requiring 
immediate  medical  care,  the  director^f  the  day  care  center  or  other  person  in 
charge  shaU  be  responsible  for  securing  such  care  and  notifying  the  parents, 

guardian  or  person  having  legal  custody  of  the  child. 

X      ■  -  = 

717k    Medication  and  Special  Diet  Provisions 
418.14  Nutrition. 

Provision  shall  be  made  for  proper^ood  service  for  children  in  need  of 
medically  controlled  diets.         <  «  t  ■ 
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418,18  Health  Services.  * 

Children'  shall  not  be  administered  any  medication,  prescription,  variation  in 
diet,  or  any  other  remedy  or  treatment,  nor  shall  special  medical  procedures 
be  carried  out,  except  upon  written  order  of  a  physician.  Medication  shall  be 
carefully  labeled  with  the  child's  name,  kept  beyond  the  reach  of  children,  and 
returned  to  the  parents,  guardian  or  person  having  custody  of  the  child  when 
no  longer  needed.  ^ 

718,     Waiver  of  Health  Requirements" 


418.10  Safety  Requirements.  ' 

Toxic  paints  of  finishes  shall  not  be  used  on  wal^^window  sills,  beds,  toys  or 
any  other  equipment,  materials  or  furnishings  which  may  be  used  by  chUdcen 
or  within  their  reach.  Peeling  or  damaged  paint  ,or  plaster  shall  be  repaired 


AH  flammable  liquids,  cleaning  sipplies5  detergents,  matches^  lighters  and  any 
other  such  items  which  may  be  harmful  to  children  shall  be  kept  in  a  place 
inaccessible  to  children.  Flammable  liquids  shall  be  stored  in  approved 
self-eloring  safety  cans.  Furnace  rooirts  shall  not  be  utilized  for  the  storage  of 
combustible  materials.  !  * 


Not  specified 


720.  SAFETY 


721.     General  Safety  Requirements 


promptly  to  protect,  children  from  possible  hazards. 


Protective  receptacle  covers  for  electrical  outlets  shall  be  installed  in  all 
areas  in  the  center  which  are'occupied  by  children. 
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722.  Fire  Safety  Requirements 
418.10  Safety  Requirements, 

Fire  detection,  alarm  and  fire  fighting  equipment,  appropriate  to  the  type  of 
building  construction,  size,  height  and  occupancy  shall  be  provided* 

V 

Such  equipment  shall  include  at  least: 

One  fire  extinguisher  for  every  2500  square  feet  of  space,  of  the  type 
recommended  by  NFPA,  for  room  or  locale  to  be  protected, 

•  \ 

An  automatic  fire  detection  alarm  system  throughout  eidtways,  boiler 
rooms  and  my  other  unsupervised  spaces  within  the  building  which 

contain  fire  hazardous  materials,   Such  system  shall  be  the  heat  or 

■  j- 

smoke  sening  type  or  water  sprinkler  and  alarm  system 

Manually  activated  fire  alarm  stations  whii^h  shall  meet  U,LS  or  B.F.U, 
standards. 

r  , 

All  fire  detection,  alarm  and  fire  fighting  equipment  shall  be  regularly  tested 
and  maintained  in  good  working  condition,  and  all  staff  shall  be  instructed  in 
its  function  and  operation. 

723.  Transportation 


418.15  Transportation. 

A  day  care  center  shaH  use  or  contract  for  use,  for  the  purpose  of  transportil 
children  to  and  from  the  center,  only  motor  vehicles  or  omnibuses  tl 
prominently  display  an  unexpired  certificate  of  inspection  issued  by  tl 
Department  of  Transportation  (DOT). 

233 
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The  transportation  shall  be  supervised  by  the  center  to  preserve  the  healthp 
safety  and  comfort  of  ehUdrert, 

At  no  time  shall  children  be  unattended  irt  a  vehicle.* 

Each  child  shall  board  or  leave  the  vehicle  from  the  curb  side  of  the  street, 
724*    Safety  Requirements  for  Equipment 

See  72L  General  Safety  Requirements  and  612*  Program  Equipment  and 
Materials. 

Water  Activities  (Including  Swimming) 

41840  Safety  Requirements, 

Swimming  and  wading  pool!  and  their  adjacent  areas  used  by  the  center  shall 
be  constructed*  maintained  and  used  in  such  a  manner  as  will  safeguard  the 
lives  and  health  of  children,  and  shall  be  operated  in  accordance  with  all  State 
and  local  laws, 

726,     Emergency  Procedures 
418,10  Safety  Requirements, 

A  written  plan  shall  be  developed  and  posted  for  the  emergency  evacuation  of 
children  from  the  premises  and  a  subsequent  roll  call,  All  staff  shall  be  given 
instructions;  as  to  their  specific  responsibilities  in  the  event  of  fire.  Primary 
emphasis  shall  be  placed  on  the  immediate  evacuation  of  the  children,  h 

Fire  drills  shall  be  carried  out  pursuant  to  the  recommendations  of  local  fire 
departments,  but  in  no  event  less  than  once  each  month,  and  a  record  thereof 
shaU  be  kept  on  forms  to  be  supplied  by  the  Department, 
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727.     First  Aid  Supplies 
41840  Safety  requirements, 

A  first  aid  kit  shall  be  kept  adequately  stocked  for  emergency  treatment  in 
day  care  centers.  First  aid  supplies  phaU  be  kept  in  a  clean  container  out  of 
the  reach  of  children, 

800,  NUTRITION  AND  FOOD  SERVICE  . 

810.  NUTRITION 

8U.      Nutritional  Requirements  . 

418.14  Nutrition.  J 

The  day  care  center  shall  serve  plentiful  and  nutritious  meals  and  snacks  at 

well  spaced,  regular  intervals. 

A  day  care  center  has  the  following  options  in  providing  macks  and  meals  fw 
the  children! 

direct  provision  by  center  stafff 

food  service  contract! 

any  combination  of  the  above* 

It  is  the  responsibility  of  the  day  eare  center  to  insure  that  children  are 
provided  food  which  meets  current  recommended  dietary  allowances  of  the 
National  Research  Council* 

The  following  is  the  required  ratio  of  macks/meals  per  child  to  the  hours  of 
daily  care  in  a  day  care  center;  * 
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One  mack 


Less  than  four  hours  of  care 


one  snack  and  a  meal  to  supply 
at  least  1/3  of  the  ehild^ 
dally  food  requirements  as  4 
recommended  by  the  National 
Research  Council 


Over  four  but  less  than 
six  hours  of  care 


Two  slacks  and  a  meal 


Over  six  but  less  than 
tin  hours  of  care 


Two  macks  and  two  meals  to 
supply  at  least  2/3  of  the 
child's  daUy  food  requirements 
as  recommended  by  the  National 

Research  Council   Over  ten  hours  of  care  ( 

------  "  ^ 

The  day  care  center  shall  provide  mid^morning  and  afternoon,  snacks  of 
adequate  nutritive  quality  which  shall  include  fruit  or  fruit  juices  of  high 
vitamin  C  content*  or  milk*  and  crackers,  vegetables  or  the  nutritional 
equivalent  thereof, 

812,     Waiver  of  Requirements 
Not  specified 

820,     FOOD  PREPARATION 

821*     Food  Preparation  and  Service  Requirements 


41844  Nutrition, 

Food  service  shall  comply  with  the  requirements  of  Part  14  of  the  State 
Sanitary  Code, 


37 


DAY  CARE  CENTERS 


NEW  YORK  STATE 


Sufficient  time  shall  be  aUowted  for  meals  so  that  the  children  wiU  not  be 


hurried* 


The  children  shall  be  encouraged  to  eat  the  food  served,  but  shall  not  be 
subjected  to  coercion  or  forced  feeding* 

Children  shall  be  helped  to  gain  independence  in  feeding  themselves  and  should 
be  encouraged  to  learn  acceptable  table  manners. 

Menus  shall  bet 


renewed  for*  nutritional  content,  variety  and  quantity  by  a  person 


qualified  in  nutrition;  0 

dated  and  posted  in  a  place  accessible  to  the  parent(s)  or  earetaker(s) 
and  the  Department, 


418,14  Program, 

The  day  care  center  shall  have  a  program  for  meeting  the  individual  and  group 
needs  of  the  children  therein,  with  provision  for  consultation  with  parents* 


need  of  supportive  social  service  not  otherwise  provided  by  the  day  care 
center. 


900,  SOCIAL  SERVICES 


Day  care  centers  shaU  offer  referral  services  to  other  community  resources  to 
children  under  care  and  their  families  when  such  children  and  families,  are  in 
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1000.  PARENT  PARTICIPATION 


418.4  Required  Documentation  in  Export  of  an  Application  to  Operate  a  Day 
Care  Center. 

The  completed  application  to  operate  a  day  care  center  shall  include  a 
deseriptioh  of  a  program  whereby  parent(s)  •  or  earetaker/relative(s)  are 
provided  the  opportunity  to: 

at  times  mutually  convenient!  observe  the  centers  program; 
be  informed  about  the  center's  program  and  poUcyi 
regularly  observe  their  children  and  meet  with  eareg iversi 
exchange  information  about  their  children  with  the  caregivers;  and 
participate  in  parent  or  caretaker/relative  conferences  at  least  on  a 
semi-annual  basis. 

U00.  INFANTS  AND  TODDLERS 

-       _    —     -      —   -  -  — - 

U10.     PROGRAM  OF  ACUVrnK 

418.11  Staffing, 

Heads  of  groups  for  8  weeks  to  3  years  olds  must  have  specific  experience 
and/or  training  in  infant/toddler  care. 

418.12  Staff/Child  Ratios  and  Supervision. 

Children  under  the  age  of  3  years  shall  not  participate  in  mixed  age  groups, 

411*17  Special  provisions  for  children  under  3  yeari  of  age. 

There  should  be  frequent  verbal  communication  between  staff  and  children. 
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Infants  shall  be  taken  outdoors  j£or  a  part  of  each  day  fop  supervised  play  as 
appropriate,  except  during  inclement  weather,  or  unless  otherwise  requested 
by  a  physician  or  parent. 

1120.    HEALTH  AND  SAFETY  REQUIREMENTS 


A  registered  professional  nurse  shaU  visit  and  instruct  staff  on  the  ears  of 
infants  in  accordance  with  this  section*  * 

418,17  Special  Provisions  for  Children  Under  3  Years  of  Age. 
Infants  must  be  provided  eare  within  an  environment  whleh^not  only  protects 
them  from  physical  harm,  but  which  promotes  their  physical,  intellectual, 
emotional  and  social  development.  6    *  * 

Separate  quarters  or  area  apart  from  that  of  the  older  children  shall  be 
provided  for  infants. 

There  shaU  be  a  registered  professional  nurse  to  advise  as  to  the  general  care 
of  the  infants  and  to  instruct  staff  on  the  proper  techniques  required  to 
preserve  the  health  and  general  welfare  of  the  infants.  A  registered  nurse 
shall  visit  the  center  at  least  once  each  week  during  the  hours  of  operation  and 
shall  remain  as  may  be  required  to  observe  and  assure  that  the  infants  are 
being  provided  proper  care*    Additional  visits  shall  be  made  as  often  as 


circumstances  may  require. 

Each  infant  accepted  for  care  shall  have  a  complete  medical  examination  by  a 


physician  within  thirty  days  prior  to  admission  or  shortly  thereafter.  In  the 
ease  of  an  infant  under  six  months  of  age,  the  medical  examination  shall  be 
given  within  fifteen  days  prior  to  admission. 


418.16  Health  Services. 


r 


223 


40 


day  Care  centers 


NEW  YORK  STATE 


A  statement  shall  be  obtained  by  the  day  care  center  fro  in,  the  examining 
-  physician,  which  shall  include  a  summary  of  the  results  of  the  examination,  the 
medical  history  mnd,  if  a  disease  or  abnormal  condition  is  found, 
recommendation  as  necessary  for  the  teeatment  of  the  infant,  the 
modification  of  ids  activities  or  in  the  case  of  a  handicapped  infant, 
suggestions  for  health  sipervision,  An  infant  shaU  be  denied  admission  to  the 
center  or  shall  be  temporarily  excluded  therefrom  upon  the  recommendation 
of  the  examining  physician  that  admission  to  the  center  or  care  in  toe  center 
for  a  particular  period  of  time  is  contrary  to  the  welfare  of  the  child* 

The  day  care  center  shaU  determine  from  at  written  statement  by  a  physician 
or  other  acceptable  evidence  that  the  infant  has  received  prophylaxis 
appropriate  to  his  age.  This  shall  include  immunization  against  diphtheria, 
tetanus^  pertussis,  poliomyelitis,  measles,  mumps  and  rubella  when  there  are 
no  medical  contraindications'.  If  the  infant's  parents  or  guardian  consent  in 
writing,  however>  the  infant  may  be  admitted  and  immunized  according  to  the 
current  schedule  for  immunizations  recommended  by  the  Department  of 
Health,  This  require  merit  ^hall  not  apply  to  children  whose  parent,  pajents  or 
guardian  are  bona  fide  members  of  a  recognised  religious  organization  whose 
teachings  are  contrary  to  the  practices  herein  required/  and  a  statement  shall 
be  required  as  a  prerequisite  to  such  children  being  admitted  or  received  into 
the  day  care  facility. 

Each  infant  shall  be  given  a  periodic  complete  medical  examination  and  an 
appraisal  of  the  infant's  development  by  a  physician. 

*  "  -  * 

A  health  supervision  record  shaU  be  kept  of  each  infant.  Such  record  shall 
indicate: 

dates  on  which  such  care  was  received  and  the  nature  of  the  carei 
current  status  of  immunization  procedures! 

recomm^idations  of  a  phyrician  based  on  regular  examination  or 
examination  for  illness;  and 

staff  observation  of  the  infantfs  physical  and  developmental  status, 
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Appropriate  and  separate  sleeping  accommodations  shall  be  provided .  as 

follows:  -  * 

Cribs,  padded  playpens,  or  firm  sanitary  cots  shall  be  provided  and  shall 

be  situated  at  least  two  feet  apart! 
Pillows  shall  not  be  usedp 

A  clean  sheet,  and  a  blanket  wha»%Be$i©ssary,  shall  be  provided  for 
exclusive  use  of  each  infant.  ' 

Facilities  shall  Wprovided  for* the  proper  dealing  of  toys,  equipment  and 
supplies  used  with  each  group  of  infante  and  for  the  proper  refrigeration  of 
food  and  baby  formula,  Infants  shall  be  kept  clean,  dry  and  comfortable  at  all 
times.  For  such  purpose,  staff  shall  change  infants1  diapers  as  often  as  may  be 
necessary.  A  firm,  counter-height  surface  shall  be  provided  in  each  group's 
area  or  room  for  diaper  changes,  A  covered  container  for  soiled  diapers  shall 
also  be  provided  wlth_jtop<^Me_^Mtie  Uners^ghich^an  be  tied  at  the  top  far 
convenient  and  timely  removal.  A  sink  with  soap,  running  hot  and  cold  water 
and  disposable  hand  towels  shall  be  provided  near  the  diaper  change  area, 

1130,     INFANT  NUTRITION 

418,17  Special  Provisions  for  Children  Under  3  Years  of  Age, 
Where  formula  is  required,  it  shall  be  prepared  and  provided  by  the  parent  or 
other  responsible  person  in  the  infant's  home,  and  all  containers/bottles  of 
such  f  ormula  shall  be  clearly  marked  with  the  child's  first  and  last  names. 

Each  infant  shtfU  be  removed  from  the  crib,  playpen  or  cot  and  held  or  placed 
in  a  chair  for  feeding.  Each  infant  shall  also  be  removed  from  his  sleeping 
accommodations  at  other  intervals  during  the  day,  and  shall  be  permitted  to 
crawl,  toddle  or  walk  as  age  and  development  permit,  infants,  while  awake, 
shall  not  be  left  routinely  in  a  crib  for  more  than  one-half  hour  without  direct 
adult  contact* 
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1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210,    PROGRAM  OF  ACTIVITIES 
418.7  ^mission  of  Children, 

At  the  time  of  admission,  the  da^  eare  center  shall  establish  a  program  to 
meet  the  individual  needs  of  any  ehild(ren)  accepted  for  day  care  who  may 
require  an  unusual  amount  of  ewe  or  attention  because  of  mental  or  physical 
condition  or  handicap* 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 


Not  specified 

1230.  STAFFING 
Not  specified 


v 

V 


3 

1300,  SCHOOL  AGE  CHILDREN 


1310.    PROGRAM  OF  ACTIVITIES 
418.14  Program. 

Children  six  years  of  age  or  over  shall  be  provided  a  program  of  self -initiated 
and  group-initiated  aetivitidl  that  are  intellectually  stimulating,  and  foster 
self-reliance  and  social  responsibility, 

1320.    HEAOT  AND  SAFETY  REQUIREMENTS 


418,8  Physical  Plant, 

Children  mx  years  of  age  and  over  shall  have  facilities  located  in  a  separate 
area  to  avoid  interference  with  the  younger  children's  programs. 
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1400.  FACILITY  REQUIREMENTS 

1410,  SPACE 

418,8  Physical  Plant. 

Space  shall  be  provided  and  so  arranged  that  each  ehUcPs  outer  garments  may 
be  himg  separately. 

Required  area  (space)  per  child.  Children  shall  be  accommodated  in  well 
proportioned  rooms  having  a  minimum  of  35  square  feet  .for  each  child, 
exclusive  of  halls,  bathrooms,  kitchens  and  offices. 

Outdoor  play  space.  Readily  aoee^Ible  outdoor  play  space  shall  be  provided. 
Such  play  space  shall  be  free  from  any  conditions  which  are  known  to  be^ 
dangerous  to  the  health  and  safety  of  the  children  using  these  areas," 

Area  for  sick  children.  There  shall  be  a  separate  room  or  quiet  area  which  can 
be  adequately  supervised,  for  children  who  become  ill  or  who  develop' 
symptoms  of  illness. 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

418,8  Physical  Plant.  ' 
Rooms  to  be  occupied  by  children  shall  have: 

-— 

Adequate  light  and  ventilation; 

Temperature  of  at  least  68  degrees  as  measured  sby  a  thermometer 
located  not  more  than  three  feet  from  the  floor; 

All  windows  and  doors  shall  be  effectively  screened  to  provide  adequate 
protection  against  insects.  They  shall  be,  where  necessary,  openable 
and  equipped  with  appropriate  safety  devices  where  necessary. 
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1430.  EXITS 


418  J 0  Safety  Requirements. 


Adequate  means  of  egress  stall  foe  provided,  1 

Children  shall  be  eared  for  only  on  such  floors  as  are  provided  with  readily 
accessible  alternate  means  of  egress  which  are  remote  from  each  other. 

All  corridors  and  approaches  to  fire  escapes  and  other  exits  shall  be  kept 
unobstructed  at  aU  times. 

Exit  stairways  shall  be  OTelosed  with  fire  resistant  walls,  doors  and  doors 
frames  and  shall  be  equipped  with  low  railings  for  the  use  of  children* 

^oreheSf^arlkways-and  play  areas  which  are  elevated  shall  have-barriers  to- 
prevent  accidents, 

Stairs,  walkways,  ramps  and  ^perches  shall  be  maintained  free  from 
accumulation  of  water,  ice  and  snow,  / 

1440,    TOILETS  AND  LAVATORIES 

418s8  Physical  Plant,      ^  '  • 

Toilet  facilities*  Convenient,  adequate  and  sanitary  toilet  facilities  shall  be 
provided  for  the  children  in  a  separate,  properly  ventilated  room,  One 
sanitary  toilet  and  one  sanitary  ^psh  basin  for  every  group  of  15  children  or, 
part  thereof  shall  be  deemed  adequate. 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAIvS  AND  REGULATIONS 

1510.    ZONING  * 

Reports  of  inspections  and  approvals  from  local  authorities  and  officials 
including!  %  ^ 

Building  and  Zoning  Depart mentsf 

Fire  Department  and  Health  Department  inspections  and  approvals 
performed  within  the  preceding  12  months  of  application  date; 

Inspection  and  approval  reports  by  the  Department  of  Health  of 
nori-municipal water  supplies  where  utilized;  -  » 

Inspection  and  approval  of  steam  or  hot  water  boiler  and  fire  detection 
systems  by  an  inspector  who  is  certified  by  either  state,  municipal  or 
insurance  authority*  Such  inspections  and  approvals  shall  occur  within 
.the  preceding  12  months  of  date  of  application* 

1520*  FIRE 

See  1510,  ZONING 

1530.  BUILDING 
See  1510.  ZONING 

1540.  HEALTH 
See  1510.  ZONING 

1550.  SANITATION 

See  1510.,  ZONING  ' 
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Except  where  otherwise  noted,  all  citations  are  to  i:he  North  Carolina 
Administrative  Code,  Section  16,  current  as  of  March,  1981,  North  Carolina 
1  issues  two  types  of  licenses,  an  A  Heejise  which  is  mandatory,  and  an  AA 
license  which  is  voluntary.  Standards  for  the  AA  license  differ  from  those  for 
an  A  license  and  are  indicated  throughout  the  profile, 

100.  STATE  LICENSING  OF  CHD^D  DAY  CARE  FACILITIES 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111,  .  Definitions 


N.C,  GEN,  STAT,  Art,  7  §110-86  Definitions, 

Unless  the  context  or  subject  matter  otherwise  requires,  The  terms  or  phrases 
used  in  this  Article  shell  be  defined  as  follows: 

nDay-eareff  includes  any  child-care  arrangement  under  which  a  child 
less  than  13  years  of  age  receives  care  away  from  his  own  home  by 
persons  other  than  his  parents,  grandparents!  guardians  or  full-time 
custodians, 

nDay-eare  facility"  includes  any  day-care  center  or  child  care 
arrangement  that  provides  day  care  *t>n  a  regular  basis  for  more  than 
four  hours  per  day  for  more  than  five  children,  wherever  operated  and 
whether  or  not  operated  for  profit. 
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"Day-care  plan"  includes  any  day-care  program  or  child-care 
arrangement  where  any  person  provides  day  care  for  more  than  one 
child  and  le®  than  six  children,  wherever  operated,  and  whether  or  not 
operated  for  profit* 

112.  Exclusions  and  Exemptions 

N.C.  OENp  STAT.  Art;  7  §110-86  Definitiona, 

The  following  are  not  considered  "Day  Care  Facilities:  public  schools! 
non-public  schools  whether  or  not  aeorsdited  by  the  State  Department  of 
Public  Instruction,  which  regularly  and  exclusively  provide  a  course  of  grade 
school  instruction  to  children  who  art  of  public  school  age|  summer  camps 
having  children  in  full-time  residence!  summer  day  eampsf  and  Bible  schools 
normally  conducted  during  vacation  periods. 

,1505  Pre^schooi  Programs  in  PubUe  and  Non-public  Schools, 

All  pre-sehool  age  programs  opera  ted  by  or  in  the  public  schools  are  subject  to 

licensing  with  the  exception  of  the  public  school  operated  five  year  old 

kindergartens, 

113.  HHS  Day  Care  Compliance 
Not  specified 
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,i20»     AGENCY  RESPONSIBLE  FOR  UCENSmO  OF  DAY  OARlPBOGreAMS 


f 


,121,      Organization  of,"  the  Administrative  Unit 


ERIC 


CHID  CARE 
LICENSING  COMMISSION 


DEPARTMENT  OF  A  MINISTRATION 


r 


Assistant  Secretary 
ADMINISTRATION  FOR  ADVOCACY 


Director 

OFFICE  OF  CHILD  DAY  CARE  LICEN5I 


Supervisor  for  Man&idatGry 
Licensing 


Licensing  Staff 


Assistant  Director 


Supepyteof  EaJuoatlonal 
Prog^ifHi 


Consults 
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122.      Responsible  Official 

All  inquiries  should  be  addressed  tot 

Director,  Office  of  Child  Day  C   are  Licensing 

P.O.  Bok  10157 

1915  Ridge  Road 

Raleigh,  North  Carollfla  27605 

(919)  733-4801 


200,  LICENSING  PROCESS  AND  BNXFQRCEMBNT  PROCEDURES 
210,      LICENSING  PROCESS 
21L      Promulgation  of  Regulations 
.1202  Notice, 

Upon  a  decision  to  hold  a  rulemaking  pffiroeeeding  either  in  response  to  s 
petition  or  otherwise,  the  Dtator  of  the  Child  Day  Care  Licensing 
Commission  will  give  30  days  notice  to  all  interested  parties  of  a  public 
hearing  on  the  propped  ride. 

Any  person  or  agency  desiring  to  be  plac^sd  on  the  list  for  Child  Day  Care 
Licensing  Commission  rule-maldng  notice^s  may  file  a  request  in  writing^ 
furnishing  their  names  and  addresses  to: 

Office  of  Child  DayCare  Lieenamng 

Pest  Office  Box  10157 

Raleigh,  North  Carolina, 

Public  notice  of  a  rule-making  proceeding  will  be  by  publication  best 
calculated  to  give  notice  to  the  parsons  UktULy  to  be  affected, 
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.1203  Location*  ^ 
The  rule-maWng  notice  shall  state  the 
m  held, 

,1204  Oral  Presentations, 
Any  person  desiring  to  present  oral  data,  views  or  arguments  on  the  proposed 
rule  must  at  least  10  days  bffore  the  Ym  earing  ffle  a  notice  with  the  director, 
Notice  may  be  waived  or  fatae  to  give  notice  excused  by  the  presiding 
officer  for  good  cause* 

\^ ^        ^  ■ 
Upon  receipt  of  a  request  to  make  an  oral  presentation,  the  director  will 

acknowledge  receipt lof  the, request  a^nd  inform  the  person  requesting  the 
imposition  of  any  limitationi  deemed!  necessary  to  the  end  of  a  full  and 
effective  public  hearing  on  the  proposed!  rule* 

,1205  Written  Presentations, 

Any  person  may  file  a  written  subn— lission  containing  data,  comments  or 
arguments  after  publication  of  a  rule-making  notice  up  to  and  including  the 
day  of  the  hearing.  Written  submissions,  except  when  otherwise  stated  in  the 
notice,  must  be  sent  tot 

Director,  Office  of  Child  D  my  Care  Licensing 

Post  Office  Box  iOIST 

Raleigh,  North  Carolina.  1 
Such  submissions  must  clearly  itate  th^e  ruLe(s)  or  propped  rule  to  whicti  the 
comments  are  addressed* 

Upon  receipt  of  the  written  comment*  prompt  acknowledgement  will  be  sent 
including  statement  that  the  comments  therein  will  be  considered  fully  by  the 
commission. 

,1208  Emergency  Rules* 

The  Child  Day  Care  Licensing  Comimission  shall  have  the  power  to  issue 
emergency  rules  when  requirid  by  reason  of  imminent  peril  to  public  health, 
safety  or  welfare,  It  shall  issue  such  :=n©tiee  as  time  permits*  An  emergency 
ride  shall  in  no  event  continue  in  duratt^^n  for  a  period  in  excess  of  120  days* 


location  and  time  that  the  hearing  Will 
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,1209  Declaratory  Ruling, 

Any  person  substantial^  affected  by  a  statute  or  rule  promulgated  by  the 
Child  Day  Care  Licensing  Commission  may  request  in  writing' a  declaratory 
ruling  as  to  whether  and,  if  so,  how  the  statute  or  rule  applies  to  a  given 
factual  situation  or  whether  a  particular  agency  rule  to  valid, 

*  »-  ■ 

The  Child  Day  Care  Licensing'  Commissipn  will  have  sole  power  to  make  such 

declaratory  rulings. 

Whenever  the  Child  Day  Care  Licensing  Commission  believes  for  good  cause 
that  the  issuance  of  a  declaratory  ruling  is  undesirable.  It  may  refiis^to  do  so. 
If  it  refuses  to  issue  a  declaratory  ruling,  the  director  will  notify  the 
petitioner  of  the  commission's  decision  in  writing  stating  reasons  for  the  deniaL 

9 

If  a  declaratory  ruling  is  appropriate,  the  Child  Day  Care  Licensing 
Commission  will  issue  a  ruling  within  45  days  of  receipt  of  the  petition, 

A  declaratory  ruling  procedure  shall  consist  of  a  written  submission  of  the 
imum  in  question, 

212,     Advisory  Body  and  Other  Community  Participation 
See  211,  'Promulgation  of  RegulationB 

220,     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

-0201  Type  of  License, 

Two  types  of  licenses  are  issued  by  the  Child  Day  Care  Licensing  Commission, 
The  first  is  the  "A"  license  which  is  issued  to  day  care  operators  who  meet  the 
minimum  statutory  standards.  The  second  is  the  "AA"  license  which  is  issued 
to  day  care  operators  meeting  the  higher  voluntary  standardi  promulgated  by 
the  commission, 


2  b  x 
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,0202  Issuance  of  Initial  Lieasnse, 

In  order  to  be  issued  an  JnttU  al  license,  the  following  completed  forms  must  be 
submitted  to  the  Office  of  (Shild  Day  Care  Licensing,  PA  Box  10157,  Raleigh, 
North  Carolina  27605:  ^ 

one  copy  of  the  buildinng  inspection  report,  !/ 

one  copy  of  the  sanita"r"tion  standards  evaluation  form, 

one  copy  of  the  fire  in^_speetion  report,  • 

one  copy  of  the  self  el~ — ieek  form,  and 

one  eopy  of  the  inforrmoation  sheet. 

It  is  the  responsibility  of  e&c^zh  potential  licensee  to  contact  the  local  building 
inspector,  health  departments  and  fire  department  to  wrings  for  the  required 
inspections  and  to  insure  thf=>t  the  forms  enumerated  abovs  are  submitted  in 
proper  form  to  the  Office  of  *  Child  Day  Care  Licensing. 

,0203  Completion  of  Forms, 

The  potential  licensee  murtt  give  the  appropriate  forms  to  the  officials 
responsible  for  conducting  th^.e  required  inspections,  Th« forms  are  then  to  be 
completed  by  the  proper  inspeeotors  and  forwarded  as  follows: 

Building  Inspection  R  ^eport— three  copies  are  to  be  completed.  One 
copy  to  the  Office  o  *f  Child  Day  Care  Licensing  when  application  is 
made  for  a  license;  on  -  _e  copy  to  be  kept  by  the  inspector  and;  one  copy 
to  be  kept  by  the  poter — itial  licensee. 

Fire  Inspection  Form— three  copies  are  to  be  completed.  One  copy  to 
the  Office  of  Child  B^sy  Care  Licensing  when  appieation  is  made  for  a 
license;  one  copy  to  b^e  kept  by  the  inspector  and;  one  copy  to  be  kept 
by  the  potential  licens^=e. 

Sanitation    Standards       Evaluation    Form—three  copies    are    to  *  be 

completed,  One  copy     to  the  Office  of  Child  Pay  Care  Licensing  kept 

v 

by  the  inspector  and;  or  ne  copy  to  be  kept  by  the  potential  licensee. 
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•0204  Failure  to  Meet  Standards, 

If  any  of  the  inspectors  do  not  approve  the  facility,  the  required  alterations  in 
the  structure  must  be  completed  before  a  license  wUl  be  issued, 

,0205  Building  Plans, 

In  addition  to  those  forms  require  to  be  properly  completed  and  submitted  to 
the  Office  of  Child  Day  Care  Licensing  in  order  to  be  issued  an  initial  license, 
each  potential  licensee  must  submit  as  follows  two  sets  of  building  plans  for 
the  sttueture  to  be  used  in  day  care; 

one  copy  to  the  local  sanitarians  and 

one  copy  to  the  local  building  inspector  or  the  State  Department  of 
Insurance* 

222,  Fee  Charged 

N^C,  GEN,  STAT,  S105-60  Day-Care  Facilities, 

Every  person,  firm  or  corporation  engaged  in  operating  a  day-care  facility 
shall  pay  an  annual  license  tax  for  the  privilege  of  operating  a  day-care 
facility.  This  privilege  license  ,tax  for  a  day-care  facility  licensed  by  the  Day 
Care  Licensing  jldard  shall  be  as  followsi  ten  dollars  ($10,00)  for  less  than  30 
chfldreni  sixty  dollars  ($60,00)  for  30  to  49  children!  one  hundred  dollars 
($100.00)  forXSO  to  99  chil*en|  two  hundred  dollars  ($200,00)  for  100-149 
children;  three  ^hundred  dollars  ($300,00)  for  150  to  200  children!  and  four 
hundred  dollars  ($400,00)  for  more  than  200  ohiicfcen, 

223.  Areaa  of  Investigation  •  * 
Not  specified 
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,1317  Failure  to  Submit  Timely,  Sufficient  Renewal  Application* 
If  a  timely  and  sufficient  application  to  renew  a  license  has  not  been  received 
30  calendar  days  prior  to  the  scheduled  expiration  tote  of  the  license,  the 
Office' of  Child  Day  Care  Licensing  shall  notify  the  licensee  that  the  renewal 

application  is  delinquent  and  that  the  license  will  expire  on  the  expiration  date* 

/ 

If  the  licensee  further  fails  to  comply  before  the  expiration  date,  the  Office  of 

J 

Child  Day  Care  Licensing  shall  send  an  expiration  notice  to  the  licensee 
personally  or  by  certified  mail.  The  notice  shaH  inform  the  licensee  that 
failure  to  submit  a  timely  and  sufficient  application  for  renewal  resulted  in 
expiration  of  the  license*  The  notice  shall  also  state  that  the  licensee  must 
demonstrate  within1  2 (K  calendar  days  that  he  or  she  has  made  a  good  faith 
effort  to  renew  the  license  and  has  been  unable  to  do  so  for  reasons  beyond  his 
or  her  control*  Otherwise,  the  license  will  have  expired  as  of  the  expiration 
date  indicated  on  the  license  and  may  be  removed* 

225*     Conditional/Provisional  Licensed 

,0207  Provisional  Licenses, 

A  provisional  license  shall  be  issued  in  the  following  situations  to  day  care 
facilities  which  do  not  conform  in^very  respect  with  the  standards  relating  to 
health  and  safety  but  which  the  director  finds  are  making  a  reasonable  effort 
to  conform  to  such  standards! 

when  the  sanitation  standards  evaluation  form  indicates  that  any  six 
demerit  point  item  is  violated  or  the  deme  -*  *ore  Is  more  than  20  but 
not  more  than  40*  In  this  situation  a  proVi^anal  classification  will  be 
given  for  a  period  not  to  exceed  seven  days  but  in  no  event  shall  a 
provisional  license  be  issued  where  the  demerit  score  is  greater  than  40 
points*  If  construction  or  renovation  is  involved,  a  provisional  license 
may  be  issued  for  a  longer  period  of  time,  not,  howeyec^tb  exceed  one 
year; 


9254 


DAY  CARE  CENTERS 


NORTH  CAROLINA 


when  the  fire  inspection  report  indicates  a  deficiency  which  the  fire 
inspector  nevertheless  does  not  deem  to  be  hazardous! 

when  the  building  inspection  report  indicates  a  deficiency  which  the 
building  inspector  nevertheless  does  not  deem  to  be  hazardous; 

when  the  outdoor  play  area  is  not  protected  by  an  adequate  fence  or 
other  protection, 

In  those  situations  provided  for  in  (above)  the  director  may  issue  a  provisional 
license  effective  for  up  to  but  not  longer  than  one  year  from  the  issuance 
thereof, 

228.    Substantial  Compliance 
Not  specified 

230.     ENFORCEMENT  PROCEDURES  [" 

23L     Facility  Inspections 
Not  specified 

232*     Denial  Suspension,  Revocation  of  a  License 
,1314  Right  to  Show  Compliance,. 

Before  commencement  of  any  proceedings  for  revocation,  suspension, 
termination,  nonrenewal,  or  other  agency  proceedings  adversely  affecting  a 
licensee,  the  licensee  shall  be  given  an  opportunity  to  show  compliance  with 
all  lawful  requirements  for  retention  of  license, 

,1315  Failure  of  Applicants  to  Meet  Standards, 

If  an  applicant  fails  to  meet  the  standards  for  a  license  after  submission  of  all 
of  the  required  forms,  the  Secretary  of  Administration  or  his  designee  may 

i 
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deny  the  issuance  of  the  license,  An  applicant  who  has  been  denied  a  license 
shall  be  given  written  notice  thereof  in  a  notice  of  denial.  The  notice  shall  be 
sent  by  certified  mail  to  the  address  shown  on  the  application*  It  shall  state 
the  reasons  for  denial  and  the  right  of  the  applicant  to  request  one 
administrative  appeal  hearing  on  the  matter  within  20  days*  If  such  a  hearing 
"te  requested  within  20  days  the  secretary  or  his  designee  shall  notify  the 
applicant  by  certified  mail  in  a  notice  of  hearing  of  the  date,  time  and  place 
of  the  hearing.  Such  notice  of  hearing  shall  be  sent  at  least  20  days  prior  to 
the  hearing.  If  the  applicant  complies  with  the  standards  before  the  hearing 
date*  a  licensee  shall  be  issued  without  a  commission  ruling.  If  an  applicant 
appears  before  the  commission  as  provided  in  this  Rule  and  fails  to  show  cause 
why  the  application  should  not  be  denied,  the  commission  shall  deny  the 
application, 

,1316  Failure  to  Maintain  Standards, 

Whenever  the  Secretary  of  Administration  or  his  designee  finds  that  the 
failure  of  a  licensed  day  care  facility  to  maintain  standards  warrants 
revocation  of  the  facility's  license,  the  licensee  shall  be  notified  of  an 
administrative  appeal  hearing  to  show  cause  why  the  license  should  not  jbe 
revoked*  The  notice  of  hearing  shall  be  sent  by  certified  mail  not  less  thap  20 
days  prior  the  hearing  data.  If  the  licensee  fails  to  show  cause  why  the 
license  should  not  be  revoked,  the  commission  shall  thereupon  revoke  the 
license. 

233,     Remedies  and  Sanctions 

233,1  Hearings 

,1320  Requests  for  A  Hearing, 

An  applicant  or  licensee  who  has  not  already  received  a  notice  of  hearing  may 
formally  request  a  hearing  within  20  days  after  receipt  of  a  notice  of  proposed 
agency  action*  a  notice  of  denial  or  a  notice  of  expiration;  or  where  the  person 
is  otherwise  entitled  to  a  hearing  under  these  rules  and  has  exhausted  all 
reasonable  efforts  to  resolve  the  issue  informally  with  the  Office  of  Child  Day 
Care  Licensing  and  is  still  dissatisfied,  x 
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A  request  for  a  hearing  shall  contain  the  name  and  address  of  the  petitioner,  a 
concise  statement  of  the  relevant  agency  action,  a  concise  statement  of  the 
way  in  which  the  petitioner  has  been  aggrieved,  and  a  dear  and  specific 
request  for  a  hearings  **  .  C~ 

Requests  for  a  hearing  shell  be  sent  by  certified  mail  tot  Director,  Office  of 
Child  Day  Care  Licensing,  P,G,  Box  10157,  Raleigh,  North  Carolina  27605, 

J321  Waiverr^ 

If  a  p^teon  fails  to  request  a  hearing  within  20  days  after  the  receipt  of  a 
notice  ^of  proposed  agency  action,  a  notice  of  denial  or  a  notice  of  expiration, 
then  that  personfs  right  to  a  hearing  will  be  deem ©3  waived  and  the  agency 
action  shall  thereupon  go  into  effect. 

.1322  Notice  of  Hearing. 

Every  application  or  licensee  for  whom  a  hearing  has  been  granted  or 
otherwise  initiated  shall  be  served  with  a  notice  of  hearing  at  least  20  days 
prior  to  the  date  of  the  hearing*  The  20  day  period  shall  include  the  day  of  the 
service  or  mailing  but  shaH  not  include  the  day  of  the  hearing, 

Notice  shall  be  given  personally  or  by  certified  mail,  If  given  by  certified 
mail,  it  shall ^e  deemed  to  have  been  given  on  the  date  appearing  on  the 
return  receipt!  If  giving  of  notice  cannot  be  accomplished  either  personally  or 
by  certified  matt,  notice  shall  then  be  given  by  publication  under  Q.S,  ]A-1, 
Ride  4(j), 

J323  Who  Shall  Hear, 

All  administrative  appeal  hearing  will  be  heard  by  the  Child  Day  Care 
Licensing  Commission, 
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,1325  Issuance  of  Subpoenas.  q 

The  commission  may  compel  the  attendance  of  witnesses  or  the  production  of 
evidence  including  books,  records,  correspondence  and  documents  at  an 
administrative  appeal  hearing  by  issuing  a  subpoena*  Subpoenas  may  be  issued 
either  upon  the  commission^  own  motion  or  upon  a  written  request  of  any 
party.  The  Secretary  of  Administration  and  the  Director  of  Child  Day  Care 
Licensing  are  authorized  to  issue  subpoenas  in  the  name  of  the  commission*  " 

If  a  person  to  whom  a  subpoena  is  directed  fails  to  comply  with  its  order,  the 
commission  may  apply  to  the  Superior  Court  Division  of  the  General  Court  of 
Justice  for  an  order  to  show  cause  why  the  subpoenaed  party  should  not  be 
held  in  contempt  of  the  agency. 

.1327  Simplification  of  Issues, 

Unless  prohibited  by  statute,  the  parties  to  an  administrative  appeal  hearing 
may  agree  in  advane^to  simplify  the  hearing  by  eliminating  the  issues- to  be 
contested,  by  accepting  the  validity  of  proposed  evidence,  by  accepting  the 
findings  of  some  other  related  case,  or  by  agreeing  to  other  matters  as  may 
expedite  the  hearing. 

233.2  Decisions 

.1330  The  Final  Agency  Decision  or  Order. 

Upon  completion  of  the  submission  of  evidence  and  arguments  in  an 
administrative  appeal  hearing,  the  commission  shall  declare  an  executive 
session  for  purposes  of  reaching  a  final  decision  or  order.  The  final  decision  or 
order  shall  be  made  in  writing  after  reviewing  the  entire  record  and  shall  be 
supported  by  substantial  evidence.  The  decision  or  order  shall  include  findings 
of  fact  and  conclusions  of  law, 

Once  a  decision  has  been  reached  by  the  commission,  the  Director  of  Child 
Day  Care  Licensing  will  be  so  informed  and  instructed  to  serve  upon  each 
party  personally  or  by  certified  mail  a  copy  of  the  order,  including  findings  of 
fact  and  conclusions  of  law. 
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An  operator  shall  retain  any  current  license  pending  disposition  of  any 
administrative  appeal  and  until  the  last  day  for  applying  for  judicial  review  of 
the  agency  order,  but  shal^a^subjeet  to  injunctions  as  provided  in  G.S.  110-104, 

233.3  Judicial  Review  ^ 

4333  Judicial  Review, 

Judicial  review  of  aU  final  decisions  or  orders  shall  be  available  to  an 
aggrieved  party  in  accordance  with  Article  4,  Chapter  150 A  of  the  General 
Statutes, 


300,  ADMINISTRATION 

310.     GENERAL  ADMINISTRATION 

Y 

3IL      General  Administrative  Requirements 
,0208  Change  oi  Owner, 

When  a  facility  changes  ownership  it  is  considered  a  new  operation  and  must 
therefore  apply  for  a  new  license, 

,0209  Change  of  Locations, 

When  a  facility  is  moved  from  one  location  to  another,  the  new  physical 
location  must  be  licensed  as  a  new  operation,  A  child  day  care  license  is  not 
transferable  from  one  owner  to  another  or  from  one  location  to  another, 

,0210  Change  in  Number  of  Children, 

When  a  day  care  operator  desires  to  change  the  number  of  children  for  which 
its  facility  is  licensed  it  must: 

notify  the  Office  of  Child  Day  Care  Licensing, 

properly  complete  a  new  self-check  form  and  new  information  sheet 
and  submit  these  forms  to  the  Office  of  Child  Day  Care  Licensing. 
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When  an  operator  desire  to  increase  the  number  for  which  he  is  licensed,  he 
must  submit  any  new  building  or  health  inspection  reports  a4  would  be  require 
for  the  larger  number  of  chUdren.  t  *  ' 

,0402  Medical  Consultant, 

The  day  care  operator  shall  make  every  attempt  posable  to  seaiffi  the 
services  of  at  least  one  medical  consultant,  The  local  public  health 
departments  can  provide  the  services  of  a  public  health  niffse  and  a 
nutritionist.  The  services  of  a  physician  or  physieianTs  assistant  shall  be^ 
arranged  to  handle  emergency  situations  when,  a  child's  parents  or  private 
physician  cannot  be  located. 

,1101  Administrations  Purposes  and  Goals, 

The  facility  shaU  have  written  specific  purposes  and  goals  for  the  chUd  day 
care  program.  The  purposes  and  goals  shall  be  reviewed  annually  and  revised 
as  n#eded. 

Copies  of  purposes  and  goals  shall  be  posted  in  the  facility, 

Copies  of  pwposes  and  goals  shall  be  available  to  parents  and  community 
leaders.  Copi^  shall  bfe  distributed  to  all  staff  members  and  board  members  if 
there  is  a  board,  - 

J102  Administrations  Policies. 

Copi^  of  operational,'  personnel,  parent  involvement  and  family  service 
policies  shall  be  kept  in  the  administrative  files  in  the  facility,  ' 

,1103  Record  Keeping. 
Administrative  records  ^hall  include: 

purposes  arid  goals  of  the  day  care  program, 

personnel  policies, 

operational  policies,  \  -  * 

parent  involvement  and  f  am  fly  service  policieSj  *  ~< 

initial  application  for  a  Grade  A  ancl  AA  ChUd  Day  Care  License, 
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renewal  applications  for  Grade  A  and  AA  Child  Day  Care  License, 
list  of  substitute  staff  to  replace  absent  staff  members, 
dates  of  fire  drills  and  time  taken  to  evacuate  the  building, 
current  year  attendance  records  for  children, 
insurance  information, 

312,  Tel&pftbne 

-  -  -     -  _  , » 

,0404  Communication  and  Transportation* 

Every  facility  shall  have  a  telephone  for  use  in  emergency  situations, 
,1106  Safety, 

An  operative  telephone  sh^U  be  on  the  premises.  Phone  numbers  needed  in 
emergency  situations  shall  be  posted  near  the  phoner^It  Is  also  recommended 
that  a  card  fUe  be  available,  by  the  phone,  containing  the  following 
information  on  each  child  and  staff  m ember t 

name  of  person  and  number  to  be  notified  In  case  of  an  emergency, 

-  \ 

physician's  name  and  number, 
hospital  preference, 

313,  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314,  Insurance 
.0405  Insurance, 

It  is  recommended  that  every  day  care  owner  or  operator  have  liability 
insurance  for  legal  protection, 

,1107  Health, 

It  is  recommended  that  each  child  shall  be  covered  by  accident  and  health 
insurance  either  provided  by  the  facility  or  parents  and  Written  notice  to  that 
effect  shall  be  kept  in  facility  records, 

261 
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320,  PERSONNEL 

321,  Publication  of  Personnel  Polioies 
4102  Administration:  Policies, 

The  facility  shall  have  written  operationa.  policies  and  personnel  policies*  The 
operational  and  personnel  policies  shall  br  reviewed  annually  and  revised  as 
needed. 

Personnel  policies  shall  be  discussed  with  each  employee  at  the  time  of  his 
employment,  Copies  of  personnel  policies  shall  be  given  to  each  employee, 
who  shall  be  notified  of  changes, 

322,  Constraints  Against  Employment 
,1110  Staff, 

The  staff  shall  have  no  record  of  substantiated  complaint  of  child  abuse  or 
neglect. 


330,  NON-DISCRIMINATION 

33L     Requirements  Prohibiting  Discrimination 
Not  specified 

340,     RECORDS  REQUIREMENTS 
34L  Children 

,0602  Medical  Care,  * 

Each  child  shall  have  a  medical  examination  by  a  licensed  phyrician  prior  to  or 
within  two  weeks  of  admission  to  day  care,  This  statement  shall  include  the 
list  of  immunizations  which  the  child  has  had  In  accordance  with  the  "State 
Immunization  Schedule  for  Infants  and  Children," 

m 
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The  health  statement  shall  be  kept  on  file  and  readily  available  for  reference, 
A  medical  examination  report  and  a  record  of  immunizations  shall  also  be  on 
file  for  all  children  who  are  regular  drop-ins, 

.1103  Record  Keeping-  — ^ 


Children's  records  shall  include  an  application,  medical  examination  report  and 
updated  immunization  record,  and  emergency  information, 

342,  Staff 

,0501  Staff  Medical  Statement. 

Prior  to  the  time  of  employment  all  personnel  including  the  director  shall 
obtain  a  physician's  statement  to  be  renewed  annually  indicating  that  the 
person  is  emotionally  and  physically  fit  to  care  for  children,  A  yearly  test 
showing  the  employees  to  be  free  of  active  tuberculosis  shall  be  required, 
Staff  medical  forms  or  statements  shall  be  included  in  the  employees1 
individual  file, 

,1103  Record  Keeping, 

Personnel  records  shall  include! 

application,  medical  examination  report,  Involvement  in  staff 
development  opportunities,  attendance  records  of  staff,  and  time  sheets 
of  the  hourly  wage  earners! 

work  schedule  of  employees;  job  descriptions;  annual  evaluationsi 
references,  * 

,110?  Health, 

All  staff  members,  Including  auxiliary  staff,  substitute  staff  and  volunteers  in 
lieu  of  staff,  shall  submit  before  employment  a  medical  examination  report 
signed  by  a  licensed  physician,  or  a  phyacianfs  statement  certifying  that  he  or 
she  is"  physically,  emotionally  and  mentally  capable  of  caring  for  children. 
Annual  medical  examinations  shall  be  required  of  all  staff. 
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343,     Child  Eligibility  and  Enrollment  Requirements 


,1102  Administration;  Policies. 

Operational  and  parent  involvement  policies  shall  be  discussed  with  parents  at 
the  time  they  inquire  about  the  possibility  of  enrolling  their  child  in  the  day 


henceforth  be  notified  of  all  changes,  Parents  shall  sign  a  statement  attesting 
to  the  fact  that  they  have  read  the  current  policies.  This  statement  shall  be 
placed  in  the  child's  file  on  or  before  his  first  day  of  attendance  at  the  center. 


,0601  General  Provisions, 

Children  shall  not  be  abused  in  any  way  that  will  result  in  physical  injury,  risk 
of  death,  disfigurement^  impairment  of  healthy  loss  of  or  Injury  to  a  body  organ 
or  exposure  to  a  sex  act.  It  is  the  operator's  responsibility  to  prevent 
situations  of  child  abuse  in  the  facility.  Any  reports  of  child  abuse  which  are 
brought  to  the  attention  of  the  Office  of  Child  Day  Care  Licensing  will  be 
referred  to  the  protective  services  division  of  the  State  Department  of  Social 
Services  and  will-be  Investigated  by  that  office, 

345,     Confidentiality  of  Records  Requirements 

,1103  Record  Keeping, 

Personnel  and  children's  records  shall  be  treated  in  a  confidential  manner. 


care  facility,  A  copy  of  the  policies  shall  be  given  to  the  parents  who  shall 
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400,  GROUP  COMPOSITIONS  OF  CHILDREN 
410.      STAFF/CHILD^  A  TIP  REQUIREMENTS 
411*      Staff/Child  Ratio  as  of  March,  1981 
,0212  Staff-Child  Ratio, 

For  day  care  facilities  caring  for  less  than  30  ehil^en,  the  ratioi  shall  be  as 
follows: 

in  facilities  licensed  for  6  to  10  children.  Inclusive,  one  full-time 
supervising  adult  with  another  person  between  the  ages  of  16  and  70 
years,  inclusive,  available  for  emergencies  in  relief; 

in  facilities  licensed  for  11  to  20  children,  inclusive,  there  must  be  one 
full-time  supervising  adult  and  one  full- time  staff  member,  one  of 
whom  may  have  responsibility  for  food  preparation; 

in  facilities  licensed  for  21  to  29  children,  inclusive,  there  must  be  one 
full-time  supervising  adult  and  two  full-time  staff  members,  one  of 
whom  may  have  responsibility  for  food  preparation. 

For  facilities  caring  for  30  or  more  children,  the  ratio  shall  be  as  follows: 


Ages  of  Children  f  Number  of  Children  Staff  Members 

0  to  2  years  8  1 

2  to  3  years  12  1 

3  to  4  years  15  1 

4  to  5  years  .20  1 

5  or  more  years  25  1 


,1113  Grouping  and  Staffing  Ratios  in  Facility:  Over  16  Children. 
Staff-child  ratios  and  group  sizes,  as  shown  below,  shall  not  be  exceeded  for 
normal,  healthy  children,  A  group  of  children  is  defined  as  a  certain  number 
of  children  within  the  care  of  an  assigned  adult,  or  adults  as  the  case  may  be, 
^here  shall  be  no  tolerance  allowed! 
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p 

Number 

of 

Group 

Age 

Staff 

Children 

Size 

staff 

Birth  to  12  months 

1 

6 

1 

1  to  2  years 

1 

7 

7 

1 

2  to  3  years 

1 

9 

-9 

1 

3  to  4  years 

1 

10 

v5 

2 

4  to  5  years 

1 

13 

\20 

2 

5  to  6  years 

1 

15 

25 

2 

6  and  older 

1 

20 

25 

2 

Iff  any  multi^age  group  situation,  all  children  under  two  years  of  age  must  be 
separated  from  the  older  children  and  be  under  the  supervision  of  an  additional1 
staff  parson* 

In  any  multi-age  group  situation  involving  children  over  two  years  of  age, 
there  may  be  ho  more  than  12  children  with  one  adult*  Of  that  12,  no  more 
than  six  may  be  under  three  years  of  age, 
*» 

,1114  Grouping  and  Staffing  Ratios  in  Facility;  6  to  16  Children. 

Facilities  earing  for  6  to  16  ehUdten  shall  maintain  the  following  grouping 

patterns  and  staffing  ratlosi 

Staff  Number  of  Children 

1  8    normal    children,    including    the    adult's    own    children  or 
grandchildren,  with  no  more  than  2  children  under  2  years  of  age* 

2  9-16    normal   children*   including   the   adult's   own    children  or 
grandchildren,  with  no  more  than  4  children  under  the  age  of  2  years, 

412.     Methods  of  Computing  Staff/Child  Ratios 
See  41L  Staff  Child  Ratio  as  of  March,  1981  - 

420.     GROUP  SIZE 

421*     Group  Size  as  of  March,  1981 

See  411*  Staff /Child  Ratio  as  of  March,  1881 

422,     Methods  of  Computing  Group  Size 
See  4U,  Staff/Child  Ratio  as  of  March,  1981 
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500,  STAFF  QUALIFICATIONS  ANB7tR(AININ G  REQUIREMENTS 

510.  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age 
.1110  Staff, 

The  staff  shall  be  at  least  16  years  of  age;  staff  under  18  years  of  age  shall 
Always  work  under  supervision  of  an  adult, 

512.  Health 

,0403  Staff  Responsibilities,  ' 

At  least  one  employee  shall  be  knowledgeable  of  and  able  to  recognize 
common  communicable  and  infectious  disease. 

At  least  one  staff  member  shall  have  a  knowledge  of  basic  first  aid  for 
accidents,  fractures,  cuts  and  scrapes,  etc,  A  first  aid  information  sheet 
should  be  posted  in  a  prominent  place  for  quick  referral,  Copi^  of  this  form 
may  be  requested  from  the  Medical  Society  of  the  State  of  North  Carolina, 
P*G*  Bo?c  27187,  Raleigh,  North  Carolina,  Local  public  health  departments  can 
give  training  through  the  "Mescal  Self-Help.  Program^  which  is  recommended 
training  for  day  care  staff  and  can  be  arranged  by  the  operator* 

513.  Education 

Jill  Staff  Education  Requirements* 

All  facilities  shall  have  at  least  one  full-time  employee  who  meets  one  of  the 

following  qualifications!  * 

bachelor  or  associate  arts  degree  with  at  least  12  semester  hours  in 
child  development,  child  psychology,  early  childhood  education  or 
directly  related  fields; 

certification  as  a  Child  Development  Associate  or  similar  status; 
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i 

a  high  school  diploma,  or  its  equivalent,  plus  at  least  three  years  of 
satisfactory  experience  in  day  care,  early  childhood  or  related 
educational  programi 

certificate  of  approved  performance  in  a  high  school  child  care  services 
program  plus  at  least  two  years  of  satisfactory  experience  in  day  care, 
early  childhood  or  related  educational  program* 

514,  Experience 

auo  Staff* 

The  staff  shall  be  free  of  habits  injiffious  to  children;  and  be  capable  of 
performing  duties  as  attested  through  written  references  from  persons 
knowledgeable  of  his  or  her  abilities, 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521,  Age 

,1109  Director  or  Operator, 

The  director  or  operator  shall  be  at  least  21  years  of  age,  be  free  of  habits 
injurious  to  children,  and  have  no  record  of  substantiated  complaint  of  child 
abuse  or  neglect* 

522,  Health 
See  342,  Staff 


523,  Education 

,1109  Director  or  Operator, 
The  director  or  operator  shall  show  evidence  of  skills  necessary  to  manage  a 
day  care  facility  and  to  provide  a  program  which  meets  the  A  A  standards!  and 
have  practical  knowledge  of  child  development  by  experience  or  training, 
preferably  both. 


524.  Experience 
See  523,  Education 
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530.     SUPPORT  STAFF  QUALIFICATIONS 


.1112  Auxiliary  Staff  Requirements, 


AiEciliary  staff  shall  meet  health  and  age* requirements  for  regular* staff,  shall 
be   free^of  habits  injurious   to   children,   and  shall   have   no   record  or 
^gtantiated  complaint  of  child  abuse  or  neglect, 

0 

,  )503  Substitution  Staff  and  Volunteers, 

There  shall  be  substitution  arrangements  available  for  ill  staff  members* 
■The  substitute  staff  and  volunteers  shall  comply  with  the  health  standards, 
540,     POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 


541,  Program  Director 
,1116  Staff  Development, 

There  shall  be  a  regular  staff  development  program  utilizing  a  variety  of 
instructional  methocte. 

The  staff  development  program  sh|£fl  be  designed  to  help  the  staff  understand 
their  responsibilities,  gain  or  improve  skills  as  caregiver  or  administrator, 
understand  ohil^en's  behavior  and  developmental  needs,  understand  parents1 
needs,  as  well  as  develop  skills  in  worWng  closely  with  parents. 

Plans  for  the  staff  development  program  shall  be  written  and  cm  file  in  the 
facility. 

In  facilities  licensed  for  less  than  30  children,  the  director,  a  staff  member  or 
a  consultant  shall  plan  the  staff  development  program  usingj  community 


resources. 
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In  facilities  licensed  for  30  or  more  children,  the  director,  a  staff  member!  a 
board  member  or  consultant  to  the  day  care  program  shall  direct  the  staff 
development  program*  The  person  responsible  for  the  staff  development 
programs  shall  have  one  of  the  following  qualifieationsi 

bachelor  or  associate  arts  degree  with  at  least  12  semester  hours  in 
child  development*  child  psychologys  early  childhood  education  or 
directly  related  fields,  and  at  least  one  year  of  experience  in  early 
childhood  education! 

ability  and  commitment  to  organize  framing  through  local  educational 
facilities  to  be  conducted  by  staff  qualified  to  teach  courses  for  that 
institution*  ^ 

542.  Child  Caregiver  Staff  b 
See  541*  Program  Director 

543.  Support  Staff 

See  541*  Program  Director 

600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610.      PROGRAM  REQUIREMENTS^  > 
611*      Program  of  Activities 

/ 

,060?  General  Health  Care9  — 
Periods  of  vigorous  activities  and  of  quiet  times  shall  be  alternately  scheduled 
during  the  day-  Provisions  shall  be  made  for  children  to  have  a  rest  period 
after  lunch  or  some  other  appropriate  time* 
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A  time  for  play  out-of-doors  shall  be  arranged  every  day  if  the  weather 
permits.  Active  exercise  shoulAbe  encouraged,  Potential  haiards  such  as 
unused  refrigerators,  uncovered  wells,  junked  cars,  trash  and  otter  materials 
injurious  to  the  health  and  safety  of  the  children  shall  be  removed  from  area, 

,1117  Program, 

The  rooms  used  by  children  in  day  care  shall  be  arranged  in  activity  centers, 

The  program  shall  provide  experiences  which  encourage  the  development  of  a 
positive  self-image  for  each  Individual  child. 

Activities  planned  and  made  available  for  the  children  shaU  include:     *  . 

creative  art, 
music, 

language  development, 
dramatic  play, 
blockbu  tiding, 

large  and  small  muscle  activities, 
discovery  (science), 
problem  solving  and  number  concepts, 
social  awareness, 

health  and  safety,  * 
field  trips  and  visitors, 

water  and  sand  play,  / 
food  experiences,  .  ^ 

carpentry, 

self-help  skills  (routines)* 

During  free  play  activities,  children  shall  have  freedom  to  choose  activities 
and  playmates, 

Periods  of  active  play  shall  be  followed  by  periods  of  relative  quiet  or  rest- 
There  shall  be  a  balance  between  self-directed  activities  for  children  and 
adult-guided  activities. 
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There  shall  be  opportunities  for  group  experiences,  one-to-one  interaction 
experiences,  and  opportunities  for  being.alone. 

Children  may  be  encouraged  to  participate  in  activities  but  shall  not  be  forced 
to  participate. 

The  program  of  activities  and  experiences  shall  promote  the  development  of 
physical,  social,  emotional  and  cognitive  skills  appropriate  for  children  and 
their  individual  level  of  development.  The  program  of  activities  and 
experiences  shall  emphasize  or  focus  on  all  aspects  of  the  chUdren-s  growth 
and  development. 

There  shall  be  outdoor  activities  daily,  weather  permitting.  Vigorous  indoor 
activities  shall  be  provided  when  children  cannot  play  outdoors* 

The  program  shall  provide  opportunities  for  the  development  of  fine  motor 
skills,  visual  and  auditory  discrimination  skills,  memory  and  sequencing  skills, 
sensory  perception  skills,  etc.  These  are  p  re-academic  readiness  skills* 

612.     Program  Equipment  aid  Materials 

.1105  Equipment* 

A  variety  of  Indoor  and  o  idoor  equipment  and  materials  shall  be  available  for 
the  following  activities! 
Indoor  play  areai 
block  play, 

transportation,  j  , 

a  manipulation, 
carpentry, 
food  experiences, 
creative^art, 
water  play, 
dramatic  play, 
vigorous  Indoor  play, 
discovery  (science), 
music, 

language  development; 
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outdoor  play  areai 

climbing  and  stretching; 

crawling;  ^ 

swinging!  * 

sliding; 

balancing; 

lifting  and  building; 

riding; 

manipulating  and  digging; 
throwing,  kicking,  rolling* 

Furnishings  'and  equipment  selected  for  the  day  care  facility  shall  be  child  size 
or  adapted  for  safe  and  effective  use  by  children. 

Each  child  shall  have  a  separate  space  for^  storing  his  wraps,  extra  sets  of 
clothing  and  personal  possessions. 

Arrangements  of  indoor  and  outdoor  play  equipment  shall  encourage  the  child's 
involvement  in  selecting  and  putting  away  equipment  and  materials. 

EnQphasis  on  equipment  and  materials  for  the  outdoor  play  area  shall  be  on 
natural  resources  and  flexible  multi-use  structures;  however,  park-like  pieces 
of  equipment  are  also  acceptable, 

613,*     Nap  Provision  - 
,1107  Health, 

Provisions  shall  be  made  for  each  child  to  rest  or  sleep  each  day  with  the 
length  of  time  for  rest  determined  by  the  child's  unique  needs, 

A  firm,  clean  cot  or  mat  (at  least  two  inches  thick)  and  clean  linen  shall  be 
provided  for  each  child's  use.  The  cots  or  mats  shall  be  labeled  so  that  the 
same  cot  or  mat  and  linen  are  used  by  each  child  daily. 
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There  shall  be  at  least  18  inches  between  beds,  cots,  or  mats  to  allow  access  to 
.and  from  them,  The  children  shall  be  placed  so  that  their  heads  are'  opposite 
the  feet  of  children  beside  them.  .. 

£    ,     Discipline  and  Guidance         .*  ^   ■  1 

t  specified 

"  *      j  -  ,  -  , 

TOO,  HEALTH  AND  SAFETY 

710.  HEALTH 

-71L      General  Health  Requirements 

.0401  Health  and  Safety  Progrkm,  * 

Each  day  care  facility  shall  have  carefully  made  plans  for  a  health  and  safety 
program.  This  program  shall  include  plans  for  consultant  services*  training  and 
emergency  plans* 

•0502  Prevention  and  Spread  of  Diseases, 

Staff  members  shall  take  every  precaution  to  avoid  spreading  communicable 
diseases.  No  person  while  infected  with  any  disease  in  a  communicable  form 
or  while  afflicted  with  boils,  infected  wounds,  sores  or  an  acute  respiratory 
infections  may  work  in  the  day  care  facility. 

Every  effort  shall  be  made  to  safeguard  t  ie  health  of  children  in  a  group  care 
arrangement,  Children  in  the  day  care  facility  shall  hatfe  'opportunities  for 
active  play*  rest*  conversation  and  individual  attention  for  healthy  physical, 
mental  and  emotional  development.  Children  shall  learn  to  be  independent  and 
develop  confidence  in  their  skills  and  abilities,  Discipline  shall  not  be 
frightening  or  humiliating  to  the  child  and  in  no  way  should  it  be  related  to 
food,  rest,  toilet  training  or  isolation  for  illness,  .  . 
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,1107,  Health,  1 

The  services  of  a  physician  or  a  registered  private  or  public  health  nurse  shall 
be  available  on  a  consultative  basis*  The  consultants'  names  and  telephone 
numbers  shall  be  listed  and  posted* 

/ 

Health  policies  shall  be  developed  and  carried  out  concerning  enrollment 
examinations,  absence  of  children  due  to  illness,  read  mission  of  children  after 
k      an  illness,  current  immunizations.   All  parents  and  staff  shall  be  informed  of 
these  policies, 

A  plan  shall  be  developed  for  controlling  epidemics  of  communicable  diseases. 
In  addition*  parents  shall  be  notified  when  children  have  been  exposed  .to 
contagious  diseases, 

712.     Health  Assessments  -  f'  I 

*07  Health* 
physical  examination  shall  be  required  for  each  child  enrolled  on  a  full-time 
or   part-time   basis*     Completion    and    submission   of    the    child  medical 
examination  report  shall  be  consistent  with  Grade  A  licensing  requirements, 

713*  Immunizations 

.1107  Health* 

Current  immunization  records  shall  be  maintained  for  each  child  enrolled, 
714.  Sanitation^ 

.0306  Scoring;  Score  Sheet*"  °6 

All  floors  shall  be  easily  cleanable,  and  shall  be  kept  clean  and  in  good  repair, 
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The  walla  and  ceilings  of  all  rooms  and  areas  shall  be  kept  clean  and  in  good 
repair.  All  walls  stall  be  easily  eleanable,  WaUs  in  food  service  areas,  diaper 
changing  areas  and  toilets  shall  have  nonabsorbent,  washable  surfaces  to  the 
highest  level  reached  by  splash  or  spray. 

The  water  supply  shall  be  from  an  approved  source,  shall  be  adequate  to  meet 
the  requirements  of  the  facility  and  shall  be  of  a  safe,  sanitary  quality. 
Running  water  under  pressure  shall  be  provided. 

Drinking  fountains  of  an  approved  type  or  individual  drinking  utensils 
constitute  adequate  drinking  water  facilities,  Drinking  fountains,  if  provided, 
shall  be  of  sanitary  angle-jet  design  properly  regulated  and  kept  clean.  All 
multi-use  utensils  used  for  drinking  purposes  shall  be  easily  cleanable  and 
thoroughly  cleaned  and  sanitized  daily  and  befoge  being  used  by  any  other 
Individuals, 

Disposable  utensils  If  used  for  drinking  water  shall  be  stored  and  handled  so  as 

not  to  become  contaminated.  < 

& 

Si 

Pets  and  other  animals  shall  "not  be  allowed  to  wander  throughout  the  child  day 
care  facility  including  the  outdoor^  play  area.  Effective  measures  shall  be 
taken  to  keep  insects,  rodents  and  other  vermin  out  of  the  child  day  care 
facility  and  to  prevent  their  breeding  or  presence  on  the  premises,  The 
premises  including  th  outdoor  play  area  shall  be  kept  neat,  clean,  adequately 
drained  and  free  of  litter.  All  openings  to  the  outer*  air  shall  be  effectively 
protected, 

a 

Only  those  pesticides  ^ieh  have  been  properly  registered  with  the  appropriate 
federal  regulatory  agency  and  the  North  Carolina  Department  of  Agriculture 
and  approved  for  the  purpose  shall  be  usedf  such  pesticides  shall  be  used  in 
accordance  with  the  directions  on  the  label  and  shall  be  so  handled  and  stored 
as  to  avoid  health  hazards. 
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,0607  General  Health  Care* 

Drinking  water  shall  be  freely  available  to  children  and  offered  at  frequent 
intervals,  Approved  drinking  fountains  or  individual  drinking  utensils  shall  be 
provided,  When  a  private  water  supply  is  used*  it  shall  be  tested  by  and  meet 
the  requirements  of  the  State  Board  of  Health, 

Children  should  be  helped  to  develop  good  habits  of  cleanliness.  They  should 
be  encouraged  to  wash  their  hands  particularly  before  mealtime  and  after 
toileting,  Children  shall  be  offered  frequent  opportunities  for  toileting* 

4108  Sanitation, 

The  building  used  for  the  day  care  program  shall  meet  and  maintain  all 
sanitation  standards  required  for  a  Grade  A  license. 

There  shall  be  a  plan  that  is  carried  out  for  daily,  weekly,  and  monthly 
cleaning  in  the  day  care  facility,  ; 

Grade  A  license  shall  be  maintained* 

715,     Daily  Illness  Screening 

%07  Health, 

A  daily  health  Inspection  shall  be  made  of  children  at  the  facility,  This 
inspection  shall  be  made  by  a  staff  member  trained  and  experienced  in 
recognizing  early,  symptoms  of  illness, 

7161.    Care  of  Sick  Children 

.0603  Emergency  Care. 

An  application  for  day  care  for  each  child  shall  be  kept  on  file  in  the  facility 
and  readily  available  for  reference,  This  application  should  be  referred  to  for 
information  concerning  allergies  and  behavior  characteristics,^ 


27 


32 


DAY  CARE  CENTERS  NORTH  CAROLINA 


A  quick  referral  to  this  form  will  provide  the  names,  addresses  and  phone 
numbers  of  the  parents*  physician  and  the  designated  hospital  for  emergency 
use.  In  the  event  that  the  parents  or  the  family  physician  cannot  be  reached  in 
an  emergency  situation,  the  center  shall  have  a  consulting  physician  who  shall 
administer  treatment.  ^Parents  shall  sign  a  statement  giving  permission  for 
emergency  care  ffg*  their  child  upon  his  admission  to  the  day  care  facility. 
Applications  giving  th  is  Ar}  form  at  i  on  shall  also  be  available  for  all  children  who 
are  regular  drop=ins,  ,f 

,0605  Infectious  Diseases^ 

Children  with  infectious  diseases  (red  measles,  mumps,  chicken  pox, 
tuberculosis)  shall  not  be  admitted  to  the  facility  until  the  disease  is  cured  or 
has  run  its  course.  The  ehild*s  physician  should  indicate  in  writing  that  it  is 
safe  for  the  child  to  return  to  group  care*  Children  who  are  suspected  of 
having  a  contagious  disgase  shall  be  kept  separated  from  the  other  children 
until  they  can  be  picked  up  by  their  parents  or  until  the  illness  is  diagnosed  as 
noncontagious. 

Infectious  communicable  diseases  include  but  are  not  limited  toi  measles, 
mumps,  chicken  pox,  German  measles,  diarrhea,  hepatitis,  meningitis,  scarlet 
fever,  strep  throat,  tuberculosis,  whooping  cough,  ring  ^rm,  staphylococcus, 
boils,  carbuncles,  impetigo. 


7 


Children  with  intestinal  upsets,  viral  rashes  and  mild  colds  may  be  admitted  if 
not  feverish  in  the  morning  and  if  they,  are  able  to  participate  in  daily 
activities.  "  p 

Children  with  skin  sores  or  wounds  shall  be  protected  from  children  with 
smallpox  immunizations  and  be  seen  for  medical  care  if^ne  conditon  persists 
for  longer  than  a  week.  Care  shall  be  taken  to  keep  the^sore  or  wounds  clean. 
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,0606  Power  to  Restrict, 

The  director  of  a  day  care  facility  can  restrict  a  child  with  a  contagious 
disease  from  attendance.  If  there  is  difficulty  in  enforcing  this  standard, 
contact  may  be  with  the  local  health  director  who  can  quarantine  the  child 
until  medically  cleared  of  the  disease, 

,1107  Health,  _  • 

Parents  or  legal  guardians  shall  be  Immediately 'notified  when  their  child 
becomes  iU  while  in  day  care,  Arrangements  shall  be  made  for  his  immediate 
care, 

A  quiet  area  shall  be  provided  for  ill  chifblren  who  must  be  removed  or 
separated  from  the  group.  Supervision  shall  be  provided  for  these  children 
while  on  the  premises, 

717,     Medication  and  Special  Diet  Provisions 
,0604  Medications, 

No  child  shall  be  administered  any  drug  or  medication  without  specific 
instructions  from  a  physician  or  the  child's  parents,  Prescribed  medicine  shall 
have  the  child's  name,  the  physician's  name,  the  name  of  the  medication  or  the 
prescription  number  and  the  directions  for  dosage.  This  medicine  shall  be  used 
only  for  the  child  for  which  it  is  prescribed  and  shall  not  be  given  to  any  other 
children,  Patent  medicines  (such  as  aspirin,  cough  medicine  or  medications  for 
intestinal  disorders)  shall  only  be  given  when  the  parent  furnishes  the 
medication  and  gives  specific  instructions  for  the  dosage,  AIL  medicines  are  to 
be  kept  in  a  locked  cabinet.  Those  medicines  requiring  refrigeration  shall  be 
stored  in  a  refrigerator  Inaccessible  to  the  children, 
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,1107  Health, 

No  medications  shall  be  administered  to  any  child  without  the  signed  consent 
of  the  parent  or  legal  guardian  or  unless  the  medication  is  currently  prescribed 
by  a  licensed  physician  and  is  accompanied  by  the  physician's  instructions  for 
administering  the  medication* 

All  medications  shall  be  kept  in  a  locked  compartment  at -all  times  except 
when  being  administered, 

A  list  of  food  allergies  or  special  dietary  needs  of  children  shall  be  posted  in 
the  kitchen  and  eating  areas, 

718,     Waiver  of  Health  Requirements 
See  341,  Children 


720,  SAFETY 

721,  General  Safety  Requirements 
.0306  Scoring;  Score  Sheet, 

All  corrosive  agents,  insecticides,  rodentieides,  herbicides,  bleaches, 
detergents,  polishes,  items  containing  petroleum  products,  any  product  which 
is  under  pressure  in  an  aerosol  dispersing  can,  and  any  substance  which  may  be 
hazardous  to  a  child  if  ingested,  inhaled  or  handled  (skin  contact)  shall  be 
stored  in  a  locked  storage  room  or  locked  eab^Jt, 

Medications  shall  be  stored  in  t  separate  locked  cabinet,  Medications  which 
require  refrigeration  shall  be  su^red  in  a  designated  area  for  such  storage  in  a 
refrigerator  which  is  not  accessible  to  children, 

,0905  Operating  Features,  6 

Smoking  shall  be  permitted  only  where  proper  facilities  and  supervision  are 

provided. 
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.1106  Safety. 

The  outdoor  play  area  shall  be  enclosed  by  a  fence  or  other  approved 
protective  barrier.  Gates  shall  be  equipped  with  secure  fastenings, 

A  safe  procedure  for  bringing  children  into  the  facility  and  for  picking  them -up 
shall  be  established.  It  is  recommended  that  this  be  written  and  distributed  to 
parents  and  staff  who  shall  be  expected  to  follow  this  procedure, 

.1504  Protection  of  Outdoor  Play  Areas, 

The  outdoor  play  area  of  every  day  care  facility  shall  be  protected  to  assure 
the  safety  of  the  children  receiving  day  care  by  an  adequate  fence  or  other 
protection.  In  the  absence  of  an  adequate  fence  or  a  physical  barrier  of  such 
nature  that  children  cannot  get  through  the  protection  and  outside  elements 
cannot  get  inside  it,  the  operator  may  apply  to  the  Child  Day  Care  Licensing 
Commission  for  a"  determination  by  declaratory  order  as  to  whether  or  not 
adequate  protection  exists.  The  facility  may  be  licensed  provisionally  pending 
such  determination  provided  that  the  operator  assures  the  Office  of  Child  Day 
Care  Licensing  in  writing  that  adequate  supervision  will  be  maintained  at  all 
times  on  the  outdoor  play  area  during  the  provisional  period, 

722,     Fire  Safety  Requirements 

0 

,0802  Building  Code  Requirements  for  Small  Group  Day  Care  Facilities  --Type 
of  Construction  Required, 

The  first  floor  rooms,  or  grade  level  rooms  with  exit  to  outside  at  grade 
(located  at  grade  or  first  floor  level)  may  be  used  provided  all  walls  and 
ceilings  are  covered  with  plaster,  gypsum  wall  board  or  other  noneombustible 
surfaces.  All  other  rooms  with  a  flame  spread  rating  higher  than  200  must  be 
*  separated  from  the  day  care  use  rooms  by  one  hour  fire  rated  walls  and  one 
and  three-fourths  inch  rfUd  core  doors  or  paint  such  combustible  surfaces  with 
fire  retardant  paint* 
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All  stairs  from  the  floor  used  by  the  children  that  lead  to  a  floor  above  or 
below  must  be  closed  off  with  inch  solid  wood  bonded  core  doors  or  equivalent. 

Fuel  burning  space  heaters,  fireplaces,  floor  furnaces  and  .portable  electric 
space  heaters  are  prohibited  unless  secured  to  substantial  supports.  Unvented 
fuel  burning  heaters  of  all  types  are  prohibited, 

* 

Smoke  detection  devices  shall  be  installed  in  aU  corridors  unless  all  rooms 
occupied  by  children  have  an  exterior  exit  door  leading  directly  to  the  outside 
from  these  rooms.  These  smoke  detectors  shall  in  no  case  be  spaced  farther 
apart  than  30  feet  on  centers  in  corridors  or  more  than  15  feet  from  any  walL 

Every  facility  shall  have  a  manually  operated  fire  alarm  or  other  sounding 
device  which  is  audible  throughout  the  area  used, 

Day  care  facilities  with  6  to  25  children  (with  not  more  than  10  children  under 
three  years  of  age),  which  otherwise  meet  the  boardTs  requirements,  (with  all 
children  on  the  first  floor)  are  not  required  to  comply  with  the  wall  and  ceiling 
requirements,.,  or  the  automatic  fire  detectior  requirements  or  smoke 
detection  devices  as  required...  if  aU  rooms  used  for  day  care  facilities  have 
an  exit  door  directly  to  the  outside  at  or  near  grade  level  with  proper  ramp  or 
steps  to  grade  level*  A  manual  fire  alarm  device  which  can  be  heard 
throughout  the  building  shall  be  installed, 

.0902  Building  Code  Requirements  for  Day  Care  Centers  -  Construction! 
Children  Under  and  Over  Three  Years  Old, 

Wood  frame  construction,  which  is  normally  used  for  dwellings,  is  restricted  to 
one  story  in  height  and  not  more  than  6,000  square  feet  in  area. 

All  exit  corridors  must  be  constructed  of  materials  having  a  fire  resistance 
rating  of  one  hour* 
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Any  interior  corridor  more  than  300  feet  In  length  shall  be  divided  into 
sections  not  to  exceed  300  feet  in  length  by  smoke  barriers  consisting  of  one 
hour  rated  partitions  with  smokestop  doors  therein.  Such  partitions  shall  be 
continuous  through  any  concealed  space  such  as  between  the  hung  ceiling  and 
the  floor  or  roof  above*  Doors  in  smoke  barriers  shall  be  of  metal,  metal 
covered  or  other  approved  type  appropriate  to  the  purpose  and  construction  of 
the  smoke  barrier,  with  clear  wired  glass  panels, 

A  manual  fire  alarm  system  must  be  installed. 

In  addition  to  the  manual  fire  alarm  system,  automatic  smoke  detection 
devices  must  be  installed  in  all  corridors,  unless  all  rooms  occupied  by  children 
have  a  direct  exit  to  the  outside.  Such  smoke  detection  devices  shall  be 
installed  on  near  Jie  ceiling  and  in  accordance  with  the  manufacturers1 
recommendations,  but  in  no  ease  shall  smoke  detectors  be  spaced  farther  apart 
thaft  30  feet  on  centers  in  corridors  or  more  than  15  feet  from  any  wall, 

* 

All  day  care  centers  caring  for  children  under  three  years  of  age  which  do  not 
have  an  exit  door  directly  to  the  outside  for  rooms  used  for  children  under 
three  years  of  age  must  meet  Group  D-2  "Institutional  Occupancy"  of  the 
State  Building  Code,  These  facilities  must  meet  all  the  requirements  outlined 
in  this  pamphlet  and  in  addition  must  meet  the  following  specified 
requirements  applicable  to  institutional  buildings: 

All  walls  and  ceilings  throughout  the  entire  building  must  be 
constructed  of  materials  having  a  fire  resistance  rating  not  less  than 
one  hour, 

% 

The  facility  must  have  an  automatic  csprinkler  or  automatic  fire 
detection  system. 


The  facility  must  have  a  manual  alarm  system] 
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Fire  Extinguishers  shall  be  provided  in  accordance  with  the  Standard  of  the 
National  Fire  Protection  Association  for  First  Aid  Fire  Appliances  (NFPA 
#10),  They  shall  be  so  located  on  each  floor  that  a  person  will  not  have  to 
travel  more  than  100  feet  from  any  point  to  reach  the  nearest  unit.  At  least 
one  two  and  one-half  gallon  water-type  extinguisher  or  other  approved 
extinguisher  shall  be  required  for  each  2,500  square  feet  of  floor  area  or 
fraction  thereof.  In  addition,  an  approved  first  aid  fire  appliance  shall  be 
installed  at  each  kitchen  and  workshop* 


.1106  Safety, 

The  building  used  for  the  day  care  program  shall  meet  and  maintain  all 
building  codes  and  fire  safety  codes  required  for  a  Grade  A  license. 

Fire  drills  shall  be  conducted  at  least  once  every  month.  Administrative 
records  shall  include  dates  of  fire  drills,  time  of  day,  length  of  time  required 
for  evacuating  the  building,  and  the  signature  of  the  person  In  charge, 

723,  Transportation 

,1127  Transportation, 

KVhen  children  are  being  transported  in  vehicles^  the  following  maximum 

■  staff-child  ratios  and  numbers  of  persons  allowed  in  a  vehicle  shall  not  be 

exceeded:  \ 

Maximum  No,  of  Children  Maximum  No,  of 

3  Years  and  Older  Persons  in  a 

Vehicle  With  One  Adult  Vehicle 

-  -  — ■  — ^ —  — 

Standard  ear  6  7 

Standard  station 
wagon  10  11 

Van,  minibus  or  bus  15     *  Seating  capa^ 

city  of 
vehicle 

If  children  under  three  yer  ^s  of  age  are  transported^  there  shall  be  at  least  two 
adults  in  the  vehicle.  Safe  infant  seats  or  seat  belts  shall  be  required  for 
transporting  children  under  three  years  of  age  who  are  not  held  by  an  adult, 
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Children  shaU  never  be  left  at  the  delivery  site  unless  supervising  adults  are 
certain  that  a  responsible  person  is  present  to  receive  the 

Children  shall  never  be  left  unattended  in  a  vehicle. 

Each  child  being  transported  shall  have  a  seat  and  shall  remain  seated  while 
the  vehicle  is  in  motion. 

There  shall  be  a  plan  of  orientation  prior  to  the  transportation  experience  for 
young  children. 

Front  seat  belts  shall  be  used  by  the  children.  Other  seat  belts  shall  be  used  if 
^they  are  available. 

Vehicles  used  for  transporting  children  shaU  have  all  doors  locked  at  all  times 
the  vehicle  is  moving,  The  doors  shall  be  opened  and  closed  only  by  the  driver 
or  by  another  designated  adult. 

Children  shall  be  loaded  or  unloaded  from  the  curb^side  of  the  vehicle  and  only 
at  thri  curb  or  in  a  safe  driveway. 

The  vehicle  used  for  transporting  children  shall  be  kept  in  excellent 
mechanical  condition  and  shall  maintain  safety  inspection  standards  setfby^he 
division  of  motor  vehicles  of  the  North  Carolina  Department  of  Transportation, 

The  driver  of  the  transportation  vehicle  shall  meet  state  requirements  for  a 
drivers  license  or  chauffeurs  license  and  shall  have  a  safe  giving  record; 

The  vehicles  shall  be  effectively  and  safely  equipped  to  travel  in  snow  and  ice 
if  transportation  is  provided  In  such  weather  conditions, 

I 
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An  emergency  first  aid  kit  shall  be  in  the  vehicle  used  for  dally  transportation 
of  children,  . 

724,  Safety  Requirements  for  Equipment  * 
.1106  Safety* 

Equipment  and  furnishings  used  both  indoors  and  outdoors  shall  be  periodically 
inspected  and  shall  be  sturdy,  firmly  anchored,  free  of  sharp  edges,  loose  nails 
or  splinters,  and  in  good  repair* 

1 

725,  Water  Activities  (Including  Swimming) 

726,  Emergency  Procedures 


,0905  Operating  Features,  * 
Every  "day  care  center"  shall  formulate  a  plan  (in  cooperation  with  the  local 
fire  department)  for  the  protection  of  all  persons  in  the  event  of  fire  and  for 
their  evacuation  to  areas  of  refuge  and  from  the  building  when  necessary,  All 
employees  shall  be  instructed  and  kept  informed  respecting  their  duties  under 
the  plan* 

,1106  Safety, 

The  staff  shall  be  trained  in  procedures  for  evacuating  the  building  and 
alternate  evacuatlqn  routes  and  responsibilities  of  the  staff  during 
emergencie       ich  require  evacuation  of  the  building  shall  be  posted* 

There  shall  be  a  vehicle  available  at  all  times  for  use  in  emergency  situations, 

727,     First  Aid  Supplies 

.1106  Safety* 

First  aid  information  and  a  first  aid  kit  equipped  with  soap,  non^medieated 
band^aids,  sterile  gauze  squares,  adhesive  tape  and  tweezers  shall  be 
maintained. 
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There  shall  be  at  least  one  staff  member  who  is  trained  in  first  aid  procedures 
on  the  premises  at  all  times, 

j 

BOO,  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

811.  Nutritional  Requirements 
.0607  General  Health  Care. 

Food  served  shall  be  planned  with  the  nutritional  needs  of  the  children  in 
mind.  Each  child  in  a  day  care  facility  for  four  hours  or  more  shall  receive  a 
lunch  which  is  a  nutritionally  adequate  meal  providing  one^third  to  one-half  of 
the  child's  daily  focri  requirements.  In  addition,  each  child  shall  receive 
?  refreshments  or  a  snack  which  contribute  to  the  child's  total  needs.  Children 
should  be  encouraged  but  not  forced  to  eat.  Food  shall  never  be  used  for 
either  punishment  or  reward, 

,1107  Health, 

Menus  for  nutritionally  balanced  meals  and  snacks  shall  be  planned  at  least  one 
week  In  advance  and  posted  for  parents'  information, 

Whenever  it  is  necessary  for  children  to  remain  in  care  longer  than  the  usual 
9-10  hours,  a  nutritious  meal  in  addition  to  the  midday  meal  shall  be  provided, 

There  shall  be  an  arrangement  between  parents  and  the  operator  as  to  whether 
the  child  will  receive  breakfast  at  home  or  at  the  facility, 

812.  Waiver  of  Requirements 
Not  specified 

237 
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820,     FOQP  PREPARATION  # 
^821,     Food  Preparation  and  Service  Requirements 

r 

,0306  Scorlngi  Score  Sheet, 

All  equipment  and  utensils  shall  be  so  constructed  as  to  be  easily  cleaned  and 
shall  be  kept  in  good  repair.  All  surfaces  with"  which  food  or  <Mnk  comes  in 
contact  shall,  in  addition,  be  easily  accessible  for  cleaning,  nontoxic,  corrosion 
resistant,  relatively  nonabsorbent  and  free  of  open  crevices.  Disposable 
articles  shall  be  made  from  nontoric  materials. 

AU  multi-use  eating  and  drinking  utensils  shall  be  thoroughly  cleaned  and 
sanitized  after  each  usage*  and  the  facilities  needed  for  the  operations  of 
washing,  rinsing  and  sanitizing  shall  be  provided,  -  '  .  <. 

S,     .  '     ■  - 

The  facilities  for  the  Washing,  rinsing  and  sanitizing  of  multi-use  eating  and 
drinking  utensils  needed  by  ehUd  day  care  facilities  will  depend  *  upon  the 
numbers  and  types  of  utensils  in  use|  consequently,  i^^adual  determinations 
of  the  acceptability  of  facilities  for  washing,  rinsing  and  sanitizing  multi-use 
eating  and  drinking  utensils  must  be  made  by  the  sanitarian.  .If  residential 
dishwashers  which  do  not  provide  a  sanitizing  cycle  are  mmd  for  washing  *ai^J 
rinsing,  facilities  for  sanitizing  must  be  provided, 

*  » 

All  food  shall  be  clean,  wholesome,  free  from  spoilage,  free  from  adulteration 
and  misbranding  axidsafe  for  human  consumption.  No  hermetically  sealed  food 
which  has  been  processed  in  a  pla^e  other  than  a  commercial  food-processing 
establishment  shall  be  used.  All  meat  and  meat  products  and  all  poultry  and 
*  poultry  products  shall  have  been  inspected  for  whqlesomeness  under  an  official 
regulatory  program;  and,  In  all  cases,  the  source  'shall  be  identifiable  from 
labeling  on  carcasses,  cuts,  unit  packages,  bulk  packages  or  from  bills  of  sale. 
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Orlly  Grade  A  pasteurized  fluid  milk  and  fluid,  mUk  products  or  evaporated  ■ 
milk  shall  be  used.  Dry  milk  and  milk  products  may  be  used  only  for  cooking- 
purposes  and  flavored  hot  beverages  unless  otherwise  prescribed  by' a  physician. 

When  necessary  to  provide  meals  for  children  in  a  day  care  facility,  which;  is, 
not  equipped  with  a  kitchen,  such  meals  shall  be  obtained  from  a  food-handling 
-establishment  approved  by  the  sanitarian.  Disposable  eating  and  drinking 
utensils  shall  bp  used  to  serve  such  .meals  or  food.  The  procedures  and^ 
equipment  used  for  transporting  meals  shall  be  as  approved  by  the  sanitarian. 

The  food  preparation  activities  and  the  food  service  activitie&shall  meet  all 
sanitation  requirements  of  the  Grade  A  Child  Day  Care  License. 

900*  SOCIAL  SERVICES     ^  s 

,1125  Family  Service  Program,  , 

The  day  care  program  shall  have  a  plan  for  providing  family  services*  The  plan 

shall  include! 

a  description  of  the  process  for  enrolling  children  In  theprograms 

a  description  of  the  services  offered  to  families,  children  and  staff, 

a  list  of  community  agencies  and  professionals  to  whom  referrals  can  be 
•  t 
made, 

m 

name  of  person  responsible  for  the  family  service  program/ 
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1000,   PARECTT  PARTI CrPATION  ^ 
,1124  Parent  Involvement, 

The  procedure  for  registering  aehlL=d  forNf^y  care  shall  involve  both  parents, 
parent  substitutes,  otr  guardian  when  possible* 

A  child  and  h'ih  parent  or  parents  shk_ll  be  encouraged  to  make  a  pre-enrollment 
visit  to  the  day  care  facility  before  t_he  childfs  first  "11-day  stay.  i 

Parents  shall  be  given  the  opportu_anity  to  Visit  the  facility  frequently  for 
observation  bf  the  program  and  their  child. 

Parents  shaU  be  encouraged  and  gi~ven  the  opportunity  as  individuals  and  as 
groups  to  participate  in  a  variety  of-  -ways  in  the  day  care  program* 

Individual  parent  conferences  betwe^r^n  parents  and  the  day  care  staff  shall  be 
arranged* as.  needed  for  effective  pIZlanning  and  evaluation  of  the  child's  day 
care  experiences, 

Day-to-day  informal  communiaation  shall  be  encouraged  between  the  day*  care 
staff  and  parents, 

f  U00.  INFANTAS  AND  TODDLERS  5 

1  4 

U10,    PROGRAM  OF  ACTIVITIES 

.0701  General  Provisions,  , 

I 

Infpts  and  young  children  shall  be  kept  in  a  space  separate  from  the  older 
children  >that  Is  bright  and  colorful—  These  children  should  be  eared  for  by 
caregiver^  who  smile,  talk  and  play  v-^rith  them  so  that  the  children  hear  happy, 
pleasant  sounds,  The  room  should  b^a  interesting  with  things  to  look  at,  play 
with,  bang,  handle  and  make  sounds,  They  should  be  exposed  to  new  things  to 
do,  play  with  or  look  at, 

45 

pi. 
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.0706  Out-Of-Door  Activities, 

Young  children  need  exposure  to  the  out-of-doors  for  the  fresh  amir,  sunshine 
and  the  variety  of  experience.  They  shall  be  separated  from  the  olc  der  children 
when  outside,  ■.  - 

,0707  Supervision, 

Infants  and  toddlers  shall  be  supervised  at  &ll  times,, 
,1118  "Physical  Facilities  For  Infant  Care, 

In  facilities  licensed  for  more  than  16  children,  indoor  play  aregts  s  for  infants 
under  18  months  or  two  years  of  age  shall  be  separated  from  spe^aoe  used  by 
older  children,  Outdoor  play  for  infants  under  two  years  of  aap  shall  be 
arranged  so  that  infants  are  protected  from  older  ojijldren. 

.1119  Furnishings  And  Equipment  Fofr  Infant  Care, 

Furnishings,  equipment  and  toys  shall  be  safe,  in  good  repair,  clean ,n  and  easily 
washable,  ^ 

Each  infant  shall  be  provided  with  an  individual  safe  crib,  clean  lie  nen  changed 
as  it  becomes  soiled  or  wet,*  and  a  firm,  comfortable  pias  stic-covered 
mattress,  (Low  cots  may  be  used  for  children  who  are  developnri  emit  ally  suited 
for  this,)  ' ~s  - 

Cribs  (and  cots)  shall  be  spaced  at  least  18  inches  to  two  feet  fiipar^i  on  all  sides 
except  where  they  touch  a  wall. 

There  shall  be  a  wide  variety  of  toys  and  equipment  for  *  nmanlpulation, 
exploration,  climbing,  moving  and  play-  Toys  and  equipment  shall*  dnclude  crib 
toys,  toys  for  active  play,  manipulative',  toys,  books,  and  o^utdoor  play 
equipment. 
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.1120  Program  For  Infant  Care,  •  'if 

Some  activities^  sh&ll  be  planned  each  6af  to  help  infants  develop 
self-awareness,  develop  language  and  communication  skills,  develop  gross  and 
fine  motor  skills,  develop  sensory  perception  skills,  develop  thinking  and 
problem  solving  skills,  and  to  develop  social  awareness.  There  shall  be  toys 
and  equipment  for  encouraging  the  development  of  these  skills, 

There  shall  be  periods  of  time  every   day   when  infant   has  special 

individual  attehtion  in  a  one-to-one  relationship  wit  aregiver. 

Adults  shall  talk  to,  sing  to,  pat  and  cuddle,  and  play  with  infants  frequently, 
especially  when  direct  child-caring  tasks  are  being  performed, 

During  the  day;  infants  shall  have  variety  and  change  in  what' they  see,  hear, 
play  with  and  feel*  "Infants  shall  not  be  confined  to  playpens  or  cribs  and  shall 
have  their  positions  and  locations  changed  often  during  the  day:  i-e-,  back  to 
tummy,  propped,  placed  in  a  jutnp  seat  or  walker,  placed  on  the,  floor,  a 
blanket,  or  a  rug.  , 

Older  infants  having  locomotor  skills  shall  have  freedom  to  move  about  the 
room  to  explore  the  environment  and  practice  locomotor  skills,  1 

Infants  shall  have  an. opportunity  to  spend  some  time  outdoors  every  day, 
weather  permitting, 

9 

Individualized  care  shall  be  given  to  each  child,  especially  in  the  activities  of 
feedings  diaper,  and  toileting,  rest  and  sleep,  active  play,  and  giving 
attention  and  affection* 
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Sleepinjf,  e 
individual 
infant!s  n 

Infants  s 
adult's 
chairs  o 

Diapers  c 


et  changing,  and  playing  shall  be  adapt —  ed  ^to  the 

2 cur  with  some  regularity,  shall  ehangige  as  the 
bear  some  relationship  to  his  home  seh*__edule, 

;hey  are  hungry.  Small  infants  shall  he  ft  _eld  in  an 
jQding.  "Older  infants  shkll  beheld  or  fed  in     safe  high 
g  tables.  \  r    •  * 

iged  promptly  when  they  are  soiled  or  wet. 


Toilet  training  shall  be  coordinated  in  the  day  care  facility  with  th^m  parent's 
toilet  training  program,  ^Toilet  training  shall  begin  when  the  par^ents  and  = 
caregivers  see  evidence  that  the  infant  is  ready  to  be  trained* 


Children  shall  *  be  toilet  trained  according  to  their  own  rate.  Revwsrards  for 
success  shall  be  emphasized  rather  than  penalties  for  -failure. 

,1121  Staffing,  -A\ 

Staff  for  infant  care  shall  meet  and  maintain  all  general  staff  requir^r— nents. 


Staff  shall  be  evaluated  annually  according  to  maturity,  reliability  -,  -energy, 
.  responsibilities,  warmth  and  tenderness,  cooperative  attitude,  stabz  ility,  and 
ability  to  set  and  maintain>easonable  limits, 


1120,    ^HEALTH  AND  SAFETY  REQUIREME 


,0306  Scoring;  Score  Sheet, 

Drinking  fountains  of  an  approved  type  or  individual  drinking^  —  utensils 
constitute  adequate  drinking  facilities.  Drinking  fountains,  if  pro  viewed,  shall 
be  of  sanitary  angle-jet  design  properly  regulated  .and  kept  clean* 


V 
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All  multi-use  utensils  used  for ; drinking  purposes  shall  be  easily  cleanahle  and 

thoroughly  cleaned  and  sanitized  daily  and*  before  "  being  used  by  any  other 

J    '  " .  .  /  '  -  ■ 

Individuals, 

Drinldng  water  for  children  uang^Baby  bottles  shall  be  prepared,  packaged  and 
identified  for  the  appropriate  child*  Drinking  water  in  baby  bottles  shall  be 
stored  and  handled  in  such  a  manner  as  to  be  protected  against  possible 
contamination* 


,0705  Diapers. 

Diapers  shall  be  changed  while  .the  child  is  in  his  own  crib  or  on  a  surface 
either  provided  with  a  clean  covering  after  each  change  or  cleaned  after  each 
usage.  An  adequate  supply  of  clean  diapers  should  be  available  at  all  times, 
The  diapers  shall  be  changed  when  they  become  soiled  or  wet  and  not  on  a 
shift  basis.  Diaper  rash  and  infections  are  the  results  of  not  changing  diapers 
often  enough  and  not  thoroughly  cleaning  the  child  when  changing/  Lavatories 
with  hot  and  cold  running  water,  soap  and  individual  towels  shall  be  provided  in 
diaper  changing  areas  so  the  staff  can  wash  their  hands  -after  feeding  or 
changing  each  child.  Toilets  shall  be  either  in  the  diaper  changing  area  or 
conveniently  adjacent.  Refer  to  the  sanitation  standards  in  this  section  for 
more  specific  details*  r 

•1122  Infant  Care^Health  And  Safety* 

Sanitation  standards  for  Grade  A  license  shall  be  maintained-  Special 
attention  shall  be  given  to  those  standards  related  to  toileting  and  diaper 
changing  facilities  and  caregiving  procedures;  food  preparation,  service  and 
storage;  sleep  furnishings  and  storage  of  cots;  and  storage  of  harmful 
medications,  insecticides  and  cleaning  supplies. 

Parents  shall  be  informed  when  problems  arise  concerning  the  infant's  food 
intake,  elimination  activities,  problems  or  accidents,  and  unusual  happenings. 
Parents  and  staff  shall  communicate  frequently  about  the  infant's  behavior  and 
growth. 
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Immunization  and  health  records  shall  be  updated  every  six  months  for  infants 
until  they  reach  the  age  of  24  months,  •  , 

Fire  drills  shall  be  conducted  frequently  at  varying  times  during  the  day  and 
with  the  approval  of  a  fire  marshal  or  fire  inspector* 

1130*     INFANT  NUTRITION  .  . 

—  ~— — ;  ^  * 

.        *  '    ,  *,  -  .• 

.0306  Scoring;  Score  Sheet.  .   „    •  •  '  » 

Formula  and  juice  served  in  a  baby  bottle  shall  be  fully  prepared  and  packaged 

(rjeady^tcHfeed)  and  identified  for  the  appropriate  child  at  the  child's  home  and 

provided  daily  to  the  child  day  care  facility  by  the  parents/guardians;  or 

formula  and  juice  served  in  a  baby  bottle  shall  be  provided  by  the  child  ^day 

care  facility  as  a  ready-to-feed ,  fully  prepared  and  nackaged  single^use  item; 

or  formula  and  juice  may  be  provided  in  a  manner  specifically  approved  by  the 

local  health  director*    Any  excess  formula  or  juice  shall  be  discarded  after 

each  feeding,  Formula  and  juice  which  required  refrigeration,  and  baby  food 

(after  opening  and  recovering),  shall  be  identified  at  45  degrees  Fahrenheit  or 

below*  , 

0  «  = 

.0702  Feeding  Requirement.  ;     .'  "  * 

Young  infants  shall  be  held  and  cuddled' while  being  fed*  Propped  bottles  can 
cause  ear  infections,  strangulation  and  an  insufficient  food  intake.  Formula 
and  juice  served  in  a  bottle  shaU  be  prepared,  packaged  and  Identified  for  the 
individual  child  at  the  child's  home  and  provided  to  the  facility  by  the  parents. 
The  facility  may  provide  the  formula  and  juice  if  this  method  of  provision  or 
any  other  method  is  approved  by  the  local  health  director  as  specified  in  the 
sanitation  standards*  Infants  shall  not  share  bottles, 

,0703  Utensils  And  Containers, 

Young  children  who  are  fed  prepared  food4  shall  not  share  the  same  utensil  or 
the  same  container. 
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.0704  Drinldng  Water, 

DrinWng  water  shall  be  offered  at  frequent  intervals  to  infants  and  foddlers, 
Water  bottles  for  the  children  shall  be  prepared,  packaged  and  identified  for 
each  individual  child,  Drinldng  water  in  baby  bottles  must  be  stored  "^nd 
handled  to  protect  against  contamination  as  stated  in  the  sanitation  standards, 

Immunization  and  health  records  shall  be  updated  every  six  months  for  infants 
until  they  reach  the  age  of  24  months. 

Fire  drills  shall  be  conducted  frequently  at  varying  times  during  the  day  and 
with  the  approval  of  a  fire  marshal  or  fire  inspector, 

Caregivers  shall  conscientiously  and  carefully  wash  hands  before  feeding  each 
infant  and  after  diapering  each  infant*  Disposable  towels  shall  be  used  for 
drying  hands. 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220*    HEALTH  AND  SAFETY  REQUIREMENTS 
,0905  Facilities  For  The  Physically  Handicapped, 

Public  walks  should  be  at  least  48  inches  wide  and  should  have  a  gradient  not 
greater  than  five  percent.  j, 

V 

Such  "walks  shall  be  of  a  continuing  common  surface  nor  interrupted  by  steps  or 
abrupt  changes  in  level, 

a 

Whenever  walkr  cross  other  walks,  driveways  or  parldng  lots,  they  should  blend 
to  a  common  level. 
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v 


At  least  one  primary  entrance  to  each  building  shall  be  usable  by  Individuals  in 
wheelchairs,  \  " 

y  v< 

%  ■ 

ramp  shall  not  have  a  slope  greater  than  1  foot  rise  in  12  feet, 

A  ramp  shall  have  handrails  on  at  least  one  side,  arid  preferably  two  sides*  that 
are  32  inches  in  height,  measured  from  the  surface  of  the  ramp,  that  are 
smooth,  that  extend  one  foot  beyond  the  top  and  bottom  of  the  ramp* 

Doors  to  all  rooms  including  toilets  shall  have  a  clear  opening  of  no  less  than 
32  inches  when  open  and  shall  be  operable  by  single  effort. 

Steps  in  stairs  that  .might  require  use  by  those  with  disabilities  or  by  the  aged 
shall  not  have  abrupt  (square)  nosing. 


F 


loors  shall  have  a  surface  that  is  non^slip. 


Toilet  rooms  shall  have  at  least  one  toilet  stall  that: 
is  three  feet  wide; 

is  at  least  four  feet  eight  inches,  preferably  five  feet  deep; 

has  a  dodc  (where  doors  are  used)  that  is  32  inches  wide  and  swings  out; 

has  handrails  on  each  side,  33  inches  high  and  parallel  to  the  floor,  1-1/4 
inches  in  outside  didfrieter,  with  KL/2  inches  clearance  between  rail  and 
wall,  and  fastened  securely  at  ends  and  .center; 

has  a  water  closet  with  the  seat  20  inch     ...   m  the  floor. 

An  appropriate  number  of  vtfater  fountains  or  other  water^dispensing  means 
shall  be  accessible  to  and  usable  fey  the  physically  disabled. 
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.0906  Facilities  for  the  Physically  Handicapped,  ■ 

An  appropriate  number  of  public  telephones  should  be  made  accessible  to  and 

usable  by  the  physically  disabled. 

1230,  STAFFING 
Not  specified 

1300,  SCHOOL  AGE  CHILDREN 
1310*     PROGRAM  OF  ACTIVITIES 
,1123  School  Age  Program, 

The  indoor  activity  area  shall  provide  opportunities  for  large  and  t  small  group 
activities  as  well  as  vigorous  and  quiet  aetiviti^, 

•  \ 

The  outdoor  play  shall  be  staggered  so  school  age  groups  can  use  the  play  areas 
for  vigorous,  organized  activities  at  times  when  the  preschool* children  are  not 
using  the  play  area*  or  separate  play  areas  shall  be  provided, 

A  wide  variety  of  activities^  of  interest  to  school  age  children  shall  be 
available.  Recommended  activities  shall  includes 

arts  and  crafts, 

dramatic  play, 

block  play, 

sand  and  water  play, 

science  and  nature,  >> 

carpentry, 

sewing, 

small  group  games, 
food  experiences,  ^ 
-  social  studies, 
literature  and  language  arts, 
music, 

Hfe-related  chores  and  money-making  projects, 
active  outdoor  play. 
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'  .  .  .  .  _ 

*  '  't 

s  ;    .\        -  ;         ■  .  ..  •  ■  • 

Basic  equipment  shall  be  provided  for  the  various  activities,' 

The  program  of  activities  shall  be  flexible  and  shall  provide  opportunities  for 
'children  to  have  freedom  in  choosing  how  they  will  spend  their  time  and  for 
planning  frqup  activities  or  projects,  -       *    *  [i^     ■  , 

The  program  of  activities  shall  include ^ield.ta'ips  away  from  the  facility  when 

i  -  ) 

full-time  care  is  given  to  school  age  children, 

Staff  shall  meet  the  general  qualification  requirements  set  forth  for  AA  day. 
care  programs,  In  addition,  they  shall  have  general  knowledge  of  school  age 
children  gained  through  formal  training  and/or  experience  in  working  with 
children  of  this  age  or  shall  be  able  to  relate  to  this  age  child,  *  . 

\  .  f 

Indoor  areas  separate  from  preschool  ehUcten  shall  be  provided  for  school  age 

children  where  there  are  10  or  more  school  age  children* 

r 

Maximum  group  size  for  normal,  healthy  school  age  children  shall  bfe  25 

S*._  ■        ,  " 
children;  ^ 

A  program  for  normal,  healthy  school,  age  children  shall  provide  at  least  one 
regularly  assigned  supervising  adult  foy  every  25  children.  In  programs  for 
school  age  ehUcfren  with  special  problems,  there  shall  be  a  staff-child  ratio  of 
no  less  than  two  regularly  assigned  supervising  adults  for  every  20  children. 

Provisions  shall  be  made  for  children  to  rest  or  sleep  when  they  are  fatigued. 

A  nutritious  meal  shall  be  provided  for  children  receiving  care  for  more  than 
four  or  five  consecutive  hours,  The  meal  shall  'provide  from  one-third  to 
one-half  of  the  children's  daily  nutritional  requirements^ 
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«■    «    •  "  , 

Sutetantial  nu  tritlous.snaeks  shall  be  provided  for  children  receiving  care  after 
sM'hours;.  •    /  *  '  .  •  •: 

\®l .  HBAjLT    H  AND  SAFETY  REQUIREMENTS  *  - 
Not'speci.fied  "  .       V     '         f  . 


...  »     ■    I400-.  "FACILITY  REQUIREMENTS 

ft  "  a 

1410,  SPACE  ■  . 

,0211  Minimurr— i  Space  Requirements,  \ 

**  .  _* 

Theri  shall  be=  at  least  25  square  feet  of  indoor  spaqe  for.eaeti  child  for  which 

&  day  care  fgaeillty  is  licensed,  exclusive  of  closets,  'passageways,  kitchens  and 
bathrooms,  .  .  v 


There  shall  b^e  at  least  75  square  feet  of  play  area  -  provided  for  each  child 
Using  the  -plavsaround  without  regard  to  size  and  type  of  facility  or  availability 
^location         outside  land  area,  ;  • 

a\k  Physical     Facility  And  Equipment* 

TiierWiall  be  at  least  30  square  feet  inside'  space  per  child  present  at  anyone 
time  and  100  s^quare  feet  outside  space  per  child  present  at  any  one  time*  Or, 
tJisre  shall  be  at  least  35  square  feet  for  the  inside  space  per  child-present  at 
anyone  time  and  IftO  square  feet  outside  space  per  child  present  on  the 
Expound  at  any  one  time.  There  shall  be  outside  space  .for  at  least  50 
* percent  of  %t\m=m  total  number  of  children  present  at  any  one  .time.  The  Inside 
h0m  footag •-  m  available  to  the  children  shall  be  exclusive  of  floor  area 
occupied  by  ff^xed  equipment  or  support  functions ^sueh  as  closets,-  kitehenSj 
ballirooms,  hal^lways.  -         .   ■  ":  ■ 


Ttee  shaE  b^e  an  area  arranged  for  administrative  and  private  conference 
whities.         ;  ;         \.  . 
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There  ihall  be  storage  space  for.  indoor  materials  and  equipment,  office 
supplies  and  equipment,  cleaning  supplies  and  equipment,  food  and  kitchen 
^supplies  and  equipment*  ■ "   .  , 

^A  quiet  area  shall  be  provided  for  children  who  must  be  removed  or  separated 
from  the  group  .because  of  illness  or  accident.  Supervision  shall  be  provided 
for  these  children  while  on  the  premises, 

1420.    UGHTING,  VENTILATION,  AND  TEMPERATURE  / 

,0306  Scoring;  Score  Sheet,  ,  (. 

All  rooms  and  areas  shall  be  well  lighted  and  well  ventilated  by  natural  op 
artificial  means  which  are  effective  under  actual  use  conditions.  In  no  event 
shall  the  minimum  required  level  of  Ulunflnation  exceed  30  foot  candles  on 
tasks.  Ventilation  systems  shall  comply  with  the  requirements  of  the  North 
Carolina  Building  Code  Council  and  all  applicable  state  and  local  fife 
protection  requirements.  Lighting  fixtures  and  ventilating  equipment  "shall  be 
kept  clean  and  in  good  repair,  ; 

In  kitchens,  effective  and  properly-designed  ventilation  systems  shall  be 
provided.  Adequate  provision  shall  be  made  to  admit  make-nip  air  frp_m\a 
suitable  location  to  replace  that  which  is  exhausted  from  the  .kitchen*     ,  7 

•   -  -  .  _:      ■  ?A 
■  '  if 

For  child  day  care  facilities  operated  in  private  residences,  .domestic-type 
ventilation  systems  should  be  considered  acceptable  if  toe' performance  is 
satisfactory,  ■  *.  ■     "•       ;  - 

£"         '  *  ;  *  -- 

,0802  Type  Of  Construction  Required,  /  '  ? 

The  space  to  be  used  must  have  at  least  10  percent  of  its  floor  area  composed 
of  windows  with  one  half  of  these  windows  opehable  (or  mechanical 
ventilation)!  and  if  space  is  partially  below  grade,  it  must  have  exit  direct  to 
outride,  i  1 
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1430,    EXITS  ■' 

,0802  Type  Of  Construction  Required, 

Each  room  used  for  day  care  purposes  must  have  access  to  two  remotely 
located  outside  exits*  Only  one  exit  is  required  if  an  exterior  exit  door  opens 
directly  to  the  outside  from. each  room  to  be  used  by  the  children*  Access 
from  the  room  door  to  the  two  remotely  lopated  outside  exits  must  not  have  a 
dead  end  distance  of  more  than  20  feet  measured  from  the  room  door  used  by 
the  children  to  the  point  at  which  two  separate  outside  exits  can  be  reached, 
A  dead  end  occurs  when  a  hallway  is  arranged  such  that  a  person  therein  is 
able  to  travel  in  only  one  directionjn  order  to  reach  either  exitr 

,0093  Exit  Details* 

Exits  shall  be  restricted  to  the  following  permissible  types:  (A)  Doors,  (B) 
Stairs  and  srhdkeproof  towers,  (C)  Ramps,  (D)  Horizontal  Exits. 

At  least  two  exits  remote  from  eadh  other  shall  be  provided  for  each  floor  or 
fire  section  of  ^he  building*  -  Two  separate  and  distinct  ways  of  egress 
extending  from  the  uppermost  floor  to  the  ground  shall  be  provided  from  all 
rooms  above  the  first  floor  or  basement,  such  ways  of  egress  to  be  so  arranged 
in  reference  to  rooms  that  in  case  of  fire  on  one  stairway,  the  other  stairway 
can  be  reached  by  ^the  occupant  without  his  or  her  having  to  pass  the  stairway 
involved. 

The  capacity  of  each  permissible  type  of  exit  shall  be  based  on  its  width  in 
units,  of  22  inches,  each  unit  having  a  capacity  of  100  persons  for  doors  and  60 
persons  for  stairs* 

The  capacity  In  number  of  persons  for  which  exits  shall  be  provided  shall  be 
the  maximum  number  of  persons  occupying  the  building* 
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Revolving  doors  and  other  types  of  exits  shall  not'  be  coimted  as  required  eats 
and  shall  not  be  Installed  except  in  situations  such  as  revolving  doors  at  a  main 
entrance  where  not  subject  to  desirable  supplementary  facility  but  are  not 
dounted  as  required  exits, 

.0905  Operating  Features.  •  • 
Exit  lighting  and  exit  signs  shall  be  in/ aecprdande  with  the,  North  Carofina 
State  Building  Code, ,  This  would  require  stairways,  hallways  and  other  means 
of  eat*  including  exterior  open  spaces,  to  or  through  which  eats  lead  to  be 
kept  adequately  lighted  at  all  times  the  building  served  is  occupied.  The  floors 
of  such  eat  ways  shall  be  illuminated  at  all  points  such  as  angles  and 
intersections  of  corridors  and  p^sageways,  stairways,  landings  of  stairs  and 
exit  doorways  to  intensities  of  not  less  than  one  foot  candle  measured  at  the 
floor,  ^ 

All  required  eats  and  the  ways  of  access  thereto  shall  be  identified  by  readily 
visible  signs  in  all  cases  where  the  exit  or  way  to  reach  it  is  not  immediately 
obvious  to  the  occupants*  * 

•       4  { 

Exit  signs  are  not  required  in  one-story  buildings  with  a  capacity  of  less  than 
30  persons. 

All  exit  illumination  shall  be  installed  in  conformance  with  the  requirements 
of  the  National  Electrical  Code,  No  battery  powered  emergency  lights  shall 
be  used  for  primary  eat  fllumination  but  are  required  as  an  emergency  sowce 
in  case  of  Complete  power  failure  if  licensed  for  more  than  100  people3  and'  if 
used  for  night-time  care  or  if  it  has  interior  corridors  with  no  natural  light* 


iU3 
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1440.    TOILETS  AND  LAVATORIES       /  <  . 

-0305  Scoring;  Score  Sheet,  1 
All  ehUd  day  care  |aeiliti»  shall  be  provided  with  toilet  and  lavatory  f  acillti^ 
which  are  adequate  as- determined  by  the  sanitarian,  except  in  no.  event  shall 
the  minimum  required  exceed  one  water  closet' for  every  15  chilcten^and  staff 
and  one  lavatory  for  every  25  ch|ggren  and  staff,  Children  in  diapers  need  not 
be  included  when  determining  the  number  of  water  closets  required,  * 

Floor  area  shall  be  provided  which  is  adequate  as  determined  by  the  sanitarian, 
except  in  no  event  shall  the  minimum  required  exceed  15  square  feet  for  the 
minimum-sized  toilet  room  containing  one  water  closet  and  one  lavatory,  and 
eight  additional  square  feet  for  each  sglditlonal  plumbing  fixture.  Fixture 
shall  be  kept  clean  and  in  good  repair,  j|; 

j 

Lavatories  provided  for  use  by  children "shall  be  supplied  with  running  water, 
soap  and  intfvidual  sanitary  towels  or  other  approved  hand-drying  devices. 
Separate  lavatorie  supplied  with  hot  ajid  cold  rimning  water  through  miring 
faucets  (or  with  tempered  warm  water),  soap,  and  individual  sanitary  towels  or 
other  approved  hand-drying  devices  shall  be  provided  for  use  by  staff  ,  i^*^ 
kitchens  and  any  other  food  preparation  areas,  and  any  diaper  changing  dteas 
in  addition  to  any  lavatories  which  are  provided  in  toilets,  except  ^where  toilets 
with  lavatories  for  u^e  by  staff  only  are  immediately  adjacent  to  these  areas. 

Sinks  used  for  washing  utensils  and  equipment  shall  not  be  used  as  substitutes 
for 're  quired  lavatories  for  the  food  preparation  area  or  diaper  changing  area. 
Lavatories  shall  be  kept  clean  and  in  good  repair. 
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1500,  OTHER  STATE  REQUIREMENTS  -  COyttJANCE  WTTH  OTHER  LOCAL; 
.  STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS,, 


1510.  ZONING 

-*  |   ■  4 

Not  specified  ; 
1520.  FIRE 

Sti  722*  Fire  Safety  Requirements  *  § 

1530,    BUILDING    .  . 

" — ~      "—  \  ■      # ,  - 

One  set  of  plans  must  be  submitted  to  the  local  building  inspection  department 
or  the  State  Department  of  Insurance  for  approval  of  building  code 
requirements,  A  floor  plan  must  be  submitted  to  the  Of  flee  of  Child  Day  Gare 
Licensing  for  their  information  and  for  purposes  of  determining  the  number  of 
children  which  can  be  housed  in  the  facility,  and  one  set  of  plans  must  be 
/  submitted  to  the  local  health  department  for  approval  of  health  and  sanitation 
requirements,  "  - 

V  A  building  permit  must  be  obtained  from  the  local  building  inspector  before 
Gonstruetingva  new  building,  or  altering  or  adding  to  an  existing  buildings  and 
an  ojjeupaney  permit  is  required  to  occupy  an  existing  building  for  day  care 
ptffposra. 


A  periodic  fire  inspection  by  the  local  inspector  or  fireman  is  required, 
,0802  Type  Of  Construction  Required,  ^ 

The  building  must  miet  the  Uniform  Residential  Building  Code  for  dwellings^ 
and  ndt  be  over  2,500  square  feet  in  area  on  any  one  floor  and  not  be  over  two 
stories  in  height. 

1540.  HEALTH 

See  1550.  SANITATION,,  4 
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1550,    SANITATION  "* 

.0304  Ii^peetions  And  Reports*    ,  '  7 
Inspections  of  chUd  day  care  f  aeiliti es-£^all  be  made  by  a  sanitarian  prior  to 
tA4  Issuance  of  the  initial  license*  Inspections  of  child  day  care  facilities  shall 
he  made  by  a  sanitarian  at  least  once  a  year  prior  to  the  expiration  date  of  tl 
■license.  ^  ■  f 

■i 

If  the.  conditions  found  at  the  time  of  any  inspection  are  dangerous  to  the 
health  of  the  children  therein,  the  Director  of  the  Child  Day  Care  Licensing 
Office  shall  be  notified  immediately  by  telephone  or  ether  direct  means  by  the 
sanitarian.  A  copy  of  the  irepeetion  reoort  shall  be  immediately  forwarded 
directly  to  the  Director  of  the  Child  Day  Care  Licensing  Office* 

,0305  Reins pection,  Visits. 

The  sanitarian  sh^all  reinspeet  or  visit  child  day  care  facilities  whenever  he 
deems  Unnecessary  to  insure  compliance*  When  requested  by  the  operator  to 
inspect  for  the  purpose  of  improving  a  classification,  the  sanitarian  shall  make 
at  least  one  unannounced  inspection  within  30  days.  The  sanitarian  shall  give 
assistance  in  the  explanation  and  interpretation  of  the  standard, 

1560.  New  Construction* 


*0303  Approval  Of  PlarB, 

Plans  and  specifications  for  new  construction  or  major  modification  of  child 
day  care  f aeiliti es  shall  be  submitted  to  the  local  health  deDartment  for 
review  and  approval  or  disapproval  prior  to  beginning  construction*  The 
results  of  the  review  shall  be  provided  to  the  operator  within  three  weeks  of 
the  submission  of  the  plans  and  specifications, 
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Itee^t  wfhere  otherwise  indicated,  all  citations  are  from  the  Social  Service 
Board  of  Nofth  "Dakota,  Rules  and  Regulations  for  Day  Care  Centers,  March, 

1977,  Km' 

100,  STATE  LICENSpTG  OF  ClgLD  DAY  CARE  FACILITIES  '  ' 

*  •. , 

110.      TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY  v 


STATE  STATUTES  ANDf  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS      '         '  \  .         .  ' 

UL       Definitions  , 

R.  50-1U-13-  pefinition.  *  *     -  1 

Day  Care  Center  shall  mean  any  facility,  other  than  an  occupied  private 
rericjence,  which  regularly  .receives  one  or  nfdre  children  for  supplemental 
parental  care;  or  any  facility,  including  an  occupied  private  residence,  which 
regularly  provides  supplefnental  parental  child  (care  for -thirteen  or  more 
children*  * 

112,  Exclusions  and  Exemptions 
—   *  .  

Not  specified  - 

113,  HHS  Day  Care  Compliance 

R,  50-1L1-42  Minimum  Staffing  Requirements  for  Licensing  of  Day  Care 
Center  As  Eligible  for  Receipt  of  FederatsFitads* 


Any  Day  Care  Center  receiving  funds  under  programs  governed  by  the  Federal 
Interagency  Day  Care  Requiremi 
established  in  such  requirements. 


Interagency  Day  Care  Requirements  shall  meet  the  ratios  of  staff  to  children 
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■    •  •  . '  x 

Rs  50-1L1-43  Federal  Interagency  Day  Care  Requirements, 

^*     _      *    *  * 

Any  Day  Care  Center  receiving  funds  administered  by  the  Board  ^hall  be  -■  -H 
approved  by  the  Board  as  meeting  the  reqjuiretnent  set  forth  in  the  Federal 
Interagency  Day  Care  Requirements,  a  po0y  of  which  shall  be^mvailabie  from 
the  Board  ipon  request,,  ^  ^  c        "        *      p  * 

120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

12L      Organisation  of  the  Admirfis'trative  Unit  — 


SOCIAL  SERVICE  BOARD 
OF  NORTH  DAKOTA 

v  V 


CHILDREN  AND  FAMILY 
SERVICE  DIVISION  * 


CHILD  WELFARE 
SERVICE,  UNIT 


Administrator  for 
Day  Care  Services 


Area  Offices 


Co  unties 


.3,03 
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!  *  (  *  !  1 

R„  50-1U-18  Application  for  Day  Care  Center  License. 

Any  person!  corporation,  partnership  or  voluntary  association  desiring  to 
provide  supplement!  parental  child  cart  through  the  operation  of  a  Day  Care 
Center  shall  file  an  application  for  a  Day  Care  Center  license  with  the  county 
social  service  board  of  the  county  in  which  the  facility  is  located. 

/  -  " 

-  '* 
Application  forra  license  shall  be  made  in  the  manner  prescribed  in  these 

regulations  and  on  forms  provided  by  th6  Board  for  such  purpose.  * 

» 

R„  50-UJ-19  Requirements  For  Day  Care  Center  License, 

The  name,  and  ad<fressf  and  telephone  number  of  thd  operator  as  well  as  the^ 
name,  address,  and  telephone  number  of  the  director  shall  be  provided  to  the 
parents  of  enrolled  children  when  the  center  is  In  operation* 

Upon  a  finding  by  the  Board  of  the  operator's  comp^ance  with  the-  rules  and4 
regulations,  the  operator  shall  be  licensed  by  the  Board  as  a  Day  Care  Center 
and  shall  be  entitled  to  a  license  to  be  issued  by  the  Board*  Such  license  shall 
be  in  force  and  effect  for  a  period  of  one  year*  The  license  shall  be 
non-transferable  and  shall  be  valid  only  on  such  premises  as  are  indicated  pn 
the  license*  „ 

222*  *Fee  Charged  -  * 

Not  specified 

223.  Areas  of  Investigation^ 
Not  specified 

224.  License  Renewal  ~ 
Not  specified 

225*     Conditional/Provisional  Licenses 

Not  specified  -  * 
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228,    Substantial  Compliance 

Not  specified  i 


*5 


230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspections  ^ 

R,  50-ILW5  Inspections.  >  •  ■  , 

Any  Day  Care  Center  operating  within  toe  purview  of  these  regulations  or  any 
premises  proposed  to  be  operated  as  a  Day  Care  Center  shall  be  open  to 
investigation  or  inspection  at  any  time  by  toe  Board  or  its  agents,  Atfy  such 
investigation  or  inspection  may  encompass  the  total  planned  operation  of  the 
center,  including  but  not  limited  to  staff,  environmental  sanitation,  health, 
program  and  physical  plant, 

j-232.    Denial,  Suspension,  Revocation  of  a  License 
R,  50-1L1-17  Denial  Or  Revocation  Of  License, 

The  right  to  provide  supplemental  parental  child  care  in  a  Day  Care  Center  is 
dependent  upon  compliance  with  the  applicable  provisions  of  North  Dakota 
Century  Code  Chapter  50-1L1  and  the  required  minimal  standards  set  forth  in 
these  rules  and  regulations, 

N,D,  CENT,  CODE  S50-1L1-0?  Revocation  of  license  or  registration 
certificate,  y  - 

The  board  may  revoke  toe  license  ©^registration  certificate  of  any  day  care 
center,  family  day  care  home,  or  child  care  attendant  upon  proper  showing  of 
any  of  the  following! 

Any  of  the  applicable  conditions  set  forth  in  section  50-11,1-04  as 
prerequisites  for  the  issuance  of  the  license  no  longer  exist* 

The  licensee  or  registrant  is  no  longer  in  compliance  with  toe  minimum 
standards  prescribed  by  the  Board* 
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The  Uoer^e  or  registration  certificate  was  issued '  upoir  fraudulent  or 
untrue  representation,  %  ** 

The  licensee  or  registrant  has  violated  any  rules  and  regulations  of  the 
board*  .  t 

The  licensee  has  been  convicted  of  'any  of  feme  and  the  board,  has 
,  determined  that  he  has  riot  been  sufficiently  rehabilitated-  ' 

233*\   Remedies  and  Sanctions  [ 

233.1  Hearings 

R.  5fr4Ll-17  Denial  or  Revocation  of  License, 

The  Social  Service  Board  of  North  Dakota  may  frevoke  a  It  cense  to  operate  a 
Day  Care  Center  provided  the  operator  of  said  Day  Care  Center  has  been 
informed  in  writing  of  the  reasons  tor  revocation*  The  operator  shall  be 
afforded  an  administrative  hearing  if  written  request  for  such  hearing  Is  made 
within  ten  (10)  days  of  receipt  of  the  notice  of  intent  to  revoke  and  the  reasons 
therefor.  Upon  timely  appeal,  the  Board  may,  in  its  discretion,  order  the 
suspension  of  such  revocation  until  the  administrative  hearing  on  such  appeal* 

233.2  Decisions 

— — —  r 

Not  specified  * 

233.3  Judicial  Review 

N,D,  CENT  CODE  S50-1L1-12  Violation  of  chapter  or  regulations-Injunction. 

When  there  is  a  violation  of  this  chapter  or  a  regulation  promulgated 
thereunder,  and  the  tmlawful  activity  or  condition  of  the  day  ewe  center  or 
family  day  care  home  is  likely  to  result  in  serious  harm  to  the  children  under 
care,  th#^j3oard  may  seek  injunctive  action  against  the  day  care  center  or 
family  day  care  home  in  the  district  court  through  proceedings  instituted  by 
the  attorney  general  on  behalf  of  the  board. 
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N,D,  CENf ,  CODE  §50-11,1-13  Penalty,  *  . 

Any  person,  partnership,  firm,  corporation,  association,  or  organisation  who 
violated  any  of  the  provisions  of  this  chapter  is  guilty  of  a  class  B 
misdemeanor*        '  <** 

300.  adminIestration 

1  * 
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3U,      General  Administrative  Requirements 

Rs  50-11.1-20  Minimum  Qualifications        Duties  Of  Opefato^* 
The  operator  of  a  day  care  facility  shall  have  the  skills  necessary  to  manage  a. 
Day  Care  Center,  the  ability  to  relate  effectively  to  parents  and  community, 
and  the  ability  and  willingness  to  provide  a  chfld  care  program  which  meets  or 
exceeds  the  standOTds  set  forth  herein* 

.  * 
The  operator  of  a  Day  Care  Center  shall:  f 
Maintain  adequate  enrollment,  attendance*  health,  financial  and  related 
records  in  the  manner  pres^ibed  and  on  forms  provided  by  the  Board 
for  such  purposes. 

Accept  Responsibility  for  supervising,  screening ,  scheduling,  and  the 
conduct  of  any  staff,  volunteers,  or  others  who  provide  services,  in  the 
facility* 

Cooperate  with  the  Social  Service  Board  aid  other  appropriate  agencies 
*   in  all  reasonable  efforts  to  improve  the  quality  of  care  and  the 
competence  of  care  givers,  * 
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Insure  that  the  center  is  suf fieiently  staffed  in  order  to  provide  physical 
care  to  each  child  and  to  offer  individual  attention  to  children  as  may 
^  be  peeded  as  well  ss  time  to  interact  with  children  for  the  benefit  of 
their  social  competence,  emotional  well-being,  and  intellectual 
development,  *  *  *        *  - 

Evaluate  its  own  program  activities  according  to  outlines,  forms, 
program  activity  guid^'and  questionnaires  which  may  ff%rn  time  to 
time  be  provided  by  the  Beard.  ■  j  -  ■ 


Notify  parents  of  enrolled  children  and  the  B^oard  immediately  of  any 
significant* changes  in  the  services  offered  by  the  center.  Written 
notification  to  the  parents  and  the  Board  of  such  changes,  their 
effective  date,  duration  and  scope  and  impact  on  the  center,  the 
enrolled  children  and  the^are^t^  and  thje  staff  or  of  her  evolved  parties, 
*  shall  be  given,  ,    ■    -  ^) 

Publish  a  written  fee  schedule  which  shall  be  amended  as  necessary  to 
reflect  the  current  rates  and  charges  of  the  center,  based  on  Day  Care 
Center  cost  figures. 

Establish  written  regulations  concerning  the  care  and  safeguarding  of 
personal  belongings  brought  to  the  Day  Care  Center  by  enroUees  or 
others  on  their  behalf, .  *  *  " 

Insure  that  the  minimum  standards  for  Day  Care  Centers  as  set  out  in 
these  rules  and  regulations  are  strictly  adhered  to  at  all  times* 

R.  50-11.1-22  Duties  of  Day  Care  Center  Director, 

The  Day  Care  Center  director  shall,  Coextensive  with  the  Day  Care  Center 
on 

Be  responsible  for  maintaining  adequate  enrollment,  health,  attendance, 
financial  and  other  related  records  as  required  by  these  rules  and 
regiilatiops. 
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r     "    -    V      '  „  ;    *    *^  "    <•  \  -  "  <  ■ 

1  Accept    responsibility    for    Screening*    scheduling;    supervision,  and 
conduct  of  .any  staff,     <  , 

Cooperate  with  the  Board  and  otter  agencies  designated  by  the  Board  in  - 

efforttjAo  iihprove  the  quality  of  care  and^the^competence  of  personnel 

_     *    '  \  -  .  ■        .*  »*        s       ,u   .  . '  ... 

in  the  center,  -  ^  ,  -         .  - 

-  At  no  time  shall  u  a  Day  Care  Center  be  without  a  designated  director. 
Upon  the  temporary  absence  of  the  director,  a  .designated  assistant 
shall  haveHhe  responplbilItiei|  normally  assigned  to  the  director  ,*~ 


V 


R. "50-11.1-29  Minimum  Provisions  Regarding  Medical  Care  for  Chllctf en, 

r Minimum  provisions  include  the  placement  of  a.  mngle  line  telephone 
immediately  accessible  to  the  center  itaf^  with  a  list  of  emergency  telephone 
nymbers  conspicuously  posted  adjacent  to  such  telephone, 


313,  Proof  of  Operator  Financial  Capabilities 
Hot  specified 


314.     Insurance '     ■   ,  . 
Not  specified 

(  I 
320,    ;  PERSONNEL  ■  / 

%  ,        -       =  * 

321*     Publication  of  Personnel  Policies  1  . 

R,  50-ll,f-2Q  Minimum  Qualifications  and  Duties  of  Operator, 
The  operator  of  a  Day,  Care  Center  shall: 

Insure  the  Day  Care  penter  ^haji  have  written  personnel  policies  which* 
provide  for  'job  descriptions,  qualifications,  and  a  statement  of 
employee  responsibilities*  % 

....     •    31* ' 

••  •  10 


DAY  CARE  CENTERS 


NORTH  DAKOTA 


322,     Constraints  Against  Employment 

R.  5Q-1L1-20  Minimum  Qualifications  and  Duties  of  Operator, 

The  operator  of  a  Day  Care  Center  shall:  - 

Insure  that  no  individual  shall  be  employed  or  retained  in  the  Day-Care 
Center  who  has  been  judicially  determined  to  have  abused  or  neglected 
a  child,  or  is.  awaiting  a  hearing  on  such  charges  or  allegations* 

330,  NON-DISCRIMINATION 

33L     Requirements  Prohibiting  Discrimination 

R»  50-1L1-14  Nondiscrimination, 

Operators  shall  have  some  written  admission  requirements  and  enrollment 
procedures/  Any  Day  Care  Center  receiving  public  funds  shall  provide  in  such 
requirements  and  procedures  a  statement  that  the  facility  is  operated  on  a 
nondiscriminatory  basis  affording  equal  treatment  in  regard  to  race,  color, 
creed,  national  origin,  religion,  sex,  or  marital  status  or  age  of  the  parents. 
Operators  shall  insure  that  the  intent  of  sueh  statement  is  adhered  to  at  all 
times, 

340,     RECORDS  REQUIREMENTS 
34L     Chfldren  - 

R,  50-11*1-20  Minimum  Qualifications  and  Duties  of  Operator,  * 

The  operator  of  a  Day  Care  Center  shall! 

Maintain  adequate  enrollment,  attendance,  health,  financial  and  related 
records  in  the  manner  prescribed  and  on  forms  provided  by  the  Board 
for  such  purposes, 

R.  50-1L1-27  Minimum  Standards  for  EnroUeefs  Records* 

The  following  information  shall  be  kept  and  maintained  in  the  records 
concerning  each  individual  child  enrolled  in  the  Day  Care  Center  and  shall  be 
updated  as  appropriate.  Such  information  shall  include! 


DAY  CARE  ^ENTEftS  NORTH  DAKOTA 

The  child's  full  name*  birthdate,  current  home  address, 

c-  f 

The  names  and  addresses  of  the  parents  or  other  persons  or  agencies 
legally  responsible  f or  the  phild. 

Home  and  business  telephone  numbers  of  persons  legally  responsible  for 
the  child.  * 

* 

Names  and  addresses  and  telephone  numbers  of  persons  who  can  assume, 
responsibility  for  the  child  if  the  persons  legally  responsible  for  the 
child  cannot  be  reached  immediately  in  an  emergency* 

Names  and  addresses  of  persons  authorised  to  take  the  child  from  the 
Day  Care  Center, 

i 

A  written  statement  from  a  physician  or  other  qualified  provider  of 
health  services  attesting  as  to  the  chad's  state  of  health,  that  any 
known  special  conditions  are  under  treatment,  that  the  Day  Care 
Center  or  its  program  or  activities  do  not  present  problems  which 
cannot  be  dealt  with  in  a  Day  Care  Center  setting,  and  any  other 
pertinent  information  as  to  the  child's  health,  ^Sych  physeals  shall  be 
required  annually  so  long  as  the  child  is  enrolled  in  a  day  care  facility. 

The  phyricianfs  statement  shall  be  obtained  at  the  time  of  initial 
enrollment  of  the  child  and  shall  include  the  results  of  a  state  approved 
test  for  tuberculosis  ird  the  results  of  a  screening  for  virion  and 
hearing,  Not  more  than  three  months  shall  have  elapsed  between  the 
date  of  the  phydcal  examination  upon  which  such  phyrfeian's  statement 
is  based  and  the  date  of  initial  enrollment,  Evidence  of  immunization 
appropriate  to  the  child's  age  as  prescribed  by  North  Dakota  Century 
Code,  Section  23-07-17,1  shall  be  maintained  by*  the  Day  Care  Center 
upon  admission  of  any  enroUee  or  shortly  thereafter  in  a  manner 
prescribed  and  on  forms  provided  by  the  Board  for  such  purposes. 
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342.  Staff 
Not  specified 


343,    Child  Eligibility  and  Enrollment  Requirements 


R.  50-114-20  Minimum  Qualifications  and  Duties  of  Operator, 


The  operator  of  a  Day  Care  Center  shall: 

Maintain  adequate  enrollment,  attendance,  health,  financial  and  related 
records  in  the  manner  prescribed  and  on  forms  provided  by  the  Board 

w 

for  such  purposes, 

If  insurance  is  Carried  by  the  center,  shall  insure  that  parents  of 
enrollees  are  given  a  written  summary  of  such  coverage. 

Negotiate  a  written  agreement  with  the  parent  or  parents  "of  *eaeh 
enroUee  or  potential  enrollee  specifying  the  fees  to  be  paid  and  the 
method  of  payment. 


R,  50-11,1-37  Minimum  Day  Care  Center  ProgramJJ^quirements, 
At  the  time  of  enrollment,  the  Day  Care  Center  personnel  shall  discuss  with 
tiie  parents  the  childrenTs  habits,  activities  and  schedules  while  at  home  and  in 
school  and  their  parents1  special  concern  about  their  past  and  future  behavior 
and  development.  The  schedule  Mid  activities  in  day  ea?e  shall  be  designed  to 
complement  and  supplement  the  childrenfs  experiences  at  home  and  in  school, 

Parents  shall  be  encouraged  to  visit  the  facility,  observe  and  participate  in  the 
care  of  their  children. 

The  Day  Care  Center  personnel  shall  be  responsible  for  contacting  parents  to 
exchange  information  concerning  the  child, 

Any  concerns  about  the  health,  development  or  behavior  of  any  child  in  the 
Day  Care  Center  on  the  part  of  center  personnel,  the  administering  or 
operating  agency  shall  be  communicated  to  the  parent  promptly  and  directly. 


317 
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344,  Child  Abuse  Reporting 

Not  specified  - 

345,  Confidentiality  of  Relords  Requirements 
R.  50-U.1-12  Confidentiality  of  Child's  Records. 

information,  pertaining  to  Day  Care  Center  enrollees  shall  be  safeguarded  and 
shall  not  be  disclosed  except! 

In  a  judicial  proeeedingf 

To  parents!  A  -  # 

To  officers  of  the  law  or  other  legally  constituted  boards  or  ageneiesf  or 
To  persons  haying  a  definite  interest  in  the  well-being  of  the  child  or 
children  concerned  and  who,  in  the  judgment  of  the  Board,  are  in  a 
position  to  serve  their  interests  should  that  be  necessary. 

The  Day  Care  Center  shall  have  a  release  of  information  form  available  and 
shall  inform  the  parents  of  enrolled  children  in  writirfg  of  the  standards 
regarding  the  disclosiffe  of  information. 

* 

4j)Q.  GROUP  COMPOSmONS  OF  CHILDREN 

410.  STAFF/CHILD  RATIO  REQUIREMENTS 

411.  Staff/Child  Ratio  as  of  M^eh,  1981 

t 

R,  50-1LI-26  Day  Ctft  Center  Minimum  State  Staffing  Requirements. 
The  number  of  staff  and  their  utilization  shall  reflect  program  requirements, 
individual  ^differences^  in  the  needs  of  the  children  enrolled,  and  shall  permit 
flexible  groupings  where  necessary. 

»  f 

The  minimum  ratio  of  "personal  eare"  or  program  staff  to  children  shall  be: 
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*  -        *  -  - 

^       Children  less  than  three  years  of  age,  one  staff  per  four  children  or 
partial  group  thereof, 

-      '  ;  .  r 

Children  three  yews  of  age,  one  itaff  per  mx  children  or  partial  group 
thereof. 

* 

412.     Methods  of  Competing  Staff/Child  Ratios 
Not  specified  . 

420.     GROUP  SIZE 

f  421*     Groig  Size  as  of  March,  1881  ' 
*Not  specified 

422,    Methods  of  Computing  Group  Size  ^ 
'Not  specified 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  RBQtj;  REGENTS- 


510,     CHILD  CAREGIVER  STAFF  QUALIFICATIONS  ■ 
5U.  A^ 

R.  50-11.1-23  Minimum  Qualifications  of  Care  Given, 
Care  givers  shall: 

Be  at  least  fourteen  years  of  age,  provided  that  any  employee  under  age 
sixteen  have  written  parental  consent  for  such  employment  and  the 
employment  arrangements  be  in  conformance  with  NDCC  Chapter 
34-07,  "Child  Labor". 

512.  Health 

R.  5CML1-23  Minimum  Qualifications  of  Care  Givers. 
Care  givers  shaUs 
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Be  of  sufficiently  good  healths©  as  to  be  able  to  provide  adequate  care' 

for  children  in  a  Day  Care  Center  environment, 

*"  -  jr 

..> 

Ri  50-4L1-25  Minimum  Health  Requirements  for  Day  Care  Center  Staff, 
All  personnel  employed  at  the  pay  Care  Center  (including  the  Day  Care 
Center  director)  shall  undergo  a  phyaeal  examination  by  a  licensed  physician 
prior  to  their  employment.  The  results  of  the  examination  shall  be  filed  in  the 
office  of  the  Day  Care  Center  director  and  shall  state  whether  the  s^aff 
member  is  in  generally  good  health  and  whether  he  or  she  Is  physically  and 
mentally  able  to  care* for  chfl^en  in  a  day  care  environment,  Copies  of  any 
such  examinations  shall  be  made  available  to  the  Board  upon  request, 

The  ptaff  of  the  Day  Care  Center,  shall  be  periodically  assessed  as  to 
their  physical  and  mental  competence  to  eare  for  ehUi'en, 

All  personnel,  in  addition  to  the  Initial  physical  examination  described 
above,  shall  have  an  annual  physical  examination  completed  by  a 
licensed  physician,  with  a  copy  of  all  such  examinations  to  be  kept  on  a 
ffle  in  the  office  of  the  Day  Care  Center  director. 


There  shall  be  provision  for  adequate  substitution  for  staff  who  are  too 
ill  to  function  effectively  or  who  present  a  serious  heidtnTfazard  to 
others  in  the  Day  Care  Center, 


All  volunteers  shall  be  subject  to  the  same  requirements  (including 
health  requirements)  as  are  applicable  to  paid  staff  members. 

If  the  Board  is  unable  to  obtain  sufficient  information  regarding  mental 
or  emotional  capabilities  of  the  Day  Care  Center's  personnel,  the  Board 
shall  require  such  personnel, to  present  evidence  of  such  competence 
based  on  a  formal  evaluation!  or,  where  appropriate!  the  Board  shall 
provide  such  formal  evaluation  through  its  professional  staff* 
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513.  Education 

R.  50-1L1-23  Minimum  Qualifications  of  Care  Given, 
,  Care  givers  shall:  * 

Be  able  to  read%nd  write,  and  . 

Possess  the  capacity  and  willingness  to  inereage  skills  and  competence 
through  experience,  training,  and  supervision. 


514.  Experience 
Not  specified 


K 

X 
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t. 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS  '  ^ 

5  21,  Age  ,  .  *s 

R#50-lLHn  Qualifications  of  Day  Care  Center  Director  * 

The  Day  Cart  Center  director  of  a  center  where  leas  than  26  children  are 
enrolled  shalh  n  -  , 

Be  an  adult  legally  responsible  for  the  day-to-day  operation  of  the  Day 

Care  Center, 

Be  in  good  mental  and  physical  health,  of  good  moral  character,  capable 
of  mature  judgement  and  possess  knowledge  wid  experience  in 
maiiagement  ^id  interpersonal  relationships, 

522,  Health  1 
See  also  512*  Health 

523,  Education  "  1  % 
R.50-1U-21  Qualifications  of  Day  Care  Center  Director. 

In  a  Day  Care  Center  where  more  than  26  children  are  enrolledi  the  director  ) 
shall  have  the  following  qualifications  (in  addition  to  those  set  put  above)t 

Bachelor  or  Associates  Arts  Degree  with  at  least  twelve  semester  hours 
in  child  development, *  child  psychology,  child  health,  or  field  directly 
related  thereto^  or  # 

A  high  school  diploma  with  at  least  three  years  e^erienee  in  a  Day 
Care  Center,  two  of  which  involved  administrative  experience,  (*Any 
director  so  qualified  shall  be  encouraged  to continue  his  or  her 
education  (where  possible)  by  completing  no  less  than  six  semester 
hours  per  year  in  child  development  or  some  directly  related  field);  or 
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*         *  -  • 

i 

Certification  as  a  Child  Development  Associate  or  ^ iinMcu  1 1 stu  where 
such  a  local,  state  or  federal  certification  program  exists, 

-  j 

524.  Experience 
See  523,  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540,  POST  EMPLOYMENT/IN-SERVICEi  ORIENTATION  AND  TRAINING 

541,  Program  Director 

R.50-1L1-22  Duties  of  Day  Care,  Center  Director, 

The  Day  Care  Center  director  shall,  coextensive  with  the  Day  Care  Center 
operator: 

Attend  any  local  wortehop  or  training  session  derignated  by  the  Board, 
as  appropriate  lor  Day  Care  Center  directors, 

542,  Chfld  Caregiver  Staff 

R.  50-11.1-23  Minimum  Qualifications  of  Care  Givers* 
Care  givers  shall: 

Have  had  Gaining  or  demonstrated  ability  in  working  with  children*  J 

R,  50-11.1-24  Duties  of  Care  Givers. 

Each  care  giver  shaUi 

Complete  a  self-evaluation  periodically  in  the  manner  prescribed  and  on 
forms  provided  by  the  Social  Service  Board  of  North  Dakota  for  such 
purposes. 

Attend  local  in-service  training  sesmons  designated  as  appropriate  by 
the  Board,  *3 
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R.5G-IU-29  Minimum  Provisions  Regarding  Medical  Care  for  Chil^en* 
Minimum  provisions  include  training  of  all  staff  members  to  insure  they  are 
aware  of  the  hazards  of  infection  and  accidents  and  how  Such  problems  can  be 
minimised* 

■ 

543*    Support  Staff 
Not  specified 

542.     Child  Car^iver  Staff 
Not  specified 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610*     PROGRAM  REQUIREMENTS 
611.      Program  of  Activities 

\ 

*R,50=lLl-37  ^  Minimum Day  Care  Center  Program  Requirements. 
A  Day  Care  Center  shall  have  a  program  for  meeting  the  individual  and  group 

needs  of  the  chfl*en  enrolled* 

*» 

The  program  of  the  Day  Care  Center  shall  be  based  upon  the  age  levels  of  the 
children  enrolled.  It  shaU  be  flexible  and  subject  to  modification  for  individual 
child  differences  in  the  eharae%risties  of  the  groups  in  the  Day  Care  Center* 

The  program  shaU  be  varied  in  order  to  promote  the  physical  and  emotjonal 
well-being  of  the  chfl*en,  to  encourage  the  acquisition  of  information  and 
knowledge,  and  to  fostgrJthe  development  of  language  skills,  concepts,  and 
problem  wiving  abilities, 

The  daily  activities  for  each  child  in  the  facility  shall  be  designed  to  influence 
a  positive  self-concept  and  motivation,  and  to  enhance  his  social,  cognitive 
and  eommiffiieation  sldlls, 

3.2.; 
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The  prog  rem  shall  include  first-hand  escperienees  fa*  ehfldr^n  to  learn  about 
the  world  in  whieh  they  live*  Opportunities  shall  be  provided  for  field  trips  to 
visit  places  of  interest  in  the  community-  >  "f ' 

Opportunities  shall  be  provided  for  individual  self-rttpresgien  and  conversation! 
imaginative  play  and  creative  expression  alonf^with  opportUhitiu  for  vigorous 
physical  activities.  . 

Learning  experiences  shall  be  conducted  in  consultation  with  parents  in  order 
to  insure  jjarmony  with  the  life  style  and  cultural  background  ef the  children. 

c       •     •  . 

Punishment  shall  not  be  associated  with  food,  rest,  toilet  training  or  isolation. 

A  variety  of  games,  toys,  books,  crafts  and  other  activities  ^materials  shall 
be  provided  to  enhance  the  child's  intellectual  and  social  development  and  to 
broaden  his  life  experience, 

The  cultural  diversity  of  the  children  shall  be  reflected  in  the  program  through 
Incorporation  of  their  language,  food,  celebration,  and  lift  styles,  where 
te. 


Each  child's  cultural  and  ethnic  background  and  primary  language  or  dialect 
shall  be  respected  by  the  day  care  personnel, 


A  daily  schedule  shall  be  established  for  each  group  of  children  in  eare,  which 
shall! 

Provide  regularity  of  program  activities  with  suffiei €nt  flexibility  to 
respond  to  the  needs  of  individual  children. 

Provide  a  balance  of  quiet  and  active  group  and  individual  activities. 


21 


DAY  CARE  CENTERS  NORTH  DAKOTA 

612,   *  Program  Equipment  and  Materials 

R.50-1U-37  Minimum  Day  Care  Center  Program  Requirements. 
The  amount  and  variety  of  rhaterials  and  equipment  avaflable   and  its 
arrangement  and  use  shaU  be  appropriate  to  the  developmental  needs  and 
interests  of  the  ehil*en  in  care. 

Equipment  and  fur  nit  we  shaU  be  durably  and  safe  and  shall  be  appropriately 
adapts  for  children's  use. 

,  -\ 

The  center  shall  supplement,  augment,  and  reinforce  the  child's  activities  at 
home,  and  where  applicable,  at  school, 

613*     Nap  Provision 

R.50-1LJ-37  Minimum  Day  Care  Center  Program  Requirements. 

A  daily  schedule  shall  be  established  for  each  group  of  children  which  shall: 

Provide  that  each  facility  includes  a  designated  area  where  a  child  can 
sit  quietly  or  He  down  to  rest.  A  period  is  provided  for  children 
who  need  it  and  for  chfl*en  unable  to  sleep,  time  and  space  for  rest, 
and  quiet  play  are  avaflable.  \ 

614.     Discipline  and  Guidance  / 

See  610.  PROGRAM  REQUIREMENTS  " 

700.  HEALTH  AND  SAFETY 

710*  HEALTH 

71L      General  Health  Requirements 
Not  specified  ■ 

32G 
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712 


Health  Assisini  «nts 


n 


7lfe.  ImmufUgfrtlons 

Se«  341.  ChildfM 
i   ~'n  .■ , 

V 

7144*  Sanitation 


0-114-32  ftjiriimum  Hygiene  Requirements, 
Th«^  Day* Cwa  Cint^r  shall  have  the  necessary  cleaning  and  maintenance^ 
equipment  With  hta^gm  facilities  therefore  an^  appropriate  procedures  for  ... 
fregyilar  cleaning'  find  f^outine  maTntenanee  necessary  to  protect  the  health  of  j 


thi 


*  children  and  the  st-af f , 


715^*-      Daily  tllDess  Scf  #ening 
specified 

71S  *  *     Care  of  Sick  ChujMren 


R*Hi  0-11,1*29  IVfirdmum  Provisions  Regarding  Medical  Care  for  Children. 
Whnen  health  jjbiieies  ^f  the  facility  alloW  ill  ehfl*en  to  be  admitted  or  to 
reranain  in  the  Day  C3are  Center  f  medical  consultation  shall  be  available 
regparding  speoiU  oars  end  medication. 


TeJKHporary  isolation  in,   a  suitably  equipped  area,  within  right  and  hearing  of  an 

adi  lit  shall  he  provided   for  a  child  showing  agns  dr  symptoms  of  illness  and  the 

folZHowing  procaditfis  shall  be  followed  when  such  signs  or  symptoms  are 
ob^s#rved: 

Parents  shall       notified,  1 

■  -        >       .  I 

First  aid  shall  provided  as  neeessary  and  medical  care  shall  be  sought 
as  necessary* 


Ac«*3idents  b#faUif|  frt^oUees  while  in  care  which  require  hospitalization  shall 
be  reported  to  tM  Board  in  the  manner  prescribed  and  on  forms  provided  by 
th^  Board  for  such  purposes. 
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.717.     Medication  and  Special  Diet  Provisions 

R.50-1L1-29  Minimum  Provisions  Regarding  Medical  Care  for  Children'.  . 
If  children  in  the  center  require  medication^  proper  instructions  as  to  the  * 
administration  of  such  medication  shall  be  given  in:  a/manner  prescribed  and  on 
forms  provided  by  the  Social  Service  Board  of  North  Dakota  for  such  purposes. 
Any  medication  .prescribed  by  a  physician  shall  be  accompanied  by  the 
doctor's  written  instructions  as  to  its  dosage  and  storage. 

All  medication  shall  be  kept  in  secure  storage  so  that  it  is.  out  of  the 
reach  of  the  children,  , 

S 


R.50-1L1-36  Minimum  Standards  for  Nutrition,  Tood  Service,  Food  Preparation 
and  Food  Storage,  \ 

■    .*       -  )  . 

Information  provided  by  the  children's  parents  asyto  their  eating  habits,  food 
preferences  or  special  needs  shall  be  considered  in  the  Day  Care  Center's 
feeding  schedules  and  menus,  -X  ^ 


718,     Waiver  of  Health  Requirements 
Not  specified 

720,  5  SAFETY 

72L     General  Safety  Requirements 

R.50-1L1-33  Minimum  Safety  Requirements  for  Potentially  Hazardous  Areas 
on  Day  Care  Premises, 

Porches ,  walk  way  sf  and  play  areas,  which  are  elevated  shall  have  barriers  of 
sufficient  height,  strength  and  construction  to  prevent  falls  by  children  in  care, 

The  Day  Care  Center  shall  insure  that  the  day  care  program  and  premises 
minimize  the  risk  of  accidental  injury. 


j 
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Day  care  activities  and  premises  shall  not  expose  children  to  situations  which 
may  be  hazardous  to  the  particular  age  or  capacity  of  the  chilcfren. 

Exterior  play  areas  shall  be  well  supervised  at  aU  times  during  which  children 
are  present  therein, 

Outside  stairs  of  the  center  shall  have  safety  pates  or  there  shall  be  ramps  to 
prevent  small  or  handicapped  children  from  falling. 

The  center  shall  provide  doors  of  sufficient  width  and  construction  to 
accommodate  any  children  in  wheelchairs  who  are  receiving  care  at  the  center. 

Safety  grade  glass  shall  be  used  where  exterior  windows  are  clear  glass  less 
than  32  inch^  above  floor  If  vel. 


All  painted  effaces  accessible  to  cMl*en  shall  be  free  of  toxic  materials. 

Lead  paint  shaU  not  be  used  in  redecorating.  Paint  coatings  in  bufldngs 
converted  to  Day  Care  Center  use  shall  be  checked  to  assure  the  absence  of  a 
hazardous  quantity  of  lead, 

722,     Fire  Safety  Requirements 

R»5£HL>21  Fire  Inspection  and  Minimum  Fire  Safety  Standards, 
Any  and  all  premise  housing  Day  Care  Centers  shall  be  in  compliance  with  the 
applicable  provisions  of  the  Life  Safety  Code,  1973,  of  the  National  Fire 
Prevention  Association  as  published  under  Code  Number  NFPA  No,  101f  Section 
9-7  and  with  other  paragraphs  of  said  Life  Safety  Code  as  are  incorporated  by 
reference  in  said  Section  9-7, 
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Appendix  1  Section  9-7,  Child  Day  Care  Centers 

9-7821,  If  the  two  est  accesses  from  the  center  enter  the  same  corridor,  as  in 
an  apartment  building,  the  exit  accesses  shall  be  separated  in  the  corridor  by  a 
smoke  partition  having  not  less  than  l-hour_  fire  resistance  rating.  Thfe^spoke^^ 
partition  shall  be  so  located  that  there  is  an  exit  on  each  side  of  it. 

9-7361.  Smoke  detectors  shall  be  installed  on  the  ceiling  of  each  story  in  front 
of  the  doors  to  the  stairways  and  at  no  greater  than  30  feet  spacing  in  the 
corridors  of  all  floors  containing  the  center.  Detectors  shall  also  be  installed 
in  lounges  and  recreation  areas  in  centers.  The  detectors  may  be  single 
station  units  with  an  integral  alarm  having  a  decibel  rating  of  at  least  85, 

Exception  No.  Is   Detectors  are  not  required  in  fully  automatic  sprinklered 
buildings. 

Exception  No  %%  Detectors  are  not  re  quired  ^n^entersiiousi  ng  children  6  years 
of  age  and  older,  if  no  sleeping  facilities  are  provided,  v_ 

9-7362.  There  shall  be  a  manually  operated  fire  alarm  system  on  each  floor  of 
the  center.  In  centers  with  more  than  100  children,  the  fire  alarm  system  shall 
be  installed  to  transmit  an  alarm  by  the  most  direct  and  reliable  method 
approved  by  local  regulations  to  the  fire  department  that  is  legally  committed 
to  serve  the  area  in  which  the  center  is  located, 

9-7363,  Portable  fire  extinguishers  suitable  for  Class  B  fires  shall  be  installed 
in  kitchens  and  eooldng  areas,  and  extinguishers  suitable  for  Class  A  fires  shall 
be  installed  throughout  the  remainder  of  the  center, 

9-7371.  An  area  used  for  general  storage,  boiler  or  fiffnace  room!,  fuel 
storage,  janitorfs  closets,  maintenance  shops  including  wood-worldng  and 
painting  areas,  laundries  and  kitchens,  shall  be  separated  from  other  parts  of 
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the  building  with  construction  having  not  less  than  a  labour  fire  resistance 
rating  and  all  openings  shall  be  protected  with  self-closing  fire  doors,  or  such 
areas  shall  be  provided  with  automatic  sprinkler  protection.  Where  the  hazard 
—  to  severe*  tooth  the  fire-resistive  sepacatron  a$d  automatic  sprinklers  shall  be 
provided*  ^  -  m 

723*  Transportation 

R.50-1L1~41  Minimum  Standards  for  Provisibn  of  Transportation, 
The  operator  shall  establish  a  written  poUcy^governing  the  transportation  of 
children  to  and  from  the  Day  Care  Center,  in  a  manner  prescribed  and  on 
forms  provided  by  the  Social  Service  Board  of  North  Dakota  for  such 
purposes,  Such  a  policy  shall  specify  who  may  pick  up  children  from  the  Day 
Care  Center  and  how  parental  permission  is  to  be  obtained  for  special  field 
trips  and  related  activities  which  shall  occur  outside  the  Day  Care  Center, 
When—the^-Da^^Cape-  Center- provides  transportation,  the  administering  or 
operating  agency  shall  inform  the  parents  of  any  insurance  coverage  on  the 
vehicles,  Motor^vehicles  used  to  transport  children  enrolled  in  the  Day  Care 
Center  shall  be  checked  by  a  gieohanie  every  4,000  miles  and  evidence  of  such 
inspection  shall  be  presented  upon  request  to  the  Social  Service  Board  of  North 
Dakota  or  its  agent  or  the  parents  of  children  enrolled, 

When  transportation  is  provided  by  a  Day  Care  Center,  children  shall  hf 
protected  by  adequate  staff  supervision,  safety  precautions  and  liability  and 
medical  insurance* 

A  sufficient  number  of  adults  shall  be  available  to  assure  the  safety  of 

children  while  being  transported. 

For  ehU^en  ages  three  to  rix,  an  attendant  in  addition  to  the  driver 
shall  be  present  if  more  than  ten  children  are  in  one  vehicle*  4 
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For  ehfl^en  three  through  six*  two  attendants  shall  be  present  If  more 
than  twenty  children  are  in  ope  vehicle. 

For  ehttcfren^  three  through  six,  three  attendants  in  addition  to  the 
driver  shall  be  present  if  more  than  forty  children  are  in  one  vehicle* 

For  children  up  to  35  months  of  age,  an  attendant  in  addition  to  the 
4*iver  shall  be  present  if  more  than  two  children  a^e  present  in  one 
vehicle,  ^ 

For  children  0  through  35  months^  of  age,  two  attendants  in  addition  to 
the  Auver  shall  be  present  if  more  than  seven  children  are  present  in 
one  vehicle* 

For  children  0  to  35  months,  a  supervision  ratio  of  one  adult  including 
the  driver  to  three  children  shall  be  maintained  for  larger  groups*  -  — 

No  child  shall  be  left  unattended  in  a  vehicle. 

A  suitable  infant  restraint  or  seat  belt  shall  be  available  for  each  child 
and  shall  be  used  whenever  the  vehicle  is  in  motion* 

Children  shall  be  instructed  in  safe  transportation  conduct  as  appropriate  to 
their  age  and  stage  of  development, 

The  vehicle  and  driver  shall  be  in  compliance  with  all  relevant  state  and  local 
laws. 

724,     Safety  Requirements  for  Equipment 

<f 

R.50-1U-33   Minimum  Safety  Requirements  for  Potentially  Hazardous  Areas 
on  Day  Care  Premises* 
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All  buildings,  utility  equipment,  and  playground  facilities  stall  be.  located, 
installed;  maintained  and  used  to  insure  the  safety  of  the  ehUdren  and  staff, 

725.    Water  Activities  (Including  Swimming) 

R.5  0-11,1*34  Minimum  Requirements  Regarding  '  Control  of  Hazardous 
Substances  of  Materials, 

If  swimming  or  wading  pool  areas  are  used  by  the  Day  Care  Center,  they  shaU 
be  constructed,  maintained,  and  used  in  siieh  a  manner  as  to  safeguard  the 
lives  and  health  of  the  children, 

A  qualified  lifeguard  holding  a  Water  *  Safety  Instructor's  Certificate  or 
equivalent  rating  shall  be  on  duty  at  aU  times  when  swimming  pools  are  in  use, 
the  maximum  depth  of  which  exceeds  3  feet. 

In  wading  pools  of  less  than  3  feet  in  depth,  a  person  holding  a  current  Red 
Cross  Junior  or  Senior  Lifesaving  Certificate  must  be  in  attendance* 

Swimming  and  wading  pools  shall  be  fenced  in  accordance  with  accepted 
safety  practices  to  prevent  accidental  or  chance  access  by  children  or  others 
not  entitled  to  use  the  pool  or  water  area* 

The  number  and  ages  of  children  using  the  swimming  or  wading  pool  or  other 
water  areas  shall  be  limited  at  any  time  to  allow  appropriate  supervision  by 
the  adult  staff  member  or  lifeguard. 

The  water  in  any  such  pool  or  wading  area  s^ali  be  Seated,  cleaned,  and 
maintained,  and  other  water  areas  shall  be  used  in  accordance  with  sound 
health  practices  and  regulations  as  determined  by  the  appropriate  health 
authority. 

All  caregivers  shall  be  familiar  with  water  safety  rules  which  shaU  be  posted 
in  a  conspicuous  location  adjacent  to  the  pool  or  wading  area,  * 
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726.     Emergency  Procedures 

R*50^1Ll-29  Minimum  Provisions  Regarding  Medical  Care  for  Children. 
Advance  arrangements  shall  be  established  for  the  care  of  ehfldren  who  are 
injured  at  the  Day  Care  Center  or  who  become  ttl  while  in  eare.  The^ 
arrangements  shaH  be  established  in  the  manner  prescribed  and  on  forms 
provided  by  the  Soeidl  Service  Board  of  North  Dakota  for  such  purposes.  The 
arrangements  shall  includes 

.  The  conspicuous  posting  of  a  chart  in  toe  Day  Care  Center  describing 
first  aid  and  emergency  medical  treatment  techniques. 

An  emergency  medical  release  signed  by  a  legally  responsible  party 

shall  be  on  file  at  the  Day  Care  Center, 

$ 

A  source  of  emergency  health  services  shall  be  readily  available  to  the 
center, 

^  There    shall    be    a    prearranged    souree    of   readily  available 

emergency  medical  care  -  a  hospital  room,  clinic,  or  other 
constantly  staffed  facility,  a  physician,  or  other  health 
professional  known  to  the  center.  Parents  of  enroUees  shall  be 
advised  of  this  arrangement, 

When  a  child  is  brought  to  another  place  for  emergency  care  he  . 
.  shall  be  accompanied  by  an  adult  staff  member  who  shall  remain 
with  the  child  until  medical  personnel  assume  the  responsibility 
for  the  child's  care, 

R.  50-11.1-20  Minimum  Qualifications  and  Duties  of  Operator, 

The  operator  of  a  Day  Care  Center  shall: 

Insure  that  the  Day  Care  Center  shall  have  sufficient  staff  at  aU  times 
to  respond  quickly  to  an  active  child  about  to  injiffe  himself  or  others 
and  to  provide  continuous  supervision  in  cases  where  an  emergency 
^  might  require  the  temporary  absence  of  a  care  giver.  + 
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R.50-li.l~30  Minimum  Emergency  Evacuation  and  Disaster  Plan. 

Each  center  shall  have  an  approved  disaster  plan  for  the  safety  of  the  ehilefren 

in  care  in  ease  of  an  emergency.  - 

Such\  a  plan  shall  be  developed  with  aid  of  a  Are  Inspector,  family  Health 
consultant  in  case  of  handicapped  children,  the  RecT  Gro^  or  any  other 
appropriate  eommwiity  resource. 

The  plan  shall  be  in  writing  and  evacuation  drills  shall  be  performed  at  least 
monthly, 

The  parents  of  tlrte  children  enrolled  shap  be  informed  of  the  plarTat  the  time 
of  admission, 

727,     First  Aid  Supplies 

* 

R,50-ll,l~29  Minimum  Provisions  Regarding  Medical  Care  for  Chilcfren, 

Advance  medical  arrangements  shall  include: 

Locating  of  first  aid  kits,  approved  by  a  local  or  state  health  authority, 
the  Red  Cross,  or  physician,  at  convenient  places  in  the  Day  Care 
Center  as  may  be  appropriate, 

800,  NUTRITION  AND  FOOD  SERVICE 


810,      NUTRITION  *  ' 

811*      Nutritional  Requirements 

f 

R.50-IL1-36  Minimum  Standards  for  Nutrition,  Food  Service,  Food  Preparation 
and  Food  Storage* 

Children  shall  be  served  a  morning  and  afternoon  snack,  as  well  as  a  nourishing 
lunch  if  they  are  to  be  in  care -from  the  hours  of  9iOO  A,M,  to  4i00  P,M¥ 
Furthermores 

Children  in  care  for  more  than  three  hours  during  the  time  cited  above^ 
shall  receive  either  a  snack  or  lundh,  whichever  is  appropriate  by  the^ 
time  of  day, 
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i 

Chfl*#n  in^care  dicing  any  normal  mealtime  horn1  shall  be  served  food 
appropriate  to  that  time  of  day*  %  - 

ChU*en  in  care  in  after  school  Day  Care  Center  programs  wSo^have 
not  |iad  any  food  si§ee  lunch  shall  be  provided  with  a  snack* 

Chil^en  receiving  evening  or  overnight  care  shall  be  provided  with  am 
evening  or  bedtime  ^snaek. 

% 

812.     Waiver  of  Requirements 
Not  specified  ■  , 

820*     FOOD  PREPARATION 

821.     Food  Preparation  and  Service  Requirements 

i 

R.50-1U-36  Minimum  Standards  for  Nutrition,  Food  Service,  Food  Preparation 
and  Food  Storage* 

Food  supplied,  to  children  shall  be  wholesome,  of  good  quality,  properly 
prepared*  sufficient  in  amount,  varied  according  to  diets  of  the  children 
enrolled,  and  served  at  appropriate  hours,  *  • 

Where  such  services  are  available  in  the  community  free  of  charge  to  the  Day 
Care  Center,  a  dietician  or  other  food  service  professional  shall  be  used  as  a 
consultant* 

Menus  shall  be  prepared  on  a  weekly  basis  and  shall  be  printed  or  written  in 
such  a  manner  that  either  the  parents,  the  Board  or  other  appropriate  persons 
may  review  them* 

ChilA'en  shall  be  served  in  a  manner  commensimate  with  their  age  using 
appropriate  dishes  and  eating  utensfls* 


Children  shall  be  encouraged  to  eat  the  food  served,  but  shall  not  be  subjected 
to  coercion  or  forced  feeding* 
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Food  shall  not  be  used  as  a  punishment  or  reward. 

When  food  is  prepared,  served  or  stored  in  a  Day  Care  Center,  such  shall  be 
governed  by  the  provisions  of  the  "Food  Service  Sanitation  Manual"  of  the 
United  States  Public  Health  Service  Food  Service  Sanitation  Ordinance  and 
Code,  Public  Health  Publication  Number  934,  Part  V,  as  adopted  and  printed 
by  the  North  Dakota  Department  of  Health,  Environmental  Health  and 

Engineering  Services, 

_ 

900,  social  Services 

Not  specified  ^ 


1000,  PARENT  PARTICIPATION 


R, 50-11.1-20  Minimum  Qualifi cat^ns  and  Duties  of  Operator. 

The  operator  of  a  Day  Care  Center  shalli 

Inform  parents  of  enrolled  children  and  other  interested  parties  of  the 
goals,  policies,  and  content  of  the  day  ear#  programs  which  he  operates, 

R#5Q=Ll,l-r37  Minimum  Day  Care  Center  Program  Requirements, 
At  the  time  of  enrollment,  the  Day  Care  Center  personnel  shall  discuss  with 
the  parents  the  children's  habits,  activities  and  schedules  while  at  home  and  in 
school  and  their  parents1  special  concern  about  their  past  and  future  behavior 
and  development,  Thjp  schedule  and  activities  in  day  care  shall  be  designed  to 
complement  and  supplement  the  children's  experiences  at  home  and  in  school. 

Parents  shall  be  encouraged  to  visit  the  facility,  observe  and  participate  in  the, 
care  of  their  children. 

The  Day  Care  Cenfefr  personnel  shall  be  responsible  for  contacting  parents  to 
exchange  information  concerning  the  ehUd, 
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Any  concerns  about  the  health*  development  of  behavior  of  any  child  in  the 
Day  Care  Center  on  the  part  of  center  personnel,  the  administering  or 
operating  agency  shall  be  eommimieated  to  the  parent  promptly  and  directly* 

1100,  INFANTS  AND  TODDLERS 

m0,     PROGRAM  OF  ACTIVITIES  , 

R*S0-lLl-38  Specialized  Types  of  Owe  and  Minimum  Requirements  Therefore, 

Children  shall  be  taken  out  of  doors  or  to  other  areas  within  the  facility  for  a 
part  of  each  day  to  provide  some  change  of  physical  smroundingrs  and'  social 
interaction  opportunities* 

.  t-  > 

•  Children  shall  not  routinely  be  left  in  a  crib  without  direct  adult  contact  for 
long  periods  of  time  while  awake. 

1120*     HEALTH  AND  SAFETY  REQUIREMENTS 

Rs50-U,l=38  Specialized  Types  of  Care  and  Minimum  Requirements  Therefore* 

A  Day  Care  Center  serving  children  from  birth  to  36  months  shall  provide  an 
environment  which  protects  the  children  from  physical  harm  and  one  which  is 
%iot  restricted  so  as  to  inhibit  physical*  intellectual*  emotional  and  social 
development. 

*•* 

There  shall  be  an  indoor  area  protected  from  general  walkways  within  the 
facility  where  children  can  be  on  the  floor  at  least  part  of  the  day. 

Low  chairs  and  tables  or  infant  seats  with  teays  shall  be  provided  for  table 
play  and  mealtime  for  children  no  longer  being  held  for  feeding*  High  chairs, 
if  usedf  shall  have  a  wide  base  and  a  safety  strap. 
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Children  shall  never  be  shaken  or  jostled  in  a  moderate  or  severe  manner. 
1130.    INFANT  NUTRITION 

R.50-1LHIB  Specialized  Types  of  Care  and  Minimum  Requirements  Thersf ore. 

Infante  shall  be  fed  or  supervised  Individually  and  their  diet  and  pattern  of 
feeding  shall  be  appropriate  to  their  individual  develop  mental  needs. 

At  no  time  shall  infants  be  left  unattended  while  feeding. 

Prepackaged,  presterilized  formula  shall  be  used  for  eaeh  infant's  feeding,  and 
any  eiceess  shall  be  discarded  in  a  safe,  sanitary  manner,  Any  variation  from 
this  specific  standard  shall  be  approved  by  a  local  or  state  health  official. 
Documentation  of  such  approval  shaU  be  in  writing,  made  aware  to  the 
parents,  and  on  file  with  the  Board*  ? 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES  * 

R.5  0-11.1-39  Minimum  Requirements  for  Care  of  Children  With  Special  Needs, 

When  children  with  special  needs  are  admitted  to  a  Day  Care  Center,  there 
shall  be  appropriate  provisions  to  meet  those  needs,  The  center  shall 
document  how  the  child's  special  needs  shall  be  met  in!  a  manna1  prescribed 
and  on  forms  provided  by  the  Social  Service  Board  for  such  purposes, 

* 

The  appropri ate*  staff  of  the  center  shall  receive  proper  instructions  as  to  the 

nature  of  the  child's  disability,  potential  for  growth  and  developmoit  and  his 
relationship  to  the  ee  ^r,  family,  and  others  around  him, 
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R.5WL1-20  Minimum  Qualifications  and  Duties  of  Operator* 

The  operator  of  a  Day  Cars  Center  shall: 

Establish  a  written  policy  governing  the  care  of  children  with  special 
physical,  emotional  or  mental  needs,  Such  a  policy  statement  shaU 
include  a  statement  of  the  Day  Care  Centers  goals  for  such  children, 
an  outline  of  special  day  care  programs  available  for  them,  staff 
preparation  for  such  ewe,  and  any  special  health  or  safety  factors 
-    which  shall  be  taken  into  eonsi deration  in  the  care  of  such  ehilcfren, 

1220*    HEALTH  AND  SAFETY  REQUIREMENTS  m  . 

R,50-4Ll-39  Minimum  Requirements  for  Care  of  Children  With  Special  Needs, 

When  children  with  special  needs  are  admitted  the  responsible  individual  in  the 
center  shall  consult  with  the  child's,  parents,  the  child's  source  of  professional 
health  care,  or,  where  appropriate^  other  health  and  professional  consultants* 

♦ 

1230,  STAFFING 

R,5  0-11.1-39  Minimum  Requirements  for  Care  of  Children  With  Special  Needs.1 

Where  the  nature  of  the  special  need  or  the  number  of  children  with  special 
needs  warrants  added  care,,  the  center  shall  add  sufficient  staff  and  equipment 
as  deemed  necessary  by  the  Board  to  compensate  for  these  needs, 

1300,  SCHOOL  AGE  CHILDREN 
1310.     PROGRAM  OF  ACTlVmES 

R,5  0-11,1-37  Minimum  Day  Care  Center  Prog  ram  Requirements, 

When  school  age  children  are  placed  at  a  Day  Care  Center,  their  respective 

schools  shall  be  notified  by  the  day  care  opeator  or  center  director. 
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1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,  FACILITY  REQUIREMENTS 

J 

1410.  SPACE 

R,50-lLl-33   Minimum  Safety  Requirements  for  Potentially  Hazardous  Areas  * 
on  Day  Care  Premises. 

Exterior  spaces  used  by  the  Day  Care  Center  shall  be  fenced  or  have  natural 
barriers  to  restrict  children  from  unsafe  areas,  and  shall  be  isolated  from 
traffic  and  other  similar  hazards  so  as  to  present  a  safe  play  area. 

Exterior  play  areas  shall  be  well  supervised  at  all  times  during  which  children 
are  present  therein, 

R*50-4ia-35    Minimum   Requirements  for  Day  Care  Center  Facilities  and 
Operation  Thereof* 

The  Day  Care  Center  shall  have  appropriate  storage  and  work  areas  adjacent 
to  the  area  of  use  to  accommodate  the  following  if  conducted  on  the  premises: 

Administrative  office  functions^  record  storage,  and  meeting  space  for 

parent  or  staff  conferences. 

Food  preparation,  service  and  dining* 
"  Janitorial  services, 
Laundry, 

Laundry  facilities  shall  be  installed  and  used  to  safeguard  the 
health  of  the  children, 

i- 
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Shall  not  be  used  during  time  that  the  children  are  in  care  unless 
the^  are  inaccessible  to  the  ehilcfcen. 

J^est  area  for  staff  relief  pwLods^ 

The  Day  Care  Center  shall  have  sufficient  space  and  appropriate  furnitiffe  anyfl 
equipment  to  provide  for  support  functions  neee^ary  to  the  program  and  to 
provide  for  the  reasonable  comfort  and  convenience  of  the  staff  and  parents, 

Each  facility  shall  provide  space  and  equipment  for  free  'play,  rest,  privacy, 
and  a  range  of  indoorf  and  outdoor  program  activities"  suited  to  the  chUdrenJs 
ages  and  the  size  of  the  group*  Minimum  requirements  shall  include:  : 
Adequate  indoor  and  outdoor  space  for  enrolled  children.   This  shall 
include  35  square  feet  of  play  space  per  child  indoors- and  75  square  fe^t 

of  play  soaee  per  child  outdoors.  * 

■  .      '  f 

Separate  rooms  or  areas  for  cooking  and  dining* 

Safe  and  comfortable  arrangements  for  naps  for  enrolled  children  shall  be 
provided, 

*_  %  - 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

R.50-U.1-35    Minimum   Requirements  for  Day  Care  Center  Facilities  and 
Operation  Thereof, 

AH  rooms  shall  be  properly  ventilated  and  free  of  "drafts  with  an  adequate  air 
exchange,  \ 

The  Day  Care-  Center  and  all  rooms  therein  shaU  be  properly  lighted,  Th%, 
following  technical  requirements  shall  be  useds 

50-foot  candles  of  light  in  Rafting,  typing,  or  sewing  rooms  and  all) 

classrooms  used  for  partially  sighted  children! 
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30-foot  candles  of  light  in  aU  other  classrooms,  study  halls  or  libraries; 
2(Woot  candles  of  light  in  recreation  rooms; 

10-fopt  candles  of  light  in  auditoriums,  cafeterias,  locker  rooms, 
washrooms,  corridors  containing  lookers!  and 

5-foot  candles  of  light  in  open  corridors  and  storerooms, 

A  temperature  of  between  68  degrees  F  and  72  degrees  F  to  be  measured  at  a 
distance  no  greater  than  six  inches  from  the  floor  shall  be, maintained  in  all 
parts  of  the  center  used  for  care  of  ehfl^en  when  the  outside  temperature  is 
less  than  55  degrees  F*  At  no  time  shaU  such  temperature  be  outside  the 
range  of  66  degrees  F  to  80  degrees  F  when  children  we  in  the  building, 

1430,    EXITS  *  ' 

Appendix  1  Section  9-7.  Child  Day  Care  Centers,  ^ 

9-7211.  Each  floor  occupied  by  children  shall  have  not  less  than  two  remote 
exits*  All  such  exits  shall  discharge  directly  to  the  outside, 

9-7261.    Means  of  egress  in  each  day  care  center  shall  be  provided  with 
emergency  lighting,  in  accordance  with  Section  5-10, 

1440*    TOILETS  AND  LAVATORIES 


R,50-1LHJ5  Minimum  Requirements  for  Day  Care  Center  Facilities  and 
Operation  Thereof, 

Drinking  water  shaU  be  easily  accessible  to  the  children,  and  shall  be  provided 
by  either  an-  angle •  jet  drinking  fountain  with  mouthguard  or  by  a  running  water 
supply  with  individual  single  service  cfrinking  cups.  If  fountains  are  used,  there 
shaU  be  spout  to  avoid  contamination. 
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DrinWng  water  shall  be  from  an  approved  municipal  service,  or  it  shall  be 
approved  as  meeting  the  standards  of  the  State  Department  of  Health* 
Approval  of  a  non-munieipal  water  source  shall  be  in  writing  and  on  file  with 
the  Board. 

Toilet  and  lavatory  facilities  shall  be  provided  and  shall  be  convenient  to  the 
areas  used  by  the  children  and  staff.  Specific  standards  governing  such 
f acuities  shall  be  as  follows: 

Water  flush  toilets  on  the  order  of  one  toilet  to  fifteen  people  shall  be 

provided  where  water  carriage  disposal  Is  available. 

Indoor  toilets  shall  be  located  in  rooms  separate  from  those  used  for 
cooking,  sleeping,  and  eating* 

Separate  lavatories  shall  be  provided  for  boys  and  girls  six  years  of  age 
and  over*  and  a  partition  no  less  than  five  feet  six  inches  shall  separate 
such  toilets  in  these  lavatories, 

Centers  built  after  the  effective  date  of  these  standards  shall  .provide 
separate  lavatories  for  adult  personnel. 

Training  chairs  shall  be  provided  for  use  by  children  who  require  them* 

Lavatories   or   hand   washing   facilities   are   provided   in  quantities 
commensurate  with  the  toilet  facilities* 

Hot  water  temperatures  shall  not  exceed  120  degrees  Fahrenheit  at 
outlets  accessible  to  children. 

Centers  caring  for  children  who  are  not  yet  toilet  trained  shall  have 
h  hot  and  cold  water  sources. 
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Diapering  areas  shall  be  separate  from  all  other  areas,  Cloth  diapers 
shall  be  rinsed  after  being  soiled  and  stored  in  a  sanitary  air  tight 
container  until  they  are  removed  or  washed. 

^Safe  step  stools  shall  be  provided  to  allow  standard  rized  toilets  and 
lavatories  to  be  used  by  the  children  in  care.  Centers  built  after  the 
effective  date  of  these  standards  shall  have  ehild-riEe  toilets  and 
lavatories,. 


1500,  OTHEk  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  RE G UL ATIO NS 


1510,  ZONING 
Not  specified 

1520*  FIRE 
Not  specified 

1530-  BUIL  DING 
Not  specified 


1540-  HEALTH 
Not  specified 


1550,  SANITATION 
Not  specified 

\ 

1560,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  all  citations  are  from  the  Ohio  Department  of 
Public  Welfare,  State  Laws  Governing  Child  Day  Care  Centers  and  Rules  for 
Part-Time  Child  Day  Care  Centers,  September,  1977,  | 


100,  STATE  LICENSING  OP  CHILD  DAY  CARE  FACILITIES 

110*  TYPES  OP  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

UL  Definitions 

510152-12-01  Definition  of  Child  Day  Care, 

"Child  Day  Care"  means  administering  to  the  needs  of  infants,  preschool 
chU^en,  and  school-age  children. 

"Administering  to  the  needs  of  Children"  means  giving  care,  maintenance, 
training,  and  supervision  such  as,  but  not  limited  to,  the  providing  of  food, 
shelter,  security,  recreation,  safety,  and /or  guidance,  notwithstanding  that 
educational  instruction  may  or  may  not  be  given  to  infants,  preschool  children, 
or  school-age  children,  f  ' 

•  .1 

Unchartered  nonpublic  schools  providing  child  day  care  for  infant  or  preschool 
children  any  number  of  hours  per  day  shall  be  subject  to  licensure, 

"Child  day-care  Center"  means  any  place  in  which  child  day  care  is  provided 
for  five  or  rpore  infants,  preschool  children,  or  school-age  children  outside  of 
school  hours  in  average  daily  attendance,  other  than  the  ehil*en  of  the  owner 
or  administrator  of  the  center,  with  or  without  compensation. 
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"""""  ~~-pr  — - 

112*      Exclusions  and  Exemptions  . 
5101:2-12-01  Definition  of  Child  Day  Care* 

Care  given  to  children  who  are  in  a  grade  of  kindergarten  or  above,  and  are 

eared  for  in  a  program  which  is  owned  and  operated  by  a  public  school,  a 

chartered  nonpublic  school  or  an  unchartered  nonpublic  school  in  a  school 

.  building,  r^jardiess  of  the  hours  care  is  given,  shall  be  considered  within 

school^ hours  and  shall  be  exempt  from  licensure* 

/ 
/ 

Child1  day  care  does  not  include  programs  under  the  state  department  of 
education  which  are  conducted  by  boards  of  education  or  by  nonpublic  schools 
which  meet  the  standards  for  nonpublic  schools  prescribed  under  section 
3301.07  of  the  Revised  Code  in  which  no  infant  or  preschool  child  is  in 
attendance  for  more  than  four  hours  pSf  dayi 

The  care  of  children  in  places  of  worship  during  religious  services* 

Programs  operated  for  less  than  two  consecutive  weeks* 

Public  or  chartered  nonpublic  schools  which  provide  child  day  care  for  infant 
or  preschool  children  less  than  four  hours  per  day  shall  be  exempt  from 
licensure. 

Programs  conducted  only  during  the  summer  vacation  of  the  public  schools  if 
the  program  is  owned  by  a  public  or  nonpublic  chartered  school  and  conducted 
only  during  its  summer  vacation,  caring  for  any  number  of  infants,  preschool, 
or  school-age  children.  Such  programs  shall  be  exempt  from  licensure. 

113*      HHS  Day  Care  Compliance 

5104.07  Additional  Requirements!  Consulting  Services;  Training  Programs. 
The  director  of  public  welfare  may  prescribe  requirements  for  licensing  tax 
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supported  or  community  sponsored  child  day  ear©  canters  in  addition  to  those 
included  in  Chapter  5X04  of  the  Revised  Code  which  are  not  in  conflict  with 
such  chapter,  The  director  shall  develop  standards  as  required  by  federal  laws 
and  regulations  for  day  care  programs  supported  by  federal  funds, 


120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


12L      Organization  of  the  Administrative  Unit 


Director 
STATE  DEFARTM ENT 
OF  PUBLIC  WELFARE 


Deputy  Director 
for  Program  Development 


Chief 
Division  of  Social 
Services 


Chief 

BUREAU  OF  LICENSING 
STANDARDS 


Administrator 
DAY  CARE  LICENSING  UNIT 


DISTRICT 

OFFICES 

> 

Lieenring  Supervisors 
Licensing  Specialists 
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The  day  to  day  licensing  functions  are  carried  out  by  Licensing  Specialists 
located  in  each  of  five  district  offices.  State  central  office  staff  provide 
functional  si^ervision  of  the  Licensing  Specialists  and  handle  issuance  and 
revocation  of  licenses.  Under  Ohio's  home  rule  authority,  Cincinnati,  Shaker 
Heights  (a  si^urb  of  Cleveland),  Cleveland,  and  the  unincorporated  village  of 
Belpre  are  local  jurisdictions  with  their  own  regulations,  They  fulfill  all  of  the 
usual  licensing  functions,,  and  the  state  has  no  authority  over  the  local 
jurisdictions  and/or  facilities  located  within  them, 

122,     Responsible  Official 

AU  inquiries  should  be  addressed  to: 

Administrator,, Day  Care  Licensing  Unit 

Bureau     Licensing  Standards 

Division  of  Social  Services 

State  Department  of  Public  Welfare 

30  East  Broad  Street  -  30th  Floor 

Columbus,  Ohio  45215 

(614)  466-3822 

200,  LICENSPIG  PROCESS  AND  ENFORCEMENT  PROCEDURES 

» 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 

% 

5104*061  Minimum  Requirements  for  Part-Time  Centers, 

The  director  of'pitolie  welfare  shaU  adopt  rules  prescribing  minimum  standttrds 
for  part  time  child  care  centers  which  shall  constitute  requirements  for 
licensure  under  this  chapter, 

212,  Advisory  Body  and  Other  Community  Participation 
Not  specified 
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221,     Application  and jssuanoe 

5101:2-12-08  Application  for  Initial  Licensure, 

Every  person,  firm,  organization!  corporation,  or  agency  planning  to  establish 
or  .operate  a  child  day  care  center? 

Shall  apply  for  a  license  to  the  director  of  public  welfare  on  such  form 

as  the  director  prescribes. 

Shall  file  an  application  with  fee  for  an  initial  license  with  the 
director.  The  application  shall  be  sent  by  "Certified  Mail,"  The 
application  shall  be  considered  to  be  filed  with  the  director  and  shall  be 
receipted  as  of  the  "Certified  Mail"  return  receipt  date.  Any  receipted 
application  submitted  without  complete  and/or  accurate  information 
must  be  amended  with  complete  and/or  accural^  information  before 
licensure, 

Shall  file  with  the  initial  application  a  plan  of  operation  on  the  form 
prescribed  by  the  director.  The  plan  of  operation  shall  serve  as^the 
center's  written  plan  of  intended  compliance  with  the  Revised  Code. 
No  initial  license  will  be  issued  until  a  center  has  submitted  such  a  plan 
and,  participated  in  an  application  taking  interview  with  the  director  or 
his  representative,  except  that  those  licensed  centers  which  must 
submit  an  initial  application  due  to  failure  to  file  a  timely  renewal 
application  shaU  be  excluded  from  these  requirements, 

An  Initial  Application  and  Fee; 

Shall  be  valid  only  for  the  owner  e  address  as  specified  on  the 
application,  Changes  in  owner  or  address  shall  require  an  initial 
application  and  fee  to  be  filed  with  the  director, 
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Shall  be  amended  by  the  applicant  without  fee  payment  by  Uiling  a 
corrected  application  with  the  director  in  eases  of  change  of 
administrator  or  changes  in  the  center's  name  (when  ownership  remains 
the  same).  \  , 


Shall  be  considered  valid  for  a\period  of  not  more  than  one  year  from 
its  filing  with  the  director* 

Shall  be  required  by  any  center  presently  licensed  in  case  of:  . 

"Change  in  ownership",  change  in  address,  or  reinstatement  after 
legal  action  resulting  in  denial  or  revocation  of  a  center's  previous 
application  or  license, 

222*     Fee  Charged 


5101i2-12H)9  Application  Fees  for  Licensure.  J 
A  fee  of  one  huncfred  dollars  shall  be  paid  at  the  time  of  application  for  a 


dollars  shall  be  paid  at  the  time  of  application  for  a  license  to  operate  any 
other  child  day  care  center*  A  fee  of  twenty-five  dollars  shall  be  paid  at  the 
time  of  application  for  renewal  of  a  license. 


223.     Areas  of  Investigation 
.5101:2-12-12  Examination  for  Compliance, 

Upon  the  filing  of.  an  application  for  an  initial  or  renewal  license,  the  director 
or  his  representative  shall  examine  the  child  day  care  center  to  determine 
whether  or  not  the  requirements  are  met.  % 

The  director  shall  determine  that  .the  child  day  care  center  is  in  compliance 

with  all  requirements  by  examination  ofi 

The  center's  plan  of  operation  and  requested  information  submitted 
with  the  plan  at  the  time  of  initial  application  or  the  center's 
compliance  statement  and  requested  information  submitted,  with  the 


license  to  operate  a  child  day  care  center  having  both  morning  and  afternoon 
programs  and  any  average  dally  attendance  of  thirty  or  more.  A  fee  of  fifty 
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statement  at  th^  time  of  renewal  application?  The  center's  physical 
plant  through  on--  site  inspection  and  proposed  operational  format  at  the 
tiffit  of  initial  ap^pUeation  or  the  center's  physical  plant  through  on-site 
insptction  and  observation  of  the  operational  format  at  the  time  of 
reniwal  applicatr^oni  and 

Any  other  submitzited  documentation  as  required  by  rules  5101:2-12-19  to 
5101:242—64  of  th^s  Administrative  Code, 

224,    License  Renewal 

5101:2^12^10  Application    for  Renewal  Licensure* 

The  director  shall  mail     application  forms  for  renewal  of  a  license  at  least 
ninety  daysprior  to  the  **date  of  expiration  of  the  license, 
.  * 

Every  person,  firm,  org— anization,  corporation,  or  agency  wishing  to  renew  a 
license:  ^ 

Shall  apply  to  tot  director  of  public  welfare  for  renewal  licensure  on 

such  forms  as  the^  director  prescribes. 

Shall  (He  the  app^lioation  for  renewal  li  censure  not  less  than  sixty  days 
prior  to  the  expir-  ation  of  the  center's  current  license. 

Shall  file  an  sc^plication  with  fee  for  renewal  licensure  with  the 
director.  The  a_pplieation  shall  be  sent  by  "Certified  Mail."  The 
application  shall  ^^be  considered  tojse  filed  with  the  director  and  shall  be 
receipted  as  of  tfcie  "Certified  Mail"  return  receipt  date.  Any  receipted 
application  submitted  without  complete  and/or  accurate  information 
must  be  amende^d  with  complete  and/or  accurate  information  before 
reniwal  licensura^.  Jb 

Every  person^  firm,  org^-mnization,  corporation,  or  agency  applying  for  renewal 
licensure  shall  also  file  with  the  director  a  statement  of  compliance  on  the 
form  prescribed  by  the  director,  The  compUahce  statement  shall  serve  as  the 
center's  written  statement  of  continued  compliance  with  Chapter  5104  of  the 
Revised  Code. 
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5101:2-12-46  Issuance  of  Renewal  Licensure. 

When,  after  examination,  investigation,  and  Inspwfcion,  the  director  is 
satisfied  that  requirements  continue  to  be  compUtd  vvith,  a  renewal  lieense 
shall  be  issued. 

Any  licensed  center  applying  for  renewal  licensure,  af*#r  having  been  judged 
as  compliant  with  the  requirements,  shall  be  issued  a  license  for  a  period  of 
one  year  from  the  date  of  expiration  of  the  previous  Uaerise. 

Any  licensed  center,  applying  for  renewal  lieensure}  af  "ter  having  been  judged 
4&  subf^ntially  noncompliant  with  the  requirements,  shall  be  Issued  a 
provisional  lieense  for  a  period  of  time  eomniineiJig  with  the  date  of 
expiration  of  the  previous  lieense  and  terminatir^  upon  "the  date  of  issuance  of 
an  adjudication  order  by  the  director  as  the  result  of  an  administrative  hearing 
afforded  in  accordance  with  the  Revised  Code* 

Any  licensed  center  applying  for  renewal  lieensurij  after  having  been  judged 
as  compliant  with  the  requirements,  but  due  to  extraordinary  circumstances 
has  been  forced  to  close  temporarily  before  a  complete  inspection  can  be 
made,  may  be  Issued  a  provisional  license  for  a  perioc3  of  not  more  than  six 
months* 

228*     Conditional/Provisional  Licenses 
5101:2-12-15  Issuance  of  Initial  Provisional  Licensure, 

When,  after  examination,  investigation,  and  imptoUon,  the  director  is 
satisfied  that  aU  requirements  are  complied  with,  an  initial  license  shall  be 
issued. 

A  center  applying  for  initial  licensure,  after  having  been  judged  not  in 
compliance  with  requirements,  shall  be  issued  a  provlsiorial  license  for  a  period 
of  not  more  than  six  months  from  the  date  of  approv&iL  for  the  lieense  by  the 
Director  or  his  representative.  Any  licensed  center  required  to  reapply  for 
initial  licensure  solely  due  to  the  center's  failure  to  make  timely  renewal 
application  shall  be  excluded  from  this  requirement, 
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The  provisional  license  shall  be  granted  to,  allow  the  canter  time  to 
implement  its  plan  for  fiHl  compliance  outlined  in  the  plan  of  operation, 

Within  tile  six-month  provisional  period,  the  center  shall  be  examined 
by  the  Director  or  nis  representative   to  determine   whether  the  ^ 

requirements  arfoeing  met,  " 

■-   '  i      -   .  -  j 

A 

^  It  the  centers  operation  is  judged  to  be  in  full  compliance  and  has  met 
all  requirements  prior  to  the  end  of  the  six-month  period,  the 
provisional  license  shall  be  amended  to  regular  licensure  at  the  end  of 
the  provisional  period  for  the  balance  of  one  year. 

If  the  center  is  not  in  compliance  at  the  end  of  the  six-month 
provisional  period,  the  provisional  license  shall  not  be  amended  to 
regular  licensure. 

226,    Substantial  Compliance 
Not  specified 

230,     ENFORCEMENT  fIrOCEDURES 
23L     Facility  Inspections 

5I0Is2-12^18  Inspection  and  Investigation  Rights, 

The  Director  of  Public  Welfare  or  his  representative  shall  examine  each  center 
operating  in  the  state,  \ 

Every  person,  firm,  partnership,  organization,  corporation,  or  agency 
shall  cooperate  with  the  Director  of  Public  Welfare  or  his 
representative,  or  any  state  or  local  official  when  performing  duties 
required  of  him  by  Chapter  5104  of  the  Revised  Code  by? 

Providing  access  to  the  premises  at  any  time  during  operation. 

Inspections  may  be  conducted  without  prior  notice. 
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Providing  access  to  pertinent  records  upon  request!  or  furnishing 
same  within  a  reasonable  period  of  time,  not  to  exceed  fourteen 
calendar  days,  if  said  records  are  not  required  to  be  on  file  at  the 
center, 

Providing  rimy  other  Information  or  documentation  as  is  necessary 
to  determine  compliance  with  requirements* 

*■* 

232,     Denial^  Suspension,  Revocation  of  a  License 
5101:2-12-18  Inspection  and  Investigation  Rights, 

Failure  of  any  person,  firm,  partnership,  organization,  corporation,  or  agency 
to  cooperate  with  the  Director  of  Public  Welfare  or  his  representative  or  any 
state  or  local  official  when  performing  duties  required  of  him  by  Chapter  5104 
of  the  revised  Code  shall  be  grounds  for  denial  or  revocation  of  a  license, 
pursuant  to  administrative  hearing  rights  afforded  by  Chapter  119  of  the 
Revised  Code, 


The  Director  shall*  issue  orders  to  secure  compliance  with  requirements,  The 
Director  may  hold  hearings,  issue  subpoenas,  compel  testimony,  and  make 
adjudications. 

The  Director  may  issue  subpoenas  for  investigative  purposes  under 
Chapter  5104  of  the  Revised  Code  and  Section  5101,37  of  the  Revised 
Code, 


233,     Remedies  and  Sanctions 
233.1  Hearings 

51Gls2^12-18  Inspection  and  Investigation  Rights,  ^V^^ 
Failure  of  any  person,  firm,  partnership,  organization,  corporation,  or  aglRqy 
to  cooperate  with  the  Director  of  Public  Welfare  or  his  representative  or  any 
state  or  local  official  when  performing  duties  required  of  him  by  Chapter  5104 
of  the  Revised  Code  shall  be  grounds  for  denial  or  revocation  of  a  license, 
pursuant  to  administrative  hearing  rights  afforded  by  Chapter  119  of  the 
Revised  Code. 

10 
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k  ■ 
The  Director  may  deny  an  application  for  licensure  or  revoke  a  license  of  any 
child  day  cart  center  if,  after  prior  hearing,  he  finds  that  said  center  has 
failed  to  comply  with  regulations  required  by"  the  Administrative  Code*  Any 
action  to  deny  an  application  or  revoke  a  license  shall  be  carried  out  pursuant 
to  the  Revised  Code* 

In  any  hearing  held  by  the  Director  which  goes  to  the  establishment  of 
jurisdiction  or!  the  denial  of  an  application  for  licensure,  or  the  revocation  of  a 
chUd  day  care  license,  the  issue  of  said  hearing  shall  be  whether  the  proposed 
action*  as  of  the  date  it  was  proposed,  was  supported  by  substantial  evidence. 

4 

Evidence  preferred  which  relies  on  events  Which  happened  after  the 
date  of  the  Director's  letter  advising  the  center  of  the  proposed  action 
and  tendering  a  prior  hearing  on  the  issue  may  be  excluded  from  the 
,  hearing  as  irrelevant.  9 

Hearsay  testimony  shall  be  admissible^  though  a  proposed  action 
supported  solely  by  hearsay  testimony  shall  not  be  considered  to  be 
supported  by  substantial  ^evidence. 

Action  by  the  Director  to  establish  jurisdiction*  deny  an  application*  or  revoke 
existing  license  shall  only  be  effectuated  upon  the  entry  of  an  adjudication 
order  signed  by  the  Director*  Any  party  against  whom/an  adjudication  order  is 
entered  may  appeal  said  action  in  accordance  with  .Chapter  119  of  the  Revised 
Code. 

■    n  - 

233.2  Decisions 

Not  specified  „  - 

233.3  Judicial  Review  and  Sanctions 
5101i2-12-18  Inspection  and  Investigation  Rights, 

The  Director,  upon  determining  that  a  center  is  operating  without  a  license, 
shall  petition  the  court  of  common  pleas  of  the  county  in  whi.cH  the  center  is 
located  for  an  order  enjoining  the  owner  from  operating  such  center. 
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-i 

The  Ohio  Department  of  Public  Welfare  may  petition  for  injunctive  rfeUef  in 

the  following  instances: 

Against  centers  operating  who  have  not  made  application  for  licensure, 
or  against  centers  operating  who  have  made  application  but  are 
operating  without  a  license  to  do  so* 

Against  centers  operating  after  expiration  of  their  existing  license  who 
have  failed  to  make  a  timely  renewal  application  as  required  by  rule 
5101s 2-12-10  of  the  Administrative  Code, 

Against  centers  operating  after  the  entry  of  a  lawful  adjudication  order 
revoking  an  existing  license  er>  denying  a  timely  filed  renewal 
application  for  licensure, 

300*  ADMINISTRATION 

310*      GENERAL  ADMINISTRATION 

31L      General  Administrative  Requirements 

5101i 2-12-13  Authorised  Average  Daily  Attendance* 

The  license  shall  stafte  the  authorized  average  dally  attendance  for  preschool 
and  school-age  children  and  for  younger  and  older  infants. 

Limitations  upon  the  authorized  average  daily  attendance  shall  be  determined 

by  the  Director  according  to  the  following  criteriai 

Building  or  fire  department  occupancy  limitations  to  which  the  center 
shall  adhere*  The  "Occupancy  Limit"  shall  be  defined  as  the  maximum 
child  occupancy  at  any  one  time  as  opposed  to  the  average  child 
occupancy  over  a  period  of  time. 

Any  licensed  center  desiring  an  increase  in  authorization  for  average  daily 
attendance  shall  submit  to  the  Director  or  his  representative  written, 
documentation  to  verify  compliance  for  the  authorization  being  sought, 

357 
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5101i2-12-37  Two  Responsible  Adults  On  Premise, 

The  Center  shall  have  at  least  two  responsible  adults  available  on  the  premise 
at  all  times  when  five  or  more  children  are  in  the  center. 

"Adult"  means  a  person  who  is  r*  least  eighteen  years  of  age, 

One  adult  shall  be  a  child  care  rtaff  member.  The  second  adult  shaUi 

Be  available  within  the  building  used  for  child  care  or  in  an 
adjacent  outdoor  area* 

Be  able  to  be  summoned  by  the  child  care  staff  member  without 
leaving  the  group  alone  or  unsupervised. 

Be  able  to  react  in  response  to  such  summons  so  as  to  reduce  risk 
to  children  during  an  emergency  circumstance. 

There  shall  be  on  file  at  the  center  for  review  by  the  Director  or  his 
representative,  a  statement  signed  by  the  person  acting  as  the  second  adult  if 
this  person  is  not  an  employee  of  the  center,  This  statement  shall  be  updated 
annually  and  shall  state: 

The  times  and  days  which  the  person  is  available  within  the  building 
used  for  child  care  or  in  an  adjacent  outdoor  area  when  five  or  more 
children  are  in  attendance  at  the  center, 

K 

That  as  the  second  adult,  he  understands  that  he  will  be  summoned  in 
case  of  an  emergency  through  a  specified  means  of  communication  by 
the  child  care  staff  member. 

That  as  the  second  adult,  he  is  able  to  react  in  response  when 
summoned  so  as  to  reduce  risk  to  ehildren  during  the  emergency 
situations, 

r  \ 
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5101:2=12-40  Children  of  Owner  or  Administrator. 

If  children  of  the  administrator,  owner,  or  the  staff  are  on  the  premise  and 
receive  care  and  supervision  from  the  child  day  care  center  employees, 
including  their  parents,  the  center  shall 1  meet  aU  requirements  of  rules 
5101:12-22  to  5101:2-12-64  and  5101:2-13-01  to  5101:2-13-03  of  the  Administrative 
Code  for  each  child  enrolled* 

312,  Telephone 
5101:2-12-47  Safety  of  Children, 

A  child  care  staff  member  in  charge  of  a  child  or  a  group  of  children  shaU 
have  immediate  access  at  all  times  to  a  working  telephone  within  the  building 
used  for  child  care* 

313.  Proof  of  Operator  Financial  Capabilities 
Ndt  specified 

*  B 

314*  Insurance 
Not  specified 

320,  PERSONNEL 


321.  Publication  of  Personnel  Policies 
Not  specified 

322s     Constraints  Against  Employment 


5101:2-12-28  Mentally  and  Physically  Able, 

The  administrator  and  every  employee  of  a  child  day  care  center  shaU  be 
mentally  and  physically  able  to  carry  out  his  duties.  No  child  day  care  center 
shaU  employ  a  person  whose  phyacal  or  mental  disability  would  prevent  such 
person  from  recognizing  and  acting  against  any  hazards  to  a  child's  safety  and 
well  being  at  the  center  or  which  would  prevent  such  person  from  the 
substantial  discharge  of  all  other  responsibilities  of  his  position* 

i 

35 j 
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5101:2-12-29  Crimes  Involving  Moral  Turpitude  Or  Child  Abuse. 

No  child  day  care  center  shall  employ  any  person  in  any  capacity  who  has  been 

convicted  of  child  abuse  or  any  other  crime  involving  moral  turpitude. 

As  used  herein,  "Child  Abuse"  shall  mean  a  'conviction  involving  the  offense 
entitled  "Endangering  Children"  codified  as  section  2919,22  in  the  Revised 
Code  or  any  other  substantially  similar  offense  under  an  existing  or  former 
municipal  ordinance,  law  of  any  other  state!  or  the  United  States*  At  a 
minimum,  any  conviction  for  a  crime  codified  as  an  "Offense  of  Violence"  pe- 
division  (1)  of  section  290L01  in  the  Revised  Code  shall  be  defined  as  a  "Crime 
Involving  Moral  Turpitude," 

330,  NON-DISCRIMINATIQN 

33L     Requirements  Prohibiting  Discrimination 
Not  specified 

340,     RECORDS  REQUIREMENTS 
34L  Children 

5101:2-12-31  Child's  Medical  Statement, 

The??' shall  be  on  file  at  the  center  a  statement  signed  by  the  physician 
certifying  that  the  child  is  free  from  communicable  disease,  including 
tuberculosis,  and  has  had  the  immunizations  required  by  statute  for  admission 
to  school*  or  has  had  the  immunizations  required  by  the  Department  of  Health 
for  Infants* 

Any  child  twenty  months  of  age  or  older  shall  have  completed  or  be  "In 
Process"  of  completing  the  immunizations  required  for  admission  to 
schooL 

Children  over  two  months  of  age  but  under  twenty  months  of  age  shall 
have  completed  or  be  ,rIn  Process"  of  completing  immunizations  as 
required  by  the  State  Department  of  Health, 

15 
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Any  child  twenty  months  of  age  or  elder  shall  have  had,  at  a  minimum, 
one  test  to  verify  that  the  child  is  free  from  tuberculosis*  The  date  of 
this  test  Sffali  be  recorded  on  the  Health  Record  required  by  rule 
5101:2-12*46  of  the  Administrative  Code* 

5101:2-12-32  M§dical  Emergency  Plan. 

Each  center  shall  obtain  a  written  emergency  medical  authorization  from  the 
parent  or  guardian  on  or  before  the  first  day  of  attendance  for  each  child 
enrolled  after  March  1*  1981,  or  by  August  1,  1981, 

The  authorization  form  shall  state  the  child's  name,  address,  home 
telephone  number,  parent  or  guardian's  work  addresses  and  telephone 
numbers* 

Emergency  medical  authorization  forms  completed  for  each  child  enrolled 
shall  be  on  file  at  the  center  and  available  to  the  Director  or  his 
representative,  upon  request, 

5101:2-12-46  Children's  Records* 

The  administrator  shall  keep  records  of  the  children  attending  the  center, 
including  the  name  and  birthday  of  each  child;  the  names,  addresses,  working 
addresses,  telephone  numbers,  and  emergency  contacts  of  each  parent  or 
guardianf  and  the  health  record  and  daily  attendance  record  for  each  child. 

In  order  to  keep  a  record  of  an  emergency  contact  of  each  parent,  the 

center  shall  secure  from  each  parent! 

An  address  and  telephone  number  where  the  parent  can  be 
contacted  each  day  the  child  is  in  care  at  the  center. 

\ 

The  names,  addresses,  telephone  numbers  and  relationships  to 
each  child  of  at  least  two  persons  who  could  be  contacted  by  the 
center  in  the  "event  of  an  emergency  if  the  parent  cannot  be 
contacted, 

301 
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A  written  health  record  shall  be  secured  from  the  parent  on  or  before 
the  first  day  of  attendance  unless  otherwise  required  for  any  child 
enrolled  after  March  1,  1981,  or  no  later  than  August  1,  1981,  for  any  child 
attending  the  center  prior  to  March  1,  1981. 

The  health  record  shall  be  kept  on  file  at  the  center  and  shall 

include,  but  is  not  limited  tot  -  - 

A  statement  signed  by  a  licensed  phyrfeian,  as  required  by 
rule  5101:2-12-31  of  the  Administrative  Code, 

i 

,  Written,  sigfied,  and  dated  Instructions  from  a  licensed 

\  \ 

physician  to  ^administer  medication,  vitamiris,  or  special 

diets  as  specified  by  requirements  of  rule  81Qls2«l2=36  of  the 

administrative  code, 

A  detailed  immunization  record  and  the  date  of  the  last 
tuberculin  test,  to  include  all  immunizations  the  child  has 
had  and  the  dates  of  these  immunizations. 

A  list  of  all  allergies  and  any  special  precautions  or 
treatment  indicated  for  these  allergies, 

A  list  of  any  medications  currently  being  administered  to 
the  child, 

A  list  of  any  chronic  physical  problems  and  any  history  of 
hospitalization, 

A  list  of  any  diseases  the  child  has  had,  ^ 

The  name,  address,  and  telephone  number  of  the  child1  s 
phyMeian  or  clinic. 
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An  emergency  'medical  authorization  as  required  by  rule 
5101:2-12-32  of  the  administrative  code, 

Any.  written  health  information  provided  to  the  center  by 
the  parents  after  the  child's  enrollment  shall  be  attached  to 
the  child's  written  health  record* 

The  center  shall  secure  and  have  on  file  for  review  by  the  Director  or  his 
representative,  all  children's  records  no  later  than  the  first  day  of  attendance 
unless  otherwise  required.  All  records  shall  be  immediately  accessible  at  all 
times  to  the  administrator  or  designee,  as  required  by  rule  51Qli2-12-06  of  the 
administrative  code,  ^ 

342,  Staff 

5101:2-12-30  Employee  Medical  Statement, 

The  administrator  and  each  employee  shall  be  examined  by  a  licensed 
physician  not  more  than  thirty  days  before^  employment  and  annually 
thereafter  and  there  is  on  file  at  the  center  a  statement  signed  by  the 
physician  certifying  the  administrator  or  employee  to  bei 

Free  of  communicable  disease,  including  tuberculosis,  verified  either 
through  negative  skin  test  or  by  negative  chest  X-ray, 

Physically  fit  for  employment  in  a  facility  earing  for  young  children, 

Immtmized  against  poliomyelitis  and  diphtheria*  An  employee  may  be 
exempted  from  this  immunization  requirement  upon  filing  a  written 
$       request  with  the  center. 

Medical  statements  shall  bear  the  signature  of  a  licensed  physician*  A 
"Licensed  Physician"  shall  mean  a  person  licensed  to  practice  medicine  by  the 
state  medical  board  or  a  comparable  body  in  other  states. 


363 
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Medical  statements  for  the  administrator  and  all  employeesf shall  be  on  file  at 
the  center  and  shall  be  available  for  review  by  the)  Director  or  his 
representative!  upon  request, 

343,    Child  Eligibility  and  Enrollment  Requirements 
5101:2-12-44  Preadmission  Interview* 

The  administrator  shall  interview  each  child  and  his  parent  or  guardian  prior  to 
the  child's  admission  to  the  program,  While  the  administrator  has  ultimate 
responsibility  for  interviewing  the  child  ajjd  his  parent  or  guardian,  the 
administrator  may  assign  the  responsibility  for  the  interview  to  another  staff 
member. 

After  August  1,  1981,  the  administrator  shall  supply  the  parent  or  guardian  with 
written  information  concerning  the  program  and  activities  of  the  center, 

)/j 

The  information  shall  include,  but/l§  not  limited  toi 

Y     _  .  _  % 

A  statement  which  includes  the  following  informatiom 

The  center  is  lieereed  to  operate  legally^ 

The  state  department  of  public  welfare  issues  the  center  a 
license  which  is  posted  in  a  conspicuous  place  for  reviewf  and 

The  law  and  v\Am  governing  child  day  feare  are  available  at 
the  center  for  review  upon  request, 

A  statement  of  piffposes  and  goals  of  the  center* 

A  d^eription  of  ^hejpHrfePs  program  including,  at  a  minimumi 
Day  and  hours  Ihe  center  is  in  operation! 

Ages  and  number  of  ehilAen  the  center  is  authorized  to 
serve,  *  * 
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?/ child  ratio  and  small  ^roup  sizes  maintained  for 
/itiaeh  age  group. 


of  the  daily 
in  care*  \ 


A  sample  of  the  dajly  program  schedule  for  each  age  group 
of  children 


description  of  the  center's  policies  concerning: 

Discipline  and  safety f  including  inform  atiorf  required  to  be 
given  to  the  parent  or  guardian  by  rule  5101:2-12-48  of  the 
administrative  code* 

The  serving  of  meals  and  macks,  including  any  information 
required  to  be  given  to  the  parent  or  guardian  by  rules 
51Qli2-12-49  TO  5101:2-12-53  of  the  administrative  code. 

Emergencies,  accidents,  Illnesses  and  medications  including 
any  information  required  to  be  given  to  the  parent  or 
guardian*  by  rules  5101:2-12-31  to  5101:2-12-3  6  of  the 
administrative  code* 

Fees,  registration,  rebates,  overtime  charges,  and 
permanent  withdrawals. 


The  release  of  a  child  from  the  center  to  any  other  person 
other  than  .the  parent  or  guardian, 

Parental  visitation  to  the  center,  including  any  guidelines 
for  visitation. 


A  copy  of  all  written  information  required  to  be  given  to  the  parent  or 
guardian  during  the  preadmission  interview  shall  be  available  for  review 
by  the  director  or  his  representative  upon  request, 

3B5 
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344,     Child  Abuse  Reporting  *  * 

Not  specified  .  i 

345*     Confidentiality  of  Records  Requirements 
5101*2*12-46  Childrerfs  Records, 

The  ehlldrerfs  reeor*  shall  be  oonf Idential  and  need  to  be  disclosed  only  to  the 
director  of  public  welfare  or  his  representative  for  the  purpose  of 
administration  and  enforcement  of  chapter  5104  of  the  revised  code, 

400,  GROUP  COMPOSITIONS  OF  OfmPREN 
410,      STAFF/CHILD  RATIO  REQUIREMENTS  n 
,  411*      Staff/Child  Ratio  as  of  March,  1981 
5101:2-12-38  Staff /Child  Ratio  Requirements* 

The  center  shall  provide  child  care  staff  members  to  give  care  and  supervision 
to  children*  There  shall  be  at  least  one  child  care  staff  member  carinp 
For  every  eight  younger  infants* 

For  every  ten  older  infants. 

F 

For  every  ten  pr^ehool  children  (over  eighteen  months  of  age  but  under 
three  years  of  age), 

For  every  fifteen  preschool  chilcfcen  (over  three  years  of  age  but  wider 
five  years  of  age)* 


For  every  twenty  children  (aged  five  years  or  older)* 
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5101:2-12-38  Staff/Child  Requirements, 

Enough  child  care  staff  members  must  be  physically  present  with  each  group 
of  children  to  maintain  staff/child  ratios  at  all  times  during  the  day*  No  child 
is  ever  left  alone  or  unsupervised. 

When  there  is  a  combination  of  ages  within  a  group  of  chil*en,  the  age  of  the 
youngest  child  shall  be  used  in  determining  the  staff/child  ratio  applicable  to 
the  group. 

Current  staffing  information  shall  be  maintained  by  the  center  and  shall  be 
available  for  review  to  the  Director  or  his  representative  in  order  f©£  the 
center  to  show  compliance  with  staff/child  ratios.  The  center  shall  maintain 
at  the  center  an  employee  record  chart  which  afeoi^s: 

The  name  of  each  child  care  staff  member.  \  * 

^    The  designated  group  of  children  for  which  each  child  carte  staff 
member  is  responsible,  ^ 

3 

Any  hoifffe)  dwing  which  any  child  care  staff  member  is  engaged  in 
child  earegiving  activities  but  not  including  time  spent  in  activities 
such  as,  but  not  limited  to,  cooking,  cleaning,  midday  Break  period,  or 
lunch  breata, 

420,     GROUP  SIZE 

42L     Group  Sl^e  as  of  March»  1981 

5101:2-12-39  Small  Groups. 

The  ehUGfren  shall  be  organized  in  small  groups  to  give  continuity  of  care  and 
supervision  to  the  children  on  a  day-by-day  basis* 
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"Small  Group"  Is  defined  as  a  given  number  of  children  assigned  to  child 
care  staff  memberCs)  who  shall  be  responsible  for  the  weli-being  of  each 
child  in  the  group  and  for  meeting  each  ehUcfs  basic  needs  as  well  as 
having  responsibility  for  the  activities  of  the  small  group. 

Each  small  group  shall  be  assigned  to  a  room  or  designated  area  of  a 
room  as  a  home  base  eveji  though  the  group  may  move  to  a  number  of 
areas  in  the  center  for  dally  aetiviti^. 

Maximum  group  size  at  any  one  time  during  the  day  shall  not  exceed 
twice  the  marimum  number  of  children  allowed  per  child  care  staff 
member  as  required  by  rule  5101:2-12-38  of  the  Administrative  Code, 
Enough  child  care  staff  members  must  be  physically  present  at  all  times 
with  each  small  group  to  maintain  staff/child  ratios  required  by  rule 
5101:2-12-38  of  the  Administrative  Code, 

422,     Methods  of  Computing  Group  Size 

51Qli2-12-39  Small  Groups, 

When  there  is  a  combination  of  ages  within  a  small  group  of  ohil^en,  the 
maximum  group  size  at  any  one  time  during  the  day*  shall  not  exceed  twice 
the  maamum  number  of  ehU^en  allowed  per  chUd  ewe  staff  member  for  the 
yotffigest  chUd  w:  uin  the  group  as  required  by  rifles  5101:2-12-38  of  the 
Administrative  Godt,  Enough  chUd  care  staff  mem  here  must  be  physically 
present  at  all  tim^  with  each  small  group  to  maintain  staff/child  ratios 
required  by  rule  5101:2-12-38  of  the  administrative  code, 

a  Maximum  group  size  limitations  shall  not  be  interpreted  to  apply  during 
naptimesj  limch  times,  outdoor  play  periods^  field  trips,  or  special  occasions 
except  that  the  center  shall  meet  the  requirements  of  rule  5101i2-12-57  of  the 
Administrative  Code  at  all  times. 
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Enough  ohUd  care  staff  members  must  be  physically  present  at  all  times  with 
eaeh  small  group  to  maintain  staff/child  ratios  required  by  rule  510112-12-38  of 
the  Administrative  Code* 

Ther^  shall  be  on  file  at  the  center,  to  be  available  for  review  by  the  Director 
or  his  representative,  current  information  to  show  compliance  with  organizing 
children  in  small  groups  and  continuity^  of  care  and  supervision  of  children, 
This  information  shall  include: 

A  record  of  daily  attendance  for  each  child  -enrolled  beginning  with  his 
*    first  day  of  attendance  at  the  center. 

A  record  of  daily  attendance  for  each  small  group  of  children  kept  by 
the  person  responsible  for  that  group.  This  record  shall  be  kept  on  file 
for  at  least  three  months  and  shall  specify: 
"The  names  of  children  in  the  group; 
The  age  range  of  the  children  in  the  groups; 

The  name  of  the  child  care  staff  member  responsible  for  the 
%    group's  care; 

The  designated  space  used  as  home  base  by  the  group, 


500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS: 

510,  CHILD  CAREGIVER  STAFF  QUALIFICATIONS  j 

\ 

511.  Aee 


See  311,  General  Administrative  Requirements 

512.  Health 
See  342.  Staff 
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513.  Education 

5101:2-12-42  Qualifications  of  Child  Care  Staff  Member, 

Any  child  care  staff  member  employed  after  December  31,  1971,  shall  have  at m 
least-  a  high  school  education  or  shall  have  completed  a  training  program 
approved  by  the  State  Department  of  Public  -Welfare  or  Education  or  the 
Bweau  of  Employment  Services. 

There  shall  be  on  file  at  the  center  for  review  by  the  Director  or  his 
representative  evidence  to  verify  each  child  care  staff  memherTs  high 
school  education.  Evidence  shall  bei  * 

A  copy  of  a  high  school  diploma  or  trarwcript  of  a  high  school 
curriculum  recognized  by  the  State  Department  of  Education  as 
eqidvalent  to  a  high  school  education;  or 

A  copy  of  a  certificate  verifying  passage  of  a  test  of  "General 
Educational  Development"  recognized  by  the  State  Department  of 
*  Education  as  equivalent  to  a  high  school  education!  or , 

A  copy  of  other  written  evidence  accepted  by  the  Director  ^or  his 
representative  as  evidence  of  completion  of  a  high  school 
education, 

j  ■ 

^  The  training  program  to  be  completed  in  lieu  of  a  high  school  education 
shall  be  the  course  developed  by  the  home  economics  section,  division 
of  vocational  education,  Ohio  r  partment  of  Education,  and  approved 
by  the  State  Department  of  3c 'cation,  State  Department  of  Public 
Welfare,  and  Bureau  of  Employment  Service, 

The  course  shall  be  known  as  "Child  Care  Job  Training  Program 
for  Adults." 

Eight  eoiffses,  or  one  himdred  sixty  hoiffs,  shall  be  completed, 
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Of  the  eight  courses,  five  courses  or  one  hundred  hours  shall  be 
required,  and  three  courses  or  sixty  hours  shall  be  elected  by  the 
student, 

There  shall  be  on  file  at  the  center  for  review  by  the  Director  or 
his  representative,  certification  issued  by  the  State  Department 
of  Education  confirming  the  completion  of  course  hours* 

Any  person  who  was  employed  as  a  child  care  staff  member  by  the  same 
employer  and/or  at  the  same  center  prior  to  December  31,  1971*  and  has  been 
continually  employed  thereafter,  shall  be  exempted  from  the  requirement  of  a 
high  school  education  or  completion  of  a  Gaining  program, 

The  center  shall  submit  written  evidence  to  the  Director  or  his 
representative  verifying  the  child  care  staff  member's  employment  by 
the  employer  prior  to  December  31, 1971,  and  continually  thereafter* 

Evidences  submitted  to  the  Director  may  take  the  form  of,  but  are  not 
limited  toi  , 

An  affidavit  from  the  employer; 

Employment  records  from  the  employer;  or 

The  center's  state  licensing  record  including  a  list  of  employees  at 
the  center.  ? 

No  other  person  shall  be  considered  to  be  a  child  care  staff  member  except  a 
vocational  "child  care  training  program  student  as  Qualified  by  rule  5101s2-I^43 
of  the  administrative  code*      '  - 
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510U2-12-43  Vocational  Child  Care  Training  Program^ 

A  child  care  staff  member  may  include  a  student  enrolled  in  the  second  year 
of  a  vocational  child  care  training  program,  approved  by  the  state  board  of 
education-  and  which  leads  to  high  school  graduation. 

A  student  shall  be  in  the  .second  year  of  a  two-year  vocational  child 
care  program  or  a  senior  who  has  completed  a  one  year  in=sohool  child 
care  program  and  is  presently  enrolled  in  a  multi-area  program,  child 
care  section  of  a  vocational  home  economics  program, 

"A  student  enrolled  in  the  second  year"  means  a  student  who  has 
received  a  minimum  of  five  hundred  fdrty  clock  hours  laboratory  and 
related  instruction  in  child  care  in  the  junior  year  prior  to  the  second 
year  of  a  training  program, 

The  student  shall  perform  his  duties  in  the  child  day  care  center  under  the 
continuous  supervision  of  an  experienced  child  care  staff  member, 
"Continuous  Supervision"  shall  mean: 

Another  child  care  staff  member  shall  be  on  the  premises,  in  the 
building  used  for  child  care  or  in  an  adjacent  outdoor  area,  at  aU  times 
a  student  is  responsible  for  the  care  and  supervision  of  a  group  of 


The  student  shall  not  perform  the  duties  of  the  second  adult  on  the 
premises  as  required  by  rule  5101:2-12-37  of  the  Administrative  Code 
unless  the  student  is  at  least  eighteen  years  of  ages 


The  student  shall  receive  periodic  supervision  from  the  vocational  child  care 
training  program  teacher-coordinator  in  his  high  school* 


children, 
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There  shall  be  on  file  at  the  center  far  review  by  the  Director  or  his 
representative  a  rigned  statement  from  the  teaeher^eoordinator  of  the 
vocational  child  care  program  which  states: 
/  The  student  is  in  the  second  year  of  a  vocational  chad  care 

training  program,  as  defined  herein. 

The  student  is  receiving  periodic  supervision  from  the  person 
specified  as  the  student?s  teacher-coordinator. 

There  shall  also  be  on  file  at  the  center  a  copy  of  the  student's  training 
plan  and  training  program  as  developed  by  the  teacher-coordinator  of 
the  vocational  child  care  program, 

/ 

5101:2-12-34  Persons  Trained  in  First  Aid, 

A  person  Gained  in  first  aid  by  a  doctor  or  a  nurse  or  having  completed  a 
course  in  first  aid  which  is  approved  by  the  Stgtte  Department  of  Health  shall 
be  readily  available  at  all  times  the  center  is  in  operation. 

A  "Person  Trained  in  First  Aid  by  a  Doctor  or  a  Nurse"  means  that  the 
person  has  been  trained  by  a  licensed  physician  or  a  registered  niffse  in 
proeedin,es  ^sential  to  the  safety  and  well  being  of  children. 

The  student  shall  also  meet  the  requirements  of  rules  5101:2-12-28,  5101:2-12-29, 
and  5101:2-12-30  of  the  Administrative  Code, 

Such  training  shall  include,  at  a  minimum: 

Recognition  and  management  of  childhood  communicable 

disease, 

Recognition  and  emergency  management  of: 
Bleedings 
*  Burnsp 

Poisoning,  including  over  medication! 

s 

Anaphylarisj 
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\l  Respiratory  distress,  Including  chokingi 

Musculoskeletal  irymryi 
Convulsions; 

Wounds  including  animal  and  insect  bites* 
;  Sudden  illness  including  fever,  rash,  vomitin^f 

^y^  -^  -  ri%    Hyper  and  hypoglyeemiai 
x      Loss  of  consciousness^ 
.   '      Head  injur  yi  and  - 
,  1  Shook,  i 

Review  of  the  center's  written  emergency  medical  plan  as 
required  by  rule  5101:2-12-32  of  the  Administrative  Code, 

> 

A  person  trained  in  First  Aid  shall  be  readily  available  on  the  premise,  within 
the  ^building  used  for  child  care  or  in  an  adjacent  outdoor  area  and  can  be 
summoned  by  the  dfhild  care  staff  member  without  having  to  leave  the  group 
ursupervised* 

A  person  Gained  in  first  aid  shall  be  available  to  the  ehllcfren  at  all  times 
including  outings  away  from  the  center  and  at  such  times  that  children  are 
being  transported  imder  the  care  and  supervision  of  the  center. 


'2 


514.  Experience 
See  513,  Education 


520.     PROGRAM  DIRECTOR  QUALIFICATIONS 
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521.  Aj 

See  311.  General  Administrative  Requirements 

522.  Health 
See  342.  Staff 
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523,  Education 

5101:2-12-41  Administrator  Qualifications. 

The  administrator  shall  have  at  least  a  high  school  education. 

The  administrators  high  school  education  shall  be  verified  by  providing 

to  the  Director  or  his  representative; 

A  copy  of  a  high  school  diploma  or  trans^ipt  of  a  high  school 
curriculum  recognized  by  the  State  Department  of  Education  as 
equivalent  to  a  high  school  educations  or 

A  copy  of  a  certificate  verifying  passage  of  a  test  of  "General 
*  Educational  Development"  recognized  by  the  State  Department  of 

Education  as  equivalent  to  a  high  school  education!  or 

A  copy  of  other  written  evidence  accepted  by  the  Director  or  his 
representative  as  evidence  of  completion  of  a  high  school 
education, 

A  copy  of  the  administrators  qualifications,  verifying  completion  of  a 
high  school  education  shall  be  on  file  with  the  Department  of  Public 
Welfare, 

An  administrator  employed  or  designated  after  December  31,  1971,  shall  have 
completed  at  least  two  years  of  training  in  an  accredited  college,  university, 
or  technical  college,  including  courses  in_child  development,  or  shall  have  at 
least  two  years  experience  in  supervising  and  giving  daily  care  to  children 
attending  an  organised  group  program  including  at  least  two  years  of  such 

experience  in  working  with  the^ge  level  children  for  which  he  will  have  the 

^  / 

responsibility,  / 
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For  administrators  employed  on  or  after  March  1,  1981,  "Two  years  of 
educational  training"  shall  mean  the  completion  of  ninety  quarter  credit 
hours  or  sixty  semester  o'edit  hours  in  an  accredited  college, 
university,  or  technical  college  as  verified  by  transcripts  of  credit  hours 
earned  from  the  institutions, — 

Any  administrator  employed  on  or  after  March  1,  1981,  shall  verify  his 
educational  training  to  the  director  or  his  representative* 


For  administrators  employed  on  or  after  March  1, 1981,  "Courses  in  Child 
Development"  shall  mean  completion  of  a  minimum  of  at  least  six 
semester  <s*edit  hours  or  nine  quarter  credit  hours  from  an  accredited 
institution  in  courses  in  the  growth,  development,  and/or  behavior  of 
children  ages  birth  to  twelve  years  of  age. 

In  those  instances  in  which  the  director  or  his  representative  is 
imable  to  ascertain  from  a  transcript  whether  course  work 
proffer  red  as  a  course  In  child  development  Is,  in  fact  so,  the 
director  or  his  representative  shall  require  that  the  person  seeking 
approval  of  his  course  work  provide  written  evidence  from  the 
institution  where  the  «*edits  were  earned  which  demonstrates 
that  the  content  of  the  course  work  qualified  the  course  as  a 
eotrse  in  child  development. 

Less  than  two  years  of  educational  training  may  be  combined  with  less 
than  two  years  of  experience  to  meet  the  qualifications  for 
administrator  if*  combination,  educational  training  and  experience 
equal  at  least  the  equivalent  of  two  year's  total  time. 
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One  month's  work  experience  shall  be  considered  to  be  equal  to 
2,5  semester  credit  hours  or  3,75  quarter  credit  hours, 

Goiffses  in  child  development  shall  not  be  reqi^ed  when  any  work 
experience  is  used  to  meet  the  qualifications  of  administrator. 

524,  Experience 

51QU2-12-41  Administrator  Qualifications, 

For  administrators  employed  on  or  after  March  1,  1981,  "two  year  o| 
experience"  shall  mean  experience  supervising  and  giving  care  to  an  org^niz^d 
group  of  children  of  any  age  from  birth  to  not  more  than  twelve  years  of  age 
for  a  minimum  of  twelve  hours  per  week  during  a  minimum  of  twenty-four 
calendar  months, 

Care  of  one's  own  children  cannot  be  counted  as  meeting  the 
requirements  of  two  years  of  experience, 

Any  administrator  employed  on  or  after  March  lf  1981,  shall  verify 
his  experience  by  providing  an  affidavit  from  past  employers,  or 
^from  other  documented  evidences  available.  Copies  of  these 
verifications  shall  be  on  file  with  the  Department  of  Public 
Welfare. 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540*     POST  BMPLOYMBNT/INHBERVICBi  ORIENTATION  AND  TRAINING 


54L  Program  Di^otor 
Not  specified 
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542*     Child  Caregiver  Staff 
Not  specified 
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543,     Support  Staff 
Not  specified 

"      600*   PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610*     PROGRAM  REQUIREMENTS 


611.      Program  of  Activities  » 
5101:2-12-24  Quiet  and  Active  Play, 

The  center  shall  provide  each  day  for  bath  quiet  and  active  play  suitable  to  the 
age  levels  and  abilities  of  the  children  under  care* 

The  center  shall  devise  and  implement  a  program  of  activities  suitable  to  the 
age  levels  and  abilities  of  the  children  under  care*  A  copy  of  the  program 
schedule  for  each  age  group  shall  be  made  available  for  evaluation  to  the 
director  or  his  representative.  The  director  or  his  representative  shall  also 
observe  this  program  for  each  age  group* 

The  center's  program  shall  be  evaluated  for  compliance  by  the  director  or  his 

repr^entative  by  the  following  criteria: 

The  program  shall  include  outdoor  play  each  day  as  required  by 
rules  5101:2-12-23  and  5101:2^13-03  of  the  Administrative  Code*  In 
extremely  inclement  weather,  the  program  shall  provide  an 
opportunity  for  indoor  gross  motor  play  such  as*  but  not  limited 
to,  climbing^  jumping,  running*  or  riding  wheel  toys. 


The  center  shall  provide  disable  furniture,  such  as  tables  and 
chairs, '  for  the  purpose  of  implem  enting  this  program  *  This 
furniture  shall  be  child  sized  or  appropriately  adapted  for  use  by 
children. 
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Play  materials  to  be  used  in  the  centers  program  shall  be 
arranged  in  an  orderly  manner  so  that  children  may  select* 
remove,  and  replace  play  material!  with  a  minimum  of  assistance 
during  appropriate  times  throughout  the  daily  program. 

The  program  shall  include  a  balance  of  both  quiet  and  active  play 
throughout  the  day.  The  quiet  and  active  play  shall  be  reflected 
in  the  written  program  and  upon  aetua^observation  of  the 
program, 

612,     Program  Equipment  and  Materials 


5101:2-12-25  Equipment. 

The  center  shall  make  available  to  the  children  play  materials  and  equipment 
for  the  pi^poie  of  providing  both  quiet  and  active  play  suitable  to  the  age 
levels  and  abiliti^  of  the  chilefren  attending  the  center. 

Equipment,  materials,  and  furnishings  provided  for  both  indoor  and 
outdoor  play  shall  be  sufficiently  varied  and  adequate  to  meet  the 
developmental  needs  of  the  children  and  for  the  total  number  of 
children  for  which  the  center  is  authorized  to  serve.  Each  center  shall 
have  enough  play  materials  and  equipment  so  that,  at  any  one  time  in 
the  daily  program,  each  child  the  center  is  authorized  to  serve  can  be  . 
involved  in  play  with  appropriate  equipment  or  materials,  q 

Xj 

The  center's  equipment  and  materials  shall  be  available  for  review  by 
the  director  or  his  representative.™ 

c 

Adequate  equipment  and  materials  shall  be  available  and  representative  of  "the  y 
following  categories  for  each  age  group  specified.  >^ 
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Preschool-age  Children 
Art  supi^Ees; 

Blocks  and  transportation  toys; 

Language  arts  materials; 

Dramatic  play  materials; 

Gross  motor  equipment; 
/        Manipulative  materials  and  equipment; 
*        Musical  equipment; 

Science-Nature  materials;  and 

Sensory  motor  equipment, 

S  ehool-age^  Gh  Udr  en 
Art  Supplies; 

Manipulative  materials  and  equipment;  A 
Sports  and  gross  motor  equipment; 
Science-nature  materials; 
Language  arte  materials;  and 
Dramatic  play  materials, 

« 

Infants 

Dramatic  play  materials; 
Language  arts  and  auditory  equipment; 
Sensory  perceptual  motor  materials; 
Manipulative  materials  and  equipment;  and  * 
Gross  motor  activities, 

613.     Nap  Provision 

51Cl:2-12-26  Cots, 

m 

Individual  firm  and  sanitary  cots  shall  be  provided  for  each  preschool  child 

*  ..... 

.      "■  ■ 
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A  "cot"  shaU  be  defined  as  a  narrow,  bed  made  of  washable  materiaL 
The  bottom  of  the  cot's  sleeping  surface  shall  stand  at"  least  three 
inches  and  ndt  more  than  eig  hteen  inches  off  the  floor*  The  cot  shall  be 
firm  enough  to  support  the  chUd  well,  but  shall  be  resilient  under 
pressure.  The  cot's  material  shaU  be  easily  dlsinf actable.  Each  cot 
shall  be  at  least  thirty-six  inches  in  length-  .  , 

Cots  shall  be  assigned  individually  to  each  child  by  a  system  devised  by 
the  center*  Cots  shall  be  sanitised  before  reassignment  for  use  by 
another  child,  * 

Cots  shall  be  regularly  and  thoroughly  cleaned  with  an  appropriate 
germicidal  detergent  in  addition  to  being  sanitized  before  assignment  to, 
another  chUd,    Spray  aerosols  shaU  not  be  us#d  for  cleaning  and 
sanitizing  cots, 

<> 

When  in  use,  individual  cots  are  positioned  so  as  not  to  block  required 
fire-  evacuation  routes^  so  that  each  child  has  a  free  and  direct  means  of 
egress*  and  so  that  child  care  staff  members  have  a  clean  pathway  to 
each  cot, 

No  child  is  permitted  to  sleep  on  the  floor, 

A  "Naptime  Program"  shaU  be  defined  as  any  period  of  time  in  the  daily 
schedule  when  chilA'en  are  expected  to  rest  and  sleep. 

There  shall  be  a  cot  available  for  each  preschool  child  the  center  is 
authorized  to  serve  whether  or  not  the  child  participates  in  a  naptime 
program,  except  that  preschool  children  enrolled  in  a  part-time 
program  shaU  be  provided  a  cot  only  as  required  by  rule  510h2-13-02  of 
the  Administrative  Code* 
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If  the  use  of  i  cot  is  eons!  dered  hazardous  to  an  individual  child*  the 
center  may  provide  an  alt  ernative  plan  in  writing1  for  the  naptinie 
program  for  the  child*  Thais  plan  shall  be  acceptable  to  the  ohilcf  s 
parent  or  guardian  and  to  the  director  or  his  representative*  The  center 
shall  have  on  file  a  statement  from  the  parents  which  verifies 
acceptance  of  the  alternative^  plan,  ■ 

614,     Discipline  and  Guidance 


5101:2-12-48  Discipline  of  Children* 

A  child  care  staff  number  in  charge  of  a  child  or  a  group  of  children  shall  be 
r^ponslble  for  their  discipline* 

The  center  shall  have  a  writ  term  discipline  policy  des  gibing  the  centers 
philosophy  of  discipline  and  the  specific  methods  of  discipline  used  at  the 
center.  This  written  policy  shall  be  on  file  at  the  center  for  review  by  the 
director  or  his  representative. 

The  center's  actual  methods  of  dise  Spline  shall  be  restricted  as  follows, 
There  shall  be  no  cruel,  harstn*  or  unusual  punishments, 

No  discipline  technique  shall   be  delegated  to  any  other  child. 

No  physical  restraints  shall  be  used  to  confine  a  child, 

c  ch^^shilbe  placed  in  a  locked  room. 

No  child  shall  be  humiliated  or  subjected  to  profane  language  or  other 
verbal  abuse* 

Discipline  shall  not  be  imposed  on  a  child  for  failure  to  eat,  failure  to 
deep*  or  for  toileting  accide^its, 
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Techniques  "of  discipline  shall  not  unnecessarily  humA  shame*  or 
frighten  a  child* 

All  child  ear©  staff  members  shall  receive  a  written  description^  the  center  Ts 
discipline  poUey  for  review  before  or  upon  employment  if  employed  aft^r 
March  1,  1981.  or  by  August  1.  1981f  if  employed  prior  to  March  1**1^ 


700,  HEALTH  AND  SAFETY 

710.  HEALTH 

7U*      General  Health  Requirements  ^ 
Not  specified 

712*     Health  Assessments 

 --r—  -   % 

5101i2=12-81  Child!s  Medical  Statement, 

Each  child  attending  the  center  shall  be  examined  by  m  lT«d  physic 
within  thirty  days  of  the  time  of  admission  and  annually  thefe^te. 

Each  child's  medical  statement  *shall  bear  the  sigrnatt^Qf  a  Ueefi^isd 
physician,  A  "Licensed  Physician"  shall  mean  a  P&m  licensed  ^to 
practice  medicine  by  the  state  medical  board  or  a  eoH^able  body  :  in 
other  states. 

The  "Date  of  Admission"  shall  mean  the  first  day  the  <*tfis  enrolled  In 
*  and  attends  the  center  for  ?any  period  of  time, 

713*  Immimigations 
See  342*  Children 

•  -  3S3         •       ■  . 
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f 

714.     Sanitation  ■  * 

5i0is2-12-27  Safe  and  Sanitary  Furniture,  Materials,  and  Equipment* 

The  center  shall  provide  furniture,   materials,   and  equipment  which  are 

sanitary*  . 


Toilet  tissue,  toweling  or  air  dryers,  and  soap  shall  be  provided  in  fc^seh 
restroom  area  and  shall  be  available  to  all  children. 

If  potty  chairs  are  used,  they  shall  not^be  located  in  areas  used  for  food 
preparation  or ,  serving  or  in  areas  not  normally  used  for  di^aper 
changing.  Potties  and  toilets  shall' be  cleaned  at  least  once  daily  Qs*  as 
needed  using  an  appropriate  germicidal  dfttergent.  Potties  shalL  ,  be 
emptied,  rinsed  with  water,  and  dried  after  each  use.  Cloths  used  for 
cleaning  pottles  shall  be  disposed  of  or  laundered  dally. 

Equipment,  furniture,  and  materials  shall?"  be  cleaned  with  soap  and 
ivater  when  soiled,  * 


Blankets  and/or  sheets  belonging  to  the  center  and  used  by  the  ehUc3ren 
shall  be  laundered  at  least  every  other  week  or  more  often  if  soiled _  If 
a  blanket  and/or  sheet  is  used  by  a  different  child,  it  shall  be-Jaj[nd^3reci 

between  uses.  *  .  . 

■  *  y 

Accumulated  trash  and  garbage  shall  be  stored  outside -of  the  outdoor*  or 
indoor  play  area  and  shall  not  be  accessible  to  the  children.. 

The  facility  shall  be  cleaned  ciaily  and  kept  in  a  sanitary  condition  atr  all 

\A.  >  ^    .  ' 

Vtimes.  ■  '    .  *  /. 

y     -      . .  •  •• 

Equipment,  furnishings,  and  materials  shall  be  constructed  of  matet^-ials 
to  facilitate  cleaning  and  shall  be  kept  clean  and  in  good  repair, 
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715,  Daily  Illness  Screening.  * 

5101:2-12-35  Management  of  Communicable  Disease/  O 

A  person  trained  to  recognize  the  common  signs  of  communicable  disease  or 

other  illness  shall  observe  each  child  daily  before  he  enters  a  group.  ^A^  person 

trained  to  recognize  the  common  signs  of  co mmuni cabl e  disease"  means  &ny 

person  trained  in  first  aid  as  required  by  rule  5101:2-12-34  of  the  administrative 

code, 

*  ■  • ,  ■  ■  ■ 

716,  Ca^e  of  Sick  Children  — * 

5101i242-32  Medical  Emergency  Plan* 

The  center  shall  have  a  written  plan  to  cover  medical  emergencies. 

The  medical  emergency  plan  shall  be  posted  by  each  telephone-  used  by  the 
center  and  in  at  least  one  classroom  used  by  the  children  at  the  center.  The 
medical  ^mergeney  plan  shall  state,  at  a  minimum,  the  following  information; 
The  location  of  the  first  aid  Idt, 

The  current  emergency  telephone  numbers  for  the  emergency  squad, 
the  fire  department,  the  hospital,  the  poison  control  center,  and  the 
police  department, 

Th^names  of  staff  trained  to  administer  first  aid* 

■*  - 

_j 

The  location  of  ehil*enfs  medical  records.      -  . 

The  location  of  children^  records  required  by  rule  5101:2-12=46  of  the 
Administrative  Code. 

General  instructions  to  staff  in  ease  of  -emergency,  including  the 
supervision  of  children  during  the  emergency. 


General  instructions  td  staff  in  case  of  illness  of.  chilcfren, 

:  -  330 
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The  medieval  emergency  plan  shall  include  plans  for  using  the  services,  of  a, 
.  physician  hv  hospital  and  include  plans  for  transportation  of  the  child  to  the' 
soiffce  of  .medical  assistance,  if  necessary, 

• 

Each  center  "shall  set  its  own  policy  regarding  the  admittance  of 
children  to  the  center  whose  parents  refuse  to  grant  consent  for 
emergency  medical  treatment,  ^ 

If  a  child  is  in  need  of  medical  assistance  at  a  source  away  from  the 
center  and  the  center  has  obtained  consent  from  the  parent  or  guardian 
to  seek  medical  treatment  for  the  child,  the  child7 s  records  as  required 
,by  rule  5101:2-12-46  of  the  Administrative  Code  shall  be  transported  to 
the  source  of  medical  assistance  with  the  child, 

5101:2-12-35  Management  of  Communicable  Disease, 

After  August  1,  1981,  each  center  shall  have  a  written  policy  concerning  the 
management  of  communicable  disease  within  the  center,  This  policy  shall  be 
available  to  the  parent  as  required  by  rule  5101:2-12-44  of  the  Administrative 
Code  and  to  the  director  or  his  representative,  upon  request,  ^The  policy  shall 
include,  at  a  minimum: 

The  recognition  of  the  following  signs  of  illness: 

Temperature  of  one  hundred  degrees  fahrenheit  taken  by  axillary 

method; 

Skin  rash  other  than  a  localised  diaper  rash; 

Diarrhea  and/or  vomiting  ltwo  or  more^times  in  tjie^same  day;  and 
Evidence  of  lice  infestation. 
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Thfe  <  center's  policy  on  dealing  with  the  child  who  shows  any  signs  of 
illness  and  delineation  of  specific  signs  and  action  to  be  taken  by  the 
center  in  response  to  these  signs  including  the  procedure  of  discharging 
a  child  who  is  suspected  of  illness, 

The  location  of  the  communicable  disease  chart, 
» 

^  The  centers  policy  on  readmittance  to  the  center  and  child  who  has 
been  discharged  to  the  parent  due  to  illness. 

Any  child  who  is  suspected  of  having  a  communicable  disease  shall  be  isolated 
immediately  in  a  space  set  aside  for  isolation  and  -care  of  a  sick  child, 

Upon  identification  of  a  child  suspected  of  oflness,  a  room  or  portion  of 
a  room  not  being  used  for  child  care  shall  be  set  up  as  an  isolation  area 
*  and  shall  be  used  for  care  and  isolation  of  the  sick  child* 

) 

The  sick  child  shall  be  provided  with  a  cot  and  blanket  for  use  until  he 
is  discharged  to  his  parent.  The  cot  shall  be  sanitized  with  an 
appropriate  germicidal  detergent  upon  the  discharge  of  the  child.  The 
„  blanket  shall  be  promptly  removed  and  laundered  before  being  used  by 
another  child* 

"  * 

An  adult  shall  be  within  sight  or  hearing  of  a  child  who  is  isolated  due 
to  illness*  No  child  is  ever  left  alone  or  unsupervised, 

A  child  who  becomes  fll  dwing  the  day  shall  be  discharged  to  the  care  of  his 
parents  as  promptly  as  possible*  If  the  parent  or  guardian  Is  not  able  to  come 
to  the  center  to  take  charge  of  an  ill  child,  the  center  may  discharge- an  ill 
child  to  the  person  who  has  been  designated  by  the  parent  to  take  charge  of 
the  child*  h 
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5101:2-12-36  Administration  of  Medications,  Vitamins,  or  Special  Diets. 
No    medication,    vitamin,    or    special    diet    shall    be    administered  unless 
instructions  to  administer  such  items  are  written,  signed,  and  dated  by  a 
licensed  physician,  and  are  presOTibed  for  a  specific  child, 

"Medication"  is  defined  as  any  substance  or  ^  iration  which  is  used 
for  the  purpose  of  prevention  or  treatment  '  ^und,  fracture,  injury, 

infirmity,  or  disease, 

"Special  diet"  is  defined  as  any  diet  eliminating  the  use  of  any  one  of 
the  four  food  groups  or  altering  the  amount  of  food  required  to  be 
served  to  meet  one- third  of  the  recommended  daily  dietary  allowance 
as  required  by  rule  5101:2-12-51  of  the  Administrative  Code, 

The  center  shall  secure  written  instructions  signed  by  the  licensed 

physician  in  one  of.  the  two  following  ways: 

Written  instructions  signed  by  the  licensed  physician  shall  be 
secured  on  the  form  prescribed  by  the  Department  of  Public 
Welfare  for  each  medication,  vitamin,  or  special  diet  to  be 
administered.       *  ' 

A  medication  or  vitamin  shall  not  be  administered  for  any 
f  period  of  time  beyond  the  expiration  date  verified  by  the 
physician  or  three  months,  whichever  comes  first,  A  special 
Jet  shall  not  be  administered' for  any  period  of  time  beyond 
the  eviration  date  verified  by  the  physician* 
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jotion  forms  shall  be  signed  by  the  physician 
in<  with  the  center  for  administration  of  each 

3r  vitamin  which  continues  to  be  administered 
k  three  consecutive  months  or  for  each  special 
ii  continues  to  be  administered  beyond  expiration 
prescribed  form,     *  ;  \  V 

iptiOn  label  which   eqptains.  for   each   medication  on* 
at  a  Minimum  the  child's  name,  a  current  date  (withfn 
three  months),  ah  6xaet  dosage  to  be  given,  the  specific 
oer    of    dosages    to   be    given   daily,    and    the    rou  t§  of 
administration*  V* 


%  r  -  = 

The  prescription  label  shall  be  attache*}  to  the  original 
container  for  each  medication  or  vitamin. 


Prescription  labels  which  $0  not  contain  a  specified  number 
of  dosages  to  be  given  per  ddy  but  instead  contain  the 
instructions  "to  be  given  as  needed"  shall  not  be  considered 

written    instructions    from         physician    and  ,  must  be 

-    ------  .  4^  .?    r  -  ^ 

accompanied  by  the  prescribed  form  if  it  is  vjjj^be 
administered  by  the, center.  1  J 

'     '  "  .  . 

The  center  shall  also  secure  written?  signed  instructions  from  the " 
patents  on  the  prescribed  form  for  any  medication,  vitamin,  or  speeiaA 
diet. 

The  child  care  staff  member  responsible  for  administering  medication 
or 4 vitamin  shall  verify  administering  the  medication  or  vitamin  by 
completing  the  prescribed  form  each  day  medication  or  vitamin  is 
administered^ 
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The  prescribed  form  signed  by  the  licensed  physician  and  parent  shall  be 
kept  on  file  at  the  center  for  a  period  of  one  year  following 
administration  of  the  medication  arid  shall  be  available  tor  review  toy 

the  director  or  his  representative  upon  request*-.  / 

fc  ■  * 

♦  Each  medication  or  vitamin  which  does  not  have  a  prescription  label  on  the 
container  shall  be*ffHentified  by  the  parent  with  a^  label  affixed  to  the 
medication's  container.  The  label  shall  state  the  child's  name,  current  date, 
name  of  medication*,  *  dosage  and  times  to  b$  given,  and  routes  of 
administration,    This  labeling  shall  be   required   in  addition  to  the  form 

prescribed  f  _.r  administration  of  medication,      -  *   ■  * 

/*'«-.        i  » 

In  cases  ofL  extreme  emergency,  center  personnel  may  administer  Syrup  of 
Ipecac  to  a  child  without  written  instruction  from  a  physician  if  following 
verbal  instructions  of  the  poison  control  center  or  a  licensed  physician, 

<    1         "   ~       ,         ,     '  : 

718.     Waiver  of  Health  Requirements  *  . 

See  342.  Children  \ 

720,  SAFETY 

721.  General  Safety  Requirements 

5101:2-12-47  Safety  of  Children.  ^  ...         /  * 

A  child  care  staff  member  in  charge  of  a  child  or  a  group  of  children  sh^U  be 
responsible  for  their  safety. 

The  center  shall  have  a  written  safety  policy  describing  the  safety  guidelines 
to  be  followed  at  the  center.  This  written  policy  shall  be  on  file  at  the  center 
for  review  by  the  director  or  his  representative. 
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The  center's  safety  policies  shall  include,  at  a  minimum  the  following 
regulations!  <s 

No  child  shall  ever  be  left  aloneor  unsupervised.  '  "  ' 

?i  ■ 

A  policy  governing  arrival  and  departure  of  children  to  assure  that  a 
•  child  care  staff  member  is  aware  of  each  ehilcPs  presence  at  the  center. 


i 


Immediate  -access  at  all  times  to  a  working  telephone  within  the 
building  used  for  child  care, 

A  monthly  fire  drill,  at  varying  times  each  month. 


V        a    plan    posted    which    explains    action    to    be    taken    and  staff 
responsibilities  in  ease  of  fire  emergency  and  weather  alerts, 

A,  plan  for  safety  whenever  ehiltfcen  are  transported  by  vehicle  away 
from  the  center  on  field  trips,  including  the  following  requirement  si 

A  first  aid  box  shall  be  available  on  the  trip  wljieh  meets  the 
requirements  of  rule  5101:2-12-33  of  the  Administrative  Code, 

A  perapn  trained  in  first  aid  ihall  be  available  on;  the  trfp  who 
meets  the  requirements  of  rule  5101:2-12-34  of  the  Administrative 
Codei  and 

Each  child  on  the  trip  shall  have  identification  attached  to 
himself  containing  the  child?s  name  and  the  c#iterTs  name, 
adcfress,  and  telephone  number. 

All  child  care  staff  members  shall  receive  a  written  description  of  the  center's 
safety  policies  for  review  before  or  upon  employment  if  employed  after  March 
1, 1981,  or  by  August  1, 1981,  if  employed  prior  to  March  1, 1981,    -  " 


r 
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i  "  • 

Outdoor  play  surfaces  shall  be  maintained  dally  and  shall  be  kept  free 
of  hazards  and  debris. 

'  Lawitf  mowers,  hedge  clippers  and  other  similar  machinery  shall  not  be 

used  in  the  outdoor  play  area  when  children  are  present, 

i 

Climbing  apparatus  which  is  placed  over  concrete,  asphalt,  or  blacktop 
shall  not  be  used  by  children  unless  the  hard  surface  below  and  around 
the  climber  has  been  covered  by  some  protective  material,  such  as,  but 
not  limited  to,  sand,  wood  chips,  or  mats* 

Any  pet  or  animal  shall  be  permitted  if  it  presents  no  apparent  threat 
to  the  safety  or  health  of  the  c  lildren*  All  pets  shall  be  properly 
housed,  cared  for,  and  inoculated,  Verification  of  inoculations  shall  be 
on  ffle  at  the  center  for  each  pet  requiring  such  inoculations* 

Electrical  outlets  within  the  reach  of  children  shall  have  appropriate 
protective  coverings  when  not  in  use, 

Space  heaters  shall  not  be  used  in  any  child  day  care  center,  unless 
approved  by  the  building  and/or  iire  official  having  jurisdiction  in  the 
area*  „  . 

If  electrical  fam  are  used,  they  shall  have  protective  coverings,  shall 
not  be  "Wily  tipped  over,  and  shall  be  placed  so  that  they  are  not 
hazardous  to  children,  _  u 

72 5.     Water  Activities  (Including  Swimming) 
Not  specified 

72%*     Emergency  Procedure  % 

See  716,  Care  of  Sick  Children  * 
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722,    Fire  Safety  jjct^uirefflents  '  _ 

See  721,  General  Safe=ty  Require  men  ;  1s 

723- v  Transportation  .  • 

See  721,  Generai  S^ftety  Requiremen  ts 

\  ■ 

724*    Safety  Require   ments  for  EquF^ment  » 

5101:2^12-27  Safe  and    Sanitary  Furniture,  Material  and  Equipment, 

The  center  shall  proi/i   de  furniture,  rn~;aterials,  and  equipment  which  are  safe. 

Equipment,  wisterials,  and  fi^rnishings  shall  be  sturdy  and  safe,  easy  to 
clean  and  mattntain,  and  tvmmm  of  sharp  points  or  corners,  splinters, 
protruding  r%iL_.s,  loose  or  rus~y  parts,  paint  which  contains  lead  or  other 
poisonous  m&te=rials,  or  other  hazardous  features  as  determined  by  the 
director  ov  his  representative^. 

Furniture,  ^qcr_aipment  and  r— nateriais  which  a^e  not  usable"^  due  to 
breakage  of  Jiszards  shall  be  removed  immediately  and  either  repaired 
or  diseontinU£C33  from  use. 

Toys  or  otfrw  materials  sma^l  enough  to  be  swallowed  shall  be  kept  out 
of  the  reach  or.i:  infants  and  preschoolers  who  are  under  the  age. of  three 
years*  . 

Cleaning  nulp^ment,  agents,  aerosol  cans,  or  other  chemical  substances 
shall  be  sto^erf  In  their  oriprinal  containers  and/or  clearly  labeled  and 
stored  in  a  spsce  designated     for  the  storage  o  items  and  shajl  be 

inaccessible  ti~>  children* 

Stationary  outdoor  equipme  Tit  such  as,  but  not  limited  to,  climbing 
gyms,  swingft  or  slides,  sha^l  be  placed  out  of  the  path  of  the  main 
traffic  patXet — n  In  the  yarcr3  and  shall  be  securely  anchored  unless* 
portable  by  -sip. 
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The  date  of  the  last  review  of  supplies  shall  appear  on  the  outside 
of  the  box.  * 

Supplies  shall  be  replaced  as  th  y  are  used, 

The  first  aid  box  shall  be  available  to  the  director  or  his  representative 
f  y>r  review,  upon  request, 

A  it  st  aid  box  shall  be  available  for  use  at  all  times  including  outings  away 
from  the  center  and  at  such  times  that  children  are  being  transported  under 
the  care  and  supervision  of  the  center.  *  8 


800.  NUTRITION  AND  FOOD  SERVICE 

810.    -  NUTRITION 
811*      Nutritional  Requirements 


5101:2-12-49  Menus,  .    '  • 

Current  menus  for  the  entire  week  shall  be  posted  in  a  conspicuous  pla^e  at 
the  center  and  shall  reflect  all  foods  to  be  served  by  the  centerj  any /substitute 
foods  seryed  shall  be  from  the  same  basic  food  group  and  shall  be  recorded  on 
the  posted  menu*         '  ^ 

r 

5101:2-12-50  Children  to  Be  % erved  a  MeaL 

A  meal  which  meets  the  requirements  of  rule  5101:2-12-51  of  the 
Administrative  Code  shall  be  served  to  any  preschool  or  school-age  child  who 

is  in  attendance  entirely  through  the  hours  of  eleven  a.m.  and  one-thirty  p.m*, 

/ 

inclusively, 

5101:2-12-51  Nutritional  Requirements  of  Noon  MeaL  ^  " 

Any  child  who  is  in  attendance  between  tlje  hours  of  eleven  a.m.  and 
one-thirty  p.m.  shall  be  served  a  meal  which  constitutes  one-third  of  the 
child's  recommended  dally  dietary  allowancesf  including  foods  from  aH  four 
basic  food  groups,  and  reflecting  the  develbprnental  stage  of  the  child, 
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.727.    'TIrst  Aid  Supplies 


5101:2-12-33  First  Aid  Supplies,  ,  %    ,  v 

First  aid  supplies  shall  be  readily  available  at  all  times  the  center  is  |n 
operation.  .  % 

*  -  .  -  -  -.  ■■■ 

Each  center  shall  have  at  least  one  first  aid  Bok  which  is  a  closed,  but, 
unlocked  container  accessible  to  child  care  staff  members  at,  aU  times 
*         and  kept  out  of  the  reach  of  children,  - 

Each  first  aid  box  shall  contain,  at  a  minimum:  -        *  5 

One  roll  of  one-half-inch  nonallergenie  adhesive  tape, 

One  roll  of  two-inch  gauze  roller  bandage,  , 

Ten,  three-by-three-  or  f our-by-f oUr-inch /  sterile  individually 
wrapped  gauze  squares,  dated, 

Twenty^five,  one=ineh  adhesive  (bandaid)  compresses* 

1         ■     '  '      '  •     '  ' 

Three  clean  cotton  towels  or  sheeting,  approximately  twenty-four 
by  thirty-six  inches. 

-,    One  pair  of  scissors* 

Assorted  si^es  of  safety  pins, 
One  flashlight*  - 
One  thermometer. 

Two,  one=ounee  bottles  of  Syrup  of  Ipecac**  dated* 

One  tablesptfon  (for  administering  syrup  of  Ipecac),  - 

Supplies  shall  be  reviewed  and  replaced  regularly,  > 

Sterile' supplies  not  used-  after  one  year  shall  be  removed  and. 
replaced.   Syrup  of  Ipeeac  shall  be  replaced  upon  expiration  as 
dated  on  the  bottle*  %  M 
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One-third  of  'the  reborn  iil.  ended,  'daily  dietary  ailowandtes   shall  be . 
prepared  and  served  as  'nt,  ost  recently  specified  by  the      irFood  and  > 
4     Nutrition   BoflHh  National      Research  Council,  National  A_^eademy  of    /  ' 
r     Sciences,  Washington,  P*C_,   20418."    The  food  prepared  c  shall  be  in  -  .     '  \ 
quantities  ref lectin!  the  cje— ^eiopmentafl  §tageofthe  child  acud  the  most 
current1  recommendations  published  by  Urn  "United  States  ^Department  \ 
of  Agriculture,  Winftpn,  ^KCM  2025O".  i  °     ,  # 

One  food  f rorn  each  of  the    four  basic  food  groups  shall  bgr    served  in  a       _v  v,  r 
quantity  to  meet  one-thirez^  of  the  recommended  dietary  allowances. 
The  four  basic  food  groups  a— »©•  ,  •  '  — 

Meat  (protein  equlval  3nt)  group*   total  amounts  mar-  .he  met  by  .  : 

either  one  protein  soir^ee  or  a  combination  &f  sources     in  .amounts 

equivalent  to  the  total,   required  amount,  ,  - 

f 

V e getabl Wfruit . groups      A^Efod  source  of  vitamin  C  sha_ll  be  served  ^ 

daily  and  a  food  soiff&e  of  vitamin  A  shall  be  served  two  or  three 

times  oer  week  either-  at  the  noon  mealopfor  snack,  .Additional 

-  -  -_  vu. 

fruits  and/or  vegetabl  ias  shall  be  served  In  the  required  _  amounts  at  ^ 

the  noon  meal  regard  ess  "of  the  center's  service  of     such  fruits 

f  and/or  vegetables  for  snack.  ,  \  *  . 

Whole  ^aJii/ertriohed  group,  Cakes,  cookies,  donuts,  emnd  pastries 
are  not  included  in  ^zhis  group  unless  the  main  ingredient  is  a 
whole  or  inched  gtrai.  n.  .  *       "  -  .   K      -  - 

Milk  grihip,  Regular  r^flk  shall  be  vitamin D  fortified;     skim  or  dry 
powdered  milk  snail  begs  vitamin  A  and  vitamin  D  fortifier  ed. 
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* 

Individual  food  servings  may  be  varied  according  to  the  developmental 
needs  of  the  individual  child  fieing*  served,  but  additional  servings  ^shall 
have  been  prepared  in  order  to  meet  one-third  the  recommended  dally 
dietary  allowance  for  each  child  served,  m 

There  shall  be  on  file  at  the  center  food  preparation  records  maintained  for  a 
minimum  of  four  weeks  which  shall  be  available  for  Teview  by  the  director  or 
his  representative.  These  reeorts  shall  include^ 


Menus  which  reflect  quantities  of  all  foods  which  were  served  by^the 
center,  -  x 

A  record  of  ingredients  from  the  fout  basic  food  groups  which  were 
used  to  prepare  mixed  food  recipes,  such  as,  but  not  limited  to, 
spaghetti,  macaroni  and  cheese,  soups  or  stews. 

The  total  number  of  children  served  daily, 

5101:2-12-52  Snacks,  ^ 

The  center  shall  serve  each  childisin  attendance  for  more  than  four  hours  per 
day  a  minimum  of  one  snack  which  provides,  nutritional  value  in  addition  to, 
caloric  during  the  longest  between  meal  period,  A  "Nutritious  Snack"  means 
a  snack  which  contains  at  least  one  food  from  one  of  the  four  bade  food 
groups, 

5101*2-12-53  Food  Provided  by  Parent, 

If  the  center's  policy  on  food  preparation  and  service  permits,  parents  may 
provide  food  for  the  child's  meals  arid  snacks  if  the  center  meets  the  following 
requirements! 

The  center  shall  secure  a  valid  food  service  license  permitting  the 
preparation  and  serving  of  food  or  an  exemption  from  food  service 
licensure  as  required  by  rule  5101i2-12-2l  of  the  Administrative  Code, 
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The  center  shaU  have  supplemental  foods  from  all  four  basic  food 
groups  on  the  premise.  Supple mental  food  which  is  needed  to  fulfill 
onerthird  of  the  childTs  recommended  daily  dietary  allowances  shall  be 
served  to  each  child  if  food  brought  to  the  center  by  the  child  does  not 
meet  the  .  requirements  of  rule  5101i2-!2-51  or  510112-12-52  of  the 
Administratis  Code, 

.  The  center  shall  provide  aU  parents  written  nutritional  information 
concerning  the  quantities  of  food  needed  to  be  served  to  meet  orite-third 
of  the  chUc^s  recommended  daily  dietary  allowance, 

The  center  shall  have  a  plan  for  storage  of  food  which  meets  the 
i     requirements  of  chapter  3732  of  the  revised  code,  and  any  relevant  \_ 
regulations  adopted  by  the  Public  Health  Council, 

There  shall  be  pn  file  at  the  center  for  review  by  the  director  or  his 
representative  a  copy  of  all  written  information  provided  to  parents 
concerning  nutritional  criteria  for  the  noon*  meal  or  snacks* 

812.     Waiver  of  Requirements 
Ndt  specified 

820.     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
Not  specified  -  % 

900.  SOCIAL  SERVICES 

Not  specified 

1000.  PARENT  PARTICIPATION 
5101i2-12-45  Parental  Visitation* 

The  parent  or  guardian  shall  be  permitted  access  to  all  parts  of  the  center  at 
the  time  of  preadmission  interview  for  their  child. 
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The  parent  or  guardian  of  a  child  enrolled  in  a  center  shall  have  access  to 
thdse  areas  of  the  center  where  child  care  is  being  provided  at  any  time  during 
the  center's  operation, 

1100,  INFANTS  AND  TODDLERg 
mo*     PROGRAM  OF  ACTIVITIES 

i 

5101:2-12-57  Units  of  Infants. 

Each  small  group  eontaining^younger  infants  shall  be  divided  into  units  of  no 
more  than  eight  Infants*  Each  unit  of  eight  infants  shall  be  assigned  to  at 
least  one  child  care  staff  member  who  shall  be  primarily  responsible  for  the 
well-being  of  each  child  in  his  unit  and  for  meeting  each  child's  basic  needs. 
There  shall  be  no  more  than  sixteen  cribs  in  the  sleeping  area  of  each  small 
gron?  containing  younger  infants,  Each  small  group  containing  younger  infants 
shall  meet  the  requirements  of  rules  5101i2-12-39  and  5101i2=L2-55  of  the 
Administrative  Code, 

5101:2-12-63  Infant  Caregivers, 

The  same  child  care  staff  member(s)  shall  be  assigned  on  a  regular  basis  to 
care  for  each  group  of  infants,     *  , 

The  working  assignment  of  each  child  care  staff  member  shall  be  available  as 
required  by  rule  5i01i2=12-38  of  the  Administrative  Code, 

5101:2-12-64  Infant  Daily  Program. 

Each  infant  assigned  to  a  crib  shall  be  removed  from  his  crib  for  all  feedings 
and  removed  from  the  crib  at  other  intervals  during  the  day  for  individual 
attention, 

V    No  younger  infant  shall  be  placed  in  his  crib  with  a  bottle  for  feeding, 
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*  Each  infant  assigned  to  a  crib  shall  be  allowed  to  safely  and 
comfortably  sit,  crawl,  toddle,  or  walk,  and  play  according  to  his  stage 
of  development,  in  a  designated  space  apart  from  sleeping  quarters 
each  day,  * 

The  bleeping  quarters  shall  be  set  apart  from  play  space  so  that  the 
chUdrOT  will  not  have  access  to  the  sleeping  area  for  play  activities* 

The  center  shall  devise  and  implement  a  program  of  activities  suitable  to  the 
age  levels  and  abilities  of  the  infants  under  ewe,  The  director'  or  his 
representative  shall  also  observe*4his  program, 

Provisions  for  outdoor  play  shrill  be  offered  according  to  the  infants' 
stage  of  development,  Outdoo^play  space  shall  meet  the  requirements 

of  rule  5101:2-12-23  of  the  Administrative  Code,  ■      :  ;" 

'J 

Equipment  and  play  materials  in  sufficient  quantities  shall  be  available 
as  specified  by  rules  5101:2-12^25,  5191:2-12-26,  and  5101:2-12-61  of  the 
Administrative  Code,  * 

1120,    HEALTH  AND  SAFETY  REQUIREMENTS 

5101:2-12-26  Cots. 

No  child  is  permitted  to  sleep  on  the  floor. 

An  infant  may  be  provided  with  a  cot  for  nap  time  in  lieu  of  a  crib  if 
.requirements  of  rule  5101:2:12-60  of  the  Administrative  Code,  are  being 
met, 

5101:2-12-55  Space  Used  for  Infants,  .  , 

Infants  shall  receive  care  in  a  room  or  rooms  apart  from  rooms  used  to  care 

for  older  children. 
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"Room"  shall  be  defined  as  space  defined  by  floor-to-csUIng  walls  op 
permanent  partitions  attached  to  the  building  and  in  use  for  the  primary 
purpose^of  defining  the  space*  *  , 

After  August  1,  1981^  ihe  room  or  rooms  used  for  the  care^ojf  infants  shall 
provide  at  least  thirty-five  square  feet  *of  indoor  floor,  space  for  each  infant 
for  Whom  the  center  is  authorized  to  care*  This  space  shall  be  exclusive  of 
rooms  used  |or  care  of  preschool  or  school-age  children.  , 

Younger  infants  may  be  eared  for  in  a  group  with  older  infants  but  may  not  be 
cared  for  in  a  group  which  contains  any  other  age  child, 

Older  infants  may  be  eared  "for  in  a  group  with  preschool  age  children  (over 

eighteen  months  but  under  three  years)  but  may  not  be  cared  for  in  a  group 

which  contains  any  child  over  three  years  of  age, 

* 

Children  cared  for  in  a  grotp  of  younger  or  older  infant^  shall  be  cared  for  in 
rooms  apart  from  other  children,  ^ 

X"      Caregiving  apart  fr6m  other  children  shall  include  but  is  not  limited  to 
caregiving  in  the  outdoor  play  area*  the  dining  area,  the  toileting  area, 
the  large  muscle  play  area,  or  in  the  classroom  at  arrival  and  departure 
V  times* 

v  *  '      .  . 

If  at  any  time  groups  of  children  containing  younger  or  older  infants  are 
using ^space  sometimes  used  by  older  children,  the* space  must  be 


exelii|iMely  for^the  infants*  use. 

Children  over  three  years  of  age  wha  require  the  use  of  diapers  due  to  a 
developmental  delay  or  other  impairment  may,  if  center  policy  permits,  be 
grouped  for  care  with  children  of  their  own  chronological  ag#  if  the  eentefr 
meets  the  requirements  of  rules  510^:2-12-58  and  5101:2-12^*62  of  the 
Administrative  Code  in  rooms  in  which  these  children  are  enrolled.  Staff/child 
ratios  shall  be  based  on  chronological  age  of  the  youngest  child  in  the  group, 
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SlOlsZ-iZ-se  Infants  Cared  for  on  First  Story  of  BuilcBngS 

Infants  shall  receive  care  only  on  the  first  story  as  defined  in  the  "Ohio 
Building  Cade  Chapter  BINS?,"  unl^s  ^approval  of  other  arrangements  is 
secured  from  the- official  r^ponsibie  for  impaction  under  Rule  5101:2-12-20  of 
thfe  Administrative  Code. 

■  ■  _  • 

i  % 

,4  -J 

Approval  for  use  on  a  story  other  than  the  first  story  shall;  l^e  annuilfp 
approved  by  the  official  re|ponsible  for  inspection  under  rule  5101:2-12-20  of 
the  A  dm  ini  strati  ve  Code,  The  annual  ^fire  approval  form  press'ibed  by  the 
department  shall  indicate  the  story  approved  for  infftnt  care,  if  other  than  the 
first  story* 

5101:2-12-38  Handwashing  Facility  in  Infant  Areas* 

Handwashing  facilities  shall  be  avafiable  within  the  room  or  rooms  designated 
for  infant  care,  ; 

The  availability  of  the  handwashing  facilities  shall  ensure  that 
staff/child  ratios  required  by  rule  5101:2^12-38  of  the  Administrative 
Code  are  maintained  at  all  times. 

§ 

"A/handwashinf  facility"  is  defined  either  as  a  portable  or  permanent 
type  fixture  with  running  water. 

All  employees  shall  wash  their  han&  with  soap  and  running  water  after 
changing  Papers  or  toileting  a  child  and  before  feeding  any  child.  Individual 
paper  towels  or  an  air  hand  dryer  shall  be  available  at  aU  times. 

5101:2-12-61  Cribs, 

Each  younger  infant  shall  be  provided  with  a  separate  crib. 

There  shall  be  one  crib  available  for  each  yotmger  infant  for  which 
the  center  Is  authoriied  to  cafe, 
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Bjr  AugOst  1,  1981,  each  younger  infant  for  which  the  center  is 
^  -  authorized  to  eare^shall  be  provided  with  a  crib  which  meets  the 

regulations  of  this  rule.  1  ■ 

ijy  Augigt^l;  1981,  each  older  infant  for  which  the  center  is 
.    authorized  to  care  shall  be  provide  with  either  a  eotjphieh  meets 
the  requirements  of  rule  5101:2-12-26  of  the  Administrative  0:©de< 
m       or  a  erib  which  meets  the  regulations  of  this  rule.  *  .  • 

»  '  .  "  !   *  -  -  ".'*.•  ■  ^   .  "  !i  •  .  -i 

Each  a*ib  shall  be  labeled  with  each  infant?s  name  who  is  assigned  to 
use  the  crib* 

Cribs  shall  be  for  the  exclusive  me  of  each  individual  child 
between  sanitatiore.  Cribs  shall  ^e  thoroi^hly  cleaned  with  an 
appropriate  germicidal  detergent  and  regularly  sanitized  before 
assignment  to  anotheij  child. 


Spray  aerosols  shall  sot  be  used  f or  cleaning  and  saniti  zing  cribs, 


pribs  shall  be  defined  by  size  as  follows:  * 

"Porta  Crib"  shall  mean  a  crib  which  has  an  interior  dimension 
smaller  than  forty-nine  and  three-fourths  inches  (plus  or  minus 
five-eighths^  inch)  in  length,  twenty-ax  and  five-eighths  inches 
(plus  or  minus  five-eighths  inch)  in  width.  With  the  mattress 
support  in  its  lowest  position  and  the  crib  side  in  its  highest' 
position,  the  vertieie  distance  from  the  upper  surface  of  the 
mattress  suppqjt  to  the  upper  surface  of  the  s*ib  side  and/or  end 
panel  shall  not  be  less  than  twenty-two  inches. 
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After  AufiBt  1.  19gl,^gorta^  ^ibs  with  dimensions  less  ttan 

*  thirty^slx  inch^  In  length  and  twenty-foiff  ineWta  in  width 
1                    shall  not  be  used  by  6wi*en  In  the  center. 

After  Augfust.  1*  1981,  only  children  under  thirty  inches  tall 
shall  be  assigned  to  use  a  porta  crib.  "V 

'  '  ,    ;     '  .:  ••  •.  V\  - 

"Full  si^ed  crib?'  shall,  be  defined  as  a  crib  which  has  an  interior 
dimension  greater  than  fifty-one  inches  (plus  or  iriinus 
five-eighths  inch)  in  length  and  twenty-seven  and  sevenheighths 
inches  (plus  %or  minus  five-eighths  inches)  in  'width.  With  the 
mattress  support"  in  its  lowest  position  and  the  crib  side  in  its 
high^t  position,  the  vertiele,  distance  from  the  upper  sirfaee  of 
the  mattress  support  to  the  upper  surface  of  the  crib  tide  and/or 

,  .      end  panel  shall  ntot  be  l^s  than  twenty-six  ineh^,     ,        :  s 

*  -  *  ' 1  o  -,         -  «; 

After  August  1,  1981,  cribs  with  dimensions  less  than  those 
specified  for  a  full  sized  ^ib  shall  be  considered,  to  be  a 
porta  crib, 

After  August  1,  1981,  only  children  under  thirty-five  inches 
tall  shall  be  assigned  to  use  a  full  sized  crib,  Children  'over 
thirty-five  inch®  tall  shall  be  assigned  to  use  a  cot* 

Each  crib  shall  be  of  sturdy  construction,  with  closely  spaced  bars.     "  i 

;  -  $  1 

By  Aug  tit  1,  1981,  spaces  between  the  bars  of  the'  crib  and  between  the 
bars  and  end  panels  of  crib  shall  not  exceed  two  and  three-eighths 
inches.  }"  4  ' 

Stacked  ^ibs  shall  be  prohibited  for  use  by  cMl*en. 

:  :#  ■ 
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By  Augtit  1,  1981,  mesh  ^ibs,  playpens  and  bassinets  of  any  type  shall 
be  prohibited  for  use  by  children  during  any  naptime  period. 

Each  Crib  Shall  Have  a  Firm  Mattoess,  -  ■ 

By  AufiBt  1,  1981,  the  space  between  the  mjLttressand  thq  ride  of  the 
crib  or  the  And  panels  of  the  crib  shall  not  exceed  one  and  -efte-half 
inch^#  "  §i  . "  '  . 

-  ■       The  mattoess  shall  be  firm,  at  a  minimum,  one  and  one-half  inches  thick. 

Each  mattress  shall  be  seeiffely  covert  with  a  waterproof  material  which  is 
not  dangerous  to  ehil*en, 

Each  mattress  shall  have  clean  crib  sheets  which  are  changed  at  least  weekly, 
or  more  often  as  necessary.  If  a  crib  is  used  by  more  than  one  child,  the  crib 
sheet  shall  be  changed  whenever  another  child  uses  the  crib, 

•  * 
Cribs  shall  be  spaced  apart  from  each  other  by  a  minimum  of  two  feet  on  all 
sides*  ,  * 

1130,    INFANT  NUTRITION 

5101:2-12-59  Infant  Formula*  , 

If  a  formula  is  prepared  by  the  Center,  it  is  prepared  in  conformity  with 
written  instructions  from  the  parent  or  guardian  or  the  physician  in  charge  of 
the  infant, 

Any  formula  prepared  by  the  center  shall  be  prepared  by  one  of  three 
techniques  approved  by  the  Department  of  Health  commonly  taiown  as  the 
terminal  heating  method,  the  aseptic  method,  or  the  single  bottle  method, 
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Before  preparing  formula,  the  center  shall  wash  thoroughly  all  equipment  to  be 

used  with  hot  water  and  detergent  followed  by  a  thorough  rinang  in  hot 

'running  water, 

-j  -  * 

i  -  *  f   ■     -  *  -  . 

Any  formula  to  be  stored  at  the  center  for  any  ^period  of  ^time,  whether 

prepared *b^ the  parent, or  guardian  or  the  center,  shall  be  labeled  with  the 

chiltf s  name  and  dat%of  Reparation.    V  „ 

Until  used.,  all  formula  shall  be  refrigerated  immediately  after  preparation  by 
the  center  oy  upon  arrival  if  prepared  by  the  parent  or  guardian  except  for 
commercially  prepared  formula  bottled  seias  not  to  require  refrigeration  imtil 
after  opening* 

.        '    .  o 

5101:2-12*60  Infatit  Food, 

Infants  shall  be  served  food  in  conformity  with  written  instruction  from  the 
parent  or  guardian,  or  the  physician  in  charge  of  the  child. 

If  infant  food  is  provided  by  the  parent  or  guardian,  it\hall  be  labeled  with  the 
chad's  name  and  immediately  refrigerated,  except  for  ^commercially  prepaLred 
food  canned  so  as  not  to  require  refrigeration  until  after  opening. 

If  the  parent  or  guardian  does  not  provide  instructions  for  service  of  food  to 
their  child;  the  infant  shall  be  served  a  diet  consisting  ©f  foo&  from  all  foiff 
food  groups  in  sufficient  amo^its  to  meet  their  recommended  daily  dietary 
allowances  as  required  by  rules  5101:1-12-50,  5101:2-12-51,  and  5101:2-12-52  of  the 
Administrative  Code, 

Infant  food  shall  be  prepared  and  served  in  a  manner  appropriate  to  the 
developmental  needs  of  each  individual  child  according  to  his  stage  of 
development* 
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1200,  CHILDREN  WITH  HANBICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVrriES 
Not  specified 

1220,    HEALTH  AND  SAFETY  RBQ  VTR  E  ME  NTS 
Not  specified  --  ^ 


4230,  STAFFING 
Not  specified 


1300.  SCHOOL  AGE  CHILDREN 


1310,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 


1400*-  FACILITY  REQUIREMENTS 


1410,  SPACE 


5101:2-12-22  Indoor  Floor  Spac^f  - 
The  center  shall  have,  for  each  preschool  child,  school-age  child,  and  infant 
for  whom  the  center  Is  licensed,  at  least  thirty-five  square  feet  of  indoor  floor 
spaoe*foall-to-waIl  regularly  available  to  the  day  care  operation* 

"WaU-t^waU  floor  space"  shall  be  defined  as  the  total  space  in  each  area 
exclusive  of  interior  walls. 

After  August  1,  1981,  space  assigned  exclusively  for  thtTeare  of  Infants,  af 
required  by  rule  5101:2-12-55  of  the  Administrative  Code,  may  not  be  utilized 
to  meet  the  space  requirements  for  preschool  and  school-age  children, 
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5101:2-12-23  Outdoor  Play  Space. 

The  center  shaU^provide  an  opportunity  for  supervised  outdoor  play  each  day  in 
suitable  weather.  -  . 

Staff /child  ratios  required  by  the  rule  5101:2-12-38  o£_the  Administrative^ 
y<|  Code  shall  be  maintained  at  all  times  children  are  using  the  outdoor 
play  area,  including  going  to  and  eomijig  from  the  play  area  to  the 
ela^sroofft  area.  No  child  is  ever  left  aWne  or  unsupervised* 

When  a  group  of  children/are  outdoors,  the  child  care  staff  member 
responsible  for  the  group  j^hall  be  able  to  summon  another  adult  without 
leaving  the  group  alone  or  unsupervised*  w  t"  ' 

The  play  area  shall  be  supervised  so  that  all  children  are  visible  to  the 
child  care  staff  member  at  all  times* 

The  center  shall  plan  a  daily  outdoor  play  period  for  each  preschool, or 
school-age  child,  Outdoor  play  shall  be  ^rim^n  as  a  part  of  the  program 

schedule  required  by  rule  S101i2-12-24  of  the  Administrative  Code.  * 

i 

Thl  center  shall  have  on-site  or,  easily  and  safely  accessible  a  safe  outdoor 
play  space  which  is  enclosed  by  a  fence  or  otherwise  protected  from  traffic  or 
other  hazards. 

The  surface  of  the  outdoor  play  area  shall  be  Gained  well  enough  so 
that  standing  water  does  not  prohibit  the  use' of  the  play  area  on  a  daily 
basis, 

The  play  area  shall  be  free  of  hazards  such  as,  but  not  limited  to* 
broken  glass,  potholes,  garbage,  flammable  materials,  and  other  debris. 
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The  play  area  shall  be  well  defined, by  a  fence,  hedge,  natural  or  other 
barrier  to  project  the  arpa  from  traffic  j  arjimals,  ,or  other  hazards. 

The  outdoor  play  aretf  shall  provide  at  Teast  sixty  square 4feet  of  liable  spaas 
par  child  using  the  play  area  at  an^  one  time,  ^egardlefess€>f  the  number  of 
hilcfren  for4?hieh  the  facility  is  authorized  ttf  serve,  r  . 

..  ;  .        ...  •:.  .   '  >  \    . - 

llf  an  area,  such  as  a  park  or  playground,  hot  connected  with  the  center  is  ysed 
for  play  or  recreation,  the  children  shall'  be  closely  supervised  both  during  play 
>   and  while  going  to'afW  from  the  area,  Such  a  park  or  play^roimd  shall  meet  all 
w  requirements  of  these  rtiles.  "1  f 

5101:2-12-54  Exclusive  Use  of  Space* 

If  living  quarters  are  located  in  the  same  bulling  as  the  child  day  care  center, 
or  the  building  is  shared  by  other  persons  or,  groups^he  portion  of  the  building 

^  to  which  the  ehii*en  from'  the  center  have  access  is  4ised  only  for  .child  day 

/  •  .  .      .    ...         *    *   X    -       *  * 

k  care  during  the^hours  the  center  is  in  ooeratiom  •  „  m 

The  portion  of'  the  building  to  which  the  children  from  the  .center  have  access 
other  than  entry  ways,  hallways,  restrooms,  or  other  areas  normally  available^ 
for  use  by  the  public  shall  be  for  the  exclusive  use  of  persons  from  the  child 
day  care  center  during  the  hours  the  center  is  in  operation. 

Person^  other  than  those  persons  from  the  child  day  care  eente%may  bp 
allowed  aqcess  to  those  portions  of  the  butting  used  for  child  day  pare  which 
are  referred  to  as  areas  normally  open  to  the  public  such  as,  but  not  limited 
to,  entey  ways,  hallways,  restrooms,  if  such  access, does  not  constitute  a  risk 
or  hazard  to  the  health  and  safety  of  those  ehUefren  in  child  day  care  as 
determined  by  the  director  or  his  repr esentative.  The  written  approval  of  the 
director  or  his  representative  for  multiple  use  of  areas  normally  available  for 
use  by  the  public  by  persons  other  th^n  those  persons  from  the  child  day  care 
center  shall  be  on  file  at  the  center.  — 
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.  1420.  LIGHTING,  VKNTILATION,  AND  TEMPERATURE 
Not  specified     .     *  *  -\  '  s 

•■      '  -       ,  •   •    1     /     -V  " 

U1430."  EXITS  •     "  ...    '     *   •  • 

 '   *•  | 

Not  specified  •        .        «    \        *  , 

1440,/  TOaETgA^P.  LAVATORIES         1  f 
Not  spiffed  ...      •  /.  ,• ;    .  ' .    r   •  \   ..'  'x  < 


■  .1.  .     -  ,  .J 
1500.  OTHER^ATE^E^UIEEMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE^  AND  REGIONAL  LAWS  AND  REGULATIONS '  J  / 


1510,  ZONING 
Not  specified  ^ 

1520.  FIRE 


5101:2-12-20  Fire  Approval. 

The  center  shall  secure  a  fire  inspection  and  written  approvaL 

The  state  fire  marshal  ^or  the  certified  fire  safety  virispeetbr  of  the  municipal 
corporation  w  township  in  which  the  center  Is  located  has  inspected  the  center 
within  the  preceding  year  and  has  found  the  center  to  be1  free  of  conditions 
dangerous  to  the  safety  of  chU*#n*       *  \ 

The  securing  of  a  Are  inspection  and  approval  shall  be  verified  by  written 
documentation  of  said  approval  of  the  form  prescribed  by  the  Department  of 
Public  Welfare,  Said  approval  shall  be  a  prerequisite  for  licensure.  The  form 
shall  be 5  signed  fcand  dated  by  a  certified  fire  safety  inspector  having 
jurisdiction  over  child  day  care  centers  in  th^  area  in  which  the  center  is 
located,       v  H 

Fire  inspection  and  approval  shall  be  obtained  in  the  following  eircu m st ane es : 
Upon  initial  application  for  licensure,  '  - 
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At  the  time  of  any  major  modification  or  alteration  of  any  ejdsting 
structure  presently  being  used  for  a  child  day  ear©  center  but  prior  to 
the  continued  use  of  modified  or  altered  parts  of  the  struetiffe  for  child 
day  care  piff  poses. 

Prior  to  the  use  of  any  parts  of  the  structure  not  previously  Inspected 
and  approved  for  use  for  child  day  care  as  required  by  rule  5101i2-12-I9 
of  the  Administrative  Code, 

Annually  within  the  preceding  licensing  year  but  prior  to  the  expiration 
of  the  center's  existing  license, 

1530,  BUILDING 

5101:2-12-19  Building  Approval, 

The  child  day  care  center  shall  secure  a  builcHng  inspection  and  written 
approval,  ,  ^ 

The  buUdngs  in  which  the  center  shall  be  housed,  subsequent  to  arty  major 
modification  have  been  approved  by  the  Department  of  Industrial  Relations  or 
a  Certified  Municipal  or  Coimty  Builfflng  Department  for  the  piffpose  of 
operating  a  child  day  care  center, 

The  securing  of  a  buiMng  inspection  and  approval  shall  be  verified  by  written 
documentation  of  said  approval  on  the  form  prescribed  by  the  Department  of 
Public  Welfare,  Said  approval  shall  be  a  prerequisite  for  licereure,  The  form 
shall  be  signed  and  dated  by  the  building  department  official  having 
enforcement  authority  over  ohQd  day  care  centers  in  the  location  in  which  the 
center  is  located. 

Building  inspections  and  approvals  shall  be  obtained  in  the  following 
circumstances! 

Upon  initial  application  for  licensee, 
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At  the  time  of  any  ^major  ^modification  or  alteration  of  any  existing 
structure  presently  being  used  for  a  child  day  care  center  but  prior  to 
the  continued  use  of  modified  or  altered  parts  of  the  structure  for  child 
day  care  purposes. 

S      .  . 

'  Prior  to  the  use  of  any  parts  of  the  structure  not  previously  inspected 

and  approved  for  use  for  child  day  care, 

1540,  HEALTH 

5101:2-12-21  Food  Service  Licensure, 

The  center  has  received,  from  the  Board  of  Hsalth  of  the  Health  District  in 
which  it  is  located  or  the  State  Department  of  Health,  a  current  license 
permitting  the  preparation  or  serving  of  food, 

Prior  to  licensure,  each  center  preparing  or  serving  food  shall  provide 
verification  that  the  center  possesses; 

A  food  service  license  permitting  the  preparation  of  serving  of  foodf  or 

A  written  statement  on  thd^form  prescribed  by  the  Department  of 
Public  Welfare  from  the  Health  Official  having  jurisdiction  in  the  area 
the  center  is  located  which  states  that  the  center  is  exempt  from  food 
service  licensure. 

The  securing  of  a  food  service  license  or  exemption  from  licensure  shall  be 
obtained  as  required  by  the  Health  Dif  '?t  having  jurisdiction  in  the  area  in 
which  the  center  is  located. 

1550.  SANITATION 
Not  specified 

% 

1560,    NEW  CONSTRUCTION 


See  1530.  BUILDING 
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Except  where  otherwise  noted,  all  citations  are  'from  the  Oidahoma  Standards 


UO,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions, 

OKLA.  STAT,  Tit,  10,  §402  Definition, 

The  term  "child"  or  n minor"  when  used  in  this  act  shall  mean  any  person  who 
has  not  attained  the  age  of  eighteen  (18), 

The  term  "child  care  facility"  when  used  in  this  act  shall  mean  any  public  or 
private  institution,  child  placing  agency,  foster  family  home,  group  homes  day 
care  center,  or  family  day  care  home,  providing  either  full-time  or  part-time 
care  for  children  away  from  their  own  homes,  and  which  is  owned  or  controlled 
by  a  political  subdivision,  a  corporation,  aft  tn\ncorporated  organization  or 
association,  or  individual. 

The  term  "day  care"  as  used  in  this  act  shall  mean  the  provision  of  care  and 
supervision  of  a  child  who  resides  in  its  own  home  or  with  relatives  but  is  in 
the  care  of  another  person  for  part  of  the  day  who  is  conducting  a  family  day 
care  home  or  persons  conducting  a  day  care  center.  A  "family  day  care  home" 
meam  a  licensed  or  approved  family  home  which  provides  care  and  protection 
for  five  or  less  children  for  part  of  the  twenty-four  hour  day,  A  "day  care 
center"  means  a  licensed  or  approved  facility  which  provides  care  and 
protection  of  six  or  more  children  for  a  part  of  the  twenty-four  hour  day, 


for  Day  Care  Centers, 


100.  STATE  LICENSING  OF  CHILD  DAY.  CARE  FACILITIES 


/ 


/ 
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112.  '    Exgluglons  and  Exemptions 

OKLA.  STAT*  Tit.  10,  §402  Definitions,  s,  , 
These  definitions  of  family  day  care  home  and  day  care  center  do  not  include 
informlT  arrangements  which  parents  make  indepfndently  with  neighbors, 
friends,  and  others,  eltfetakers  in  the  child's  own  home,  and  do  not  include 
nursery  schools,  Wnder  gar  tens,  or  other  facilities  of  which  the  purpose  is 
'  primarily  educational,  recreational,  or  medical  treatment. 

OKLA*  STAT,  Tit*  10,  §403  Exemptions  from  application  of  Act, 

The  provisions  of  this  act  shall  rtot  apply  to"  licensed  hospitals,  maternity 

homes,  to  schools  Under  the  supervision  of  the  Department  of  Education,  the 

home  of  a  ehUd  maintained  by  his  parent,  stepparent,  grandparent,  brother, 

sister,  uncle -or  aunt* 
1 

113.  HHS  Day  Care  Compliance 
Not  specific 
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120,     AGENCY  RESPONSIBLE  FOR  LI  CENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Administrative  Unit 


OKLAHOMA 
PUBIJC  WELFARE 
COMMISSION 


Director 
DEPARTMENT  OF 
HUMAN  SERVICES 


Secretary  to 
the  Director 


<- Supervisor 
DIVISION  OF 
CHILD  WELFARE 


Deputy  Supervisor 

DIVISION  OF 
CHILD  WELFARE 


Su| 

LICENSING 

wrvisor 

\  SERVICE  UNIT 

State  Licensing  Supervisors 

■  . 

Licensing  Workers 
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Licensing  is  a  state  administered  and  state  supervised  activity  in  Oklahoma* 
LieenMng  workers  are  outstatloned  in  19  headquarters  offices  throughout  the 
state  and  have  responsibility  for  the  day  to  day  licensing  fraction,  They  are 
supervised  by  the  State  Lioenang  Specialists  who  also  provide  them  with 
consultation  and  gaining.  Licenses  are  issued  and  revoked  at  the  state  central 
office  level.  There  is  a  home  rifle  ordinance  which  allows  local  municipalities 
to  license  day  rare  facilities  in  addition  to  the  state* 

122.     Responsible  Official 

All  inquiries  should  be  ad*essed  toi 

Supervisor,  Licensing  Service  Unit 
Division  of  Child  Welfare 

4 

Department  of  Human  Services 
Bojc  25352 

Oklahoma  City,  Oklahoma  73125 
(405)  521-3561 

200,  LICENSmO  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210*      LICENSING  PROCESS 
211.      Promulgation  of  Regulations 

OKLA.  STAT,  Tit,  10f  S404  Minimum  requirements  and  desirable  standards. 

The  Department  shall  prescribe  and  publish  such  rules  and  regulations 
establishing  minimum  requirements  and  desirable  ^standards  as  may  be  deemed 
necessary  or  advisable  to  carry  out  the  provisions  of  this  act* 

/  • 
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Such  rules  and  regulations  shall  not  be  made,  press'ibed,  or  published  tmtU 
after  eoreultation  with  the  Departments  of  Health  and  Education,  and  the 
State  Bureau  of  Investigation  or  other  agency  performing  the  duties  of  State 
Fire  Marshal,  provided  that  not  less  than  sixty  days1  notice  by  ordinary  mail 
shall  be  given  to  all  current  licensees  before  any  changes  are  made  in  such 
rules  and  regulations. 

In  order  to  improve  the  standards  of  child  care,  the  Department  shall  also 
advise  and  cooperate  with  the  governing  bodies  and  staffs  of  child  care 
facilities  and  asset  the  staffs  thereof  through  advice  of  progressive  methods 

and  procedure  and  suggestions  for  the  improvement  of  services. 

*  ~  ~* 

212,     Advisory  Body  and  Oth^jT Community  Parti cipati on 

J  - 
OKLA*  STAT,  Tit.  10,  §404  Minimum  requirements  and  desirable  standards. 
The  Department  shall  appoint  advisory  committees  of  representatives  of  child 
cape  facilities  and  others  to  prepare  minimum  requirements  and  desirable 
standards  for  adoption  by  the  Department,  provided  that  a  majority  of  any 
committee  appointed  to  prepare  requirements  and  standards  for5  institutions 
and  homes  shall  be  representatives  of  voluntary,  nonprofit  child  care 
institutions  arid  homes.  These  standards  shall  include  requirements  for  a 
constructive  program  and  services  to  meet  the  needs  of  each  child  and  family! 
staff  of  good  moral  character  and  ability  for  child  carei  adequate  and  safe 
housing,  sanitation,  and  equipment!  good  health  care!  full  educational  and 
religious  opportunities!  good  commuiity  relationships!  essential  records  and 
administrative  methods!  aM  sufficient  funds  for  sound  operation, 

r 
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220.  '  LICENSmG  PRpCEDURE 

221.  .  Application  and  Issuance  ."..>. 
Introduction 

No  Child  Care  Facility  may  be  operated  or  maintained  after  June  30,  1964, 
imless  licensed  by  the  Department  of  Human  Services  of  \\\e  State  of  ^ 
Oklahoma, 

An  duplication  for  a  license  shall  be  made  on  forms  provided  by  the 
Department  and  in  the  manner  prescribed.  All  licenses  shall  be  in  force  for 
one  year  from' date  of  issuance  and  shall  be  reissued  anmlally  on  application* 

■  J  .  -. 

In  order  to  provide  care  f or  chUdren^  a  Child  Care  Facility,  a  license  shall  be 
obtained  from  the  Department  of  Human  Services  which  is  issued  on  the  basis 
of  meeting^  minimum  standards  -essential  for  the  health  and  welfare  of  the 

child  or  children  placed  for  ewe.  ■ 

■  i 

The  license  granted  applies  to  the  ownership  and  the  location  specified  at  the 
time  of  licensing.  If  either  changes,  the  Department  must  be  notified  and  the 
license  rettffned.  The  license  is  not  transferable.  When  a  facility  is  clewed  or 
sold  it  must  meet  current  standards.  / 

The  number  of  ehilcfcen  specified  on  the  license  shall  be  the  maximum  number 
of  children  being  cared  for  in  the  facility  at  any  one  time. 

The  license  of  the  day  care  center  shall  be  prominently  displayed  on  the 
premises  of  the  day  care  center.  No  unlicensed  center  can  advertise  as 
licensed. 

No  claims  as  to  standards  of  care  or  specialized  service  shall  be  made  or 
placed  in  advertisements  unless  the  center  has  staff  members  who  are 
prof ©sionally  qualified  to  offer  such  specific  services. 

■r 

222.  Fee  Charged  \ 

Not  specified  * 
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2238     Areas  of  investigation 
Sea  221.  Application  and  Issuance 

224*    License  Renewal 
See  221.  Application  and  Issuance 

225,     Conditional/Provisional  Licenses 

Introduction. 

A  provisional  license  may  be  issued  to  any  applicant  whose  services  are  needed 
but  who  is  temporarily  unable  to  conform  to  all  the  rides  and  regulations  of 
said  Department. 

226*    Substantial  Compliance 
Not  specified 

230.  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspect! ore 

OKLA.  STAT.  Tit*  10,  §406  Investigations  and  visitations. 
The  Department  shall  have  authority  at  any  reasonable  time  to  investigate  and 
examine  into  the  conditions  of  any  child  care  facility  in  which  a  licensee 
hereunder  f Reives  and  maintains  children,  and  shall  have  authority  at  any 
time  to  require  the  facility  to  provide  information  pertaining  to  children  in  its 
care.  \h 

The  Department  of  Health  may  visit  any  licensee  at  the  request  of  the 
Department  to  advise  on  matters  affecting  the  health  of  children  and  to 
inspect  the  sanitation  of  the  buildings  used  for  their  care*  The  State  Bureau  of 
Investigation*  or  other  agency  performing  the  duties  of  State  Fire  Marshal, 
may  visit  any  licensee  at  the  request  of  the  Department  to  advise  on  matters' 
affecting  the  safety  of  children  and,  to  inspect  the  condition  of  the  buildings 
for  their  care. 
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232.     Denial,  Suspension,  Revocation  of  at  License 

OKLA*  STAT,  Tit.  10,  §407  Revocation  of  license  or  refusal  to  renew. 
The  Department  may  revoke  any  license  of  a  child  care  facility,  in  ease  the 
licensee  shall  have  violated  any  provision  of  this^Aet.  No  license  shaU  be 
revoked  or  renewal  refused  unless  the  holder  of  such  license  shall  have  been 
given  at  least  thirty  "  (30)  days1  notice  in  writing  of  the  grounds  of  such 
proposed  revocation  or  refusal.  If  such  revocation  or  refusal  is  protested 
within  thirty  (30)  days  of  receipt  of  said  notice  by  writing  addressed  to  the 
Commission,  said  Commission,  or  its  authorized  agency,  shall  conduct  a 
hearing  at  which  an  opportimity  Is  given  to  said  iMensee  to  present  testimony 
and  confront  witnesses.  Notice  of  such  hearing  shall  be  given  to  said  licensee 
by  personal  service  or  by  delivery  to  the  proper  address  by  registered  mail,  at 
least  two  (2)  weeto  prior  to  the  date  thereof,  If  notice  of  the  proposed 
revocation  or  refusal  is  not  so  protested,  the  license  may  thereupon  be  revoked 
or  renewal  thereof  refused. 

233*    Remedies  and  Sanctions 

233.1  Hearings J 

See  232.  Denial,  Suspension,  Revocation  of  a  License 

233.2  Decisions 

See  232.  Denial,  Suspension,  Revocation  of  a  License 

% 

233.3  Judicial  Review 

OKLA.  STAT.  Tit^O,  §408  Appeals* 

Any  licensee  aggrieved  by  the  decision  of  the  Department  may,  within  ten  (10) 
days  after  the  revocation  or  refusal  to  imum  or  renew*  the  license,  take  an 
appeal  de  novo  to  the  district  court  of  the  county  in  which  the  child  care 
facility  is  maintained  and  operated  by  filing  with  the  clerk  of  the  court  a 
verified  petition.  Notice  of  such  appeal  shall  be  served  on  the  Director  of  the 
Department  within  five  (8)  days  of  the  date  of  its  filing. 
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The  Depkrtment  shall,  within  t^i  (10)  days  of  the  service  of  such  notice,  file 
with  the  clerk  of  said  court  a  traraeript  of  the  proceedings  had  before  it.  The 
district  court  shall  thereupon  be  vested  with  jiffisdietlon  to  hear  and  determine 
'  the  questions  of  law  and  fact  involved,  as  in  an  appeal  da  novof  provided  that, 
if  the  Department  prevails,  tha  judg mant  of  the  district  coiyt  shall  ba  that  the 
decision  of  tha  Department  be  affirmed,  and  if  the  Jieensee  prevails,  the 
judgement  of  the  court  shall  ba  that  the  revocation  be  set  aside  or  the  license 
issued  or  renewed,  as  the  ease  may  be,  Pending  the  hearing  of  the  appeal,  the 
action  of  the  Department  revolting  or  refusing  renewal  of  the  license  or  the 
granting  thereof  shaU  be  stayed*  In  any  action,  suit,  or  proceeding  under  the 
act,  the  Department  shall  be  represented  by  the  Attorney  General  of  the  State 
of  Oklahoma, 

OKLA.  STAT,  Tit,  10,  §409  Injunction. 

Any  person  or  child  care  facility  may  be  en^ined  from  maintaining  and 
operating  such  facility  for  violations  of  any.  provisions  of  this  act  by  suit 
brought  in  the  name  of  the  state  by  the  Attorney  General  of  Oklahoma  6r  by  a 
county  attorney, 

I 

300.  ADMINISTRATION 

—    —   —  I 

# 

310,      GENERAL  ADMINISTRATION 

31L      General  Administrative  Requirements 

Introduction. 

j  The  words  "shall"  or  "must"  when  used  in  these  Standards  indicate  minimum 
requirements;  the  words  "should"  or  "recommend"  are  used  to  indicate 
desirable  or  recommended  standards, 

I  Organization 

A  day  care  center  may  be  sponsored  by  public  or  private  groups  or  by 
individuals.  It  may  be  operated  by  public  or  private  community  organizations, 
parent  organizations,  or  private  ownership, 
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A  statement  defining  the  purpose  or  fimetion  of  the  day  care  center  shall  be 
filed  with1  the  Department,  Such  statement  shall  include  maximum  number  of 
ehilcfren  accepted,  age  or  agClevel,  degree  of  retardation  or  other  handicap  or 
disability,  hours  of  operation,  type  of  care  and  services  offered* 

The  voluntary  day  care  center  shall  operate  imder  a  governing  board 
responsible  for  ,the  development  of  policies  and  the  establishment  and 
maintenance  of  sound  financial  struetiffe,  If  the  day  care  center  is 
incorporated,  a  copy  of  the  Articles  of  IneorporatiGn  shall  be  ffled  with  the 
Department*  A  voluntary  day  care  center  operates  on  a  tax  exempt  status. 

The  owner  of  a  proprietary  day  care  center  shall  be  responsible  for  the  policy 
and  financial  structure  of  the  proprietary  center,  A  proprietary  day  care 
center  operates  on  a  taxable  status. 

The  public  day  care  center  is  created  and  erists  by  act  of  the  state,  county, 
city  or  other  political  subdivision.  The  operation  remains  under  the  control  of 
a  governmental  agency.  The  public  agency  operates  on  a  tan  exempt  status. 

Director  means  the  person  responsible  for  the  day  to  day  operation  of  the 
center  (owner,  manager,  lead  teacher,  etc,),  * 

The  director  of  a  day  care  center  must: 

Maintain  a  facility  which  meets  the  minimum  standards  set  forth. 

Maintain  current  ehUd  record  cards,  attendance  records  for  children, 
attendance  records  for  staff,  staff  health  records,  staff  information 
sheets  and  documentation  of  staff  teaming, 

Accept  responsibility  for  screening  staff  to  determine  that  they  meet 
minimum  requirements  set  forth. 
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Make  available  to  staff  m#rrTibers  a  dopy  of  the  current  state  standards 
updh  employ  mert» 

Staff  with,  children  rW^  th©s%  ^  persons  responsible  for  the  direct  care  of 
children. 

Auxiliflry  personnel  Willi  QggK^  building  custodians  op  other  personnel  who 
provide  indirect  services  to  Qftil^pecrxu 

(  \ 

There  shall  be  adeqWtt  per§Qjir»el  to  carry  out  the  neeessary^eleriealj 
housekeeping  and  majntaaree  M^sponsibilities  without  neglecting  the  direct 
care  of  Chilean,  -        *  ' 

No  other  business  or  M  care  s^erviee  shall  be  carried  on  in  the  day  care 
center  during  the  tirnediild  ear©  Js  m  provided  by  a  licensee  other  than  those  for 
which  day  care  licenses  fire  issued •  * 

The  total  licensed  oajiiy  of  a  day  care  center  is  determined  by  separately^ 
computing  the  eapsrfei  fop  iji&door  space,  outdoor  space  and  bathroom 
facilities*    The   Uc^r^l  oapeeiiyw  shall  not  exceed  the  lowest  computed 
capacity  for  any  one  ^tkm  thr^e^  . 

The  maximum  number  of  children  being  eared  for  by  the  facility  at  any  one 
time  shall  not  exceed  ttnumber  ottrE  children  specified  on  the  license. 

Under  no  cu-cunistancs^^all  a  Qramter  agree  to  keep  a  child  for  more  than  24 
continuous  hours.  * 

Any  day  care  eentef  which  0^im,ates  on  a  round-the--clock  basis  may  be 
required  to  meat  otP  eonstruoi^tion  standards  required  in  State  Adopted 
Codes,  as  determined  State  J: "ire  Marshal  Inspection*  This  type  .facility 
must  submit  plans  to  tW State  Fife  ^  Marshal  for  any  hew  construction  addition, 
alteration,  or  major  p^rtsUng. 
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312.  Telephone 


center.  The  telephone  must  be  operable  at  all  times  for  both  incoming  and 
outgoing  calls.  =  '  ?  * 

313,     Proof  of  Operator  Financial  Capabiliti^  -J.  -  - 

Not  specified  .  " 

314*     Insurance  ^ 
Not  specified 

320*     PERSONNEL  V 

32L     Publication  of  Personnel  Policies     ?  , 
Not  specified 


I  Organization*       «  » *  * 

The  director  of  a  day  care  center  must  have  no  conviction  of  a  morals  charge* 

physical  violence,  or  child  abuse,  ,  v 

The  staff  with  children  must  have  no  conviction  of  a  morals  charge*  physical 
violence,  or  child  abuse, 

Auxiliary  personnel  must  have  no  conviction  of  a  morals  charge,  physical 
violence  or  child  abuse. 


322.    Constraints  Against  Employment* 


330.  NON-DISCRIMINATION 


T 


331*  Requirements  Prohibiting  Discrimination 
Not  specified 
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341*  Ohfldren 
XVII  Records. 

Child's  records  must  be  kept  on  forms  provided  by  the  Department  or  on  any 
forms  containing  the  same  information,  These  ares 
Identification  and  health  record,  including: 

the  child's  name  and  date  of  birth*  name  of  parent(s),  home 

adA,ess,  business  addresses,  phone  numbers 

the  name  and  addtess  (home  and  business)  of  a  responsible  person 
to  contact  in  an  emergency  if  parent(s)  cannot  be  located  promptly 

permission  of  parent(s)  authorizing  emergency  medical  care 
name  of  person (s)  permitted  to  call  for  the  child  ,  ' 

health  record 
immunizations  record 

name,  address*  and  telephone  number  of  physician  to  call  in  an 
emergency 

date  of  acceptance  and  withdrawal  from  the  day  care  center 
Medication/Transportation  permission 

Dally  attendance  records  for  each  child. 

342*  Staff 

XVII  Records* 

Staff  records   must  be  kept  on  forms  provided"  by  the  Department  and 
submitted  to  the  Department  on  request.  These  records  arei 
Staff  information  sheets,  including: 

name,  age,  address  and  telephone  number 

training,  education  and  experience 

references  , 

date  of  employment  and  date  of  separation 
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Daily  attendance  records  for  each  staff  ft  am  per* 

Staff  health  records,  including; 

Report  of  an  annual  tuberculin  test  and  a  chest  x-ray  if  indicated 

Report  of  a  physical  examination  by  a  duly  licensed  physician  in 
the  state  of  Oklahoma  shall  be  required  by  the  Department  for 
each  person  worldng  in  a  day  care  center  who  is  unable  to  perform 
her  normal  duti^  or  if  there  is  evidence  that  she  has  a  physical, 
mental  or  emotional  problem.  If  a  question  exists,  the  licensing 
t  worker  can  request  this, 

The  day  care  center  shall  have  orientation  policies* 

343,     Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344*     Child  Abuse  Reporting 
n  Staff  -  Director. 

The  director  of  a  day  care  center  must  report  a  child  showing  evidence  of 
abuse  to  the  Department  of  Human  Services. 

345,     Confidentiality  of  Records  Requirements 

OKLA.  STAT,  Tit.  10,  S408  Investigations  and  Visitations. 

Information  obtained  by  the  Department  or  Division  from  any  licensee 
regarding  children  or  their  parents  or  other  relatives  shall  be  deemed 
confidential  and  privileged  com mimications  and  shall  be  properly  safeguarded 
and  shall  not  be  accessible  to  anyone  except  as  herein  provided  unless  upon 
order  of  a  court  of  competent  jiffisdiction. 
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400,  GROUP  COMPOSITIONS  OF  CHmDREN 

410.  STAFF /CHILD  RATIO  REQUIREMENTS 

411.  Staff/Child  Ratio  as  of  March,  19^1 
II  Staff  -  Staff  -  Child  Ratio*  -•,  * 

An  adult  staff  member  shall  b#  present,  both  indoors  and  outdoors,  at  all  times 
with  each  groi^  of  children*  Frovimons  shall  be  made  for  a  substitute  adult 
staff  member  in  the  absence  of  regular  staff, 

When  the  total  number  of  children  present  exceeds  24  and/or  when  children 
are  grouped  by  age  group,  the  following  guide  for  grouping  and  staff  ratio  will 
be  used  to  determine^dompUanee  with  standards, 

Infants  in  griW— at  least  1  staff  member  to  4  chU*en* 

Toddlers  ^(Approximate  age  10  months  to  2  years}— at  least  1  staff 
member  to  6  children, 

2  years  up  to  but  not  including  age  3— at  least  1  staff  member  to  8 
children* 

3  years  up  to  but  not  including  age  4=at  least  1  staff  member  to  12 
children. 

4  years  up  to  but  not  including  age  6— at  least  1  staff  member  to  15 
chfl^en, 

6  years  and  over— at  least  1  staff  member  to  20  children. 

t.  ■  . 

When  children  of  two  or  more  ages  are  grouped  together  ages  shall  be 
averaged  to  determine  the  proper  staff  ratio* 

A  minimum  of  2  staff  must  be  present  in  the  facility  at  all  times.  When  the 
maximum  licensed  capacity  is  le.or  less,  there  must  be  1  staff  present  and  a 
reliable  substitute  to  be  called  in  for  emergency, 
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412*     Methods  of  Computing  Staff/Child  Ratios 


n  Staff  -  Staff  -  Child  Ratio, 

There  must  be  staff  present  with  tttjj  children  to  correspond  with  the 
chronological  age  and  grouping  of  the  children  present.  . 


Persons  below  the  age  of  16  may  not  be  eoimted  toward  meeting  the 
staff  *  child  ratios. 

Persons  age  16  to  18  may  be  counted  toward  meeting  staff  -  child  ratios 
provided  an  adult  staff  membef  is  present  and  in  charge  of  that  group 
of  children.  Use  of  persons  16  to  18  as  staff  must  be  filed  with  the 
Department  annual  application. 

Persons  age  15  3/4  to  18  years  may  be  eoimted  toward  meeting  the  staff 
ratios  providing  such  persons  are  presently  enrolled  in  a  e{)ild  care 
training  program  and  an  adult  is  present  in  the  center.  An  adult  staff 
member  cannot  be  rffiponsible  for  more  than  two  (2)  staff  members  15 
3/4  to  18  years  of  age* 


When  the  total  number  of  children  present  is  24  or  less  and  children  of 
aU  ages  are  (mixed)  together,  the  following  requirement  for  grouping 
and  staff  ratio  will  be  used  to  determine  compliance  with  standards. 
There  shall  be  at  least  1  staff  member  to  8  children.  No  more  than  2  of 
these  8  chil^en  shall  be  under  2  years  of  age  or  children  who  require 
special  care. 


Auxiliary  Personnel 

Auxiliary  personnel  may  not  be  counted  as  staff  with  children  while 
they  are  performing  their  auxiliary  functions. 


Mixed  ages 


420. 


GROUP  SEE 


421*     Group  Size  as  of  March,  1981 
See  41L  Staff/Child  Ratio  as  of  Marejhf  1981 
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422,     Methods  of  Computing  Group  Size 
See  411.  Staff /Child  Ratios  as  of  Marsh,  1981 

— — — ■—  _    _  — ■—- — -  _.  P 
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500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510.     CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
5U.  Age 

See  412.  Methods  of  Computing^  S^f  f/Child  Ratios  x 

512.  Health  * 

H  Staff  -  Staff  With  Children.  ^ 

The  staff  must  annually  provide  documentation  that  he  or  she  meets  the 

hsalthj  education  and  training  requirements  set  forth  in  the  standards. 

The  staff,  with  children  must  maintain  annual  evidence  that  he/she  is  free  of 
T.B. 

513.  Education 

II  Staff  *  Staff  With  Children. 

Staff  hired  after  February  l9  19S1j  must  be  high  school  graduates  or  have  an 
equivalent  of  education  and  experience  —  substitute  1  year  of  experience  in 
group  dare  of  preschool  chil^en  for  1  year  of  high  school  with  maximum 
substitution  of  2  years  or  be  a  student  15  3/4  to  18  years  of  age  and  enrolled  in 
a  child  care  Gaining  program, 

514.  Experience^ 

H  Staff  -  Staff  With  Children. 
The  staff  with  children  must: 

Be  able  to  work  with  chU^en  without  recourse  to  physical  punishment 

or  psychological  abuse.  f 
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Demonstrate  good  judgment  and  us©  appropriate  authority  in  working 
with  children. 

Recognize  and  act  against  hazards  to  physical  safety  both  indoors  and 
outdoors* 

Possess  basic  knowledge  ©ft  * 
accident  prevention  meas iff es 
first  aid  techniques 
use  of  fire  extinguisher 

/  _ 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 
521*     Age  \ 

Not  specified  " 

§22*  Health 

II  Staff  -  Director. 

The  director  of  a  day  care  center  must  maintain  annual  evidence  that  he/she  is 
free  of  T.B. 

523.  Education 

n  Staff  "  Director. 

The  Director  of  a  day  care  center  employed  after  February  1, 1981,  must  have 
one  of  the  following  educational  and  experience  qualifications: 

Be  a  high  school  graduate  or  its  equivalent  plus  3  years  satisfactory 
experience  in  related  educational,  early  childhood  or  day  care 
programs,  ot% 

Be  certified  as  a  Child  Development  Associate  with  1  year  experience  in 
early  childhood  or  a  day  care  center,  or; 
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Have  a  Bachelor  or  Associate  Arts  degree  with  at  least  12  semester 
\    houtfln  ehUd  development  or  directly  related  field,  ori 

Be  a  high  school  graduate  and  have  successfully  completed  recognised 
training  in  eirly  ehfidhood  development  as  approved  by  the  Child  Care 
Advisory  Committee. 

524,  Experience 
See  514*  Experience 

530.     SUPPORT  STAFF  QUALIFICATIONS 

n  Staff  -  Auxiliary  Personnel, 
Auxiliary  personnel  must: 

Be  able  to  r^md  and  mite. 

Demonstrate  knowledge  and  skills  necessary  to  their  job  asagnments. 

Maintain  annual  evidence  that  he/she  is  free  of  T,B, 

Meet  requirements  of  staff  with  ehil*enf  if  he/she  is  responsible  for 
direct  bare  of  children  for  any  part  of  the  day, 

540,  POST  EMPLOYlvfeNT/IN-gERVICE:  ORIENTATION  AND  TRAINING 

541,  Program  Director 

II  Staff  -  Director,  r 
The  director  of  a  day  care,  center  must  complete  a  minimum  of  ^4  clock  hours 
training  per  year.  This  training  can  be  workshops,  seminars,  college  classes, 
etc. 

( 

"  hi 
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Each  director  df  a  center  shah  acquire  a  minim um  of  four  (4)  clock  hours  of 
training  per  year  in  administrative  areas. 

EXCEPTIONi  Each  director  that  is  counted  toward  meeting  staff/child  ratio 
shall  equally  divide  their  training  emphasis  between  administrative  and  child 
caring  areas. 

l  •   -  8 

4 

542.  Child  Caregiver  Staffr 
H  Staff  -  Staff  -  Child  Ratio. 

Staff  ratio  may  be  reduced  during  naptime  only  to  provide  (a)  opportunity  for 
in-service  training  in  the  facility  and  (b)  attendance  at  workshops  outside  the 
facility*  All  absences  for  Gaining  must  be  documented. 

Staff  with  chftdren  must  complete  a  minimum  of  4  dock  hours  training*  per 
year.  This  training  can  be  wortahopSj  seminars*  college  classes,  etc. 

c 

m  Staff  Training*  * 

Each  persorTthat  is  counted  toward  meeting  the  staff/child  ratio  in  the  center 
shall  be  required  to  participate  in  a  minimum  of  four  (4)  dock  hours  of 
training  in  child  care,  child  development,  early  childhood  or  other  child  care 
related  subjects  per  employment  year. 

Documentation  of  all  training  is  the  responsibility  of  the  director.  Upon 
employment,  each  staff  shall  be  provided  orientation  to  include: 
Familiarising  the  staff  wfth  the  flay  care  center  standards, 
Familiariring  staff  with  employees  responsibilities  regarding! 
Children  arrival  and  departure  procedure. 
*  Fire  prevention  and  evacuation  plan. 
First  aid. 

How  to  identify  and  handle  a  sick  child. 
Mandatory  reporting  of  child  abuse.  ■> 
Discipline  and  guidance  plan. 

432 
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Handling  problem  ehUdfcen, 
Pro  gram* 

Minimum  equipment  and  iti  availability  to  ehU*en. 
Outdoor  play  time, 
Hmt  and  napping. 
Meals  and  macks* 

Any  special  health,  nutrition,  or  developmental  needs  of  ohll^en 
assigned  to  the  caregiver. 
Guidance  for  toileting, 

543*    Support  Staff 
Not  specified 

600.  PROGRAM  OF  ACTIVrriES.  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIRE MENTS 

611.  Program  of  Activities 
Vn  Program. 

A  day  care  center  shall  provide  a  balanced  program  of  opportunities  for 
learning,  indoor  and  outdoor  play,  rest  periods  and  meals. 

Guides  which  will  aid  in  providing  oppdrtifliitie  for  learning  in  both  indoor  and 
outdoor  activities  ares 

Plan  the  program  with  the  age  and  interest  of  the  childfpn  involved* 

Good  programs  do  not  just  happen.  Planning  according  to  children's 
interest,  equipment,  time  of  day.  and  weather  shall  be  given 
consideration*  in  the  total  day's  activities. 

*^Plty*H^the  most  important  way  in  which  ehildfren  learn  and  time  for 
play  Shalt  be  planned  for  both  indoor  and  outdoor  activities, 

21 


DAY  CARE  CENTERS  OKLAHOMA 

When  planning  a  flexible  program,  whether  indoors  or  outdoors,  there 
shall  be  a  variety  of  activities  that  help  children  learn  about  themselves 
and  their  world.  Children  may  choose  not  to  participate  in  a  specific 
activity,  therefore,  a  day1!  program  shall  include  other  activities  for 
these  children. 

A  schedule  of  the  programs  shall  be  posted  and  followed  with  reasonable 
regularity, 

612,  Program  Equipment  and  Materials 
V  Equipment, 

All  equipment  must  be  complete,  clean  and  maintained  in  good,  working 
condition. 

When  the  number  of  chU*en  in  an  age  group  increases  by  25  percent,  50 
percent  or  75  percent  of  the  number  defined  in  that  age  group,  additional 
equipment  shall  be  provided  by  the  same  ratio, 

Ch£Ldrenfs  play  space,  indoors  and  outdoors  shall  contain  equipment  of 
appropriate  size  and  type  to  meet  the  child's  developmental  needs.  Indoor  and 
outdoor  play  equipment  shall  be  maintained  in  a  safe  and  sanitary  condition, 
and  provided  in  quantities  proportionate  to  the  maximum  number  of  children 
for  which  the  center  is  licensed, 

613,  Nap  Provision 

IV  Physical  Facilities  and  Equipment  -  Indoor:  Spaces  for  Children's 
Activities, 

Adult  size  cots  shall  be  provided  for  any  child  over  3  If 2  feet  tall* 

Cots  shall  be  provided  with  pillow  and  water  proof  pad  or  mattress  when 
children  remain  over  night.  Two  sheets  and  a  pillow  case  shall  be  on  each  cot, 
1  Additional  cover  shall  be  available,  Bottom  sheets  shall  be  properly  secured. 
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Arrangements  for  rest  shall  be  provided,  There  shall  be  an  individual  cot  or 
bed  with  individual  bedding  for  each  child  who  remains  more  than  five 
consecutive  hours  in  the  day  care  center.  Cots  shall  be  covered  and  be 
maintained  in  a  sanitary  condition  at  all  times,  Cots  and/or  beds  shall  be 
arranged  in  an  alternating  head-foot  position  and  spaced  at  least  two  feet 
apart.  ' 

614,     Discipline  and  Guidance 

XI  Behavior  and  Guidance,  \ 
All  staff  shallj 

Recognize  and  encourage  acceptable  behavior, 


Teach  Sy  example  arid  use  fair  and  consistent  rules  in  a  relaxed 
atmosphere  with  discipline  that  is  relevant  to  the  behavior  exhibited, 

Supervise  with  an  attitude  of  understanding  and  firmness, 

Give  el  tor  directions  and  provide  guidance  on  the  child's  level  of 
understanding,  * 

Restrain  children  firmly  if  behavior  is  such  to  harm  self,  others,  or 
destroy  property, 

Redirect  children  by  stating  alternatives  when  behavior  is  unacceptable. 

Speak  in  such  a  way  that  children  understand  that  they  are  acceptable 
but  their  action  or  behavior  is  imaeeeptable. 

Help  ehUdrer  ,d  understand  why  their  conduct  m  unacceptable  and  what 
is  acceptable  in  a  given  atuation.  Encourage  chUcten  to  control  their 
own  behavior,  cooperate  with  others  and  solve  problems  by  talking 
things  out. 
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Oommimieate  with  children  by  showing  an  attitude  of  affection  and 
concern  and  give  them  an  opportunity  to  talk  out  their  feelings.  Speak1 
in  a  calm  way  with  a  Wnd  tone  of  voice*  Teach  ehil&en  to  consider 
how  others,  feel  by  having  their  f  eelinp  understood, 

Give  guidance  in  activities  in  an  orderly  fashion,  Provide  a  range  of 
interesting  planned  activities  and  allow  some  choice;  help  children  to 
feel  successful  at  a  task  and  give  the  options  of  other  tasks  they  can 
complete  if  the  one  chosen  proves  too  difficult. 

Prepare  the  children  for  the  nesrt  activity  a  few  minutes  ahead  and 
allow  them  to  wind  down  from  one  activity  before  beginning  another 
activity, 

£        Guide  children  with  concern  and  understanding,  - 

All  staff  shall  noti  ^ 

Subject  children  to  punishment  of  a  physical  nature  such  as  shakings* 
s&iidng,  spanldng  or  c^uel  treatment. 

Subject  children  to  punishment  of  a  psychological  nature  such  as 
humiliation  by> derogatory  or  sarcastic  remarks  about  himself  or  his 
family,  harsh  or  profane  language  or  actual  or  implied  threats  of 
physical  pimishment* 

Treat  children  in  a  pimitive  manner  or  shame  them  when  they  urinate  or 
have  a  bowjt  movement  in  their  clothes. 

Pimish  and/br  reward  children  in  association  with  foodf  rest  or  toilet 
training* 
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700*  HEALTH  AND  SAFETY 

710.  HEALTH 

711.  General  Health  Requirements 

XVin  Food  Service/Sanitation  -  Personnel. 
Persons,  while  infected  with  or  a  carrier  of  any  disease  in  a  eommuxricafSIe 
form*  or  while  afflicted  with  boils,  infected  wounds,  sores,  or  an  acute 
respiratory  infection,  shall  not  .  work  in  any  capacity  in  any  area  of ,  food 
service. 

All  employees  shall  wear  clean  outer  garments,  maintain  a  high  degree  of 
personal  cleanliness,  and  conform  to  hygienic  practices  while  on  duty. 

Employees  shall  wash  their  hands  thoroughly  in  an  approved  handwashing 
facility  before  starting  workf  and  as  often  as  may  be  necessary  to  remove  soil 
and  contamination. 

Employees  shall  wash  their  hands  after  visiting  the  toilet  room  before 
reuming  work, 

712.  Health  Assessments  t 
XII  Health  Program. 

In  accordance  with  state  law  parents  shall  be  required  upon  admission  of  their 
child  to  a  day  care  center  to  submit  to  the  director  a  statement  certifying  the 
date  of  the  last  physical  examination,  immunization  record,  a  listing  of  special 
health  needs  and-the  name  of  the  ehflcHs  physician. 

713.  Immunizations 

xn  Health  Program,  ? 

Required  immunizations  are0  Polio,  Diphtheria,  |Vhooping  Cough,  Tetanus^ 
Measly  (Rubeola)  and  German  Measles  (Rubella)* 
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714*  Sanitation 

IV  Physical  Facilities  and  Equipment  -  Safety  and  Sanitation^ 

Parents  shall  provide  night  clothes  and  a  tooth  brush  for  a  child  spending  the 

night  at  the  canter. 

Provisions  shall  be  made  for  bathing  and  tooth  brushing,  During  bathing, 
privacy  shall  be  emured  for  school-age  children, 

•  -  ..  .  V 

The  day  care  center  shall  be  free  from  vermin  infestation,  and  be  free  from 
hazards,  ,  * '         -  ■  | 

KVin  Food  Service/Sanitation  -  Sanitary  Facilities  and  Control,  '  I 
Each  day  care  center  shall  be  provided  with  adequate  conveniently  located 
toilet  facilities  for  its  employees,  which  may  be  the  same  facilities  as  t^se 
used  by  the  children.  Toilet  facilities  shall  be  Kept  in  good  repair  and  otean 
condition.  Toilet  tissue  shall  be  provided.  Waste  containers  shall  be  provided*  - 
%  ■  •  .-  . 

Kitchen  sinks  shall  not  be  used  for  hand  washing  pwposes.  Hand  washing 
facilities  shall  be  provided  and  conveniently  located  for  employees,  Such 
facilities  shall  include  a  lavatory  or  lavatories  equipped  with  hot  and  cold  or 
tempered  running  water ,  and  cleansing  soap  or  detergents  and  approved 
sanitary  towels  or  other  approved  hand  drying  devices.  Such  facilities  shall  be 
kept  clean  and  in  good  repair.  If  tempered  valve  is  used,  the  temperatiffe 
should  not  be  set  above  105  degrees. 

Faculty  Floors,  Walls,  Ceilings,  Lighting,  Ventilation  and  Housekeeping  - 
Floors, 

The  floor  sifffaees  in  all  rooms  or  areas  in  which  food  is  stored  or  prepared, 
shall  be  of  smooth,  non-absorbent  materials.  They  shall  be  so  constructed  as 
to  be  easily  cleanable  and  kept  in  good  repair, 
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Wftlb  -  and  ceilings  In  areas  in  which  food  is  prapaF§d>  or  utensils  or  hands  are 
wteha^dj  shall  be  kept  in  good  repair  and  easily  tenable*  They  shall  have 
waste^ble  sifffaees  up  to  the  highest  level  reached  by  splash  or  spray. 

All  p^^rts  of  the  establishment  and  its  premises  shall  be  kept  clean,  neat  and 
-  fre#  ittrom  Utter  and  rubbish-  Cleaning  operations  shall  be  conducted  in  such  a 
m^nn^ier  as  to  minimize  eoftta  mi  nation  of  food  and  food  contact  surfaces, 

sail  g(H  linens,  coats  and  aprons  shall  be  k^pt  in  suitable  containers  until 
r#mow"ved  for  laundering, 

Live  birds  or  animals  shall  not  be  flowed  in  any  area  used^Jartood  service 
opera  tions. 

The  v^fvater  stpply  shall  be  adequate,  of  a  safe  sanitary  quality  and  from  an 
apgfo  ^ved  source,  Hot  and  cold  running  water  under  pressure  shall  be  provided 
in  edl  ,  areas  where  food  is  prepared,  or  equipment)  utensils,  or  containers  are 
wash^sd* 

Ice  UE_sed  for  any  purpose  shall  be  made  from  water  which  comes  from  an 
appro-  ved  source,  and  shall  be  used  only  if  it  has  been  manufactured,  stored, 
transprperted  and  handled  in  a  sanitary  manner, 

All  stswage  shall  be  disposed  of  in  a  public  sewerage  system,  or  In  the  absence 
theraanDf,  in  a  manner  approved  by  the  health  authority. 

Plurtitoing  shall  be  so  sized,  installed  and  maintained  as  to  carry  adequate 
qu^ntixltitt  of  water  to  required  locations  throughoyt  the  establishment!  as  to 
preveiciit  contamination  of  the  water  supply!  as  to  properly  convey  sewage  and 
liquid  wastes  from  the  establishment  to  the  sewerage  or  sewage-disposal 
systermn;  and  so  that  it  does  not  constitute  a  source  of  contamination  of  food, 
equipi—ment,  or  utensils,  or  create  an  unsanitary  condition  or  nuisance, 
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All  garbage  and  rubbish  containing  food  wastes  shall,  pH—or  to  disposal,  be  kept 
in  leakproof,  non^absorbent  container!  which  shall  be  kept  covered  with  tight 
fitting  lids  when  filled  or  stored,  or  not  in  continuous  usee.  The  containers  used 
shall  be  adequate  for  the  storage  of  all  food  waste  and  rubbish  aoeumulating 
on  the  premises* 

Each  container  shall  be  thoroughly  cleaned  each  time  it  emptied. 

Safe,  effective  measures  shaU  be  takin  to  protect  iganit  the  entrance  into 
the  establishment  and  the  breeding  orprisenee  on  the  premises  of  vermin. 

Animals  kept  on  the  premises  must  bain  accordance  witf—i  local  ordinances, 

Animals  may  be  kept  on  the  premiBisonly  when  the  health  and  safety  of  each 
animal  can  be  reasonably  assured, 

Animals  kept  on  the  premises  must  be  maintained  in  a  sttate  of  good  health  and 
free  of  disease  communicable  to  humans. 

Written  evidence  must  be  provided  at  least  annually  thst  each  animal  (except 
fish)  has  been  examined  by  a  licensed  veterinarian-  "T  Tie  exam  shall  include 
vaccinations  and/or  preventive  healthcare  for  comtnUni^able  diseasas. 

Areas  of  confinement  must  be  cleaned  of  excrement  daily.  Animals  must  be 
maintained  in  a  visibly  clean  manner* 

Animals  must  be  restricted  from  areas  where  food  is  -  stored  and  from  other 
food  areas  while  food  is  being  prepared  and/ or  served. 

Parents  of  children  who  have  contaet  with  animals  sh_all  be  made  aware  by 
wH?ll||  notice  that  animals  are  kept  on  the  premises* 
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715,  Daily  Illness  Screening 
XD  Health  Program* 

Any  child  showing  symptoms  o  f  illness  shall  be  separated  from  the  group  and  If 
his  appearance  warrantSf  psraents  or  the  child's  physician  shall  be  notified* 
Etch  center  shall  inform  par  «nts  upon  enrollment  of  their  child  the  policy 
ragirding  iU  children, 

^A  child  showing  evidence  of  atouse  ihall  be  reported  to  the  legal  authority,  the 
Department  of  Human  Services* 

716.  Care  of  Sick  Chilcfren 

—    —      -  ; -  _  -m  T  _  f 

IV  Physical  Facilities  and  EquLpment  -  Safety  and  Sanitation* 

The  day  care  center  shaU  pr^ovide  a  room  or  space  in  which  chUdren  who 

become  ill  can  be  separated  fr^srn  other  children* 

717*    Medication  and  Special  CDiet  Provisions 

HI  Health  Pro-am. 

When  a  child  needs  medication  „  parents  or  guardians  shall  sign  an  authorization^ 
for  the  director  to  administer  each  medication.  The  parent  or  guardian  shall 
bring  the  child's  medicine.  No  pres^iption  medications  shall  be  given  except 
the  medication  being  administered  as  a  part  of  a  prescribed  therapeutic 
treatment* 

AH  medication  provided  must  Z2^e  clearly  labeled  with  the  child's  full  name  and 
directions  for  the  proper  amount  (dosage)  and  time  to  be  administered* 

AH  mtdieatiens  shall  be  kept  in  a  safe  place  and  out  of  children's  reach.  In 
order  to  avoid  duplication^  th§  responsibility  of  Riving  and  properly  recording 
each  child's  medication  shall  be    assigned  to  one  person  on  duty, 
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718,     Waiver  of  Health  Requirements 

Xn  Health  Program 
When  a  child's  health  record  is  not  readily  available  the  parent  or  guardian  or 
other  person  presenting  the  child  for  admission  to  a  day  care  facility  shall 
certify  in  writing  that  procedure!  for  obtaining  such  records  aFlTTr^roeess* 

A  chUd  shall  be  exempt,  from  the  provisions  of  this  act  upon  receipt  of  written 
statement  by  the  parent  or  guardian  objecting  to  required  immunizations 
because  of  religious  or  other  reasons, 

720,  i SAFETY 

721,  General  Safety  Requirements  * 

IV  Physical  Facilities  and  Equipment  -  Safety  and  Sanitation, 

The  day  rare  center  shalii 

Maintain  walls  free  from  holes,  peeling  paper  and  paint. 

Maintain  floors  free  of  broken  tUef  torn  carpet  and  holes, 

Maintain  windows  and  doors  free  of  broken  glass  and/or  other  hazards. 

Maintain  window  and  door  screens  to  minimize  entry  of  insects, 

Provide  self  closing  apparatus  on  a1'  "**feen  doors  and  storm  doors. 

Be  clean  and  sanitary  at  all  times,  f 

Not  allow  smoking,  except  in  designated  areas*  whkm  are  not  accessible 

to  children,  or  used  for  food  preparation  and  service, 

XIX  Fire  Safety  Standards,  -  Emergency  Lighting, 

Corridors  and  all  other  means  of  exit  in  each  new  day  care  center  shall  be 
provided  *with  emergency  lighting,  Emergency  lights  shall  operate  without 
manual  intervention  on  failure  of  normal  electrical  service. 
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Emergency  lighting  must  alio  be  provided  for  all  eidsting  centers  offering 
night  care,  but  may  be  of  the  *y  call  type  with  automatic  actuation  on 
interruption  of  normal  building  electricity.  k 

Existing  facilities  offering  care  during  daylight  hours,  only,  are  not  required  to 
have  emergency  lighting  unless  light  level  measiffed  at  the  floor  in  exitways  to 
less  than  1.0  f  eot-eandle. 

When  emergency  lighting  is  required,  it  must  be  capable  of  maintaining  the 
specified  lighting  for  a  period  of  1/2  hour. 

Electrical  wiring  in  new  construction  shall  be  installed  in  accordance  with  the 
National  Electrical  Code, 

Special  protective  receptacle  covers  shall  be  installed  in  all  areas  occupied  by 
children  in  centers  caring  for  children  under  five  years  of  age* 

Exterior  play  area  must  be  free  of  trash  and  tall  grass. 

Burning  of  trash  on  the  premises  is  not  permitted  while  children  are  being 
cared  for  in  the  facility, 

« 

722.     Fire  Safety  Requirements 

XIX  Fire  Safety  Standards  -  Application, 

Where  centers  are  located  in  a  building  containing  mixed  occupancies,  the 
separation  requirements  of  the  locally  applicable  building  code  or,  if  none 
exists,  the  current  state-adopted  building  code  shall  be  satisfied, 

No  child  in  age  group  0-3  years  may  be  housed  on  any  floor  other  than  grade 
level  in  wood  frame  or  ordinary  constructed  buildings,  unless  the  building 
contaire  a  complete,  approved,  automatic  sprinkler  system. 
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No  mobile  home,  whether  mobile  or  permanently  situated,  shall  be  Issued  a 
license  as  a  Day  Care  Center.  EXCEPTIONi  Those  mobile  homes  that  can 
document  compliance  with  National  Fire  Protection  Standard  #501B»  1973 
Edition,  can  be  accepted  as  meeting  fire  safety  construction  requirements. 

if 

In  new  construction,  interior  finish  in  erftways  ihall  be  Class  A  and  floors  in 
exitways  shall  net  exceed  Class  B. 

In  existing  centers,  interior  "finish  for  means  of  egress  shall  not  exceed  Class 
B,  and  individual  rooms  shall  not  exceed  Class  C.  Floors  or  floor  covering 
shall  not  exceed  Class  C*  ^ 

Smoke  detectors  shall  be  installed  on  the  ceiling  of  each  story  in  front  of  the 
doors  to  the  stairways  and  at  no  greater  than  30  feet  spaaing  in  the  corridors 
of  all  floors  containing  the  center.  Detectors  shall  also  be  installed  in  loimges 
and  recreation  areas  in  centers,  The  detectors  may  be  single  station  units 
with  an  integral  alarm  having  a  decibel  rating  of  at  least  85. 

There  shall  be  a  manually  operated  fire  alarm  system  on  each  floor  of  centers 
with  more  than  50  children* 

Portable  fire  extinguishers  suitable  for  Class  B  fires  shall  be  installed  in 
kitchens  and  cooking  areas,  and  extinguishers  suitable  for  Class  A  fires  shall 
be  installed  throughout  the  remainder  of  the  center,  Consult  local  fire 
authority  or  State  Fire  karshal  for  number,  siie  and  type  extinguisher  to  be 
installed. 

Air-conditioning,  ventilating,  heating,  cooking  and  other  service  equipment 
shall  be  in  accordance  with  Chapter  VII,  of  N.F.P.A.  #101,  N.F.P.A.  #54  and 
NiFiP.A,  #90A. 
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XV  Trareportation* 

Canters  that  provide  any  transportation  service  between  home  and  the  center 

and/or  to  and  from  school  must: 

Reeogrtize  and  assume  responsibility  for  the  supervision  of  the  child 
from  time  of  entry  Into  the  vehiele^and  until  time  of  discharge  from  the 
vehicle*  The  driver  is  responsible  for  leaving  the  child  only  at  the 
designated  drop-off  point  or  with  the  person  designated  by  the  parent* 

Provide  safe  conduct  to  and  from  all  cars  and  safe  off-street  loading 
space  so  that  the  children  are  protected  from  baeldng  ears*  from  being 
between  ears*  and  from  all  toaffie  hazards. 

The  center  shall  have  on  file  written  permission  from  parents  or  guardian  for 
transportation  of  their  child, 

Vehicle  engaged  by  a  center  to  fransport  between  home  and  center  and/or 
school  marked  with  the  name  and  address  of  the  facility  so  that  children  and 
others  can  easily  identify  it* 

Vehicle  containing  chU^en  shall  never  be  left  unattended, 

Each  vehicle  operated  by  center  for  transportation  of  children  shall  be 
provided  with  door  locks,  The  driver  shall  be  responsible  for  keeping  the  doors 
locked  at  all  times  the  vehicle  is  moving, 

The  transporting  vehicle  shall  be  covered  by  medical  and  liability  instance  as 
required  by  Oklahoma  Laws  governing  the  transportation  of  passengers. 
Evidence  of  this  insurance  must  be  submitted  to  the  Department  of  Human 
Services  annually  by  the  center, 

Assirsnee  shall  be  made  that  the  vehicle  used  is  impected  in  accordance  with 
the  State  Law, 
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AH  passengers  shall  be  able  to  sit  comfortably,  Adults  must  not  ^LJUaw  ehilcfren 
to  stand  in  a  moving  vehicle  dr  allow  any  part  of  the  child's  bf9<fcdy  to  extend 
from  windows.  J 

Policies  for  vehicle  use: 

Provide  the  driver  with  a  clipboard  or  notebook  which  ipfcfts  the  names 
address  and  telephone  number  of  the  day  cart  center  as  ^s^ell  as  names 
of  ehii*en  being  fransported  with  an  alternate  telephofi»e  number  of 
designated  adults  who  could  contact  the'  parents. 

Young  children  shall  net  ride  more  than  60  minutes  one  way*^, 

Have  a  carefully  scheduled  route  so  that  parents  will  know  O^the  expected 
pick-up  and  delivery  times.  A  copy  of  this  established  §Qfre&edule  must  be 
available  to  show  approximately  where  the  vehicle  is  at  %)IJ1  times,  The 
driver  must  be  familiar  with  the  scheduled  route. 

For  children  under  four  (4)  years  of  aft,  proper  staff  f ssstio  shall  be 
maintained  without  counting  the  *iver,  For  children  fomf  0  (4)  years  and 
over*  the  driver  may  be  counted  toward  muting  the  staff/ehoiild  ratio. 

Driver  shall  maintain  a  valid  license  requind  by  the  State  o^rf  Oklahoma, 
Driver  must  meet  aU  requirements  for  "Staff  Working  Witb  D  Children," 

Volunteers  assisting  with  teansportation  shall  have  a  valid  sssafety  sticker 
on  the  car  and  have  a  valid  O]    hama  Driver1!  License, 

724,  Safety  Requirements  for  Equipment 
See  612,  Program  Equipment  and  Materials 
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725,     Water  Activities  (Including  Swimming) 
XVni  Food  Service/Sanitation  *  Swimming  Pools, 

Shimming  pools  used  by  the  day  care  centers  art  considered  public  bathing 
places  and  include  permanent  wading  pools,  in  ground  pools  and  above  ground 
pools. 

Swimming  pools  used  by  day  care  centers  must  maintain  water  quality, 
occupancy,  and  fencing  standards.  Diving  shall  not  be  permitted,  unless  th# 
pool  meets  design  criteria  for  a  diving  pool, 

Personnel  must  be  at  and/or  in  the  pool  when  children  are  using  the  pool.  They 
must  be  appropriately  dressed  to  enter  the  water  at  any  time, 

A  certified  Ufa  guard  or  person  having  a  current  Ssnior  Life  Saving  Certificate 
or  Advance  Life  Saving  Certificate  or  Water  Safety  Instructor  Certificate 
shall  be  in  attendance  at  aU  times  when  pool  is  inula,  § 

The  following  guide  for  grouping  and  staff  ratio  ihall  be  used  to  determine 
compliances  with  standards  while  swimming, 
Under  2  years  must"fiave^a"M  ratio, 

2  years  up  to  but  not  including  age  3  *  at  least  I  staff  member  to  4 
children, 

3  years  up  to  but  not  including,  age  4  *  at  least  1  staff  member  to  0 
children. 

4  years  up  to  but  not  including  age  6  *  at  least  1  staff  member  to  i 
children, 

6  years  and  over  ^  at  least  1  staff  member  to  10  children. 

When  children  of  two  or  more  ages  are  grouped  together,  staff  ratio  p{ 
the  youngest  child  shall  apply, 
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Portapi^e  wading  pools  may  be  used  imder  close  supervision.  When  used  they 
mtgt^p^m  tmptlid  after  each  session1!  use, 

726.  BEmergeney  Procedures 

3DX  f  hire  Safety  Standards  -  Administration.  -  Evacuation  Plan, 

A  fiogr—  plan  of  the  building  shall  be  exhibited  m  each  floor  of  the  building 

shbwjflag  evacuation  routes,  prime  and  alternate,  from  each  area  of  the  ^building. 

Emergency  telephone  numbers  to  be  conspicuously  posted  at  the  telephone. 

Fire  dr&HIs  are  to  be  conducted  monthly, 

Each  Sl^taff  member  shall  be  familiar  with  locations  and  use  of  portable  fire 
extinfiiaishers* 

Each  ^tiaff  member  shall  be  famfliar  with  evacuation  procedures  and  routes. 

727,  ~Z  First  Aid  Supplies 
XII  Health  Program, 

A  first     aid  Wt  shall  be  available  at  all  times  and  contain  the  f  allowing! 
Z  Dermasurgical  antibacterial  skin  cleanser, 
Z  Band  aids,  non-medicated* 

1  Sterile  non-stick  gauze  pads,  3"  x  3"  individually  packaged. 

Gauze  bandages  F  and  2"  rolls, 

Cotton  balls  —  for  olearaing  pur  poses* 
^  Adhesive  tape. 

Blunt  scissors, 
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800,  NUTRITION  AND  FOOD  SERVICE 

t 

810,  NUTRITION 

811,  Nutritional  Requirements 
Xni  Food  and  Nutrition* 

The  day  care  center  shall  provide  meals  and  snacks  of  quantity  and  quality  to 
supplement  food  served  at  home  so  that  the  daily  nutritional  needs  of  the  child 
are  met, 

Chfl*en  remaining  in  the  day  care  center  for  longer  than  a  four  (4)  hoiff 
period  shall  be  served  a  balance  meal  which  shall  provide  at  least  one-third  of 
the  child's  total  daily  nutritional  requirement* 

The  day  care  center  is  responsible  for  providing  the  food  for  all  children  in 
care*  Seconds  Shall  be  available  for  children. 

Each  meal  served  to  ehfidren  shall  meet  1/3  of  the  daily  nutritional 
requirements  as  set  forth  in  the  Minimum  Meal  Pattern  Plan* 

812* .    Waiver  of  Requirements 

Xin  Food  and  Nutrition* 

When  infants  are  in  care  or  when  a  child  has  a  special  dietary  need,  parents 
can  be  requested  to  supplement  the  centers  food  service. 

820.     FOOD  PREPARATION 

821*     Food  Preparation  and  Service  Requirements 
Xin  Food  and  Nutrition, 

The  center  shall  file  annually  with  the  Department  a  statement  of  their  Food 
Service  Plan  and  Sample  Menu  for  2'  weeks.  The  Food  Service  Plan  must  be 
directly  related  to  the  children  in  care  and  to  the  hours  of  operation  to  include 
brealdast  or  morning  snack,  noon  meal  and  afternoon  snack* 
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Cerent  menus  shail^  posted  at  all  timtes  so  that  parents  are  aware  of  food 
being  provided  for  their  children*  A  duplicate  menu  shall  be  posted  in  the 
kitchen  for  the  eooWs  use,  Menus  shall  be  closely  followed,  although 
reasonable  substitutions  are  permissible* 

XVIH  Food  Service/Sanitation;  :. 

Food  and  drink  shall  be  prepared,  stored  and  transported  sen  that  sanitary 
eooMng  methods  are  observed,  nutrients  retained  and  spoilage  prevented, 

The  equipment  and  utensils  used  for  storage,  preparation  and  serving  of  food 
must  be  maintained  in  a  sanitary  condition, 

Food  service  sanitation  toaining  can  be  provided  by  the  State  Department  of 
Health  when  requested  by  the  operator. 

This  standard  provides  exceptions  for  centers  operating  in  housing  which  is 
originally  designed  as  a  family  residence  and  having  the  licensed  capacity  of  15 
or  1ms  children  as  f ollowsi 

Domestic  sinte  are  acceptable  when  provisions  are  made  for  rinsing  and 

sanitizing. 

Domestic  dishwashing  machines  with  sanitizing  cycles,  properly 
installed  and  operated  in  a  manner  allowing  completion  of  a  sanitizing 
cycle  without  opening  the  machine,  will  be  deemed  acceptable. 
Adequate  food  service  utensils  shall  be  provided  to  assure  eomDlete 
food  service  for  one  meal  for  the  licensed  capacity  of  the  center, 

Kitchen  ventilation  requirements  shall  be  exempt  in  existing  center 
originally  designed  as  a  family  residence  with  licensed  capacity  of  15  or 
less.  Such  centers  licensed  after  February  1,  1981  shall  provide  domestic 
type  hood  vents, 
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Handwashing  faculties  in  a  bathroom  on  the  same  floor  as  the  kitchen 
shall  be  deemed  to  be  convenient  to  the  food  preparation  area,  Hot  and 
cold  or  tempered  running  water  shall  be  provided*  If  tempered  valve  is 
used  the  temperature  shall  not  be  set  above  105  degrees,  Bathroom 
doors  shall  not  be  required  to  be  self  closing, 

This  section,  so  amended,  permits  the  UeenMng  of  residences  having  domestic 
type  kitchen* 

900,  SOCIAL  SERVICES 

I 

Not  specified 

1000.  PARENT  FARTICIPATIQN 

Not  specified 

/ 

1100*  INFANTO  AND  TODDLERS 
1110*     PROGRAM  OF  ACTIVITIES 
X  Care  of  Infants  and  Toddlers* 

Infants  and  toddlers  shall  be  in  an  environment  which  protects  them  from 
physical  harm  and  which  stimulates  physical,  intellectual,  emotional  and  social 
development*  , 

Staff  members  shall  guard  against  allowing  toddlers  to  become  over  stimulated 
or  too  tired  by  alternating  active  and  quiet  periods  about  every  20  minutes* 


Provision  shall  be  made  to  insure  consistency  and  stability  in  meeting  the 
needs  of  Infants  and  toddlers. 
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Infants  and  toddlere  shall  be  oared  for  by  familiar  staff  members,,  whenever 
posslbL^,  9  r 

Infants  and  toddlers  shall  be  removed  from  their  cribs  when  not  sleeping,  as 
often  Efts  possible,  ✓       .       /         ■  f 

■* 

Infants  and  toddlers  shall  be  provided  with  educational  materials  during  the 
inter  v^als  they  may  be  awake  in  their  cribs, 


Infants  and  toddlers  shall  be  provided  opportunities  to  crawl  freely  on  clean 
safe  fLoors, 

Stimulation  shall  be  regularly  provided  for  infants  and  toddleps  in  a  variety  of 
ways,  including  being  held,  rocked,  talked  to  and  played  with  by  the  staff, 

A  varl  ^ty  of  washable,  safe  toys  shall,  be  provided  for  infants  and  toddlers. 

An  adnLjlt  shall  be  present  with  the  infants  and  toddlers  at  all  times, 

Totiat    training  shall  be  relaxed  and  pressi^e  free, 

\ 

A  chiL  d  shaU  be  encouraged  in  toEet  training,  through  regular  use  of  a  toilet  or 
potty  ohair  far  short  periods  of  time  not  to  exceed  5  to  10  minutes. 

# 

A  ehi  <5  shall  be  praised  for  appropriate  use  of  potty  chair, 
A  chiL  d  shall  not  be  shamed  for  accidents. 

The  pLan  and  progress  in  toilet  training  shall  be  discussed  with  the  parents, 

Lanf^^ge  development  shall  be  encouraged  by  staff  members  through 
individual  interaction  with  each  child  such  as  singing,  talking,  reacting  to  the 
QhUdFs  sounds,  naming  objects,  reading  stories,  playing  musical  games, 
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The  center  shall  provide  daily  opportunities  for  infanta  and  toddlers  to  be 
outdoors. 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 
X  Care  of  Wants  and  Toddlers. 

Each  ehUd  shall  be  provided  with  a  separate  crib  and/or  playpen* 

The  mattresses  and  playpen  pads  shall  be  covered  with  waterproof*  washable 
material, 

Cribs  and/or  playpens  must  be  at  least  two  feet  apart  to  allow  for  easy  access. 

Crib  and  playpen  sheets  shall  be  ohanged  daily  and  whenever  soiled, 

Children  may  sleep  on  a  low  cot  when  able  to  stay  on  it, 

ipiapers  shall  be  changed  promptly  when  wet  or  soiled* 

A  clean  and  sanitary  surface  shall  be  used  when  diapers  are  changed, 

1130*     INFANT  NUTRITION 

X  Care  of  taf  ants  and  Toddlers, 

The  day  care  center  is  responsible  for  feeding  infants  and  toddlers  a  diet 
appropriate  to  their  individual  needs. 

Infants  under  six  months  of  age  shall  be  fed  the  infant  formula  and  diet 
prescribed  by  the  child's  physician  or  authorised  by  the  child's  parent.  Parents 
may  be  requested  to  provide  infant  formula  and  baby  foods, 

Infants  above  the  ageof  six  months  shall  be  offered  a  diet  consisting  of  milk 
or  formula,  cereal,  fruits,  vegetables  and  meats  in  sufficient  amounts  to  meet 
their  dally  food  needs,  unless  otherwise  recommended  by  the  ehildfs  doctor. 
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When  an  infant  or  toddler  has  a  special  dietary  need,  resulting  from  an  allergy 
or  family  religious  restrictions,  parents  can  be  requested  to  supplement  the 
center's  food  service. 

When  infants  and  toddlers  s  w  evidence  of  wanting  to  feed  themselves,  they 
shall  be  allowed  to  do  so* 

Infants  up  to  the  age  of  six  months  shall  be  held  while  being  bottle  fed. 
Infants  of  more  than  -six  months  shall  be  held  while  bottle  fed  until  they  are 
ab|#  to  hold  their  own  bottle  securely.  Bottles  shall  not  be  propped  by  any 
means  at  any  time* 

Infants  and  toddlers  no  longer  being  held  for  feeding  shall  have  a  definite  place 
for  eating.  They  may  sit  in  infant  seats,  or  in  a  high  chair  provided  with  a 
safety  strap,  or  in  low  chairs  at  low  tabl^, 

Staff  members  shall  wash  their  hands  thoroughly  with  soap  and  water  before 
feeding  an  infant. 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230,  STAFFING 
Not  specified 
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1300,  SCHOOL  AGE  CHILDREN 
1310.    PROGRAM  OF  ACTIVITIES 
Vni  Program  -  School  Age  Program, 

When  school  age  chilcfren  remain  all  day  in  the  center  they  shall  have 
opportunities  for  hobbies  such  a§  crafts,  music  and  excursions  appropriate  to 
their  age  and  needs, 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 


1400,  FACILITY  REQUIREMENTS 

1410*  SPACE 

IV  Physical  Facilities  and  Equipment  -  Location  and  Construct! on, 

The  day  care  center  shall  be  located  in  an  area  which  offers  minimum  hazards 

to  the  health,  safety  and  welfare  of  the  child. 

Basements  may  not  be  used  for  long  periods  of  time,  A  basement  is  defined  as 
a  story  of  a  building  or  structure  having  one-half,  or  more,  of  its  clear  height 
below  grade  level,  ( 

EXCEPTION  -  A  warm,  *y,  properly  ventilated  basement  may  be  used  for 
short  periods  of  time  as  an  accessory  play  space  if  adequate  provision  is  made 
for  fire  prevention  and  protection,  When  basement  areas  are  used,  two  means 
'of  exit  must  be  provided.  One  exterior  exit  to  grade  must  be  provided  as 
remote  from  other  means  of  exit  as  practicable. 

The  day  care  center  shall  comply  with  the  Construction  and  Fire  Safety 
Standards  for  Day  Care  Centers,  \ 
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Any  alteration,  addition,  or  new  construction  must  comply  with  current 
standards. 

The  following  auxiliary  spaces  cannot  be  counted  in  determining  the  capacity 
of  the  center* 

Offices,  tWehers  loimges,  teachers  work  rooms* 

Rooms  used  exclusively  for  the  care  of  ill  ohidren. 

Areas  used  exclusively  for  eating, 

Storage  closets,  supply  rooms, 

Space  occupied  by  furniture  not  for  the  children^  use, 

There  must  be  minimum  indoor  play  space  of  35  square  feet  of  floor  area  per 
child  exclusive  of  auxiliary  spaces  listed.  This  applies  to  centers  starting  or 
expanding  after  July  2,  1970, 

The  licensed  capacity  of  play  space  shall  be  computed  by  determining  the  total 
square  footage  of  play  space  and  dividing  by  35, 

Day  care  centers  must  provide  a  minimum  outdoor  play  space  of  75  square 
feet  per  child  for  the  total  licensed  capacity*  This  applies  to  centers  starting 
or  expanding  after  July  2,  1970,  / 

When  day  care  centers  are  licensed  for  24  or  more  children  they  must  provide 
outdoor  play  space  of  75  square  feet  per  child  for  at  least  one-third  of  licensed 
capacity  of  the  center  or  a  minimum  of  1800  square  feet,  whichever  is  greater. 

The  outdoor  play  space  shall: 

Be  safely  accessible  from  indoors, 
Be  free  from  hazards, 

Have  more  than  one  type  of  texture,  (for  example,  grass,  hard 
surfaces,  sand  or  dirt  areas),  A  climbing,  ^winging  or  sliding  apparatus 
over  a  hard  sifffaee  such  as  concrete  or  blacktop  must  have  at  least  six 
(6)  inches  of  impact  absorbing  material  maintained  under  and ^around 
apparatus  to  provide  safe  landing  spaces  for  the  children, 
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Have  some  shade  provided. 

Be  fenced.  The  fence  shall  begin  at  groind  level,  be  at  least  48"  high, 
and  maintained  in  a  stable,  secure  upright  condition  so  that  children  are 
kept  in  and  animals  kept  out. 

When  care  is  provided  for  children  over  five  years  of  age,  fencing  Is  not 
required  on  all  sides  if  properly  protected  from  traffic* 

1420,    LIGHTING,  VENTILATION,  AND  ^EMPERATURB 

XVm  Food  Service/Sanitation  *  Facility  Floors,  Walls,  Ceilings,  Lighting, 
Ventilation  and  Housekeeping, 

All  areas  in  which  food  is  prepared  or  stored,  as  well  as  handwashing  areas, 
toilet  rooms,  and  garbage  and  rubbish  storage  areas  shall  be  well  lighted. 

All  rooms  in  which  food  is  prepared  or  served  as  well  as  toilet  rooms,  or 
garbage  and  rubbish  storage  areas  shall  be  well  ventilated. 

Ventilation  hoods  and  devices  shall  be  required  and  so  designed  to  prevent 
grease  or  condensation  from  dripping  into  food  or  onto  food  preparation 
surfaces. 

Filters,  where  used,  shall  be  readily  removable  for  cleaning  or  replacement. 

Ventilation  systems  shall  comply  with  applicable  State  and  local 
fire-prevention  requirements  and  shall,  when  ventilated  to  the  outside  air, 
discharge  in  such  a  manner  as  to  not  create  a  nuisance. 
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1430,  EXITS 

MX  Fire  Safety  Standard!,  -  Est  Details. 

Each  floor  including  basement,  occupied  by  children,  shall  have  not  less  than 
two  remote  exitsi  one  of  which  shall  discharge  directly  to  the  outside* 

Travel  distance  between  any  room  door  and  an  exterior  exit  shaU  not  exceed 
100  feet,  nor  shall  any  point  in  a  room  and  an  exterior  exit  exceed  150  feet. 
These  travel  distances  may  be  increased  by  50  feet  in  buildings  completely 
equipped  with  an  automatic  fire  extinguishing  system*  % 

All  doors  shall  swing  in  the  direction  of  exit  travel  if  occupied  by  more  than  50 
children.  Panic  hardware  must  be  provided  for  doors  subject  to  use  by  an 
occupancy  load  of  100  or  more  persons. 

Doors  in  means  of  egress  shall  not  be  less  than  3  feet  wide  in  new 
construction,  and  not  less  than  28  inches  wide  in  existing  consfruction. 
Stand ard  manufactiffe^s  door  widths  in  mobile  homes  used  as  day  care  centers 
will  be  accepted,  ^ 

Every  closet  door  latch  shall  be  such  that  children  can  open  the  door  from 
inside  the  closet. 

Every  bathroom  door  lock  shall  be  designed  to  permit  opening  of  the  locked 
door  from  the  outride  in  an  emergency,  and  the  opening  device  shall  be  readily 
accessible  to  the  staff.  r 

Any  day  care  center  located  above  the  second  level  of  exit  discharge,  must  be 
approved  by  Department  of  Human  Services  and  the  State  Fire  Marshal. 
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1440,    TOILETS  AND  LAVATORIES 

IV  Physical  Facilities  and  Equipment  -  Indoor;  Auxiliary  Spaces, 
Bathrooms  must: 

Be  located  in  the  same  building  where  the  children's  care  is  provided. 

Be  easily  accessible  to  children, 

Be  maintained  in  a  clean  and  sanitary  condition, 

Contain  toilet  paper  within  easy  access  of  children. 

Have  hot  and  cold  or  tempered  running  water,  If  a  tempered  valve  Is 
usedj  the  temperature  should  not  be  set  above  105  degrees, 

Contain  soap  for  handwashing  within  easy  access  of  children. 

Contain  individual  towels  or  mechanical  hand  cfryera  within  easy  access 
of  children. 

Contain  operable  flushing  toilets  and  sinks  as  followsi 

MINIMUM  NUMBER  OF  CHILDREN  MINIMUM  NUMBER  OF  TOILETS  &  SINKS 
1  THROUGH  15  1  OF  EACH 


16  THROUGH  30 

•     2  OF  EACH 

31  THROUGH  45 

3  OF  EACH 

~*8  THROUGH  60 

4  OF  EACH 

61  THROUGH  75 

5  OF  EACH 

76  THROUGH  90  6  OF  EACH 
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i  "  ' 

As  the  chart  indicates  there  must  be  one  toilet  and  one  dnk  for  every  15 
children.  An  additional  toilet  and  sink  must  be  added  whenever  the  number  of 
ehil*en  exceeds  the  previous  established  multiple  of  15  beginning  with  the 
first  additional  child.  This  applies  to  centers  starting  or  expanding  after  July 
2,  1970, 

Urinals  are  acceptable  but  may  not  be  counted  as  meeting  the  ratio  of  toilets. 

Potty  chairs  are  acceptable  to  facilitate  toilet  training  for  children  up  to  age 
3  years  but  may  not  be  eoimted  as  meeting  the  required  number  of  toilets. 

Potty  chairs  must  be  emptied  and  sanitized  immediately  after  each  use. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520*  FIRE 

XIX  Fire  Safety  Standards  -  Minimum  Construction  Standards, 

Plan  for  construction  of  a  new  building,  addition  to,  or  major  alteration  of 

eristing  buildings^  must  be  submitted  to  Department  of  Human  Services  and 

State  Fire  Marshal  or  local  fire  authority  for  approval  prior  to  start  of 

construction, 

1530,  BUILDING 

XIX  Fire  Safety  Standards  -  Minimum  Construction  Standards, 

In  localities  where  no  building  code  exists,  construction  shall  conform  to  the 

current  stat#-adopted  building  code* 

1  46u 

48; 


DAY  CARE  CENTERS 


OKLAHOMA 


1540.  HEALTH 
Not  specified 

1550,  SANITATION 


Not  specified 

1560.    NEW  CONSTRUCTION 
Not  specified 

m  ■  T 
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Except  where  otherwise  noted,  all  citations  are  from  the  Oregon  Children7! 
Service   Divimon,   Rules   Governing  Standards   for   Day  Care  Facilities, 

December,  1979. 

J 

100-  STATE  LICENSING  OF  CfflLD  DAY  CARE  FACILITIES 

no.     types  of  FACiLrrms  SUBJECT  to  licensure  as  dbfdtbd  by 

STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

UL  Definitions 

412-10»010  Definitions, 

"Day  care"  means  ear©  provided  to  a  child  during  a  part  of  the  24  rfburs  of  the 
day,  with  or  without  compensation, 

"*Day  care  facility"  means  any  facility  that  provides  day  care  to  six  or  more 
children,  including  a  day  nursery,  nursery  school  group,  or  similar  unit 
operating  under  any  name, 

*These  rules  do  not  apply  to  family  day  care  homes  (facilities  serving  no  more 
than  5  children). 

"Day  Care  Center"  means  a  facility  which  provides  care  for  13  or  more 
children* 

ffInfant  and  Toddler  Program"  means  care  provided  in  a  facility,  or  part  of  a 
facility,  to  children  between  the  ages  of  6  weeks  and  30  months. 

"School  Age  or  Latchkey  Program"  means  care  provided  In  a  facility,  or  part 
of  a  facility,  to  children  between  the  ages  of  five  and  15  years,  before  and/or 
after  school  and  all  day  when  schools  are  not  in  session,  V* 
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"Drop-in  P^op'am*,  means  care  provided  exclusively  for  drop-in  children  in  a 


112,      Ixeluripns  and  Exemptions 

412-10*010  Definitions, 

Day  Care  Facility  does  not  include  any: 

Facility  providing-  care  that  is  primarily  educational,  unless  provided  to 

a  pr^ehool  child  for  more  than  foi^  hours  a  day. 

Facility  providing  care  that  is  primarily  supervised  training  in  a  specific 
subject,  including  but  not  limited  to  dancing,  *ama,  music,  or  religion. 

Facility  providing  care  that  is  primarily  an  incident  of  group  athletic  or 
social  aetiviti^  sporeored  by  or  under  the  supervidon  of  ah  or  gammed 
club  or  hobby  group. 

Facility  operated  by  a  school  district,  political  subdivision  of  this  state 
or  a  government  agency. 


By  a  person  related  to  the  chfld  by  blood  or  marriage  within  the  fourth 
degree  §s  determined  by  civil  law; 


On  an  occasional  basis  (not  available  nor  provided  at  a  facility  for  more 
than  one  day  per  week  for  more  than  8  consecutive  hours;  or  for  more 
than  2  consecutive  weeks  in  a  calender  year)  by  a  person  not  ordinarily 
engaged  in  providing  day  care;  or 


Day  care  does  net  include  care  provided! 
In  the  home  of  the  child; 


By  the  ehllcFs  parent,  guardian,  or  person  acting  in  loco  parentis; 
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By  providers  of  medical  services! 

By  a  babysitter* 
113*      HHS  Day  Care  Compliance 
412-10^065  Federal  Requirements, 

Exception  must  have  a  certificate  of  compliance  with  federal  day  care 
requirements  in  order  for  federal  funds  to  be  used  in  full  or  partial  payment 
for  day  care*  In  order  to  obtain  a  certificate  of  eornpliance  with  federal 
requirements,  additional  requirements  must  be  met.  Information  on  these 
requirements  may  be  obtained  from  CSD* 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


12L      Organization  of  the  Administrative  Unit 


DEPARTMENT  OF  HUMAN  RESOURCES 


CHILDREN'S  SERVICES  SECTION 


9 


POLICY  COORDINATION  AND 

CERTIFICATION  SECTION 

Manager 

DAY  CARE  UNIT 

1 
I 
j 


Regional  Licensing  Staff 


i 

i 


Coordinated  Child  Care  Councils 
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Day  care  center  and  group  day  care  home  licenses  are  issued  at  the  regional 
office  level  and  revoked  at  the  state,  central  office  level.  The  day  to  ffly 
monitoring  functions  are  carried  out  at  the  regional  level.  The  state  central  ^ 
office  monitors  and  provides  consultation  to  the  regional  offices*  Through  an 
administrative  contract,  the  day  to  day  monitoring  functions  and 
recommendations  for  family  day  care  homes  are  the  responsibility  of  the  local 
Coordinated  Child  Care  Councils.  The  certifications  are  issued  at  the  regional 
office  level, 

122.     Responsible  Official  '  * 

-  All  inquiries  should  be  addressed  to:  •  -     -—        •   "•  • 

■j 

Manager  -  Day  Care  Unit  . 
Policy  Coordination  and  Certification  Section 
Children's  Services  Section 
1         Department  of  Human  Resources 
198  Commerical  Street,  S.E. 
Salem,  Oregon  97310 

* 

200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 
Not  specified 

212*      Advisory  Body  and  Other  Community  Participation 
Not  specified 
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220.  LJGIN81NG  PROCEDURE 

221.  Application  and  Issuance 
412-10-015  Certificate. 

No  person  cr  organization  unless  exempted  by  QR5  418.805f  shall  operate  a  day 
care  facility  providing  day  care  to  six  or  more  children  at  any  one  time  who 
are  unrelated  to  the  caregiver  without  having  a  valid  Certificate  of  Approval 
issued  by  Children's  Services  Division. 

Applioation  for  the  initial  certificate  shall  be  made  in  writing  to  the  Division, 
upon  the  form  provided  by  CSD?  no  less  than  45  days  before  the  estimated  date 
of  opening,  Application  for  the  annual  renewal  of  a  certificate  shall  be  made 
at  least  30  days  prior  to  the  expiration  date  of  the  certificate.  In  the  event  of 
a  change  of  operator  or  location,  application  for  a  certificate  shall  be  made  no 
less  than  4  5  days  before  the  change. 

The  operator  or  a  designated  person  signing  on  behalf  of  the  operator  must 
sign  the  applioatlon  for  a  day  oare  certificate. 

An  application  for  a  certificate  shall  be  accompanied  by: 

A  floor  plan  indicating  location  and  planned  use  of  each  rooms 
dimensions  of  all  rooms  to  be  used  (length  and  width),  placement  of 
bathrooms,  and  number  of  toilets  and  handwashing  sinks; 

9  . 

An  application  Is  valid  as  long  as  the  applicant  is  trying  to  m eet^cer ti f  ieati on 
requirements,  for  a  period  not  to  exceed  one  year,  unless  the  application  is 
denied  within CSD  policies  and  procedures.  ^ 

222.  Fee  Charged 
412-10-015  Certificates 

An  application  for  a  certificate  shall  be  accompanied  by: 

A  filing  fee  (not  refundable).  The  fee  shall  ,  vary  according  to  the 
number  of  children  for  whom  the  facility  is  requesting  to  be  certified, 

\  6  "  \ 
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6  through  12  children  $  5S00 
13  through  30  children  $15,00 
31  or  more  children  $25.00 

223,  Areai  of  Investigation 
412-10-015  Certificate. 

Upon  receipt  of  an  application  for  a  certificate,  a  representative  of  CSD  will 
evaluate  the  facility  and  all  aspects  of  the  proposed  operation  to  determine  if 
the  facility  meets  the  Division's  standards  for  ^the  care,  health,  and  safety  of 
children  as  set  forth  in  this  rule.  If  standards  are  met  a  Certificate  of 
Approval  will  be_  issued  by  CSD*  The  certificate  1st 

- 

Valid  for  no  more  than  one  year* 

Not  transferable  to  any  other  location  or  to  another  organization  or 
individual, 

224,  License  Renewal 
412-10-015  Certificate*  > 

An  application  for  a  certificate  shall  be  aecomp&nied  byi 

t 

Annual  renewal  application  is  to  be  accompanied  by  the  filing  fee,  A 
floor  plan  is  not  required  unl^s  structural  ehanges  are  planned* 

225,  Conditional/Provisional  Licenses 

— n  —  —  —  - — — — — — 5 

Not  specified 

226,  Substantial  Compliance 
Not  specified 
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230,     ENFORCEMENT  PROCEDURES 
23L     Facility  Inspections 
412-10-070  Enforcement, 

As  provided  in  ORS  418*850  CSD,  in  order  to  ascertain  continued  compliance 
with  these  standards,  shall  have  right  of  entry,  privilege  of  inspection,  access 
to  staff,  and  all  records  of  work  with  GhUcfren. 

232*     Denial,  Suspension,  Revocation  of  a  License 

412-10-070  Enforcement, 

Upon  failure  to  meet  standards  or  correct  deficiencies,  CSD  may  deny  an 
application  or  revoke,  suspend  or  refuse  to  renew  the  certificate, 

CSD  shall  not  accept  a  new  application  from  an  operator  for  at  least  one  year 
following  the  denial  of  his/her  applieation  or  revocation  or  refusal  to  renew  a 
certificate* 

Three  written  warnings  for  violation  of  one  standard  during  a  certification 
year  shall  result  in  refusal  to  renew  a  certificate,  ^ 

Thefoperator  has  the  right  to  appeal  any  decision  to  deny,  suspend,  or  revoke  a 
certificate,  or  the  determination  that  a  person  is  unable  to  care  for  children, 
subject  to  the  provisions  of  Chapter  183,  Oregon  Revised  Statutes, 

M 

233,     Remedies  and  Sanctions 
233*1  Hearings 

See  232.  Denial^  Suspension,  Revocation  of  a  License 
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233.3  Judicial  Review 
Not  specified 

'     ,  300,  ADMINISTRATION 

310.  GENERAL  ADMINISTRATION 

\  ,  ~  ~ 

■» 

311.  General  Administrative  Requirements 
412-10-015  Certificate, 

The  certificate  shall  be  posted  in  a  conspicuous  place  in  the  facility. 


care  facilities  are  prohibited 


In  combination  with  maternity  or  other  nursing  oarep 
In  combination  with  boarding  care  of  aged  persons; 

From  engaging  in  any  other  business  or  industry  within  the  day  care 
facility  during  the  hours  of  operation  of  the  facility,  This  does  not 
prohibit  a  facility  from  being  run  in  conjune^}>n  with  other  business  or 
industry. 

In  order  to  maintain  a  certificate  the  operator  shall  comply  with  the  following 
requirements:  4 

P 

Children  shall  be  admitted  only  in  accordance  with  the  conditions  of  the 
certificate. 

No  bhUd  under  6  weeks  of  age  shall  be  enrolled  in  a  day  care  facility 
certified  to  eare  for  six  or  more  children. 

9 

412-10-025  Personnel,  < 

A  person  shall  be  designated  by  the  operator  as  director  of  the  facility. 


9a  -* 
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The  director  shall  be  responsible  for  those  duties  ordinarily  considered  to  be 
administrative  (e.g,,  staff  supervision,  maintenance  of  records  and  of  the 
physical  setting,  etc), 

The  director  shall  be  in  the  facility  at  least  one-third  of  the  time  the  facility 
is  in  operation. 

In  the  absence  of  the  director  there  shall  be  a  person  in  charge  who  is  at  least 
18  years  old  who  has  been  delegated  the  responsibility  of  the  facility  and  who 
has  at  least  the  qualifications  of  a  group  leader. 

For  each  age  group  served  in  the  facility  (excluding  group  homes)  there  shall 
be  a,  person  designated  as  the  program  supervisor  (or  head  teacher)  who  is 
responsible  for  overseeing  the  activity  program  for  the  children  in  that  age 
group, 

This  person  may  serve  as  program  supervisor  for  more  than  one  age  group  as 
long  as  she/he  meets  the  qualifications  for  program  supervisor  for  that  age 
group, 

A  program  supervisor  may  also  serve  as  director  or  group  leader  as  long  as  the 
person  is  employed  full-time  in  the  ^facility.  If  the  program  supervisor  serves 
as  director  this  person  cannot  be  counted  in  the  staff/child  ratio, 

i 

412-10-035  Health  and  Safety, 

Injuries  or  accidents  shall  be  reported  to  parents  on  the  day  of  occurrence*  A 
written  record  of  aU  injuries  and  accidents  shall  be  maintained  on  file,  ajid 
shall  include  the  date,  child's  full  name,  nature  of  the  injury,  witnesses,  and 
action  taken* 

Suspected  communicable  disease  or  suspected  food  poisoning  shall  be  reported 
to  the  parents  and  to  the  proper  health  agency  (i,e,,  County  Health  Dept,, 
State  Health  Dept.)* 

47i 
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412-10-055  Record  Keeping, 

A  record  of  accidents  in  the  facility,  fire  drills,  reports  to-  the  health 
department  of  communicable  diseases  or  suspected  food  poisoning,  child  abuse 
reports,  and  menus  for  the  previous  3  weeks  shall  be  maintained, 

Records  shall  be  kept  for  a  minimum  of  one  year  unless  otherwise  specified  in 
this  rule  or  in  a  contractual  agreement  with  CSD, 

412-10-057  Administration, 

The  operator  is  responsible  for  making  these  standards  known  to  all  staff, 
including  substitutes  and  volunteers, 

In  order  to  maintain  the  staff  /child  ratio*  the  operator  shall  make 
prearrangements  for  qualified  substitutes  so  that  someone  is  available  on  short 
notice  in  the  event  a  caregiver  is  absent* 

Any  change  in  director  and/ or  head  teacher  during  the  year  must  be  reported 
to  CSD  in  writing,  listing  the  replacement  person's  qualifications  for  the  job, 

312,  Telephone 
412-10-035  Health  and  Safety, 

Telephone  service  shall  be  available  in  the  facility  at  all  times  when  children 
are  in  care,  * 

313,  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314,  Insurance  i_ 
Not  specified 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified 

n 
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322.     Constraints  Against  Employment 

412-10-057  Administration,  • 
Persons  whose  presence  may  endanger  the  well-being  of  children  in  care  shall 
be  excluded  from  the  facility.  No  person  may  be  hired  or  retained  or  sertfe  as 
a  volunteer  who  has  been  convicted,  or  Is  awaiting  a  hearing  on  charges  of 
ehUd  abuse  (physical  injury,  neglect  which  leads  to  physical  harm,  or  sexual 
molestation),  or  who  has  demonstrated  behavior  which  might  have  a 
detrimental  effect  on  a  child* 

Any  person  working  directly  with  the  chilcfren  shall  have  physical  and  mental 

health,  judgement,  and  moral  character  appropriate^  to  meet  the  needs  of 

children.   If  there  are  complaints  or  observations  which  cast  doubt  on  the 

physical  or  mental  competence  of  a  person  to  care  for  children  the  operator, 

upon    request    by    CSD,    shall   provide   an   evaluation    from    a  physician^ 

psychiatrist,  or  other  qualified  person  or  commimlty  resource, 

**-  - 

r  m 

Consumption  of  alcoholic  beverages  in  the  facility  is  prohibited  during  tht 
hours  of  operation, 

330,     N  ONHDI 3  CRI MIN  ATIO  N 

33L     Requirements  Prohibiting  Discrimination 

412-10-015  Certificate, 

In  order  to  maintain  a  certificate  the  operator  shall  comply  with  the  following 
requirements! 

As  required  by  C||qjon  civil  rights  laws  (ORS  30,670,  859,425),  services  to 
children  must  be  available  without  discrimination  on  the  basis  of  race, 
religion,  color,  national  origin,  sex,  marital  status  of  parent,  or  because  of 
mental  or  physical  handicap.  Refusal  by  the  operator  to  care  for  a  ehUd  with 
a  men  tat  or  physical  handicap  because  of  lack  of  related  skills  and  degree  of 
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competence,  of  because  of  struetur-al  "barriers,  in  the  facility,  shall  not 
constitute  discrimination.  However,  time  burden  is  on  the  o  perator  to  establish 
that  tilt  refusal  to  care  for  a  heandi capped  child  ».v\?~as  not  an  act  of 
discrimination, 

412-10-05?  Administration, 

As  required  by  Oregon  civil  rights  law,  digcdnunatiOT  In  employment  is 
prohibited  on  the  basis  of  race,  color  ^  sex,  marital  statues,  religion,  national 
origin,  age  (18-65),  or  because  of  a  m^sntal  or  physical  ha^xidloap  unrelated  to 
specificjob  performance, 

340.  BEOORDS  REQUIREMENTS 

341,  Children 
412-10-015  Certificate. 

In  ord^r to  maintain  a  certificate  the  operator  shall  compljw  with  the  following 
requirements!  -  - 

Medical  information  on  each  child  shall  beobtainee^  from  the  parent(s) 
or  guardian  within  30  days  of  adr^iission  andkept  cur^^ent  thereafter. 

Information  and  emergency  ni«diosi  release  for  ^eaoh  child  shall  be 
obtained  from  the  parent(s)  prior  to  admission.  The  emergency  medical 
release  shall  be  on  a  form  accepted  by  the  medicaS^  treatment  facility 
designated  by  the  operator  as  th  «  emer^eney  treatni  *  ent  facility  f  and  he 
slped  and  dated  by  the  parent  ew^ery  6  monthi, 

412-10-055  Record  Keeping, 
r  Eauh  faulty  shall  maintain  complete  end  our  rent  Inform  at  ion  in  written  form 
on  each  child  including! 


flame  .and  birthdate  of  chUd| 
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Home  and  wrk  addjess  and  phone  number  of    each  parent  or  guardian; 
Date  child  entered  earei 

A  written  authorisation  by  theparsnt,  aoeeasible  to  all  staff  In  ease  of 
an  emergen^  w~tiich  speeifie§§ 

N^nieof  oFiUcTs  doctor, 

Nanifij  adcaress,  and  phone  number  c^f  person  to  be  called  In 
emepggnoy  If  the  parent  cannot  be  lo£a"ted|  and 

Qth%f  parsons  who  may  deliver  the  child  into  the  facility  and 
remove  the*  child  from  the  facility. 

A  statement  signed  by  a  p^r^t  authorial __^g  the  facility  td  call  an 
ambulance  of  take  a  ehud  to  an  available  :   physician  at  the  parent's 

I 

escpehsa* 

^       Written  approval  of  the  parent  (s) for  parti cip-^ati on  in  field  trips, 

Written   approve!   of  the   parent(s)   for   (participation   in  swimming 

activities    the  child  will  be  paftioipatirig  in    such  activities,  ■ 

s; 

Written  instructions  for  feeding  children  65  weeks  to  1  year  of  agef 
written  parental  instructions  If  aspeeial  diet    is  requested* 

% 

There  shall  be  ait  emergency  medie^feleask  on  fi~e  for  each  child  on  a  form 
accepted  by  the  local  «mei*geney  metal  tr|ptm  ent  facility  and  signed  and 
dated  every  6  mo*  by  the  parent. 
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There  shall  Q^m  a  health  record  of  a  child  which  includes  a  physician's  or  local 
public  hearth  a  department's  approval  for  admission,  and  a  record  of 
immunizations—  (or  a  written  waiver  signed  by  a  parent  or  doctor), 


When  medications  are  administered  at  the  day  care  facility,  there  shall  be  a 
written  reoortsg  maintained  of  medications  administered  listing,  as  a  minimum, 
the  name  of  t2zhe  child,  the  name  of  the  person  administering  the  medication, 
date,  time,  do^^age  given,  and  reason  for  administering  the  medication. 

There  shall  bi  a  daily  written  record  listing,  as  a  minimum,  the  date,  name  of 
each  child  in  ^attendance,  time  of  his  arrival  and  departure.  The  record  shall 
show  the  chiKfczren  in  attendance  at  any  given  time* 

342,  Staff 

412-10-055  Ri«5ord  Keeping, 

The  operator1     shall  maintain  personnel  records  on  each  staff  member.  The 

record  shall  inoaludei  ---- 

« 

Narne#  ^and  adefr  esses  of  staff  listed  .by  position! 


Applj<?a^lion  or  other  statement  giving  the  education  and  previous  work 
experi^c^ice  of  the  staff  member  and  date  of  employment! 

Recor^^s  of  negative  tuberculosis  tests  of  each  staff  member; 


Statertf^snt  of  the  staff  member's  duties  and  responsibilities  in  the 
facility*  - 


Dates  o^-f  employment  and  attendance  records  in  the  facility, 
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The  operator  shall  maintain  Records  on  each  volunteer,  The  record  shall 
ineludei  , 

Name  and  adcfress  of  volunteer. 

*  / 
Record  of  negative  tuberculosis  test* 

Dates  of  attendance  in  the  facility* 

# 

The  operator  shall  have  written  evidence  that  each  staff  member,  volunteer, 
substitute  caregiver,  driver,  food  handler  m  other  person  having  regular 
contact  with  the  children  is  free  from  active  %  An  examination  must  be 
obtained  within  30  days  prior"  to  or  after  employment.  " 

343.     Child  Eligibility  and  Enrollment  Requirernents 

412-10-015  Certificate, 

In  order  to  maintain  a  certificate  the  operator  comply  with  the  following 
requirements! 

An  opportunity  shall  be  given  for  each  child  with  his/her  parent (s)  or 
guardian  to  have  a  preplaeement  visit  to  %h  facility* 

344*     ChUd  Abuse  Reporting 
Not  specified 

345,     Confidentiality  of  Records  Requirements 
Not  specified  * 
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400,  GROUP  .COMPOSITIONS  OF  CHILDREN 

410,  STAFF/CHILD  RATIO  REQUIREMENTS 

411,  Staff/Child  Ratio  as  of  March,  1981 
412-10-027  Staff/Child  Ratios. 

The  name  of  caregivers  shall  be  determined  by  the  number  and  ages  of 
children, 

1 

Each  preschool,  infant  and  toddler,  and  sch©Gl.aje  program  shall  have 
at  least  the  following  number  of  caregivers  with  each  groxip  of  children; 

Six  weeks  through  30  months  of  age;  one  group  Header  for  four 
children,  or  one  group  leader  and  one  assistant  for  ,s  group  of  five 
through  eight.  No  group  in  this  age  range  shall  exceed  eight* 

Thirty  months  through  four  year  oldst  One  group  leader  for  10 
children,  or  one  group  leader  and  one  aislstant  fo*r  a  group  of  11 
through  20,  No  group  in  this  age  range  sfrill  exceed  20, 

Five  through  9  yearsi  One  group  leader  for  15  children,  or  one 
group  leader  and  one  assistant  for  a  group  of  16  t  Tirough  30,  No 
r.oup  in  the  age  range  shall  exceed  30. 

Ten  through  14  years?  One  group  leader  for  20  elhiidren,  or  one 
group  leader  and  one  assistant  for  a  group  of  21  through  40, 


Each  group  home  shall  have  at  least  the  following  number  of  caregivers 
with  each  group  of  children; 
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Six  weeks  through  14  years  of  ages  One  person  for  six  children  or 
2  persons  for  a  group  of  7  -  12  children.  No  *  more  than  two 
children  under  the  age  of  two  shall  be  allowed  in  the  group  home. 

Thirty  months  through  14  years  of  a&ei  One7  person  for  10  children, 
or  2  persons  for  a  group  of  11  or  12  children. 

i 

Six  years  through  14  years  of  agei  One  person  for  a  group  of  12* 
children, 

412*     Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Child  Ratio  as  of  March,  1981 

420,  GROUP  SIZE 

421,  Group  Size  as  of  March,  1881 

See  4LL  Staff/Child  Ratio  as  of  March,  1981 

422,  Methods  of  Computing  Group  Size 
See  411.  Staff/Child  Ratio  as  of  March,  1981 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510.  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age  ' 
412-10-025  Personnel. 

In  the  absence  of  the  director  there  shall  be  a  person  in  charge  who  is  at  least 
18  years  old  who  has  been  delegated  the  responsibility  of  the  facility  end  who 
v  has  at  least  the  qualifications  of  a  group  leader, 

~-     The  program  supervisor  shall  be  at  least  18  years  old. 

-  47  J 
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A  parson  shall  be  designated  as  the  group  leader  (or  teacher)  who  is  responsible 
for  a  group  of  children,  This  person  shall  be  at  least  18  years  old. 

Assistants  and  aides  may  be  included  in  the  staff-child  ratio  calculation.  They 
must  be  at  least  15  years  of  age  but  may  not  be  in  charge  of  a  group  of 
children  without  supervision  by  another  staff  person  who  meets  at  least  the 
qualifications  of  a  group  leader, 

512,      Health  ■"' 


See  322*  Constraints  Against  Employment 


513,  Education 


412-10-025  Personnel, 4 

In  a  facility  certified  to  care  for  preschool  age  children,  the  Program 
Supervisor  shall  have;  :-  ^ 

Completed  at  least  two  years  of  speci^Mpd  training  at  a  college  or 
university,  with  a  major  is  early  chnBhood  education,  ■  preschool 
education,  or  child  development;  or 

A  CDA  (Child  Development, Associate)  Credential!  or  4 

t 

At  least  two  years  full-time  experience  in  the  care  of  children  in  an 
ongoing,  group  setting,  with  at  least  one 'year  in 'a  supervisory  capacity 
(such  as  Idndergarten,^day  care  center,  or  Head  Start  Program), 

Each  Group  Leader  shall  have:  .      ^  '      m  ■ 

Completed  at  least  one  year  pf  specialized  training  in  a  community 
*   college,  or  university  ~  with  a  major  in   early  childhood  education, 
preschool  education,  or  child  development;  or  . 
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A  CDA  (Child  Development  Associate)  Credential,-  or     *.  ; 

At  least  one  year  of  full-time  experience  in  ihe  care  of  Children  in  an 
ongoing  group  setting  (such  as  a  kindergarten,  day  care  center*  or  Head 
Start  Program)*  *     '      /:  >      \*  . 

In  a,  facility  certified  to  care  for  infants  &  toddlers  the  Program  Supervisor 
shall  hsve:  ,  ,  ". 

CTompleted  at  least  two  years  of  specialized  training  at  a  college  or 
vjni versity  with  emphasis  on  child  development  or  nursing;  or 

-At  least  two  years  full-time  experience  with  at  least  one  year 
supervisory  experienqe,  in  the  care  of  infants  and/or  toddlers  in  an 
ongoing  group  setting  (such  as  a  hospital  or  infant  day  care  center). 

/ 

Each  Q  ^oup  Leader  ip  an  infant  &  toddler  program  shall  havei 

^At' least  one  year  of  specialised  training  at  a  college  or  university  with 
major  in  child  development  or  nursingf  or  at  least  one  year  full-time 
experience  in  the  care  of  infants  and/or  toddlers  in  an  ongoing  group 
setting  (such  as  a  hospital  or  infant  day  care  center)* 

School  ^Age  Program 

In  a  facility  certified  to  care  for  school  age  children  the  Program  Supervisor 
shall  ha^  ^/e; 

CZ^ompleted  at  least  two  years  of  specialized  training  in  a  community- 
eoUep,   college*  or    university   with   emphasis   on   education,  child 
cievelopmentj  physical  education  or  recreation;  or 

431 
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At   least    two    years    full-time   experience    with  at   least   one  year 
supervisory  experience,  in  the  care  of  children  in  an  ongoing  group 
setting   (such    as    in   a   classroom,   kindergarten,   day   care  center, 
.  recreation  program  or  latch-key  program)* 

•»  ■  * 

Each,  Group  Leader  in  a  school  age  program  shall  havei 

At  least  one  year  of  speoialize'd  training  Tn  a  community  college, 
college,  or  university  with  a  major  in  education,  child  development,  or 
physical  education,  or  reoreationi  or 

'  i 

i  ,  ' 

At  least  one  year  full=time  experience  in  the  care  of  children  in  an 
ongoing -group  setting  (such  as  in  a  classroom,  kindergarten,  day  care 
center,  recreation  program,  or  latch  key  program), 

* 

The  person  operating  a  group  home  shall  be  responsible  for  those  duties 
ordinarily  considered  to  be  administrative  and  shall  have*  * 

At  least  one  year  of  previous  full-time  experience  in  'the  care  of  a 
group  of  children  other  than  his/her  own;  or 

At  least  one  year  of  specialized  training  in  a  college  or  university  with 
a  major  in  early  childhood  education,  child  development,  or  nursing, 

514,  Expedience 
See  513,  Education 

520,  PROGRAM  DIRECTOR  QUALIFICATIQNg 

521,  Age 

✓  412=10-025  Personnel, 
The  director  shall  be  at  least  18  years  of  a'ge, 
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522,  Health 

See  322,  Constraints  Against  Employment 

523,  Education 

See  513,  Education  *  ^ 

524,  Experience  - 
See  513,  Education  - 

540.      POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 


54L     Program  Pi  rector  H  ■  -  l- 

Not  specified 

542,  Child  Caregiver  Staff  , 
Not  specified  / 

543.  Support  Staff  0 
Not  specified 

600.  PROGRAM  OF  ACTXVnTBS,  INCLUDING  EDUCATION 

610,  PROGRAM  REQUIREMENTS 

611.  Program  of  Activities 

412-10*030  Program  and  Care  of  Children,  / 

Each  facility  shall  have  a  program  plan  evidenced  by  a  written  daily  schedule, 

and  at  least  a  monthly  staff  meeting  for  ^planning  purposes,      t  b 

Each  facility  shall  provide  positive  learning  experiences  appropriate  to  the 
individual  developmental  needs  of  children  in  care. 
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f  ' 

Opportunities  for  parents  to  observe  and  participate  in  tihe  facility  shall  be 
provided,  , 

Children  must  at  all  times  have  the  full  attention  of  the  ap^propriate  number  of 
staff. 

A  facility  providing  swimming  or  water-related  act"  3  to  children  must 

comply  with  CSD  Rules  412-10-500  to  412-10 -MO,  ards  for  Swimming 

Activities   Provided   to  Chiloten  Enrolled   in  Day  uar^s   Facilities.  These 

standards  apply  to  activities  provided  on  the  premises  of  tt — :e  facility  or  off  the 

*  J"- 

premises  by  another  organization,  public  or*  private.     [  \{ 

A  preschool  program  shall  provides 

A  balance  of  active  and  quiet,  group  and  individi  zb\  activities,  which 

-  promote  the  development  of  skills,  soei al  com  pet er^ce ,  self-esteem  and 
positive  self-identity, -and  augment  and  liippleme  ^t  the  child's  other 
daily  experiences*  As  a  minimum  the  propam^an  ^shall  include? 

,rts  and   crafts  experiences,  such  as   ppii^ting,  coloring,  and 
cutting  and  pasting.  * 

Activities  related  to  the  "world  around  usT1  (a.  nimals,  nature,  field 
trips,  people  in  the  commimity,  etc,) 

Dramatic  play,  such  as  housekeeping, dress-up^  and  cooking, 

o 

Activi^cs  such  as  running,  climbing  and  hop  ping,  which  develop 
large  muscles* 

Activities  which  develop  small  muscles,  such  as'  cutting,  pasting, 
day,  finger  paints,  etc* 
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-  .   *  ;  ent   experiences,   such   as   singing,  dancing, 

•  movement,  and  musical  instruments,     ,  v 

*  joncept.  develbpments  luph  as  listening  skills,  size, 

s,  counting,  measurement  etc*  ; 

as  in  using  tffe  five  "senses  through  sensory  play  (sandbox 
'  >  .  ineal  table,  play,  dough,  water  play?  touching  and  seeing 

l^x cures,  "scratch  and  sniff"  books,  etc*) 

i 

Each  group  home  shall  provide: 

A  variety  of  experi ences  geared  to  the  ages  and  activities  of  the 
child(ren).  Activities  shall  be  planned  to  use  the  family  setting  and  the 
every  *  day  happenings  of  the  home,  and  shall  allow  children  to  make 
individual  choices,  and  to  encourage  a  child  to  develop  skills  in  all  areas 
appropriate  to  the  age  and  ability  of  the  child,  A  balance  of  active  and 
quiet  play  shall  be  provided,  There  shall  be  activities  both  indoors  and 
outdoors  (when  weather  permits)* 

Regularity  in  routines  such  as,  but  not  limited  to,  eating,  napping,  and 
toileting,  with  sufficient  flexibility  to  respond  to  the  needs  of1  the 
individual,  .  * 

K  .  -    1  f 

612.      Program  Equipment  and  Materials  r*' 

412-10-033  Equipment*  /"^ 

Equipment  and  furnishings  shall  be  child  size  or  suitably  adapted  to  children's 
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The     quantity  of  materials  and  equipment  shall  be;  f 

Sufficient  to  avoid  excessive  'competition,  .to  provide  a  choice  of 
activity  to  each  child,  'and  to  provide  a  balance  of  active/ quiet  and 
,  individual/group  activities;  and 

Readily  accessible  to  the  ehll^en* 

The  outdoor  play  area  shall  provide  opportunities  for  muscle  developing 
aeti   vities,  such  as  climbing,  digging,  building,  and  playing  ball. 

613-        Nap  Provision       \  ,,  .v  . 

412—10=033  Equipment*  $ 

The  re  shall  be  a  cot  or  rest  mat  for  each  toddler,  for  each  preschool  child  in 
the    facility  at  rest  time,  and  for  each  School  age  child  who  wants  to  rest* 

Each  cot  and  mat  shall  be  equipped  with  a  washable  cover,  and 
maintained  tn  a  safe*  clean,  sanitary  manner.  Each  mat  shall  be  flame 
retardant,  have  a  waterproof  cover,  be  a  minimum  of  1  Inch  thick,  and 
'  be  designed  specifically  for  a  child  to  rest*  Mats  are  to  be  cleaned  and 
saniti zed  daily  witjj  a  sanitizing  solution, 

Cots  shall  be  labeled  so  that  each  child  uses  his  own  cot,  of  dearted 
daily  with  a  sanitizing  solution* 

There  shall  be  at  least  2  feet  of  space  between  each  cot  and  mat  when 
in  use,  *  ; 

Each  child  who  is  resting  shall  have  individual  bedding  consisting  of  at 
least  a  sheet  or  blanket*  Bedding  shall  be  maintained  in  a  clean  and 
sanitary  manner, 
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614,     Pis,   oiplino  and  Guidance  '  ' 

i  .  •  .' 

412-10-031      Discipline,  '  .■ 

The  facility  shall  have  written  disciplinary  poliete.  It  t  is  tliirespons-ibility  of 
the  operat^er  to  make  these  policies  known  to  all  staff,  vossluntirs,  and  parents. 

/The  operas  ar^shittl  not  use,  or  permit  an  employee  otr  voir  tinf  eertp  use^  corporal 
punish  melt  j- t  or  punishment  which  is  abusive or  humiliating^* 

J 

Staff  shalLZ  not  withhold  food  as  a  means  of  punishment,  r  noi*  pish  ohLJcfren  for 
ref using  foeas,  ,t  \ 


700,  HEALTH  AND  SAFETY 

i"    *  . 

71 0,  HE-^ALTH 


711.  Get — >eral  Health  Requirements 

NotspeeifSed  " 

712.  Health  Assessments  , 
41240-035      Health  and  Safety, 

Prior  to  acz3m ission  or  within  30  days  each' child  must  hav^fc  a  bitten  statement 
of  appr©va_l  by  a  physician  or  Ideal  Public  Health  Depflrtrt^entilaUnf  tljhat  he  is 
able  to  par^tieipate  in  day  ewe  activities, 

713.  Imn~n  unizations  ' 
412-10-035      Health  and  Safety, 

Prior  to  8<=dm ission  or  within  30  days  each  child  must  h~  aye  written  evidence, 
listing  by     date  of  immunization,  that  s/he  is  lmmumge©%d  a  phut  DT  IT*,  polio, 

.    ■  4S7  ,  , 
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J  <f   '    ,  ,  , 

rne^^sl^  mumps,  and  rubella,  in  accordance  with  the  schedule  of 
imnrTi arizations  re    commended  by  the  Oregon  State  Health  Division,,  '  >   ~   -  * 

If  ^3ill(fs  immunizations  haVe  not  been  completed  according  to  the  schedule, 
tlie^y  rvnust  be  star  "ted  upon  enrollment*  The  operator  is- responsible  for.  assuring 
tha^t  i mmuru  zati oir us ,  according  to  a  chiles  age)  are  competed. 

714  ^     "  Sanitation 

412-^-10-135  Heal-tKM  and  Safety.*  .       ,    >.  \  s 

Nfo     srhoKinj  shaJCl  be  allowed  in  the  pr^ence  of  children,  or  in  reoms  where 

foo^<3  is  being'  prep=>ared,  *served,  or  stored. 

Es^^h    staff  perse  on  shall  wash  his/her  hands  thoroughly  before  and  after 

pre  m partf  or  hanrndiing  food,  feeding  a  child,  changing  *  a  diaper,  or  using 

r^^  ^fci'Domfaciliti^M,         "  *  s 

412  KMM  Physic^ial  Setting.  - 

Willis  and  floors  Ezm  toilet  rooms,  food  preparation  ana  food  storage  areas  shall 
b#  ^^mooth and  no^n-absor bent,  . 

Tft^#  building1,  t^^ys,  equipment,  and  firniture  shall  be  maintained  in  dean, 
s&n  ^Xt&trpnd  h%2^archfree  condition,  ■  ■  ?  * 

Th^^  facility  shQl  be  so  constructed  and,  maintained  as  to  minimize  the 
irif^^ststa  of  roCSents,  insects,  and  vermin,  Open  doors  and  windows  shall  be 
eqUcipEsiS  with  fine-m^hed  screens*  Automatic  insecticide*  dispensers j 
vap^orfsers,  or  f  uTr^iigants  shall  not  be  used. 

All  pltjpibinf  cihauLll  comply  with  the  State  Plumbing  Code  and  shall  be  kept 
cle^^n  ^ixlln  good     repair*  ^ 

Soa  p,  paper  towelTls,  and  hot  and  cold  rwining  water  shall  be  provided  at  each 
sinter  located  in  th^s  kitchen,  restrooms  and  diaper  changing  a^ea* 
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•     '  '  •    '-.v,  .      •   »  ' 

For  drinking1  Wb^  er,  paper  cups  or  an  angle  jet^typ^  fountain       lall  be  used . 

Lpiirfy  areas,  ifizf  included,  shall.be  separate  from  tWltcher^,  dining,  and  play 
areas,  '   -  ■  "    '  .         •        '  ■  ,  '  '  .. 

A 11  clean  linen  sbi  Tiall  be  stored  In  a  sanitary  ^ann#r,an£isoiie  d  linen  stored  in  a 
separate  arfea?  fiVvrway  from  food  preparation  and  storage  are?is. 

Tlie  outside  aotU  ,vity  area  shall  be  suitably  surfaced  and  welH.  Gained  and  kept 
free  of  litter,  go  olid  waste  and  refuse.  It  shall  be  kept  free  <r=>f  debris,  ditches, 
or  other  oonditj&ans  presenting  a  potential .  physical  hart*  s  1  / 

Tfie water  sou^c^  e,  supply,  and  distribution  system  shall  meet  the -standards  set 
by  the  'Oregon  Sstate  Health  Division  in  OAR  3  33HH0O  through  333-42-245, 
Rules  for  Bom  ass  tic  Water  Supply  Systems.  The  water  so— jrce,  supply,  and 
distribution  sy^te  am  of  the  facility-must  be  approved  by  a  representative  of  the 
Riealth  Division.  .  •  ■ 

All  sewage  ai}d  liquid  wastes  shall  be  disposed  of  in  a  m  ^jnicipal  sewerage 
system  where  sujzjch  facilities  are  available*  If  sUcsh facility-  is  not  available, 
sewage  'and  Ijqt^uid  wastes  shall  be  '  collected ,  t  nflted  ara8^><Iispqged  of  in 
compliance  with  _  the  rules  etn6  regulations  of  the  Pepartment  of  Environmental 
Quality  gbv^rnin  ag  subsifff ace  sewage, disposal; 

All  garbage,  Id  wasteland  refuse  shall  be  &  j>o.  J  of  at  Ile^st  once  a  week 
and  in  corn  Rile =ance^  with  rul^  and  reguU  of  the=s  Department'  of 
Environmental  Q^uality  governing  solid  and  waste  rnanagementt . 
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412-10-043  Aumals  In  Faci 
Animals  and  animal  ^reas  shall  be  maintained  in  a  hea!  hyf  sanitary  condition^ 
safe  to  the  animal,  and  children. 

¥  '  &.  .  • 

i,  * 

~  J 

Domestic  dogs  and  cats  shall  be  the  only  carnivorous  animals  maintained  on 
the  premises*  All  dogs  and  cats  maintained  on  the  premises  shall  have  a  rabies 
vaccination  as  evidenced  by  a  current  certificate  of  rabies  inoculation* 

No  animals  or  fowl  shall  be  kept  or  allowed  in  any  area  in  which  food  or  drink 
is  prepared  or* stored.  ,  ,  .  ,. 

i 

71 5«-     Daily  Illness  Screening  p  , 

412-10-035  rfealth  jind  Safety,  , 

Each  child  shall  be  inspected  daily  for  signs  of  communicable  disease  or  other 
illness*  , 


Children  who  are  ill  shall  not  be  accepted  at  the  facility  afcd  parents  shall, 
so  advised* 


716.      Care  of  Sick  Chfldren 
412-10-035'  Health  and  Safety, 

If  a  child  becomes  fll  during  the  day  he  shall  be  isolated,  and  the  parents  shall 
be  notified  immediately,  , 

lH  -  ■ 

Arrangements  shall  be  made  to  have  a  licensed  physician  or  hospital  or  clinic 
available  in  cases  of  emergency* 

*  •  •■  -  ■        *  § 

717*     Medication  and  Special  Diet  Provisions 

412-10-035  Health  and  Safety, 

The  facility  may  administer  medication  to  a  child  under  the  following 
conditions^ 
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'For  pr^eription  medications  there-  fnust  be  written  permission  .to 
administer  the  medication  from  the  parent,  and  it  must  be  administered 
in  accordance  with  a  physician's  current  orders*   "  t  ? 

For  non-pr es crip ti on  medications  the  parents'  written  instructions  must 
.    include  the  name  of  'the  medication,  circumstances  Under  which  Jjt  may 
be  administered,  dosage;  and  frequency  of  administration,    -'»  .  ■ 

There  shall  be  a  written  record  maintained  of  medications, administered- 
listing7,1  aa  a  minimum,  the  name  of  the  child,  the  name  of  file  person 
administering  the  medf cation,  date,  time,  dosage  given,  reason  for 
administering  the  medication, 

When  permission  is  given  to  administer  medication  on  an  "as  needed" 
basis,  the  parent  must  be  notified  that  medication  .was  given  on  the 
same  day  it  is  administered,  the  amount  administered,  and  when  it  was 
administered,  .  \  x  . 

Authorization  to  administer  nonprescription  medication  must  be 
reviewed  with  the  parent  every  3  months,  Revisions  will  be  indicated  in 
writing  as  necessary,      \  ' 

718, '    Waiver  of  Heafth  Requirements  ,  / 

412-10-O35  ftealth  and  Safety,        /  / 

This  reqftirement  may  be  waived  if  ,  it  is  contradictor  to  the  religious 
practices  of  the  parents.  A  parent  shall  provide  a  written  statement. 

Exceptions  may  be  made  when  the  facility  is  untfer  Head  Start  or  some  other 
program  which  provides  complete  medical  evaluations  as  part,  of  its  regular 
program,  . 
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Exceptions^nay  be  made  to  the  completion  of  these  schedules  when  the  child's, 
physician  provides  a  signed  statement  recommending  delay  or *o mission  of  the 
immunization.  -     *  "  .  ..    *  f  > 


■  =■  < 


This  requirement  for  immunizations  may  be  waived  if  this  is  contradictory  to 
the  religious  practices  of  .the  parents..  A  parent  shall  provide  a  written 
statement. 

720;   SAFETY  '  ' 

— "~  3 — -  -  -  '"  s  * 

721,   general  Safety  Requirements  ■ 
412-10-040  Physieial  Setting. 

The  outdoor  play  area  of  a  facility  serving  children  under  age  5  must  be 
enclosed  by  a  barrier  (fence,  wall,  or  building)  at  least  three  feet  high* 

Electrical  outlets  accessible  to  children  under  5  years  of  age  shall  have 
protective  caps  or  safety  plugs  when  not  in  use,  ^ 

*  - 

Healing  systems  and  ranges  shall  be  properly  installed  and  vented,  in 
accordance  with  local  building  codes*  Range  hoods  shall  be  equipped  with 
filters  or  other  easily  cleanable  filtering  devices*  - 


Protection,  shall  be  provided  fromNhot  pipes,  fireplaces,  ^eaters,  windows, 
electrin  fans,  and  other  hazardous  conditions,  Window  sleeps  or  guards  and 
stair  guards  shall  be  used  in  any  hazardous  location  accessible  to  a  child,  A 
movable  barrier,  such  as  a  gate,  shall  be  placed  at  the  top  and  bottom  of  all 
stairways  accessible  to  infants  and  toddlers,  ,  :  ] 

Floors  shall  be  free  of  splinters  and  large, or  unsealed  cracks,  sliding  rugs,  and 
other  hazards,  - 

Handrails  shall  be  on  both  sides  of  stairs,  used  by  children, 

'  '  '     '  .     "    \        -  \ 
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Items  of  potential  danger  to  a  child  (cleaning1  suppli^  and  equipment,  paints, 
plastic  bagsj  aerosols/  detergents,  ©to.)  shall  be  stored  in  clearly  labeled 
containers  under  lock  and  away  from  food  services  supplies.  Medications  shall 
be  stored  in  clearly  labeled  original  containers  under  lock* 

.  No  painting  shall  be  done  using  lead  paint,  There  shall  be  no  peeling  paint  in 
rooms  or  on  equipment  used  by  children. 

k 

722.  Fire  Safety  Requirements 

.  412-10-035  Health  and  Safety. 
Fire  efriljs  shall  be  conducted  at  irregular  times,  at  a  minimum  of  once  a 
moftth*  A  written  record  of  drills  shall  be  maintained. 

Fire  extinguishers,  as  recommended  by  the  State  Fire  Marshal,  shall  be  in  the 
facility,  and  procedures  for  use  known  by  staff.  The  extinguisher  shaH  be 
cheeked  monthly  as  directed  by  the  fire  marshal,  serviced  at  least  yearly,  and 
maintained  in  operable  condition, 

i 

723,  1  Transportation 
412-10-045  Transportation. 

Whea  transportation  is  provided  by  the  facility  the  following  requirements 
shall  be  met:  * 

Drivers  shall  be  at  least  18  years  of  age  and  hold  a  current  driver's 
license.  *  " 

f        The  vehicle  and  driver  shall  be  in  compliance  with  all  relevant  state  and 
local  motor  vehicle  laws, 

*  '       ■-,'  •> 

The  vehicle  shall  be  maintained  in  a  safe  condition  at  all  Simes, 
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There  shall  be  first  aid  supplies  in  the  vehicle  during  the  time  children 
are  being  trarsported. 

Drivers  picking  up  children  at  their  homes,  school  or  center  shall  not 
depart  until  the  children  have  taken  a  seat  in  the  vehicle^  drivers 
delivering  chUi'en  to  their  homes  shall  not  depart  until  the  child  has 
been  received  by  an  authorized  person*  The  child  must  be  delivered  to 
that  side  of  the  street,  ^on  which  he  lives  and  shall  leave  the  vehicle  ©n 
the  curb  side.  - 

The  appropriate  staff/child  ratio  according  to  the  age  of  the  children, 
shall  be  maintained  In  the  vehicle  (See  Section  25).  If  there  are  more 
than  6  preschool  children  in  the  vehicle  there  shall  be  at  least  one  staff 

person  in  addition  to  the  cfriver. 

-  * 

*  j  * 

,  No  child  shall  be  left  unattended  in  jhe  vehicle,  * 

*   '  Duration  of  the  ride  for  any  one  child*  to  or  from  the  child's  home,  shall 
,  not  exceed  45  minutes,  each  way, 

See  Also  1120*  HEALTH  AND  SAFETY  REQUIREMENTS 

724*  Safety  Requirements  for  Equipment 
8€te  721.  General  Safety  Requirements 

725*  Water  Activities  (Including  Swimming) 

412-10-510  Responsibilities  of  Operator, 

The  operator  of  a  day  care  facility  providing  or  arranging  for  the  provision  of 
swimming  activities  for  children  during  the  hours  the  children  are  in  the 
temporary  care, and  custody  of  the  facility  Is  responsible  for  compliance  with 
these  standards,  and  with  applicable  rules  governing  standards  for  day  care 
facilities. as  listed  in  412-10-500, 

■  .v 
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The  operator  is  responsible  for  making  these  standards  and  the  individual  staff 
person's  responsibilities  known  to  all  staff  of  the  facility  and  any  other  persons 
worldng  direetlywith  the  ehilcfren. 

If  children  with  developmental  disabilities  participate  in  swimming  activities, 
reasonable  and  prudent  modifications  of  these  standards  must  be  considered,  , 
based  on  the  capabilities  of  the  individual  child  and  the  written 
recommendation  of  the  individual  child1!  physician.  The  operator  is 
responsible  for  developing  written  standards  that  meet  or  exceed  the  standards 
contained  in  this  rule,  if  these  children  are  to  participate  in  swimming 
aetivitiffl,  and  is  responsible  for  making  these  standards  known  to  all  staff  of 
the  facility  and  any  other  persons  worldng  directly  with  the  children* 

.There  shall  be  written  approval*  of  the  parentCs)  for  participation  in  swimming 
activities"  on  file  in  the  ohMs  record  at  the  day  care-facility* 

412-10-515  Personnel  Requirements,  _ 
In  addition  to  complying  with  applicable  rules  governing  personnel  and  staffing 
requirements  for  the  type  of  day  care  facility,  the  operator  must  comply  with 
the  following  requirements;  < 

For  every  chUd  or  group  of  one  to  thirty  children,  and  for  each  additional 
group  of  one,  to  thifty  children,  participating  in  any  swimming/ water 
activity  except  wading,  there  shall  be  at  :  least  one  person  (may  be 
,  member  of  pool  or  day  care  facility  staff  or  a  volunteer)  who  meets  the 
following  qualifications: 

Holds  current  Red  Cross  Advanced  Life  Saving  Certificate,  YMCA 
5  Senior  Lifeguard.  Boy  Scout  Lifeguard,  or  equivalent. 

Has  completed  cardie-pulmonary  resuscitation  training  that 
includes  infant  and  child  resuscitation, 

495  , 
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The  number  of  staff  with  the  children  shall  be  determined  by  the  ages  of 
the  children,  their  swimming  ability,  the  depth  of  the  water,  and  the 
type  of  activity.  *  ,  "  ? 


All  staff  counted  in  thfe  staff /child  ratio  shall  be  able  to  swim  and  shall 
be  prepared  to  be  in  the  water  with  the  children*  At  least  one  person, 
other  than  the  lifeguard,  shall  be  in  the  water  with  the  ehilcfren* 


For  instructional  swimming,  and  recreational  activities  in  which  the  dav 
care  efru^en  are  the  only  persons  in  the  water,  persons  other  than  stajz 
of  the  day  careifacility,  such  as  pool  personnel,  may  be  counted  in 
determining  the  number  of  staff  required-  For  recreational  activities  in 
which  there  are  persons  pther  th||(  the  day;  care  children  in  the  wAter 
only  staff  of  the  day  ciare  facility  (employees  and  volunteers)  who  are 
present  at  the  wa{er  area  may  be  counted  in  the  staff/ child  ratio, 

*        -         ,  ....  ,  i 

Staffing  for  water  activities  for  Children  under  2-1/2  years  of  age  shall 
meet  the  following  requirements! 


A  staff/child  ratio  of  111  shall  be  maintained  for  children  under  one 
year  old*  - 

^  A  staff/child  ratio  of  lr2  shell  be  maintained  for  children  between  1 
and  2-1/2  years  of  age  unless  the  waterTs  depth  is  higher  than  the 
chilcfs  kneei *  in  this  instance  a  staff/child  ratio  of  Id  shall  be 
maintained- 

A  staff/child  ratio  for  water  activities  (including  wading  activities)  for 

*  -  *  ■  *  •  = 

children  at  least  2-1/2  years  of  age  shall  be  maintained  according  to  the 

attached  chart. 
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412-10-520.  Requirements  of  Physical  Setting.         -  ; 
All  swimming  pools  used  for  swimming 'activities  for 'children  enrolled' in  day, 
eve  facUities  shall  comply  with  the  Oregon  State  Health  Division's  Rules  and 
Regulations  Governing  Public  "Swimming.  Pools.  (OAR  333-42-075  through 
42-120).  •         -        ,  •  ' 

. ,.     ."      :    -  .'  <  \      «  .  • 

A  written  medical  emergency  procedure  with  current  emergency  ^  phone 
numbers  shall  be  posted4  ih  the  swimming  area  or  shall  be  available  in  writing 
in  the  possession  of  a  staff  person  in  the  swimming* area.  All  staff  shall  be 

familiar  with  the  procedures*  ^ 

-  '     •%       *;  --•  <  f 

,«      .      /         .     ,  . 

There  shall  be  a  first  aid  kit  in  a  designated  place  in  the  swimming  area,  or  in 
the  possession  of  a  staff  member,  available  at  all  times  during  any  water 

activity.  /  - 

*>  •  *S 

There  shall  be  no  swimming/Water  activities  in  moving  water  except  wading 
activities.  / 

412-10-525  Exceptions. 

Exceptions  to  an  individual  standard  set  forth  in  these  rules  may  be  granted  by 
the  Division  when  deemed  appropriate  for  the  type  of  activity  and  the  physical 
setting* 

v  >  '  * 

4^1-10-530  Enforcement.  \ 

Upon  faflge^o  meet  standards  or  correct  deficiencies,  the  C5D  may  revoke, 
suspend,  or  refuse  to  rerlew  the  certificate. 

The  operator  has  the  right  to  appeal  the  decision  to  deny,  suspend  or  revoke  a 
certificate  subject  to  the  provisions  of  Chapter  183,  Oregon  Revised  Statutes,  - 

726.  Emergency  Procedures 

412-10-038  Health  and  Safety. 

An  emergency  light  source,  preferably  a  flashlight*  shall  be  readily  available. 
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1       '  <  .... 

Each  facility  shall  post  written  instructions  to  follow  in  an  emergency  (i.e., 
fire,  illness,  accident),  with  emergency  phone  numbers  for  poison"  control,  fire 
and  emergency  medical  care  posted  en*  all  phones.  All  staff  shall  he  familiar 
with  phone  numbers  and  established  procedures, 

* 

See  also  341,  Children, 

727,  First.  Aid  Supplies         -  -  " 

412-10-035  Health  and  Safety, 

'At  least  .on^  staff  person  holding  a  current  standard  American  Red  Cross  First 
Aid  Card  or  its  equivalent  shall  be  on  duty  during  the  hours  the  facility  is  in 
operation* 

: 

/ 

First  Aid  supplies^  shall  be  maintained  in  one  identified  pl^ee  and  be  available 
for  use  but  kept  out  of  reach  of  children.  The  first  aid  container  shall  contain 
bandages,  gau^e  padsi  a  wound  cleaning  agentr  such  as  soap  or  sealed 
antiseptic  towel  ettes*  scissors,  and  tweezers,  First  Aid  supplies  shall  be  taken 
on  childrenTs  field  trips. 


\ 


■     800,  NUTRITION  ANB2 FOOD  SERVICE 
810,   NUTRITION  \ 
81L    Nutritional  Requirements 
421-10-050  Nutrition, 

Each  meal  plus  snack  sewed  shall  provide  at  least  one  third  of  the  chUcPs  daily 
nutritional  needs  (recommended  Dietary  Allowance,  Food  and  Nutrition  Board, 
National  Academy  of  Sciences,  National  Research  Council),  * 
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AU  meals  shall  include  at  least  one  serving  from  each  of  the, Basic  Four  food 
groups  (bread  and  cereal^  fruits  and  vegetables!  milk  and  ^milk  products;  meat, 
fish,  poulfry,  and  vegetable  protein  such  as  legumes  (i.e.,  ,  driefr  beans  and 
peanut  butter).  All  spaces  shall  be  selected  froni  the  Basic  Four  Food  Groups, 
If  brealtf  ast  is  served  in  addition  to  lunch  and/or  dinner,  mfeat,  fish,  poultry  or 
vegetable  protein  is  not  required*         .  *  ; 

"  *  -'  ^ 

The  current  week's  menu  for  all  meals  and*  snacks  served  shall  be  ported  for 
parents  to  see*  Any  substitution  shall  be  recorded  on  the  menu*  TVIeai  records" 
of  the  previous  3?  weeks  shall  be  kept  for  CSD  Inspection, 

There  shall  be  .no  more  than  3—1/2  hours  between  meals  and  snacks  in  any 
facility  providing  care  for  the  same  children  3  1/2  or  more  consecutive  hours.  , 

-  Lunch  and  moving  and  afternoon  ^snacks  shall  be  provided       the  facility. 

f      t  _  .-  * 

When  the  planned  attendance  is  prior  to  7  a*nru  a  child  shall  be  offered  a 
brealtfast  if  it  is  not  provided  by  the  parent(s).^  When  the  planned  attendance 
is  after  6:30  p.m,  a  child  .shall  be  offered  dinner  if  it  Is  ndt  provided  by  the 
parent(s).  *        .  "  -    *  " 

Nutrient  concentrates  afld  supplements  (protein  powders,  liquid  proteins, 
vitamins, /minerals,  and  other  nonfood  substances)  and  special  diets  (for  a 
child's  allergy  or  nrtedical  condition  which  requires  the  addition/elemination  of 
specific  foods  ot  ingredients  not  tolerated/recommended)  shall  hot  be  served 
without  written  instructions  from  a  physician  and  parental  consent. 

All  milk  and  milk  products  shaU  be  from  approved  sources.  Grade  A 
pasteurized  and  fortified  milk  shall  be  served  to  ehfl*en.  Powdered  milk  may 
be  used  only  in  cooking .  The  serving  of  raw  milk  is  prohibited*  Milk  shall  be 
served  iri  original  containers,  from  a  refrigerated  bulk  container  equipped  with 
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pour  operation*   Milk  remaining  in  the  container  that  /Is,  left  over  after  the 

m§M  ©r  snack  shall  be  used  oplvln  edbkihg*^*^"^^  ** ■  *  '»     *  - 

J  '  -    -.  '*  . 

*  *  *        *  "  *  ■  ■.  *      ,  *      ■  ■ 

81  £.   -Waiver  of  Requirements  ■  a 

Not  specified  •  1  /  , 

-  i 
820,   FOOD  PREP ARATIQN  * 

82L    Food  Preparation  and  Service  Requirements  ,  /  > 

412-10-037  Food  Service,  .  * 

The  facility's  food  service  program  shall  meet  the  requirements  of  the- State  of 
pregon  Sanitary  Code  for  Eating  and  Drinking  Establishment  with  ^the 
following  exceptions!  „  ■    ;  1 

Facilities5  holding  a  certificate  ^>f  approval  frpti  CSD  on  the  effective 
4ate  of  this  rule,  using  a  dishwasher  that  does  not  meej  the.  standards 
'  contained  in  this  rule,  may  continue  using  the  dishwasher  for  up  to  1  year* 
.  past  the^  effective  date  of  this  rule,  as  long  as  it  continues  to  operate  as 
it  was)  deigned  to  do*  After  that  tfme  it  must  be  replaced  by  a 
dishwashing  proceflure  that  conforms  with  this  rule*  ^ 


A  pump-recirciUlated  final  rinse  dishwasher  with  at  least  a  170°  F, 
temperature^  activated  final  rinse  cycle  may  be  used  if  it  is  operated 
according  to  the  manufacttrer's  instructions  and  all  utensils  and  dishes 
pladecf  in  the  machine  are  exposed  to  all  dishwashing  cycles-  A  home 
style  dishwasher  may  be  used  to  group  home  facilities  if  it  is  operated 
according  to  the  manufacturer's  instructions. 

No  home-canned  .vegetables,  meats  or  fish  shall  be  served  to  children. 
This  does  not  prohibit  the  serving  of  home-banned,  jams, "jellies,  or  fruit 
that  is  frozen,  commerieally  canned  or  ennned  on  the  premises  of  the 
certified  facility!  or  home  danned  food  r  led  by  a  parent  for  his/her 
child  as  ordered  by  a  physician, , ■  ■ 
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Kitchen  facilities  for. storage  and  preparation  of  food  shall  be  separated  from 
other  areas,  Children  shall  not  be  .allowed  in  the  kitchen1  except  for,  a 
supervised  learning  atuation,  -  , 

Catered  food  are  to  be  delivered  in  a  san^trfry  manner  from  a  kitchen  meeting 

the  food  service  standards  of  the  State  Health  Division. 

4  *      *.  ij  ■  *. 

#     i  _ 

900.  SOCIAL  SERVICES  j  } 

■  '  '  '  ?- 

Not  specified 

1000.  /PARENT  PARTICIPATION 


Not  specified, 


.11 00.  INFANTS  AND  TODDLERS 

m0,  PROGRAM  OF  ACffllVmES  .  fr 

412-10-030  Program  and  Care  of  Children-  = 

An  Infant  and  Toddler  Program  shalUprovidei  . 

r  -  ,  i*  ^  . 

Ea^h  child  with  one  or  more  rest  periods  scheduled  according  "to  his 
individual  -needs.  The  rest  area(s)  shall  b^  arranged  so  that  all  children 

can  Be^seen  and  Heard  by  a  staff  person. 

.     "     ...  •  .     '  '      »  '  ■  • 

Interaction  with  ^eaeh  ehUd  with  One  or  two  staff  ^embers  on  an. 
ongoing,   one-to-one   basis   in   order   to  stimulate   social,  physie&l, 
'    intellectual,  and  emotional  growth.  Type  of  interaction  shall  include: 

Frequent  verbal  commdhication  (i,e6,  cooing,  peek^a-booing, 
taking,  ete4  with  children  to- nurture  perception  and  *  language 
development,  J       .  u 
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Opportunities  for  self-expression  in  "conversation,  imaginative 
play  and  creative  expression* 

•  S 

Physical  contact  through  being  held,  rocked,  and  played  with,  as 
wall  as  through  being  dressed,  hashed,  and  Carried, 

Immediate  attention  to  the  emotional  and  physical  needs  of  a 
child,  No  child  shall  be  routinely  left  in' a  crib  except  for  sleep  or 
rest,  "  . 


Opportunities  for  toddlep  to  run,  climb,  and  participate  in*  other 

vigorous  physical  activities*       \  * 

y  .  * 

Opportunities  for  children  to  visit  other  parts  of  the  facility,  as  well  as 
outside,  td^provide  some  change  of,  physical  surroundings,  and  social 
interaction  opportunities  with  older  ohlli'en/  / 


1120.  HEALfH  AND  SAFETY  REQUIREMENTS 
412-10-033  Equipment* 

A  facility  serving  infants  and  toddlers  phall  provide:  ' 

A  crib  for  each  infant  that  meets  the  following  requirements! 

Each  crib  shall  be  of  sturdy  construction  with  crib  slats  no  more 
than  2  3/8  11  apart! 


*  Locks  and  latches  on  the  topside  of  the  crib  must  be  safe  and 
secure  from  accidental  '"release  or  release  by  the  baby  inside  the 
eribf  9  # 

*\  *  :    '  ;  ' 

The  crib  or  cot  must  have  clean,  individual  bedding,  including 
sheets  and  blanket?  1 
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Each  crib  mattfess  shall  be  completely  and  securely  covered  with 
waterproof  material,  and  fit  the  crib  snugly  (no  more ''  than  2 

"fingers  between  the  mattress  and  erib)f 

'  '•  .  J 

t  ■      ,  * 

^  plastic  materials  are  used,  they  shall  be  heavy,  ^durable,  and  not 
dangerous  to  ehilifren; 

A  child,  shal*  never  be  placed  directly  on  the  waterproof  mattress 
cover;     ....         '  .  ; 

Linen  shall  be  cleaned  when  soiled,  or  at  least  daily.  Cribs  and 
cot^  shall  be  cleaned  ^t  least  once  a  week,  or  upon  change  of 
occupant  ; 

I    There  shall  be  no  restraining  devices  of  any  type  used  in  the  crib 
unless  prescribed  by  a  physcian; 

*"      There  shall  be  at  least  2  ft,  of  space  between  cribs; 

m 

■       "  \ 

Wall  or  stacking  cribs  are  prohibited.  * 

A  safe,  secure  place  to  feed  a  child,  If  high  chairs  are  used  they  shall 
have  the  following:  t  ( 

L  f  '  * 

A  broad  base  sto  prevent  tipping; 

*\  i 

s  ft 

A  latch  to  keep  a  child  from  raidng  the  tray;  and  ^l 

A  strap  to  prevent  a  ehUds  from  ^sliding  out. 

Equipment  for  developmental  needs,  such  as  toys,  crawl  and  climbing 
equipment,  large  picture  books,  mudeal  and*story  records  and  record 
player,  pull  and  £?ush  toys,  nesting  blocks  or  similar  siEe-sequence 
materials  appropriate  for  very  young  chil*en,  AU  shall  be,  sanitlzable 

V,.  ,   ■  (  mm' 

"and  non-tosde,  and  have  no  removable  parts  small  enough  for  an  infant 

6 

to  swallow,  such  as  eyes,  buttons,  etc,  v 
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Craft  materials  for  toddlers  for  drawing,  cutting  and  pasting,  as  well  as 
play  doi^hp  All  materials  shall  be  nontoxic* 

Infant  equipment,  such  as  mobiles,  that  stimulate  *eyehand  coordination 

* 

while  a  child  is  in  a  crib* 

; 

/ 


One  potty  chair^for  every  four  children* 


A  bathtub,  bathinette,  or  plasma  batin  available  for  bathing  children, 
and  cleaned  and  sanitized  after  each  use* 


A  diaper-changing  table  with  a  surface  that  is  easUy  cleaned.  It  >shall 
be  cleaned  and  sanitized  after  each  use  with  a  disposable  towel. 

412-10-035  Health  and  Safety-  " 

A  facility  serving  infants  knd  toddlers  must  develop  written  health  policies 
which  meet  the  approval  of  a  sanitarian,  registered  nurse  or  nutritionist  and 
which  co^pr  the  following  aspeetsi  }  v) 

,  .  '  - 

care  of  diapersf  <&.  f 

type  of  feeding  with  specific  formula  and  menus  indicated! 

provisions  for  diaper  changing;  y  k. 

provision  for  bathing  of  infants  when  soiledf  and 

care  of  bed  Unen*  * 

« 

412^10-040  Physicial  Setting. 

Areas  used  by  infants  and  toddlers  shall  be  separated  from  areas  used  by  older 
children. 


'DAY  CARE  CENTERS  „  \         -  OREGON 


In  a  facility  serving  children  under  2^1/2  years  bid  there  shall  be: 

At  least  one  toilet  in  or  adjacent  to- the  infant  and  toddler  area* 

,A  handwashing  sink  in/or  adjaeenfc  tp  „eaphF  diaper  "changing  area  tsink 

used  far  diaper  changing  shall  not  be  used  for  food  preparation),  ■■  •  \ 

*  ■  • 

412-10-045  Transportation.  ■ 

■  * «  .■  ,  -  ■ 

When  infants  arid  toddlers  are  transportedi  *  ^ 

-       '  s.  :  : 

There  shall  be  at  least  one  person  besides  the  *iver  for  every  three 
infants  and  toddlers.  \ 

Each  child  shall  be  secured  to  the  seat  by  MsH|wn  seat  belt  or  an  infant 
^afety  seat  that  conforms  to  the  standards  jand  specifications  of  the 


Society  of  Automotive  Engineers, 


When  toansporting  a  child  to  his  home  a  staff  person  shall  take  himf  to 
the  door  and  see  that  a  parent  or  authorized  person  receives  him, 

«*  *  . 

f  V 

1130,  INFANT  NUTRITION 

 <  —   *  ^  

412-10-050  Nutrition- 
No  low  fat  or  skimmed  milk  shall  be  served  to  a  child  under  two  years  of  age' 
without  written  parental  consent,  •  ~\ 

A  facility  serving  children  under  one  .year  of  age  shall  comply  with  th% 
following;  , 

There  shall  be  an  individualized  feeding  schedule  for  each  child, 
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Written  consent  and/direetion  of  the  parentis)  shall  J>e*  obtained  wh^n 
formula  (includes  all  fresh  milk,  evapqrattd  mUk^  eommereipl  formula, 
f  plain  or  iron  fortified,  and  special  formula  (soy-based,  meat-based, 
etc.)  is  provided  tiyn the  facility.  ,    v        ,  v  y, 

"      '  »■  ■    -    "    V  ;  •  —  ^  * 

"  ^^P1^*  Provided  by  tjie  parent  shgH.be  clearly  marked  with  , the  child's 
^  .  ,      name;         *  -"' ■  1  /. 

All  perishable  must  pd  kejjt  under  refrigeration. 

\     No  liquids^ether  than  milk  formula,  -tfater  and  fruit  juices  ^Aall  be 
served  without  written  parental  donsentT 

Solid  foods  shall  not  be  fed  to  infsnt^under  6  months  without  parental 
consent.   Solid  foods  fed  fii  infanp  shall  be,  Selected  from  the  Basic 
.Four  pood  Group*   Solid  food  shall  not  be  served  dheeotly  from  the 

containers  they  come  in*  Leftovers  shall  be  discarded^  *  ^ 

V  '         ."  =    -  -        *  v_  " 

Honey  shall  not  be  served  to  children  under  one  year  of  age* 

Children  who  cannot  feed  tjtiemf  elves  shall  be  held  or  f|d  in  infant  ieats* 
;     or  high  chairs.  Bottles  shall  not  be  propped.  ■  -  , 

1200*  ^CHILDREN  WITH  HANDICAPPING  CONDITIONS 

i2io.  Program  of  acttvities  "  1 

Not  specified 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS  , 
Not  specified 


1300,  SCHOOL  AGE  CHILDREN 

1310.  PROGRAM  OF  ACTIVITIES 

— -  --  * 

% 412-10-030  Program  and  Care  of  Chil*em 
A  school  age  program  shall  provide  opportimities  for  chlldreni 

To  develop  interest  and  sidlfe  through! 

Participation  in  group  activities!  and 

Individual  piffsuit  of f  activities  such  as  ^afts,  art,  cooking,  doi 
homework,  reafflng  a  book,  etc.,  where  a  skilled  adult  is  avaUal 
to  assist. 

To  rest. 

1320.  HEALTH  AND  SAFETY  RE QUIRE ME NTS 
Not  speeified 

1400.  FACILITY  RE  QUIRE  MENTS 

f   •        —  -     -------       -  — 

1410..  SPACE 

412-10-040  Physical  Setting.  ^ 
There  shall  be  a  minimum  of  35  square  feet  of  indoor  activity  space  per  oh 
available  (excluave  of  bathrooms,  halls,  kitchen,  office,  storage  are^,  laun< 
and  f  i^nace  rooms),  4 

There  shall  be  an  outdoor  play  area  conveniently  located  to  permit  children 
reach  it  without  hazard.  There  shall  be  a  minimum  of  75  sq.  ft.  per  child 
outdoor  play  area  at  time  of  use.  In  centers  where  groups  of  children  j 
scheduled  at  different  times  for  outdoor  play,  there  must  be  75  square  feet  j 
one-third  of  the  licensed  capacity. 
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If  local  zoning  is  at  variance  with  this  standard,  the  most  restrictive  - 
regulation  shall  be  used. 

Stor^g^  space  shall  be  available  for  ehilcfren's  clothing  and  personal 
possessions,  play  equipment,  teaching  equipment  and  supplies,  records  and 
files,  cots,  and  Gleaning  equipment  and  supplies.  Storage  of  supplies^  furniture 
and  other  materials  in  corridors,  on  stairs,  or  in  stairwells  that  are  us^d  by 
ehilcfren  is  prohibited* 

A  place  for  isolating  a  child  who  becomes  fll  must  be  provide.  This  space 
must  be  located  where  the  ehUd  can  be  seen  and  heard  by  a  staff  member* 
The  isolation  area  can  be  used  for  other  purposes  providing  it  is  maintained  in 
a  s  an  it  ar  jr  m  anner ,  The  space  and  equipment  shall  be  thoroughly  cleaned  after 
use  and  all  bedding  shall  be  laundered  before  it  is  used  again. 

1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE  ^ 

412-10-040  Physieial  Setting,. 

The  building  shall  be  ventilated  by  natiffal  or  mechanical  means  and  have  a 
heating  capability  of  maintaining  a  mean  temperati^e  of  68o  ps  jn  the  rooms 
used  by  children. 

All  areas  utilized  by  staff  and  children  shall  be  adequately  lighted.  There  shall 
be  no  exposed  light  bulbs  in  permanently  wired  fixtures  in  rooms  used  by 
children. 

1430.    EXITS  ^  t 

Not  specified 

1440*    TOILETS  AND  LAVATORIES 

X 

412-10-040  Physieial  Setting* 

Rest  rooms  shall  provide  at,  least  one  toilet  for  each  15  children  in  the  facility 
over  2-1/2  years  old,  There  shall  be  at  least  one  handwashing  sink  for  every 
two  toilets. 
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1500,  OTHER  STATE  RBQUIREMENTS^CpMPLfANOB  WITH  OTHER  LOCAL, 
\  STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS  ^ 

1510,  ZONOTG 

412-10-015  Certificate,  4 

An  operator  of  a  day  care  facility  must  meet  all  state  and  local  codes, 
including  structural,  electrical,  plumbing^  water,  sewage,  solid  waste,  and 
zoning,  and  obtain  and  maintain  any  local  license  or  permit  required  to  operate 
a  buaness,  prior  to  obtaining  a  certificate  from  CSD,  i 

1520.  FIRE         M  t* 

'  .  ?  - 

412-10-015*  Certificate* 

The  facility  must  be  approved  by  representatives  of  the  Health  Division  and 
the  State  Fire  Marshal  prior  to  obtaining  a  certificate  from  CSD,  1 

412-10-040  Physieial  Setting, 
Thr  facility  must  meet  fire  and  safety  requirements  of  the  State  of  Oregon 
Structural  Specialty  Code  and  Fire  and  Life  Safety  Code,  as  determined  by  the 
Fire  Marshal.  * 

1530,  BUILDING 
See  1520.  FIRE 

1540,  HEALTH 
See  1520.  FIRE 

1550,  SANITATION 
See  714,  Sanitation 


1560.  NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  notedf  aU  citations  are  from  the  Pennsylvania 
Department  of  Public  Welfare,  Regulations  f or  Child  Pay  Care  Center^ 
{Chapter  U$  Section  SA  of  the  Departmenrpf  Public  Welfarefs  Social  Services 
Manual),  April,  1978, 


110,  TYP^  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS    *  -  4; 

*UU  Definitions 

4,  Day  Care  Service  for  Children  provides  out-of -home  care  for  part  of  a 
24-hour  day  to  children  under  16  years  of  age,  excluding  care  provide  by 
relatives.  Day  Care  Service  for  Children  m  provided  in  day  care  centers 
subject  to  Section  SA  of  Day  Care  Service  for  Children  Regulations* 

21,  *Day  Care  Center  is  a  facility  in  which  care  is  provided  for  7  or  more 
children,  at  any  one  time,  where  the  child  care  areas  are  not  being  used  as  a 
family  residence* 

23*  Developmental  Level  is  the  grouping  category  appropriate  for  -the 
childfs  developmental  progress.  The  following  are  approximate  age  ranges 
corresponding  to  developmental  levels.  Any  child  in  these  approximate  age 
ranges  may  be  placed  in  another  developmental  level  if  determined  by  the 
facility  staff  and  th%,  parent  to  be  more  appropriate  for  the  child's 
, developmental  progress. 

Infant  is  a  child  approximately  0-18  months  of  age, 

Toddler  is  a  child  approximately  18-36  ninths  of  age* 

Preschooler  is  a  child  approximately  36  months  of  age  to  approximately 
'the  date  the  child  initially  enters  the  first  grade  of  a  public  or  private 
school  system. 
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School-Age  Child  is  a  child  from  approximately  the  date  the  child 
initially  enters  the  first  grade  of  a  public  or  private  school  system  to  16 
years  of  age.  ^ 

27.      Drop-In  Care  Pro-am  la  a  day  care  center  program  providing  care  for 

J 

any  child  for  less  than  4  consecutive  hou^s,  on  an  intermittent  basis, 

31.  Head  Start  Day  Care  Program  is  a  Federally  fimded  child  development 
program  operating  for  6  or  more  horn's  a  day  that  provides  a  comprehensive 
program  of  parental  involvement,  nutritional,  medical,  dental,  psychological, 
social,  and  educational  service^. 

35*  Multi-facility  Day  Care  System  is  an  agency  of  organisation  which 
operates  more  than  1  facility  but  offers  only  1  of  the  following  types  of  day 
ewe  service  for  chUAeni  day  care  center  care;  group  day  care  home  care,  or 
family  day  ear#-liorne  care* 

37.      M^lti-type  Day  Care  System  is  an  agency  or  organist  for    /hieh  offers 

at  least  2  of  the  following  types  of  day  care  service  for  chuureni   day  care 

c 

center  care,  group  day  care  home  care,  or  family  day  care  home  darCT' 

s 

39.  Night  Care  Pro-am  is  a  day  care  center  pro-am  providing  care  for 
any  child  between  the  hours  of  7  p.m.  and  7  am/,  in  which  the  parent (s)  desires 
the  child  to  sleep. 

47.  Provider  is  a -public  or  private  organization  or  individual*  who  for  profit 
or  not-for-profit  delivers  day  care  service  for  children,  either  directly  or 
through  contract. 

51.  Single-Site  Day  Care  Center  is  one  day  care  center  operating 
independently  at  one  physical  site.  * 
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55.  Specialized  Services  are  services  provided  to  children  with  disabilities 
which  provide  individual  growth  and  developmental  programs  to  enable  the 
child  to  acquire  the  skills  necessary  for  successful  progress  through  the 
sequential  stages  of  affective,  cognitive,  corn  mini  cative,  perceptuat-motor, 
physical,  and  social  development. 

112.  Exclusions  and  Exemptions  *w 

4*  Day  Care  Service  for  CMl*en  shall  not  include  day  ewe  finished  in 
places  of  worship  during  religious  services 

113.  HHS  Day  Care  Compliance 
Not  specified 
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120,     AGENCY  RESPONSIBLE  FOR  LIGENSDIG  OF  DAY  CAR!  PROGRAMS 


121.  .   QrganigatjQn  of  trie  Administrative  Unit 


Secretary 
DEPARTMENT  OF 
PUBLIC  WELFARE 


Deputy  Secretary  for 
CHILDREN,  YOUTH,  AND  FAMILIES 


OFFICE  OF 
PROGRAM  AND  POLICY 
DEVELOPMENT  ' 


BUREAU  OP 
CHILDREN,  AND  YOUTH 
DEVELOPMENT 


t 


REGION  All  OFFICES 


In  Pennsylvania,  licenses  are  issued  and  revoked  at  the  state  central  office 
level,  The  day  to  day  licensing  functions  are  darried  out  at  the  regional  level 
with  monitoring  by  and  consultation  from  the  state  central  office. 
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122.     Responfible  Official 


All  inquiries  should  be  addressed  to; 


S 


Licensing  Coorflnator    -  ^ 

Bureau  of"  Child  and  Youth  Development 

Office  of  Program  and  Policy  Development 

Department  of  Public  Wei  fare 

1514  North  2nd  Street 

Hartisburg ,  Pennsylvania  17102 

(717)  961-4371 . 


200,  LICENSING  PROCESS'aND  ENFORCEMENT  PROCEDURES 

/ 

210.      LICENSING  PROCESS 

21L      Promulgation  of  Regulations       ^  ^ 

* 

PA,  PUBLIC  WELFARE  CODE*  Art,  X  S1021  Regulation* 

The  department  is  hereby  authorized  and  empowered  to  adopt  regulations 
establishing  minimum  standards  for  Building,  equipment,  operation,  care, 
program  and  services  and  for  the  issuance  of  license, 

212-     Advisory  Body  and  Other  Community  Participation 

PA*  PUBLIC  WELFARE  CODE,  Art.  X  Additional  Provisions  Respecting 
Certain  Institutions;  Purpose;  Definitions:  Standards;  Inspections. 

In  the  establishment,  amendment  or  revocation  of  standard,. the  department 
shall  confer  with  advisor^6ommmttee  of  not  less  than  seven  or  more  than 
eleven  persons,  to  be  appointed  by  the  secretary  with  the  consent  of  the 
Governor,  from  representatives  of  recognized  agencies  and  religious 
organizations  conducting  institutions  and  from  the  public  at  large*  The 
secretary  or  someone  designated  by  him  shall  be  the  chairman  of  the  advisory 
committee. 
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220.     LICENSING  PROCEDURE  - 

- — - — ^      ■  r —  i 

221*     Application  and  Issuance 

FA.  PUBLIC  WELFARE  CODE,  Art.  X  51001    Operation  and  Maintenance 
Without  License  Prohibited.  * 

No  person  shall  maintain,  operate  or  conduct  any  facility,  as  defined  herein, 
without  having  a  Ucens^thcrefor  issued  by  the  department, 

A  '  {  * 

PA.  PUBLIC  WELFARE  CODE,  Ar.U  X  §1003  Application  for  License  t 

Any  person  desiring  to  seeire  a  lieerae  for  maintaining, ,  operating  and 

conducting  facility  shall  submit  an  application  therefore  to  the  department 

upon  forms  prepared  and  furnished  by  the  department,  together  ^rtth  such 

other  information  as  the  department  shall  require,  Application  for  annual 

renewal  of  ileerge  shall  be  made  in  the  same  manner  as  application  for  original 

license,  .  \ 

222.     Fee  Charged  *  ,  *\ 

PA.  PUBLIC  WELFARE  CODE,  Art.  X -§1006  Fees. 

No  fee  shall  be  required  for  the  annual  license  in  the  case  of  day  care  centers, 
family  day  care  homes,  boarding  hom^  for  children  or  for  public  or  non-profit 
mental  institutions.  - 

223*     Areas  of  Investigation 

.PA.  PUBLIC  WELFARE  CODE,  Art.  X  §1007  Issuance  of  License. 
When,  after  investigation,  the  department  is  satisfied  that  the  applicant  or 
applicants {iov  a  license  are  responsible  persons,  that  the  place  to  be  used  as  a 
facility  is  suitable  for  the  purpose,  is  appropriately  eqtdpped  and  that  the  , 
applicant  or  applicants  and  the  place  to  be  used  as  a  facility  mmmt  all  the 
requirements  of  this  act  and  of  the  applicable  statutes,  ordinances  and 
regulations,  it  shall  issue  a  license  and  shall  ^pep  a  record  thereof,  and  of  the 
application, 
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224*    Lieeme  Renewal  9  - 

PA.  PUBLIC  WELFARE  CODE,  Art.  X  §1009  Term  and  Content  of  License. 
All  licenses  issued  by  the  department  under  this  act  shall  expire  one  year  next  / 
following  the  day  on  which  issued,  shall  be  on  a  form  pres^ibed  by  the 
departnrent,  shall  not  be, transferable,  shall  be  issued  only  to  the  person  for  the 
premises  and  for  the  facility  named  in  the  application  and  shall  specify  the 
maxim um^number  of  individuals  who  may  be  cared  for  in  the  facility  at  any 
one  time-'  The  license  shall  at  all  times  t>e  posted  in  a  conspicuous  place  on 
the  applicant^  premises. 

See  also  221.  Application  and  Issuance 

225,  C ond i ti onal/P r o vim onal  Licenses  ^  ^  1 

PA*  PUBLIC  WELFARE  CODE,  Art.  X  SIOO^  Provisional  License, 

When  there  has  been,  substantial  but  not  . complete  compliance  with  all  the 

applicable  statutes,  ordinances  and  regulations  and  when  the  applicant  has 

i 

taken  appropriate  steps  to  correbt  deficiencies*  the^department  shall  issue  a 
provisional  license  for  a  specified  period  of  not  more  than  six  months  which 
may  be  renewed  three  tim«.  Upon  full  compliance,  a  regular  license  shall  be 
issued  immediately. 

226.  Substantial  Compliance 

,  '  1  ■   % 

60,  When  a  waiver  is  sought  from  any  of  the  following  regulations,  the 
provider  shall  submit  a  written  request  to  the  Bureau  of  Child  Development 
Programds-of  the  Department,  through  the  appropriate  Regional  Office  of  the 
Department*  The  request  shall  be  reviewed  by  the  pirector  (or  Acting 
Director)  of  the  Bureau  of  Child  Development  Programs,  one  Early  Childhood 
Specialist  from  the  Department  of  Education!  Division  of  Early  childhood 
Education,  and  one  Regional  Office  Staff  Person  as  selected  by  the  provider* 
These  three  persons  shall  maJ^e  a  decision  as  to  whether  or  not  a  waiver  shall 
be  granted,  »  ./  - 
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280,     ENFORCEMENT  PROCEDURES 

f 

231,  *  Facility  Inspections 

PA,  PUBLIC  WELFARE  £ODE,  Art,  X  5911  Visitation  and  Inspection, 
The  department  shall  have  the  power,  and  its  duty  shall  be  to  make  and 
enforce  rules  and  regulations  for  a  visitation,  examination  and  inspection  of  all 
supervised  institutions, 

V 

PA,  PUBLIC  WELFARE  CODE,  Art^IX  S1516  Right  to  Enter  and  Inspect, 
For  the  purpose  of  determining  the  suitability  of  the  applicants  and  of  the 
premises  or  whether  or  not  any  premise  in  fact  qualifi®  as  a  facility  or  the 
continuing  conformity  of  the  licenses  to  this  act  and  to  the  applicable 
regulaiioris  of  the  department,  any  authorised  agent  of  the  department  shall 
have  the  right  to  enter,  visit  and  inspect  any  facility  licensed  or  requiring  a 
llceree  under  this  act  and  shall  have  full  and  free  access  to  the  record  of  the 
facility  and  to  the  individuals  therein  and  full  opportunity  to  interview,  inspect 
or  exam ine  such  individuals, 

An  authorized  agent  of  the  department  shall  also  confer  with  the  operators  of 
facilities  regarding  the  minimum  standards  of  the  department ,  encourage  the 
adoption  of  higher  standards  and  reeonwnend  methods  of  improving  care  and 
service, 

232.  Denial,  Suspension,  Revocation  of  a  Liceree  , 

59.  All  facilities  require  approval  or  Ueer^iffe  as  specified  ;by  the 
Department's  regulations  on  Licensiffe  or  Approval  of  Faeiliti©  in  order  to 
operate,  Appeals  related  to  the  Department's  approval  or  Ucenswe  may  be 
made  pursuant  to  the  Administrative^  Agency  Law  and  the  Department's 
regulations  on  Lieen§ure"or  Approval  of  Facilities, 
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PA.  PUBLIC  WELFARE  CODE,  ,  Art.  2?  SI 02 8  Refusal  to  Issue  License; 
Revocation;  Notice,  '* 

Whenever  the  department,  upon  inspection  or  investigation,  shall  learn  of 
violation  of  this  act  or  of  regulations  adopted  by  the  department  piffsuant  to 
,this  act,  it  shall  give  written  notice  therof  to  the- of  fending  person  to  take 
action  to  bring  tfie  facility  into  compliance  with  this  act  or  with  the  relevant 
regulations  within  a  specified  time, 

*  The  department  shall  refine  to  issue  a  iie^r^e  or  shall  revoke  a  license  for  any 
of  the  fallowing  reasonsi   *  _. 

Violation  of  noncompliance  with  the  provisions  of  this  act  or  of 
regulation  pursuant  thereto? 

Fraud  or  deceit  in  obtaining  op^at tempting  to  obtain  a  license? 

Lending,  borrowing  or.  using  the  license.,  of  another,  or  in  any  way 
knowingly  aiding  or  abetting  the  Improper  granting  of  a  license? 

Gross  incompetence,  negligence  or  mis  conduct  in  operating  granting  of 
a  license;  v  f  ^ 

~  ~  J  " **  t 

Mistreating  or  abusing  individuals  cared  for  in  the  facility* 

Whenever  the  department  revokes  or  refuses  to  issue  a  license,  it  shall  give 
written  notice  thereof  by  certified  mail.  Such  notice  shall  specif y  the  reason 
for  the  refusal  or  revocation, 

■  *  - 

233,     Remedig  and  Sanctions 

233J  Hearings 
Not  specified 
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233,2  Decisions 


PA,  PUBLIC  WELFARE  CODE,  Art,  X,S1059  Injunction  or  Restraining  Order 
When  Appeal  ii  Pending,         *  ' 

Whenever  the  department  shall  have  refused  to  grant  or  rene&  a  license,  ©r^ 
shall  have  revoked  a  license  required  by  law  to  operate  or  conduct  a  private 
institution,  or  shall  have  ordered  to  person  to  refrain  from  conduct  violating 
the  rules  and  regulations  of  the  department  and  the  person  deeming  himself 
aggrieved  by  such  refusal'  or  revocation  or  order  shall  have  appealed  the  action 
of  the  department,  the  court  may,  during  pendency  of  such  appeal,  issue  a 
restraining  order  br  injunction  upon  proof  that  the  operation  of  the  private 
institution  or  its  failure  to  comply  with  the  order  of  the  department  adversely 
affects  the  well-being  and  safety  of  the  patients  or  inmates  in  the  private 
institution, 

233,3  Judicial  Review 

PA,  PUBLIC  WELFARE  CODE,  Art,  IX  §1031  Violation;  Penalty,  . 
Any  person  operating  a  facility  within  this  Commonwealth  without  a  license 
requred  by  this  act,  shall  upon  conviction  thereof  in  a  summary  proceeding  be 
sentenced  to  pay  a  fine  of  not  less  than  twenty-five  dollars  ($25)  nor  more 
than  three  hundred  dollars,  ($300),  and  costs  of  prosecution,  and  in  default  of 
the  payment  thereof  to  undergo  imprisonment  for  not  les^th^n  ten  day  nor 
more  than  thirty  days,  Each  day  of  operating  a  facility  without  a  license 
required  by  this  act  shall  constitute  a  separate  offense, 

t 

PA,  PUBLIC  WELFARE  CODE,  A^t,  IX  §1052  Action  Against  Unlicensed 
Institutions, 

Whenever  a  license  is  requlredjjy^law  for  the  establishement,  operation  or 
conduct  of  a  private  institution,  the  department  responsible  for  issuing  such 
license,  upon  advice  of  the  Attorney  General,  may  maintain  an  action  in  the 
name  of  the  Commonwealth  for  an  injunction  or  other  process  restraining  or 
prohibiting  any  person  from  establishing,  conducting  or  operating  any  private 


DAYCARE  CENTERS  ^  "  PENNSYLVANIA 


institution  during1  the  period  after  a  license  to  engage  in  such  activity  has  been 
refused,  has  not  been  renewed  or  has  been  revoked  by  the  department. 

PA.  PUBLIC  WELFARE  CODE,  Art,  IX  §1053  Actions  Against  Violations  of 
Law  and  Rules  and  Regulations, 

Whenever  any  person,  regardless  of  whether  such  persjjMaa  licensee,  has 
violated  the  law  of  this  Commonwealth  pertaining^©  the  Ueendn^of  a  private 
institution  or  the  rules  and  regulations  adopted  pursuant  to  such  laws  by  the 
department,  the  department,,  upon  the  advice  of  the  Attorney  QeneNl,  may 
maintain  an  action  in  the  name  of  the  Commonwealth  for  an  injunction  or 
other  proofs  retraining  or  proflfeiting  such  person  from  engaging  fn  such 
activity,  y  # 

PA.  PUBLIC  WELFARE  CODE,  Art.  X  $1056  Injimetion  or  Kfetral^inf  Order 
When  No  Appeal  is  Pending.  *  \V 

Should  a  person  who  is  refined  a  license  or  the  renewal  pfrii  license  to  operate 
or  conduct  a  private  institution  is  revoked,  or  who  has  been  ordered  to  refrain 
from  conduct  or  activity  which  violates  the  rule  and  regulations  of  the 
department,  fall  to  appeal  or  should  such  appeal  be  decided  finally  favorably 
to  the  department,  then  the  court, shall  isgue  a  permanent  *injimction  upon 
proof  that  the  person  is  operating  or  conducting  a  private  institution  without  a 
lieerse  as  required  by  law,  or  has  continued  to  violate  the  rule  and  regulations 
of  the  department. 


300.  ADMINISTRATION 
310.      GENERAL  ADMINISTRATION  ^ 
311*      General  Administrative  Requirements, 

J  '  " 

63*  The  provider  shall  maintain  all  policies,  records,  and  reports  that  are 
required  in  these  regulations,  Thee  pollaies,  reeorcfe,  and  reports  shall  be 
reviewed  and  updated  at  least  annually.  ^ 
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64.      The  provider  shall  be  responsible  fop  submitting  the  statistical  reports 
required  by  the  Department*  The  providep  shall  be  notified  by  the  Department 
at  least  3  months  in  advance  of  the  date  on  which  any  new  reports  must  be 
.  submitted* 

67,  The  provider  shall  submit  a  report  to  the  appropriate  Regional  Office  of 
the  Department  within  24  hoiffs  after  occurrence  of  an  unusual  accident,  such 
as  the  death  or  serious  ijijwy  of  a  child  while  at  the  facility  or  when  a  fire 
occurs  which  requires  the  services  of  a  fir6  department.  A  serious  injury  is 
defined  as  one  requiring  in-patient  hospitalization, 

^77.      An  administrator  shall  be  employed  for  each  multt-type  day  care 
system. 


r 

78*      The  administrator  shall  have  the  following  r^ponsibilities: 

administering  the  operation  of  finance,  personnel,  maintenance,  meal 
planning  and  preparation*  janitorial  serviees?  and  teaiBportationf  if 
provided; 

insiring  that  program  objectives  and  activities  are  carried  out; 

holding  regular  staff  meetings  to  discuss  program  plans  and  interpret 
policial 

providing  for  orientation  and  ongoing  competency-oriented  in-service 
training  for  all  staff  and  volunteers; 

inuring  the  maintenance  of  reeorcfe  and  reports  which  are  required  by 
the  Department! 

assiffing  that  the  specific  skills  and  training  of  the  staff  are  reflective 
of^the  population  served,*  and* 


deignating  a  person  to  be  responsible  in  his/her  absence  for  any  part  of 
the  day. 
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SO*  ,  A  director  shall  be  employed  for^eaeh  single- site  daycare  center  or 
multi-facility  day  care  system.  Exception;  Any  dngie^site  day  oar©  ©enter 
providing  care  for  30  (or  the  closest  higher  multiple  of  the  staff-child  ratio  of 
the  children  in  care)  or  less  chfldten  may  employ  a  director/ group  supervisor 
who  fulfills  the  responsibilities  of  both  the  director  and  the  group  supervisor 
and  meets  the  qualifications  of  the  director.  The  director/ group  supervisor 
may  be  included  in  direct  earegiving  staff  for  the  period  of  the  day  where 
he/she  Is  providing  direct  care  for  the  children. 

81,  When  an  administrator  is  not  employed,  a  director  shall  have  the 
following  responsibilities: 

.  administering  the  operation  of  finances,  personnel,  maintenance,  meal 

planning  and  preparation,  janitorial  service,  and  trareportation  if 

provided! 

instring  that  program  objectives  and  activlti^  are  carried  out| 

holding  regular  staff  meetings  to  disoiBs  program  plans  and  interpret 
policies; 

providing  for  orientation  and  ongoing  competency-oriented  in-service 
training  for  all  staff  and  volunteers; 

insuring  the  maintenance  of  record  and  reports  which  are  required  by 
the  Department; 

assuring  that  the  specific  skills  and  training  of  the  staff  are  reflective 
of  the  population  served; 

d^ignatlng  a  person  to  be  responsible  in  his/her  absence  for  any  part  of 
the  day; 

coordinating  and  planning  daily  activiti©  with  the  group  supervisor; 
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) 

super vlsng  direct  caregmng  staff;  and, 
developing  the  overall  program ,    -  * 

82,  When  an  administrator  is  employed,  a  director  shall  hive  the  following 
responsibilities: 

coordinating  and  planning  daily  a<rti,\Mti^  with  the  group  supervisor! 
supervising  direct  carepying  staffi 

developing  the^bverall  program  with  the  administrator!  and, 

assisting  the  administrator  In  the  administration  of  the  facility  s 

85.      The  group  supervisor  shall  have  the  following  responsibilities: 
planning  and  implementing  of  daily  program  activities! 

coordinating  activities  of  assistant  group  supervisor  and  aid^;  and, 

assisting  the  director  with  designated  aetiviti^, 

88*      The  assistant  group  supervisor  shall  have  the  following  responsibilities: 

assisting  in  the  implementation  of  daily  activities  under  the  guidance  of 
the  group  supervisor;  and,  ( 

coordinating  daily  activities  and  supervising  aides  in  the  absence  of  the 
group  supervisor.  * 

91,       An  aide  shall  have  the  following  responsibility: 

assisting  in  the  implementation  of  daily  activities  under  the  guidance  of 
the  group  supervisor  and/or  the  assistant  group  supervisor. 
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94*      The  responsibilities  of  the  food  service  worker  shall  include: 
assisting1  with  planning  of  menus; 

food  ordering  b  t, 

food  service  record  keeping;  and, 

preparation,  cleanup  and  storage  of  food, 

i 

258,  Head  Start  Day  Care  Program  shall  comply  with  the  staff^ehild  ratios 
as  specified  (in  Section  411)  during  those  hours  which  exceed  6  hours  of 
operation  each  day, 

312,  Telephone 

129,     Each  facility  shall  have  a  telephone  and  number  which  is  listed, 

i 

313,  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314,  Insurance 

■ 

65,  The  provider  shall  have  general  liability  insiranee  covering  personal 
liability,  instance  to  cover  medical  expense,  and  accident  irsinrance  to  cover 
the  facility,  facility  staff  and  volunteers^  and  the  ehild'en  and  their  parents 
while  present  on  the  premises,  The  provider  shall  keep  a  copy  of  the  ireirance 
policy  on  file, 

* 

320.  PERSONNEL 


321,  Publication  of  Personnel  Polieig 
Not  specified 
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322,    Constraints  Against  Employment 
Not  specified 

\ 

330,  NON-DISCRllVnNATION 

331*     Requirements  Prohibiting  Discrimination 
Not  specified 

340.  RECORDS  RE  QUIRE  ME  NTS 

341.  Chfldren  * 

210,  An  application  shall  be  complete  and  a  pied  by  the  parentis )  which 
shall  include  the  following: 

____m__nam#_ai^^yp^^^^#^l_e^^ — — =   -  -  -   


any  special  disability,  if  applicable; 

full  nam^,  home  and  work  address^,  and  feme  and  work  telephone 
'  numbeps  of  parentif4^ 

name,  address,  and  telephone  number  of  chilcPs  physician  or  source  of 
mescal  care; 

name,  address,  and  telephone  number  of  emergency  contact  person  as 
designated  by  parent  (s); 

\ 

health  instance  coverage  for  the  child  wider  f  am  fly  imwance  policy  or 
medical  assistance  benefits,  if  applicable; 

any  special  medical  or  dietary  information  from  the  ehilcfs  parent (s)  or 
physician  necessary  for /management  in  an  emergency  situation  or 
helpful  for  providing  adequate  care  for  the  child;  and, 
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any  additional  information  on  special  needs  of  the  child,  a^speeified  by 
the  chilcfs  parentCs).  # 

211.  If  the  child  is  to  be  admitted  for  day  care  service,  an  agreement  shall 
be  dgned  by  the  administrator  or  director  and  the  parent^)  which  shall  specify 
the  f  ollowingk 

amoimtjof  fee  to  be  charged  per  day  or  per  week  (when  applicable); 

J        .  ~         -  ' 

dates  fern  will  be  paid  (when  applicable)! 


services  to  be  provided  by  the  provider,  including"  arrival  and  departure 
times; 


person^)  d^ignated  by  parentfe)  to  whom  the  child  may  be  relapsed; 


date  of  child's  admission;  and, 

any  services  which  are  to  be  considered  as  extra. 

212.     Both  the  parent(s)  and  the  provider  shall  have  copies  of  the  agreement. 

216.  -The  provider  shall  have  an  individual  record  for  each  child  enrolled. 
Information  in  these  records  shall  be  kept  current  and  cheeked  for  accuracy 
every  6  months, 

217*      Each  ehilcFs  record  shall  contain  the  following: 

completed  application  signed  by  the  parent (s)  (reauired  prior  to 
admission); 

a  copy  of  the  agreement  signed  by  the  administrator  or  director  and  the 
parentfe)  (required  prior  to  admission); 
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initial  and  subsequent  health  appraisal  reports*  %* 
dates  of  application,  admission,  and  with*awal  of  the  ehfldf 

written  consent  signed  by  parent^)  for  emergency  medical  tfare  for  the^ 
child  and  administration  of  any  tnedieatiora  or^speoial  dietary  nee<S 
(required  prior  to  admission); 

written  consent  sipied  by  parentfe)  for  all  traiBportation  providted  By 
^  the  provider,  trips,  and  swimming  if 'the  child  will  be  participating  in 
these  activities; 

record  of  accidents,  injiries,  and  illnesses  which  require  inpatient 
hospitalization  occurring  to  the  child  while  he/she  is  present  at  the 
facility  and  a  copy  of  the  report  sent  to^  the.  appropriate  Regional 
,  ,  '  Office  of  the  Department  in  relation  to  suoh^o^oupreneef  and, 

•  at  least  semi-annual  statements  on  the  chilcfs  use  of  day^garB^service 
and  his/her  developmental  progr^s* 

The  following  requirement^  a^ply  only  to  drop- in  care  programs, 

^  -  ■ 

251.     Each  ohflds  record  shall  contain  the  following! 
Completed  application  sipied  by  the  parent&)i 

written  consent  mgned  by  parent  (s)  for  emergency  medieal  care  for  the 
child  and  administration  of  any  medications  or  special  dietary  needs 
(required  prior  to  admission); 

written  consent  sigk|3d  by  parent  fe)  for  all  trarepoTtation^provlded  by 
the  caregiver,  trips,  and  swimming  if  the  child  will  be  participating  in 
these  activities!  and, 
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reqord-of  accidents,  injuries,  and  illnesses  which  require  in-patient 
hospitalization  occurring  to  the  child  while  he/she  is  present  at  the 
facility  and  a  copy  of  the  report  sent  to,  the  appropriate  Regional 
Office  of  the  Department  in  relation  to  such  occur  rentes , 

252,  A  copy  of  the  chfltfs  record  shall  be  transferred  by  the  prouder  to  the 
parentis)  or  to  any  person  at  the  request  of  the  parent^)  when  the  child  is  no 
longer  being  served, 

342.  ^    Staff  *       ■  4 

227.     Each  employee's  record  shall  include  the  following: 

name,  addr^s,  birthdate,  training,  experience,  education,  and  other 
qualifications; 

report  of  initial  health  appraisal  and  subsequent  annual  health 
appraisals;  and, 

*  **■  V 

2  written  references  from  persons "  other  than  the  prospective 
em ployee's  family  who  can  vouch  for  the  person's  suitability  to  work 
with  children*  . 

343.  Child  Eligibility  arid  Enrollment  Requirements 

209.    The  following  activities  shall  be  performed  in  processing  admissions: 

the  parentfe)  shall  apply  either  directly  to  the  facility  or  through  an 
appropriate  agency  and  be  interviewed  to  determine  the  suitability  of 
the  service  for  the  chUc| 

the  parentis)  shall  be  informed  about  the  daily  activitie  of  the  facility, 
hours  for  which  care  can  be  provided,  fees,  polici®,  responsibiliti^  for 
meals,  clothing,  health  policies,  and  supervision,  transportation  and 
pick-up  arrangements,  the  need,  for  continuing  frequent  contacts,  with 
the  staff,  and  any  other  responsibilities  of  the  staff  and  provider  as 
specified  in  these  regulations!  and, 
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the  child  shall  be  seen,  interviewed  and/or  observed,  and  when  possible 
shall  have  the  opportimity  to  visit  the  facility  with  the  parent (s)  before 
being  accepted  far  care.   The  child  shall  be  told  as  much  about  the 

4 

service  being  planned  as  he/she  can  understand. 

* 

See  also  34L  Children 


344*     Child  Abuse  Reporting 

\ 

66,  The  provider  shall  report  immediately  any  child,  suspected  of  being 
abused  to  the  ChfldLine  and  Abuse  Registry  operated  by  the  Department.  The 
report  shall  be  made  on  the  ChUdLine  using  the  StatevHde  toll-free  telephone 
number  800^923-0313.  Immetf  ately  after  contacting  ^the  ChfldLine^  the 
provider  shall  verbally  notify  the  Child  Protective  Service  (CPS)  unit  of  the 
eount^publi^cto3  welfare  agency  with  the  county  where  the  child  siBpeeted 
of  being  abused  reside  Within  48  hours  of  contacting  the  ChUdLine,  the 
provider  shall  submit  a  written  report  to  the  same  Child  Protective  Service 
(CPS)  unit  which  he/she  verbally  notified  of  the  suspected  child  abuse, 

345.    Confidentiality  of  Records  Requirements 

218,  All  child  reeorcfe  shall  ^  kept  confidential  and  in  a  looked  cabinet* 
Unrestricted  access  to  th#  child  records  shall  be  limited  to  the 
administrator/ director  and  to  the  Department  and  its  authorised  agents  and 
only  for  the  purpose  of  supervising  the  facility,  All  other  persons  who  require 
access  to  the  child  reeorcfe  shall  obtain  written  permission  from  the  child's 
parent  (s), 
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400,  GROUP  GORgOSrHONS  OF  .CHILDREN' 


410. "     STAFF/CHILD  RATIO  REQUIRE  ME  NTS 

% 

411.  Staff/Child  Ratio  %b  of  March,  1981 

84,^  A  minimum  of  one  group  supervisor  shall  ^e  employed  for  each  facility 
providing  care  to  any  number  of  children,  A  ratio  of  one  group  supervisor  to 
45  (or  the  closest  higher  multiple  of  the  staff-ehilfl  ratio  of  the  children  in 
care)  children  shall  be  maintained  for  each  facility  providing  care  to  more 
than  45  (or  the  closest  higher  multiple  of  the  staff-child  ratio  of  the  children 
in  care)  children. 

87*;  A  minimum  of  one  assistant  group  supervisor  shall  be  employed  for  each 
facility  providing  care  for  any  number  of  children.  Additional  assistant  group 
supervisors  shall  be  employed  so  that  at  least  50%  of  the  direct  careglving 
staff  is  comprised  of  persore  with  assistant  group  supervisor  qualifications  and 
responsibilitie  or  above.  Exceptions  For  infants  in  amUar  developmental 
level  groupinp,  a  ratio  of  1  assistant  group  supervisor  to  18  infants^Rall  be 
maintained  for  each  facility  providing  care  to  more  than  32  infants,  ^ 
1 

90*  Aides  shall  be  employed,  wbere  needed,  to  maintain  the  staff-child 
ratios  specified.       *  , 

38,  The  following  ratios  of  direct  oawgiving  staff  physically  present  with 
the  children  at  any  one  time  to  children  shall  applyi  ° 

Simile  Developmental  Level  Staff  Chileken  , 

Infants  1  4 

Toddlers  1  '  5 

Pr  schoolers  i  10 

School-Age  Children  1  12 
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Mixed  Developmental  Level 

Infants/Toddlers 
Infants/Toddlers/Fresehoolers 


Infants/Toddlers/Fresehoolers/ 
School-Age  Children 


InfantS/^c^dlers/Sohool-Age 
Ghilcfce^ 


P res chool ets/S chool- Age  Children 


Staff  Children 

1  *  4 

1  6 

(including  no 
more  than  3 
infants/toddlefi) 

1  "  6 

(including  no 
more  than  3 
Ipf  ants/toddlers) 

1  !  9 

^Including  no 
more  than  3 
infants/  toddl  ers) 

1  10 

(Including  no 
more  than  6 
i  preschoolers) 


93,  There  shall  be  a  minimum  of  2  staff 
all  times  children  are  in  care. 


readily  available  at  the  facility  at 


232.  In  "^Ight  care  programs  when  ehfl^en  arf  sleeping,  the  following 
staff-child  ratio  shall  apply: 

-   Developmental  Level  '     Staff  Children 


Infants/Toddlers/Preschoolers 
Sehool^age  Children 


1 

1 


J  15 


233,  At  least  1  staff  member  shall  be  awake  at  all  times  and  shall  check  on 
the  children  at  least  every  two  hours, 


412,  Methods  of  Computing  Sta^ff/Child  Ratios 
See  411,  Staff/Child  Ratio  as  of  March,  1981 


\ 


42^    GROUP  SIZxl 


421,     Group  Size  as  of  March,  1981 


153,  Grouping  of  children  shall  not  be  restricted  to  either  similar 
developmental  level  groupings  or  mixed  developmental  level  grouping,  when 
programmatic  content  indicates  the  opposite  type  of  group  is  appropriate, 
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422,    Methods  of  Computing  Group  Size 
Not  specified 

500,  .STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
SlOt      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  '  Age 

75.      All  direct  earegiving  staff  shall  be  at  least  17  years  of  age, 

512,  Health 

/ 

JZ5,_-_All^a£f,unc^ 
who  serve  on  a  regular  basis,. who  come  into  contact  with  the  children,  or  who 
work  with  food  preparation,  shall  have  a  health  appraisal  within  3  months  prior 
to  providing  initial  day  care  service  and  annually  thereafter.  Health  appraisals 
shall  be  certified  by  a  licensed  physician.  The  health  appraisal  shall  include! 
p    a  physical  examination; 

tuberculosis  screening  and  follow-up  which  assies  freedom  from 
communicable  TB  (screening  required  only  every  2  years )f 

*~         detection  of  chronic  diseases  that  require  medication  or  restriction  of 
activity;  and,  ^ 

any  information  noting  any  special  medical  problem  which  would 
interfere  with  the  health  of  the  dhfldren  or  prohibit  the  individual  from 
providing  adequate  care  for  the  children, 

If  day  care  employment  or  service  *to  children  is  interrupted  or  sporadic  during 
the  year,  1  amual  health  appraisal  shall  be  sufficient,  as  long  as  the  health 
-appraisal  is  performed  3  months  prior  to  providing  inifial  day  care  service, 

23 
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176*  When  suspicion  arises  that  any  staff  or  volunteer  has  a  eommimieable 
disease  of  a  serious  nAitpe,  such  as  strep  throat,  salmonella,  or  conjunctivitis, 
an  immediate  examination  and  recommendation  by  a  licensed  physician  shall 
be  required,  Health  precautions  as  recommended  by  ythe  licensed  physician 
shall  be  taken)  to  assure  the  health  of  the  children, 

177*  Any  staff  or  volunteer  who  has  a  discharging  or  infected  wound,  sore  or 
l^ion  on  hands*  arms,  or  any  exposed  portion, of  the  body,  shall  be  excluded 
from  those  operation  which  will  bring  *hlm/her^  into  contact  with  food, 
,  beverages,  uterails  or  equipment  used  in  the  facility's  eating  or  cHnWrig 
places^  and  infant  care, 

'  9  * 

178,  Staff  with  cold  sores  (herpes)  infections  shall  not  be  permitted  to  care 
for  infants  ur\der  3  months  of  age* 


513,  Education 

86.      A  group  supervisor  shall  have  the  following  qualifications; 

completion  of  an  undergraduate  program  at  an  accredited  college  or 
university  with  a  bachelor's  degree  in  early  childhood  education,  child 
development,  special  education,  elementary  education,  or  the  human 
services  fieldj  or, 

a  ■  .  • 

completion  of  an  undergraduate  progranf^at  an  aco^edited  college  or 
university  with  a  bachelors  degreef  and  teaching  certification  in  early 
childhood  edu cation,  child  development,  special  education,  elementary 
education,  or  the  human  services  field;  or, 

completion  of  an  iffidergraduate  program  at  an  accredited  college  or 
university  with  an  associated  degree  or  its  equivalent  in  early  childhood 
education,  child  development,  special  education,  elementary  education, 
or  the  human  services  field;  and  2  years  work  experience  related  to  the 
care  an^  development  of  children* 

24 


DAY  CARE  CENTERS  r  PENNSYLVANIA 

89,      An  assistant  group  supervisor  shall  haw  the  following  qualifications: 

a  high  school  diploma  or  general  educational  development  certificate! 
15  credit  hotw  in  early  childhood  education,  child  development,  special 
education,  elementary  education,  or  the  human  services  fieldf  and  1 
year  work  experience  relate  to  the  care  and  development  of  children; 
or, 

a  high  school  diploma  or  general  educational  development  certification 
and  3  years  work  experience  related  to  the  care  ^nd  development  of 
children.  ^ 

92#      An  aide  shall  have  the  following  qualifications! 

a  high  school  diploma  or  general  educational  development  certification! 


an  8th  grade  education  and  2„years  experi  ence  related  to  the  care  and 

development  of  chfl^eh* 

■  i  \  ■ 

514*     Experience  % 

-  *  % 

96.  Certified  competency-based  training  may  be  substituted  for  any 
position  for  equivalent  education  and/or  experience  requirements* 
Equivalencies  shall  be  determined  by  the  Bureau  of  Child  Development 
Programs  of  the  Department  and  the  appropriate  Regional  Office  of  the 
Department,  ,  .  M  ./ 

See  also  513,  Education 

520,  *    PROGRAM  DIRECTOR  QUALIPrOATIONS  , 

521*  Age  . 
Not  specified 


522*  Health 
See  512,  Health 
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523,  Education 

79.      An  administrator  shall  have  the  following  qualifications: 

completion  of  a  graduate  program  at  an  accredited^  college  or  uniyersity 
with  a  •master's  degree  in  administration,  early  childhood  education, 
*  child  development,  special  education,  elementary  education,  or  the 
human  services  field  which  includes  at  least  15  credit  hours  in 
admimsteation/supervision  and/or  child  development  related  courses;  orf 

completion  of  an  undergraduate  program  at  an  aos'edited  college  or 
university  with  a  bachelor's  degree  in  administration,  early  childhood 
education,  child  development,  special  education,  elementary  education, 
or  the  human  service  field,  and  3  years  work  experience  in  the  human 
services  field  which  include  at  least  2  in  administration/supervision* 

83.      The  director  shall  have  the  following  qualifications; 

completion  of  a  graduate  program  at  an  accredited  college  or  university 
with  a  master's  degree  in  administration,  early  childhood  education, 
child  development,  special  education,  elementary  education,  or  the 
human  services  field;  or, 


completion  of  an  tmdergraduate  program  at  an  aeor edited  college  or 
university  with  a  bachelor's  degree  in  administration,  early  childhood 


education,  child  development,  special  education,  elementary  education, 
or  the  human  services  field;  and  2  years  work  experience  related  to  the 


completion  of  an  undergraduate  program  at  an  accredited  college  or 
university  with  an  associate's  degree  or  its  equivalent  in  administration, 
early  childhood  education,  child  development,  special  education, 
elementary  education,  or  the  human  services  field;  and  4  years  work 
experience  related  to  the  care  and  development  of  children. 


care  and  development  of  chUeten;  or 
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524/  Experience 
See  523*  Education 


530.     SUPPORT  STAFF  QUALIFICATIONS 


/ 


76,  All  volunteers  shall  be  at  least  15  years  of  age.  Volunteers  may  be 
counted  as  direct  oaregiving  staff  in  the  staff-child  ratio  as  long  as  the  staff 
qualifications  as  specified  in  these  r^idation  are  mat, 

540.     POST  E  MP L  O  Y ME  NT/I N-SB RV ICE  i  ORIENTATION  AND  TRAINING 


541,  Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  spaoified 

543,  Support  Staff 
Not  spaoified 


600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611,  Program  of  Activities  a 

147,  A  written  plan  of  daily  activiti^  and  routines,  ill  addition  to  free  play* 
shall  be  established.  The  plan  shall  be  flexible  to  accommodate  the  needs  of 
individual  ohU*en  and  the  group  m  a  whole, 


148,  Daily  activities  shall  promote  the  development  of  skills,  social 
competence,  self-esteem,  and  positive  self- identity*  Daily  experiences  shall 
recognize  the  child  as  an  individual  and  give  some  choice  of  activities  that 
respect  personal  privacy,  life-style,  and  qui  tiff  al  background* 
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152,     Weather  permitting,  all  children  shall  be  taken  out  of  doors  dally, 

234,  In  night  care  programs  bedtime  schedule  shall  be  established  for 
children  in  consultation  jvith  the  child's  parent(s}, 

236,  In  night  care  programs  evening  quiet  time  activity  such  as  story-time, 
games,  art  and  ^aft  aetiviti^,  and  reading  shall  be  provide  to  each  child 
arriving  before  bedtime, 

612.     Program  Equipment  and  Materials  / 

132,  Play  equipment  and  materials  shall  be  provided  that  are  appropriate  to 
the  developmental  neecb,  individual  interests,  and  ages  of  the  children.  There 
shall  be  a  si/ffieient  amount  of  play  equipment  and  materials  so  that  there  is 
not  excessive  competition  and  long  waits, 

134,  Play  equipment  and  materials  shall  include  items  from  each  of  the 
following  6  categories! 

materials  for  ctamatie  role  playing  (for  example,  dress-up  clothes, 

costumes,  puppets,  housekeeping  equipment)! 

toys  and  materials  for  cognitive  development  (for  example,  gam^, 
books,  puzzles,  flash  cards); 

toys  and  materials  for  visual  development  (for  example,  mobile,  film 
viewers,  non-breakable  mirrors); 

toys  and  materials  for  auditory  development  (for  example,  records, 
record  player,  musical  instruments)! 

toys  to  handle  and  manipulate  and  art  materials  for  tactile  development 
(for  example,  day,  paint,  scissors,  blocks,  sand,  water,  squeeze  tovs, 
stuffed  animals,  beads,  rattles);  and, 
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toys  and  equipment  for  larp  mtsde  development  (for  exampU^,  swings, 
balls,  sports  iquipananti  elimbinf  apparatus,  bicycles,  tumbL  ing  mats, 
large  cardboard  box  es,  jump  rope),  1 

613*     Nap  Provision  > 

106,  The  same  area  sftalXl  notbt  used  for  deeping/napping  and  fl^ay  at  the 
same  time, 

142,     Each  child,  except  schooHge  ohil*en  who  do  not  take  napi?  shall  have 
fincfivi dual  dean,  agt-appfo  ^priatirist  eqidpment,  such  as  a  crib,  cot*  l^ed,  mat/ 
or  bedding  which  shall  be    labeled  with  the  ehllcfs  name  and  used  ort  ly  by  the 
child  while  enrolled  in  tha  program.  Seasonably  appropriate  top  sn-c3  bottom 
coveringj  such  as  sheets  or    blankets,  shall  be  provided* p 

143*  At  least  two  feet  C  8  dscimeters)  of  space  shall  be  provided  between 
beds,  cots,  cribs,  or  other  r  ^st  equipment  while  in  use, 


239,  In  night  care  progr^ams  children  shall  be  provided  with  beds  equipped 
with  comfortable  springs  ^  mattrgss^,  sheets,  pillows,  pillow  a^usmf  and 
blankets.  No  children  shallX  share  a  bed,  Double  beds  shall  not  be  permitted. 
Bed  linens  shall  be  changed    at  least  once  a  week, 

i\ 

240,  In  night  care  progra  =rris  the  upper  level  of  double-deck  bedb  shteJI  not  ^ 
used  for  children  imder  10    years  of  age,  The  upper  level  of  double  Seek  beds 
shall  be  allowed  f orchil dred  10  years  or  older  if  a  bed  rail  and  safety    ladder  is 
provided, 

814,     Discipline  and  Guida-ariee 

149,     Staff  shall  not  use  a=^iy  form  of  physical  punishment,  including  ^spanking. 
Disciplinary  methods  shall  mot  humiliate,  shame,  or  frighten  the  child. 
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/ 

237*  In  night  care  programs  no  physical  restraints  shall  be  used  to  eonfini 
children  to  bed.  /  -   — r.__, — 

700,  HEALTH  AND  SAFETY 

*  / 

; 

710.  HEALTH 

"   "      "  /  { 

711.  General  Health  Requirements 

712.  Health  Assessments  / 

^150.  Ongoing  efforts  shall  be  made  to  provid@-£pr  the  early  identification  of 
all  children  suspected  of  having  special  phyaeal,  social,  intellectual,  or 
emo6onal  problems  and  for  their  referral  to  specialiMd  services. 

160.  Each  enrolled  chttd  shaU  have^an  age-appropriate  health  appraisal  on 
record  with  the  provider  not  more  than  3  months  following  enrollment. 
Age-appropriate  health  appraisals  shall  be  required  and  updated  according  to 
the  recommended  schedule  for  routine  health  supervision  of  the  American 
Academy  of  Pediatries.  Health  appraisals  shall  be  certify  by  a  Ueensid 
physician  and  shall  includes 

a  review  of  previous  health  history! 

j 

a  physical  examination;  =^-~ 
growth  assessnients; 

a  review  and  update  of  the  child's  imminiization  status  to  conform  with 
the  standards  of  the  U.S.  Public  Health  Service; 


provision  of  age-appropriate  sceening  tests  according  to  the  standard 
of  the  American  Academy  of  Pediatries; 
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any  recommendations  pertaining  tzo  medication  required  during  the  day, 
modifications  or  limitations  of  the  ehiltfs  aotiviti^  and  dl€t»*ind 
further  medical  tests  or  examiriatiens  that  may  be  requiredr 


development  of  a  statement  of  the  ehUdfs  medical  information 
pertinent  to  diagnosis  and  treatment  in  ease  of  emergencyi  and, 

development  of  a  statement  of  recommendations  for  follow-up 
treatment  or  special  care,  if  required, 

I8U  A  child  who  participates  in  the  Di^rtmf nt?s  Early  and  Pericdla 
Screening  Diagnosis  and  Treatment  Program  (EPSDT)  is  receiving  a  health 
service  which  meets  the  child  health  appraisal  (above),  A  record  of  the  EPSDT 
screening  may  be  placed  in  the  child's  record  instead  of  the  child  health 
appraisal, 

713.      Immunizations  "  / 

See  712,  Health  Assessments 


714.      Sanitation  / 

/  /' 

---       --  / 
116,       Each  facility  shall  have  hot  and  cold  rimning  water,  Hot  water,  in  areas 

accessible  to  children,  shall  not  exceed  11  0©F  (43°C), 

121,  There  shall  be  no  smoldng,  cigarettes,  pipes*  cigars,  buttsf  or  ashes  In 
the  child  care  areas  or  in  the  food  preparation  areas  while  the  children  art 
present  in  the  facility,  i 

i 

122,  All  floors,  walls,  ceilings,  and  oth  er  strfaces  shall  be  kept  clean  and  in 
good  repair,  I 

■I 

144,  Linens,  blankets,  mats,  a^id  beddL  ng  shall  be  cleaned  at  least  weekly. 
Cribs,  cots,  beds,  and  mattresses  shall  b«  cleaned  thoroughly  with  a  cleaning 
igent  at  least  monthly,  j 
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145*  Each  child  shall  have  a  separate  clean  towel  and  w^h  cloth.  PaptP 
towels  are  acceptable  for  use  as  both  towels  and  wash  cloths.  Soap  shall  Be 
available  for  use, 

154*  Chilcten  and  staff  shall  be  required  to  wash  their  hands  before  meals 
and  after  toileting.  When  neqessary,  the  caregiver  ^haU  assist  children  in 
handwashing* 

173.  Any  pet  or  animal  pr^ent  at  the  facility,  indoors  or  outdoors,  shall  be 
in  good  health*  show  no  evidence  of  carrying  disease,  and  be  a  friendly 
companion  for  the  ohiltfen,  This  shall  also  apply  to  those  pets  or  animals 
present  at  the  racility  which  do  not  belong  to  the  provider* 

715*  Daily  Illness  Screening 
See  712.  Health  Assessments 

716.     Care  of  Sick  ChilA'en 

164*  When  emergency  medical/ sir glcal  care  is  needed  for  a  child,  the 
parent(s)  or  the  emergency  contact  person  shall  be  contacted  as  soon  as 
practical  to  the  best  interest  of  the  child.  If  the  parents  or  the  emergency 
contact  person  cannot  be  reached,  the  provider  shall  record  in  writing  the, 
attempts  made  to  inform  the  parents  and  the  emergency  oonotaot  person. 

185.  A  staff  member  who  accompanis  a  child  to  a  source  of  emergency  care 
shall  remain  with  the  child  initil  parentCs)  or  designee  assumes  responsibility 
for  the  ehflcFs  care.     1  & 


169,  Chilcten  shall  not  be  separated  from  the  group  for  illness  v^lms 
separation  provide  for  their  own  comfort  or  is  required  tw  provide  adequate 
care  for  the  group. 
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170*  The  day  care  staff  shall  have  the  optical  to  deny  owe  to  ill  children  on 
any  §pven  day,  or,  to  request  that  a  child  be  removed  from  the  facility  if  the 
chad  is  determined  by  the  day  care  staff  to  be  too  ill  to  remain  in  care.  The 
parent^)  shaU  always  be  notified  when  a  child  becomes  fll  while  in  care.  If  the 
day  ewe  stiff  decide  that  a  child  is  too  ill  to  remain  in  tha  facility  for  the 
remaining  parted  of  the  day,  the  daycare  staff  shall  notify  the  parentfe) 
immediately  that  the  child  is  too  111  to  be  cared  for  on  any  given  day,  the  day 
care  staff  shall  notifjH^i  parent(s)  upon  receiving  the  child  that  cart  will  not 
be  provided,  When  a  facility  allows  admission  of  ill  children,  a  plan  for  care  of 
such  ehildrinshall  be  arranged  with  the  parent(s)  to  assise  that  the  needs  of 
the  child  lor  rest,  attention,  and  administration  of  prescribed  medication,  if 
appUeabl^  are  met*  Contact  with  the  parent  (s)  and  the  chad's  soiree  of 
health  ca^efop  purpose  of  consultation  shall  be  readily  available  to  the  day 
care  staff, 

717,     Medication  and  Special  Diet  Provisions 

* 

_  J 

166,  No  medication  of  any  type,  for  example,  eou^h  drops,  vitamim,  aspirin, 
ear  *opsf  aspergum,  or  cough  syrup,  shall  be  given  to  a  child  without  a 
physician's  errant  (period  ©f  time  specified  on  the  instruction),  written 
instructions  and  written  consent  from  the  ohiltfs  parent  (s). 

i 

167,  A  provider  who  accepts  r^ponsibUity  for  administration  of  medeation 
shall  assure  proper  labeling  of  medication  and  record  dose  and  times 
administered* 

168,  All  medication  in  the  facility  shall  be  kept  r  place  inaccessible  to 
children.  Allmedication  shall  be  kept  in  their  original  containers,  labeled  with 
the  original  pr^<3*iption  label,  and  have  safety  lock  closures  on  the 
containers*  All  medication  requiring  refrigeration  shall  be  refrigerated  at  the 
proper  tern  peratiffe, 
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718,     Waiver  of  Health ..Regiirgrnentg 
Not  specified 

720.  SAFETY 

721,  General  Safety  Requirements 

104.     If  there       unsafe  areas,  such  as*open  drainage  ditches,  wells,  holes,  or 
-heavy  street  tiraffle,  in  or  near  the  outdoor  play  space,  there  shall  be  fencing 
or  natiff al  barriers  to  restrict  children  from  these  areas, 

117*  All  mectteinta,  tifrup,  cleaning  materials,  detergents,  aerosol  cam,  and 
other  poisonous  and'  torie  materials  shall  be  stored  in  their  original  containers 
and  used  in  such  a  way  that  shall  not  contaminate  play  surfaces,  food,  food 
preparation  areas,  or  constitute  a  hazard  to  the  ehil*en.  Such  materials  shall 
be  kept  in  a  place  inaccessible  to  children  and  septate  from  child  care  areas, 
foodf  and  food  preparation  areas* 

118,  If  paint  or  plaster  on  any  svrface  which  is  accessible  to  children  is 
peeled  or  damaged,  it  shall  be  repaired  immetHately* 

119,  When  surfaces  are  repaired  or  any  new  sifffaoes  which  will  be  accessible 
to  children  are  painted,  no  paint  containing  lead  in  mxams  of  ,06%  shall  be 
used, 

120,  Poisonous  plants  shall  not  be  permitted  in  the  facility, 

123,  All  stairs  used  by  the  children  shall  have  right  hand  descending 
handrails  and  be  ilium  inatted*  by  artificial  -or  natural' light.  Landings  or  gates 
shall  be  provided  beyond  each  exterior  and  interior  door  which  opens  into  a 
•stairway. 

124,  Where  glass  is  used  in  traffic  areas,  a  visual  strip  or  other  visual 
identification  shall  be  provided  so  that  the  glass  is  noticeable, 
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127.  Hot  water  pipes  and  other  soiffees  of  heat  aac^MMt^to^  children 
exceeding  U0©F  (43oC)  shall  be  equipped  with  protective  guar*  or 
insulated  to  prevent  ohfl^en  from  coming  into  direct  contact  with  them, 

128,  tfo  free-standing  space  heaters  shall  be  used.  Space  heaters  that  are 
iixtiffes  shall  be^equipped  with  protective  guards  to  prevent  ehfldpen-jfrom 
coming  into  direetj^ntaot  with  them,  Fireplace  shall  be  seeiffely  screened, 

135.  Toys,  play  equipment  and  any  other  equipmen^Sjised  by  the  children 
shall  be  of  substantial  construction  and  free  from  rough  edges,  sharp  corners, 
pinch  and  crush  points,  splinters,  exposed  bolts,  and  unguarded  ladders  oh 
slides. 

138,  Toys  and  objects  with  a  diameter  of  Ims  than  1  inch  (2,5  centimeters), 
objects  with  removable  parts  that  have  a  diameter  of  less  than  1  inch  (2,5 
centimeters),  plastic  bags,  and  styrofoam  objects  shall  not  be  accessible  to 
children  who  are  still  placing1  objects  in  their  mouths. 

.  A  s  { 

137,  Outdoor  equipment,  such  as  climbing  apparatus,  slides,  and  swings,  shall 
be  anchored  firmly,  in  good  repair,  and  placed  in  a  safe  location, 

140,  Furniture  shall  be  disable,  safe,  easily  eleanable,  an^j  appropriate  to  the 
child's  size,  age,  and  disability,  if  any,  / 

141,  High  chairs,  when  used,  shall  have  a  wide  base  and  a  safety  strap. 
722.     Fire  Safety  Requirements 

Not  specified  ' 

\ 
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723,     Transportation  ^ 

192*  Providers  shall  notify  locbd  traffic  safety  authoriti:©  about  location  of 
th£faeility\and  about  the  program^  use  of  pedestrian  and  vehicular  routes 
^a/otmd  the  day  care  site.  Safe  ped^trian  ^oss-*ways*  pick-up  and  cfrop-off 
points  an^bike  routes  shafl  be  appropriately  determined  in  the  vicinity  of  the 
facility  and  eommimioated  to  "the  chU*en  and  parent^)* 

■  ^ 
194*  The  provider  shall  obtain  written  consent  from  the  parentfe)  for  any 
trans  portatjbn  provided  by  the  provider.  The  written  consent  shall  specify  any 
special  need  or  problem  of  a  child  which  mig ht  require  special  care  while  being 
transported,  such  as  seizures  or  a  tendency  toward  motion  sickness,  and 
instruction  for  this  special  care*  A  copy  of  this  information  and  specific 
Gaining  to  deal  with  the  childs  special  need  shall  &g  given  to  the  operator  or 
attendant  of  any  vehicle  transporting  the  child,      *  ^ 

} 

195.  Vehicles  used  to  trareport  chil*en  shall  be  equipped  and  operated  in 
conformity  with  the  providons  of  the  Pennsylvania  Motor  Vehicle  Code. 

196.  Vehicle  used  to  transport  children  shall  be  insi^ed  with  at  least  the 
minimum  insurance  required  by  law  under  the  Penreylvania  No-Fault  Motor 
Vehicle  Insurance  Act. 


197.  The  staff-child  ratios  in  Section  411  in  97  shall  apply  at  all  times 
children  are  being  transported.  The  driver  shall  not  be  counted  in  the  ratio 
when  infants/ toddlers  are  being  tram  ported, 

198.  The  operator  of  the  vehicle  must  be  at  least  18  years  of  age  and  possess 
a  valid  eHver!s  lieerae. 


199,  No  vehicle  shall  begin  moving  until  all  ehilcfren  are  seated  and  secured 
in  age=appropriate  safety  restraints,  which  shall  remain  fastened  at  all  times 
the  vehicle  is  in  motion. 
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No  more  than  3  persons  shall  oooi^py  the  front  seat  of  an  automobile. 

r 

All  doors  on  vehicles  shall  be  looked  whenever  the  vehicle  Is  in  motion* 

202.      Children  shall  never  be  left  unattended  In  a  vehicle, 

i  j  *  K 

203*      The  back  of  pick-up  trucks  shall  not  be  used  to  trareport  ehflrdren, 

204.  A  first  aid  kit  shall  be  easily  accessible  in  the  vehicle  at  all  times  the 
ehilck*en  are  being  transported*  *r 

205.  Chilct-en  shall  be  released  by  the  cfriver  or  attendant  of  the  vehicle  only 
to  the  child's  parent(s)  or  the  person  deMgnated  by  the  parentCs)  to  receive  the 
child. 

206.  When  public  transportation  is  used  by  the  provider,  only  those 
transportation  requirements  as  specified  in  192,  194*  197,  202,  204,  and  205 
shall  apply. 

Safety  Requirements  for  Equipment 
"  "  — m  ~ — —   ■  —  1 

See  721**  General  Safety  Requirements 

72 5*       W%ater  Activities  (Including  Swimming) 

138,  All  swimming  pools  shall  meet  Department  of  Environmental  Resources 
or  county  Health  Department  standard.  All  in-ground  swimming  pools  located 
in  thm  outdoor  play  space  area  or  accessible  to  children  shall  be  fenced  with  a 
locked  gate*  When  children  are  swimming,  supervision  shall  include  at  all 
times  at  least  1  person  certified  in  Red  Cross  Advanced  Lif esaving  or  an 
equivalent  certificate  by  a  recognized  agency,  All  staff,  volimteers,  and  other 
adults  who  are  counted  in  the  adult-child  ratio  for  swimming"  shall  receive 
basic  water  safety  Iretruetions  from  the  person  certified  in  lifeaving,  The 
following  adult-child  ratio  shall  apply  when  children  are  swimming: 
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Adult  ChU*en 

1  2 
1  3 
1  4 

I.  6 

The  above  adult^ohfld  ratio  shall  also  apply  when  children  are  swimming  at 
public  or  private  swimming  pools*  lakes,  parte,  or  other  recreational  swimming 
facilities. 

139*  Portable  wading  pools  shall*  be  permitted  if  they  are  emptied  and 
cleaned  daily.  All  children,  including  school-age  children,  shall  be  directly 
supervised  at  all  times  when  wadlnj * 

726,     Emergency  PfooedireB 


162,  Emergency  contact  information  shall  be  easily  accessible  at  ail  times 
that  children  are  in  the  facility,  being  transported  by  the  provider,  and  on 
trips,  including  neighborhood  excursions.  This  information  shall  be  updated 
every  6  months  and  shall  include: 

name,  address,  and  telephone  number  of  iljg  nearest  hospital,  police 
department,  fire  department,  ambulance,  and  poison  control  center; 

mears  of  ^asportation  to  the  soiree  of  emergency  earef 

name,  addr^s,  and  telephone  number  of  the  child's  physician  or  soiree 
of  medical  care; 

home  and  work  ad<±,esses  and  home  and  work  telephone  numbers  of 
parents; 

name,  address,  and  telephone  number  of  emergency  contact  person;  ^ 

j 

04/ 
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D  e  velopm  e  ntal 
Level 

Infants 
Toddler 
Pr^ehoolefS 
School-age  Chil*en 
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any  special  medical  information  from  the  child's  parent(s)  op  physician! 
and,  4 

any  additional  information  on  special  needs  of  the  child,  as  specified  by 
the  child's  parent(s)  or  physician,  which  might  be  helpful  in  handling  an 
emergency  situation. 

727,    First  Aid  Supplies 

17L  Each  child  care  area  shall  have  a  first  aid  kit,  which  is  kept  in  a  place 
inaccessible  to  children,  The  first  aid  kit  shall  contain  soap,  an  assort  m^nt  of 
adhesive  bandages,  sterile  gauze  pads,  tweezers,  tape,  and  scissors.  An 
adequate  number  of  first  aid  kits  shall  be  taken  on  all  trips,  with  the  exception 
of  neighborhood  excursions,  P 

172*  At  least  1  individual  competent  in  first  aid  techniques  shall  be  present 
with  the  children  whenever  the  children  are  in  care,  Competence  shall  be 
satisfied  by  successful  completion  of  training  provided  by  a  public  or  private 
health  professional, 

\ 

800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

n 

81L      Nutritional  Requirements 

180,  When  a  facility  is  open  5  hours  or  longer,  nutritional,  appropriately 
timed  meals  and  snacks  shall  be  served.  No  child  shall  be  permitted  to  be 
without  a  meal  or  snack  for  more  than  4  1/2  hours. 

181.  Meals  may  be  provided  by  the  parent(s),  upon  agreement  between  the 
parent(s)  and  the  day  care  staff. 
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182.  Menus  shall  be  posted  In  advance  In  a  prominent  place  and/or  sent  home 
to  each  family,  so  that  the  daily  nutritional  needs  of  the  child  can  be  met  and 
not  eseeeeded, 

246*     The  following  requirements  apply  only  to  i*op-in  care  programs* 

249.  In  drop-in  care  programs  if  meals  and/or  snacks  are  served,  the  staff 
shall  discuss  the  general  .menu  plan  with  the  parentfe)  so  that  the  daily 
nutritional  needs  of  the  child  can  be  met  and  not  exceeded, 

183*  Each  tneal  served  to  ehUAen  of  toddler  age  or  older  shall  have  at  least 
1  item  from  each  of  the  following  food  groups;  . 

dairy  products  ~  milk,  mflk  products,  cheese; 

protein  group  —  meat,  fish,  poultry,  eggs,  cheese,  peanut  butter,  dried 
bears,  peas,  nuts; 

fruits  and  vegetable  —  including  a  variety  of  green,  white,  yellow,' red 
vegetables  and  all  fruits;  and,  s 

grain  group  -- •  whole  grain  and  enriched  products  such  as  breads, 
cereals,  pastas,  crackers,  rice* 

184.  Food  servings  shall  be  portioned  suitable  for  the  size  and  age  of  the 
children  in  care.  The  amount  of  food  available  to  children  shall  be  sufficient 
to  permit  second  helpings. 

y 


543 


40 


DAY  CARE  CENTERS 


PENNSYLVANIA 


185,  Meals  for  infants  shall  be  provided  aeoorfling  to  the  following  guidelines: 
a  written  statement  giving  formula  and  feeding  schedule  shall  be 
obtained  from  the  parent  (s); 

if  no  specific  formula  Is  specified  hv  the  parentCs),  a  commercially 
prepared  iron-fortified  formula  shall  H  used  and  unused  portiore  shall 
be  discarded  after  each  feeding! 

introduction  of^all  new  foodf  shall  be  made  in  consultation  with 
parent  (s)i 

_         disposable  niters  shj41  be  bottles  are  provided  by 

the  parent (s)  or  unless  a  dishwasher  Is  used  by  the  facility  to  sanitise 
bottle^ 

every  effort  shall  be  made  to  accommodate  the  needs  of  the  child  who 
is  being  breast-fed;  and, 

infants  6  months  or  younger  shall  be  held  while  being  bottle  fed. 

189*  The  nutrition  program  shall  provide  for  the  introduction  of  a  variety  of 
food  textures  and  finger  foods  for  use  in  self-help  training,  When  a  child  has 
food  allergies  or  other  conditions  requiring  special  diets,  or  has  had  vitamin  or 
mineral  supplements  prescribed  by  a  physician  or  dentist,  the  child  shall 
receive  the  specified  diet  or^Jupplements  in  the  amount  and  ^ari-ety  required. 
Such  requirements  shall  be  specified  in  writing  by  a  licensed  physician  or 
dentist, 

812*      Waiver  of  Requirements 
See  811,  Nutritional  Requirements 
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820,  FOOD  PREPARATION 

821.  Food  Preparation  and  Service  Requirements 

190*  All  facilities  which  do  not  have  kitchens  shall  have  a  refrigerator  for 
storage  of  snaeta.  juices,  and  other  Items  that  require  refrigeration, 

93*  One  food  service  worker  (part-time  or  full-time)  shall  be  employed  for 
a  center  preparing  meals  at  the  site  for  up  to  50  children*  An  additional 
part-time  food  service  worker  shall  be  employed  when  the  center  is  preparing 
meals  for  50^100  children.  Two  food  service  workers  shall  be  employed  when 
the  center  is  preparing  meals  for  100-200  chil*en,  Qrte  additional  food  service 
worker  shall  be  employed  for  each  additional  100  children  over  200  children  for 
whom  meals  are  prepared,  Aid^  shall  be  assigned  to  assist  at  peak  work  load 
times  in  centers  where  meals  are  prepared  for  100  or  more  children.  This 
requirement  shall  not  apply  for  ehlleten  who  bring  meals  from  home  or  for 
catered  meals  prepared  away  from  the  facility, 

95,  A  food  service  worker  shall  have  I  year  of  experience  in  daily  food 
preparation, 

900*  SOCIAL  SERVICES 

70*  Services  additional  to  these  regulations,  for  example  psychological 
services,  child  and  family  counseling,  social  casework  services,  medical 
services,  and  other  related  services  shall  be  offered,  if  required  by  the  child, 
either  directly  by  the  provider,  by  a  subcontractor,  by  arrangement,  or  by 
referral  to  an  appropriate  community  resource*  Such  services  shall  be  offered 
after  consulting  with  and  receiving  written  consent  from  the  child's  parent (s). 
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1000,  PARENT  PA RTTCIP ATTON 

155,  Children  shall  be  released  from  the  facility  only  to  the  chilcfs  parentfe) 
or  the  person  designated  in  writing  by  the  parentfe)  to  receive  the  child* 

219.  The  provider  shall  vprovidfciassistanee  in  interpreting  information  in  the 
child's  record  to  the  chilcfs  parentfe)* 

22Q9  The  parentfe)  shall  be  Informed  they  have  access  to  their  ehiltfs  record 
with  the  exee|>tron  of  material  protected  under  the  provisiore  of 
confidentiality  s^^ut^  s 

22L  The  parentfe)  shall  have  the  right  to  request  that  additional 
information,  comments,  data,  or  any  other  relevant  materials  be  a^ded  to  the 
chilcfs  record  and  shall  have  the  right  to  request  deletion  or  amendment  of  any 
information  contained  in  the  child's  record. 

222*     Parental  request  for  deletion  ihall  be  made  in  accordance  with  the 

following  procedures:  * 

the  parentfe)  shall  have  a  conference  with  the  administrator/director  to 
make  their  object!  org  known  if  they  are  of  the  opinion  that  adding 
information  is  not  sufficient  to  explain,  clarify,  or  correct  material  in 
the  child's  record  that  is  objectionable  to  themf  and, 

the  administrator/director  shall  within  1  week  after  the  conference  give 
the  parentfe)  a  decision  in  writing  on  the  request*  stating  the  reason  or 
reasons  for  it.  If  the  decision  is  made  to  delete*  steps  necessary  to 
implement  the  decision  shall  be  taken  immediately. 


*  =  S 
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224/  At  termination  of  service,  each  chilcfs  record  shall  be  reviewed  with 
the  ehfldfs  parentfe),  and  where  appropriate,  with  the  ejfrild,  to  provide  for 
exchange  of  information,  determination  of  on-going  needSy  and  of  information 
to  be  forwarded  to  subsequent  service  providers  with  written  parental 
consent*  A  copy  of  the  ehiltfs  record  shall  be  retained  for  at  least  three  years 
after  termination  of  service,  unless  the  entire  record  is  tranrferred  by  the 
provider  to  the  parentfa)  or  to  any  person  or  agency  at  the  written  request  of 
the  parent(s)  when  the  child  is  no  longer  enrolled. 


1100*  INFANTS  AND  TODDLERS 
1U0*     PROGRAM  OF  ACTIVnTEg 

156*  Infants  and  toddlers  shall  be  provided  stimulation  through  being  held, 
rocked,  talked  to,  played  with,  bathed,  and/or  carried, 

i 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 

112*  When  children  are  diapered,  the  facility  shall  use  disposable  diapers,  a 
recognized  diaper  service*  or  arrange  with  the  parentfe)  to  provide  a  daily 
diaper  supply* 

113,  When  the  parentCs)  provide  non=disposable  diapers,  soiled  diapers  shall 
be  put  in  a  securely  tied  plastic  bag  and  returned  tp  the  parentfe)  at  the  end  of 
the  day*  When  non-disposable  diapers  are  provided  by  a  recognised  diaper 
service,  sotted  diapers  shall  be  placed  immediately  in  the  container  provided 
by  the  service  or  in  a  securely  tied  plastic  bag, 

114.  When  disposable  diapers  are  used,  soiled  diapers  shall  be  disposed  of 
immediately  into  an  outside  trash  disposal  or  put  in  a  securely  tied  plastic  bag 
and  discarded  indoors  until  outside  disposal  is  possible* 


DO  J 


44 


/ 

i 

DAY  CARE  CENTERS       /  PENNSYLVANIA 


115,  Diaper  changing  surface  shall^be  cleaned  after  each  use  by  washing  or 
by  changing  a  pad  or  disposable  sheeting  and  sanitized  or  covered  for  such  me, 

248,  In  drop-in  care  programs  the  parent(s)  shell  provide  a  supply  of  eflapers 
when  needed*  unl^s  other  arrangements  are  made  between  the  parentCs)  and 
the  provider, 

1130,     INFANT  NUTRITION 

250,  In  cfrop-in  care  programs  meals  for  infants  shall  be  provided  according 
to  the  following  guidelines: 

all  meals  and  bottle  shall  be  provided  by  the  parentfe)  unl^s  the 

provider  agrees  to  provide  the  meals  and  bottle^ 

a  written  statement  giving  feeding  schedules  shall  be  obtained  from  the 
parent  (s)| 

no  -  ° 

every  effort  shall  be  made  to  accommodate  the  needs  of  the  child  who 

is  being  breast-fed;  and, 

infants  6  months  or  younger  shall  be  held  while  being  bottle  fed. 


1200,   CHILDREN  WITH  HANDICAPPING  CONDITIONS 

r- 

1210.     PROGRAM  OF  ACTIYITmS 
See  DAY  CARE  SERVICES 

(Specialized  Day  Care  Services  for  Children  with  Disabilities) 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
See  DAY  CARE  SERVICES 

(Specialized  Day  Care  Services  for  Children  with  Disabilities) 
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1230.  STAFFING 


See  DAY  CARE  SERVICES 


(Specialized  Day  Care  Services  for  Chil*en  with  Disabilities) 


1300,  SCHOOL  AGE  CHILDREN 


1310.     PROGRAM  OF  ACTIVITIES 

130*  If  there  are  sohoel-age  ehilcten  In  the  facility,  spade  shall  be  provided, 
if  desired  by  the  children,  where  they  can  study  without  interruption  and 
without  interference  from  the  play  of  the  other  children.  Rooms  used  for  this 
purpose  shall  have  table  space,  lighting  of  the  table  space,  .chairs,  'pencils,  and 
paper, 

157*  When  a  facility  serves  a  school-age  child,  the  provider  shall  notify  the 
school,  either  verbally  or  in  writing,  of  the  day  care  placement-  There  shall  be 
com muffii cation  between  the  school  and  the  day  care  staff  in  emergenei^  and 
in  instances  in  which  the  child's  developmental  progress  can  be  enhanced*  The 
parent(s)  shall  be  notified  of  this  com  mini  cat!  on* 

158,  When  a  facility  serves  a  school-age  child,  homework  supervision  shall  be 
provided,  if  desired  by  the  parent(s)  or  the  child* 

1320,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  -  ■ 
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1400*  FACmrr  Y  RE  QUIR E  ME  NTS 

1410,  SPACE 

102s  Each  facility  shall  have  minimum  of  40  square  feet  (372  square 
decimeters)  of  indoor  space  for  each  child,  measured  wall  to  wall  ineluMye  of 
space  occupied  by  eupboarA,  shelves,  f  irnitinre,  and  equipment,  but  eTOlusive 
of  halls,  bathrooms,  offices,  kitchens,  locker  rooms,  and  related  areas, 

103s  Each  facility  shall  have  a  nwnimurn  of  85  square  feet  (604  square 
decimeters)  of  aee^sible  outdoor  play  space  for  each  child.  Outdoor  play 
space  is  considered  accessible  if  it  is  n©  more  than  1/2  mfle  (.8  kilometer)  from 
the  building.  The  following  exceptiore  to  the  space  requirement  shall  be 
permitted: 

a  minimum  32.5  square  feet  (302  square  decimeters)  of  accessible 
outdoor  play  space  shall  be  required  for  each  infant^  a  minimum  of  48*8 
square  feet  (453  square  decimeters)  (25%  less  space)  of  accessible 
outdoor  play  space  shall  be  required  for  each  child  from  age  18-24 
months; 

1ms  outdoor  space  if  it  is  qffset  by  a  large  indoor  act!  vity  room,  as  long 
as  the  65  square  feet  (604  square  decimeters)  per  child  requirement  is 
met  and  the  indoor  activity  room  provide  for  equivalent  activity  as 
outdoor  play  space;  and, 

less  outdoor  space  if  it  is  scheduled  for  alternate  use,  provided  that  the 
85  square  feet  (604  square  decimeters)  per  child  requirement  is  met  for 
each  child  based  on  the  numbe£  of  chilcfren  using  the  space  at  any  one 
time.  / 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

§ 

125,  A  means  of  ventilation  shall  be  provided  in  the  child  care  areas.  If 
windows  are  present,  they  shall  be  operable  except  in  air  conditioned  or 
mechanically  ventilated  buildings*  All  operable  windows  and  doors  used  for 
ventilation  shall  be  seeiffely  screened. 
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1430.  EXITS 
Not  specified 

1440,  ,  TOILETS  AND  LAVATORIES 

f       ■   ■         -  -■  

107*  Each  facility  shall  have  a  minimum  of  1  toilet  for  each  15  toilet-trained 
children  below  school-age  and  1  sink  for  each  25  children  below  school-age* 

Each  facility  shalFhave  a  minimum  of  1  tdiletTfor  each  20  school-age  eMld'en 

\ 

and  1  rink  for  each  30  school-age  ehllA'en, 

108ms  w training  chairs  may  be  used  if  emptied  and  sanitiied  after  each  use. 
Training  chairs  shall  not  be  counted  as  toilets,  J 

J0l?,  Toilets  and  sinks  shall  be  at  proper  heights  for  children  using  them  or 
shall  be  easily  approached  by  means  of  platforms  or  steps, 

110,  All  toilets,  Including  training  chairs,  shall  be  located  in  rooms  separate 
from  those  used  for  eooldng,  playing; -sleeping,  or  eating,  They  must  be  in 
close  proximity  to  the  space  used  by  the  chUefren  and  should  be  on  the  same 
floor,  When  they  cannot  be  on  the  same  floor,  an  adult  must  accompany 
children  going  to  and  from  the  toilet  area,  with  the  exception  of  school-age 
children- 
Ill,  Toilet  rooms  and  fixtures  shall  be  kept  clean  and  in  good  repair,  Toilet 
rooms  shall  have  easily  cleanabie  waste  receptacles  and  in  toilet  rooms  used 
by  adult  women,  receptacles  shall  have  lids, 

238,  In  night  care  programs  provision  shall  be  made  in  deeping  areas  for  the 
use  and  storage  of  clothing  and  personal  belongings*  Clothes  racks  and  shelves 
shall  be  within  easy  reach  of  the  child  using  them. 


rr 
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242,  There  shall  be;  at  least  1  bathtub  or  shower  far  eaeh  15  children  of 
toddler  age  or  older,  Bathtubs  and  showers  shall  be  equipped  to  prevent 
slipping.  If  infants  are  being  eared  for,  there  shall  be  age-appropriate  bathing 
facilities  for  these  children, 

243;     Bath  and  toilet  rooms  shall  be  located  near  the  sleeping  areas. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520,  FIRE 

See  1530,  BUILDING 

1530,  BUILDING 

61,  All  facilities  shall  possess  a  valid  license  or  certificate  of  approval 
from  the  Department  of  L^bor  and  Industry  (or  the  local  Department  of  Public 
Safety  in  the  citi^  of  Serijfriton  and  Pittsburgh  and  the  IlyeaHDepartment  of 
Lieendng  and  Inspection  in  Philadelphia  County),  and  the  Department  of 
Environmental  Resources  (or  the  County  Department  of  Health  in  Allegheny, 
Bucks,  Chester,  Erie,  and  Phfladelphia  Counties)  before  approval  or  licei^ure 
from  the  Department  can  be  panted,  After  initial  irEpeetion  by  the 
Department,  the  provider  shall  verify  annually  in  writing  that  the  approvals  of 
the  facility  by  the  aforementioned  state  or  local  agenci^  have  not  been 
withdrawn,  A  provisional  certificate  of  compllande  may  be  issued  to  either  a 
new  facility  or  to  a  previously  certified  facility  if  substantial  but  not  c  nr lete 
compliance  erfsts  and  if  the  facility  is  moving  toward  compliance.  Approvals 
by  the  state  agencies  (or  local  agencies  where  applicable)  mentioned  above 
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need  not  b&  obtained  prior  to  issuing,  an  initial  provisional  certifieate  of 
compliance  to  a  new  facility  or  lo  a^acility  which  has  not  been  previously 
certified  within  one  year  preceding  application  for  the  provisional  certificate 
of  compliance.  For  the  first  renewal  of  the  provisional  certificate  of 
compliance  such  approvals  shall  be  obtained  prior  to  renewal.  Before  issinng  a 
provisional  certificate  of  compliance  to  a  facility  which  has  been  previously 
certified  within  one  year  preceding  application  for  a  provisional  certificate  of 
compliance,  such  approvals  mentioned  above  shall  be  obtained, 

1540;  HEALTH 

See  1530,  BUILDING 

1550.  SANITATION 

See  1530.  BUILDING  J  - 

- — — — — -—  * 

r 

■A 

1560.    NEW  CONSTRUCTION 

101*  Flam  for  construction  or  modification  of  facilities  as  required  by  State 
law  or  regulation  shall  be  submitted  to  the  Department  of  Labor  and  Industry 
(or  the  local  Department  of  Public*  Safety  in  the  Cities  of  Scranton  and 
Pittsburgh  and  the  local  Department  of  Licensing  and  Inspection  in 
Philadelphia  Coimty)  for  review  and  approval. 
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Except  where  otherwise  noted,  all  citations  are  from  the  Pennsylvania 
Department  of  Public  Welfare,  Biffeau  of  Child  Development  Programs, 
Regulations  for  Specialized  Day  Care  Services  for  Children  with  Disabilities 
(Chapter  II,  Section  SD  of  the  Department  of  Public  Welfare's  Social  Services 
Manual),  July,  1978, 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/jbfi  LOCAL  ORDINANCES  AND 


REGULATIONS 


111*  Definitions 

----- 


9,  Base  Service  Unit  is  a  component  of  the  County  Mental  Health/Mental 
Retardation  System. 

11*  Basic  Day  Care  Center  Is  a  center  in  which  \ms  than  20%  of  the  total 
population  of  children  enrolled  in  the  facility  are  diagnosed  as  exhibiting' 
disabilities, 

13./  Children  with  ^-  —abilities  are  those  chilcfren  who  do  not  funeti on 
according  to  age-appropriate  expectations  in  the  areas  of  affective,  cognitive, 
eornmimicapve,  perceptual- motor,  physical,  or  social  development  to  such  an 
extent  that  they  require  special  help,  program  adjustments,  and  related 
services,  on  a  regular  basis,  in  order  to  function  in  an  adaptive  manner. 
Examples  of  such  children  with  disabilities  may  include  children  who  exhibits 
a  developmental  delays 

a  neurologieally  based  condition  such  as  mental  retardation,  cerebral 
palsy,  autism,  epilepsy,  or  other  condition  closely  related  to  mental 
retardation  or  requiring  treatment  similar  to  that  required  by  mentally 
retarded  children,* 
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ciUtwal/famClial  mental  retardation! 

a  genetic  disorder  or  physiological  condition  usually  associated  with 

mental  retardation; 

social/ emotional  maladjustment!  and 

a  physical  disability  such  as  visual  impairment,  hearing  impairment, 
speech  or  language  impairment,  or  a  physical  handicap. 

23.  Integrated  Day  Care  Center  is  a  center  in  which  20-50%  of  the  total 
population  of  ehUdren  enrolled  in  the  facility  are  diagnosed  as  eriilbiting 
disabilities, 

27,  Specif  Needs  Day  Care  Center  is  a  center  in  which  50%  or  more  of  the 
total  population  of  children  enrolled  in  the  facility  are  diagnosed  as  exhibiting 
disabiliti®  •*  i 

/ 

112.  Exclusions  and  Exemptions 
Not  specified 

113,  HHS  Day  Care  Compliance 
Not  specified 

120,      A  GENC^f  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,  Organisation  of  the  Administrative  Unit 
See  DAY  CARE  CENTERS 

122,  Responsible  Official 

See  DAY  CARE  CENTERS  / 
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*    *  p 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
*  0.      UCENSING  PROCESS 

211,  Promulgation  of  Regulations 
Sea  DAY  CARE  CENTERS 

212,  Advisory  Body  and  Other  Community  Participation 
See  DAY  CARE  CENTERS 

220,  LICENSING  PROCEDURE 

221,  Application  and  Issuance  * 
See  DAY  CARE  CENTERS 

222,  *Fee  Charged 

See  DAY  CARE  CENTERS 

223,  Areas  of  Investigation 

i       '  .       :  :_     —  _      .  _ 

See  DAY  CARE  CENTERS  , . 

224*     License  Renewal 

See  DAY  CARE  CENTERS  ' 1 

225.  Conditional/Provisional  Licenses 
See  DAY  CARE  CENTERS 

226,  Substantial  Compliance 
See  DAY  CARE  CENTERS 
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230*     ENFORCEMENT  PROCEDURES 

23L  Facility  Inspections 
See  DAY  CARE  CENTERS 

232,  Denial,  Suspension,  Revocation  of  a  License 
See  DAY  CARE  CENTERS 

233,  Remedies  and  Sanctions 
233*1   H  tarings 

See  DAY  CARE  CENTERS  

233*2  Decisions 

See  DA  Y  CARE  CE NTE RS 


J33.3  Judicial  Review 
See  DAY  CARE  CENTERS 


i        -  300J  ADMINISTRATION 

310*      GENERAL  ADMINISTRATION 
311*      General  Administrative  Requirements 

34*  In  a  group  day  care  home  or  family  day  care  home,  placement  of 
children  with  disabilities  shall  be  made  only  if  programmatic  supportive 
services  can  be  made  available  by  a  day  care  center,  appropriate  Regional 
Office  staff,  County  MH/MR  staff,  Base  Service  Unit,  or  other  appropriate 
agency  or  individual.  Each  group  day  care  home  and  family  day  care  home 
shall  have  a  specialistCs)  licensed  or  certified  in  the  area  of  the  child's 
disability,  available  for  consultation.  ; 
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83,  A  copy  of  a  written  agreement  between  the  provider  and  consultants  to 
provide  consultant  Services,  if  and  when  such  services  are  deemed  necessary, 
shall  be  on  file  for  review  by  the  Department,  Such  an  agreement  shall  state 
the  amount  of  the  reimbursement  fee  to  be  paid  for  such  services,  a  time 
schedule  for  provisions  of  consultation  services,  and  clearly  slated 
responsibilities  for  the  consultation  relationship, 

312,  Telephone 

See  DAY  CARE  CENTERS 

313*      Proof  of  Operator  Financial  Capabilities 
Not  specified 

314.  Ireuranoe 

See  DAY  CARE  CENTERS 

320.  PERSONNEL 

321.  Publication  of  Personnel  Policies 
See  DAY  CARE  CENTERS 

322.  Constraints  Against  Employment  ' 
Not  specified 

330,  NON-DISCRIMINATION 

331,  Requirqments-Frbhibiting  Discrimination . 

5,  Pursuant  to  the  Pennsylvania  Human  Relations  Act,  act  of  Oct,  27, 
1953,  P,  L,  744,  43  P,  5,. §951  et  seq.,  as  amended,  daycare  facilities  shall  not 
deny  admission  to  children  with  disabilities  unless  accommodating  such 
children  would  Impose  an  undue  harefehip  on  the  facility*  The  decision  to  deny 
services  to  any  child  on  the  basis  of  disability  may  be  appealed  to  the 
Pennsylvania  Human  Relations  Commission, 
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340,     RECORDS  REQUIREMENTS 


341, 


Chilean 


342, 


Staff 


See  DAY  CARE  CENTERS 


343,     Child  Eligibility  and  Enrollment  Requirements 


74*  In  order  for  the  ehUd  to  be  admitted  into  specialised  services,  the 
disability  or  disabilities  of  the  child  shall  be  documented,  in  writing,  by  a 
licensed  or  certified  psychologist,  licensed  phyaeian,  or  other  specialist 
licensed  or  certified  in  the  area  of  the  chilcfs  disability. 

75,  Before  a  child  with  a  disability  is  placed  in  a  group  day  care  home  or  a 
family  day  care  home,  the  specialist (s)  as  specified  in  (Section  311)  shall 
describe,  in  writing,  any  special  requirements  needed  by  the  chfld  and  any 
special  accommodations  which  the  facility  must  make  to  accept  the  child* 

76.  Upon  admission,  the  director,  or  the  person  designated  by  the  director, 
shall  determine  initial  placement  of  the  ehUd  until  the  individual  assessment  is 
completed,  which  in  no  case  shaU  exceed  6  weeks* 

77*  Upon  completion  of  the  individual  ass^sment,  the  facility  staff*  in  a 
meeting  with  the  child's  parentfa)  and  other  professionals  where  deemed 
necessary,  shall  then  evaluate  the  appropriateness  of  the  service  for  the  child, 
r^ulting  in  an  individual  program  plan  or  a  termination  of  service  and  referral 
outside  the  facility. 


6 


DAY  CARE  CENTERS  PENNSYLVANIA 
(Specialized  Day  Care  Services  for 
Chil*en  with  Disabilitiffi) 

78*  Written  notification  of  the  decision  shall  be  provided  to  the  parent  fe) 
and  to  the  referral  agency  within  2  weeks  of  the  meeting.  Any  parent (s)  who 
desires  to  appeal  the  decision  shall  contact  the  Pennsylvania  Human  Relations 
Commission. 

79*  If  it  is  th^j  final"  decision  that  the  facility's  program  cannot  peat  the 
developmental  needs  <kt  the  child  or  that  an  alternative  prSn  or  service  would 
be  more  appropriate,  the  provider  wi^h  written  parental  consent,  shall  be 
responsible  for  referring  Ahe  parent (s)  to  the  local  Base  Service  Unit,  or  other 
responsible  social  service  or  public  health  agency  for  ftrther  assistance  in 
securing  placement* 

344.     Child  Abuse  Reporting^  1 
See  DAY  CARE  CENTERS 

345*     Confidentiality  of  Records  Requirements 
See  DAY  CARE. CENTERS  t 

400,  GROUP  COMPOSITIONS  OF  CHILDREN 


410*      STAFF/CHILD  RATIO  REQUIREMENTS 


411.      Staff/ Qhild  Ratio  as  of  March,  19 BV 


2 


39.      The    following   ratios    of   Group  *  Supervisors    and   Assistant  Group 

>  p 

Supervisors  to  chUcfren  shall  apply  for  integrated  and  special  needs  day  care 
centers! 

Assistant  Group 
Developmental        Group  Supervisors  /Supervisors 
Level  to  Chil*en  J      to  Children 

Level  1  1:9  1:9 

Level  2  1:9  1:9 

Level  3  L-12  W2 

Level  4  1:15  4  1*15 


56 


DAY  CARE  CENTERS  •  PENNSYLVANIA 

(Specialized  Day  Car©  Services  for 
Children  with  Disabilities) 

40*  In  a  basic  day  care  center,  the  ratios  as  specified  in  84  and  87,  Section 
87A:  Day  Care  Service  for  Children  -  Day  Care  Centers,  shall  apply  for  ratios 
of  Group  Supervisors  and  Assistant  Group  Supervisors  to  children. 

42.  The  following  ratios  of  direct  earegiving  staff  physically  present  with 
the  children  at  any  one  time  shall  apply  in  SpeciarNeeds  Day  Care  Centers: 

Developmental 

Level  Staff  Children 

Level  1  1  3 

Levpl  2  13 

Levels  1              *  6 

Level  4  1  9 

43*      The  ^following  ratios  of  direct  earegiving  staff  physically  present  with 

the  children  at  any  one  time  shall  apply  in  Integrated  Day  Care  Centers! 

*  Developmental 

Level  Staff  Children 

Level  1  1  3 

Level  2  14 

Level  3  1  7 

I           Level  4  -                         1                 '  10 

44.  In  those  centers  where  a  parent  is  present  full  time  with  his/her  child* 
the  ratio  of  direct  earegiving  staff  to  chUcten  may  be  reduced  by  one  with 
permission  from  the  appropriate  Regional  Office  of  the  Department, 

412*      Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Child  Ratios  as  of  March,  ]  981 
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420,     GROUP  SIZE 


421,     Group  Size  as  of  March,  1981 


PENNSYLVANIA 


> 


46p  The  following  masdmum  group  sizes  shall  apply  in  integrated  and  special 
needs  day  care  centers: 


Developmental 
Level 

Level  1 
Level  2 


Level  3 
Lev 


el  3  j 
el  ^ 


Marimuni  Number 
of  Children 
Per  Group 

9 
9 
12 

18 


422*     Methods  of  "Computing  Group  Size 
Not  specified 

*  ... 

800,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIRE MBNTS 

510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 


511,  Age 

See  DAY  CARE  CENTERS 


512*  Health 

See  DAY  CARE  CENTERS 


513,  Education 

See  DAY  CARE  CENTERS 


514-  Experience 

See  DAY  CARE  CENTERS 

515,  General  Child  Caregiver  Staff  Qualifications 
See  DAY  CARE  CENTERS 
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520*     PROGRAM  DIRECTOR  QUALIFICATIONS 

521.  Age 

See  DAY  CARE  CENTERS 

522,  Health 

See  DAY  CARE  CENTERS 

528*  Education 

35,      In  a  special  needs  day  care  center  and  an  iirttegrated  day  care  center,  a 

director  shall  have  the  following  qualifications! 

completion  of  a  paduate  program  at  an  ae£i*  -edited  college  or  university 
with  a  master's  degree  in  administration,  early  childhood  education, 
child  development,  special  education,  elenzmentary  education,  or  the 
human  services  field* which  includes  at  least  _  15  ereflit  hours  related  to 
the  disability  of  the  children  in  care;  or, 

completion  of  an  undergraduate  program  rtt  an  accredited  college  or 
university  with  a  bachelor's  degree  in  administration,  early  childhood 
education,  child* development,  special  eduea^tion,  elementary  education, 
or  the  human  services  field  which  includes  1^3  credit  hours  related  to  the 
disability  of  the  children  in  caret  and  two  ye^ars  work  experience  related 
to  the  disability  of  the  children  In  care;  or 

completion  of  an  undergraduate  program  art  an  accredited  college  or 
university  with  an  associate's  degree  in  ednr^inistration,  early  childhood 
education,  child  development,  special  education,  elementary  education, 
or  the  human  services  field  which  lnelyd^=s  at  least  15  credit  hours 
related  to  the  disability  of  the  children  in  care;  and  four  years  work 
\  experience  related  to  the  disability  of  the  children  in  care, 

4 
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37,      In  a  special  needs  day  care  center  orin  irrt egrated  day  care  center,  a 

group  supervisor  shall  have  the  following  qualifioati  onsi 

completion  of  an  undergraduate  program  at  an  accredited  college  or 
university  with  a  bachelor's  degree  in  esrlyr  childhood  education^  child 
development,  special  education,  elementary  education,  or  the  human 
services  field  which  includes  at  least  16  credit  hours  related  to  -  the 
disability  of  the  children  in  care;  or 

completion  of  an  undergraduate  program  an  accredited  ooUeefe  or 
university  with  an  associate's  degree  of  its  m  quivalent  in  early  childhood 
education,  ©hfld  development,  special  education,  elementary  education, 
or  the  human  services  field  which  Include  IB  credit  hours  related  to  the 
disability  of  the  children  in  care;  and  two  years  work  experience  related 
to  the  disability  of  the  ohilcfcen  in  care, 

524,  Experience 
See  523,  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 
See  DAY  CARE  CENTERS 

540,      POST  EMPLOYMENT/lN"SERVICEi  ORENTATIQN  AND  TRAINING 

541*     Program  Director 
Not  specified 

542,     Child  Caregiver  Staff 
Not  specified 

4 

543;     Support  Staff 

Not  specified  ■  * 
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860.  FjlOgitelAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

510,  PHOQRaM  Bg&QUIREMENTS 

511.  Program  o|_Atft:^i vities 

^2*       The  additional      program  for  chil*en  with  disabiliti^  shall  include  the 
f  oUowin|,aB  a  rninirtfUum,  which  shall  be  provided  directly  fay  the  provider; 
plan  of  deVejo6n*mental  activities; 

provision  for  ^tehlld  and/or  f  am  fly  eoimseling  when  needed  to  meet  the 
service  fofti§ 

cflreer^dgv^iop^^ent  planning  and/or  staff  in-service  training!  ^.nd, 
program  sflmiAi  Hstratlon,  program  self-evaluation ,  and  program  planning. 

S3,  The  additional  program  for  children  with  disabilities  shall  include  the 
r  olio  wing,  as  reQMir^L  . ,  which  shall  be  provided  through  consultant  services  or 
toy  arrangements 

psyohologi^al  ^a^rvicesf 

hearing  an<3  la^gsgijage  services; 

v. 

physical,  occutk^oationaly  and  recreational  therapy; 

pAiatric  ^ervJ^^esf 

nurse  and  &hy£ia  eian  services! 

assessment  qi*<3   :  evaluation  services;  and, 

other  related  ^tesrvices. 

Si  When  a  proyld^sr  provides  care  for  a  ehUd  who  is  enrolled  in  apublio^or 
p^rivatQ  school  sjrst^itm,  the  pro-am  shall  be  supplementary  to  the  basie 
p^rogram  of  edue^tioil  =  and  training  provided  to  the  ehUd  and  shall  be  oriented 
primarily  to  leisure  time  activities  and/or  supplemental  or  carry-over 
<^  eveiopfliental  pr5>gr^tan  activities,  / 

O  i  X 
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55,  When  a  provider  provides  care  for  a  child  who  is  enrolled  in  a  public  or 
private  sch^l system,  ^written  notification  shall  be  sent  by  the  provider  to  the 
school  the  <?Md  attends  to  inform  them  of  the  day  care  placement,  and  the 
provider  sh^l  request  Vwvith  written  parental  consent  information  concerning 
the  child's  educational  t  program  which  would  assist  in  the  development  of  a 
supplemantaJyprofranrt  ^conducive  to  a  maximum  coordination  of  services. 


56,  The  program  Established  for  children  shall  provide  appropriate 
materials,  equipment,  activities,  and  opportunities  for  growth  and 
development  meani  of  individual  program  plans  including  the  areas  of 
affective,  cognitive,  co  -mmunicative,  perceptual-motor,  physical,  and  social 
development- 

57,  An  individual  assessment  shall  be  conducted  within  six  weeks  before  or 
after  thm  chilis  admitt*  ed  in  a  day  care  facility,  Such  an  assessment  may  be 
performed  by  the  Ba^e  Service  Unit,  diagnostic  clinic,  appropriate  agency 
staff,  or  otJier  Iicens^ez3  or  certified  professional.  Subsequently,  complete 
individual  assessments  s&iall  be  conducted  at  least  once  a  year  and  filed  with 
the  child's  record.  '*L? 

58,  Individual  assessn^ents  shall  encompass,  but  not  necessarily  be  limited 
toi 

current  functional  _  level  and  skill  capabilities  of  the  child  in  the  areas  of 
affective,  eognitl  ve,  communicative,  perceptual-motor,  physical  and 
social  development,  Including  a  description  of  any  adaptations  which 
the  facility  may  flesed  to  accommodate  the  childf 

doeurti  elation  of  ^thm  disability  or  disabilities; 

docuni  eolation  of  -  the  methods  of  assessment  including  standardized  and 
non-stpdardized  test  scores,  developmental  scales  and  checklists, 
observations  and  either  pertinent  information  from  consultants,  staff, 

and  p^fents;  4 

t 
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DAY  CARE  CENTERS  !  PENNSYLVANIA 

(Specialized  Dt^Care  Services  for 
Children  with  Debilities) 


recomm^rtttons  f©r£rogram  EL^acementf  ^wd, 

reeomtn^njatiGns  for  propam  a^ajustm^ntf  ^ndfelated  services. 

59,       An  initial  Individual  program,  pEHan*  based  »n  the  individual  assessment 

and  the  chad's  health  appraisal  shall  ta^e  develops  for  each  child  within  two 

weeks  after  t^e  individual  assessnier^it  and  the  cliltfs  health  appraisal  are 

completed.  If  fcpoth  the  individual  sss^sssment  af*5  the  child's  health  appraisal 

are  completed  jrlor  to  admission,  the     initial  individual  program  plan  shall  be 

develops  withl^two  weeks  after  adrftessiom  The  ^an shall  includes 

a  stateinrtof  the  current  fincstlonal  level  and  skill  capabilities  of  the 

t  a 
chfl<3    ifi  the     arei    of    ^affectiv^     cognitive,  communicative, 

percept  u^hnotor,  physical  and  asocial  development? 


a  stat#n\  entof  long-term  £oai£  cpresent^d  in  6 month  intervals; 

specif io  ^W- term  objectives  f  or  the  qftiiti  stated  in  terms  that  provide 
measurable  Indices  or  progress  and  expected  time  for  mastering  these 
objective 

/ 

the  criteria  whereby  attainment     of  a  specif!  ^objective  is  definedf  and, 

the  ne£t  objective  along  each  ce— >ntinuuni  of  development  for  ttre  child, 

60*^  individual  program  plansf  ot  portions  thereof,  shall  be  developed, 
reviewed  *  madiA  and  reused  in  ad^— ordanee  yrit  J  individual  assessment  data 
and  other  r^tant  information  and  %  observations  which  provide  a 
comprehensive  understanding  of  the  e-GhUtfs  developmental  needs,  Individual 
program  Plans  and  assessment  data  ^shall  Kept  In  writing  in  each  child's 
record  and  shall  be  available  upon  request  for  review  by  the  ohflcfs  parent  or 
legal  guardian  ^representatives  of  tllZhe  Department, 

.  *r\ 
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.DAY  CARE  CENTERS  PENNSYLVANIA 

(Specialized  Day  Care  Services  for 

Children  with  Disabilities)  \ 

61,  The  entire  individual  program  plan  shall  be  re  ^viewed  and,  if  necessary, 
modified,  and  revised  at  least  every  6  month!  to  meet  the  current  needs  of  the 
child.  Portions  of  the  individual  progran1  plan  for  army  child  may  be  reviewed, 
modified  and  revised  as  often  as  is  deemed  negesf&Fgy  to  meet  changing  goals 
and  objectives* 

62,  A  program  of  daily  activlti^  arid  routiners  for  children  shall  be 
structured  to  provide  consistency  and  predi ctab^  ility  for  the  children* 
However,  in  this  structure  of  a  jaily  program  routine,  flexibility  shall  be 
allowed  to  accommodate  the  needs  of  inciividual  eh  ^Idren  as  outlined  in  the 
individual  program  plan, 

63,  A  program  schedule  •  shall  be  available  for  each  activity  area- 
Information  contained  in  the  schedule  shall  include^  but  not  be  limited  to, 
major  goals  for  each  child,  time  and  typ«  of  activity planned  for  each  child, 
and  utilization  of  staff  in  implementing  this  program • 

612,  Program  Equipment  and  Materials 

50,  There  shall  be  sufficient  quantity  of  appropri^^te  equipment  necessary 
to  conduct  individual  and  group  pro grammlng for  children  with  disabilities.  * 

613,  Nap  Provision  \ 

See  DAY  C  1  ... ::  CENTERS 

614,  Discipline  and  Guidance 
See  DAY  CARE  CENTERS 
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DAY  CARE  CENTERS 
(Specialized  Day  Care  Services  for 
Chilcfren  with  Disabilities) 


PENNSYLVANIA 


700.  HEALTH  AND  SATETY 

710,  HEALTH 

711,  General  Health  Requirements 
See  DAY  CARE  CENTERS 

712,  Health  Assessments 

86,  Each  enrolled  child  shall  have  an  age-appropriate  health  appraisal  on 
record  with  the  provider  not  more  than  one  month  following  enrollment.  Age 
appropriate  health  appraisals  shall  be  required  and  updated  according  to  the 
recommended  schedule  for  routine  health  supervision  of  the  American 
Academy  of  Pediatrics,  or  more  frequently  as  specified  by  the  child's  health 
provider.  Health  appraisals  shall  be  certified  by  a  licensed  physician.  The 
health(appraisal  shall  includes 

a  review  of  previous  health  history; 

a  physical  examination; 

growth  assessments! 

■  ■     ■  ■ '  i 

a  review  and.up^datp  of  the  child's  immunization  status  to  conform  with 
the  standards  of  the  U.S.  Public  Health  Service; 

provision  of  age  appropriate  screening  tests  according  to  the  standards 
of  the  American  Academy  of  Pediatrics; 

any  recommendations  pertaining  to  medication  required  during  the  day, 
modifications  or  limitations  of  the  child's  activities  and  diet,  and 

further  medical  tests  or  examinations  that  may  be  required; 

development  of  a  statement  of  the  child's  medical  information 
pertinent  to  diagnosis  and  treatment  in  case  of  emergency; 


DAY  CARE  CENTERS  -     ,    •  PENNSYLVANIA 

(Specialized  Day  Care  Servi  oes  for 
Chil*en  with  DisabilitiiS)  # 

envelopment  of  a  statement  of  recommendations  ■  for  follow-up 
treatment  or  special  care,  if  requiredf 

specific  instructions  for  the  child  with  seizure  disorders  for 
management  when  a  seiziffe  oeoursf  and,  ^ 

identification  of  any  medical  problem  which  may  place  the  qhild  at  an 
increased  risk  of  a  medical  emergency, 

67,      If  any  child  ii  identified  in  the  chilcfs- health  appraisal  as  having  a. 
medical  problem  which  may  place  the  child  at  an  increased  risk  of  a  medical  * 
emergency,  there  shall  be  at  least  one  individual  trained  to  cope  with  this 
particular  mecBeal  problem  present  whenever  the  child  is  in. care*. 


713.     Immunizations  * 
See  DAY  CARE  CENTERS 

714  Sanitation 

See  DAY  CARE  CENTERS 


715*  Daily  Illness  Sheening 
See  DAY  CARE  CENTERS 

\ 

v  .  • 

716.      Care  of  Sick  Children 

See  DAY  CARE  CENTERS  ' 


\ 


71 7f  Medication  and  Special  Diet  Provisions 
See  DAY  CARE  CENTERS 

718.     Waiver  of  Health  .Requirements 
See  DAY  CARE  CENTERS 


DAYCARE  CENTERS  '  ,  7  .PENNSYLVANIA' 

(Specialized  Day  Care  Services,  for  ' 
Childpen  with  Disabilities),, 

720.  SAFETY 


721,  G eneral  Safety  R  equirem cuts      *  ,.».".  ' 

See  DAY  CARE  CENTERS  .     .  '''  > 

722,  -Fire  Safety  Requirements 

See  DAY  §ARE  CENTERS   -  \ 

c  ,        "         '  -  \ 

723,  Transportation  ,  :  ' 

71.       The  staff-child  ratio  as  specified  in  (Sectidn  411)  shall  apply  at  all  times 

4 

children  are  being  transported-,  Drivers  shaU  not  be  counted  in  the  ratio, 

I 

*  -  * 

724,  Safety  Requirements  for  Equipment 

See  DAY  CARE  CENTERS    '  |?  ■ 

t 

725,  Water  Activities  (Including  Swimming)  ■• 

-  — 5 — — s—s   ■  — — — =■  ~- —  ) 

64.  The-following  adult-child  ratio  shaU  apply  when  children  are  wading  or 
swimming; 

Developmental 

Level  Staff  '  Children 

Level  1  1  1 

Level  2,  3  •  -   .  1  2 

»  Level  4  .  1  3 

In  the  case  of  a  child  with  known  seizure  disorders,  there  shall  be  one  staff' 
person  for  each  child, 

726,  Emergency  Procedures  '  '  s  i 
See  DAY  CARE  CENTERS 

o  t  i 
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DAY  CARE  CENTERS  '  PENNSYLVANIA 
(Specialized  Day  Care  Services  for  y  c 

Children  with  Disabilities) 

72  7.  ^  First  Aid  Supplies 

See  DAY  CARE  CENTERS  ~^ 

*     800,   NUTRITION  AND  FOOD  SERVICE 

"  — —   -  —   {  ■ 

810,  NUTRITION 

811,  Nutritional  Requirements 

1  <i 
1  •  1 

69,  The  nutrition  program  shall  assure  that  the  consistency  of  foods  is 
appropriate  in  reiatiqh  to  any  child's  feeding1  problem.  Necessary  and  adaptive 
feeding  equipment  and  feeding  techniques  shall  be  available  for  ehilcten  with 
special  f  eeding  neecfe, 

812,  Waiver  of  Requirements 
Not  specified 

820,  FOOD  P  RB  P  A  R  A  TIP  N  '  *  -  ^ 

821,  Food  Preparation  and  Service  Requirements 
See  DAY  C  A  RE  CE  NTER3 

900*  SOCIAL  SERVICES 

See  DAY  CARE  CENTERS 

1000,   PARENT  PARTICIPATION 
See  DAY  CARE  CENTERS 

1100.  INFANTS  AND  TODDLERS 

1110,     PROGRAM  OF  ACTIVITIES  ; 
Not  specified 

1120*     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  i 
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(Specialized  Day  Care  Services  for 
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=  ■ 

1130.     INFANT  NUTRITION  , 
Not  specified1  „  — 

1200,  CH ILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES 
Not  applicable  ' 

1220.    HEALTH  AND  SAFETY -REQUIREMENTS 

Not  applicable  •  ■  " 

1230,    STAFFING  * 

Not  applicable         E  -  y  ' 

*  *  * 

1300,  SCHOOL  AGE  CHmBREN 

1310*     PROGRAM  OF  ACTrV ITIES        ■  r  . 

Not  specified  t 

1320*    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400.  -FACILITY  REQUIREIVDENTS 

1410*  SPACE 

48,  All  facilities  which  provide  care  for  children  with  physical  handicaps 
shall  have  any  of  the  following  structural  adaptations  which  are  appropriate  to 
the  specific  needs  of  each  child  present  as  described  in  the  chilcfs ^individual 
assessment^  Intruding  as  required! 

ramps  on  all  outside  and  inside  stairs  or  elevators  available  for  use; 
.    handrails  on  both  sides  of  stairs  used  by  the  children;  s 
an  entrance  ramp  with  handrails^ 

< 
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DAY  CARE  CENTERS  .  t  PENNSYLVANIA 

(Specialized  Day  Care  Services  for    .  > 

Children  with  Disabilities)  j, 

an  elevator  or  inclinator  when  the  program  is  eonduetecjj  above  the 
ground  floor;  and,  - 

at  least  three  feet  (.9  meter)  of  space  between  beds  and  eotsL 

I 

■    •       ■  j 

1420.  LIGHTING,  VENTILATION,  AND  TEMPERATURE  "1 
See  DAY  CARE  CENTERS  j 

1430,    EXITS  p  I 

See  DAY  CARE  CENTERS  • 

1440*    TOILETS  AND  LAVATORIES 
See  DAY  CARE  CENTERS 

1500.  'OTHER  STATE  REQUIREMENTS  r-  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 


1510.  ZONING 

_ 

See  DAY  CARE  CENTERS 
1520.  FIRE 

See  DAY  CAREJDENTERS 

1530,  BUILDING 

See  DAY  CARE  CENT  J 

1540.  HEALTH 
\See  DAY  CARE  CENTERS 
3  % 
Il550,  SANITATION 
'see  DAY  CARE  CENTERS 

1560*,  NEW  CONSTRUCTION 
See  DAY  CARE  CENTERS 


21  v  . 

530  .    '         *  ' 


DAY  CARE 


TEES 


Except   where  otherwi? 
Department  =of  Social 
Supervision  of  Day  Car 


ns  are"  from  the  Pjufrto  Rico 
Number1  6  for  the  Licensing  and 


,  1971. 


100,  STATE 


110, 


TYPES  OF  FA (7 


8JECT  TO  ^ICSNSURE  AS  DEFINED  BY 


STATE  STATUTES  AN  iTIONS  AND/OR  LOCAL  ORDINANCES  AND 

REGULATIONS 

\.  % 
P.R.  LAWS  ANN,  tit,  8,  SL  . 

For  the  purposes  of  this  act  the.  following  terms  shall  have  the  meaning 

expressedherein  below: 

"Day-Care  Center"  shall  mean  any  profitable;  or  nonprofit 
establishment,  regardless  of  its  name,  devoted  to  the  care  of  more  than 
six  (6)  children  during  part  of  the  24  hours  of  the  day, 

112,      Exclusions  and  Exemptions  *  , 

P.R,  LAWS  ANN.  tit,  8,  §2.  * 
The  Department  shall  be  the  only  agency  authorized  t6  issue,  licenses  to  any 
establishment  for  the  care  of  children  established  in  Puerto  Rico,  and  in  such 
licensing  it  shall  take  into  consideration  the  welfare  of  the  minors.  This 
section  shall  not  be  Applicable  to  the  various  camps  for  adolescents  and  any 
other  institutions  for  children  heretofore  or  hereafter  established  by  the 
Department  of  Education.  Neither  shall  it  apply  to  establishments  for  the 
care  of  children.  This  section  shall  not  be  applicable  to  the, establishments  for 
the  care  of  children  established  heretofore  or  hereafter  by  the  Department  of 
Social  Services,  In  this  case,  a  certificate  shall  bejssued,  -  ' 

113*      HHS  Day  Care  Compliance 

"    I        1  L  Vj  ' 

Not  specified  '  ,  - 
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DAY  CARE  CENTERS     "  '  :  "  ■  PUERTO  RICO 

120,      A  GEN  CY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Administrative  Unit 


Secretary 

DEPARTMENT  OF  SOCfAL  SERVICES 


Assistant  Secretary 
FAMILY  SERVICES 


Licensing  Specialist 
FAMILY  WITH  CHILDREN  SERVICES  PROGRAM 


Regional  Licensing  Staff 


Licensing  staff  in  ten  regional  offices  handle  the  issuance  and  revocation  of 
licenses  and  the  day  to  day  monitoring  functions  under  the  direct  supervision 
of  the  territorial  office* 

122m      Responsible  Official  * 


All  inquiries  should  be  addressed  toi 

Assistant  Secretary,  Family  Services 
Department.of  Social  Services 
P.O.  Bo^x  11398  ■ 
Fernandez  Juncos  Station 
Santurcef  Puerto  Rico  00910 
(809)  723-2127 
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200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS  *  1  - 

211.  Promulgation  of  Regulations 

Not  specified  ■   ,  " 


212*  Advisory  Body  and  Other  Com unity  Participation 
Not  specified  J 

220,     LICENSING  PROCEDURE 


221,     Application  and  Issuance  * 
P  R;  LAWS, ANN,  tit,  8,  S3, 

No  private  person,  entity,  association,  corporation  or  the  Commonwealth 
Government,  or  any  municipality  or  other  political  subdivision,  or  any 
department,  division,  board/  agency  ,or  instrumentality  thereof,  with  the, 
exception  of  the  Department  of  Social  Services,  may  establish,  operate  or 
maintain  an  establishment  for  the  care  of  chUdreh  without  holding  a  license 
issued  by  the  Department  of  Social  Services  of  PueMo  Rico  for  such  purposes. 

Any  persons  who  cares  for  one  or  two  children  or  any  person  who  cares  for 
children  who  are  related  by  blood  or  affinity  up  to  the  third  grade  of 
consanguinity  are  exempted  from  complying  with  this  provision, 

9 

P.R.  LA  WS  ANN,  tit.  8,  §6  Concession,  t 

The  Secretary  or  his  authorized  representative  shall  issue  b  license  to  any 
establishment  for  the  care  of  children  that  requests  it  and  complies  with  the 
standards  and  requirements  established  in  the , regulations ' prom ulgated  by  this 
act;  The  licenses  shall  be  granted  only  to  the  physical  plant  and  the  person  or 
entity  named  in  the  application  and  shall  not  be  transferable  nor  reassignable, 
The  establishment  shall  display  its  license  where  it  is  visible  to  the  public, 

3  '  .  . 
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222,  'Fee.-C  Knarged 
Not  specified 

223,  Areas  of  investigation 
Not  specifier 

224,  4  Lieens  e  Renewal            ,  - 
pi. LAWS  A.  NN.  tit,  8,  §8  Renewal,  ;c 

The  licenses  shall  be  issued  for  a  period  of  two  (2)  years  at  the  end  of  which , 

they  may  be  renewed  if  the  licensed  establishment  continues  to  fulfill  the., 

requirements  established  by  this  act  and  its  regulations,  and  requests  said 

renewal  no  le  ±er  than  fifteen  (15)  days  before  its  expiration  date.  * 

225,  Condit-  i onal/rrov  isional  Licenses 

P-R,  LAWS   _ANN,  tit,  8,  §6    Temporary  Authorization,  Granting,  Renewal, 

Denial.  Suspe  nsion  or  Cancellation  of  Licenses, 

\     -  e 

The  SefcretaE^y  or  his  authorized  representative  may  issue  a  temporary 
authorization:  for  all  newly-created  establishments  that  request  a  license,  to 
begin  their  services  upon  compliance  with  the  minimum  requirements 
established  b^y  this  act  and  its  regulations.  The  temporary  authorization  shall 
be  issued  for  a  term  not  to  exceed  six  (p)  months,  at  the  end  of  which,  if  the 
establishments  has  complied  with  all  the  requirements  established  by  this  'act 
andjhe  appli enable  regulations,  it  shall  be  granted  the  license  requested.  In  the 
ease  of  a  cam^p  which  has  no  fixed  structure  that  carries  out  its  activities  for  a 
short  period  of  time  in  any  season  of  the  year,  the  Secretary,  will  grant  a 
special  authorization  as  long  as  the  minimum -requirements  provided  herein  are 
fulfilled.    •  -  .■ 

£5 

226,  Substa^itial  Compliance 

Not  specified  , 

■  '  594      -:  .  - 

4 
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230.     ENFORCEMENT  PROCEDURES  ■ 

231*     Facility  Inspections  .  • 

p,r.;laws  ann.  tit,  a;  §4, 

The  Department*  through  Its  authorized  ^representatives*  may  -  visit  and  inspect 
any  establishment  for  the  care  of  children  existing  In  Puerto  EEiioo,  whenever  it 
deems  it  necessary  for  the  purpose  of  ascertaining  whether  thCney  are  operating' 
according  to  the  provisions  of  this  act  and  the  rules  .and  regulations 
promulgated  hereunder,  / 

f  J  m  » 

232,     Denial*  Suspension*  Revocation  of  a  License 

P*R.  LAWS"  ANN.  tit.  8*  §6  Denial  -  Suspension  and  Cancell^ti  -  on. 
The  Secretary  shall  deny  an  application"  for  an  original  llger  use  or"  a  renewal 
thereof  to  any  operator  who  does  not  fulfil!  the  requirement  is  established  in 
this  act  and  the  applicable  regulations. 

The  Secretary  shall  have  the*power  to  suspend  or  cancel  a  Z  license  when  the 
establishment  does  not  comply  with  one  or  more  of  tZ  he  requirements 
established  in  this  act  or  the  applicable  regulations.  The  aat  ^ion  of  suspension 
or  cancellation  shall  be  taken   under  the  circumstances  fe^snd  through  the 


procedures  established  by  regulations;  Provided,  That  a  liqermse  shall  never  be 
suspended  for  a  period  Teater  than  three  (3)  months,  except t  as  provided  in 
this  act  for  the  cancellation  of  licenses,  * 

■  '  .  .  /         /-  •. 

233,     Remedies  and  Sanctions 


233*1    Hearings  ,  ; ' ' 

*         •  15  .  * 

P-R.  LAWS  ANN,  tit,  8,  §6  -  5?  Right  of  Appeal,  :  '  , 

Any  holder  of  a  license  referred  to  in  this  aot  shall  have  ift^m  right  to  appeal 

from  the  decision  of  the  Department  cancelling.  suspenclirc^jf,  or  denying  a 

Uoense,  before1  the  Board  of  Appeals  created  under  Section  8  <i=>f  this  act,  Such 

appeal  shall  be  file<3  within  thirty  (30)  days  after  reeeivirmg  igie  notice  of 

suspension,  cancellation  or  denial  of  the^iicense,  1 


DAY  CARE  CEKTEBS,     -    '    •  i  .    -    '        .     p  U?RTO  WCO 

P.E,  LAWS  AftfN-  jit.S/iS  Board _ of -AppeAU 

A  Board  of  Appeals  is  hereby  ereateca  to'  b§  composed  of  seven  members  to  be  , 
appointed  by  the  Secretary  of  Social  Serviai.  '^we  members  shall  represent 
the  child  care  .gstebliments,  one  tit  emhe>  stall  repressent  the  Department  of 
Social  Services*  andta1.  shall  be  a  cr-epreSertatlve  df  the  Assistant  Secretary 
for  Environmental  Health  of  the  ZZDepartmeiit.'Of'  Health,  a^zid  three  shall 
represent  the  Senerii  public.  Th^se'  last  three  persons  sr-iall  have  been 
.outstandiuj/  'for  their  'concern  and  interest  in  the  800181  pc-Gblemg,  of  the 
country.  The  three  persons  that  represent  the  general  psuhlie  shall  be 
appointed  for  %  foUriear  term.  Thess.  othei-  person  appointed  b~7  the  Secretary 
of  Social  Services  shojl  be  appointees  for  a  live  year  term.  On  at  the  term  for 
'  which  any  member  oithe  Board  was  appointed  has  «r*p=ired,  he  s  Trail  continue  in 
office1  until  his  sutioisor  has  been  appointed,  The  period  o'~  time  he  holds 
office  under  this  list  provision  s~ nail"  hot  be  considered  as  part  of  his 
successor's  term. , 

In-  ease  of  the  aeatl),  resignation  or     disability  of  one  of  the  members,  a  new 
1  appointment  shall  be  made  for  the  unL-_e*pirfc<iterm  of  t  lie  former-  member* 

The  Board  of  Appealsshall  give  Its  Ceqision within  thee  term  of  thirty  (30)  days 

after  the  case  is  finally  submitted  t=o  it.   indecisions  shall  b>  m  appealable  to 

the  Superior  CoWt  ol  Puerto  Rico  w-jtlihi  ut'.v  (30)  Says  after  having  notified' 
■  the  appellant  of  its  decision.  , 

As  .soon  as  the  QeQiiion  of  the  Boarca  is  f  jrtfll,  the  Department  shall  proceed  to 
ensure  its  fulfillment  ■  - 


.  233.2  DecisiqtTg 
See  233,1.  HeMjifs 
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233,3  Ju_d  i±  ci  al  R  e  vi  e  w  ...  4  ,  .  . 

P.R,  LAWS  ANN. "tit.  8,  §10.  '     \     %  \  \      ■  * 

Any  perso— 1  or  entity  who  operates  or  maintains  a^i  "e^triltaftment  f    or  the  care 

of  childffcm   without;  holding  a  licence,,  issued  by  tpe'D&partmartr^t-    or  wlio  „ 

continues     to  operate,  it  after  its  license  is  car>ogli£c3, suspended      or  denied^  / 

pursuant     ±0   the   procedure  provided   io   thls%  %etj  w shill  be  gL_i0ty   of  a 

misdemeanor,  and,  upon  conviction  shall  be  punished  bjafine  not:  to  exceed 

five  hundr  ed  (500)  dollars  or  by  confinement  in  j&il  f  cr  «  term  not to  exceed  - 

six  (6)  months,  or  both  penalties  in  the  'discretion  of  the  court;  b  resides,  any 

person,   argent*   director,   official  or  proprietor   of   i  establisttm m ent  who 

deliberately  offers  the  Department  false  inform ^tion^  or  who  o£r  — ries  out  or  *  * 

allows  a  f  iraudulent  action  to  be  carried  out  with  th^  purpose^  cr  obtaining  a 

license  to     operate  one^of  the  aforesaid  estfiblisjirii^jitgjOP  who  ob  -gtruots  the  \ 

investigate  ons  or  supervision  of  the  Secretary's  representative,  sh-.aU  incur  a 

misdemeanor  and  upon  conviction,  be  punished  witl^  $  fine  not  ex&*  ceding  five 

hundred  (5—  00)  dollars  or  con  tenement  in  jail  not  .©^#%Ag  siK  (6)  ^months,  or 

both  penal  ±ies  at  the  discretiolvof  the  Court. 

P.R;  LAWS  .ANN.  tit.  8,  §10a.  • 

When  the     Department  has  knowledge  of  any  mtablhtimnt  for  t  -he  care  of 

children  t  _riat  is  .operating  without  the  corresponqirig  license,  bec^ause  it  has 

been,  denied,    suspended,    cancelled   or   it  *  has    t\o\  ton   reqU  _ested,    the  t 

Depart  rnei — it  may  file,  through  the  Secretary  of  Justice, an  injun«~  tion  before 

the  Supericsr  Cour.t  to  bar  the  operation  of  said  ^t^&lishpt, 
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'  300.*  ADMINISTRATION  , 

✓  »  /  f  l 

310*      GENERAL  ADMINISTRATION,  ,    *  - 

311.'     General  Administrative  Requirements  * 

Article  1.  Organization  and  Administration  -  Personnel,        :  ' 
Each  '  day  ^  care   center   must,  he^ye   a  single  authority,  responsible  for  its 
administration  and  functioning.    *  y 

The  purposes  arid  objectives  of  each  center  will  be  clearly  specified  in  its 
regulation. 


Each  day  care  center  must"  have  a  Board  of  Directors,  composed  of  pot  less 
than  three  (30  members,  which  will  be  responsible  for  its  functioning.  t 

The  Board  of  Directors  will  be  responsible,  among  others,  for  the  following 
functions* 

Establish  the  standards  for  the  operation  of  the  center  and  to  insure 
their  enforcement.             *  \ 

Appoint  the  Director  of  the  Center. 

Collect  the  necessary  funds  for  the  operation  of  the  oenteK 

Maintain  records  of  its  agreements  §nd  "decisions. 

Establish  the  Regulations  of  the  Center. 

There  must  be  enough  employees  for*  the-  cleaning  of  the  building  in  which  the 
eencer  is  established,  for  the  preparation,  cBrifeetion  and  service  of  food  and 
for  the  washing  and  pressing  of  clothing,      ■  . 


DAY  CARE  CENTERS  PUERTO  RICO 


Article  I  Organization  and  Administration  -  Reports  and  Records. 

The^denter  will  have  the  necessary  facilities  for  'maintaining  reports  and  filing 

correspondence*  , 

A  register  will  be  maintained  and  kept  of  the,  children  attending%tfie  center 
which  will  include  the  admissions  and  outgoes.  . 

I  * 
A  daily  attendance  report  will  be  maintained  and  kept* 

Article  6  Supervision  of  the  Center, 

The  Director  and  all  center,  personnel  will  render  all  the  necessary  assistance 
to  authorized  personnel  of  the  Department  of  Social  Services  that  come  to  the 
center  to  inspect 1  it,  to  allow  said  inspection  to  be  carried  out  rapidly  and 
efficiently,  , 

When  the  center  is  notified  of  any  deficiency  that  can  lead  to  the  cancellation, 
suspension  or  denegation  of  the  license,  a  reasonable  term  for  the  correction 
Of  the  same  will  be  granted,  the  duration  of  which  will  be  in^accordance  with 
the  nature  of  the  deficiency,  ^ 

In  no  case  will  the  duration  of  term  to  correct  the  deficiencies  found  in 
accordance  with  paragraph  (a)  of  this  sefetion,  be  less  than  ten  days  nor, more 
than  six  months*  " 

The  Director  of  the  center  must  be  notified  of  all  the  deficiencies. 

312*  Telephone 
Not  specified 

313,     Proof  of  Operator  Financial  Capabilities 

*  .«-^ 

Article  1  Organization  and  Administration  -  Finances* 

The  center  will  have  sufficient  funds  to  carry  out  its  activities  and  provide 
adequate  service  for  the  children. 
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The  center  must  prepare  an  annual  report,  an-  official  copy  of  which  must  be 
sent  to  the  Department  of  Social  Services, 

314.    ~  Insurance 

-         "  J  * 

Article  7  General  Dispositions  and  Derogations.   ~  *  # 

Every  day  care  center  must  have  public  responsibilities  insurance  policies  to 
cover  any  harms  done  to  the  children* 

'  Must  maintain  in  .its  files  copies  of  the  insurance  policies  of  the  center. 

V. 

320.  PERSONNEL 

•    •  •      '  .  ^ 

32L   /  Publication  of  Personnel  Policies 
Not  specified 

) 

322*     Constraints  Against  Employment 

Article!  Organization  and  Administration  -  Personnel. 

No  person  who  has  been  convicted  of  a  misdemeanor  or  of  any  crime  of  moral 
depravity  or  disorderly  conduct  or  disturbing  the  peace  may  be  employed  in 
any  center*  This  restriction  includes  the  director  or  person  in  charge. 

330*  NON-BISGMMINATION 

331.     Requirements  Prohibiting  Discrimination 
Not  specified 

340.  RECORDS  REQUIREMENTS 

341.  Children 

Article  1  Organization  and  Administration  -  Reports  and  Records. 

A  confidential  record  will  be  kept  on  every  admitted  child  to  the  center. 

10  I 
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The  record  will  be  kept  in  a  safe  place  at  the  center  at  all  times*  Ever^ 
record  must  contain  the  following  information!  name,  blrthdate  and  birthplace 
of  child,  residence  and  address  of  the  father,  mother  or  jperson  i^i  charge,  and 
home  and  business  telephone  number  of  both,  date  of  admission,  health 
certificate  and  evidence  of  the  posterior  medical  examinations,  pertinent  data 
about  the  child,  authorization  for  ehierjjeney  medical  care,  name  and  address 
of  the  person  or  persons  to  whom  the  child  may  be  released  when  he  leaves  the 
center,  r  > 

342,  Staff  * 
Not  specified 

343,  Child  Eligibility  and  Enrollment  Requirements 
Article  5  Admissions* 

No  child  under  two  years  will  be  admitted  to  the  centers. 

The  father  or  guardian  will  apply  for  the  atijpaLssion  of  the  child  to  the  center. 
The  same  will  require  detailed  information  describing  the  needs  of  the  family 
of  the  minor  for  the  service.  Said  application  will  bedome  part  of  the  child's 
record. 

When  a  child  is  admitted  to  the  center,  the  person  who  has  the  patria  potesta 
or  tutorship  of  the  child  will  give  a  written  signed  statement  authorizing  that 
the  child  be  given  medical  treatment  in  ease  of  emergency.  If  at  a  later  time 
the  patria  potesta  or  tutorship  of  the  child  will  pass  to  another  person,  the 
same  authorization  will  be  required  of  that  person. 

344*     Child  Abuse^teporting 
Not  specified 


345,     Confidentiality  of  Records  Requirements 


See  341,  Children 
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400,  GROUP  COMPOSITIONS  OF  CHILDREN 


410, 


STAFF/C HILD  RATIO  REQUIREMENTS 


41L 


Staff /Child  Ratio  as  of  March,  1981 


Article  1  Organization  and  Administration  -Personnel." 


There  must  be  at  least  one  person  In  charge  for  every  eight  children  between 
the  ages  of  two  or  three  and  a  half  years  and  one  person  for  every  fifteen 
children  olfler  than  three  and  a  half  years, 

When  the  center  cares  for  chfl^en  with  phyrieal,  mental  or  emotional 
problems,  there  must  be  one  personam  charge  of  every  six  (6)  children. 

412,     Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Child  Ratios  as  of  Mpehf  1981 


420. 


GROUP  SIZE 


421.  Group  Size  as  of  March,  1981 
Not  specified 


422 Methods  of  Computing  Group  Size 
Not  specified 


500,  STAFF, QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510. 


CHILD  CAREGIVER  STAFF  QUALIFICATIONS 


511.  ige 
Not  specified 
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'  ;  512,     Health  -  —  -   ,  '  . 

.         "{  ...  '  "  *       ,  "  \ 

Article  1  Organization  and  Administration  -  Personnel,  _  „.  v 

Eyer^  employee  must  undergo  an  Annual  phyaeal  **examination  which  will 

•''    include  urine,  blood  and  fecal  examinations,  cheat  X-rays  and  ophthalmological 

examination.    All  personnel  must  be  free  of  contagious  or  communicable 

diseases,  mental  diseases  or  emotional  disturbances. 
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513.  Education 
Not  specified 

514.  Experience 
Not  specified 


520.  PROGRAM  DIRECTOR  QUADIFICATIONS 

_  .  ] 

521.  Age  fr     \  s 

i  . 

Article  1  Organization  and  Administration  -  Personnel, 
The  Director\must  be  over  21  years  oi  age. 

522.  Health        .  \ 

Article  1  Organization  and  Administration  -  Personnel, 

The  Director  must  be  physi  Jilly  and  Mentally  healthy,  which  will  be  properly 
accredited.  %  ^' 

y 

523.  Education  £ 
Article  1  Organization  and  Administration  -  Personnel. 

The  Director  of  the  center  must  be  a  teacher,  nurse  or  a  person  who  has  at 
least  completed  four  years  of  High  School  and  has  had  enough  experience 
working  with  children  of  the  same  ages  as  the  ones  under  the  care  of  the 
center  in  question.  */      *  . 
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If  the  ^Director  does  not  have  direct  responsibility  for  the  development  of  the 
program  of  the  daily  activities  with  the  .children,  he  vmust  demand  of  the 
person-  who  has  that  responsibility  the  same  requisites  as  those  of  his  position, 

•  .,        ..  ■    •  ■  . 

■■  *  *  * 

524.     Experience  ,  *  .  > 

See  523.  Education  ;  "  _  4  1  \ 

530,     SUPPORT  STAFF  QUALIFICATIONS  * 
Not  specified  *   •  • 

540,  •  POST  EMPLOYMENT/IN-SERVICEs  ORIENTATION  ANDTRAINfffG 

541,  ProCTain  Director  •  * 
Not  specified 

<    m  $  * 

542,  Child  Caregiver  Staff 
Not  specified 

543,  Support  Staff  s> 
Not  specified 


600    PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

■   .  •     ■  "  ~~  ~    "  -  - 

810,    .  PROGRAM  REQUIREMENTS 

611,      Program  of  Activities 

Article  2  Services  for  the  Children  -  Program, 

During  the  children's  stay  at  the  center,  activities  must  be  provided  to  meet 
the  chronological  and  mental  age  of  each  child  and  to  fulfill  their  individual 
physical,  emotional  and  social  needs. 

The  activities  will  be  informal,  active  and  quiet,  indoor  and  outdoor, 

'  ,    1453 4 
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The  program!  must  provide  experiences-  that  stimulate  ^eatlvity  In  the 
children  through  the  arts.'  ■  *  " 

A  regular  d^ily  schedule  will  be  established  indicating  the  hours  for  eating, 

,  *  \        *  <^ 

sleeping  and  personaL  hygiene  of  the  children.    •  *  ! 

»   .  -  •      r  >  "*  •  .  - 


'512*     Program  Equipment  and  Materials 


J 


Article  3  Equipment  and  Materials  -  Playground  Equipment* 

The  playground  equipment  must  be  adapted  to  ages  and  interests  of  the 

children  and  sh&XL  be  of  a  pafe  nature,    .  * 

Play  material  must  be  provided  in  variety  and4suffieient  quantity  in  order  to 
stimulate  the  creative  ability  of  the  children  and  ke#  p  them  entertained. 

613-     Nap  Provision  •      -  - 

Article  3  ^Equipment  and  Materials  -  R^st  Equipment, 

There  must  be  a  bedf  cot  or  straw  pad  to  allow  each  chijd  to  nap*  J 

r 

There  must  be  enough  space  between  each  bed,  cot  or  straw  pad. 

614,     Discipline  and  Guidance  " 
Not  specified 
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:  700.  HEALTH  AND  SAFETY    ,  -      *  ,  / 

710,  "  HEALTH  \  1    ■ M         ?-  ' 

,711-  "  ■  General  Health  Requirements  _  ,  *  '  a"  - 

Articles  Equipment  and  Materials  -  ChUdrenfs  Personal  Equipment, 

Every  child  must  have  a  personal  towel,  soap,  soap ,  dish,  a  toothbrush,  and  a 

comb  stored  in  a  place  provided  by  the  center.    , ,  % 

Article  4  Physical  PlaM,  '  ■  '* 

The  place  or  locale  utilized  to  safeguard  the  f  oodgoods,  the  kitchen,  the  dininjg 
room,  the  place  where  the  children  sleep  or  rest  and  the  sanitary  facilities 
must  have  good  ventilation  and  will  be  protected*  from  insects ^and  other 
animal^.  ■         >  - 

712,  Health  Assessments  ■  „ 

* ,  fc  •  * 

Article  5  Admissions  -  Medical  Examinations, 

The  child  must  undergo  a  medical  physical  examination  before  being  admitted 
to  the  center  and  at  a  later  time  whenever  necessary.  No  child  suffering  from 
a  communicable  disease  will  be  admitted, 

713.  Immunizations  *  - 
Articles  Admissions  -  Medical  Examinations,      • ' 

Every  ch^d  that  has  not  been  vaccinated  against  smallpox,  typhus,  tetanus, 
diphtheria,  mumps,  and  other  common  childhood  diseases  will  be  referred  for 
vaccination  with  a  previous  written  authorization  from  the  persons  with  the 
patria  potesta  or  tutorship, 
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714*     Sanitation  *  ■   *  -  1 

v     — , ,  -  -  ■ — - —  »  ■  ^  i 

Article  4  Physical  Plant. 

The  center  will  have  a  lavatory  and  toUet  which  will  be  kept  clean  at  all 
times,  for  every  fifteen  children.       . ,  V 


715.     Daily  Illness  Screening 


J 


Article  5  Admissions  -  Medical  Examinations, 

Every   child   must   undergo   a   daily   physical  check*  for  the  purpose  of 
ascertaining  if  he  has  hurts,  lesions  or  any  other  .position  that  requires  specia^ 
care.    Whenever  possible  this  check  must  be  maSe  in  the  presence  of  the* 
person  accompanying  the  child.     *  1 

•       ■  *    \  ' 

716.     Care  of  Si^k  Children      *  /  "  " 

Article  4  Physical  Plant* 

Provisions  should  be  made  for  the  isolation  of  children  who  develop  symptoms 
of  any  disease,  while  pertinent  measures  arfe  taken. 

Article  5  Admissions  -  Medical  Examinations.  , 
No  child  will  be  allowed  to  remain  at  the  center  who  shows  symptoms  of  any 
eomminiicable  disease  or  contagious  disease,  In  such  a  case  the  parents  or 
guardians  will  be  notified  immediately.  J 


717,  Medication  and  Special  Diet  Provisions 
Not  specified 

718,  Waiver  of  Health  Requirements 
Not  specified 
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720.  SAFETY  - 

721,  General  Safety  Requirements  r  .     .  - 

Article  4  Physical  Plant.'  9  , 

The  playground  for  the  Children  must  be  protected  with  a  fence  at  least  five 
feet  high,  built  in  a  way  that  does  not  allo\y  rthe  egress  of  the  children  nor  the 
entrance  of  animals,  The  fence  wUi  have  a  gate  that  will  always  be  locked  and 
must  have  a  fltek  out  of  the  reach  of  the  children, 


722*  Fire  Safety  Requirements 
Not  specified 


t 

r 


4723,  .  Trans pbrtat i on 
Not  specified  f  *  J 

724,  Safety  Requirements  for  Equipment 
Not  specified 

725,  4yater  Activities  (Including  Swimming) 
Not  specified  \ 


726,     Emergency  Procedures 


rtiele  1  Organization  and  Administration  --Personnel, 
Every  center  must  have  among  its  personnel  a  registered  or  assistant  nurse*  In 
the  absence  of  this,  they  will  have  at  least  one  gdrson*  of  proven  knowledge  in 
first  aid  treatment,  y  -  y 

Article  1  Organization  and  Administration  -  Emergencies, 

The  center  will  make  arrangements  with  a  dispensary,  clinic^  or  health  center 
or  with  a  doctor  of  medicine  licensed  in  Puerto  Rico  who  is  available,  for  the 
treatment  of  emergencies* 

,  098 
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727*     First  Aid  Supplies . 

Article  3  Equipment  and  Materials,  . 
There  will  be  a  f irst"  aid  kit  with  all  the  necessary  materials  to  administer  first 
aid.  It  will  be  installed  in  an  appropriate,  place  that  is  out  of  *the  children's 
reach.  fit  will     hygienioally  maintained  and  with  sufficient  lighting. 


800,  NUTRITION  AND  FOdD  SERVICE  fc 

V  *< 

810,     NgTRmON  ,  . 

I 

81L      Nutritional  Requirements 

j 

Article  2  'Services  for  the  Children  -  Nutrition, 

The  nourishment  in  every  center  must  meet  the  nutritional  requirements 
indispensable  in  a  balanced  di^t,  The  nutritional  program  will  be  oriented  by  a 
competent  nutritionist,  r 

812,     Waiver  of  Requirements  . 
Not  specified 

820.  FOOD  PREPARATION 

821,  Food  Preparation  and  Service  Requirements 
Article  2  Services  for  the  Children. 

A  daily  menu  wul  be  prepared,  a  copy  of  which  will  be  placed  in  a  visible  place, 

■*         €  . 
Xhere  must  be  potable  water  in  a  place  accessible  to  the  children, 

if 

i/ 

Article  3  Equipment  and  Materials  -  Dining  and  Kitchen  Equipment* 

There  must  be  a  dining  table  far  every  group  of  she  to  ten.  children  and 

sufficient  chalrs\of^n  appropriate  siye  for  them* 

W 
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t   The   kitchen   must   have   the,  necessary   equipment   for   the   preparation,  t 

conservation,  and  food  service.  At  the  Centers  that  cafe  for  children  ySbnger 

than  three  and  a  half  yean  old*  the  kitchen  will  be  equipped  to  prepare 

**        *  * 
formulas  or  special  foods, 


'    ■     T  . 

There  must  be  sufficient  glasses,  plates,  and  silverware  for  aM  the  children, 

5  *  ~  1  \ 


900 J  SOCIAL  SERVICES 


Not  specified 


1000,  PARENT  PARTICIPATION 

Article  2  Services  for  the  Children  -  Relation  with  t^e  Families, 
The  parents  or  guardians  will  be  kept  informed  of  t  the  children's1  progress,  To 
such  piffpose  a  written  report  signed  by  the  director  wiU  be  sent  to  those 
persons,  at  least  once  every'  three  months, '  Said  report  wUl  contain 
information  related  to  the  following!  skills  of  the  child*  habits,  general 
conduct  and  any  other  information  that  is  deemed  necessary  in  the  best 
interest  of  the  child,  - 

Any  irregularity,  conduct  or  condition  outside  the  usual  that  is  observed  in  a 
child  must  be  immediately  reported  to  the  parents  or  guardians* 


1100,  INFANTS  •IF  TODDLERS 


lUO.  PROGRAM  OF  ACTIVITIES 

Not  specified  GUU 
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U20,  HEALTH- AND  SAFETY  REQUIREMENTS  ;« 
Not  specified  ;  ,  .,  * 

U30.  INFANT  NUTRITION  '  j 

Not  specified  • 

i  •  •  • 

1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS'  . 

\  '  ■        —  .    — — *~ — ; — ~  

i.  »       •  ■ 

1210.  PROGRAM  OF  ACTIVITIES    "  k  p  ■ 

.Not  specified  1 

mo.  HEALTH  AND  SAFETY  REQUIREMENTS  s  1  -  — ■»■ 

Not  specified  '  •  * 

1230.  STAFFING    .  •  ' 

Not  specified 

y 


-    "  igOO,  SCHOOL  AGE  CHILDREN 

1310.  PROGRAM  OF  ACTIVITIES 

Not  specified  *  -  , 

1320.  HEALTH  AND  SAFETY  REQUIREMENT  '  . 

Not  specified 

£  1400.  FACILITY  REQUIREMENTS 

1410.  SPACE 

Article  4  Physical  Plant.  v..         -  , 

The  Day  Care  Center  must  always  be  located  on  the  first  floor.  The  same 

must  have  large  classrooms  with  25  square  feet  per  child  for  their  activities 

j 

and  a  playground. 
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1420,    LIGHTING,  VENTILATION.  AND  TEMPERATURE 

Article  4  Physical  Plant, 
The  place  or  loeilf  utilized  to  safeguard  the  foodgoodij  the  kitchen,  the  dining 
room,  the  place  where  the  children  stedp  of  rest  artti  the  sanitary  facilities 

s 


trijst'^haye  good  ventilation- and  \yill  be  protected  from  inseeW  apd*  other  :t 


animals. 
1430*  EXITS 


Not  gpeeified        ,      -  \'        •  " 


1440,    TOILETS  AND  LAVATORIES 


v  ■         .  - 
Article  4  Physical  Plant, 


The  center  will  have  a  legatory  and  toilet  which .  will,  be  kept  clean  at  all 
times,  for  every  fifteen  children,  _ .  ■ 

C        '  ■  .  <A '      •  ;S  ,       .  • 

i:  "    ■   ■'    '       •    -  •  .         .  V   A     .  . 

1800.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER -LOCAL, 
STATE,,  AND  REGIONAL  LAWS  AND  REGULATIONS 

•  ■',  *  -  ' 

1510.  ZONING 

Not. specified  .  •  .  "• 

1520.    FIRE  /-  - 


Article  4  Physical  Plant,  - 
Tha  locale  where  the  center  Is  located  must  meet  the  requirement  of  the 
Planning  Board,  the  Bureau  of  Environmental  Health  of  the  Department  of 
Health  and  the  Fire  Department, 

1530.  BUILDING 

Not  specified  •  •  \ 
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15$0.  HEALTH 
Sit  1520,  .FIRE 


1SS0,  SANITATION 
See  1520.  FIRE 


1560.  new  Construction 


Not  specified 
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Except  where  otherwise  noted,  all  citations  are  from  tht  Rhode  Island 
Department  of  Social  and  Rehabilitative  Services,  Standards  for  Day  Care 
Centers  aprfPay  Nurseries,  1970. 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  WY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

1U.  Definitions 

R.I.  GEN.  LAWS  §40-15-2  ChUdrens  Boarding  Home  Defined. 
Any  person  who  for  eomper^ation  receives  for  care  or  treatment  or  has  in  his 
custody  one  or  more  chUdten  under  the  age  of  sixteen  ft  6)  yearsf  unattended  by 
a  parent  or  guardian,  for  the  purpose  of  providing  such  child  with  care  and 
lodging,  except  children  related  to  him  by  blood  or  marriate,  or  legally 
adopted  by,  or  legally  committed  by  order  of  My  court  to  such  person,  shall  be 
deemed  to  maintain  a  children's  boarding  home, 

GEN.  LA  WS  §40-15-3  Institutions  for  Which  License  Required* 
Any  person,  unincorporated  society,  or  corporation  desiring  to  maintain  ? 
home  for  aged,  a  conval^cent  home,  or  a  home  for  mental  patients  in  any  of 
which  two  (2)  or  more  persora  shall  be  ear  c,  for,  or  a  children's  hoarding 
home,  or  a  day  nursery,  shall  apply  to  the  director  of  the  state  department  of 
social  and  rehabilitative  service  for  a  license  to  maintain  such  a  home, 
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IK*      Exoiumore  and  Exemptions 

R»L  GEN,  LAWS  Persons  and  Institutions  Exempt, 

The  provisions  of  this  chapter  shall  not  apply  to  persons  earing  for  relative,  to 
imtitutior^  receiving  aid  from  a  town,  city  or  the  state  or  maintained  by  a 
town,  eity  or  the  state,  to  institutions  with  special  charters,  or  to  charitable 
institutions  etablished  in  this  state  on  April  30,  1948?  provided,  however,  that 
all  such  institutions  providng  care  and/or  service  to  the  aged,  disabled,  or 
convalescent  personf  .to  which  the  %  provision  of  this  chapter  have  not 
previously  applied  shall  be  subject  to  rules  and  regulatiora  of  the  department 
of  social  welfare*  These  rules  and  regiilatiora  shall  encompass  the  health, 
safety,  and  humane  treatment  of  the  resdents  of  the  said  institutions; 
provided  f  irther,  however,  that  these  rules  and  regulations  of  the  department 
of  social  welfare  pertaining  to  such  institutions  shall  have  full  force  and  effect 
of  law  and  may  be  enforced  by  the  department  by  application  to  the  coiffts  of 
injimetive  relief. 

113,      HHS  Day  Care  Compliance 
Not  specified 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,      Organization  of  the  Administrative  Unit 


Executive  Director 
DEPARTMENT  OF  SOCIAL  SERVICES 


Division  Director 
FAMILY  SERVICES  DIVISION 


Unit  Director 
CHILDREN,  YOUTH,  AND 
FAMILIES  UNTr 


Program  Specialists 


Center  Licensors 


T 


i 

i 
i 

i 
i 


j 


Deputy  Director 
DISTRICT  OPERATIONS 

District  Administrator 

t 

District  Family  Day  Cars  Licensors 
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Day  care  center  licenses  are  issued  and  revoked  at -the  state  central  office 
leva!  by  state  based  staff  under  the  direct  super visioriCof  state  central  office. 
Family  day  care  and  croup  day  care  heme  licensors  are  outoosted  In  14  district 
offices  under  the  supervision  of  district  administrators*  Famflv  dav  ewe  and 
group  day  care  home  licenses  are  issued  from  the  district  offices  under  the 
signature  of  the  Director  of  the  Family  Service  Division*  Program  specialists 
monitor  and  provide  consultation  to  the  district  licensing  staff*  . 

122.      Responsible  Official 

/        "■  { 

All  inquiries  should  be  addressed  to: 

Child  Development  Specialist 
Division  of  Community  Services 
Department  of  Chilriken  and  Pamfli^ 
*       610  Mt*i  Pleasant  Avenue 

Providence,  Rhode  Island  02908 
\  (401)  277-3446 


200*  LICENSING  PROCESS  AND  ENFORCEMENT  FRQCKDURES 

v 

210*      LICENSING  PROCESS 

211*      Promulgation  of  Regulations 
Not  specified 

212*,    Advisory  Body  and  Other  Community  Parti*oipation 
Not  specified 

V 
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220,  LICENSING  RROGEDURE 

  .  *  ^ 

221,  Application  and  Issuance 

Standard  One  Licensing  Laws  and  Procediff^  *  Mandated  by  Law* 

„»  Specifically,  the  General  Laws  of 'Rhode  Island,  195.6,  Title  40,  Chaoter  IS 

give'th^e  requirements  for  licensing^ 

1  Any  person,  unincorporated  society,  or  corporation  desiring  to 
maintain.. .a  day  niffi^y  shaU  aoolv  to  the  director  of  the  State 
Department  of  Social  and  Rehabilitative  Services  for  a  license*,* 

-  *  *  1 

The  application  for  Uoerae  shall  state? 

Name  and  location 

Name  of  its  owner  and  person  ineharge 
Number  to  be  cared  for 
Financial  ability  \p  carry  out  contracts 
Provisiere  for  medial  care, 
Additional  information  as  required,,. 

Upon  receipt  of  application  the  applicant's  request  shall  be 
investipited:  The  premises  shall  have  been  inspected  and  approved  hv 
the  State  Fire  Marshal,  local  ehi#f  of  Are  department,  local  buU^ng* 
inspector,  and  sanitary  Irepeetor,  If  premises  meet  the  standards,  these 
agents  shall  approve  the  premises  for  one  /vear  but  subject  to 
semi-annual  review,  _/ 

If  Child  Welfare  Servian  rtyes  approval  of  the  total  program  a  license 
Is  teued  for  one  year. 


A  license  is  renewable  if  standard  continue  to  be  met* 
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\ 

Standard  Two  Education  for  Yoimg  Children  in  a  Dav  Care  Center  *  Issuance 
of  License.  m 

\  * 
When  the  designated  bfficial  approves  a  day  care  center,  the  Rhode  Island 

Department  of  Social  and  Rehabilitative  "er  vices  issues  a  license  which  ^ives 

permission  for  operation,  The  license  states  the  maximum  nunjjjer  of  children 

to  be  serviced  in  the  Center  and  the  date  of  validity,  ) 

222*  ■  Fee  Charged 

Not  specific     -  . 

J  ~     *  '  '  '  . 

223.  .  Areas  of  Investigation 

See  22L  Application  and  Issuance 

224.  License  Renewal  •  , 

*  >.  1  - 

Standard  Two  Education  for  Younf  Children  in  a  Day  Care  Center  - 
Renewal  of  Lieei^e* 

Renewal  of  the  lieerae  must  be  made  annually*  A  designated  oM'ual  of  the 
Child  Welfare  Services  for  the  ^tate  Deoartment  of  Social  and  Rehabilitative 
Service  vriil  mail  proper  notice  of  eroiration  of  etsrent  license  at  least 
twenty  days  before  expiration  thsreof  and  make  arrangements  for  annual 
rerevaluation  vimts.  The  investigation  mil  center  upon  these  factors  as 
defined  in'the  Standards? 

Quality  of  care  provided  for  ehili'en 

Adequacy  of  total  program 

4 

(health,  safety,  welfare,  education) 
Condition  of  physical  plant  and  groimds 
Stability  of  financial  plan 

225.  Conditional/Provisional  Licenses 

Not  specified  *  ? 


226,  Substantial  Compliance 
Not  specified 
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230.     ENFORCEMENT  PROCEDURE^  , 

,231;     Facility  Inspections  *  '     *  .!  « 

Standard  One  Licensing  Laws  and  Procedural  -  Right  of  Access. 

The  designated  official  to  given  the  right  of  entrance!  the  privilege  t©  inspect; 

i  and  aeo^i  to  recordk  for  the  purpose  of  asoertalning^he  quality  of  service 

# 

being  rendered  to  children, 

232.  DeniaJ,  Suspension,  Revocation  of  a  License  . 

R.I.  GEN.  LAW!  §40-15-6  Revocation  of  Lioeree.  4^ 
The  state  director  of  soeiaI>and  rehabilitative  service  shall  have  the  power ^to 
revoke  any  license  given  under  40-15-5  at  any  time  during  the  term  for  which 
it  was  givenf  provided,  that  the  Ucereee  is  given  reasonable  rtotiee  of  such 
revocation,  and  provide,  furthery  that  a  hearing  on  such  revocation  shall  be 
givtn  the  Ueereee  at  his  request  at  which  he  may  present  evidence  and  be 
represented  by  eourael.  A  refusal  to  permit  such  reasonable  inspection  ami 
examination  shall  constitute  a  valid  ground  for  such  revocation. 

233,  Remedies  and  Sanctions 
233.1  Hearings 

ft 

See  232.  Denial,  ,gtispereionf  Revocation  of  a  License 


233.2  Decisions 


See  23*2,  Denial,  SusperBion;  Revocation  of  a  License 


eiu 


DAY  CARE  CENTERS  .  RHODE  ISLAND 


J 


233*3  Judicial  Review 


\ 


L  GEN.  LAWS  §40-15-11  penalty  for  Unlicensed  Operation  or  Refusal  ta 
Permit  Inspection:  " 

Any  one  who  malntatrB  or  conducts, such  a  home  without  first  having  obtained 
a  licerfee  for  the  home  as  herein  provided  Or  who  maintains  or  conducts  such 
home  after  a  license  h^  been  revoked  or  suspended  or  who  shall  reft^e  to 
permit  a  reasonable  inspection  and  examination  of  such  a  home,  as  herein 
provided,  shall  be  gmlty  of  a  misdemeanor  and,  upon  conviction,  shall  be  fined 
not  less  than  twenty^five  dollars  ($25)  nor  more  than  one  hundred  dollars  ($100) 
for  each  week  that  *such  home  shall  have  been  maintained  without  a  liceree  or 
for  each  refusal  to  permit  inspection  and  examination  by  the  state  director  of 
social  and  rehabilitative  services  or  his  agent, 

'    "  .  L 

R.L  GEN  LAWS  S4(M5-12  Violations  with  Respect  to  Day  Nifrseries/ and 
Chil*enTs  Boarding  Hom«*  V 

Any  person  who  violates  any  prevision  of  this  chapter  with  respict  to  a  day4 
nursery  or  children's  boarding  home  shall  be  deemed  guilty  of  a  misdemeanor, 
and  upon  conviction  for  a  first  offense,  shall  be  imprisoned  for  a  term  not 
exceeding  six  (6)  months  or  be  fined  not  exceeding  one  hundred  ($100)  dollars, 
and,  for  a  seconder  subsequent  offense,  shall  be  imprisoned  for  a  term  not 
exceeding  one' d)  year  or  be  fined  not  exceeding  five  hundred  dollar^  ($500),  or 
both  si^ch  fine  and  imprisonment!  and  the  attorney-general  upon  presentation 
to  him  by  the  state  department  of  social  and  rehabilitative  services  of 
evidence  of  any  such  violation,  shall  institute  proceedings  agairat  the  offender, 

R-iL .GEN.  LAWS  §40-15-14  Enforcement  $f  Chapter. 

ft  shall  be  the  duty  of  the  director  pf  social  and  rehabilitative  services  to 
prosecute  any  persort,  firm  or  corporation  violating  the  provisiore  of  this 
chapter,  and  the  director  of  said  department  or  any  duly  authorized  agent 
thereof  may  make  complaint  for  the  violation  of  the  provision  of  said 
chapter,  and  such  director  or  such  maldng  such  complaint  shall  not  be  required 
to  give  surety  for  the  payment  of  costs*  ( 
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,  300.  iW^g^MW-  • 

310,  "J  GENERAL  A  D  MINIST  B ATlOM  , 

31L      General  Administratis  B^lfi^eynts 
L 

Standard  Two  Education  for  YQ^iiOhQA- tiiaDav  Cart  Centi 
DjiJly  attendance  must  b#  token  in  all  da^ry  £&riointers  anH  itstEHstieal  reports 
submitted  to  the  Division  of  Child  if alfa^M  Services  on  forms  or—^vHed  by  the 
Department, 

When  the  service  of  a  day  ogre  c^ter  ir^a  to  be  terminated^  wri~tten  notice  of 
the  closing  must  be  sent  by  the  StatiJDep^artrntnt  of  ^ocial^and  ^Rehabilitative 
Services, -through  the  Child  W#lfa^  Sgwvtcte  at  WO  Moimt  Fle^agant  Avenue, 
Providence,  02908,  The  license  should  he  Attached  to  the  written  statement  of 
termination,  J   ^  * 


Standard  Three  Organization  and  Mfn^i^rtraticn,  ^ 
The  rwponMbiUty  for  the  or garu^pn  %nmd  administration  of  a  da_^v  care  center 
or  a  day  misery  resides  in  that  MiviclMSjal  or^mip\whieh  h&s  sssum,ed  the 
authority  for  its  establishment  and  aoeafattcHi  That*  is,  a  f*e-nter  mav  be 
operated  by  a  public  agefiey  (lo£sjfitat#  federiDf  a  private  e^^encv  fchureh,- 
settlement  house,  voluntary  asioclatJGr-n)f  an  irj£orporated  a^gsoeiation;  a 
cooperative  (parent,  community)!  in  ificWiviAl;  an  industrial  pliant  or  labor 
union. 

The  organisational  pattern  of  thei^n^y  v^ll  dipend  upon  the  st^^ited  pi^poses 
of  the  day  care  center,  the  eornwifilty*?  involvement,  the  finan<— ?iai  (resources^ 
of  the  enterprise,  and  the  expet»tlie  of  £3ts  board  and  their  oho^sen  executive 
director.  No  matter  how  simple  or  h$w~  complex  the  ODeratior^aL^Tfu^ture, 
administrative  responsibility  must  be  a§si  gn  ad,  duties  defined,  ai — id  /.the  flow  of 
authority  made  clear. 


/ 
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%,' 

**  *  * 

A  list  of  the  Board  of  Directors  must  be  submitted  with  the  application  for 
licensing. 

^> 

The  Executive  Director,  acting*  for  the  Boards  / 
jkdminlsters  the  program  and  ©Derates  the  day  care  facility 

/ 

recommends  staff  ^f  the  Board  for  emclovment,  evaluates  them  for 
corltiniring  service,  and  is  the  liaison  between  them  and  the  governing 
body 


^implements  existing  Board  poliei^  and  gives  creative  leadership  by 
suggesting  new  policies  and  by  recommending  change  in  nroeedures 

is  responsible  for  maintaining  standards  as  set  by  the  licensing  authority 
and  governing  body  * 

carrie  major  rffiponsibilitv  for  giving  quality  day  care  service  to  these 

£  •  ■ 

children  and  their  famine. 

interprets  the  center's  purposes  arid  the  program  to  the  parents  and  to 
the  larger  community;  maintains  healthy  relations  with  the  communitv 
agenex^  and  key  groups  or  individuals  who  serve  as  sources  of  referral; 
physicians,  nursei,  teachers,  clergymen,  social  workers- 

v 

Day  care  agenda  must  maintain  records  and  submit  reports  as  required  bv  th«* 
state  Ucenang  agency*  Provision  must  be  made  for  the  protection  of  records 
and  reports  and  for  iisuring  the  confidentiality  of  all  ease  records  on  chilcfren 
and  their  families. 

Monthly,  quarterly,  and  annual  statistics  must  be  maintained  and 
submitted  as  required  by  the  state  Ueendng  agency*  /  . 
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312»  Telephone 


Standard  Sevan  Housing  the  Day  Care  Center  -  Of  flee  and  ^taff  Rooms, 
*«.T&^ere  must  be  a  telephone'ln  the  day  care  center. 

313,        Proof  of  Operator  Financial  Capabilities 

Stan^dard  Three  Organisation  and  Administration  -Financing, 
QuaUty  day  care  Ms  expensive,    Adequate  financing  must  be  available  to 
establish  a  safe,  sanitary  facility;  such  funds  will  meet  debts  incurred  in  the 
nonrfe  ml  course  of  business. 

».*.Tt^ere  must  be  dear  evidence  of  business  solvency  this  may  be  indicated, 
for  a  sample,  by  a  bank  reference,  *  / 

3L4*        Ins  u- an  co  _w  j 

Stan^3ard  Three  Organization  and  Administration  -  Financing, 
#«Th^^  agency  should  carry  comprehendve  liabflltv  irauranees  on  oremises, 
j  empL^yees,  and  v-ehiele^  trareporting  children  and  staff*    This  is  for  the  f 
prot^^tion  of  it  owner,  the  Board,  paid  staff*  a nd^ volunteers* 

i 

320,        PERSONNEL  <■ 
321*        Publication  of  Personnel  Polioi^ 


Stanc3 ard  She  Personnel-Roles,  Policies,  Practice. 

,.*.Th,  m  number  of  people  to  be  employed  as  staff  members^and  the  preparation 
to  be    sought  in  each  person  dependb  upon  these  and  related  factors! 

Purpose  and  goals  of  the  program 

Location  and  space  of  physical  plant 

Number  of  children  and  famfli^  to  be  served 

Length  the  day  care  center  Is  to  be  opened 

Length  of  day  time  service  each  child  needs 

Financial  resources  ava&able 


ii 
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Whin  the  foregoing  factors  have  been  clearly  delimited,  then  the  m«£or  duties 
to  be  performed  by  the  staff  should  be  listed.  These  will  probably  include: 

Directing  aJyi  administering  the  center 

Employing  and  assigning  .staff 

Scheduling  staff  and  facillti^  % 

Planning  for  admissions  procedure 

Grouping  and  assigning  children 

Planning  the  educational  activities 

■  □ 

Teaching  the  chU*en  (as  grouped) 
Daily  ifBpeetion  of  ehfidren  on  arrival 
Ongoing  observation  of  chfl*en  „ 
Keeping  records  of  child  development  ..  '  \_ 

Keeping  financial  record 
Helping  with  established  routines 
)       Asssting  with  office  details 

Planning  and *supervmne>  health  program 
Maintaining  clean,  well  ordered  environment 
Planning  and  preparing  food  services 
Helping  parents  and  ehU^en  with  problems 
Strengthening  family  relationships  4  j  > 

*        Planning  for  parent  involvement  in  the  pro-am 
Planning  for  staff  development 

Coreulting  with  staff  on  mental  health  needs  of  oarents  and  children. 
Assisting  with  referrals  to  treatment  centers 
Making  use  of  community  svviees 

Staff  give  a  prograin  stability  and  continuity*  Therefore,  there  must  He  a 
nucleus  of  people  who  work  full  time;  people  whom  the  children  and  parents 
know  and  can  depend  upon,  people  in  whom  the  community  hss  confidence, 
These  are  the  staff  members  who  will  utilise  the  supplemental  Help  of  part 
time  specialists,  people  who  are  needed  onlv  for  a  fraction  of  th#  dav  or  week, 
but  whose  sldlls  are  necessary  to  the  well-being  of  children. 
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A  written  statement  of  personnel  policies  and  practices  should  be  prepared  hv 
a  joint  committee  of  the  board  and  staff*  Copies  should  be  made  avaflahleito 
all  staff  members  and  should  be  used  In  the  orientation  of  new  staff,  This 
statement  should  include; 

Job  deswiptions  and  qualifications  for  employment. 
4  Defined  time  and  prooedtre  for  staff  evaluation* 

Employment  benefits,  including  hefilth  in*firanee  and  retirement  olfln. 

Established  channels  for  comolaintk^nd  suggestions* 

Established  work  day,  work  week,  and  scheduling  of  staff.  An  employee 
should  have  preferably  a  f^hoixr  week  but  never  more  than  40  hours. 
Teachers  should  have  a  7  or^S-hour  day,  Special  scheduling  will  be 
necessary  if  the  Center  is  open/for  nine  hours  or  longer. 
Established  salary  and  wageysoales.  Received  regularly,  wages  should 
compare  favorably  with  those  paid  by  other  community  agencies  and 
institutions  for  positions  having  amflar  5 -  qualifications  and 
jesponmbiliti  m9 


Established  social  security  coverage  and  fringe  benefits,  in  accordance 
with  those  offered  by  other  community  Agencies, 


322.  Constraints  Against  Employment 
Not  specified 


330,  NON-DISCRIMINATION 

-  _  -  -  -   -  — —  -  -  -  ■e**. 


33L  Requirements  Prohibiting  Discrimination 
Not  specified 
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340,     RE  CORDS  REQUIREMENTS 


34L  ChflA'an 

Standard  Three  Organization  and  Administration* 
"Day  ears  agencies  must  maintain  records  and  submit  reftorts  as  required  bv  the 

stats  licensing  agency*  . 

The  day  care  center  must  maintain  a  permanent  register,  a  dailv 
attendance  book*  and  a  central  index  file  which  appropriately  identifies 
each  child  being  served.  These  records,  consistently  kept,  *rive  a 
continuing  account  of  the  agency's  pupil  population. 

Upon  admission  a  folder  must  be  opened  for  the  child.  In  i%  must  be 

kept:  the  application  form  as  completed  by  the  parent  and  reviewed  bv 

the  executi  ver  the  phvshrfan^-sta 

and  to  which  additions  can  be  madef  the  social  service 

^case  histor^i  written  authorization  from  the  parent  or  guardian  of 

how  to  act  in  an  emergency!  and  dav  bv  dav  notations  as  made  bv  the 

staff  to  report  note-worthy  incidents  and  anecdotes  and  to  alve  a 

continuing  account  for  those  at  work  with  the  child, 

,,„,Signed  authorization  to  the  effect  that  the  parent  gives  permission  to  the 
center  to  act  in.  a  grave  emergency  health  situation  when  the  parent  cannot  be 
-  tched  or  is  delayed  in  driving , 

In  addition,  data  should  indicate  family  motivations  as  evidenced  in 
these  repeated  contacts!  what  parents  want  and  needf  what  the  aOT^R 
expects  to  give,  We 
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<4 


Standard  Six  Personnel  -  Rol^,  pQlimm,  Practices  -  Personnel  FUe, 

A  personnel  file  must  be  maintained  for  the  dav  care  center  and  should  he 

available  for  review  by  the  Heeding  agent,    Upon  his  acceptance  for 

employment,  a  folder  should  be  opened  for  each  new  emolovee.    It  should 

contains 

Personal  data  sheet  or  application  giving1  emplovee's  name,  address, 
age*  telephonef  school  preparation*  work  eicoerienee 
Health  documents  from  physical  emminations 
,  Letters  of  reference 
Attendance  record 

Evaluation  of  service  as  made  by  Dlreetorf  hv  other  prof^sionals 
Other  information  as  indicated 
Statement  at  time  of  leaving  emplovment 

343*     Child  Eligibility  and  Enrollment  Requirements 

Standard  Two  Education  for  Yowif  Children  in  a  Day  Care  Center  -  ^asic 
Requirements. 

,*,A  child  must  have  passed  his  third  birthday  to  be  eligible  for  participation  in 

the  program  of  the  day  care  center. 

All  children  except  the  exceptional  child  should  possess  sufficient 
motor  control  and  coordination  to  care  for  their  basic  bodflv  nee^, 

Standard  Four  Admission  and  Social  Service  Policies. 

A  basic  decision  in  the  establishment  of  a  day  care  center  is  to  agree  on  which 
children  are  to  be  served,  This  decision  should  be  r^iade  after  a  careful  review 
of  these  factors: 

Fi^pose  of  the  Center  as  indicated  in  the  charter  or  set  bv  the 
corporation  or  owner*  1 


Need  for  child  core  in  the  geographic  area  to  be  served, 


DAY  CARE  CENTERS  RHODE  ISLAND 

'i 

I        Type  of  ppopain  needed  by  these  children  and  their  families  and  not 

•\ 

duplicated  by  ether  agencies  m 

Availability  of  staff  prepared  and  experienced  to  implement  the  proiTam, 

'  r\  ' 

Financial  resources  avaiiabUi  for  the  annual  budget  and  the 
supplemental  meni^  Expected  from  fees  or  parents  in  this 
socio-economic  level 

Si^e  and  Hnd  of  premises 

The  decision  should  make  It  clear  that  one  special  categorv  of  need  is  to  be 
the  target!  or  that  a  variety  of  related  needs  ara  to  be  the  c*t5al. 

Once  the  basic  decision  has  been  made  as  to  which  children  are  to  be  servedf 
the  intake  preeras  should  begin  based  on  the  following  considerations! 

Need  for  the  day  care  service  is  elearlv  indicted  and  is  In  the  best 

interests  of  this  child  and  his  family, 

Child  is  developed  sufficiently  to  benefit  from  group  day  care.  That  is, 
he  giv^  evidence  of  emotional  readiness  to  be  separated  from  mother 
and  she  is  ready  to  share  his  care  with  the  staff*  He  can  care  for 
himself  in  toileting,  has  a  decree  of  motor  control,  and  Is  coordinflted 
enough  to  care  for  his  basic  bodily  needs,  m 

Child  has  passed  his  third  birthday.  Experience  has  Indicated  that 
children  three  to  six  years  of  age  are  best  for  a  day  care  center 
program  and  six  to  fourteen  for  an  out-of-sehool-hours  program; 
whereas,  children  yamger  than  three  rain  more  from  a  child  gare 
arrangement  with  a  private  family. 

BID 
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Results  ©f  a  pre-admission  health  ©lamination  show  the  child  to  be  free 
from  evidence  of  contagious  disease  and  explain  his  mental  and  bhvsleal 
handicaps  if  any,  (ChUcten  with  handicaps  should  be  admitted  only 
after  a  team  of  specialists  recommend  they  frv  toup  dav  care  in  this 

setting). 

*- 

^  Regularity  in  attendance  can  be  expected,  otherwise  the  child  will  not 
make  the  gains  inherent  in  an  ongoing  oroffram  rich  in  social  errouo 
—       sharing  experiences*  , 

Parent  is  willing  to  meet  the  cost  of  his  appropriate  share  for  the  dav 
care  services  offered, 

In  a  preliminary  interview  the  staff  member  in  charge  of  in- take  determine 
that  this  child  and  his  family  meet  the  criteria  which  have  been  s*t  for 
admission*  Then  J|e  imtiat«^the  admission  process,  using  this  procedure: 

Staff  member  holds  pre-admission  conference  with  parent  and  child; 

both  are  seen  separately  during  part  of  the  period* 

Parent  indicates  readiness  to  ffle  application. 

Staff  member  and  parent  open  the  "Historv  of  the  Child"  record.  The 
parent  completes  and  returns  the  form. 

Pre-admission  visitfs)  are  made  by  the  child  and  his  parents,  when  the 
staff  (teacher  and  caseworker)  observe  for  further  data  for  "^istorv  of 
Child," 

See  also  341,  Children  \s 

344*     Child  Abuse  Reporting 
Not  specified 
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Standard  Three  OreaniMtien  and  Administration  -  Reoortin^, 

FrovMon  must  be  made  for  the  protection  of  records  and  reports  and  for 

insuring-  the  confidentiality  of  all  ease  records  on  children  and  their  families, 

400,  GROUP  COMPOSrriOKS  OF  OfflLDREN 

410,  STAFF/CHILD  RATIO  REQUIREMENTS 

-      -  — %-    — ----  —- 

411,  Staff/Child  Ratio  as  of,  March,  1981 

/ 

Standard  One  Licensing  Laws  and  Proeedm,es  -  B«rie  Requirements. 
There  must  be  In  each  day  care  center,  a  head  teacher*  The  additional  staff 
should  approximate  the  following  ratio  one  assistant  teacher  for  7  to  in, 
three-yiiar  oldsi  one  assistant  teacher  for  10  to  IB,  fotr^rear  eldsi  one  assistant 
teacher  for  15  to  25,  five-vear  olds.  If  the  maximum  number  of  children  in  a 
category  is  exceeded  an  additional  r^ponsible  adult  must  be  provided*  A 
second  responsible  adult  should  be  readily  accessible  in  ease  of  need*  ^here 
must  be  at  least  two  adults  on  the  premises  at  all  times, 

412,  Methods  of  Computing  Staff/Chad  Ratios 
See  411,  Staff/Child  Ratio  as  of  Igareh*  1981 

* 

420.  GROUP  SIZE 

ri 

421.  Group  Size  as  of  March,  1981 

See  411,  Staff/Child  Ratio  as  of  March,  1P81, 

422.  Methods  of  Computing  Group  Size 
See  411,  Staff/Child  Ratio  as  of  March,  19fil 
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500,  STAFF  QUALOTCATIONS  AND  TRAINING  REOUIREMENTO 

S10,      CHtt,D  CAREGIVER  STAFF  QUALIFICATIONS  * 

5U.  Age 
Not  specified 

512,  Health 

Standard  Six  FersonneHRol^,  Felicia,  Practices  *  Staff  Health  RequirementSp 

In  the  interest  of  the  health  and  safety  of  all  who  partioioate  in  a  dav  ears 
program,  every  employee  must  conform  to  all  reffulatiore  set  bv  the  State 
Department  of  Health  and  the  Department  of  Social  and  Rehabilitative 
Swvice  which  apply*  More  specifically! 

At  the  time  of  original  employment  everv  ernoiovee  must  have  a 
cbmpiete  physical  examination,  including  chest  x-ray,  imdl  wok 
immunity,  and  any  other  imt  required  by  the  Center's  phvsieian. 

The  employee  must  file  with  the  Director  documentation  signed  bv  a 
lieeraed  phyrieian  that  he  is  in  cood  health,  free  from  contagion,  and 
wUl  not  be  a  soiree  of  contagion.  - 


Every  employee  must  have  a  yearly  phydeial  examination  and  chest 
frrayv  and  file  evidence  of  his  continuing  Mod  health* 

513,  Education 

Standard  One  Liceitf  ng  Laws  and  Procedures  -  Basic  Requirements. 
The  foal  set   The  assistant  teacher  should  hold  an  associate  decree  with 
courses   in  aarly  childhood  education  or  child  growth  and  development* 
Minimum  requirements  shall  be  at  least  a  high  school  education;  minimum  of 
two  yeari  of  higher  education  or  equivalent  life  ei^eriences. 
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StandardjS ix  Personnel-Solas,  Polices,  Practices  -  Assistant  Teacher* 


The  assistant  teacher  should  have  an  associate  degree  with  courses  in  early 
ehfldiaod  education  or  child  growth  and  development. 


Minimum  requirements  shall  be  at  least  a  high  school  education!  a  minimum  of 
two  yews  of  higher  education  or  eqidvalent  life  ext^erienees* 


Standard  One  Licensing  Laws  and  Proeediffes  *  Basic  Requirements, 
To  provide  for  continuous  patterns  of  growth  and  to  meet ^he  development 
needs  of  the  children  in  the  day  care  centers,  the  teachers  must  possess  the 
knowledge,  abilities,  and  imderstanffing  essential  in  earing  for  yoimg  children. 

Manpower  shortage  gives  opportimity  for  a  day  care  center  to  employ  persons 
who  lack  professional  skills  but  who  are  able  to  relate  successfully  to 
children.  Whether  a  volimteer  or  not,  an  aide  should  Work  directly  with  a 
designated  profrasional  who  always  retaira  the  r^ponribility  for  the  welfare 
of  tile  children  with  wham  he  is  charged. 

Standard  Six  Personnel-Roles,  Policies,  Practices  -  Definition  of  Roles, 

AH  staff  should  contribute  by  training,  experience  personality  and  character 
to  the  total  program  of  the  agency.  All  should  have  a  special  awareness  of  the 
developmental  needs  of  children*  All  should  be  specifically  ready  for  their 
assignment,  or  should  have  expressed  the  willingness  to  follow  in-service 
preparation  for  the  rol«  they  are  to  fill* 


514,  Experience, 


r 
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521.     Age    *  * 
Mot  specified 

522*  Health 
Set  512*  Health 

523.  Education 

Standard  One  Licensing  Laws  and  Procedure  *  Basic  Requirements. 
The  goal  sets  There  should  be  An  each  day  care  center  a  head  teacher  who  is 
profeirienally  prepared  in  early  childhood  education  and  eroerienced  in 
working  with  younger  children.  Minimum  requirements  for  this  position  shaU 
be:  bachelor's  degree  from  an  ae«  edited  college  with  pref^ablv  a  major  in 
early  childhood  education,  Substantial  credits  in  courses  dealing  with  earlv 
childhood  education*  pits  considerable  teachings  experience  with  voiste1 
chfldfenf  may  be  prwented  in  Ueu  of  the  bachelor's  dewee^if  plans  have  beeh 
initiated  for  the  completion  for  minimum  requirements  within  a  flve-vear 
period.  %  ^ 

If  this  person  is  in  charge  of  a  group  of  chfldrenf  she  must  have  the  full 

tim  i  assistance  of  another  duly  appointed  adult* 

Standard  Six  FersonneMtoles,  PoUda,  Practices  *  Definition  of  Role, 

The  cfireetor  is  one  who  has  had  experience  in  administration  and  professional 
preparation  in  a  field  appropriate  for  those  who  work  with  small  chflffren  such 
as  sodal  workf  education  or  nursing.  The  Director  and  Head  Teacher  mav  be 
one  and  the  same  person  if  all  qualifieatlora  for  both  positions  can  be  met. 

There  must  be  in  each  day  care  center  a  head  teacher  who  is  orofessionaliv 
prepared  In  early  childhood  education  and  experienced  in  working  with  voimg 

children. 
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Minimum  requirements  far  this  position  shall  be  A  bachelors  decree  from  an 
*  accredited  college  with  pref^ably  a  major  in  early  childhood  education, 
Substantial  credits  in  courses  dealing  with  early  ehfidhaod  education  plus 
considerable  teaching  experience  with  yotmg,  children,  mav  be  presented  in  lieu 
of  the  bachelor's  degree  if  plans  have  been  initiated  far  the  completion  of  the 
minimum  requirements  within  a  five-vear  period, 

If  this  ^taff  person  is  in  charge  of  a  group  of  chfldten  she  mmt  have  full-time 
assistance  of  another  duly  appointed  adult*    ^  * 

524*  Experience 
See  523.  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 

Standard  Six  PersaraieHRal^,  PoUdef  Fraction  -  Definition  of  Rale, 

Owe  work  service,  an  integral  ^part  of  day  ewe  programs,  is  parti cularlv 
concerned  with  admittance,  refusal,  and  termination  of  services  to  the  child; 
continuing  contact  with  his  parents  ta  -coordinate  and  extend  the  work  af  the 
program;  and  fee  setting  so  that  financial  arrangements  are  in  accord  with 
family's  ability  to  pay,  The  social  worker  should  meet  these  requirements — a 
masters  degree  from  an  aewedlted  school  of  social  work,  preferably  with 
experience,  and/ or  orientation  in  child  welfare  or  early  childhood  education. 

Minimum  requirements  for  a  caseworker  shall  be  a  *  bachelor's  degrree 
preferably  with  a  major  in  sociology,  psychology,  or  earlv  childhood 
development,  preferably  with  social  work  experience  in  a  reeo^ni^ed  social 
agency, 

The  agency  shall  call  an  Gained  personnel  from  other  fields  as  neededi 
Medicine,  Nursing,  Nutrition,  Education,  Psychology, 
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All  persons  selected  for  employment  as  kitchen'  and  maintenance  staff  should 
In  character  -and  personality  be  appropriate  for  a  day  care  proeram.  In 
addition,  they  should  be  able  to  maintain  hlffh  standands  earring  out  their 
specific  assignments, 

\ 

The  clock-hours  of  employment  of  the  clerical  staff  will  depend  on  the  siM  of 
the  agency*  Personnel  employed  for  clerical  work  should  give  evidence  bv 
training  and  experience  that  they  can  be  held  responsible  for  maintaining 
records,  handling  fiffids,  and  performing  other  office  duties  assigned  to  them. 

Volimteers  and  other  aufflliarv  personnel  mav  be  used  at  the  discretion  of  the 
agency.  They  must  not  be  included  as  Staff  to  help  with  the  staff-child  yatio. 

540*     POST  EMPLOYMENT/IN-6ERYICEi  ORIENTATION  AND  TRAmiNn 

54L     Program  Director 

Standard  Six  Personnel-Roles,  Poliei^,  Practices  -  In-Service  Program, 

Every  effort  should  be  made  not  only  to  maintain  standards  but  to  improve 
them.  One  way  is  to  stimulate  staff  development  by  giving1  on-the-job 
training,  usin^ some  of  the  many  resource  people  in  the  community;  such  as, 
instructors  in  iretitutions  of  higher  learning  personnel  from  state  departments 
of  health,  welfare,  and  education,  including1  the  ^tate  U^enmng  agency  and 
profemouals  at  work  in  related  agencies  in  the  area. 

Other  ways  to'  motivate  staff  include!  staff  meetings  and  suoervisorv  helD 
within  the  day  care  center;  attendance  at  conferences  with  fallow-up 
discusmons;  leaves  of  absence  for  study!  and  readv  access  to  new  orof ession^l 
literature.  1 

/ 
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542*     Child  Caregiver  Staff 

See  341*  Program  Director,  and  321,  Publication  of  Personnel  Policies 

543,     Support  Staff 

—  ■         t  - 

See  541,  Program  Dfreetor,  and  321,  Publication  of  Personnel  Policies 

600;  PROGRAM  OF  ACTIVrriE§s  INCLUDING? EDUCATION  ^ 

'  :  "  :  —   I 

3 

610.      PROGRAM  REQUIREMENTS 
6U*      Pro-am  of  Activities 

Standard  Two  Education  for  Young  Children  In  a  Day  C^a  Center, 
To  provide  for  continuous  patterns  of  growth  and  to  meet  the  development 
needs  of  the  ehU^en  in  the  day  care  centers,  the  teachers  must  posses  the 
knowledge,  abilities,  and  mderstanfflng  essential  in  caring  for  young  children. 

The  program  must  be  submitted  in  writing  to  the  licensing  agent.  It  should 
reflect  knowledge  and  imderstanding  of  the  growth  and  developmental 
process^  of  young  children,  It  should  give  evidence  of  attempting  to 
strengthen  family  ties  through  showing  a  concern  for  all  aspects  of  the 
individual  chil<Js  life,  within  the  f  am  fly  and  neighborhood  as  well  as  in  the  day 
care  center* 

This  prografti  mi^t  maintain  a  proper  balance  between  active  and  quiet  play,, 
indoor  and  outdoor  activity,  as  well  as  providing  an  opportunity  for  individual 
and  group  work,   r  must  emphasize  regularity  in  day-to-day  routine  such  as 
toileting,  resting  or  deeping,  and  eating. 

The  program  should  have  continuity,  yet  flexibility,  in  striving  to  achieve  the 
Specific  Educational  Goals  as  outlined  In  the  preceding. 
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Good  planning  reflects  Imowledge  and  imderstanding  of  child  development, 
The  same  experiences  should  be  fanned  for  the  3  to  5-vear  old  child  as  in  anv 
early  childhood  education  program* 

When  the  daily  activities  are  tuned  in  to  the  ehiltfs  unique  stage  of 
development  he  is  given  the  opoort  unity  for  individualization*  The 
pro-am  far  the  various  age  groups  may  consider  a^  common  OTiteria  of 
expectancies,  but  infflvidual  differences,,  and  variations  in  growth  and 
maturation  must  be  recognized,  accepted  and  planned  for.  * 

The  teacher  is  the  .key  factor  in  creating  an~^afmosohere  which 
stimulate  love,  brotherhood,  and  generosity.  The  child  must  seme  that 
his  home  standards  and  values  are  r^pected,  even  when  thee  are  in 
conflict  with  those  of  the  day  care  center* 

The  day  care  program  should  facilitate  social  living  bv  olanninfir 
activities  with  the  children!  by  encouraging  them  to  share  their- 
experiences;  by  stimulating  conversation,  for  example,  Wn?  snack  and 
meals;  by  ejecting  each  child  to  take  certain-  responsibilities.  The 
program  should  facilitate  bufldinp  a  good  ,sense  of  group  living  while 
/r  ecognirfng  the  uniqueness  of  each  child, 

Regularity  in  the  daily  routing,  specially  in  toileting  and  washing, 
resting  or  sleeping,  and  eating  should  give  a  seise  of  stability.  The 
child  develops  self-mastery  and  independence  as  he  becomes  more 
aware  of  his  phyacal  needs. 

Blocks  of  time  should  be  arranged  to  includes  Outdoor  play  which 
provides  for  use  of  large  muscles  and  make  available  such  equipment  as 
building  blocks,  climbing  apparatus,  swings,  slides,  walking  boards,  kegs, 
mobile  toys  and  the  like, 
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Indoor  work-play  which  includes  creative  opoortimities  for  dramatic  and 
imaginative  play*  games,  mutio*  rhythm,  art  activities,  and  a  variety  of 
experiences  for  developing  motor  control  and  coordination. 

Intervals  of  active  and  quiet  play  which  orovides  a*  balance  between 
stimulation  and  relaxation. 


A  chance  to  participate  in  small  and  l^rge  groups  as  well  as  to  engage 

.  ,  i  .  .  ... 

in  solitary  activities.  Periods  where  the  child  selects  his  own  activity 

^         should  be  relatively  long  and  free  from  Interruption,  Group  activity 

when  teacher*di reoted  is  tsually  not  more  than  fifteen  to  twenty 

minutes  In  duration. 

The  content  of  the  program  must  be  rich  and  varied,  A  related 
sequence  of  planned  activities  to  stimulate  lan^ua^e  Hevelooment, 
auditory  and  visual  perception  and  discrimination,  and  conceptual 
learning  should  be  incorporated  into  the  total  prosyram* 

Freedom  to  esqplore  tlje  natural  environment  should  encourare 
obser vation*  investigation,  experimentation*  find  spark  curiosity*  K 

Programming  should  provide  for  parent  observation*  participation*^  and 
conferencing*  -  • '      .  . 

612,     Program  Equipment  and  Materials 

Standard  Seven  Housing  the  Day  CitjLfcente^  -  Furnishings  and  Equipment* 

A  quality  ^program  depends  greatly  upon  the  finishings  and  equipment. 
Selected  in  child-size  and  in  accordance  with  safety  standards  thev  contribute 
to  the  physical*  social  and  intellectual  development  of  young  chflften. 
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The  professional  staff  should  choose  the  equipment*  Their  selections  wttl  he 
guided  by  many  factors: 

number  and  age  of  chfl*en 

purpose  of  the  program 

sodal-economic  level  of  families 

ability  and  interests  of  children 

budget  allotments  * 
The  educational  materials  should  offer  opportunities  which:  * 
stimulate  curiosity 
offer  social  experiences 
encourage  cooperative  play 
develop  physical  coordination 
impire  ^eative*  imaginative  eroressibn 

In  the  selection  of  fiffniture  ^nd  furnishings,  criteria  includes 

chairs  sized  for  the  ehflcfren  j  ■ 

tabl^  sized  for  the  chairs  and^suitable  for  eating  and  working- 
tables  with  smooth,  worldng  stfff  ace     ^  ( 
chairs  and  table  of  two  different  heights  * 

Open  shelving  should  be  in  each  dassroomf  malting  toys  easily  .ae^essiHle  and 
encot^aging  orderlin^s* 

Toys  and  equipment  should  ties  %  * 

safe 

durable  ^ 
of  non- toxic  paint 
of  non-splinter  wood 
kept  in  good  repair 

Equipment  selected  for  outdoor  use  must  be  sufficiently  rigid  and  permanently 
anchored  to  the  ground*  This  reduce  accident  hazards;*  Large  muscle 
development  is  eneoiffaged  by  appropriate  outdoor  playgroimd  equipment* 
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813*     Nap  Provision 

Standard  Sevan  Housing  the  Day  Care  Canter  *  Classrooms,  *  # 

At  nap-time,  at  least  two  feet  of  space  must  be  allowed  an  all  sides  of  each 
cot  except  when  sheened  while  used  or  where  the  cot  touches  a  wall, 

614*  .   Discipline  and  Guidance 

Not  specified  '  - 

700.  HEALTH  AND  SAFETY 


710.  HEALTH 

71L      General  Health  Requirements  * 

Standard  Five  Health  and  Nutrition  Requirements  -  Wealth  Pro?rims 
The  total  development  of  a  child  involves  provision  for  all  aspects  of  health. 
Any  acceptable  day  care  program  must  assume  responsibility  for  maintaining  a 
healthy  setting;  that  is,  safe*  sanitary  premises;  appropriate  fi^nishlngs  and 
eqmpmentf  opportunities  for  play*  eating,  toEetin^,  restf  criteria  about  health 
in  admission  policies  and  staff  selection. 

The  day  care  center  and  the  parents  must  work  together  to  maintain  the 
wdl*being  of  the  children  as  ineflviduals  and  as  a  group.  The  famflv  doctor  or 
health  clinic  personnel  share  their  taiewledge  of  the  child  be  completing  the 
health  form  at  the  time  of  his  admission.  The  health  team  at  the 
center—doctor,  nurse,  director,  teacher,  social  worker  and  parents— use  this 
knowledge  as  a  springboard  for  action.  A  ffood  health  profrram  implies  that 
joint  planning  is  going  on  at  the  time  to  assure  the  continuing  weli^belnff  of 
every  child, 
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Provimon  for  protective  and  preventive  health  services,  including  protection 
from  eommimieable  disease,  emergency  first  aid,  and  anpraisal  and  reappraisal 
of  the  health  status  of  children  and  adults,  f 


Establishment  of  health  education  programs  for  all  involved  in  the  dav  care 
center  program,  including-  chfldten  and  parents  and  their  families!  staff  and 
auxiliary  personnel  community  health  agencies. 

See  also  341.  Ohilcfren  and  812,  Health 

712.     Health  Assessments 

Standard  Three  Organization  and  Administration  -  Proeediffe  for  Admission, 

fa  a  preliminary  interview  the  staff  member  in  charge  of  in- take  determines 
that  this  child  and  his  family  meet  the  sutefia  which  have  been  set  for 
admission,  Then  he  initiates  the  admismon  process,  umnf  this  procedures,,,, 

Pre-admission  physical  elimination  Is  made  by  family  physician  or 

agency  doctor^  and  farm  is  filed. 

Standard  Five  Health  and  Nutrition  Requirements  -  Health  Program, 
The  total  development  of  a  child  involve  provisiora  for  all  aspects  of  health, 
Any  acceptable  day  care  program  must  assume  responsibility  for  maintainine  a 
healthy  setting^  that  is,  safe,  sanitary  premise^  appropriate  furnishings  and 
equipment;  opportunity  for  play,  eating,  toileting,  restf  ^iteria  about  health 
in  admission  policies  and  staff  selection, 

The  day  care  center  and  the  parents  must  work  together  to 1  maintain  the 
well-being  of  the  cWkjren  as  individuals  and  as  a  ctouo,  The  famttv  doctor  or 
health  clinic  personnePshare  their  knowledge  of  the  child  by  completing*  the 
health  form  at  the  time  of  his  admisden. 
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The  health  team  at  the  center— doctor,  nurse,  director,  teacher,  social  worker 
and  parents-^use  this  knowledge  as  a  springboard  for  action*  A  rood  health 
program  impll^  that,  joint  planning  is  going  on  at  the  time  to  aaiwa  the 
continuing  well-being  ©f  mvmty  child. 

In  setting  up  Its  health  plan  local  and  state  regulation  must  be  observed  bv  the 
day  care  center  and  everv  child  must  have  his  basic  health  and  medical  needs 
met,  i 

Pre-admission  physical  emmlnatien  is  d^^ibed  in  admisrion  policie,  tJtinf 
the  official  form,  the  examination  may  be  made  by  the  chiles  own 
pediatrician,  by  a  eommimltjnhealth  dime,  or  by  the  center's  phvsieian.  The 
record  becomes  a  part  of  the  child's  permanent  file  at  the  center. 

Pre-admission  medical  history  Is  completed  by  parent  including  proof  of 
immunization  and  vaccination  agairat  diphtheria,  whooping  cou^h,  tetania, 
measly,  poliomyelitis,  and  smallpox, 

Dental  eseaminatiore  are  a  mist  for  the  preschoolers,  and  the  center  should 

plan  with  parents  for  them,  „  1 

> 

713,  Immimizatiens 

Standard  Four  Admission  and  Social  SOTviee  Polieiffi  -  Procedure  for 
Admission, 

Proof  of  immunization,  vaccination,  and  protection  agair^t  polio  and  measles 
m  also  f  lied, 

See  also  712,  Health  Ass^sments 

714,  Sanitation 

Standard  Five  Health  and  Nutrition  Requirements, 

Maintenance  of  healthful  environment  for  living  and  learning,  where  the 
quality  of  human  relations  is  conducive  to  good  mental  health  and  where  the 
adults  demonstrate  acceptable  example  of  health  practices, 
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in  skills!  attitude  and  habits  requisite  for  healthy  living.  Learning  much  bv 
observation  and  by  imitation,  the  child  comes  to  accept:, ...Toileting  and  hand 
washing,  using  the  necessary  equipment  (tteuet  warm  water  f  soaof  individual 
towels)  as  a  matter-of-fact  activity. 

Ease  and  effectiveness  of  maintenance  should  he  considered: 
in  construction  of  classroom  walls 
in  covering  floors 
in  painting  walls  and  ceilings 

Sound  proofing  of  classrooms  Is  highly  desirable. 

.....A  sanitary  *inldng  fountain  with  approval  nozzle  or  disposable  A'inldne 
cups  should  be  placed  at  the  appropriate  height;  mav  be  attached  to  the  sink. 
(If  not  in  the  elass'oom,  it  should  be  apart  from  the  lavatory.) 

The  center  must  comply  with  all  rules  and  regulations  established  by  local  and 
state  authorfti^  for  the  health  and  safety  of  children. 

There  must  be  constant  attention  to  any  possible  som*ce  '         action:  water 


not  present*  He  must  follow  a  regular  schedule  which  keeps  the  building 
thoroughly  cleans  healthy  and  safe. 


The  utility  room  must  he  separate  from  the  fdtchenf  have  hot  and  cold  water, 
and  storage  space  for  cleaning  equipment  and  suppU^*  It  must  be  keot  at  a 
high  standard  of  cleanlines, 


supply;  sewage;  garbage  disposalf  rodents  imd/or  Ireeots, 


The  person  who  serves  as  custodian  should  do  his  work  when  the  children  are 
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715,  Dally  Illness  Screening  k 

Standard  Five  Health  and  Nutrition  Eiquirenient^  -  Policies  and  Practices. 

Daily  morning  inspection  u  made  upon  the  eh  lid's  arrival  bv  the  nurse  if 
available,  or  by  the  chile? s  teacher-  Shi  notes  aitry  obvious  signs  of  illness,  anv 
change  in  normal  appearance  and  behavior.  Although  she  does  not  diagnose, 
when  she  detects  that  the  ehUd  appears  ill,  she  s^jffpests  to  the  mother  that  he 
needs  to  have  medical  care,  and  asks  that  he  retukrii  home, 

716.  Care  of  Sick  Children 

Standard  Five  Health  and  Nutrition  Requirements,  -  Pollei^  and  Practices, 

lUntes  during  the  day  may  occiff,  TTii  mrae,  th«  doctor  or  social  worker,  if 
available,  notifia  the  parent.  Otherwliij  the  te^chip  takes  the  child  from  the 
group  and  follows  the  plan  established  at  th^  center  for  handling  such 
emergenci^,  (Isolation  of  child  with  in  adult  near  at  hand;  notification  of 
parent  as  pre-arranged  with  parent  at  time  of  ad^nlssson;  planning'  for  mescal 
referral;  and  filing  competed  appropriate  foma  in  chfl^s  folder  about  the 
illness.) 

Re-admisrion  after  illness  must  follow  this  procedtffef 

Parent  notifies  center  that  child  is  sick  and  the  nature  "of  the 
illness.  Parent  keeps  in  contact  with^  center  if  this  is  a  orolon^ed 
illness.  Parent  may  be  asked  to  secixE-*«  a  statement  of  ffood  health 
from  a  physician  when  theohfld  is  ready  to  retim,  if  he  has  been 
absent  more  than  five  consecutive  d^mys  for  Alness,  Ooerator  of 
the  center  has  the  authority  to  exoltt  di  a  child  when  it  apoeats  to 
be  wise  for  the  child  and  the  group, 

Follow-up  treatment  advised  by  the  physician  should  be  earefuHv  executed: 
indicated  diet,  pr^cribed  medicine,  limitations  activity,  Medicines  must 
not  be  administered  except  by  written  order  of  th*  physician. 
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S5ee  also  726,  Emer geney  Froegdiges 

T^17m     Medication  and  Special  Diet  Provisions  ■/ 
t^oi  specified 

^18,     Waiver  of  Health  Requirements 
t^ot  specified 

7*^20,  SAFETY 

7^21*     General  Safety  Requirements 
^Standard  Seven  Housing  the  Day  Care  Center, 

T~rhe  building  and  grounds  must  meet  state  and  local  laws  and  regulations, 
m  iiould  easily  be  made  safe  and  comfortable  for  yoww  children,  and  should 
p*=  squire  the  least  number  of  controls  to  asswe  safetv,.,. 

FK,equired  safety  me^uf^  include  approved: 
Radiator  guards 

Solid  guard  rails  and  hand  rails  at  the  child's  level 

Guards  at  top  and  bottom  of  stairwells  which  ©pen  Into  areas  used  bv 
children 

Floor  covering,  such  as,  carpeting,  linoleum,  asphalt  tile,  or  smooth  and 

K 

splinter-proof  wood  ^ 

S— ©me  area  should  be  set  aside  specifically  for  health  eitaminatians,  for  the 
te  eeping  of  health  supplies,  and  far  children  who  are  taken  fll  at  the  center,,*, 

S  uppli^  and  equipment  should  be  locked  away  from  the  chilffren. 
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722,    Fire  Saf  ety  Re qi  lirements 

Standard  Seven  Housings  the  Day  Cwe  Center* 

The  day  care  canter  ek^^ssrooms  for  pre-school  chfldren  must  he  on  the  ground1 
floor  ot  the  buUding . 

Required  Are  prevent!  <»n  Includes! 
No  use  of  pertafcZle  heaters 

Furnace  or  ccn^rtral  heating  plant  completely  enclosed  in  a  room  of 
fireproof  eonstrt^action 
Fireproof  cfraparri« 

Children  and  staff  murt  participate  in  monthly  fire  *ilis  as  directed  bv  state 
fire  laws* 

The  Director  must  fom  iuiate  and  post  in  the  day  care  center  a  written  olan  for 
the  protection  of  all  p^-trsore  in  the  event  of  Are  for  their  evacuation  from  the 
building  to  areas  of  reftjga  in  case  of  fire* 

723*    Trarepor  tati  on 

Standard  Three  Orgmiii^zation  and  Admmistration  *  Transportation, 
Transportation  of  all  m  ^ifldren  must  be  properly  registered  and  licensed,  and 
must  carry  liability  insi^s'anoe,  <  * 

Any  vehicle  used  'to  tearaport  children  must  be  properly  registered  and 
licensed*  and  must  earr^y  liability  ii^wance. 

Vehicles  should  be  equi^^ped  with  safety  locks, 

Vehicles  must  never  cai  .  i  y  more  children  than  the  licensed  capacity, 
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It  is  recom  mended  that  there  be  a  second  adult  in  fche  vaWelej  esoeeiallv 
should  there  be  two  adults  when  the  vehicle  is  carrvi^no*  a  full  capacity  of 
children  or  when  the  children  are  handioapDed, 

724*    Safety  Requirements  for  Equipment 

See  721,  General  Safety  Requirements  and  612*  Prc^grani  Equipment  and 
Materials 

725,  Water  Activiti^  (Including  Swimming) 
Not  specified 

726,  Emergency  Proeedig^ 

Standard  Five*  Health  and  Nutrition  Requirements  -  IVTe^stin^  Emer^i^ey  * 

The  day  care  center  and  the  narents  of  a  child  become  &=*aptnirs  when  the^hild 
Is  accepted  for  care.  Thus,  the  center  to  responsi^l  e  for  the  child  when 
emergency  care  is  required  during  his  hours  at  the  center*  Policies  arid 
practices  should  be  set  up  In  anti clpation  of  emerge  ~ncv  heeds;  and  staffs 
specially  teachers,  must  be  alerted  to  and  reidv  for  SD6=^iai  naedfii 

A  professional  (teacher,  nurse,  social  worker)  shoul  _d  be  reSDonslble  for 
morning"  arrival  and  for  dismissal  at  whatever  time  the  cl — nfld  leaves  the  center. 

Every  day  ewe  center  must  be  prepared  to  adminl^t^sr  first  aid  for  minor 
accidents  and,  in  the  case  of  a  serious  accident  k  toat  to  do  and  what  not 
to  do.  At  least  one  and  preferably  all  staff  memberi  must  have  training-  in 
first  aid  and  in  the  plan  to  follow  in  notifvin^  the  pare' — it,  in  waiting  with  the 
child  until  parent's  arrival  and  in  guiding  the  parent  whe  n  necesiarv  as  to,  next 
steps. 

Should  grave  disaster  oeeur~firef  flood,  structural  dazTTna^e-staff  should  be 
prepare  to  perform  as  calmly  and  safely  as  possible*  ^  ^Tiev  must  remain  with 
the  children  until  parents  arrive  for  them,  \ 
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There  must  be  at  least  two  adults  on  the  premise  at  ail  time. 
727,     First  Aid  Supplies 

Standard  Sevan  Housing  the  DsyC  are  Center  -  Health  and  Medical  Area* 
Some  area  should  bm  set  sM6m  ipfeifieally„,,for  the  keeping  of  health  supplies* 

The  first-aid  Wt  should  also  be$iCLn»ely  loekedf  vet  the  key  available  to  adults* 

800.  NUTRITION  AND  FOOD  SERVICE 

810*      NUTRITION  " 

811,      Nutritional  Requirements 

f 

Standard  Five  Health  and  Nutrition  Requirements. 

The  teacher  uses  daily  routine  as  an  excellent  opportunity  to  educate  children" 
in  skills*  attitudes  and  habits  requisite  for  healthy  living.  Learning  much  by 
observation  and  by  imitation,  the  child  eom^  to  accept* 

Eating*  whether  it  be  asnaofc  at  mid-mornine*  or  mid-afternoon  or  a  hot 

meal*  as  a  pleasant  social  experience. 

Nutritious  food  is  an  essential  contribution  to  ffood  health.  A  child  who  soends 
five  to  eight  or  more  hours  in  the  jday  care  center  needs  a  substantial  part  of 
his  total  daily  food  intake  during1  Ms  stay,  That  is,  a  major  part  of  his  dailv 
food  needs  must  be  provided  in  the  mid-morning  snack,  usually  a  hot  lunch,  and 
the  mid-afternoon  snack,  In  some  centers  it  may  be  desirable  to  serve 
breakfast  in  addition, 
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Foody  nutritionally  adequate  and  sufficient  In  amount,  ihould  have  a  variety  of 
texture  and  colois  pleasing  to  eh£l*en,  Food,  attractively  served  In  a 
pleasant  environment,  should  include  familiar  well-liked  items  and  unfamiliar, 
new  items.  " 

The  service  of  a  nutritionist,  the  center's  consultant  physician,  and/or  nurses 
should  be  used  in  planning  the  nutrition  program, 

The  serving  of  food  offers  natiffal  opportuniti^  for  learning  many  acceptable 
habits.  In  the  day  care  center  eating  should  be  a  hapDV,^  pleasant,  social 
experience  where  the  adults  help  by  being  good  examples,  Hy  guiding, 
suggesting,  and  encouraging*  From  them  children  learn  the  what,  how,  and 
where  of  eating*  From  experience  they  come  to  know  something  of  the  why  of 
eating. 

Morning  snack  should  be  simple  and  nourishing!  served  at  one  and  one-half 
hours  before  the  noon  meali  and  consisting  of  fruit  juice  (preferably  citrus), 
piece  of  fresh  fruit  or  raw  vegetable  sticks,  and  a  slain  cracker  or  cookies. 
Sweet  drinks  and  candy  must  not  replace  foods  needed  for  growth. 

Afternoon  snack  should  be  .more  substantial  than  the  morninff  snack,  and  mav 
include  a  glass  of  milk,  a  bread  and  butter  or  other  simple  sandwich,  or  olain 
crackers  or  simple  cookies,  (Milk  should  be  homogenized,  (Dried  mflk  or 
powdered  milk  must  not  be  used  for  drinldng  purDos^,) 

Noon  meals  must  be  nutritionally  balanced  and  usually  hot, 

A  balanced  menu,  especially  planned  for  this  day  care  center  fs  essential  to 
assise  chU^en  are  receiving  wholesome  food  of  erood  quality,  in  sufficient 
quantity,  of  suitable  variety,  and  of  correct  nutritional  value.  This  means 
pre-planning*  Menu  planning  guide  forms  are  furnished  by  Rhode  Island  Child 
Welfare  Service* 
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Plsnnin^m enus  in  adV'to*  *s  called  evde  menu  planning,  A  five-w.eek  period 
has  been  found  to  be  Jiltisf actory  length  of  time.  Once  the  pattern  has  been 
set  it  becomes  a  simc4^ttt«r  to  serve  a  variety  of  foods  and  combinations, 

Complete  cycle  menu  'op  a  5-week  period  must  be  submitted  at  the  time  of 
application  for  a  Ueer# 

Week-by-week  menus  staul*  be  posted^ on  the  Parent  Bulletin  Foard,  Cooies 
should  be  sent  to  the  £*fent  each  week  to  help  in  home  planning, 

Week-b&^week  menus  wust  ^z>e  keot  on  file  for  review  as  a  part  of  the  annual 
re-evaluation  of  the  eflter  ^z*ogram, 

Standard  Seven  Housf;rf  the  Day  Care  Center  -  Classrooms, 

Children  may  eat  in  tti^Is5sro©rn  where  the  smroundings  art  farnfliaf . 

-812*     Waiver  of  Requto^rats 
Not  specified 

820.  FOOD  PREPARATION 

821,  Food  Pfeparatt^jnd  Service  Requirements 

Standard  Seven  HouspKthe  Cay  Care  Center  -  The  Kitchen, 
When  children  ramaiista  ffl  «als  a  separate  unit  must  he  provided  evelustvelv 
for  food  preparation.  The  t-dtehen  should  preferably  be  on  the  ground  floor, 
reasonably  near  the  ^taroom,  and  large  enough  for  the  number  of  children 
and  adults  to  be  ser\M  -  If  it  is  to  be  shared  after  hours  with  other  itouos 
safeguards  tot  food  surtles,^  dishes  and  cleanliness  must  He  carefully  worked 
out  with  the  licensing'  ijenc^^.  The  unit  must  meet  adequately  the  health,  fire, 
and  building  laws*  It  tftoM  have  Its  own  outside  service  entrance, 
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The  Idtehen  must  be  adequately  equipped  to  receive*  cheek,  store  foodSf 
with  space  far  food  preparation  and  serving. 

" 

A  mechanical  dishwasher  and  food,  freezer  are  recommended. 

Temperatiffe  in  the  meohanieal  refrigerator  must  be  below  £0«F,  at 
all  times*  Milk  and  perishable  foods  must  he  keot  in  the  refrlfirerator 
except  during*  the  time  of  preparation  and  serving. 

All  non-perishable  foods  must' be  kept  In  a  cool  well-ventilated 
atmosphere  in  clean  and  covered  containers f  plainly  labeled  and  dated, 

AH  foods  should  be  stored  12  inch^  from  the  floor  and  awav  from  the 
walL 

There  mmt  be  a  closed  storage  space  for  the  dish^  and  cookine 
utensils*  Cupboards  should  be  cleaned  regularly. 

Dish  towels  murt  not  be  used  to  dry  dishes  and  cooking  utensils*  Dishes 
should  be  air  dried. 

Garbage  and  rubbish  must  be  stored  in  sanitary  containers  with 
tight-fitting'  covers.  Garbage  must  be  removed  from  the  buil diner  daflv 
and  preferably  from  the  premises.  Garbage  cans  must  be  washed  and 
must  be  sanitized  after  each  use,  A  rarbage  diroosal  is  recommended 
where  municipal  facilities  are  available, 

A  pest  control  program  is  desirable*  The  interior  of  the  building  must 
be  clean  and  maintained  free  from  rodents,  insects  and  other  vermin. 
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900,  SOCIAL  SERVICE* 


Standard  Four  Admission  and  Social  Service  Policies. 

Social  service  may  be  a  part  of  the  regular  day  care  center  service  or  it  mav 
come  through  some  other  agency  in  the  community.  'The  person  assuming  this 
responsibility! 

Helps  parents  during  the  intake  process  bv  exploring  with  them  all 
available  resoiffces  to  find  the  place  which  best  meets  the  needs  of  this 
particular  child.  * 

Supports  and  strengthens  the  parents  as  they  try  to  fulfill  their  parental 
role. 

Sees  that  all  the  children  have  the  environment  and  experiences  which 
promote  good  phymcal  and  emotional  development  for  them  individuallv. 

Biscussap  and  arranges  referral  of  parents  to  other  com  m unit v 
resoiffees  to  meet  the  particular  needs  of  a  child  and  farnilv* 

The  caseworker j  whether  a  member  of  the  staff  or  a  person  whose  services  are 
pur  chased  from  another  agency*  is  required  tai 

Interview  parents  for  the  purpose  of  evaluating  the  suitabilitv  of  dav 

care  for  these  parents  and  ehUjf,  m 

Participate  in  staff  pre-admission  conferences. 

Help  children  and  parents  to  make  constructive  use  of  the  dav  care 
service, 

Participate  with  other  staff  members  and  other  eommunitv  agencies  in 
the  development  of  policies  and  practices  desisTied  to  strengthen  the 
team  approach  in  meeting  the  goals  of  the  day  care  center, 
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Participate  in  the  development  of  activities  for  osrent  imvolvementi, 

Day  care  centers  with  limited  staff  and  small  pupil  enrollment  mav  not  need  a 
full-time  caseworker,  yet  all  centers,  benefit  greatlv  from  social  service,  ft  is* 
recommended  that  in  selecting  staff,  a  person  with  knowledge  and  experience 
in  the  helping  profession?  be  assigned  the  duties  usually  assumed  hv  the 
caseworker;  or  that  arrangements  be  made  with  other  agencies  to  share  the 
services  of  a  social  worker* 

Standard  Six  Personnel-Roles,  Policies,  Practices, 

In  addition  there  may  be  other  personnels  (1)  service  purchased  as  needed 
from  an  established  agency  (child' 'welfare,  family  service,  mental  health 
agency);  services  piffehased  en  a  fee  basis  fpsvehologi&al  testing);  and 
volunteers  who  give  of  their  time  because  of  their  concern  for  children, 

*  * 

1000,  PARENT  PARTICIPATION 

* 

Standard  Two  Education  for  Yoimg  Chilcfren  in  a  Dav  Care  Center  -  ^asic 
Requirements* 

To  provide  for  continuous  patterns  of  growth  and  to  meet  the  development 
needs  of  the  children  in  the  day  care  centers,  the  teachers  must  possess  the 
knowledge,  abilities,  and,understandinf  ^sential  in  caring  for  voimg1  children* 

The  primary  responsibility  of  the  parents  for  the  welfare  of  the  child 
should  be  recognized  and  sustained  through  pre-admission  and  follow-up 
conferences,  as  well  as  through  informal  contacts, 
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Standard  Four  Admission  and  Social  Service  Policies  -  Continuous  Contacts. 

From  time  to  time  the  staff  member  assigned  to  intake  should  evaluate  the 
admission  plan  and  indicate  next  steps  in  the  child's  program,  Opportunities 
for  parents  to  observe  and  confer  should  he  a  definite  oa't  of  continuing 
contacts  with  the  Center*  They  should  be  involved  in  both  individual  and  itoud 
conferences  and  should  participate  in  the  evaluation  of  the  orogress  their  child 
Is  making  and  the  suitability  of  this  program  for  them  as  a  famflv, 

1100,  INFANTS  AND  TODDLERS 

1110,  PROGRAM  OF  ACTIVITIES 
Not  specified 

1120,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1130.  INFANT  NUTRITION 
Not  specified 

1200*  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,  PROGRAM  OF  ACTIVITIES  .  * 

Not  specified 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS 

Not  specified   \  * 

1230,  STAFFING 
Not  specified 
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1300*  SCHOOL  AGE  CHILDREN 

1310.  PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  % 

1400,   FACILITY  REQUIREMENTS 

1410,     SPACE  U 


Standard  Seven  Housing  the  Day  Care  Center  -  Consultation  with  Licensing 
Agency, 

Certain  requirements  of  space  and  facilities  are  essential  for  the  comfort  and 
saf  etyaof  young  children  and  for  the  program  offered  by  a  dav  care  center.  To 
insure  that  consideration  is  given  to  all  factors*  Individuals  or  erouos  proposing 
to  operate  new  day  care  centers  or  to  make  maior  chances  in  existing 
facilities  must  consult  with  the  licensing  agency  during  the  earlv  stages  of 
their  planning.  Thus  the  best  interests  of  children  wfll  he  served  and 
compliance  with  licensing'  laws  and  regulations  relating  to  soace,  health, 
safety f  and  sanitation  may  be  assured. 

In  selecting  a  site  consideration  should  be  given  tot 

Zoning  ordinances  concerning  the  location!  away  from  industrial  olants 
and  traffic  dangers, 

Proximity  to  homes  of  ehilrfren  needing  caret  travel  distance  for 
children  should  be  no  more  than  one-half  hour  and  preferablv  within  a 
one  and  one-half  mile  radius  from  the  center. 

Availability  of  community  facilities  including  fire  and  pollcef  or  in  the 
absence  of  public  facilities  others  approved  bv  public  health  and  police 
authorities. 
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Availability  of  public  water  and  sewer  svsterns. 

Nearness  to  hospital  facilities  for  emerrenev  care. 

The  premises  must  be  used  only  for  day  ears  and  reasonably  associated 
pwposm  during  the  hours  of  ©Deration,  Anv  other  use  of  the  premises  must  be 
approved  in  advance  with  the  licensing  agency  to  assure  conformance  to  health 
and  sanitation  standarch* 

Young  children  need  space  to  five  them  freedom  to  move  and  also  for  storage 
of  their  equipment,  They  need  to  be  convenient  to  other  facilities  thev  uses 
lavatoryf  eoatroem,  health  roomf  outdoor  play  area,  Thev  must  never  be 
below  the  ground  level*  1 

y 

Rooms  occupied  by  pre-sehool  children  must  be  on  the  ground  floor* 

At  least  35  square  feet  of  floor  space  (Sf  x  7f)  is  required  for  each  child  in  the 
activity  rooms,  This  is  exclusive  of  storage  areas,  cloakrooms*  bathrooms, 
isolation  area,  office,  haUs  and  kitchen. 

There  must  be  ampl e  storage  space  for  cots,  clothing,  blankets  and  supplies,  so 
that  self-help  can  be  taught  the  children  and  orderliness  can  ore  vail. 

The  coat  area  should  be  nearf  if  not  in  the  classroom,  The  open,  individual 
tcubbies  are  easily  ventilated  and  accessible  for  self-helo,  Additional  provision 
should  be  made  for  staff  and  visitors  near  the  classroom. 

Some  area  should  be  set  amde  specifically  for  health  examinations,  for  the 
keeping  of  health  suppli^,  and  for  children  who  are  taken  ill  at  the  center, 
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The  nurse  and/or  physician  work  in  the  area  reserved  for  medical  care. 

An  isolation  space  must  be  provided  for  the  chUd  who  becomes  ill,  Not  used 
by  otter  children,  this  area  must  be  located  where  the  child  can  have  the 
supervision  of  a  staff  person,  It  should  be  near  a  lavatorv, 

The  day  care  center  needs  space  and  facilities  for  the  adults  who  serve  the 
children  and  their  families, 

There  should  be  an  office  soace  for  the  administration  of  the  cent  en  a  place 
for  records,  files,  performance  of  clerical  duties,  and  for  private  interviews 
with  parents  and  others* 

There  may  be  a  staff  room  for  staff  members  for  rest  periods,  conferences, 
and  group  ses^ons  with  consultants,  Dsvpholo^ists,  and  auxiliary  personnel. 

Outdoor  space  for  play  is  an  ^sential,  especiallv  for  children  in  cltv  dav  care 
centers*  Those  who  come  for  an  aU  day  oroOTam  from  homes  in  crowded  cltv 
areas  must  have  opportunities  for  play  out  of  doors,  All  -children  need  the 
change  of  pace  in  the  fresh  air,  and  there  must  he  provision  for  them  to  run 
and  play  freely,  yet  be  supervised* 

The  play  yard  must  be  easily  accessible  with  an  entrance  from  the  huil^inff  and 
preferably  leading  out  from  each  classroom.  ^ 

There  must  be  at  least  75  sq,  ft,  for  each  child*  The  snaee  must  be  well 
drained,  and  if  possible  some^shade  from  building-  or  trees,  sMce  should 

have  a  variety  of  sir  face  covering":  mainly  turf,  some  travel,  sand,  and 
one-quarter  paved  for  wheeled  toys,  It  must  he  desisme^  so  that  all  Darts  are 
easily  supervised. 
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A  convenient  source  of  water  from  an  outdoor  sink,  faucet,  or  drinkine 
fountain  should  be  provided  for  use  with  outdoor  activities. 

There  must  be  a  fence  at  least  4  feet  in  height  around  the  outer  taoimdarv  to 
protect  children  from  outdoor  hazards. 

Gates  must  be  seeiffed, 

Space  for  storage  must  be  available*  The  day  bv  dav  classroom  activities 
require  shelving*  accessible  to  the  chfldren  and  closed  areas  open  onlv  to  the 
adults.  In  addition  there  must  be  areas  safe  and  convenient  for  storing  reserve 
school  supplies  and  seasonal  iflay  equiDment, 

Storage  areas  should  be  available  im 
7         each  classroom  for  teaoherfs  use 
f  toiletrooms  for  bathroom  suoplies 

healthroem  for  first-aid  kit  and  other  sunolies 

Wtchen  for  utensils  and  food  reserves 

utility  room  for  building  maintenance 

All  storage  areas  must  be  kept  clean,  safe,  and  free  from  rodents, 

i  \ 

All  storage  areas  not  open  to  the  chfldren  should  have  locks  and  kevs  as 
safeguai/ds* 

Indoor  storage  snaee  must  be  provided  for  cots  and  blankets, 

A  low  waterproof  shed  is  desirable  for  storage  or  outdoor  equipment  such  as 
blocks,  walkboards,  tricycles  and  wagons* 

1420-    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Standard  Seven  Housing  the  Day  Care  Center  -  Classrooms* 

Rooms  should  be  well-lighted;  adequately  ventilated  without  drafts;  and  Hrv, 
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There  should  be  at  ledst  one-fourth  as  much  window  as  floor  soaeef  adequate 

*  £         -  \ 

artificial  lighting  (20  to  35  ft,  candle  power)p,temperature  at  least  72ofv  at 
the  level  of  the  children's  height,  with  heat  constant;  and  a  minimum  of  300 
ou,  ft,  of  air  space  for  each  child,  ^ 

Windows  should  be  low  enough  for  children  to  look  out* 

Adjustable  shades  or  eifftaJns  permit  protection  from  glare  and  promote  an 
atmosphere  conducive  to  deep  at  nap- time* 

1430,  EXITS 

Standard  Seven  Housing  the  Day  Care  Center  -  Premises, 

All  egress  doors  shall  be  equipped  with  hardware  to  insure  opening  of  such 
doors  by  a  ringle  motion  such  as  the  tisning  of  a  taiob  or  pr^stffe  of  a  latoh|  or 
shall  be  equipped  with  panic  hardware,  at  a  height  easily  accessible  to  chfldren 
which  will  release  when  pr^sure  is  applied  to -the  releasing  device  ih  tfie 
direction  of  the  erit  travel, 

1440,    TOILETS  AND  LAVATORIES 

Standard  Seven  Housing  the  Day  Care  Center, 

There  should  be  a  work  sink  and  ooimter  at  a  height  easily  accessible  to 
children  in  each  classroom. 

The  day  care  center  must  be  adequately  equipped  with  toilet  and  handwashing 
faciUtie&,  located  on  the  same  floor  as  the  chflA-en,  preferably  adjacent  to 
*  each  classroom,  and  for  the  exclusive  use  of  the  children* 

There  must  be  one  flush  toilet  12  to  14  inches  from  floor,  and  one  washbowl 
without  stopper  24  inches  from  the  floor,  for  each  ten  children  registered, 
There  must  be  a  minimum  of  two  in  each  center. 
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Warm  and  cold  water  must  be  provided, 

Each  child  must  have  necessary  equipment  for  daiiv  health  routine;  tissue, 
Boapf  individual  towels  and  if  desired  individual  combs  and  toothhrushes, 

1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1810,  ZONING 
See  1520,  FIRE 

1520,    FIRE  ' 
Standard  Seven  Housing  the  Day  Care  Center  -  Premises, 

The  building  must  be  approved  bv  the  ^tate  Fire  Marshal,  ^tate  Health 
Officials,  local  fire  chief,  and  local  building  Inspector,  All  their 
recommendations  must  be  met  before  a  dav  care  license  can  he  granted. 

The  butldinf (s)  must  meet  all  specific  requirements  of  the  State  Fire  laws  anr* 
preferably  should  be  of  fireproof  construction, 

1530,  BUILDING 
See  1520,  FIRE 

1540,  HEALTH 
See  1520,  FIRE 

1550,  SANITATION 
See  1520,  FIRE 

1580,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  rioted,  all  citations  are  to  the  South  Carolina, 
Department  of  Social  Services,  Regulations  for  Child  Day  Care  Centers, 
December,  1976. 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110*  TYPES  OF  FACILITIBS  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111,  Definitions 

S.  C,  CODE  ANN,  ARTICLE  I  Purpose  and  Definitions, 

"Child  day  care"  means  the  care,  supervidon  or  guidance  of  a  child  or  children, 
unaccompanied  By  the  parent,  guardian  or  custodian,  on  a  regular  basis,  for 
periods  of  less  than  twenty-four  hours  per  day,  hut  more  than  four  hours,  in  a 
place  other  than  the  child's  or  the  chil4»enTs  own  home  or  homes* 

"Child  day  care  facilities*1  means  any  facility  which  provides  care,  supervision 
or  guidance  for  any  minor  child  who  Is  not  related  by  blood,  marriage  or 
adoption  to  the  owner  or  operator  of  such  a  facility  whether  or  not  the  facility 
is  operated  for  profit  and  whether  or  not  the  facility  makes  charge  for 
services  offered  by  it. 

"Regularly,  or  on  a  regular  basis";  these  terms  refer  to  the  frequency  with 
which  child  day  care  services  are  available  and  provided  at  a  facility  in  any 
one  week;  these  terms  mean  the  availability  and  provision  of  periods  of  day 
care  on  more  than  two  days  in  such  week* 

"Registration"  means  the  process  whereby  child  day  care  centers  and  group 
day  care  homes  owned  and  operated  by  a  chinch  or  a  publicly  recognized 
religious  educational  or  religious  charitable  institution  are  regulated  under  this 
act  and  the  process  whereby  all  family  day  care  homes  are  regulated  under 
this  act, 
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112.      Exclusions  and  Exemptions 

S,C,  CODE  ANN,  ARTICLE  I  Purpose  and  Definitions,  , 

The  term  does  not  include  (1)  any  educational  facility,  whether  private  or 
public,  which  operates  solely  for  education  purposes  In  grades  one  or  above;  (2) 
five-year-old  kindergarten  programs  operated  by  public  school  systems;  (3) 
kindergartens  or  nursery  schools  or  other  daytime  programs,  with  or  without 
stated  educational  purposes,  operating  no  more  than  four  hours  a  day  and 
— living  children  younger  than  lawful  school  age;  (4)  kindergartens  or  nursery 
0 :^ls  or  other  daytime  programs  operated  as  part  of  a  private  school  and 
receiving  children  younger  than  lawful  school  age  for  four  hours  a  day  or  less, 
with  or  without  stated  educational  purposes;  (5)  facilities  operated  for  more 
thar  four  hours  a  day  In  connection  with  a  shopping  center  or  service  or  other 
similar  facility,  where  the  same  children  are  cared  for  less  than  four  hours  a 
day  and  not  on  a  regular  basis  as  defined  in  this  act  while  parents  or  custodians 
of  the  children  are  occupied  on  the  premises  or  are  in  the  immediate  vicinity 
and  immediately  available;  provided,  however,  that  such  facilities  meet  local 
fire  and  sanitation  requirements;  (8)  summer  resident  or  day  camps  for 
children;  (7)  Bible  schools  normally  conducted  during  vacation  periods;  (8) 
facilities  for  the  mentally  retarded;  (9)  facilities  for  the  mentally  ill;  (10)  child 
day  care  centers  and  group  day  care  homes  owned  and  operated  by  a  local 
church  congregation  or  an  established  religious  denomination  or  a  religious 
college  or  university  which  does  not  receive  state  or  federal  financial 
assistance  for  day  care  services, 

113*      HHS  Day  Care  Compliance 
Not  specified 
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120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Adnvlnistrative  Unit 


BOARD  OF  SOCIAL 
SERVICES 


Commissioner 
DEPARTMENT  OF  SOCIAL  SERVICES 


Executive  Assistant 
OFFICE  OF  HUMAN  SERVICES 


ADVISORY  COMMITTEE 
ON  CHOiD  DEVELOPMENT 


I 


Life  Safety  Inspector 


Director 

DIVISION  OF  CHILD  DEVELOPMENT 


X 


X 


Child  Development  Coordinator 


Regulatory  Administration  and 
Program  Coordinator 


Supervisor 


I 


i 


Child  Development  Specialists 


County  Licensing  Staff 
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All  inquiries  should  be  addressed  tot 
Director 

Office  of  Child  Development 

South  Carolina  Department  of  Social 

Services 
P,Q,  Box  1520 

Columbia,  South  Carolina  29202 
(803)  758-7620 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES  ;-/" 
210,      LICENSING  PROCESS 
21L      Prom ulgation  of  Regulations 

S,  C*  CODE  ANN,  ARTICLE  VI  Duties/  Responsibilities  and  Powers  of  the 
South  Carolina  Department  of  Social  Services  under  this  Act*  ■*  * 

The  department  shall  with  the  advice  and  consent  of  the  Advisory  Committee 
develop  and  promulgate  regulations  depending  upon  the  nature  of  services  to 
be  provided  for  the  operation  and  maintenance  of  child  day  care  centers  and 
group  day  care  homes  and  the  parents  of  children  who  use  the  serViee,  In 
developing  such  regulations  and  suggested  standards,  the  department  shall 
consult  withs 

Other  state  agencies,  including  the  State  Department  of  Health  and 
*  Environmental  Control,  the  Office  of  the  State  Fire  Marshal  and  the 

Office  of  the  Attorney  General, 

Parents,  guardians  or  custodians  of  children  using  the  service, 
Child  advocacy  groups,  653  1  6 
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The  State  Advisory  Committee  on  the  Regulation  of  Child  Day  Care 
Faculties  established  by  this  act. 

Operators  of  child  day  care  facilities  from  all  sectors. 

Profesmenals  in  fields  relevant  to  child  care  and  development* 

Employers  of  parents,  guardians  or  custodians  of  ehil^en  using  the 
service.  * 

Draft  formulations  shall  be  widely  circulated  for  criticism  and  comment. 

The  department  shall  publish  a  proposed  final  draft  of  the  regulations  and 
amendments;  provided,  however,  that,  in  any  event,  they  shall  be  sent  to  all 
licensed,  approved  or  registered  facilities  and  notice  of  how  they  can  be 
procured  published  in  media  of  general  circulation  in  order  to  reach  the  public 
statewide  at  least  sixty  days  before  they  are  proposed  to  go  into  effect*  The 
publication  also  shall  invite  comments  by  interested  parties,  A  public  hearing 
shall  be  held  at  least  thirty  days  prior  to  adoption  of  the  regulations  by  the 
department* 

212,     Advisory  Body  anc  ^ther  Community  Participation 

5.  C,  CODE  ^NN*  ARTICLE  VII  Creation  and  Duties  of  the  State  Advisory 
Committee  on  the  Regulation  of  Child  Day  Care  Facilities, 

A  State  Advisory  Committee  on  the  Regulation  of  Child  Day  Care  Facilities 
shall  consist  of  seventeen  members  appointed  by  the  Governor,  in  accordance 
with  the  foUowingi 

Five  of  the  members  appointed  shall  be  parents  of  children  who  are 
receiving  child  day  care  services  at  the  time  of  appointment,  with  no 
less  than  three  representing  the  entrepreneural  facilities. 
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Eight  of  the  members  appointed  shall  be  representative  of  owners  and 
operators  of  child  day  care  facilities,  one  of  which  shall  be  an  operator 
of  faciliti^  sub|gct  to  regulation  who  are  actively  engaged  in  the 
operation  for  profit* 

One  member  appointed  shall  represent  the  educatiohal  community  of 
the  State. 

Nominees  of  membership  on  the  advisory  committee  shall  be  made  from  lists 
furnished  the  Governor  by  South  Carolina  organizations  representing  the 
various  types  of  child  day  care  facilities* 

One  member  appointed  shall  represent  the  business  community  of  the 
State. ,  Nominees  for  membership  pursuant  to  this  item  shall  be  made 
from  lists  furnished  the  Governor  by  the  South  Carolina  Chamber  of 
Commerce, 

^        Two  members  appointed  shall  represent  church-operated  child  day  care 
centers,  one  of  whom  shall  be  an  operator  of  a  ehwch  child  day  care 
center  and  one  of  whom  shall  be  a  parent  of  a  child  who  is  receiving 
child  day  care  services  in  a  church-operated  child  day  care  center  at- 
the  time  of  appointment* 

Members  shall  serve  for  terms  of  three  years  and  until  their  successors  are 
appointed  and  qualify,  except  that  of  those  initially  appointed  five  shall  serve 
for  one  year,  five  for  two  years  and  five  for  three  years.  Vacancies  shall  be 
filled  in  the  manner  of  the  original  appointment  for  the  unexpired  portion  of 
the  term  only.  Reappointment  to  serve  a  full  term  may  ensue*  however,  at  the 
discretion  of  the  Governor  but  no  member  shall  be  permitted  to  succeed 
himself  after  serving  a  full  term, 
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220,     LICENSING  PROCEDURE  >%  .     .  \ 

?9,\,      Application  and  Issuance 

..6 

S.  2,  CODE  ANN*  ARTICLE  II  Operation  and  Licensing  of  Private  Child  Day 
Cure  Centers  andjGroup  Day  Care  Homes.  . 

No  person*  corporation,  par  tnership,  voluntary  association  of  other 
organization  may  operate  a  private  child  day  care  center  or  group  day  care 
home  unless  licensed  to  do  so  by  the  department* 

Application  fbr  license  shall  be  made  on  forms  supplied  by  the  department  and 
in  the  manner  it  pres^ibes. 

Each  license  shall  be  conditioned  by  stating  clearly,  the  name  and  address  of 
the  licensee,  the  address  of  the  child  day  care  center  or  g^oup  day  care  home 
and  the^umber  of  Chilean  who  may  be  served. 

Failure  of  the  department,  except  as  provided  in  this  Act,  to  approve  or  deny 
any  application  within  ninety  days  shall  result  in  the  granting  of  a  provisional 
license.  •  ^ 

S.C.  CODE  ANN.  ARTICLE  III  Operation  and  Approval  of  Public  Child  Day 
Care  Centers  or  Group  Day  Care  Homes. 

Every  operator  or  potential  operator  of  a  public  child  day  care  center  or  group* 
day  care  home  must  apply  to  the  depart  Tier:  for  an  investigation  and  a 
statement  of  standard  conformity  or  approval, 

Application  for  a  statement  of  standard  conformity  or  approval  shall  be  made 
on  forms  supplied  by  the  department'and  in  the  manner  it  prescribes. 
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3.  C,  CODE  ANN,  ARTICLZIB  V  gfjfistration  and  I;  Inspection  of  Ohilid  Day  Care 
Centers  and  Group  Day  Car*  m  Ho^iea-  Owned  and  »  Operate* by  a  tcpeal  Church 
congregation,  or  an  Established  ftdlgious  Denoni irt^ati on,  or  a  Reiipaous  College 
op  University  Which  Does  OTot  Receive  State  Or  federal  Financiali  Assistance 
For  Day  Care  Services* 

No  local  church  eongregaticori  of  «establishsd  rellgi^^us  denomination  or  religious 
college  or  university  wWoh  d^e  n6t  receive  state  or  feder^sl  financial 
assistance  for  day  care  serwMiees  may  operate  a  £tmiid  dayoare  oentter  or  group 
day  care  home  unless  it  GSornpiJ^  with  the  requirements  for  registration, 
inspection  and  the  regidatl  arm  fcr  health  and  fir^e  safsty  ai  set  fT©rth  in  this 
article, 

222*    Fee  Charged 
Not  specified 

f Areas  of  Investigatios?! 

5.  G*  CODE  ANN.  ARTICL  :  E  D  Operation  and  Licensing  of  Privet  m  Child  Day 
Care  Centers  and  Group  Da^y  Car*Homes. 

Before  issuing  a  license  thwm  department  shall  aoi^duot  an  investlgssation  of  the 
applicant  and  the  proposee-^a  piaflof  care  for  ct— iildren  and  for  operating  a 
private  child  day  care  oenCTer  of  poup  day  care  home.  If  the  rer  ^ults  of  the 
investigation  verify  that  the  provisions  of  tht  Is  act  and  the  -  -  applicable 
regulations  promulgated  the  department,  are     satisfied,  a  IJet^ise  shall  be 

issued;  The  applicant  shiuJLl  cooperate  with  tte  investigation  is&nd  related 
inspections  by  providing  &lqq&b0  to  the  physicgal  plant,  records,  excluding 
financial  records,  and  straff*  failure  to  comply  with  the  regulations 
promulgated  by  the  depart  merit  within  the  time  perloftspeeified  in  this  act* 
^provided  that  adequate  not!  ficati  onoLdefieiencie^  has  been  made,  is  a  ground 
for  denial  of  application* 
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S.C.  COpiNN,  ^  ARTICLE  ni  Operation  and  Approval  of  Public  ChiJiDay 
Car^  Ce^itl  or  Or  —cup  Day  Care  Horn es , 

Before  j^iinf  appi^^oval  the  department  shall  conduct  ara  investigation  of  the 
applicant  indthe  poroposed  plan  of  cop©  for  children  and  Jor  operating  a  public 
ehfld  dfyfwe  e«enter  or  group  day  care  home*  If  the  results  at  the 
investig^jSta  veriftfy  that  thi  provisions  of  the  act  and  the  applicable 
regulati  prom  ul:_  gated  by  ths  department  are  satlsfi^=d*  approval  spill  be 
issued* 

224,     Ljffie  Ren»xewal 

S.C,  COjpEUNN,  ^  ARTICLE  II  Operation  and  Licensing  of  Private  Chi^ Day 
Care  Ce^  teand  (SQroup  Day  Cart  Homes* 

Regular  licenses  nu^ay  be  renewgd  upon  application  and  a^pproval,  Notification 
of  a  chQ^Ily  cafe  —  center  or  group  day  care  home  regap  ^ing  renewal  sfldlbe 
the  resp^iity  ot  f  the  departmint. 

* 

Application  tor  ren  oewal  shali  be  made  on  forms  supplied  by  the  depart n^ant  In 
the  maa^flt  pf^«ribes* 

Before  pruning  a  XL  license  the  department  shall  conduct  a^n  investigation  of  the 
child  ds^c&re  e^snter  or  group  day  care  home*  If  the  results  <pf  the 
investigate  verifly  that  ths  provisions  of  this  act  and  the  appJtable 
regaiati^fnipromul^gated  by  the  department  are  satisfied^  the  license  spall  be 
renewed! , 

4 

S.C.  OOgPIANN,  _  ARTICLE  III  Operation  and,  ApprovaL  of  Public  Cft\U Day 
Care  O^rtrsor  Oro-oup  Day  Care  Homes 

Regular  fprovalss  may  be  renewed  upon  applies^  on  and  approval, 
Notifioa^Oiiif  a  o  child  day  care  eenter  or  group  day  ^are  home  rej^flrtiw 
renewal  §(Mbe  tft^e  responsibility  of  the  department, 

r  . 
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225,     C onditi onaiyProyisional  Licenses 


S.C,  CODE  ANN,  ARTICLE  VI  Duties,  Res  ponsibilitles  and  Powers  of  the 
South  Carina  Department  of  Social  Service  tminder  this  Act. 

The  department  sfiall  have  power  to  issue  a  y~^rovisionai  license  or  provisional 
approve  only  when  the  department  is  satisfied^  that  (1)  the  regulations  can  and 
will  be  met  withjyi  a  rsasonable  time,  and  (2^3  the  deviations  do  not  seriously 
threaten  the  health  of  iafety  of  the  children. 

Except  as  noted  no  provisional  license  or  prc^visional  approval  may  be  issued 
effective  for  any  longer  than  one  year. 

Any  facility  grantsda  liceree  or  exempt  fro  =  m  obtajnlng  a  license  under  the 
act  previously  in  effect  in  this  State  and  whicr=?h  does  not  qualify  for  a  regular 
license  under  this  act  shall  be  panted  a  provisional  license,  Such  a  provisional 
license  may  be  issued  without  regard  to  *  the  one  year  time  limit.  No 
provisional  license  shall  remain  effective,  ^sither  by  its  initial  issue  or  by 
renewal,  for  a  period  greater  than  three  years. 

226,     Substantial  Compliance  " 
Not  specified 

230.  ENFORCEMENT  PROCEDURES 

231.  Facility  Ins  potions 

5,C,  CODE  ANN,  ARTICLE  VI  Duties,  Res  ponsibilities  and  Powers  of  the 
South  Carolina  Department  of  Social  Services  thunder  this  Act, 

In  exercising  the  powers  of  licensing  ,  approvl^^ig,  renewing,  revoWng  or  making 
provisional  licenses  and  approvals,  the  degpartmenl  shall  irtvestigate  and 
inspect  licensed  mi  approved  operators  and  applicants  for  a  license  or  an 
approval, 
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The  authorized  representative  of  the  department  may  visit  a^i  child  day  care 
center  or  group  day^eare  home  anytime  during  the  hours  teDf  operation  for 
purposes  of  investigations  and  inspections,  Except  in  c^mses  involving  a 
complaint  or  expressed, concerns  of  the  community,  Irepectiornis  shall  be  made 
on  not  less  than  twenty-four  hours  notiee,  In  conducting  in -a vesti Rations  and 
inspections,  the  department  may  eqll  on  political  §v-%0tH visions  and 
governmental  agencies  f^r  appropriate  isilstance  within  trtheir  authorized 
fields.  The  inspection  of  thje  health  and  fire  safety  of  child  cS^ay  care  centers 
and  group  day  care  homes  shall  be  completed  upon  the  request  of  the 
department  by  the  appropriate  agencies  (Le,  Department  of  Health  and 
Environmental  Control,  th#  Office  of  ^the  State  Fire  iVTHarshal  or  local 
authorities)*  Irspection  reports  eompleftd  by  state  sger^rneies  and  local 
authorities  shall  be  finished  to  the  departcnent  and  shall  beOtome  a  part  of  its 
determination  and  conformity  for  Ueeyng  and  approval*  After  careful 
consideration  of  the  reports  and  consultation  where  nec©5sary*0  the  department 
shall  assume  responsibility  for  the  final  determination  of  lieer^nslng*  approving, 
renewing,  revoking  or  making  provisional  licenses  and  approvals 


232,     Denial,  Suspension,  Revocation  of  a  License 

S*C.  CODE  ANN,  ARTICLE  II  Operation  and  Licensing  of  Ptrri  vate  Child  Day 
Care  Centers  and  Group  Day  Care  Homes* 

Whenever  the  department  finite  upon  inspection  that  a  privet*  e  child  day  care 
center  or  group  day  care  home  is  not  eofliplj^ng  with  any  appLDicabie  licensing, 
or  other  regulations,  the  department  shall  notify  the  operator**-*  to  correct  such 
defieienci^ 

Every  correction  notice  shall  be  in  writing  and  shall  incluAr  ^  sstatement  of  the 
deficiencies  found,  thq  period  within  which  the  deficiencies  fnu  ust  be  corrected 
and  the  provision  of  the  act  and  regulations  relied  upon*  Th^s  period  shall  be 
reasonable  and,  except  when  the  department  finds  an  emergfirtnoy  dangerous  to 
the  health  or  safety  of  ehllcten,  not  less  than  thirty  ^ays  fror-jn  the  receipt  of 
such  notice.  * 


11 

662 


DAY  pARE  CENTERS 


SOUTH  CAROL— JNA 


Within  .two  weeks  of  receipt  of  such  notice,  the  operator  of  the  facility^  may 
file  a  written  request  with  the  department  for  administrative  reeonsi detr^a t i on 
of  the  notice  or  any  portion  thereof. 

The  department  shall  grant  or  deny  a  written  request  within  seven  feys  of 
filing  and  shall  notify  the  operator  of  such  grant  or  denial. 

In  the  event  that  the  operator  of  the  facility  fails;  to  correct  defici  ences 
within  the  period  prescribed,  the  department  may  revoke  the  license, 

S,C,  CODE  ANN,  ARTICLE  V  Registration  and  Inspection  of  Child  Day  Care 
Centers  and  Group  Day  Care  Homes  Owned  and  Operated  by  a  Local  C  Iiureh 
congregation,  or  an  Established  Religious  Denominationj  or  a  Religious  liege 
or  University  Which  Does  Not  Receive  State  Or  Federal  Financial  Assistance 
For  Day  Care  Services, 

Whenever  health  or  fire  safety  agency  finds  upon  inspection  that  a  eftll  <3  day 
care  center  or  group  day  care  homes  is  not  complying  with  the  applEL  cable 
regulations,  the  appropriate  agency  shall  notify  the  department,  The 
department  shall  then  request  the  operator  to  correct  such  deficiencies, 

Every  correction  notice  shall  be  In  writing  and  shall  include  a  statement  cz>f  the 
deficiencies  found,  the  period  within  which  the  defici  ences  must  be  corr  eoted 
and  the  provision  of  the  act  and  regulations  relied  upon,  The  period  shs.ll  be 
reasonable  and,  except  when  the  appropriate  agency  finds  an  emeFgg-eney 
dangerous  to  the  health  or  safety  of  children,  not  less  than  thirty  days  from 
the  receipt  of  such  notice, 

A  ft 

Within  two  weeks  of  receipt  of  such  ni^Jtep,  the  operator  of  the  facilitj^  may 
file  a  written  request  with  the  department  for  administrative  reconsideration 
of  the  notice  or  any  portion  thereof,  § 

The  department  shall  grant  or  deny  a  written  request  and  shall  notify  the 
operator  of  action  taken, 

663 


12 


DAY  CARE  CENTE  RS 


SOUTH  CAROLINA 


In  the  event  that  the  operator  of  qthe  facility  fails  to  correct  deficienees 
within  the  period  prescribed,  the  department  may  suspend  the  registration  of 

the  facility  to  be  effective  thirty  days  after  day  of  notice. 

r  ... 

233*    Remedies  armri  Sanctions  5 
233.1    Hearings  ^~ 

S*C*  CODE  ANN*  .ARTICLE  n  Operation  and  Licensing  of  Private  Child  Day 
Care  Centers  and  C3  roup  Day  Care  Homes, 

An  applicant  who  lias  been  denied  a  license  by  the  department  shall  be  given 
prompt  written  notice  by  certified  or  registered  maLL  The  notice,  shall 
indicate  the  reasor^B  for  the  proposed  action  and  shall  inform  the  applicant  of 
the  right  to  appeal  the  decision  of  notice  of  denial.  Upon  receiving  a  written 
appeal  the  commissioner  shall  give  the  applicant  reasonable  notice  and  an 
opportunity  for  a  prompt  hearing  before  a4iearing  examiner  appointed  by  the 
Board  of  the  Souths  Carolina  Department  of  Social  Services*  On  the  basis  of 
the  evidence  adduced  at  the  hearing,  the  commissioner  shall  make  the  final 
decision  of  the  department  as  to  whether  the  application  shall  be  denied* 
If  no  written  appeal  is  made,  the  application  shall  be  djenied  as  of  the 
termination  of  the  thirty-day  period. 

A  licensee  whose  application  for  renewal  is  denied  or  whose  license  is  about  to 
be  revoked  shall  be  given  written  notice  by  certified  or  registered  mail*  The 
notice  shall  eontair^  the  reason  for  the  proposed  action  and  shall  inform  the 
licensee  of  the  rig^Ht  to  appeal  b  decision  to  the  commissioner  in  writing 
within  thirty  ealerrclar  days  after  the  receipt  of  the  notice,  Upon  receiving  a 
written  appeal  the  commissioner  shall  give  the  licensee  reasonable  notice  and 
an  opportunity  for  m  prompt  hearing  before  a  hearing  examiner  appointed  by 
the    Board   of   tirie    South    Carolina    Department    of    Social  Services, 
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On  the  teals  of  the  evidence  adduced  at  the  hearing,  the  commissioner  shall 
make  the  final  decimon  of  the  department  as  to  whether  the  license  shall  be 
denied  or  revoked,  If  no  written  appeal  is  made,  the  license  shalfte  denied  or 
revoked  as  of  the  termination  of  the  thirty-day  period* 

 ^  :   '  •-.    

At  the  hearing  provided  for  in  this  section,  the  application  or  licensee  may  be 
represented  by  counsel  and  has  the  right  to  call,  examine  and  cross-examine 
^witnesses  and,  to  otherwise  introduce  evidence.  Parents  appearing  at  the 
hearing  may  also  be  represented  ^by  counsel.  The  hearing  examiner  is 
empowered  to  require  the  presence  of  witnesses  and  evidence  by  subpoena  on 
behalf  of  the  appellant  or  department*  The  final  decision  of  the  department 
shall  be  in  writing,  shall  contain  the  department's  findings  of  fact  and  rulings 
of  law  and  shall  be  mailed  to  the  parties  to  the  proceedings  by  certified  for 
registered  mail  to  their  last  known  adcfresses  as  may  be  shown  in  the 
application,  or  otherwise.  A  full  and  complete  record  shall  be  kept  of  all 
proceedings,  and  all  testimony" shall  be  reported  tbut  need  not  be  toans^ibed 
unless  the  department's  decision  is  appealed  to  the  coiffts,  or  a  transcript  is 
requested^  by  an  interested  party*  Upon  an  appeal  to  the  courts,  the 
departments  shall Jurnish  to  any  appellant,  free  of  charges,  a  certified  copy  of 
the  transcript  of  all  evidentiary  proceedings  before  ^t.  Other  parties  shall  pay 
the  cost  of  trarscripts  at  their  request.        *  A 

The  decision  of  the  department  shall  become  final  unless  appealed  by  a  party 
to  the  hearing  to  the  circuit  court  having  jurisdiction  for  the  county  in  which 
the  facility  is  located  for  revie^v  wihin  thirty  days  after  the  receipt  by  the 
party  of  the  notice  of  the  decision*  The  review  shall  consist  of  a  trial  de 
novo*  The  eoiFt  shall  have  power  to  enter  judgement  upon  the  pleadings  and  a 
-certified  transcript  of  the  record  which  shall  include  the  evidence  upon  which 
^the  findings  and  deeisions^appealed  are  based, 
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S.C,  CODE  ANN.  ARTICLE  HI  Operation  and  Approval  of  Public  Child  Day 
Care  Centers  or  Group  Day  Care  Homes. 

An  applioant  or  operator  who  has  been  denied  approval  or  renewal  of  approval 
by  the  department  shall  be  given  prompt  written  notice  thereof,  which  shall 
include  a  statement  of  the  reasons  for  the  denial.  The  notice  shall  also  inform 
the  applicant  or  operator  that  it  may,  within  thirty  days  after  the  receipt  of 
the  notice  of  denial!  appeal  the  denial  by  maldng  a  written  request  to  the 
commissioner  for  an  opportunity  to  show  cause  why  its  application  should  not 
be  denied* 

Upon  receiving  a  written  petltioni  the  commissioner  shall  give  the  applicant  or 
operator  reasonable  notice  and  an  opportunity  for  a  prompt,  Informal  meeting 
with  the  commissioner  or  his  d^ignee  with  respect  to  the  action  by  the 
department,  and  an  opportunity  to  submit  written  material*  On  the  bads  of 
the  available  evidence,  including  information  obtained  at  the  informal  meeting 
and  from  the  written  material,  the  commissioner  shall  decide  whether  the 
application  shall  be  granted  for  approval,  provisional  approval  or  denied.  The 
decision  of  the  commissioner  shall  be  ir\  writing,  shall  contain  findings  of  fact 
and  shall  be  mailed  to  the  partis  to  the  proceedings  by  certified  or  registered 
mail.  Notification  of  the  decision  shall  be  sent  to  the  Governor  and 
appropriate  officials  of  the  State  or  local  government^ 

- 

S,C,  CODE  ANN*  ARTICLE  V  Registration  and  Inspection  of  Child  Day  Care 
Centers  and  Group  Day  Care  Homes  Owned  and  Operated  by  a  Local  Church 
congregation,  or  an  Established  Religious  Denomination,  or  a  Religious  College 
or  University  Which  Does  Not  Receive  State  Or  Federal  Financial  Assistance 
For  Day  Care  Services. 

When  the  registration  of  any  facility  has  been  suspended,  the  operator  shall  be 
given  prompt  written  notice*  The  notice  shall  Indicate  the  reasons  for  the 
suspension  and  shall  inform  the  operator  of  the  right  to  appeal  the  decision 
through  administrative  channels  to  the  -department  according  to  established 
appeals  procedure  for  the  department* 
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233*2  Decisions 
See  233.1  Hearings 

233,3  Judicial  Review 

5.C*  CODE  ANN,  ARTICLE  V  Registration  and  Inspection  of  Child  Day  Care 
Centers  and  Group  Day  Care  Homes  Owned  and  Operated  by  a  Local  Church 
congregation,  or  an  Established  Religious  Denomination,  or  a  Religious  College 
or  University  Which  Does  Not  Receive  State  Or  Federal  Financial  Assistance 
For  Day  Care  Services. 

The  department  is  empowered  to  seek  an  injunction  against  the  continuing* 
operation  of  a  child  day]  care  center  or  group  day  care  home  in  the  circuit 
court  having  jurisdiction  over  the  county  in  which  the  facility  is  located: 

When  the  facility  Is  operating  without  having  requested  the  appropriate 

inspections; 

When  there  Is  any  violation  of  the  health  and  fire  safety  regulations  a 
set  forth  by  this  article  which  threaten  serious  harm  to  chidren  in  the 
child  day  care  center  or  group  day  care  home; 

When  an  operator  has  repeatedly  violated  the  health  and  fire  safety 
regulations, 

The  department  is  empowered  to  seek  an  injunction  against  the  continuing 
operation  of  a  child  day  care  facility  in  the  circuit  court  having  jurisdiction 
over  the  county  in  which  the  facility  is  located! 

When  a  facility  Is  operating   without   a  license  or   statement  of 

registration; 

When  there  is  any  violation  of  this  act/  or  of  the  regulations 
promulgated  by  the  department  which  thi/eatens  serious  harm  to 
children  in  the  child  day  care  facility; 
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When  an  operator  has  repeatedly  violated  this  sot  or  the  regulations  of 
the  department. 

Proceedings  for  securing  such  injunctions  may  be  brought  by  the  Attorney 
Ge neural  or  circuit  solicitor  of  the  jurisdiction  in  which  the  facility  or  its 
hesdc^uarters  is  located, 

S-C.  *CODE  ANN,  ARTICLE  Vm  Implementation,  Enforcement  and  Penalties 

Any  person  violating  the  provisions  of  this  act  shall  be  deemed  guilty  of  a 
misd^smeanor  and,  upon  conviction,  shall  be  pimished  by  a  fine  not  exceeding 
fiva  bnundred  dollars  or  imprisonment  not  exeeedng  six  months,  or  both, 


300,  ADMINISTRATION  - 
310*         GENERAL  ADMINISTRATION 
3IL         General  Administrative  Requirements 
A  D        NIST  R  ATI  ON 

RE O-tUL ATION %  Governing  Body  or  Person, 

The  ta^hfld  day  care  center  shall  deMgnate  a  governing  body  or  an  individual  who 
is  f ^sponsible  for  and  has  authority  over  the  policies  and  activitlgs  of  the 
facili-^ty, 

RE G tJJL ATIO N %   Written  Operating  Foiiei^,  The  governing  body  or  individual 

_  _  _ 

respomsible  for  the  child  day  care  center  shall  formulate  and  make  available 
writt^sn  operating  policies  for  the  faculty,  • 
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EVIDENCE  OF_COjMPLIANCEi 

Policies  shall  inoiad*i#  the  following,  if  applieablei 

Statement  or*f  purpose,  function,   and  description  of  program  (e,g*f 
health,  nutfitjtion,  education,  social  service- 
hours  and  d&^ys  the  center  is  In  operation  (including  holidays), 
admission  prG3X!edures  and  requirements, 
ages  of  ehil  ^Enren  accepted, 
plan  for  arri\^ml  and  departure  of  chQcfren. 
fee  payment     plan  and  refund  practies. 

procedure  f  oti-r  termination  of  services,  by  center  or  parent(s). 
policy  cone^fciming  illnesses  of  children,  nonadmission  and  readmission. 
requpsts  cofl  decerning  ehlldrenfs  personal  belongings,  etc," 
transportatitesn  of  children,  if  provided, 
emergency  o&  r  disaster  plan, 

plan  regardii^Tg  provision  of  diapers,  clothing  and  formula, 
procedure  pa^rent(s)  may  use  to  make  a  complaint, 
administratic^on  of  medicine. 

procedures  delating  to  parent=staff  consultation  and  conferences, 
insurance  eO^verage. 

authorizati^r— i  for  emergency  medical  care, 
/discipline  of  children- 
food  servic* 


The  center  shall,  in  ^  practice,  offer  the  type  of  services  and  program  which  the 
operating  policies  o^outline. 

Each  caregiver  sfi^all  receive  a  full  interpretation  of  the  centers  operation 
policies, 

REGULATIONi  pk^gplay  of  License, 

The  child  day  ear#  teaenter  shall  display  its  current  license  prominently. 
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Information  required  to  be  maintained  or  on  file  at  the  day  care  center  shall 
be  available  to  the  department  to  document  eomplianee  with  regulations, 

EVIDENCE  OF  COMPLIANCE* 

Information  on  enrollment  inolucfing  serrate  groupings  of  children,  if 
applicable*  and  designated  staff  members* 

General,  and  health  reeordfe  of  ohU*enpi  indicated  in  Regulations  7  and  8, 
Records  on  staff  as  indicated  in  Regulation  9, 

# 

At  least  one  copy  of  the  current  Act  governing  the  regulation  of  child  day  care 
facilities  and  current  regulations  for  staff,  parents  and  other  upon  request* 

REGULATION;  Admission  Procedures, 

No  day  care  center  shall  have  present  at  any  one  time  children  is  excess  of  the 
number  for  which  it  is  licensed* 

EVIDENCE  OF  COMPLIANCE 

Compliance  shall  be  determined  by  the  actual  number  of  children  in  the  center 
at  a  given  time  as  reflected  by  enrollment  record, 

PERSONNEL 

REGULATIONi  First  Aid  Training, 

At  least  one  caregiver  who  has  received  or  is  receiving  training  in  observation 
of  symptoms  or  illness  and  in  elementary  principles  or  Red  Cross  first  aid  shall 
be  immediately  available  within  the  facility  at  all  times, 
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BVIPEfe^CE  OF  COMPLIANCE! 

A  osfti    fieate  of  training  or  statement  to  show  current  emollment  in  a  orogram 
tJnOiiift^g  prineipi es  of  first  aid'  or  a  certificate  or  other  evidence  -rem  the 
-atfi3rie=— an  Nftiorai  Red  Crosj  o  *  other  appropriate  eommimity  resource. 


Posting-^  of  a  readily  understandable  chart  'describing  first  aio  srmirgeney 
TiediddJ.  treatment  teennicues. 

Iit-servg3ee  training  for  the?  day  cure  staff  by  an  appropriate  soiree  to  include 
diseuss£m  on  of  Qlnens  and  symptoms*  cbsor\ation  and  evaluation,  enrrcud  out  at 
least  ot— ice  a  ya^r, 

KEGUU^ATION:  ?KRSOKNEL  POLICIES. 

The  cer-nter  director  shall  inple~ne.ii:  thi  personnel  policies  of  the  facility. 
EVIDgbe^CE  OF  COMPLIANCE 

Each  i  mployee  upon  emp.oyme.it  shall  informed  of  his  duties  Mid  of  the 
!  pcrsofi^s  to  whom  he  is  admlrd5tfathFeIy  respond ble* 

BE GtjL^  ATION i  Staff  Sa-eeniag  and  Hiring,      ,    '  , 
The  ce.z  nter  director  shall  carry  responsibility  for  the  screening  and  hiring  of 
regular      staff,  volunteers  or  ethers  who  are  to  provide  services  in  the  facility 
v/ithin  ~  the  limits  defined  by  tte  gc  vurning  body  or  person,  p 

E2gUL_^ ATION:  Staff  and  Facility  Management, 
The  cemter  director  shall  carrv  primary  responsibility  fori 
..  Assignment  of  staff  to  specific  jobs  or  functions. 

2.  Supervision  of  staff  and  on-going  planning  with  staff  •  ■ 
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-"Evaluation  of  staF  to  ascertain  their  competency  in  pcfiWrning  ttt^i  s 
fcar^gned  job  o^  function, 

E31aiivtenanee  cf  records  related  to  enrollment,  attendance,  personnel 
s^and  financial  matters,  % 

BEGUU^AIlONi  Rrfonjncfs  for  Certfer  Director*  ' 


The  c?e  ^nter  director  shall  provide  the  3icansirg  agency  with  the  names  an*_d 
addresses  of  three  persons  not  related  to  the  director  or  to  one  another  t*  o 
attest  to  the  directors  enerac-er  and  siitaDility  for  direGtjiig  a  day  ^a^-e 
fscUity  " 

5*C,  CODE'  ANN,  AR^CLE  n  Operation  and  l  icensing  of-Private  Child  P^y 
Care  C    ente^s'and  Group  Day  Cere  Kones.  , 

Each  ofcdild  j^y  care  etjrter  or  ffroup  day  care  home  shall  maintain  its  eurrOT  ^it 


license     disp ,ayud  ;n  a  prominent  pla^e  at  all  times,  ,  ^ 

312,     *rTelei>hone        "  '  •  ^ 

LIFE  S^AFETY  ^— — —— 


FEQtK — ,ATIQN:  Emergency  Phone  Numbers,  ^.y 
Emergency  telephone  numbers  shall  be  available  by  a  spocrified-  telephone  m 
wi^ieh  iss  readily  accessible  t©  all  staff  mernbars  in  the  tfay  care  center,  ft 

EVIDgj^CE  OF  COMPLIANCEi        \  v  . 

The  f£dovving  telephone  numbers  shall  be  posted  by  the  telephone     V  -  ~ 
%    ■   ^.Ambulance  service  and  emergency  sei  vicevplan.  v 
E~?olice  department.  \  '  ,      '  , 

department*  \  **  "  _ 
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Other  emergency  numbers  available  nearthe  telephone  to  includes 

The  number  of  the  physician  designated  by  the6  parentCs),  G 

Home  and  business  numbers  of  the  parentCs)  or  person  (s)  responsible  for 
the  children*  *  ■  ^  - 

Emergency  numbers  to  notify  family  and/or  physician  of  staff  members, : 

Enrollment  information  or  health  forms  kept  in  a  readily  accessible  location 
constitute  compliance,  ?. 

313,      Proof  of  Operator  Financial  Oapablliti^ 

Not  specified  \ 

314  Ireiffance 
Not  specified 

/ 

3  20,  PERSONNEL 

321,     Publication  of  Personnel  Policies 

PERSONNEL 

REGULATION:  PERSONNEL  POLICIES, 

The  center  director  shlll  Implement  the  personnel  policies  of  the  facility. 

Personnel  policies*  as  a  minimum,  shall  contain  clearly  detailed  statments  as 
to  job  descriptions  and  any  benefits,  , 
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322.  ,  Constraints  Agains^  Employment 

'        '  -  -    .  ^'V 

s  * 

PERSONNEL 

REGULATION:  Employment  of  Persons  with  Abuse  Records, 
No  day  care  center  shall  employ  or  retain  an  individual  knowingly  .who  has 
been  convicted  of  child  abuse  or  neglect,  child  molestation  or  sexual  abuse  or 
is  awaiting  trial  on  such  charges*     *  ** 

.  A  " 

330*  NON-DISCRIMINATION 

\»  .« *■  * 

331*      Requirements  Prohibiting  Discrimination 

_    _       _        _  _  ^  ^ 

Not  specified  . 

340,     REbORDS  REQUIREMENTS  '  1 

34L  Children 

ADMINISTRATION 

REGULATION:  General  Record  on  the  Child, 

The  staff  of  the  facility  shall  initiate  at  admission  and  maintain  a  general 
record  on  each  child  in  care,  _ 
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Record  to  include!  ■  J  ,_. 

.  Ohiidjs  full  legs-   name,  Mrthdate,  cut  runt  address,  name  w"  1 

prefers  if  this  Is  different  from  his  veij/name,  datr*  cf  his  acr 

and  discharge.  E  *  *  1 

■;  A 
i"  *  .  * 

?ull  name  of  toth  pernnts  oi*  ye  men  respDrsible  for  thn  child,  /  . 

homo  address,  work  ud  cresses  ana  telephone  numbers, 

°  *  - 

Telephone  numbaro  a  -  Lis  :ructiom  as  to  how  the  staff  can  res- 
parent  (s)  durinf  the  nours  the  uhild  is  in  dare* 

Waoie,.  addresses,  find  the  tslcphane  numbers  of  parent  (s)     *  * 

V 

assume  the  responsibility  for  the  child  in  an  emergency  if  the  p 
cannot  be  reached. 

.  •  ')  ,  '  ■  *  . 

Name;  addrsss,  and  telephone  nurrbe.-  of  family'  physician  and/o;  n,  \ 
resource. 

Names  and  addresses  of  persoife)  authorized  to  take  the  child"  fro.-- 
day  *are  facility*. 

Information  regaidingf  the  chad's  habits,  activities  and'seheduler  [r  ^ 
homa. 

Accurate  records  of  daily  attenaanqu  of  each  child, 
REGULATIONS  Child  Health  Records, 

The  staff  shall  maintain  a  health  racord  in  the  facility  for  each  chil  i  1;,  :  ^ 
program  to  include  the  following  inf  Drmaliom  v 

Parent's  statement  of  the  child's  physiclal  and  mental  condition 
time  of  his  admission  to  the  day  care  center* 
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Physicians  statement  wh-ire  there  are  handicapping  physical  or 
piyehcjiopnal  conditions,  attesting  to  the  cnild's  abilLy  to  participate  in 
activities  usual  tor  Iul  nge  lively  including  any  recom  Tmndations* 

Written  vesication  that  thi  center  director  or  stfeff  designee  hes  been 
shovvn  the  immunization  caro  of  each  child  by  the  parent(s)  indicating 
required  immunisations  are  completed,  r  ^cess  or  eI\Ud  meets 
exemption  requirements. 

Other  heal  til  infermati  m  m  deemed  necessary  by  the  staff  of  the 
facility  and  parentfc;).  • 

342,  Staff 

ADMINISTRATION 

REGULATION!  Record  on  Sjtgff  .  « 

The  ope     or  shall  maintain  record:;  in  tjhe  facility  on  each  staff  person. 

Records  to  include: 

•     •  f 

Medical  statement  completed  at  the  time  of  employment, 

Written  evidence  from  physician  or  health  resource  verifying  freedom 
from  con :  n mtu cable  tuberculosis. 

Informatiort  seeiffed  at  application  including  educational  background 
and  types  of  experience, 

LTPE  SAFETY 

REGULATIONi  Health  Requirements  for  Regular  Staff. 

Written  evidence  shall  be  required  from  each  staff  member  verifying  that  his 
health  is  satisfactory  and  would  not  interfere  with  his  effective  functioning  in 
the  center,  OE- 
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BY  IDE  N  <_  ._  . 

Each  st  ^ 

,  dl  statement  provided  by  the  department,  verifying 

health  has  caused  any  recent  concern 'and  th^t  his 
at  us  is  satisfactory!  \  ,/ ' 

i  the  dfiy  operator  at  the  time  of  employment  ttte 

.  he  has  provided  on  th%  medical  statement. 

The  operator  shall  maintain  on  ffle  in  the  facility  the  medical  statements 
obtained  from  all  staf^  persons  at  the  time  of  employment  and  update  aj, 
necessary.  <  \  — 

■  )'  ' 

The  operator /shall  keep  on  file  in  the  facilty  written  evidence  from  a  physician 
of  health  resource  attesting  that  each  staffvperson  in  free  from  communicable 
tubereuloslsat  the  time  of  employment  and  annually  thereafter. 

Each  caregiver  with  an  identified  health  problem  shall  obtain  a  written 
statement  from  a  physician  or  good  health  resource  that  he  has  sufficient  good 
health  to  care  for  children.  * 


REGULATION!  Health  Requirements  for  Volunteers, 

All  volunteers  shall  be  subject  to  the  same  requirements  as  are  applicable  to. 

*  -  f 

paid  staff  members. 


343,     Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344*     Child  Abuse  Reporting  *  , 

ADMINISTRATION 

REGULATION:  Reporting  on  Abuse  and  Neglect, 

The  day  care  operator  shall  notify  the  appropriate  department  staff  or  local 
law  enforcement  official  when  it  appears  that  a  child  is  being  neglected  or 
abused,  ^      677  " 
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345,  Confidentiality  of  Records  Requirements 
Not  specif  led  *  c  \ 


400,  GROUP  COMPOSITIONS  OF  CHILDREN 

410,  STAFF/CHILD  RATIO  REQUIREMENTS  r 

411,  Stai;/Child  Ratio  as  of  Marehf  1981 
PROGRAM 

REGULATION i  Staf  f-to-Child  Ratios, 

The  number  of  children  supervised  by  one  ohaild  day  care  staff  member  at  one 
time  shaU  not  exceed  the  following  ratios;  ,  - 

'  AGE  OF  CHILDREN       V  STAFF 

*  Birth  to  2  years  1  staff  to  eight  children 

2  years  to  3  years  L staff  to  twelve  children 

3  years  to  4  years  1  staff  to  fifteen  children 

4  years  to  4  years  1  staff  to  twenty  children  ' 

5  years  and  above .  1  staff  to  twenty-five  children 

.M  - 

EVIDENCE  OF  COMPLIANCE!  p      r  ^  * 

Jn  computing  the  number  of  staff  hows  required,  the  number  of  children  shall 
be  considered  to  be  the  total  Enrollment  at  the  time  of  the  original  Ueenang 
study  or  renewal  study*  J  ^-r^" 

In  determining  the  staff-to=chUd  ratio,  the  following  shall  apply!  * 

Service  staff  shall  be  counted  in  the  staff-to-child  ratio  only  during  the 
time  they  are  giving  full  attention  to  the  direct  supervision  of  the 
children.  ,  ' 

Volimteers  shall  be  elipblef  if  health  requirements  are  m#t,  to  work 
with  the  children  lender  supervision  and  shall  be   counted  in  the 

staff-to-child  ratio,  - 

■   '27  - 
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If  the  center  serves  drop-in  children,  the  operator  shall  provide  sufficient  staff 
to  mefet  the  rnlnlrftum  staff-to-child  ratios  necessary  for  the  regular 
enrollment  and  the  number  of  drop-ins  present  at  any  one  time. 

When  space  and  qther  factors  permit  increasing  the  enrollment  of  the  children, 

t^he  operator  shall  provide  additional  staff  per  ratios  set  forth  above* 

*  • 

R^GOLATIQNi  Staff  Coverage. 

A  day  care  center  shall  have  sufficient  staff  to  respond  quickly  to  an  active 
child  about  to  hurt  himself  or  another  ancl  to  provide  continuous  supervisor 

■EVIDENCE  OF  COMPLIANCE: 

No  center  shall  operate  unless  two  staff  persons  are  on  the  premises  at  all 
times  when  a^  many  as  nine  children  are  present,  if  four  or  "more  of  the 
children  are  under  two*  % 

One  person  shall  be  within  sight  of  the  ehildreh. 

A  second  person  shall  be  immediately  available, 

The  center  director  shall  present  evidence  that  a  plan  has  been  worked  out 
whereby  an  additional  person  can  be'  summoned  quickly  ,to  assist  in  an 
emergency,  ■ 

412,     Methods  of  Computing  Staff/Child  Ratios 

See  4U.  Staff/Child  Ratio  as  of  March,  1981  * 

420.  GROUP  SBE/> 

421.  Group  Size  as  of  March,  1881  *%       r^  . 
See  411.  Staff/Child  Ratio  as  of  March,  1981  ; 

422.  Methods  of  Computing  Group  Size 

See  411.  Staff /Child  Ratio  as  of  March,  1981  67 i) 
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500,  STAFF  QUALIFICATIONS  ANP  TR^IPQ  F^E  QUI  RE  ME  NTS  > 

510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

*  ._ 

511*  Age 

0  •'  '  * 

PERSONNEL  W  - 

REGULATION:  Age  of  Caregivers,  t  , 

The  age  range  required  for  caregivers  shall  be  as  follows:        ,  * 

Caregivers  with  supervisory  responsibility  lor  ot~ner  staff  and  children 

shall  be  at  least  18  years  of  age,. 

Caregivers  less  than  18  years  of  age  can  boeountc^^d  in  the  staff-to-child 
ratio,  providing  the  following  conditions  Are  mat:  .  * 

They  are  at  least  14  years  of  age-  ' 

They  are  not  the  person  in  authority  and  are     properly  supervised. 

The  facility  is  in  accord  with  South  Carcrolina^  child  labor  laws 
*        regarding  thff  employment  of  minors  lonorr-h^azardous  jobs, 

I  n  i 

s  *■- 

^12,     Health       4  t  •        ^  i  ^ 

See  342,  Staff 

513,     Education  '  ,  • 

PERSONNEL  ^  * 

.  RSQULATQNs  General  Background  and  ^Training, 

Each  facility  enrolling  13  or  more  children  shall  have  at  L__east  one  employee  for 
at  least  four  hours  per  day  who  .meets  one  of  the  following  educational 
qualifications:  , 

29  , 
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Bachelor  or  Associate  Arts  degree  from  an  accredited  institution  with 
at  least  12  semester  hours  in  child  development,  child  psychology,  child 
health,  early  childhood  education,  social  work^  or  other  hum^n 
'development  sequences,  or  . 

.  One  year's  experience  as  a  teacher,  caregiver  or  aide  in  an  educational, 
early  childhood,  or  day  care  facility,  or 

Certification  in  early  childhood  or  child  development  where  a  local* 
state,  or  Federal  certification  program  exists;  or 

Completion  of  a  recognized  child  care  training  course,  including 
on-the-job  training  and/ or  attendance  at  professional  meetings, 

514-      Experience  , 
See  513.  Education 

520.  PROGRAM  DIRECTOR  qUAIjPICATlQNS 

521.  Age  .  / 
PERSONNEL 

REGULATION:,  Age  of  Center  Director/ 

The  director  of  a  day  car  a  center  shall  have  achieved  the  legal  age  of  majority* 

522.  Health 
See  342.  Staff 

523.  Education 
gee  513,  Education  % 

( 

6Si 
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0. 

524,     Experienee  *  > 

See  513*  Education  - 

530,     SUPPORT  STAFF  QUALIFICATIONS 

See  513,  Edueation  ,  -  , 

540,  POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 

541.  Program  Director 

See  513*j  Education*        ^  . 

542.  Child  Caregiver  Staff  " 
sSee  'SIS,  Edueation 

543,  Support  Staff 
See  513,  Edueation 

•    .  " 
600,  PROGRAM  OF  ACTIVrTlES,  INCLUDING  EDUCATION 


810,      PROGRAM  RE  Q  y  IRE  ME  N  TS        «  A 

—  - — -         .  —   Ji  ? 

611,      Program  of  A  eti  mattes  » 
PERSONNEL  •  # 

REGULATION i  Program  for  Chil^en  Three  and  Above, 

A  day  eare  center  sf^U  provide  a  program  which  promotes  the  individual 
chilcfs  growth  and  well-being,  *  w 

i 

EVIDENdKOF  COMPLIANCE:  - 
The  staff  shall  plan  both  active  and  quiet  activities  for  the  children, 

-  •  .  (, 

31 

682 


DAY  'CARE-CENTERS  '  •      '•  i SO UTJI  CAROLINA 


it  his 


The  staff  shall  provide  opportunities  for  each  child  to  share  add  test 
understanding    by    asldng    and    encouraging   .questions    and  stimulating 
conversation^  -  4-  4 

*  ****...* 

The  staff  shall'* provide  direction  and  guidance  for  the  child  as  he  'seeks  to 
explore  and  develop  relationships  with  othfr  children  and  adults, 

REGULATION;  Daily  Schedule.  "  •-  - 

A  day  care  center  shall  establish  a  schedule  within  which  each  staff  person  can 

carry  out  daily  activities  with  the  children.  ,  >  ^  , 

612.     Program  Equipment  and  Materials 

PERSONNEL  v 


REGULATIONi  Equipment  and  Materials,  y 

The  day  care  center  shall  have  available  gen  adequate  variety  and  amount  of 
materials ,  and  equipment  "arranged  and  used  in  ways  'appropriate  to  the 
developmental  needs  of  the  children  in  care,  '  f 

J 

EVIDENCE  OF  COMPLIANCE: 


The  operator  shall  provide  materials  and  equipment  which  allow  for  a  variety 
of  experiences  and  which  appeal  to  the  individual  iftterests  of  the  children  in 
care. 

The  operator  shall  provide  a  sufficient  quantity  of  materials  and  equipment  to 
avoid  excessive  competition  and  long  waits  by  the  children. 

The  caregivers  shall  arrange  protected  areas  free  of  traffic  by  children  and 
adults,  where  equipment  and  materiM^  can  be  used*  with  minimal  interferanee 
or  interruption*  '  .<  .      ^  -  ;  M 

'     "  .653  , 
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The  caregivers  shall  store  materials  in  an  orderly  manner,  accessible  to 
chUefren  arid  arranged  so  that  children  may  select,  remove  and  replace  them 
either  independently  or  with  assistance,  * 

The  operatoV  shall  provide  furniture  whi£h  is  child  size  or  appropriately 
adapted-  for  the  children's  use,  —  *  -  " 

613,     Nafc  Provision  ^  4  : 

''"   ■  "•-      )  '         ."  - 

LIFE  SAFETY 

REGULATION:  Sleeping  and  Resting  Equipment.  v  \ 

Individual,  comfortable  and'  sanitary  sleeping  and  resting  equipment  shall  be 

provided,  ;  f  / 

*  •  f 

EVIDENCE  OF  COMPLIANCE;  "       <      *  ;  . 

For  daytipe  rest  and  nap  period^,  A  separate  bed,  cot,  crib,  or  mat  shall  be 
assigned  each  child  for  use  during  rest  or  nap  periods,  If  mats  are  used,  they 
shall  be  made  of  waterproof  washable  material  and  shall  be  stored  and  handled 
in  such  a  manner  that  the  sleeping  surface  does  not  contact  the  floor.  If  linen 
^provided,  it  shall  be  clean  and  available  for  each  individual  user. 

Placement  of  Equipment,  Placement  of  beds,  cots,  cribs  or  mats  shall  allow 
staff  to  have  ready  access  to  each  individual. 

'i 

614-     Discipline  and  Guidance 


PROGRAM 

REGULATION;  Disciplinary  Practices,    *  , 
Disciplinary  praetiees'shall  be  according  to  the  following  requirements*, 

Limits  or  rules  shall  be  those'  necessary  to  safeguard  children  and 
premises  and  stated  on  the  children's  level  of  understanding,,  . 
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No  corporal  punishment  shall  be  us^d,  except  when  authorized  tin 
writing  by  the  parent  (s). 

Caregivers  shall  not  deprive  children  of  meals,  naps,  or  BatHroom 
procedures* 

i 


700*  HEALTH  AND  SAFETY 

710*      HEALTH  , 

..  \ 

711,  General  Health  Requirements  ^ 
Not  specified 

712*      Health  Assessments 
See  341.  Children 

713*     Immunizations  "\ 

 .. . 

See  34L  Chfldren 
714*  Sanitation 
PROGRAM 


\ 


REGULATION:  Drinldng  Water*  /  - 

The  day  care  center  shall^shave  safe  drinking  watejf  readily  accessible  to 
children  of  all  ages* 

LIFE  SAFETY 

REGULATION!  Toilet  Articles,  , 

Toilet  articles  such  as  combs,  brushes,  toothbrushes,  towels  and  washcloths 
when  used  by  the  children  in  attendance  sh^|4  fcje^  individually  provided  and 
plainly  marked,  ^ 

34 
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REGULATIONS  Personal  Hygiene. 

The  center  director  and  caregivers  sha!£  follow  good  hygienic  practices  with 
=  the  children. 

EVIDENCE  OF  COMPLIANCE  fr 
Wet  or  soiled  clothing  shall  be  changed  immediately. 
Face  and  hands  shall  be  thoroughly  washe^r  before  and  after  meals. 
Hands  shall  be  washed  after  toileting.  ■ 

REGULATIONS  Health  Practices  of  Staff. 

All  staff  when  in  the  day  care  center  shati.  follow  health  and  hypenic  practices 
appropriate  to  protect  the  health  of  the  children  and  other  staff. 

EVIDENCE  OF  COMPLIANCE; 

Staff  shall  wash  their  hands  with^ soap  and  water  before  food  preparation 
and/or  service  and  after  assisting  witlrtolleting  or  diapering. 

No  staff  person  while  afflicted  with  any -disease  in  a  communicable  form,  or 
while,  a  carrier  of  such  a  disease,  or  while  afflicted  with  boils,  infected 
wounds,  sores,  or  an  acute  respiratory  infection,  shall  work  in  any  capacity  in 
which  there  is  a  likelyhood  of  such  person  contaminating  food  or  food-contact 
surfaces  with  pathogenic  organisms  or  a  likelihood  of  transmitting  disease  to 
other  individuals,  ■  •  -  \ 


REGULATION;  Building  and  Oroimds* 
The  building  and  grounds  of  the  facility  shall  be  rftuated*  equipped  and 
maintained  as  needed  in  order  to  protect  the  health  of  the  users* 

EVIDENCE  OF  COMPLIANCE! 

The  facility  shall  be  located  on  premises  reasonably  free  from  health  hazards, 
such  as* open  drainage  ditches,  weUs,  holes*  and  other  natural  or  man-made 
obstacle. 


i 
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Outdoor  areas  shall  be  kept  neat,  clean,  and  free  of  litter  <  *  _ 

Measure  for  the  control  of  insects,  rodents  aiid  other  vermin  shall  be  applied  > 
to  prevent  harborage,  breeding,  and  infestation  of  the  premises,     *     •  -  /  ■ 

Health  animus,  yrtiieh  present  no  apparent  threat,  shall  be  permitted, 
providing*  tfiey  are  properly  housed,  cared  for  and  have  required  rabi^ 
inoculation, 

i 

Floors  shall  have  smooth,  washable  sifffaoes  and  shall  be  kept  clean,  In  good 
repair,  and  free  from  hazards,  If  carpeting  is  used,  it  shall  be  cleaned 
regularly  and  repaired  if  torn,  * 

Walls  and  ceilings  shall  be  in  sound  Condition,  and  kept  clean,  No  leadbased 
paint  (0,5  lead  eompoimd  per  cent  of  the  total  weight  of  the  contained  solids 
or  ^ied  paint)  shall  be  used  on  interior  and  eirterio^  surface  accessible  t& 
children.  Walls  in  food  service  and  toilet  areas  shall  be  nonabsorbent, 
washable  surface  to  the  highest  level  of  splash, 

REGULATION;  Water  Supply, 

The  water  supply  shall  meet  the  bacteriological,  chemical  and  physical  s 
requirements  of  the  South  Carolina  Department  of  Health  and  Environmental 
Control, 

EVIDENCE  OF  COMPJLIANCEi 

Water  shall  be  accessible  from  an  approved  source  of  supply  in  adequate 
amounts  under  pressure.  If  a  private  water  supply  is  used,  the  operator  shaU 
obtain  approval  from  the  South  Carolina  Department  of  Health  and 
Environmental  Control  to  assure  safe  location,  construction,  and  proper 
maintenance  and  operation  of  the  system. 
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Water  under  (Sr^ure  shall  be  supplied  to  aH  rooms'  where  food  "is  processed  or 
handled:  laundry  room  and  bathrosnu  ^Where  hot,  water  is  provided,  the 
temperatire  shall  not  exceed  120OF  except  that  where  mechanical 
dishwashing  is  used^  an  adequate  supply  of  ISOOp  water  shall  BeNavailable  to 

the  machine*  The  operator  Shall  supply  miring  faucets  at  all  lavatory  fixture, 

-  =    -  ^ 

where  hot  water  is  provided. 

Drinking  foimtains  or  single  service  cups  shall  be  provided,  Qrinldng  foimtaliB, 
if  provided*  shall  be  of  a  sanitietry  anglejet  design,  properly  regulated  and 
maintained*   TJhere  shall  be  no  possibility  of  the  4jouth  or  nose  becoming  ^ 
submerged.  The  use  of  "common  dripWng  cups"  is  prohibited*  Disposable  cups, 
if  used  for  drinldng,  shall  be  stored  to  prevent  contamination, 

M 

RBQULATIONi  Liquid  and  Solid  WastifcbisposaL 

The  day  care  center  shall  follow  approved  sanitary  methods  for  disposal  of 
wastes. 

*    -,     -  /4  • 

EVIDENCE  OF  COMPLIANCE: 

All  sewage  and  liquid  waste  shall  be  disposed  of  In  a  manner  not  to  creji^^a 
public  health  hazard  and  by  sanitary  methods  approved  by  the  loeaT  health 
officials*  Where  public  sewage  systems  are  provided,  this  shall  be  the  method, 
of  disposal,  f 

■    '       •  v_ 

Refuse  shall  be  stored  in  containers,  rooms,  or  designated  areas  In  an  approved 
manner*  Garbage  and  other  putrid  material  shall  be  stored  in  durable, 
rust-resistant,  nonabsorbent,  watertight,  airtight,  rodent-proof,  easily  cleaned 
containers  away  from  the  reach  of  children.  All  solid  waste  shall  be  disposed 
of  at  sufficient  frequence  and  manner  so  as  not  to  create  a  rodent,  insect  or 
other  vermin  problem* 

715,     Daily  Illness  Screening 
Not  specified 
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716,  bare  of^giek  Children  ,  .  .  ^ 
LIFE  SAFETY     .         \  , 
REGULATION:  Emergency  Health  Services. 

.Thfe  day  owe  center  shaU  have  provisions  for  emergency  medical  care  of 
ehilcfren  requiring  treatment  away  from  the  day  care  letting,  such  as  a 
arrangement  with  a  hospital,  or  public  health  department  or  local  physician, 

717,  Medication  and  Speeigl  Diet  Provisions  .. 
LIFE  SAFETY  ~« 
REGULATION:  Administration  of  Medication, 

The  authority  and  procedures  for  administering  medication  to  children  shaU  be 
dearly  defined  as  follows:  / 

:  "  \ 

Medication  and/or  specif,  medical  procedure  shalT  be  administered  to  a 
child  only  when  there  is  a  request  from  the  parentCs), 

Prescription  drugs  and  other  medications  required  by  the  children  shall 
.  -  be  properly  labeled  with  the  child's  name  and  dosage  schedule  and  kept 
v      in  a  location  inaccessible  to  the  chilAen, 

718,  Waiwlr  of  Hedjth -Requirements^" 

See  341,  ^Children  I 


-  ,  ■  I 
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720,  SAFETY  .  . 

721,  General  Sjrfety  Requirements  .  . 

% 

LIFE  SAFETY  '  *  * 

:  •  - 4    \  *  "■    "  .  .        -  ;  i 

ftBGULATlpNsgAcoident  Prevention.  ^     y   ■/  #  v 

The  operator  of  a  day  care  center  shall  provide  premises  which  minimize  the 

rlskof  accidential  i injury.  's 

EVIDENCE  OF  faOMFLIANCfis 

The  oenter  shall  ber  located  in  an  area  reasonably  free  of  safety  hazards. 
Traffic  protection  with  safe  entrances,  erfts,  landing  and  unloading-  areas  shall 
be  provided,  ,  ■  r 

Outdoor  recreational  areas  shall  be  protected  by  fencing  or  some  type  of 
barrier  if  lotfatiojji  is  readily  accessible  to  streets  or  highways  or  otherwise 
darigerous.  ■  :        .      ■  . 

:  "■  .  {* 

Forch^i  Walkways,  and  play  a$gas  which  are  elevated  shall  have  barriers  to 

prevent  falls. 

Outside  stairs,  walkways,  ramps  and  porch^  shall  be  maintained  free  from 
accumulations  of  water,  ice,  or  snow/ 

Stairs  and  ramps  shall  be  provided  with  handrails,  if  hazardous, 

Landings  or  gates  shall  be  provided  beyond  each  exterior  door  and  interior 
doors  opening  onto  a  stairway* 

i 

Where  clear  glass  is  used  in  exterior  windows  less  than  32  inches  above  floor 
level,  the  glass  shall  be  of  safety  grade. 

Flammable  liquids,  cleaning  supplies,  detergents,  matches,  lighter^  and  any 
/other  potential  poisons  or  harmful  items  shall  be  kept  inaccessible  to  children, 

39 
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722.     Fire  Safety  Requirements 


Uf^  SAFETY  t  %  ■* 

A  -  \  '* 

Where  centers  are  located  in  a  building  OQntaining  mixed  or  hazardous 
occupancy,  the  separation  requirements  of  the  looaUy  applicable^ building  code, 
or  if  none  exists,  a  nationally  recognized  code,  shall  be  satisfied.  ^  ;  s. 

9  * 

These  Are  safety  regulations  shall  not  prevent  the  use  of> any  material,  method 
of  construction,  system  or  appliance  which  can  be  shown  by  thlTsubmission  of 
evidence  to  the  fire  safety  authority  having  jurisdiction  tjy  provide  an 
equivalent    degree    of    quality,    steength,    effectiveness,  fire-resistance, 

durability  and  safety.  * 

*  *  _  - 

The  Fire  Safety  Authority  Having  Jurisdiction  May  Waive  Sppcifto  Provisions 
Of  These  Regulatiom,  Which  If  Rigiffly  Applied,  Would  Result  In  Unreasonable 
Hardship,  But  Only  If  Such  Waivers  Will  Not  Adversely  Affect  the  Safety  Of 
The  Occupants.' 

j  %  _ 

REGULATION:  i  Occupant  Load,,    -   "  . 
The  occupant  load  for  which  means  of  egress'shali  be  provided  for  any  floor 
shall  be  not  less  than  one  person  for  each  35  square  feet  of  net  floor  area  used 
by  the  children,  * 

REGULATIONi  Location  of  Rooms, 

Rooms  used  for,  infants  through  first  grade  children  in  child  day  care  centers 
shall,  not  be  located  above  or  below  the  first  floor  of  exit  discharge.  Rooms 
used  for  ehilcfren  from  second  grade  up  shall  not  be  located  more  than  one 
story  above  the  floor  or  est  discharge.  . 

REGULATION:  Protective  Enclosures  of  Exit  Stairs, 

Emt  stairs  shall  be  enclosed  in  accordance  with  of  National  Fire  Protection 
Association  Requirements, 
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REGULATION:  Emergency  Lighting-  * 
Means  of  egress  in,  each  day  care  center -shall  be  ^{Jfovided  ^lih  type  1 

emergency  lighting.  ^    '  * 

'    ■  .  ■  v  V  • 

:  ;      •  '  f     '  -  -       A    -    \      ^  : 

REGULATION:  Centers  in  ApartmerftBuildings. 

Facilities  housed  in  apartment  buildings  shall  mget  the  following  requirements: 
If  the  two  means  of  egress  from  the  eentet  discharge  into  th€^  same- 
corrMor,  as  in  pn  apartment  building!  the'  m^ans  of  egress  shall  be 

'  i  *  *  . 

separated  in  the  corridor  by  a  smoke  stop  partition  having  not  less  than 

■t  * 

a  one  hour  resistance  rating,      :  -  •        *        -    ',**.  ,  m  t 

The  door  in  the  smoke  stop  partition  shall  be  not  less  th#n  36  inches 
wide.  The  door  assembly  shall  have  a  fire  resistance  rating  of.  3/4  hour1 
and  slmll  be  equipped  with  a  gelf-elasin^  dfeviee^  ir  latch  and  an 
automatic  holchopen  device*  4  '■ 

REGULATION:  .Minimum  Construction  Standards.         -  v 


Centers  shall  be  located  ^  to  a  maximum  height  indicated  in  the  Standard- 
Building  Code, 


REGULATION:  Protection  of.  Vertical  Openings.  f 
Any  vertical  opening  such  as  a  stairway  s  elevator  shaft,slight  and  ventilation 
shaft*  chute  mnd  other  openings  between  stories  shall  be  enclosed  and 
protected,  ^  , 

REGULATlQNr  Interior  Finish,     I      \       .        f  *  , 

In  centers  for  children,  interior  finish  for  all  walls  and  ceilings  shall  be  Class  A 
or  Class  B  and  floors  shall  be  CLASS  Ay  B,  or  C.  In  new  construction,  interior 
finish  in  means  of  egress  shall  be  Class  A  qr  Class  B, 
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REGULATION!  Extinguishment  and  Alarm  Systems,  * 

Etfti nguish m ent  and  alarm  systems  shall  include  the  following  Items;  %        ,  . 

Fire  detectors  which  respond  to  products  of  combustion  other  Chan  heat 
,  shall  be  installed  ot  the  ceiling  of  each  story  In  front  of  the  doors  to 
the  stairways  anfl  at  no  greatrf  than  3k  feet  spacing  in  the  pbrridors  op 
all  floors  containing  the-  center*  ancl  ot^er  locations  as  determined 
nectary  for  safety/  The  deteetor|  may  bangle  station  unite  with  an 
7    integral  alarm  having  a  decibel  rating  of  at  least  85, 

There  shall  be  a  manually  operate  fire  alarm  system  on  each  floor  of 
the  center!  unless  the  building  is  equipped  with  an  automatic  fire  alarm 
system  or  an  automatic  sprinkler  system*  Such  system  or  systems  shall 
be  interconnected  with  local  fire  department  as  prescribed  by  South 
Carolina  Statute  47-1158  or  \by  the/  most  direct  and .  reliable  method 
i  approved  .by  local  regulations.  ■   -  \     *   ■  ** 

Portable  fire  extinguishers  suitable  for  Class  B  fires  shall  be  installed  in 
kitchens  and  cooWng  areas,  and  extinpAhers  suitable  for  Class  A  fires, 
installed  throughout  the  remainder  of  %he  center,   -  . 

.  . -  '  \'mwt.     - '    ;  ."     ■      ;/  ' 

^REGLfLATIONi  Hazard  Areas,  ^        ■    -  '  /^\ 

An  area  used^  f  ok  general  storage,  boiler  or  furnace  rooms ,  fuel  storage, 
janitors  closets,  maintenance  shogs  including  woodworJcrrig  and  painting  areas* 
.laundries  and  kitchens  shall  be  separated  from  other  parts  of  the  building  with 
construction  having  not  less  than  a  W^our  fire  resistance  rating,  and  all 
snings  shall  be  protected  with  sMf-plosing  fire  doors,  or  such  an  area  shall 


be  provided  with  automatic-fljie^exttnguiihing  protection  within  the  use  areas, 
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REGULAnONi  Center  Service  Equipment,  •  H  I  - 

-  %  -  -  -   -  t*  ^  ■ 

Service  equipment  shall  meet  the  following  requirements?  -* 

Air   conditioning;  ventilating?  heating,  cooking  and   other  service 
equipment  shall  be  in  accordance  with  Chapter*?,  Building  Service^ 
,  Equipment  of  Nationalfflre  Protection  Association  No*  101. 

-  *  / 

ElectricaL  wiring  in  new  construction  shall  be,  installed  in  accordance 
jvith  the  National  Electric  Code,  National  Fire  Protection*  Association^ 

No.  70.  '  ■  $ 

■*  r  %  ■  r  * 

-  ■  i  ■  > 

In  existing  buildings,  the  electtieal  wiring  shall  be  sized  to  provide  for* 
the  load.  Receptacles  and  outlets  serviced  by  extension-type  wiring  are 
prohibited.  Electrical  appliances  shall  be  groimd^h  An  annual  safety 
check  on  the  efeetrieal  system  shall  be  made  by  a  technician,  and  a 
written  report,  kept  on  file  at  the  facility  at  all  times. 

v  v       •  ' 
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REGULATION:  Fire  Safety  Practices.  yT 
Eire  safety  practices  as  follows  shall  be  put  into  operation  in  each  facility: 
A  fire  evacuation  plari  shall  be  posted  in  each  rooni  used  by  cHildren. 

.    .   •    .         '.  * 

.  Fire  drills  shall  be  held  a  minimum  of  once  a  month  and  at  different 
times  of  the  day,        .  *       *  / 

All  staff  members,  substitutes,  volunteers  and  walking  children  shall 
participate  and  be  skilled  in  fire  drill  exercises. 

t  - 
A  staff  member  who  knows  the  location  of  utility  cut-offs,  shall  be  on 

the  premises  at  all  times  of  operation.  * 
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\ 

724.     Safety  Requirements  for  Equipment  v 

---------        -  -  ..  -  r>v 

-  .>  - 

LIFE  SAFETY  "*  -  .'       fl  , .  "  4  ' 

REGULATIONi  Safety  of  Equipment. 

Equipment  used  witlfor  by  children  shall  bel^e^t  reasonably  free  frora%azards» 
EVIDENCE  OF  COMPLIANCE:  ,  - 

Indoor  equipment,  furnishings  and  toji  shall  be  of  safe  construction  arid  free 

*    •  *       .    -/  •  •  .  §  _ 

from  sharp  edges  and  loose  or  rusty  points*  No  toy  accessible  to  infants  and 

toddler  shall  be  small  enough  to  swallow. 

Outdoor  play  equipment  shall  be  fre»  of  rust  and  jagged  edges,  made  of 
■  durable^  nonpoisoneus  materia,  and  sturdy*   Stationary  outdoor  equipment 
shall  be  firmly  anchored,  ;  *■■ 

When  ^rtfis  and  playpens  are  acquired  after  the  effective  *  date  of  these 
regulations,  the  safety  requirements  developed  by  the  United  States  Consumer 
Product  Safety  Commission  shall  be  observed*  - 

725*     Water  Activities  (Including  Swimming) 

~V~    *  "~ 

LIFE  SAFETY  ^ 

f  ■  ' 

REGULATIONi  Pools, 
j^e  swimming  pool,  wading  pool,  or  spray  poo^  is  part  of  the  equipment  of  the 
center,  the  operator  shall  conform  to  tefe  rules  and  regulations  promulgated  by 
the  South  Carolina^Department  of  Health  and  Environmental  Control  for  the 
conduction,  maintioanee  and  use  of  such  equipment, 

) 
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726,  Emerging  Procediges  _  ,       „  ' 
LIFE  SAFETY                    l           *  * 
REGULATION:  Disaster  Plan.  ,  •  • 

The  operator  shall  develop  a  disaster  plan,  to^be  used  in  case  of  fire  and  other 
emergencies,  which  shall  be  punri  writing  and  tested  with  the  children  at 
regular  intervals. 

.      .     -  j 

727.  First  Aid  Supplies 
_LIFE  SAFETY 

/  REGULATION:,  First  Aid  Supplies. 
Pint  aid  supplies  shall  be  available  for  the  treatment  of  minor  fcut*  and 
abrasions  and  stored  out  of  the  reach  of  the  children, 

800.  NUTRITION  AND  FOOD  SERVICE 

f 

810,*    NUTRITION , 

\  j 
811*      Nutritional  Requirements 

f  k 

Program  # 
RBGULATIONi  Nutritional  Needs. 

Food  of  a  quantity,  variety  and  quality  to  meet  the  daily  nutritional  needs  of 
the  children  shall  be  provided  during  whatever  part  of  the  24  hour  day- they  are 
in  the  center,  * 

•* 

EVIDENCE  OF  COMPLIANCE;  , 
Regular  meals  and  snacks  with  no  more  than  four  "hours  between  food  services 
during  the  period  from  6:00  a.m.;to  9:00  p.m. 

*  45 
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Mild  or  full  strength  fruit  or  vegetable  jidee  shall  be  served  at  least  ones  a  day, 

If  food  is  provided  by  the  facility,  daily  menus  shaU  be  plainly  posted  fn  the 

day  care  eenttr.  ,  1  ■  , 

•  *  >  * 

B12*    >  Waiver  of  Requirements 

»  ^\     ~~  ~'~  t-  —  -  -  -   -  ^  ^  .tf 

Not  specified  '  r  ' 

~        .    -  .  i 1    *\ . .        .  -  "  . 

,      .      .  '    \N  ■■  '      .  . 

820,  FOOD  PREPARATION     -  ,.  -  '         -  \  - 

*.  •  *  •    •   ;'      ".  •    '  •  * 

821, *     Food  Preparation  and  Service  Requirements  • 
LIFE  SAFETY  "  — 

/  ;■ 

REGULATION:  Food  and  Drink,     .        .  •  ^  '  -    ..  . 

  '  ^  s 

All  food  and  drink  shall  be!  prepared,  served  and  stbred^o  that  sanitaffy  cooking 
m  ethers  are  observe!,  nutrients  retained  and  Spoilage  preventede  -  - 

EVIDENCE  OF  COMPLIANCE!  "  !  . 

The  operator" shall  provide  refrigeration  Units  and  insulated  facilities  as  needed 
-  ,  .  ■  •  •  •• 

to  assure  the  .  maintenance  of  all  food  at  45°F  or  below  except  .during 

preparation  and  service. 

& 

i 

Utensils,  such  as  forte,  knives,  tongs,  speora  or  scoops,  shall  be  provided  and 

v       -  .   *  -< 

used  to  minimise  handling  of  food  at  all  points  where  food  is„prepared. 

When  necessary  to  provide  meals  through  a  catering  s'ervice,  such  meals  shall 
/be  obtained  from  a  food  service  establishment  approved  by  the  South  Caroiffta 
Department  of  Health  and"  Environmental  Contro^.  Disposable,  eating  and 
drinking  utensils  shalls  be  used  to  serve  such  meals  or  food,  if  adequate 
cloning  and  sanitizing  equipment  is  not  available. ,  The  procedures  and 
*  equipment  used  for  transporting  meals  shall  be  approved  by  the  South  OareUfta 
Dep^rtment  of  Health  and  Environmental  Control.  * 

I 
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Trareporting  oj^Qod  /  1  ^  ,  * 

<     *  '  ■  '  *  "f 

*i  '     --      *  t        ■  '*■ 

During  the  toaiteporatian  of  food  fnpm  a  f ood  service  establishment',,  all  f ood , 

*  *  ■  *       --^  ^  ■ 

shall  be  ih^eovered  containers  or  eemple tely^wrapped  or  packaged  so  m  to  be 

protected  from  fiontarft (nation,  ,.  **  ** <.       I  .  - 

\-J  r  ■  ■  -         \  1  ^  ■   .     ^  .    ^     ■  . 

'  "  i-  /  ■  ■  ■/  fc* *  -         :  I.        \     '  '-' 

After  each  usage,  all  tableware  shall  be  thoroughly  cleaTied  to  sight  and  touch, 

■'•  ■     .  -     *    *'    -  =.       •  *  ;    V  \  -..  > 

After  each  usage,  all  ^fitchenware  and  foc|d-eoritaot  surfaces  of ^ e qui pm ent r 
exelurfve  of  eeoidng>i}ff faces,  used  in  the  preparation,  serving  and  storage^  of 
food  shall  be  thoroughly  cleaned  to  sight  ^and  touch.  The  cooing  spf  aces  of 
coeldng  devices  shall  be  cleaned  as.  often  m  necessary  and  shalf^be   ree  of  N 
entrusted  grease  deposits  and  other  soil,  *» 

*  II*-*  . 
Non-food-contact  surfaces  of  ^1  equipment,  including,  tables,  coimters  and 

shelves,  shall  be  cleaned  at  such  frequency  as  is  nectary  to  be  free  of 

accumulations  of  dust,  dirt,  fodit  particles  and  other  debp&^      -  *  X 

;         1  -  •      .  v_. " 

*  *  900,  SOCIAL  SERVtOBS 

Not  specified  ».  '••  '  - 


lOOO.f  PARENT  PARTICIPATION 


ADMINISTRATION 

The  parent (s)  shall  either  be  provided  a  copy  of  the  center's  operating  policies 
or  receive  a  full  interpretation  of  them  prior  to  admission  of  the  child,  or  both, 
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lUO*     PROGRAM  OF  ACTIVITIES 


U00.  INFANTS  AND  TODDLERS  / 


REGULATION:  Infant-Toddler  Care, 

A  day  center  serving  children  0  to  35  months  shall  provide  an  environment 
which  protects  the  child  from  physios!  harm  but  i§  not  so  restrictive  as  to 
inhibit  physical,  intellectual,  emotional  and  social  development* 

EVIDENCE  OF  COMPLIANCE: 

The  caregivers  shall  not  leave  the  children  in  a  crib,  playpen,  high  chair  or 
other  areas  for  long  periods  of  time. 

The  caregivers  shall  have  frequent  verbal  eonr  lunieation  with  the  children,  4 

The  caregivers  shall  hold  the  children  while  ,they  are  feeding  and  drinking,  as 
long  as  they  are  unable  to  m%  in  a  High  chair,  an  infant  seat,  or  at  the  table. 

The  caregivers  shall  f  dedr  fndivi dually  4and  follow  a  recognized  or  prescribed 
formula,  diet  and  pattern  of  feeding  appropriate  to  their  developmental  needs. 

The  caregivers  shall  offer  water  to  infants  and  toddlers  at  frequent  intervals. 

The  operator  shall  provide  the  following  type  of  equipment  and  space:  - 

i 

Indoor  area  protected  from  general  walkways,  where  crawling  children 
can  be  on  the  floor  and  escplore  for  part  of  the  day, 
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Low  chairs  and  table  or  Infant  seats  with  trays  at  mealtime, 


Toys  and  materials  which  afford  opportunities  to  learn  through  seeing, 
eeling,  hearing,  imelUng,  and  tasting. 


Comfortable  chairs  for  caregivers  to  use  when  feeding,  holding  or 
playing  with  the  children. 

Sleeping  and  resting  equipment,  including  cribs  for  infants  and  low  cots 
for  the  other  children.^ In  a  facility  with  limited  space  in  which  cribs 
and  other  bulky  infant  equipment  would  leave  little  area  for  floor 
space,  individual  floor  mats  may  be  permitted  for  the  children  not  in 
overnight  owe,  provided  that  the  floors  are  clean,  Warm  and  free  from 
drafts  and  obstacles.;  , 

■  \ 

A  passageway  of  at  least  two  feet  between  rows  of  eribs  and/or  floor 
mats  to  enable  earepvers  to  have.ready  aeeess  to  the  children. 


1120,  HEALTH  AND  SAFETY  REQUIREMENTS 
See  1110.  PROGRAM  OF  ACTIVITIES 


1130.    INFANT  NUTRITION 


LIFE  SAFETY 

REGULATION;  Food  and  Drink, 

All  food  and  drink  shall  be  prepared!  served  and  stored  so  that  sanitary  eooldng 
methods  are  observed,  nutrients  retained  and  spoilage  prevented, 

,  c 
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EVIDENCE  OF  COMPLIANCE: 

In  facilities  offering  care  to  irtfants,  formula  jinee  and  baby  food  served  in  a 
|>aby  bottle  shall  be  fully  prepared  and  packaged  (ready-to-feed)  and  identified 
for  the  appropriate  child  at  the  ehilcfs  home  and  provided  daily  by  the 
parent(s)/guardiari;  or  formula  and  juice  served  in  a  baby  bottle  shall  be 
provided  by  the  facility  as  a  ready-to-feed,  fully  prepared  and  paeKtEged 
ingle-use  itemi  or  for.nuia  and  juice  may  be  provided  in  a  manner  specifically 
approved  by  the  local  health  authority.  Any  exeess  formula  or  jidee  shall  be 
discarded  after  each  feeding,  Formula  and  jirtee  which  require  refrigeration 
and  baby  food  after  opening  and  re-covering  shall  be  identified  for  the 
appropriate  child  and  shall  be  refrigerated  at  45©F  or  below. 


1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210,  PROGRAM  OF  ACTIVrriBS 
Not  specified 


1220.  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230,  STAFFING 
Not  specified 


1300.  SCHOOL  AGE  CHILDREN 

1310.  PROGRAM  OF  ACTIVITIES  , 
Not  specified 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  * 

•  $ 
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1400,  FACILITY  REQUIREMENTS 

1410,  SPACE 


REGULATIONS ,  Space.  r 

The  day  care  center  shall  have  sufficient  indoor  and  outdoor  space  for  the 
activities  of  the  chfl^en. 

EVIDENCE  OF  COMPLIANCEi 

The  operator  shall  provide  at  least  35  square  feet  of  indoor  space  per  child, 
exclusive  of  bathrooms,  kitchen  and  ^storage  space.  Halls,  if  approved  by  the 
appropriate  fire  official,  can  be  counted  as  indoor  space. 

The  operator  shall  provide  at  least  75  square  feet  per  child  of  outdoor  play 
space.  Where  outdoor  space  is  ireitf  fieient  or  not  available  at  the  facility,  the 
staff  may  take  the  children  outdoors  in  shifts  or  utilise  parks  or  other  outdoor 
play  areas  which  we  easily  accessible. 

w 

1420.  'UGHTING,  VENTILATION,  AND  TEMPERATURE 
LIFE  SAFETY  - 
REGULATION:  Building  and  Grounds. 

The  building  and  grounds  of  the  facility  shall  be  situated,  equipped  and 
maintained  as  needed  in  order  to  protect  the  health  of  the  users, 

EVIDENCE  OF  COMPLIANCE; 

All  rooms  shall  be  adequately  lighted  and  ventilated.  Lighting  on  the  task 
shall  neyer  be  less  than  30  foot  candles.  Lighting  and  ventilation  systems  shall 
comply  Ivlth  the  local  and/or  state  building  code,  whichever  is  the  more 
stringent, 
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Windows  and  other  similar  openings  shall  be  protected  or  otherwise  remain 
closed. 

-  r'   .  ... 

1430.  EXITS 


LIFE  SAFETY  ' 

REGULATIONS  Exit  Details.  * 

Each  floor  occupied  by  children  shall  have  not  less  than  two  remote  exits,  and 
all  such  esdts  shall  lead  directly  to  the  outside  or  through  any  enclose! 

fire-resistive  stairway  to  the  outride* 

s  /  t 

i  -> 

REGULATIONS  Access  to  Exits. 

A  cows  to  esdts  in  child  day  care  centers  shall  be  provided  as  follows: 

Travel  distance  tt)  between  any  room  door  intended  as  exit  access  and 

*  emt  shall  not  exceed  100  feet;  (2)  between  any  point  in  a  room  and  an 
erit  shall  not  exceed  180  feet;  (3)  between  any  point  in  a  sleeping  room 
or  suite  an  exit  excess  door  of  that  room  or  s  jite  shall  not  exceed  50 
feet.  The  travel  distance  in  (1)  and  (2)  ab^w  nay  be  increased  by  50 
feet  in^  buildngs  compi^teiy  equipped  with  an  automatic  fire 
extinguishing  system*  Travel  distance  shall  be  measured  in  accordance 
with  5-113  of  National  Fire  Protection  Association  No*  101. 

The  travel  distanee  in  open  plan  centers  shall  be  in  accordance  with 
9-215  of  National  Fire  Protection  Association  No*  101  for  open  plan 
schools  as  follows!  9-2151*  Travel  Distance  to  Exits  9-2151*  No  point  in 
a  building  shall  be  more  than  150  feet  from  an  exit*  measured  in 
accordance  with  5-110* 


> 
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Exception:  An  increase  in  the  above  teavtl  distance  to  200  feet  shaU  be 


permitted  in  a  building  fully  protected  by  either  an  automatic  fire 
extinguishing  system  or  by  an  automatic  smoke  detection  system.  a 


REGULATIONS  Doors. 
Doors  in  means  of  egress  shall  swing  in  the  direction  of  exit  and  fravel  and 
shall  meet  the  following  requirements:  "  " 

If  a  room  or  space  is  subject  to  occupancy  by  more  than  50  persons,  mmt 
doors  shall  swing  out*    Only  1  locMng  or  latching  device  shaU  be^ 
permitted  bn  a  door  or  a  leaf  of  a  pair  of  doors. 

Any  exterior  door  and  any  rrfom  door  subject  to  use  by  100  or  more 
persons  shall  be  operated  by  bars  or  other  panic  hardware  device! 
except  that  a  door  leading  directly  to  the  outside  from  a  classroom 
occupied  \y  Ims  than  100  persons  may  be  equipped  with  the  same 
knob-operated  school  house  type  lock  as  Is  used  on  classroom  doors 
leading  to  com  dor,  with  no  provision  whatsoever  for  loeldjig  against 
egress  from  the  classroom, 

1440*    TOILETS  AND  I4AYATORIES 

  ^   HI  -  -      -  J 

LIFE  SAFETY  m 
REGULATION:  Toilets  and  Lavatories* 

The  operator  shall  provide  a  sufficient  number  and  type  of  toileting  and 
lavatory  f  acuities,  ^ 

EVIDENCE  OF  COMPLIANCE:  ^ 

Minimum  toilet  units  shall  be  provided  at  the  ratio  of.  one  fl)  flush  toilet  for 
each  twenty  (20)  persons  or  fraction  thereof*  If  urinals  are  provided  for  boys, 
they  shall  be  Wtnted  as  1/2  toilet,  provided  flush  toilets  are  also  available. 
Trough  urinals  shall  be  counted  on  the  basis  of  eighteen  inches  (18")  of  length 
being  adequate  for  one  0)  boy.  ^  / 
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Chfl*an  under  three  years  of  age  shall  not  be  included  when  determining  the 
number  of  units  required  above.  ' 

Lavatories  or  wasfTbasire,  conveniently  located  shall  be  provided  as  follows: 

If  ,  :   '  ■ 

One^avatory- or  wash  basin  for  every  two  flush  toilets  or;  fraction 
thereof.  Lavatories  in  gang  toilets  and  in  group  training  areas  shall  t>e 
counted, 

One  lavatory  equipped  with  hot  andt-eold  water  under  pressure,  mixing, 
faucets,  and  sanitary  soap  and  towel  dispensers  in  the  food  preparation* 
area.  Faeillti^  in  operation "  before  the  effective  date  of  th^e 
regulations  ihaU  not  be  require  to  install  an  additional  handwashing 
lavatory  in  the  food  preparation  area  if  in  the  opinion  of  the  sanitarian 
the  existing  handwashing4 equipment  is  adequate. 

Safe  step  stools  shall  be  provided  -to,  allow  standardized  toilets  and  lavatori^ 
to  be  used.  Training  equipment  shall  be  available  to  children  who  need  it.r 

Floor  area  shall  be  adequate  for  toilet  and  lavatory  units  and'shall  not  be  l^ss 
than  15  square  feet  ?or  each  toilet  room  with  one  toilet  and  lavatpry.  (light 
additional  square  feet  of  area  per  additional  plumbing  fixtwe  is  recommended.) 

h 

Facilities  caring  for  infants  shall  provide  a  surface  with  clean  covering  for 
^ach  changing  process,  Feces  shall  be  disposed  of  through  the  sewage  system; 
and  soiled  diapers*  placed  in  plastic  lined,  covered,  leakproof  containers,  which 
shall  be  emptied  and  cleaned  daily. 
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ft 

,     i  •  * 

1500,  OTHER  STATE  REQUIREMENTS  r  COMPLIANCE  WITH  OTHER  LOCALy 
STATE,  ANQ  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
N6t  specified 

1520.    FIRE,  - 
Not  specified  t 

1530,  BUILDINQ 
Not  specific 

1540,  HBALTlf^ 
Not  specified  F  > 

1550,  SANITATION 
No{  specified 

1560,    NEW  CONSTRUCTION 
Not  specified 

\ 
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